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1. Hesn 1 32124 TUCHUTIIIHHBI

OcHoBHas 1eiab y4eOHOro NPUOOPETEHHE CTYIEHTAMHU TEOPETUYECKUX 3HAHUM U
MPAKTUYECKUX HABBIKOB B OOJACTH YIpPaBICHHS AOKYMEHTOOOOPOTOM, KOTOpPbIE B JalbHEHIIEM
MO3BOJISIT UM OCYHIECTBIISATH dP(EKTUBHYIO JCSITEIBHOCTh MO CO3JAHUIO0 M OPraHU3alluu padOThI
0o(HCOB Ha COBPEMEHHOM YpPOBHE, OOECHEUMBAIOIIEM JIOCTHKEHHE YCICUIHBIX pPE3YyJIbTaTOB B
n30OpanHoi cdepe OuzHeca, OOBACHUTH OOIIME NPUHIMIBI PETYIMPOBAHHUS OYyXralTepCKON
IMPAaKTUKH, OIPCACIIAOINEC CBA3N MCKAY YUCTOM U IpaXAaHCKUM IIPAaBOM, IIOKAa3aTh CXCMbI y4CTa
(hakTOB X031 CTBEHHOM )KH3HU SKOHOMHUYECKOTO CyOhekTa. Ha KOHKPETHBIX MPUMEpax pacCMOTPETh
npaBUja JOKYMEHTHPOBAHHS (aKTOB XO3SHWCTBEHHOW >KM3HHM TPEANPHATHH W OpraHU3aluu
JOKYMEHTO000pOTa Ha NPEAIPUATUH.

OcHOBHBIE 3aaa4y U3YyYCHUA OMCHHUIIIIMHDBI:

e (GOpMHpPOBaHHME Yy CTYACHTOB YETKOTO TIPEICTABICHUS O CYIIHOCTH W POJIA
aIMUHUCTPUPOBAHHUS;

e oOecnedeHune riyOOKOT0 YCBOSHHS 3HAHUM CTyJleHTaMu QYHKLIHUNA JOKYMEHTA;

e 00yd4eHHE CTYIIEHTOB MPAKTUKE BJIAJICHHUSI OCHOBAMH CIY)KEOHOTO JOKYMEHTHPOBAHHS U
JeTONPOU3BO/ICTBA;

® JIOBBIICHUC YPOBHA TIPAKTUYUCCKOro BJIAACHHUA COBPEMCHHBIM A3BIKOM AOCJIOBOI'O
OOIICHM,

° (bOpMI/IpOBaHI/Ie HABBIKOB IO COCTABJICHUIO IMMEPBHUYHBLIX YUCTHBIX JOKYMCHTOB, YYCTHBIX
pErucTpOB, OPraHU3ALMOHHO-TIPABOBLIX JOKYMEHTOB,

e oOyuyeHHE NPAKTUYECKOMY MPUMEHEHUIO Pa3INYHbIX (OPM U COBPEMEHHBIX METOOB
yu€Ta, Ha OCHOBC H3YYAC€MbIX HOPMATUBHBIX AJOKYMCHTOB, B TOM 4YHCJIC C MPUMCHCHHEM
KOMIIBFOTCPHBIX TEXHOJOTHIA.

¢ (hopmupoBaHHE HABBIKOB IO paboTe C JOKyMEHTAMH Ha IIEPCOHAITBHOM KOMIBIOTEPE.

2. Mecto nucuunjunsl B crpykrype OII BO:

Juctunmuna «KOMITJTAEHC JOKYMEHTAIIUW» oTHOcUTCS K 4YacTd, (GopMupyeMoi
y4aCTHUKaMH 00pa30BaTeIbHBIX OTHOIICHUH, TUCIUIUIMHBI (MOIYJIN) IO BBIOOPY, OJI0K 6 y4eOHOTO
IUIaHa.

B ta6muie Ne 1 mpuBeeHBI IPEANISCTBYIONINE U TIOCTIEAYIONINE JUCITUTIIMHBI, HAITPaBJICHHBIC
Ha (hopMupOBaHUE KOMIIETEHIIUN TUCITUIUIMHBI B COOTBETCTBHH ¢ MaTpuliel komrnerenmnuii OI1 BO.

Tabmuma Ne 1
IIpexmecTBy0OIHe U NOCAEeAYIONUAE TUCIUIJIMHBI, HANIPaBJIeHHbIe HA (JopMHUpOBaHHe
KOMIIeTeH il
Ne [Iudp u HammMeHoBaHUE [IpenmecTtByromniue [Tocnenyroniye MUCIUIIITAHBI
/i KOMIIETEHIIUH JUACIUTUIMHBI (Tpynmbl JUCIUILINH)

YHuBepcajibHble KOMIETEHIHI
YK-1 MHUKpPOIKOHOMHUKA
Cnocoben
OCYILIECTBIISITH TIOUCK,
KPUTHYCCKHUI aHAIHU3 U
CUHTe3 uHpOopMaIuy,
MPUMEHSTh CUCTEMHBIN
MOJXOJ AJIsl PEIICHUS
IMOCTaBJICHHBIX 3a7a4
YK-10 Cnocoben MHUKpPOIKOHOMHKA
MPUHUMATD
000CHOBaHHBIE
SKOHOMHYECKHUE
pElIeHUs B Pa3INUHBIX
o0macTsax
KH3HEICATCILHOCTH
OomenpogeccuoHaIbHbIE KOMIIETCHIMHT




OIIK-3 MHUKpPOIKOHOMHKA
Cnocoben
aHAJIM3UPOBATh U
COZIEpKaTEIbHO
OOBSICHATH PUPOTY
KOHOMHUYECKUX
MPOIIECCOB HA MUKPO H
MaKpOYpPOBHE

3. TpeboBanus K pe3yJibTaTaM OCBOEHUS THCIMIJIHHBI:
[Iponecc n3yueHns QUCHUTUIMHBI HAIIPaBJIeH Ha (JOpMUPOBaHUE CIIEAYIOMINX KOMITETEHIIANI:
— VYK-1 CnocoGeH OCymIeCTBISATh TOUCK, KPUTHYECKHH aHAIW3 W CHHTE3 HH(OpMaIum,
MPUMEHSTH CHCTEMHBIH TOIXO/1 JJISl PEHICHNUs TIOCTaBIICHHBIX 3a7a4
— OIIK-3 CriocobeH aHaImM3UpOBaTh U COJAEPKATEIBHO OOBACHATH MPUPOY IKOHOMHUYECKHIX
MPOIIECCOB HA MUKPO M MaKpOypPOBHE
— IIK-1 CnocobeH, ucrosib3yss OTEYECTBEHHbIE U 3apyOe)KHble HCTOYHUKHM HH(OpMAINH,
coOuparbh HEOOXOIMMbIE TaHHBIE, AaHAIM3UPOBATh UX U TOTOBUTH UH(OPMALIMOHHBIE 0030PbI
Y aHAJTMTHYECKHE OTUYETHI [T PelIeHHs 331249 po(eCcCHOHANTBHOM NesITeTbHOCTH

(ykasviearomes 6 coomeemcemeuu ¢ OC BO PY/IH)

B pe3ynbTaTe n3ydeHus CTyAEHT JOJKEH

3HaTh:

® OCHOBHbIE TOHSTHS M TEPMHUHOJIOTHUIO JOKYMEHTAIIMOHHOTO O0OeCredyeHUs YIpaBlICHUs
TpeOoBaHU,

® HOpPMaTHUBHO-METOJUYECKYIO 0a3y /1eJI0NpOU3BOICTBA,

® CYIIHOCTb, COJIEp>KaHUE, OCHOBHbBIE IPUHIIUITBI OpraHU3alul paboThl C JOKYMEHTaMH,

® OCHOBHbIE TPeOOBaHUS K COCTABIECHUIO 1 0()OPMIICHHUIO YIIPABIEHYECKUX JOKYMEHTOB.

YMmern:

® UCIIOJIH30BaTh JOCTHKCHHUS MH(GOPMATHKH, UCTOPUUYECKON HAyKH, NpaBa, JTUHTBHCTHKU
JUTSl U3YYCHHSI IOKYMEHTOB,

® HCIIOJIH30BAaTh HOPMATUBHBIC IIPABOBBIC JOKYMEHTHI B pa00TE C TOKYyMEHTaMH, COCTaBIISATh
u oopMIIATh YIpaBICHYECKHE JOKYMEHTHI B COOTBETCTBHHM C TpPeOOBaHHMS HOPMATHBHBIX
JIOKYMEHTORB,

® OpPraHnu30BaTb I[OKYMCHTOO60pOT, XpaHCHHUEC U  UCIIOJIBb30BAHUC NOKYMCHTOB B
ACATCIIbHOCTH OpraHu3alu.

Baanern:

® CpeacCcrtBaMn COBPEMCHHBIX I/IH(i)OpMaI_II/IOHHBIX TEXHOJIOT UM p33pa6OTKI/I JOKYMCHTOB H
OpraHu3anyu I[OKYMGHTOO60p0Ta

4. O0beM TUCHMIIIMHBI M BUABI y4eOHOi padoThl

OO1mast TpyA0€MKOCTb AUCIUIIIUHBI COCTABIISET 2 3aUETHBIX €TUHUIIBL.
Bun yue6Hoit paboThl Bcero CemecTpbl
4acoB 56
AynuTOpHBIE 3aHATHS (BCEro) 32 32

B ToMm uncre: - - - -
Jlexyuu
Ipaxmuuecxue 3anamus (113) 32 32
Cemunapuwt (C)




Jlabopamopuwvie pabomul (JIP)

CamocrosiTesibHas padora (Bcero) 40 40

OO01ast TpyI0eMKOCTh

qac 12 72
3a4. eI. 2 2

5. Conepsxkanue QM CUMILTHHBI
5.1. Conep:xanue pa3iesioB TUCHHILINHBI

HaumenoBanue Conepxanue pazzena
/11 paszferna qUCIHUILTAHBI

1. [TonsATns JIOKyMEHTUPOBaHUS YIPABJICHYECKON IeATeNbHOCTH. DyHKIUA
«uHpopmanus» U | JOKyMEHTa. 3HaueHue MU3y4eHHss (YHKIUU  JTOKyMEHTA.
«JTOKYMEHT». Nudopmanionnas  QyHKUMS ~ JOKyMEHTa Kak  CpEICTBO
OyHKIMU 3amevaTiieHnss M coxpaHeHus wuHopmanuu. CoumanbHas
JOKYMEHTOB. ¢yHkuust pokymeHTta. KynbTypHas (QyHKUIMS JOKyMEHTA.
HopmarusHo- KommyHukaTuBHas  QyHKUMS  Kak  CpPEACTBO  Iepeaayu
nmpaBoBasi 0aza 1o | uHpopManuu. YTpaBiieHYeckas (QYHKIUS U €€ 3HaueHUEe B
YIpaBIECHUIO opranuzanuu ynpasieHus. [IpaBosast pynkuus. @yHKIMS ydera.
JOKyMEHTaMu OYHKIMS TOKYMEHTa KaK UCTOPUYECKOTO UCTOYHMKA. DyHKIMH

MIOCTOSIHHO JIEUCTBYIOIIME U (PYHKIMU omepaTuBHbIE. BiusHue
byHKIUH JTIOKYMEHTAa Ha €ro CTPYKTYpY.
[HonmudyHKIIMOHATBHOCTD JOKYMEHTA. I'ocynapcTBeHHbIE
CTaHJApThl M YHUQUIHPOBAHHBIE CHCTEMbI JIOKyMEHTAIUH.
lNocynapcTBeHHasi cucteMa JOKYMEHTAIIMOHHOTO OOCCTICUCHHS
ynpasinenus.  [lopsnok  coryiacoBaHvsi W NOJANHUCAHMS
NOKyMeHTOB. YHupukauus u CrangapTuzanus ynpaBIeHUECKUX
JOKYMEHTOB; OPSJOK 3aNOJHEHHSI TUIIOBBIX (OpPM.

2 Opranuzanus byxrantepckas  gokyMeHTauus.  [lepBUuHBIE ~ JOKYMEHTHI
JOKYMEHTOOOOpOoTa Ha | mpeanpusaTis. PeKBU3UTHI NEPBHYHBIX JTOKYMEHTOB. IIpaBo
MpEANPUITHI NOAMUCH  TEPBUYHBIX  YYETHBIX JOKYMEHTOB. BHeceHue

UCIIpaBJICHUNA B IIEPBUYHBIE  YYETHBIE JIOKYMEHTBI.
Boccranosnenue nokymMenToB. Opranusanus JOKyMeHTO000poTa
U IpaBUJia XpaHEHUs IOKyMEHTOB. ['paduk gokymeHTooO0poTa.
JlokymeHTBI, coaepxane Kommepueckue cBeneHus. Cpoku
XpaHEHHMs! TOKYMEHTOB.

3 JlokyMeHTalIbHOE Co3pgaHre KOMHCCHMM TIO  OCYIIECTBJICHHIO  OIepanuid ¢
odopmieHne OCHOBHBIMM cpeiacTBaMH. [locTyrjieHue OCHOBHBIX CpEJICTB.
omneparmii ¢ MounTtax obopynoBanus. Hamudrie U UCIONb30BaHNE OCHOBHBIX
OCHOBHBIMH CpelnCTB (MHBEHTApHBIM HOMEp, WHBEHTapHas KapTouka U
CpelncTBaMHu WHBEHTapHAas KHHUTa, aMOpTHU3alus). PEMOHT pEeKOHCTPYKLIUSA U
JlokymMeHTallbHOE MOJEpHM3alUsl OCHOBHBIX cpelcTB. [lepemMelieHne OCHOBHBIX
odopmieHue CPEICTB. Komucenss mno  mpoBeAaeHMIO — omepauuid ¢
onepauuit C | HemaTepuanbHbIMU akTUBaMu. [locTymieHne HemaTepuanbHbBIX
HEMaTepHUaIbHbIMU akTuBOB. Hanmuuue u Mcnonb3oBaHNE HEMATEPUAIBHBIX aKTHBOB
aKTUBAMHU [IepemenieHne HeMaTepUAIbHBIX AKTHBOB BHYTPH OpraHM3alUH.

4 JlokyMeHTalIbHOE [loctynnenne  marepuanoB.  OTmyck — MarepuajJoB  Ha
odopmieHue IIPOU3BOJICTBO U Jpyrue neiar. KoHTpoJb 3a UCIOIb30BaHUEM
onepauuit c | maTepuanoB.  BHyTpeHHue  mepeMeleHMsT — MaTepHhalloB.
MaTepHaAIbHO- Marepuansl Ha cxiage. Tapa. MarepuanbHble LEHHOCTH,
IIPOU3BOJICTBEHHBIMH | IPUHSATHIE HA OTBETCTBEHHOE XPaHEHHUE.
3amacaMu

5 JlokyMeHTalIbHOE [loctynuienne nener B kaccy. Boigaua nener us kaccel. Cnaga
odopmieHue JICHe)KHOW HaJIM4YHOCTH B OaHk. PacyeTsl maTeXHBIMH




HaumenoBanue Coneprxkanue paszena

/i pazena qUCIHUILTAHBI
KacCOBBIX U | nopydyeHusMu. JleHexHslid dYek. [HBeHTapusanus Kacchl.
0aHKOBCKUX onepanmid | MlHBeHTapu3anus CpeACTB HA cueTax B OaHKe.

6 JIoKyMEeHTalMOHHOE HopmaruBHble aKTbhl, peryIMpyrollue BOIPOCHl KaIpOBOHU
obecrieueHne CiIykObl Ha NpeanpusTHd. BHyTpeHHUE J0KallbHbIE IpaBUIIa, B
yIpaBICHUS TOM 4YMCJI€ BHYTPEHHETO TPYAOBOIO pacHoOpsiaKa; KOJIEKTUBHbBIN
IIEPCOHATIOM noroBop.  O3HakoMjieHHME  pabOTHHKOB C  JIOKAJIbHBIMU

HOpPMAaTUBHBIMM akTaMu. [loHSATHE NEpCOHANBHBIX JaHHBIX
paboTHHKOB, HX 00paboTka. JlOKyMEHTHI, MOATBEPKIAIOIINE
TPYAOBYIO JIESITEIBHOCTh pPAaOOTHUKOB. TpymoBO#l JOTOBOP.
Bunpl, popma, conepxanune. TpymoBasi KHIKKA.

7 CpenctBa Opranuzanust xpanenusi nokymeHToB B [IK, oGecmneunBaroras
aBTOMAaTU3alU1 OBICTPBI TIOMCK HEOOXOIUMOro Marepuayia 0e3 NpUMEHEHHS
JIeIONIPOU3BOICTBA CHEIMAJIbHBIX MpOrpaMM aBTOMATH3AllMU JIEJIOMPOU3BOJICTBA.

®opMupoBaHuEe KIaCCU(PUKATOPOB ISl OPraHU3alUU XpaHEHUS
nuceM rpaxkjaaH. basel JaHHBIX BBIIIECTOSIIIUX OpraHU3alMi.
ba3pl TaHHBIX OpraHU3alui MAPTHEPOB.

5.2. Pa3jenbl AMCHMILJIMH ¥ BU/IBI 3aHATHH

No HaunmenoBanue paznena quctumuasl | Jlekrn. | Ipaxt.| Jla6. | Cemun | CPC | Bce-
/i 3aH. | 3aH. B ro
T.9 Jac.
Kyp
coBa
s
1. | lonstus «uHpOpMaIus» 1 6 8 14
«IOKyMeHT». DYHKIINN JOKYMEHTOB.
HopmaTtuBHO-TIpaBoBas 6a3a 1o
YIIPABJICHUIO IOKYMEHTAMHU
2 | Opranuzanus T0KyMEHTO000pOoTa Ha 2 4 6
TPEIPUSITHH
3 JlokymeHTasIbHOE O(hOopMIICHHE 4 4 8
oreparuii ¢ OCHOBHBIMHU CPEJICTBAMHU
JlokyMeHTaJIbHOE 0(OpMIICHUE
oreparuii ¢ HeMaTepHaIbHBIMU
aKTHBaAMH
4 | JlokymeHTanbHOE OohopmiieHne 4 6 10
oreparui ¢ MaTepUaIbHO-
MTPOU3BOJICTBEHHBIMH 3aracamMu
5 | HokymeHnranbHOE 0(hOpMIICHHE 4 6 10
KAaCcCOBBIX U OAHKOBCKHUX OTepaIuit
6 | HokymeHTanmoHHOE OOEcTeueHIe 6 8 14
yIpaBJICHHS EPCOHATIOM
7 | CpeactBa aBTOMaTH3alUU 6 4 10
JIeIONIPOU3BOICTBA
Hroro 32 40 72

6. JIabopaTOopHBIH NPAKTHKYM
JIaGopaTopHBIi PAKTUKYM HE MPeayCMOTPEH




7. llpakTHyeckue 3aHATHSA (CEMHHAPBI)

CPEICTB MPU BHISBICHUH U3IUIIIKA B KacCe.
CocraBieHre HHBEHTapU3AIIHOHHOW OTIHCH
JICHEKHBIX CPEJICTB HAXOASIIUXCS Ha CYETax B
OaHKax.

Ne Ne paznena Temarnka ceMUHapoOB Tpyno-
/0 | AUCHUIUIMHBI €MKOCTh
(dac.)
1. | Ilousarus 3aBUCUMOCTD HOHSTHUS «IOKYMEHT» OT €ro 6
«uHpOpMAIHS» U ¢ynkiun. 3HaueHne n3ydeHus GpyHKun
«TOKYMEHT». JnokyMeHTa. [IpruMepsl MOCTOSHHO JEHCTBYIOLIUX U
OyHKINH OTIEPATUBHBIX (QYHKIMI TOKYMEHTOB. BinsHue
JOKYMEHTOB. (GYHKIIMU TOKyMEHTa Ha ero CTPYKTYypy. B uem
HopmarusHo- cocTouT PyHKIMS ydera nokymeHTa? Kakoe
npaBoBasi 0aza 1o 3HauUEHUE UMEET yIpaBiieHueckas QyHKIus
yIpaBJICHUIO JOKYMEHTa B OpraHU3ally yIpaBiIeHUs?
JIOKyMEHTaMu
2 | Opranm3anus Bbyxranrtepckas nokymentauus. [lepBuunsie 2
JOKYMEHTOO0OpOTa | JOKYMEHTHI NpeAnpusiTUs. PEKBU3UTHI MEPBUYHBIX
Ha IpeIIpUITUH JOKyMeHTOB. [IpaBo moanucy nepBUYHbBIX YUETHBIX
JIOKYMEHTOB. BHECEHME HCIIPaBIICHNI B IEPBUYHBIC
y4eTHBIE JOKYMEHTBI. BoccTaHOBIIEHNE
JTOKyMeHTOB. Opranusanus 10KyMeHToo00poTa U
MpaBUJIa XpaHeHus J0KyMeHTOB. [ paduk
JOKyMeHT000opoTa. JIOKYMEHTBI, CoJieprKallie
KoMMepueckue cBesieHusi. CpoKku XpaHeHUs
JTIOKYMEHTOB.
3. JloKkyMeHTaJIbHOE Co3nanre KOMUCCHH TI0 OCYIIECTBIICHUIO OTIepaliuii 4
odopmieHue C OCHOBHBIMHU cpezcTBamu. [locTymenue
orepanuii ¢ OCHOBHBIX CpeicTB. MOHTax 000pyI0BaHUSI.
OCHOBHBIMHU Hanuuue u vcnonb30BaHUE OCHOBHBIX CPECTB
cpeAcTBaMu (VHBEHTapHBIM HOMEp, UHBEHTapHasl KapTOuKa U
JIOKyMEHTaJIbHOE MHBEHTapHAasl KHUT'a, aMopTu3anus). PeMoHT
odopmieHue PEKOHCTPYKLMS U MOJICPHU3ALIUS OCHOBHBIX
ornepauuii ¢ cpeacts. [lepemenieHre OCHOBHBIX CPEICTB.
HemarepuaiabHbIMU | KoMuccus no npoBeaeHuto onepanuii ¢
aKTHBaMH HeMmarepuaibHbIMM akTuBamu. [loctyrienne
HeMaTepHabHbIX aKkTUBOB. Hamuuue u
UCII0JIb30BAHUE HEMATEPUAIIbHBIX aKTUBOB
[lepemerienne HeMaTepuaIbHBIX AaKTUBOB BHYTPHU
OpraHu3anuu
4. | JloxymeHrtanbHOE [Toctynnenue marepuanos. OTIyck MaTepuanoB Ha 4
odopmieHue IPOM3BOJICTBO U Jpyrue neau. KoHTposs 3a
ornepanuii ¢ UCII0JIb30BaHUEM MaTepuasioB. BHyTpeHHue
MaTepHalbHO- nepeMelleHus MaTepuanoB. MaTepualibl Ha CKIIAJE.
NPOU3BOACTBEHHBIM | Tapa. MaTepuaiibHble IIEHHOCTH, IPUHSTHIE HA
U 3amacaMu OTBETCTBEHHOE XpPAHEHHUE.
5 | HokyMeHTalbHOE Odopmiienue xypHaia perucTpaliy MpUXOJHbIX U 4
odopmieHue pPacXoIHBIX KaCCOBBIX JIOKYMEHTOB U KaCCOBOM
KAaCCOBBIX U kHUTH. OpopMIIeHHE KHUTH y4eTa MPUHATHIX U
0aHKOBCKHUX BBIJIAHHBIX KACCUPOM JICHEKHBIX CPEICTB.
onepauuit CocraBneHne akTa MHBEHTapU3AIMH JJCHEXKHBIX




6. | Hokymenranuonnoe | CocraBieHHE JIMYHOIO JIMCTKA 110 YUETY KaJpOB, 6

obecrnieueHue aHKETHI U aBTOOHOrpaduu.
YIIpaBJICHUA OcHoBaHUS U YCJI0OBUA PACTOPKCHUA TPYAOBOI'O
HEPCOHAIIOM JIOT'OBOpA M0 MHULIMATUBE PAOOTHUKA.

OcHoOBaHUs U YCIIOBUSI PACTOPKEHUS TPYAOBOIO
JIOrOBOpA 110 MHULIMATHBE paboTOAATEs.
CoctaB TOKyMEHTOB, HEOOXOIUMBIX JIJIS
HOCTYIUIEHUS Ha paboTy, Ipouenypa u
HIOCIIeIOBAaTEIBHOCT X 0(hOpMIICHHSI.
HopMaTuBHBIE JOKYMEHTBI, PETYIUPYIOLIUE IIPaBUIIA
paboThI C TPYAOBBIMU KHIKKAMU
7. | CpencrBa CpenctBa u3roToBieHus J0KyMeHTOB. CpencTBa 6
aBTOMaTu3anun KOIIMPOBAHUSA U PABMHOKCHHA JOKYMCHTOB. CpeI[CTBa
JIEJIONTPOU3BOACTBA XpaHeHusl, TPYNIUPOBKY U TIOMCKA MHPOPMAIIHH.
Cpenctsa nepeiauu HHGOpPMALIUH.

Hroro 32

8. MaTepuaIbHO-TEXHHYECKOE o0ecneyeHue AUCIUTLINHBI:

OGopymoBanue i JEMOHCTPAIMKM TPE3CHTAIUN JICKIIMKA TIPEnoaBaTelis, IOKIaJ0B H
COOOILEHUH CTYJACHTOB:

—VYuebHble aynuTopuu (KaOMHETHI) ¢ padoYUMU MECTaMU JIJIsl POBEICHUS JIEKIIHH (110 YUCITY
CTY/ICHTOB B MTOTOKE) U JIJISl IIPOBEJICHUSI CEMHHAPOB (TI0 YUCITy CTYACHTOB B OT/IEIBHBIX TPYIIIaXx);

—JI0CKa,

—CTaI[MOHAPHBIN EPCOHATBHBIN KoMIbIOTEp ¢ makeToM Microsoft Office 2007;

—MYJIbTUMEIUINHBIN TPOEKTOP;

—JI0OIyCKAETCsl MCIO0JIb30BaHNE IEPEHOCHOM anmapaTypbl — HOYTOYK U IIPOEKTOD;

—3KpaH (CTallMOHAPHBIN WIJIA IEPEHOCHON HAITOIHHBIN).

Ayauropus HaumenoBanue HaumeHoBanue
432 VYyebOnast aymuTopust MynbTuMenua npoexkTop - 1
1IT., 9KpaH -1 mrT.

9. UudopmanmoHHoe odecnevyeHne JUCHUTITIMHBI

a) nporpammuoe obecnieuenrne OC MS Windows ( XP u Beimie), MS Office 2007, Mentor

0) 6a3bl aHHBIX, HH(OPMAIIIOHHO-CITPABOYHBIE U TOMCKOBBIE CUCTEMBI

1.  Caiit YuyeOHo-Hay4dHOTO HHPOpMAIIMOHHOTO 6ubIroTeyHoro nenrpa (Hayunoit 6ubmmnorexu)
Pexum nocryna: http:/lib.rudn.ru/MegaPro/Web

Yuusepcurerckas oudmuoreka ONLINE — Pexxum moctyna: http://www.biblioclub.ru/

3BC m3natensctBa "HOpait". Peskxum noctyna: http://www.biblio-online.ru
DneKTpOHHO-0ubaMoTeUHast cucTeMa "Znanium.com”. Pexum noctyma: http://znanium.com/
Hanmonanwshas snekrponnas 6ubnuorexka (HOb) Pexxum nocrtyma: https://H36.pd

becrnimatnas snekTpoHHas Oubnmoreka oHnaiiH "EnuHOEe OKHO JocTyma K 00pa3oBaTelbHBIM
pecypcaM” Pexxum mocryna: http://window.edu.ru/

6.  Grebennikon — kHUrK W KypHAJIBI M0 MapKETUHTY, MEHEDKMEHTY, (PHHAHCaM, yIpPaBJICHHUIO
nepconasnioM Pexxum noctymna: http://grebennikon.ru/

7. eLibrary.ru — mayunsie sxypHansl Joctym: http://www.elibrary.ru/defaultx.asp

8.  LexisNexis ucrounukn unnpopmammu u3 CILA u apyrux crpaH 1o mpaBy M Ou3HECY C
IIPEIOCTABICHUEM 0030pa HOBOCTEH, OusHec-uHpopMaIu
Pexxum nmocrymna:http://academic. lexisnexis.eu

AR A



http://esystem.rudn.ru/mod/url/view.php?id=167384
http://lib.rudn.ru/MegaPro/Web
http://lib.rudn.ru/elektronnaya-biblioteka/licenzirovannye-resursy/universitetskaya-biblioteka-online
http://www.biblioclub.ru/
http://www.biblio-online.ru/
http://znanium.com/
https://нэб.рф/
http://window.edu.ru/
http://grebennikon.ru/
http://www.elibrary.ru/defaultx.asp
http://academic.lexisnexis.eu/

9. Mendeley wnayynas  comuaibHas ~ CeThb  COBPEMEHHBIX  HCCIE[OBaHUi  Pexum
noctyna: http://www.mendeley.com/

10. Axanemus Google (anrn. Google Scholar) - 6ecrimathass nmouckoBasi CHCTEMa IO  TIOJTHBIM
TEKCTaM HAyYHBIX nyOnuKanui BCEX dopmaroB Y TUCIIMTLIINH. Pexxum
noctyna: https://scholar.google.ru/

11. Scopus - HaykomMeTpuueckass ~ 0a3a  maHHbIXx  u3garenabctBa  MJ[  "Elsevier”. Pexum
nocryna: http://www.scopus.com/

12.  Web of Science. Jloctyn o cceuike: webofscience.com

13. Couuoner. Hayunoe undopmaiimonHoe mpoctpaictBo Pexcum docmyna. https://socionet.ru/
14. Becruuk PY/IH — Pesxxum goctyma: http://journals.rudn.ru/

15. TlonHOTEKCTOBas KOJUICKIMS POCCUIICKUX HAYUHBIX XKypHasoB. eLibrary.ru — Pexxum mocryna:
http://elibrary.ru/defaultx.asp?

16. On-line nocrym k xypHamam. MHpopmarmonHas 6a3a JaHHBIX IO BCEM OTPACIISIM HAyKH U
ANIEKTPOHHAS JI0CTaBKa JOKyMeHTOB. SwetsWise. — Pexxum noctyma: https://www.swetswise.com
17. Kuuru msparenncrBa «AjnbnuHa [labmunieps3». AxTyanabHasi JenoBas Jureparypa. — Pexxum
noctyna: http://www.alpinabook.ru/books/online_biblioteka.php

18. ucceprammu  Poccwmiickoii  ['ocymapctBennoit  buGmmorteku (31ekTponHbie)  Pexum
noctyna: https://dvs.rsl.ru

19. IlyOnukanum Beicmen HIKOJIBI SKOHOMUKH Peocum
oocmyna: https://www.hse.ru/science/journals

20. Poccwuiickuii HaJIOTOBBIN Kyphep Ajpec moctyma: http://www.rnk.ru

21. Vmpomienka Aapec gocrtyma: http://www.26-2.ru/lastnum.html

22. 3apmnara Pexxum noctymna: http://www.zarplata-online.ru/main/index.phtml

23.  Hudopmanmonnsiii pecypc cetr Mutepuer http://www.consultant.ru

24. Uudopmanmonusiii pecype cetr MuaTepuer http://www.garant.ru

25. Undopmanunonusiii pecype cetr Muatepuer http://www.glavbukh.ru

26. Undopmannonnsiii pecype cetr Muatepuer http://www.1gl.ru/

Jst  3p(EKTHBHOTO  B3aMMOJCUCTBUS  MEKAY CTYIAEHTaMH W IPEIOIaBaTe/IIMU
HCTOJIb3YIOTCS TEJIEKOMMYHUKAIIMOHHAS yaeOHO-uH(pOopMarmoHHas cucrema PYJIH
http://esystem.rudn.ru/ u o6iee cereBoe auckoBoe mpocTpancTBo «Teacher» («Studenty).

C moMoIpio Takoi HHGOPMAIMOHHON CHCTEMBI 00pa30BaTEIbHOE YUPEKICHHE OCHAIIAETCS
SJICKTPOHHBIMH CPEJICTBAMH OOYYCHHS W TEJICKOMMYHHKAIMOHHBIMU CPEICTBAMH JIOCTyNa K
nH(pOpMaIMOHHO-00pa3oBaTebHbIM  pecypcam. Cosmanne WH(OOPMAIIMOHHO-00pPa30BaTEIbHBIX
MOPTAJIOB CIIOCOOCTBYET JIOTHYECKOMY YITOPSIIOYMBAHUIO MWHOOPMAIMH, €€ CHCTeMaTH3alud |
CTPYKTYPHPOBAHHIO.

Ucnons3oBanne WT B yueOHOM Tpoliecce IO3BOJISIET HM3MEHHTH Xapakrep yd4eOHO-
M03HABATEIBHONW JEATENBHOCTH CTYICHTOB, AKTHBH3MPOBATH HX CAMOCTOSTENBHYIO paboTy ¢
NPUMEHEHUEM Pa3IMYHbIX JJICKTPOHHBIX CPEJICTB Y4eOHOTO Ha3HAYECHHUS.

B pesynbrare HOCTHKEHHMS OTHUX Il€Jed IPOMCXOAUT TIEPEXOJ OT KOMIILIOTEPHON
IPaMOTHOCTH K MH(OPMAIIMOHHON KOMIIETEHTHOCTH M HH(OPMAIMOHHON KyJIbTYpE, a 3aTeM - K
«MH()OPMAIIMOHAIILHOMY» OOIIECTBY, B KOTOPOM 3HaHWsA W HWH(GOPMAIMS JODKHBI OBITH
HCIIOJIb30BAHBI KaK TEXHOJIOTHUYECKast 0a3a Ul UX MPOU3BOJICTBA Ha Oojiee BHICOKOM YPOBHE.

10. Y4eOHO-MeTOANYECKOE 0OOecTedeHrue TUCHHUIIINHBI:

@) OCHOBHAs IUMepamypa

1. Kysneyos, Y. H. JlokymeHTallMOHHOE oOecrieueHue ympasieHus. JJokyMeHTO000poT 1
JENOTIPOU3BOJICTBO : YUEOHHK M MPAKTHKyM JUIS CPeIHero mnpodeccHoHanIbHOro obpasoBaHus /
W. H. Ky3nenoB. — 3-e u3j., nepepad. u non. — Mocksa : M3aarenscto FOpaiit, 2021. — 462 c. —
(ITpodeccuonansHOoe o6pazoBanue). — ISBN 978-5-534-04604-5. — TekcT : anexTpoHHbI // OBC
HOpaiit [caiit]. — URL:

2. Kysneyos, . H. JlokyMeHTallMOHHOE OOecIieueHHe yIpaBlIeHHs MEPCOHANIOM : y4eOHHUK
U TpaKTUKyM s mnpukinagaHoro OaxamaBpuata/ W. H. Ky3nenoB. — Mocksa : M3natenbcTBo
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http://esystem.rudn.ru/
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HOpaiit, 2019. — 520 c. — (bakanasp. [Ipuxiagnoii kypc). — ISBN 978-5-9916-4000-8. — Tekcr
: anekTpouHsii // OBC FOpaiit [caiiT]. — URL:

3. Kondunenunanpuoe JIETI0IIPOU3BOICTBO u 3aIHAILEHHBIN JJIEKTPOHHBIN
nokymentoobopor : yuebHuk / H. H. Kynses, A. C. [émymkun, T. B. Konmpamona, A. T.
dabpuunoB ; o obmr. pen. H. H. Kynsesa. - 2-e usn., nepepa0. u mom. - Mocksa : Jloroc, 2020. -
500 c. - (HoBas yauBepcuterckas 6uomuoreka). - ISBN 978-5-98704-711-8. - TekcT : 2IeKTPOHHBIH.
- URL: https://znanium.com/catalog/product/1212394

4. OCHOBBI JEJOMPOU3BOACTBA. S3BIK CIIY’)KEOHOTO TOKYMEHTA : YYCOHUK U MPAKTUKYM JIJIst
By3oB / H. H. lllyBanosa, A. 1O. lBanoBa ; nox obmieii penaknueir H. H. lllyBanoBoit. — 2-e u3g.,
nepepad. u gom. — Mocksa : M3natensctBo FOpaiit, 2021. — 428 ¢. — (Bsicmiee oOpa3oBaHue). —
ISBN 978-5-534-10848-4. — Tekctr : oanekrponnsii // O3BC IOpaiir [caiit]. —
URL.: https://urait.ru/bcode/468912

0) oononHumenvHas 1umepamypa

5. Kopnees 1. K. JlenonpounsoactBo. O6pasibl, JoKyMeHThl. Opranu3anus U TEXHOJIOT U
pabotsl. M.: TIpocnekt, 2021. 480 c.

6. UepHosa O. A. J/Ienompou3BOICTBO U PEKUM cekpeTHOCTH. YueOHuk. M.: KanoPyc, 2021.

8) HOPMAMUBHAS TUMEPAMYPA

7. ®enepanbHblid 3akoH oT 27.07.2006 N 149-®3 "O6 undopmanyu, UHOOPMALUOHHBIX
TEXHOJIOTUAX 51 0 3a1ure uHpopmanun"
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheli
d=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=L AW&n=378973&rnd=0.124
13452752278875#118ga5ngkys

8. ®enepanpublii 3akoH OT 22.10.2004 N 125-®3 "OO6 apxuBHOM jaene B Poccuiickoit
Oenepanun"
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheli
d=91516C909925ADBA2AC00CB1B6BODE49&mode=splus&base=L AW&n=383422&rnd=0.12
413452752278875#2mhpt07yu0q

11. MeToanueckue yKazaHus JJisi 00yYAKOIIMXCH 110 OCBOCHUIO TMCUMIIIMHBI (MOXYJIsA):

Oco6ennoctpio  mpenogaBanus gucuuiimabl  «KOMITUJIAEHC ~JTOKYMEHTAIIWU »
SIBJISIETCSI TO, YTO OOYYEHHE TECHO CBSI3aHO C DKOHOMHYECKOU KHU3HBIO 00IIeCTBA. 3HAHUE TAHHOTO
MpeaMeTa TPEICTaBIsIeT cO00N 3HaHHE YKOHOMHUYECKUX 3aKOHOB. [IpuKiIagHO acneKkT Mmo3BOJIIET
HapaIluBaTh TEOPHUIO, PACIIUPATH TOHATHHHBINA anmapar, IPUMEHATh Ha MPAKTHKE HOBBIC TIPUHIIUIIBI
M 3aKOHBL.

[IpenonaBanue OazupyeTcss Ha CIEAYIOMIMX OOMICNMPU3HAHHBIX MPUHLHUINAX: HAYYHOCTb,
HarJIHOCTb, IOCTYITHOCTb, CO3HATEIbHOCTh, AKTUBHOCTh, CHCTEMAaTUYHOCTh, [TOCIIEI0BATEIHLHOCTD,
MIPOYHOCTH, CBSA3b TEOPUHU C TPAKTUKOM.

B npornecce mpernomaBaHus HCMONB3YIOTCA KaK aKaJIeMUYECKHl METOJ, TaK U aKTHUBHBIN
MEeTOJ. AKaJeMUYECKHI METOJ IpearojaraeT nepeaady 3HaHUM OT MpenojaBaTelis K CTYACHTaM.
AXTUBHBIN METOJ] O3HAYaeT MOJTy4YeHHEe 3HAHUN Olarogaps caMoCTOSTENbHOM paboTe CTYACHTOB.

Kak u mobas yuebnas mucuurminHa « KOMIUIAEHC JOKYMEHTAIIMM» uMeer cBoit
MOHATHIHBIN ammapaT, BKIIOYAONMii B ce0s HaOop KaTeropuii, MpUHIMIIOB, 3aKOHOB. C ux
MIOMOIIIBIO PACKPBIBAECTCS] MPEIMETHOE COAEPKAHUE NUCLUUILIMHBI, BBIHOCATCSA CYKJIEHUS O JaHHOU
cdepe IesITeNbHOCTH.

Meton o0ydeHuss — 3TO CIOCOO COBMECTHOUM JeSTeNbHOCTU TMPENoJaBaTeisl U CTYACHTA,
HaIpPaBJICHHBIA HA JOCTH)KEHHE 00pa30BaTENIbLHBIX IIENCH.

[IpumeHsieMbie METOIbI 00YUEHUS:

- 0OBSICHEHHE;

- WIUTFOCTpAllvs MaTepuaia ¢ TOMOIIbIO CXeM U TaOJIHII;

- YIpaXHEHUSI.
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http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q

HoBblit  matepuan mnpeayiaraeTcsi MOCHEAOBATEIbHBIMU — DJIEMEHTAMH, TMEPUOIUUYECKU
MIPOBEPSIETCS €T0 YCBOCHHE, TOBTOPHO OOBSICHSIOTCS CIIOKHBIE MOMEHTHI.

@®opMbl yueOHBIX 3aHSATHIA:
- IIPAKTUYECKUE 3AHATUS.

[IpakTudeckue 3aHATHS — OMUPAIOTCS Ha (DyHIAMEHTAIbHBIE TOJOKEHUS U BBIBOJBL. OHU
IIpeHa3HAaYeHBbl JUIsl YrIIyOJE€HHOTO M3y4eHMs] AMCUMILIMHBL. Ha 3THX 3aHSTHUSIX OCMBICIMBAETCS
TEOPETHUECKUI Marepual, (GOpPMHUpPYETCs] YMEHHE YOEOUTENbHO (POPMYIHpPOBATH COOCTBEHHYIO
TOYKY 3peHHUsI, IPHOOPETAIOTCS HABBIKU POPECCHOHATBHOM IEATEIILHOCTH.

CryneHTam IMpenjararoTcs TUIIOBbIE 3aJaud, PELIEHUE KOTOPBIX IMO3BOJISIET OTpaboTaTh
CTEPEOTHUIIHbIE IPUEMBI, OCO3HATh CBSA3b MEXKJAy IOJIYYUEHHBIMH TEOPETHUUYECKHMM 3HAHUSMU U
KOHKpPETHBIMHU IIpO0OJIeMaMu, Ha KOTOPbIE OHU MOT'YT ObITh HAIlPaBJICHBI.

VYyebHast cpeqia crmocoOCTBYET yCIeXy BCEX YYaCTHUKOB 00pa30oBaTeILHOTO Mpolecca.

Ot cryaeHTOB TpeOyeTcs MOCEIIeHHWE JEKIUN U NPAaKTHUYECKUX 3aHATHH, o0sf3areiabHOe
y4acTHe B aTTECTAIIMOHHBIX HMCIBITAHHSX, BBIMOJHEHHUE 3aJaHuil mpenogasares. Ocobo HEeHUTCs
aKTHBHAas paboTa Ha MPAKTHYECKOM 3aHSTHH:

- YMEHHE BECTU TUCKYCCHUIO;

- TBOPYECKHI MOJIX0/T K aHATU3Y MaTepHAIIOB;

- CIIOCOOHOCTD YETKO U eMKO (OpMYIHUPOBATH CBOU MBICIIH;

- a TaKKe Ka4eCTBO MOATOTOBKH JIOMAITHAX 33 IaHHA.

21.]'151 OTBC€TA HAa BOSHUKAIOMIUE BOIMPOCHI IPOBOJATCA KOHCYJIbTAllUX IIPETIOAaBaTCIIs.

lMpaBuna ocdbopmneHns goMallHuxX padoTt

Kpatkwuit kypc 1eKIIMOHHOTO MaTepuasa, IPu 3TOM HE MOXKET 3aMEHUTh COO0M HU yueOHOM
nuTepaTypsl, HU Jekuuil. [Ipocto mpocMoTp, yTeHne wiu 3a3yOpuBaHue 0e3 NOHMMaHUs y4eOHOTO
MaTepuaga He MOMOXET MPUMEHHUTh 3HAHUS B pelIeHUsX 3a1ad. B mobom yueGHOM Marepuane
BCEr/Ia COJEPXKUTCS TJIaBHOE U BTOopocTeneHHoe. [losromy s ycBoeHuss  HH(pOpMAaIUH
CTYIACHTY CJeIyeT HUCIOJIb30BaTh U Y4eOHUK, M HacTosllee ydeOHOEe MocoOMe W MPaBUIIBLHO
HAMMCaHHBIA KOHCIIEKT.

Jlyymnii crmoco0 3allOMHUTH MBICIL — 3TO 3amucaTh ee. Ha Jexnusx cTyIeHTy JaroTcs
OTIOpHBbIE MYHKTHI, IOMOTAloNIe pa3o0dparbes B Mope uHpopmanuu. Kpome Toro, uenoBek jerde
yCBaMBaeT HOBOE IMPHU HEMOCPEICTBEHHOM oOmieHuu. [Ipu 3ToM MMeeTcsi BO3MOXKHOCTh 3aJaBaTh
Bornpockl. UHaue 00beM HEyCBOGHHOTO MaTepuaina OyleT TOJIbKO BO3pacTaTh. YUEeOHUK MPH 3TOM
JOJI’KEH BOCIIPUHUMATHCA KaK MOATBEpKAeHHE Bamux 3HaHMIA.

3HaHUs 3TO HE MEPTBBIN I'Py3, KOTOPBIA HY’KHO IPOHECTH JO MOMEHTA BBICTABIICHUSI OLICHKH,
a TIOTOM BBIOPOCHUTH, a HH(POPMAIUs, KOTOPYIO MOXKHO IPUMEHSATDH HA MPAKTUKE U B KU3HU.

Bo Bpems JieKIIMOHHOTO Meproa 00y4eHHsl CTYICHT MOJydaeT ONpeleIeHHbIE 3HAHUS.
Ha nmpakTudeckux 3aHATHIX UX HAJ0 3aKpenuTh. [lyTem pelieHus npeanaraeMbix MpenoiaBaTeieM
3aJlaHUi U TIPUMEPOB JIy4llle U JIerde ycBauBaeTcs moJiydeHHas uHpopMmaius. s MOATOTOBKH K
MPAKTUYECKUM 3aHSITHSIM HEOOXOIUMO MpopadboTaTh JEKIMOHHBIA MaTepHall U JOTOJIHUTEIbHYIO
HH(pOpMaIIHUIO.

BreaynutopHas camocTosiTenbHas paboTa BBINIOJIHIETCS 10 3aJaHHUI0 IPENo1aBaTes.
JUist oBJIaJIeHNs 3HaHUSIMH HEOOXO0IUMO:

- YTeHHE TeKCTa yueOHUKa;

KOHCIIEKTUPOBAHUE TEKCTA;

- paboTa co ClIOBapsIMU U CIIPaBOYHUKAMH,

- 03HAKOMJIEHHE C HOPMATHUBHBIMHU JOKYMEHTAMU;

- UCIIOJIb30BAHUE UHTEPHET-PECYPCOB.

JUist 3aKperyieHns U CUCTeMAaTU3alMi 3HaHUM HEO0X0IMMO:



aHaIUTHYeCcKas 00paboTKa TEKCTAa HOPMATHBHBIX JOKYMEHTOB;
- OTBETHI HA KOHTPOJIBHBIE BOIIPOCHI;

pedepupoanue;

- IOJAITOTOBKA K BRICTYIUICHHIO Ha CEMHHApEe, KOHPEPECHIIHH.
Jlist popMHUpOBaHUS YMEHUN HEOOX0IUMO:

- pelIeHue 3a/1a4 U YIpaKHEeHHH 1o 00pasiy,

- pelIeHrne BapUAaTUBHBIX 3a/1a4 U YIIPAXKHCHHUI;

- peIIeHHEe CUTYaIlMOHHBIX (MPO(ECCHOHATBHBIX) 3a/1a4;

- IOATOTOBKA MPE3eHTAINi, TBOPUYECKUX MPOEKTOB.

TpebGoBanus k HamMCaHUIO pedepaToB (JIOKIAIOB)

Pedepar cocTouT W3 TUTYIBHOTO JIHCTA, COACPIKAHUS, BBEICHHS, OCHOBHOW YacTH,
COCTOSINIEN W3 HECKOJBKUX pa3aenoB (maparpadoB), 3aKIIOYCHHS, CIUCKAa HCIOIb3yeMOi
mutepatypsl. [Ipu HeoOXomuMocTH paboTa MOXKET BKIIOYATH mpuiiokeHws. Kyna, kak mpaBwuio,
MTOMEIIIAeTCsl BCIIOMOTATEIbHBIN MaTepuall, HeOOXOIUMBIH TSI 00SCIICUCHUS TTOJTHOTHI BOCTIPUSATHS
paboThI (CXeMbl, TaOINIIbI, UJUTIOCTPALIUH, TUarpaMMbl, TpaduKy U T.11.).

BBenenue A0MKHO COCTaBIATH 2-3 CTpaHUIBI, TA€ OOBIYHO MPOBOAMTCS OOOCHOBAHHUE
aKTyaJIbHOCTH BBIOpAaHHOW TEeMBI KypCOBOW pabOTBI CO CCBUIKAMH Ha COOTBETCTBYIOIIHE
TEOPETUYCCKUE WCCIICIOBAaHUS W MpakTUYecKuil ombIT. KpaTko xapakrepu3yercs OOBEKT
HCCTIEIOBAHUS U COCTOSTHUE pACCMaTPUBAEMOM MTPOOIIEMBI ISl TaHHOTO 00beKTa. DopMHUpYETCs 11ETh
WCCIICIOBAHUS W 3aJa4d, TPH PEHICHHH KOTOPBIX OyAeT JOCTUTHYTa TIOCTaBJICHHAs IICIb.
OnuUCBIBAIOTCSI METOIBI PEIICHUS ONIPEICIICHHBIX 3a1a4. TakuM 00pa3oMm, U3 BBEJCHHS JIOJKHO OBIThH
MTOJTHOCTBIO SICHO, YTO SBJISCTCS IPEIMETOM aHAJIN3a U KaKUe PEe3yIbTaThl JOJKHBI OBITh JIOCTUTHYTHI
B XOJI€ MPOBEACHHOTO HccienoBaHus. Ponb BBefeHUs B paboTe 4pe3BbIYAHO BBICOKA, TaK Kak B
CKaTOM BHJIE OHO JIOJDKHO TII0Ka3aTh 3HAYMMOCTb, TIyOMHY TMpPOpabOTKH TPOOIeMBI |
CTUMYJIMPOBATh JajbHEUIIee O3HAKOMJICHHE C paboToil. HammcaHue BBeIeHHsI PEKOMEHIYETCS
0(hOPMIIATH MOCJE TMOATOTOBKH OCHOBHOM YacTH KypCOBOM pabOTHI.

['maBel OCHOBHOTO TEKCTa OOBIYHO HMMEIOT XapaKTep: TCOPETUUYECKUM, aHATUTHYCCKUN U
KOHCTPYKTUBHBIM.
OO6uuMu TpeOOBaHUSIMH K HUM SIBIISIFOTCS:

e 10JiHAS U yeTKas (opMyIMpOBKa HAMMEHOBAaHUH IJ1aB U naparpados;

® YETKOE MOCTPOCHHUE U JIOTUYECKAs TOCIeI0BATEIbHOCTh U3JIaraeMoro MaTepuara;

® TI0JIHOTA, TOYHOCTh U CHKATOCTh (POPMYIUPOBOK;

e y0eauTeIbHOCTh apryMEHTAIMU 10 Ka)XJI0MY MOJIO)KEHUIO U JI0Ka3aTeIbHOCTh BBIBOJIOB,
NpeJI0KEHUN, pEKOMEHIAIUT;

® JCMOJb30BaHUE METOA0B (DAKTOPHOTO U IPYrUX CIOCOOOB aHaNM3a;

® CHCTEMHBIN MOJX0 K Mpolieme.

B mepBoil (Teopernueckoil) riaBe OOBIYHO JaeTcsi 0030p HAYYHO-METOJAUYECKON U
CIPaBOYHO-UHCTPYKTHUBHOM JUTEPATYyphl, OTEUECTBEHHOTO U 3apy0eixHOTO OTbITa, HOBBIX METOJIOB
pelIeHHs HCCIeAyeMbIX BOMIPOCOB M METOAMK aHanu3a. MHorzma uenecooOpa3HO OIpeneiuTh
crocoObl pacueTa PUHAHCOBBIX MOKa3aTeNel U KPUTEPUH HX OLICHKH.

B nmanHOM pasnene MOTyT YCTaHaBIMBATHCA WM YTOYHSATHCS (DaKTOPHBIE MOJENTH IO
uccienyeMon mpobneme, pa3pabaTbIBaThCS 3aJayd  ONTHMHU3AIMM TOKaszaresei, CTaBUThCS
po0IeMbl OyXTalTepCKOTO y4eTa, ayJJuTa U HaJorooOI0KeHHsI.

Bo BTOpoii (aHanuTHuYecKOi) TriaBe OOBIUHO  JAeTCsl  TEXHUKO-PKOHOMUYECKAs
XapaKTepUCTUKA MPEANPHUATH, N0 OTYETY KOTOPOTO BBIMIONHsAETCS pabdoTa. HeoOxomumo ykasarhb
HAaUMEHOBaHHUE TMPEANPUATUS, BaOXHEUIINE BUABI NPOAYKIUU (WM YCIYT), MKEIaTelbHO B
MPOLIEHTHOM COOTHOIICHWHU, MJAaHHBIE O JWHAMUKE OCHOBHBIX I[IOKa3aTeneil XOo3sSiCTBEHHOU
nesTensHOCTH. [Ipu 3TOM JOJDKHBI OBITH BBISBIEHBI HETAaTHBHBIE (DAKTOPHI (PE3EPBBI, «y3KHE
MeCTa), yCTpaHEHUE KOTOPHIX MO3BOJIUT MOBBICUTH dIPPEKTUBHOCTH AEATEILHOCTH 110 UCCIETYEMOMY
HamnpasiieHuto. [IpoBoauTcs sxcnpecc-ananu3 (GUHAHCOBOTO COCTOSTHUS MPEIIPUATHS.

B Tperpeit (KOHCTpPYKTHBHOI) TiaBe pabOThI Ha OCHOBE BBIBOJIOB, COJEPXKAIIUXCS B
AQHAIMTUYECKOM M TEOPETHUYECKOM paszjenaX, pa3pabaThIBarOTCS MEPOINpPHSTHS, pelieHus. B



KauyecTBE KOHCTPYKTUBHOM I'JIaBbl MOKET OBITh IPEACTaBIE€HA METOAMKA aHAJIN3a, JOIIOJIHEHHAs WU
KOHKPETU3UPOBAaHHAs NIPUMEHUTENBHO K KOHKPETHOMY INPEANPUATHIO WIH HCIOJIb30BaHbl HOBbBIE
(baxTOpHBIE 3aBUCUMOCTH, XapaKTEPU3YIOIINE UCCIIETyEMbIe MTPOLIECCHI U SBJICHUS.

B 3aximouenne paboTel KpaTko (hOpMyIUpPYIOTCS OCHOBHBIE MTOTHM (IIO BCEM pasfeiam),
OCHOBHBIE NPEUI0KEHNS U PEKOMEHAALIUHY 110 BO3MOKHBIM HAIIPABJICHUSAM IIPOBEIEHHOIO aHAJIN3a,
CBO/JIKa HEUCIIOJIb30BAHHBIX PE3EPBOB, a TAKIKE BO3MOKHBIE YIIPABICHUYECKUE PEIICHHS. 3aKII0UECHUE
HE JIOJDKHO IpeBbIaTh 3-4 ctpanull. O0beM 3aKIIH0UeHUs] B MTOSICHUTENIBLHOM 3aIliCcKe K KypCOBOMY
npoekty - 1 — 2 cTpaHuLbl.

Crnucok nH(MOPMAIIMOHHBIX WCTOYHUKOB BKJIIOYAET JIMIIb T€ MCTOYHHKH, KOTOpBIE OBLIN
WCTIOJIb30BAHBI IIPH BHITIOJHEHUN KyPCOBOM MIIN JUIJIOMHOM pabOThI ¥ CBEICHHSI M3 KOTOPHIX HAIILIH
CBOE OTPAYKEHUE B TEKCTE, C COOTBETCTBYIOIIEH CCHUIKOM HA UICTOYHHK B TEKCTE PaOOTHI.

O0Bem paboThl HE JOJDKEH MpeBbImaTh 15 crpanut.

[Topsox oopmiieHus: paboThb

OO6mue TpeboBaHus

Tekct paboThl ciemyeT oGOpMIISITH HA OJHOM CTOpoHE JucTa Oenoit Oymaru gopmara Ad
(210%297 mm). TekcT pabOThI IEYaTaeTCs Yepe3 MoITopa MEKCTPOUHBIX HHTEpBaa C IPUMEHEHUEM
mpudTa Times New Roman wnu momo6HOor0 pasmepom 14 pt. ITpu 3ToM coOMI0IAI0TCS CIeyIONHE
pa3Mepsl noJieit: ieBoe — He MeHee 30 MM, BEpXHee U HIKHee — He MeHee 20 MM, TpaBOe — HE MEHee
10 mm.

A03a11 B TEKCT€ HAYMHAETCSI OTCTYNOM, paBHbIM 10-12,7 MM — ycTaHOBKa M0 yMOJIYAHUIO B
“Microsoft Word”.

JIuctel paboThl HyMepytoTcs apabckumu nudpamu. TutynsHblid auct (Ilpunoxenue 1, 1a),
coaepxanue ([Ipunoxenue 2) BKIIFOYAOTCS B 0011yI0 HymMepanuio. HoMep Ha 3TUX THCTax HE CTaBsIT,
Ha MOCJEIYIOIUX JUCTaX HOMEP MPOCTABISETCs B BEPXHEM MPABOM YIITy JIUCTA, IPOTUBOIOJIOKHOM
OT M0JI MOAITUBKH.

Kaxmayro CTpykTypHyH0 dYacTh paboThl (BBeACHHE, paszaenbl (maparpadsl), TJIaBbl,
3aKIIIOYCHUE, CIMCOK HWCIOJIh30BAHHOW JIUTEPATYPhl, MPHIOKEHHS) CIEAyeT HAauWHATh C HOBOWM
CTPaHUIIBI.

TekcT OCHOBHOWM YacTU AENSAT Ha pasfelibl, MOJpa3Aeiibl, MYHKTHl. 3aroJIOBKU pa3esioB
MUIIYT (1eYaTaroT) CUMMETPUYHO TEKCTY BbIJCIEHHBIMHU MPOMUCHBIMH (HAIIPUMEp, MOIYKUPHOE
Hauepranue 3amepom 16 pt mpudra Times New Roman wiam aHaJIOrHYHOIO, MPU HPUMEHEHHH
KOMIIBIOTEPHOW BEpPCTKH) OykKBaMHW. 3aroJIOBKH IOJPa3JeliOB MUIIYT (IeYaTaroT) ¢ abd3amHoTro
OTCTyIIa CTPOYHBIMU (HampuMep, NOTYKHUPHOE ¢ KYpCUBHBIM HauepTanue pasmepom 14 pt mpudra
Times New Roman uiu aHaIOrHYHOTO, IIPU IPUMEHEHUH KOMITBIOTEPHOM BEPCTKH ) OYKBaMH, KPOME
MIEePBOI MPOMUCHON. 3aroIOBKH MyHKTOB (JOPMATHUPYIOT pa3IudHbIMU criocobamu. [loguepkuBaTs u
MIEPEHOCUTh CJIOBAa B 3aroJIoBKax HE JoImyckaeTcs. Touky B KOHIIE 3arojioBka He craBar. Ecnm
3aroJIOBOK COCTOMT U3 ABYX MPEIOKEHHM, X Pa3feNsitoT TOUKOH.

CrnoBa, ciykalue 3arojoBKaMHu COOTBETCTBYOLIUX pa3aenoB pabotel: «COAEPXAHUEY,
«BBEJIEHUEY, «"JTABA» «3AKJIIFOYEHHUE», «CIIMCOK UCIIOJIb3OBAHHO
JIMTEPATYPBI», «ITPUJIOXKEHUE)» - numyr Takke Kak M 3aroJIOBKH 3a/eioB (0e3 KaBbIUEK)
MOJTY>KUPHBIM HIpUQTOM.

3aroyIoBKM pa3AeNioB H MOJAPA3eNoB OTIACIAIOT OT MPEAbIAYIIET0 U MOCIEAYIOMIEr0 TeKCTa
MIPOCBETOM, PABHBIM JIBYM MEKCTPOYHBIM HHTEepBaiaM (15 Mm).

Paznensl (maparpadsl) OCHOBHOM 4acTH JOMKHBI UMETH MOPSIKOBYIO HyMEpAIIUIO B Tpeienax
Bcell KypcoBOil paboThl M 0003HaUal0TCs apaOCKUMHU U paMu ¢ TOYKOM B KOHIIE 6€3 CIIoBa «TaBa
(«pazmen») (ITpunoxenue 2).

[Moapaznensr HymepyroTcs apabckumu udpamMu B Tpelnenax Kaxaoro pasaeia. Homep
mojipas/ieNia COCTOMT U3 HOMepa paszjenia W TMoJpas3jena, pa3felieHHbIX TOYKOW. B koHIlE HOMepa
Mo/Ipa3/iesia CTAaBUTCS TOYKA.

[TyHKTBI HyMEpYIOT apaOCckuMu IUppaMu B Tpeenax moapasfesia aHaIOTUYHO HyMepaluu
nojapasenoB. Jlomyckaercsi IyHKTH HE HyMepoBaTh. BBeieHue u 3akitoueHre He HyMepyITCS.



IuraTel

Ecmu paboTa mpemycmarpuBaeT HEOOXOAMMOCTh MUTUPOBAHUS, TO IUTATHI O(GOPMIIIOTCS
cienyomuM obpazoM. WX ciemyeT BBIMHCHIBATH W3 MEPBOUMCTOYHHKOB, coxpaHss opdorpaduto,
MYHKTYaIo ¥ mudpoBbie BICICHU. ECTh HEKOTOPBIE UCKITIOYCHHUS: MOKHO OMYCTUTH OJHO HIIN
HECKOJIBKO CJIOB WJIM TPEIUIOKEHHUH, €CIIM MBICIIh aBTOpa IUTAThl HE HCKaKaeTcs (Takoe
[UTUPOBAHNE UMEET OTTOYHS HAa MECTaxX MPOTMYIICHHBIX CJIOB); BBIICISIOTCS B KaBBIYKAX TJIaBHBIC
CJIOBa, HO B KOHIIC CTAaBUTCS MHOTOTOYHE; U3MEHSCTCS IMAJeK CIOB B IUTATE, KOTJA ITUTHPYIOTCS
CJIOBa WJIM CJIOBOCOYCTAHMS; M3MCHSCTCS IepBas OyKBa ITUTATHI, HAUYMHAIOMICHCS CO CTPOYHOM
OYKBBI, €CJI OHA CTOWT B Ha4aJIe MPEUIOKCHHS, U HEKOTOPBIE IPYTHE.

[Ipn wucnonp30BaHUM TMTAT OOsI3aTEIbHA CCHUIKA HA HMCTOYHHK, W3 KOTOPBIX OHA
no3anMcTBoBaHa. O(GopMIICHHE CCHUIOK MOKET OCYHIECTBIISTHCS CICAYIOMIMMHU CIIOCOOaMU: B BHJIE
MOJICTPOYHOTO TIPUMEYAHUS (C MPOCTABICHUEM BEPXHETO WHJCKCA) M MyTEM IMPHUBEACHUS HOMEpa
COTJIaCHO CIMMCKY HCIOJIb30BAHHBIX HMCTOYHHUKOB (HEIOCPEICTBEHHO B TEKCTE B KBAJIPATHBIX
CKOOKax).

[Ipu odopmieHun CHOCOK B KOHIIE MCTOYHHKA MPOCTABISETCS CTpaHWIA (CTPaHHUIIBI), C
KOTOpO#l B34T TOT uiau mHOW Marepuan. Hampumep: Honuosa JI.B., Hukudopora H.A. Ananus
(UHAHCOBOW OTUETHOCTH: YUeOHoe ocodme. — 2-¢ m3a. — M.: Jlemo u cepsuc, 2004. C.45-64.

Ecnu 10oCIIOBHO MUTHPYETCS MCTOYHHK, TO ITUTHPYEMBIH TEKCT 3aKJIFOUACTCS B KaBBIUKH H
Cpa3sy Imoclie KaBbIYeK CTABUTCSI HOMEP CHOCKH.

Ecimu B pabore nmpuBoAsATCS IHU(POBBIE MPUMEPH MM CTaTUCTHYCCKHUE JAHHBIE, TO Cpa3y
MOCJIe TIPUBEJICHHBIX JTAHHBIX CTABUTCS 3HAK CHOCKH W YKa3bIBACTCS MCTOYHUK ITHX (haKTHIECKHUX
JTAHHBIX.

Ecnu TekcT muTHpYETCs HEe IOCIOBHO, a MEePECKa3bIBACTCSI CBOMMHU CIIOBAMHM, TO KaBBIYKH HE
CTaBSITCS, @ 3HaK CHOCKH CTAaBUTCS MOcje (pparMeHTa ¢ 3aMMCTBOBaHHBIMH MBICTSIMU. B aTOM citydae
nepe TeKcToM cHockH muteTcst «CM.:». Harmpumep: Cwm.: Jlonnosa JI.B., Hukudoposa H.A. Ananu3
(bMHAHCOBOM OTYETHOCTH: Y4eOHOe mocodbue. — 2-¢ uzn. — M.: [leno u cepsuc, 2004. C.87.

Ecnu Ha otHOM cTpaHMIle BCTpedyaeTcs OJHOBPEMEHHO HECKOJIBKO CChIJIOK Ha OJTMH MaTepua,
TO TpPU MOBTOPHBIX CCHUIKaX MPHUBOIATCS cioBa «TaM »ke» W yKa3blBaeTCsl HOMEp CTPAHHUIIBIL.
Hampumep: Tam xe. C. 23-24.

B paGoTax MOTYT IpUMEHSIThCSI BHYTPUTEKCTOBBIE CCHUIKH. B 3TOM cityuae Hermocpe1CTBEHHO
3a IUTATOM, IU(POBLIMU JaHHBIMH, 3aMMCTBOBAHHBIM I0JIOKEHUEM CTaBUTCSI HOMEP JIUTEPAaTypHOTO
HMCTOYHUKA B COOTBETCTBUU CO CIIMCKOM JIMTEPATYpbl M CTPaHHUIA, C KOTOPOH MO3aMMCTBOBaH
MaTepuail. DTa nHbOpMaIKs 3aKI0YaeTCs B KBaapaTHbie ckoOku [4, C. 56-57].

Dopmyiibl

VYpaBHenust u GopMmysbl CleqyeT MOMeNaTh Ha OTAEIbHBIX cTpokax. Ecnu ypaBHeHHE He
MOMEIIIaeTCsl B OJHY CTPOKY, OHO JOJDKHO OBITh IMEPEHECEHO Ha CIEAYIOUIYI0 CTPOKY Mocie
MaTeMaTHYeCKUX 3HAKOB (&+,-,+,%,= U T.IL.).

Bce dopmynsl HymepyroT apabckumu nudpamu B mpenenax pasaena. Homep ¢opmysibi
COCTOUT M3 HOMEpa pasfelia U MOPSAKOBOro Homepa (popmynbl B pasjese, pa3ieleHHbIX TOYKOM.
Howmep yka3bIBaloT ¢ mpaBoil CTOPOHBI JIUCTA HA YPOBHE POPMYIBI B KPYIIbiX ckoOkax. [loscHenue
YCIOBHBIX 0003HAYEHM, BXOIAUINX B (POPMYNy, MPHUBOJAT HEMOCPEACTBEHHO MOJ (OPMYIOM.
[TosicHeHMe KaX10T0 YCIOBHOTO 0003HAUEHUS JAIOT C HOBOM CTPOKH, B TOM K€ MOCIIEI0BATEIHLHOCTH,
B Kakoi OHM JaHbl B popmyre. [IepByro cTpoKy MOsICHEHHs] HAYMHAIOT CO CIIOBA «TJe» 0€3 IBOETOUHS
nocie Hero. Hanpumep:

BII
dO= --------- (1.2)

raie @O — donmooTaaua, B pyod.;
BII — cTouMOCTbh BBITIYIIIEHHOM MTPOIYKIIUH, B PYO.;
CCOC — cpenneroioBasi CTOMMOCTb OCHOBHBIX CPEJICTB, B pYO.



CoxkpaieHus

JlommyckaeTcsi B TEKCTe pabOThI IPUMEHSTH COKPAIICHHS, OOIIEPUHSTEHIE B PYCCKOM SI3BIKE U
ycranoBneHable ['OCT 7.12-93 6e3 BKIIOYEHHUS B EPEUCHb MPUHATHIX COKPAIICHUN M MOSICHEHUS
Ipy WX I[EPBOM YINOMHUHAHWH, HAmpuMmep: W T.J., U T.IL., T., IT. HeoObXoauMo OTMETUTh, 4TO
BBITIICTIPUBE/ICHHBIC COKPAIICHUS HE PEKOMEHTyeTCSl OCTABIISITh B CEpeHe Ppasbl.

He nmomyckaeTcsi cokpamiaTh ClI0Ba «BO-TIEPBBIX», «BO-BTOPBIX» H T.II. U MUCATh «BO-1-X»,
«BO-2-x». B TEKCTE cioBa «HOMEpPY», «IPOIEHT», «Iaparpady», «rpaayc», «reMreparypay HYKHO
MHACATh TOJIHOCTBIO, 3aMEHATH ke ux 3Hakamu (Ne, %, §, °) MOKHO JHIIb TOTJA, KOTAA MPU HUX
HUMEIOTCS YUCIIOBBIC 3HAUCHMUSI.

Hanucanue uudp

B nuceMeHHBIX paboTax ypcia MPEeUMYHIECTBEHHO MUINYTCS HHU(pamu, 3a HCKIIOYCHUEM
OJIHO3HAYHBIX YHCEN B KOCBEHHBIX MMAJIEKax, CTOSAMMX 0€3 eIUHUIL] U3MEPEHMS], HAIIPUMED: ... B JIBa
C TIOJIOBMHOM pasa....

K 3nakam apo6eii (1/2, 1/3 1 T.11.) cIOBO «4acTby, «I0Js» HE JOOABISIOTCS.

[TagexHble OKOHYaHMSI HE CTaBATCS B CIEIYIOIIMX Clydasx: npu puMckux nugpax (XX Bek,
Il Tom, Beimyck I, rmaBa X), HO oOs3aTenbHBI IPU UCHOJIB30BaHUM apadckux: 20-i Bek, 2-i TOM,
BBINTYCK 3-i1, rnaBa 10-s1.

B cchuikax Ha HOMepa pUCYHKOB, Tabnull, GOpMyJ U CTPAHUI] KHUTH HEOOXOIMMO OTPa’KaTh
crenyronmM 00pa3om, HanmpumMep: «Kak BUAHO U3 pUC. 2»... WU «..4TO CJIEIYET U3 Ta0JI. 2».

CyliiecTBUTENbHOE, CTOSIIEE MOCIE YHCIUTENBHOTO, BBIPAKEHHOTO JPOOHBIM YHCIIOM,
corjacyercs He ¢ IIeJIoil, a ¢ IpOOHON YacThI0 3TOTO YUCIUTENBHOTO, HarlpuMep: 1,2 Kujaorpamma;
5,3 meTpa.

[lopsinkoBble YHCIUTENbHBIE, HW300paXKeHHbIE LU(pamMu, JOHKHBI TNPUBOJAUTHCS B
BO3pACTalOIEM WM yObIBaroLeM nopsake, Hanpumep: «IIpu npoBeneHny aHamu3a UCHOJIb30BATUCH
maaHbeie 5, 10 u 15 nmeTHelt maBHOCTHY.

YucnoBble 3HAYEHUS BEJIMYMH B TEKCTE JOJDKHBI YKa3bIBATHCS ¢ HEOOXOJMMOM CTEIEHbBIO
TOYHOCTH, TPU 3TOM 00S3aTEIBHO B Psily BEJIMYMH BHIPABHMBAHUE UMCIIA 3HAKOB IOCJE 3alATOM,
Hanpumep: 56,00; 67,60; 73,45.

Pacuetsr

[Tockonbky mnucbMeHHble paboThl MO Kadenpe «byxrantepckoro ydera, ayaura u
CTaTUCTUKI MpeArnosarawT pacyeTbl. OHHM JOKHBI TPOBOAUTHCS C IPUMEHEHHEM ONpeesIeHHOM
CXEMBI:

® HCKH3 WM CXeMa PacCUUTHIBAEMOTO MMOKa3aTes;
3a/1aya pacuera (C yKkazaHueM, 4To TpeOyeTCs ONpeeIUTh MPU pacyeTe);
JaHHBIC 71 pacyeTa (MPEANOYTUTEIBHO B TAOIUYHOU hopme);
yCIIOBUS PacyeTa;
pacuer;
BBIBOJIbI M PEKOMEHAAIINH.

[Ipu ohopmieHUN pacueToB ClieyeT AaTh CChUIKY Ha HUCTOYHUK, B COOTBETCTBUU C KOTOPHIM
BBITIOJIHSIOTCS KOHKPETHBIE PACYETHI.

Pe3ynbTarel BRIYMCIECHUH CleyeT MPUBOIUTH C TOUHOCTHIO, COOTBETCTBYIOIIEH TOUYHOCTH
UCXOJHBIX TAaHHBIX, CIOCO0Y BHIYMCICHUI U pacueTHO (popmyrie.

Tabnuisr

Bce Tabnuipl, BKIIIOUEHHBIE B TEKCTOBYIO YaCTh paOOTHI, JOJKHBI OBITH 0(DOPMIIEHBI YETKO U
aKKypaTHO B COOTBETCTBUHM C TpeOOBaHMAMM CTAaTHCTUKH, CHaOXEHBbl  3arojoBKamw,
npoHyMmepoBaHbl. Homepa Tabmuil momemiaroTcs B MPaBOM BEpPXHEM YIIIy BBINIE 3arojioBka. B
TaONMUIAX TOJDKHBI YKAa3bIBAThCS €IMHUIIBI H3MEPEHUS MIPUBOUMBIX IAHHBIX, 4 TAKKE MECTO U BpeMs
K KOTOPOMY OTHOCSITCSL JJaHHBIE.

Hamnpumep:



Tabmuna 1
CrpykTypa OajlaHca B pa3IM4YHBIX CUTYalUsX (ThIC. pyo.)

[Tokazarens Curyanus A Curyanus B Curyarus C
1 2 3 4
CoOCTBEHHBII KaltuTal 312601 156300,5 125040
3amopkeHHOCTh 1o Kpeautam  u | O 156300,5 187561
3aiimMaM

Hroro 312601 156300,5 312601

Uctounuk: [lonnosa JI.B., Hukugoposa H.A. Ananu3 ¢uHaHcoBO# oTueTHOCTH: YUeOHOE
nocobue. — 2-e u3n. — M.: leno u cepsuc, 2004. C.192.

Tabnuiy ciexyer momemaTh MOciae EPBOrO YIIOMUHAHUS O Hel B Tekcte. [lpu mepeHoce
Ta0JIMIBI Ha CJCAYIOIIYIO CTpPaHUWIy HaWMEHOBaHHE Tpad cleayeT MOBTOPHUTH, MOMECTHUB HaJ
tabmunent «lIpomomkenune Tab. 2» wim «OkoHuanue Tab. 2». TaOnauIel OJDKHBI HMETh
MOCJICJIOBATEIIFHYI0O HyMEparuio apaOCKuMHU mudpamMu B Tpeleax MUCAMEHHOW paboThl WK B
mpeenax Kaxaoro paszgena. [Ipu ccplike B TEKCTe Ha TAaONMHMIy yKa3bIBaIOT €€ HOMEp, CJIOBO
«TabJMIay» MHITYT B COKPAIICHHOM BHJIE, HAIIPUMEP: aHATN3 PACX0JI0B OPTaHU3AIMH IO dJIEMEHTaM
yKa3aH B Ta0.1.

Jlomyckaetcst 6oyiee MeNKui mpudT TEKCTa B TAOJIWIIE, YeM OCHOBHOW TEKCT, U MEHBIITUN
MEXCTPOYHBIN MHTEepBaIL. EcCii B JOKyMEHTE TOJILKO OJIHA TaOJuIla, e HyMepOoBaTh HE CIEAYeT H
cioBo «Tabmumay HaJ Hel He TUIIYT.

Heob6xomumo ctporo coOmiogaTh yciaoBHbIE oOo3HadeHus. Ecnum  cBegeHuit  Her,
MIPOCTABIISIOTCS TOYKH (...) WM TUIIETCS «HET CBEACHHI», €CIIH SBJICHHE OTCYTCTBYET, CTABHUTCS
mpodepk (—) u T. A. [Ipy HATMYIHUH KIIETOK, HE MO JISKAIINX 3aIT0JTHEHUIO, B HUX TIPOCTABIIIETCS 3HAK
(X).

Jlanable Bcex rpad M CTPOK TaONULBI JOJDKHBI MPUBOIUTHCS C OJUHAKOBOW CTEMEHBIO
ToYHOCTH. Eciu ynciioBblie 3HaU€HUS] MEHbILIE TPUHATON B Tabnuie TOYHOCTH, TpocTasisiercs 0,0.

Tabauiel MOTYT UMETh CHOCKH, B KOTOPBIX YKa3bIBAIOTCSI ICTOYHUKHU MPUBOAUMBIX TAHHBIX,
MpUMEYaHUs, TAIOIINE MOsSICHEHUs, pacnpoBKy nokazareneit u T. 1. Ecnu Tabnuna paspadboTtana
CTYIEHTOM CaMOCTOSITENILHO, TO M0J1 TabJIMIIe BMECTO UCTOUHUKA JenaeTcsl Haanuch «Paspaborano
aBTOPOM.

Tabnuipl, Kak MpPaBUIIO, JOJDKHBI OBITh 3aMKHYTBIMH, T. €. MMETh WTOTH IO TpyIIam,
MOATPYIIaM («BCET0») U B 1IEJIOM T10 TAOJIHUIIE («UTOTOY).

WnmocTtpanuu

Nnmoctpanuu (deptexu rpaduku, cXembl OJ0K-CXeMbl, TUarpaMMbl, PUCYHKH, paclieyaTKu
SKpaHHBIX (HOPM) OOBEANHSAIOTCA EAUHBIM Ha3BaHUEM «PUCYHOK». XapaKTep WIUTFOCTPAIIUU MOXKET
OBITh yKa3aH B €¢ Ha3BaHUU (Hampumep, «0I0K-cXeMa alroputMay). PUcCyHku ciemyer pacrosaraTb
HEMOCPEACTBEHHO IOCIE TEKCTa, B KOTOPOM OHHM YIIOMHHAIOTCS BIIEPBBIE WM Ha ClEAyHOUIEH
CTpaHHUIIE.

B xauecTBe HarmisaHOro MaTepuaia B paboTax MOTYT UCIIOJIb30BAThCS HILTIOCTPALIUU (CXEMBI,
rpaduku, pucyHku). MrocTpanuu cieayeT pa3MeniaTh Mo TeKCTy paboThl MOCie MePBO CCHUIKU
Ha HUX C TEM pacdyeToM, YTOObl OHU, M0 BO3MOKHOCTH, PACHOJNIarajiuch Ha OJHON CTpaHUIIE TEKCTa
KypcoBO# (muruioMHoM). WnmtocTpanuu crienyeT HyMepoBaTh apaOCKUMHU HH(paMu CKBO3HOM
HyMepaluu OTIENbHO MO KaXIOMY BUIY (OTAEIHLHO HYMEPYIOTCS CXEMBI, OTIENBbHO - TpaduKH,
OTJIIENBHO - PUCYHKH). WIITIOCTpaliuu MOTYT UMETh MOSICHUTENbHbIE TaHHbIE, KOTOPHIE TOMEIIAI0TCS
noa rpaduKoOM WM PUCYHKOM, U 00s3aTeNbHO JOJKHBI MMETh HauMeHOoBaHue. HamMmeHoBaHme
MOMEIAIT MO IEHTPYy Mocle yKazaHus Buma wimoctpauun («Puc.», «Cxemay, «['paduk») u ux
HOMeEpA 0 NopsAaKy. Touka B KOHIIE HAMMEHOBAaHUS WILTIOCTPALIMU He cTaBuTca. Hanpumep:
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Puc. 1. [Ipumep BBINOIHEHUS PUCYHKA C IEIUTEIbHBIMH IITPUXAMU

Ha Bech mpuBeneHHbIN WIIIOCTPUPOBAHHBIN MaTepuai JIOJKHBI ObITh CCBUIKM B TEKCTE PadOTHI.
Hanpumep: (cm. puc. 1).

Cnucok UCIoIb30BaHHOM JINTEpPaTyphl
Criucok HCIOJIb30BAHHOM JIUTEpaTyphl MPUBOIUTCS mocie 3akitoueHus. CIUCOK J0JKEH
coJiepaTh TepeueHb OuOnMuorpaduyecKux OINUCAHUM JIOKYMEHTOB (3aKOHBI, HOpPMAaTHBHBIC
JOKYMEHTBI, KHHUTH, CTaThbU M T.I.), WCIOJIb3YeMBIX MPHU BBHITIOJHEHUH PabOThl U odopmiIseTcs
creayromuM obpaszom: http://lib.rudn.ru/3.

B kauectBe opM KOHTPOJISI CaMOCTOATEIbHOW pabOThl OLIEHUBAETCS aKTMBHasi paboTa Ha
3aHATHH (YMEHHE BECTU JUCKYCCHIO, TBOPUYECKUU MOJIXOJ] K aHAIM3y MaTepHaloB, CIOCOOHOCTH
YEeTKO ¥ eMKO (POpMYyJIMPOBATh CBOU MBICIIN), @ TAK)KE Ka4e€CTBO MOATOTOBKH pedepaToB U JOKIIAIOB.

12. ®oHx OLIEHOYHBIX CPEACTB /1JIsl MPOBeAeHUs MPOMEKYTOUHOM aTTecTAMU 00YYAKOIIHXCSI
1o AUCUUIJIMHE (MOLYJII0)

Mamepuanvt 0ns oyenku ypoeus oceoenus yyeonoeo mamepuana oucyuniunvl « KOMITIJTTAEHC
JOKYMEHTAIIUN» (oyenounsie mamepuansl), skiouanwue 8 cebs nepeueHvb KOMNemeHYutl ¢
VKA3aHuem 2manos ux Qopmuposanus, onucamue nokasamenel U Kpumepues OYeHUBAHUS
KOMNemeHyull Ha pasiuyHblX IManax ux Gopmupoearus, onucanue wKal OYeHUBaHus, munogvle
KOHMPOIbHble 3A0anUsl UL UHblEe MAMepuavl, Heooxooumvle OJisl OYeHKU 3HAHUL, YMeHUll, HABbIKO8
u (unu) onvima OesMeNbHOCMU, XAPAKMePU3VIowux >manvl QOpMUposanuss KOMnemeHyuu 8
npoyecce 0C80€HUs 00PA308AMENLHOU NPOSPAMMYL, MemoouyecKue Mamepuaivl, onpeoeisioujue
npoyeodypvl  OYEeHUBAHUS 3HAHUL, VYMEHUl, HABLIKO8 U (UIu) onelma OesamerbHOCMmU,
Xapakmepuszyrowux smanst GOopMUpPO8aHUs KOMNEmeHyull, papabomanvl 8 NOJIHOM o0bOveme U
oocmynusl 0115 obyuarowuxcsa Ha cmpanuye oucyunaunvl ¢ TYHUC PY/[H.

IIporpamma cocraBJiieHa B cooTBeTcTBHH ¢ TpedoBanusimu OC BO PY/IH.

Paspaborunkn:

CT. mpenoaBarelnb kKadenpsl «byXxranrepckuil yueT, ayJIuT U CTaTUCTUKAY:
MapteiHouu C.H.

PykoBoauTe/ib porpaMmsl
3aBenyrouuii kadeapoit
«byXrantepckui y4eT, ayIuT U CTaTUCTHKA»
ITerpoBckas M.B.
3asenyrommii kadeapoin
«byXxrantepckui y4eT, ayIuT U CTaTUCTHKA»
ITerpoBckas M.B.
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