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1. Hean u 32124 TUCHUNTHHBL:

OcHoBHast 1enb y4eOHOro TPUOOpETEHHE CTYACHTAMH TEOPETUYCCKUX 3HAHUH U
MPAKTUYECKUX HABBIKOB B O0JACTH YIPABJICHUS JTOKYMEHTOOOOPOTOM, KOTOpHIC B JallbHEHIIIEM
MIO3BOJIST UM OCYIICCTBIISATH dPPEKTHBHYIO NEATSILHOCTh MO0 CO3AaHUI0 M OpPraHU3alluk PabOTHI
O0(pHUCOB Ha COBPEMEHHOM YpPOBHE, OOCCIICUMBAIONIEM JIOCTHIKEHUE YCIICHIHBIX pEe3yJIbTaTOB B
n3bpanHoii cepe Ou3Heca, OOBACHUTHL OOIIHME NPUHIMIIBI PETYIUPOBAHHUS OYyXTalTepCKON
MPAKTUKH, OMPEIEISIFONINE CBA3M MEXAY YUETOM U TPKIAHCKUM MPaBOM, IMOKA3aTh CXEMbI ydeTa
(GaKTOB XO3SICTBEHHOH JKU3HM JKOHOMHYECKOTO CyObekTa. Ha KOHKpeTHBIX mpumepax
paccMOTpeTh TpaBWiIa JIOKYMEHTHUPOBaHHS (DAaKTOB XO3SIMCTBEHHON JKW3HU MPEINPUATHH U
OpraHU3aIy TIOKYMEHTOO00pOTa Ha TIPS IPUSITUH.

OCHOBHBIC 33/1a4¥ U3YYCHUS TUCIUILIHHBL:

e (QopMHpPOBaHHWE Yy CTYACHTOB YETKOTO TPEJACTABICHUS O CYIIHOCTH | POJIU
aJIMUHUCTPUPOBAHUS;

e o0ecrieyeHne rTy0OKOTr0 YCBOCHUS 3HAHUN CTyIeHTaMH (DYHKIIMIA JOKYMEHTA;

e O00YyYCHHUE CTYICHTOB NPAKTUKE BJIAJICHUS OCHOBAMH CIIY)KEOHOTO JIOKYMEHTHPOBAHHS U
JIeTTOTIPOU3BO/ICTBA;

® TIOBBIIICHHE YPOBHS TPAKTHYECKOTO BIIAJICHUS COBPEMEHHBIM SI3BIKOM JIEJIOBOTO
OOIIIEHH;

e (GopMHpPOBaHHE HABBIKOB IO COCTABJICHUIO NIEPBUYHBIX YYETHBIX JOKYMEHTOB, YYETHBIX
PETHCTPOB, OPraHU3AIMOHHO-TIPABOBBIX JOKYMEHTOB,

e oOydueHHE TPAKTHUYECKOMY NPHUMEHCHHUIO Pa3IMYHBIX (OPM U COBPEMEHHBIX METOJIOB
y4eTa, Ha OCHOBE H3y4acMbIX HOPMATHBHBIX JOKYMEHTOB, B TOM YHCJIE C HPUMEHCHHUEM
KOMITBIOTEPHBIX TEXHOJIOTHH.

¢ (opMHPOBAHHE HABBIKOB 10 PA0OTE C JOKYMEHTAMH HA TIEPCOHATBHOM KOMITBIOTEPE.

2. Mecto aucuumiunsl B crpykrype OII BO:

Huctunmuaa «KOMIUTAEHC JOKYMEHTAIIMW» otHOCUTCA K 4acTu, (GopmupyeMon
y4acTHUKaMU 00pa30BaTENbHBIX OTHOLICHHUH, TUCIIUIUIMHEI (MOAYJH) TIO BBIOOPY, OJIOK 6 yueOHOTO
TUTaHa.

B rtabmume Ne 1 mpuBeAeHBI NPENNIECTBYIONIME W MOCHEAYIONIIUE TUCIUILINHBI,
HamnpaBJIeHHbIC Ha (OPMHUPOBAHME KOMIICTCHIMN JUCIUIUIMHBI B COOTBETCTBHU C MaTpUIlEH
komnerenuuit OI1 BO.

Taomuma Ne 1
IIpexmecTByomue u nocjaeaywuue TMCHUILVINHBI, HANIPABJIeHHbIe HAa JopMupoBaHHMe
KOMIIeTeH NI

Ne HInudp n HaumeHoBaHUE [IpenmectByromue ITocnenyromue TUCHUTIINHBI
n/n KOMIIETEHIIMH JUCIUIIMHBI (TpymIibl TUCHUIUINH)

YHuBepcajJbHble KOMIIETEHIIUH

YK-1 MUuKposKOHOMUKA
CniocoOeH OCyIIECTBISITh
MOMCK, KPUTUYECKUI
aHAJIN3 U CUHTE3
uHpOpMaLKH, TPUMEHSTh
CUCTEMHBIN MOJIXOM JUIs
pEIIEHNs TOCTABIEHHBIX
3ajad

YK-10 Cnocoben MHUKpPO’KOHOMHKA
NPUHUMATH
000CHOBaHHbIE
9KOHOMUYECKHUE PELICHUS
B PA3JIMYHBIX 00JIACTAX
KH3HEIESTCITLHOCTH

OomenpodeccuoHaATIbHbIE KOMIIETEHIMU




OIIK-3 MHUKpPO’KOHOMHKA
Crniocoben
aHAJM3UPOBATh U
coJiepKaTeabHO
OOBSACHATDH IPUPOTY
9KOHOMHUYECKUX
IPOIIECCOB HA MUKPO H
MaKpOypOBHE

3. TpeboBaHus K pe3yJibTaTaM OCBOEHMSI JUCIHUNJIMHBI:
[Ipornecc n3yyeHHs JUCUUIUIMHBI HAIPABJIeH Ha (JOPMUPOBAHHE CIEAYIOUINX KOMITETCHIINA:
— VYK-1 CnocobeH OCyIIeCTBIATh TOUCK, KPUTHUECKHH aHalIW3 W CHHTE3 HH(OpMAaLUH,
HNPUMEHATh CUCTEMHBIH OAXO/] ISl PEIICHHS IIOCTAaBICHHBIX 33134
— OIIK-3 CnocobeH aHaTM3UPOBATh U COACPKATEIBHO OOBSICHATH MPUPOTY SKOHOMHUYECKHX
IPOIIECCOB HA MUKPO U MaKpOypPOBHE
— IIK-1 CnocoGeH, uCIonb3yst OTEYECTBEHHBIE W 3apyOe)KHBIE HWCTOYHMKH WH(POpPMALUH,
cobupars HeOOXOAMMBIE TaHHBIE, AHATU3UPOBATH UX M TOTOBUTH HH(POPMAIIMOHHBIE 0030PEI
¥ aHAIUTUYECKHE OTUYETHI ISl PEHICHUS 331a4 MPO(hecCHOHAIBHOM eI TeIbHOCTH

(vkasviearomes 6 coomsememesuu ¢ OC BO PY/IH)

B pe3ynbraTe u3yueHus CTyACHT JOJIKEeH

3HaTh:

® OCHOBHBIC MOHATUS M TEPMUHOJIOTHIO JOKYMEHTAIIMOHHOTO OOECHEeYCHHUs YIPaBICHUS
TpeOoBaHus,

® HOPMAaTHBHO-METOAMYECKYIO 0a3y JeI0NnpOn3BOJICTRA,

® CYHIHOCTB, COACPIKAaHNEC, OCHOBHBIC TPUHIUIILI OpraHu3aliuu pa6OTI)I C JOKyMCHTaMu,

® OCHOBHBIE TPeOOBaHUS K COCTABICHUIO U O(DOPMIICHHUIO YITPABIEHUYECKUX JJOKYMEHTOB.

YMmerTh:

® MHCIIOJIB30BAaTh AJOCTUXKCHUS I/IH(bOpMaTI/IKI/I, HCTOqueCKOﬁ HayKI/I, npaBa, JIMHI'BUCTUKU
JJISL I/13y‘~I€HI/I$I I[OKYMGHTOB,

® JHCIIOJIB30BAaTh HOpMaTI/IBHBIG HpaBOBLIC JIOKYMGHTI)I B pa60Te C I[OKYMGHTaMI/I,
COCTaBNATh MU O(GOPMIATH YIpaBICHYECKHE JIOKYMEHTHI B COOTBETCTBUU C TpeOOBaHUS
HOpMaTI/IBHI)IX I[OKYMGHTOB,

® OpraHu3oBaTh JOKYMEHTOOOOPOT, XpaHEHHWE U HCIOJb30BaHUE JOKYMEHTOB B
JeATETbHOCTH OpraHU3allH.

Baagern:

® CpeICTBaAaMHU COBPEMEHHBIX WH()OPMAIMOHHBIX TEXHOJOTHH pa3pabOTKH JOKYMEHTOB H
OpraHu3aIy JTOKyMEHTO000poTa

4. O0beM AUCUUILIUHBI U BH/IbI y4e0HOI padoThI

OO0mas TpyA0€MKOCTh JUCIIUTUIMHBI COCTABIISIET 2 3a4eTHBIX €IMHUIIEI.
Bun yuebHoit paboThl Bcero CemecTpbl
4acoB 56
AyIMTOpHBIE 3aHATHS (BCEro) 32 32

B ToM uucie: - - - -

Jlexyuu

Ipaxmuuyeckue 3anamus (113) 32 32

Cemunaput (C)




Jlabopamopuwvie pabomut (JIP)

CamocrosiTeJibHasi padoTa (Bcero) 40 40

OO01mas Tpya0eMKOCTh

qac 72 12

3ad4. €. 2 2

5. Conepsxkanue Q¥ CHUANINHbBI
5.1. Conep:xanue pa3ieioB M CHUILTAHBI

HaumenoBanue Coneprxanue pasjena

/1 pazziena ITUCIMILUIAHBI

1. [TousTus JIoKyMEeHTHUpOBaHUs YIPABICHUECKON AeATEIbHOCTU. DYHKIMS
«uHpOpMaITHI» U | JOKyMEHTa. 3HAueHHWE M3y4yeHHS (QYHKIUH JIOKYMEHTA.
«TOKYMEHT». UndopmanvonHass  GyHKIHMS  JOKYMEHTa Kak  CpPEICTBO
DOyHKIUH 3amedaTiieHuss W coxpaHeHus wuHpopmanuu. CoruanbHas
JIOKYMEHTOB. byuknus  gokymenta. KynbTypHas (QyHKIUS —JOKYMEHTA.
HopmatusHo- KommyHukaTuBHass ~ QYHKOUST KaKk  CPEICTBO  Iepenavu
npaBoBasg 0aza 1o | uHGopManuu. YmpaBieHUYeckas (QYHKIMS U €€ 3HayeHHe B
YIPaBICHUIO opranuzanuu ynpasienus. [IpaBosast pynkius. OyHkuus yuera.
JOKyMEHTaMu OyHKIUA JOKYMEHTa KaK UCTOPUYECKOIO0 UCTOYHHKA. DYyHKIUU

IIOCTOSIHHO JIEHCTBYIOIIKME U (PyHKUUHU onepaTUBHbIE. BiusHue
byHKIMI JIOKyMEHTA Ha ero CTPYKTYPY.
[TonudyHKIMOHATIBHOCTD JIOKYMEHTA. l'ocynapcrBeHHbIE
CTaHAapThl M YHU(PHUIMPOBAHHBIE CHCTEMbl JOKYMEHTAIUU.
['ocymapcTBeHHasi cucTeMa JOKYMEHTAIIMOHHOTO OOECTICYCHHS
yopasienuss.  [lopsgok  coryacoBaHuss W TOJANHUCAHUS
TOoKyMeHTOB. YHuukanus u CtaHgapTuzanus ynpaBIeHUeCKUX
JIOKYMEHTOB; TIOPSAOK 3aIl0JHEHUsI TUIIOBBIX (OpM.

2 Opranuzanus byxranrtepckass ~ gokymeHTanus. llepBuUuHBIE  JTOKYMEHTBI
JOKYMEHTOO0O0pOTa Ha | MpeanpusaTHs. PeKBU3UTHI MNEpBUYHBIX JOKYMEHTOB. IIpaBo
MpEANPUITHI MOJANUCH  TEPBUYHBIX  YYETHBIX JIOKYMEHTOB. BHeceHue

HCIIpaBJICHUMN B MEpBUYHBIE YUYETHBIE JOKYMEHTBI.
Boccranosnenune JIOKYMEHTOB. Opranu3zanus
JIOKyMEHTOO0O0pOTa M MpaBHlia XpaHEHUs JAOKYMEHTOB. [ padux
JIOKyMEHT0000poTa. JIOKYMEHTHI, cojep)Kallue KOMMepUYecKue
ceefeHMst. Cpoku XpaHEeHHs TOKYMEHTOB.

3 JlokymMeHTanbHOE Co3anue KOMHCCHMM 10  OCYIIECTBJIEHHIO Omepanud ¢
odopmieHue OCHOBHBIMM cpencTBaMu. [locTymiieHre OCHOBHBIX CpEICTB.
onepaunui ¢ MonTtax obopynoBanus. Hanuuue u ucoab30BaHHE OCHOBHBIX
OCHOBHBIMH CpelIcTB (MHBEHTApHBI HOMEp, WHBEHTAapHas KapTodyka U
CpelacTBaMuU WHBEHTapHas KHUTa, aMOpTHU3alus). PEMOHT pEeKOHCTPYKIUS U
JlokyMeHTanbHOe MOJIEpHU3aLMsl OCHOBHBIX cpelcTB. llepeMernieHne OCHOBHBIX
odopmieHue CPEJICTB. Komuccuss mo nmpoBeneHuto — omepamnuii ¢
onepauuit C | HeMaTepuaJdbHbIMU akTHUBaMu. llocTyrnineHue HemarepuaIbHbIX
HeMaTepualbHbIMU akTHBOB. Hanmuuue u Mcnonb3oBaHNe HEMAaTepUAIbHBIX aKTUBOB
aKTHUBaMU [lepemenieHne HeMaTepHaAIbHBIX AKTUBOB BHYTPU OpraHU3AIlNH.

4 JloxymeHnTanbsHOe IToctymmenne  marepuasioB.  OTOnyck — MarepuanoB  Ha
odopmienue IIPOU3BOJICTBO U JApyrue nenu. KoHTposb 3a UCHOIB30BaHUEM
ornepanuit C | MaTepuaioB.  BHyTpeHHHE  TlepeMelleHHs]  MaTepHaloB.
MaTepHuaibHO- Marepuansl Ha ckinage. Tapa. MartepuaibHble II€HHOCTH,
MIPOU3BOJICTBEHHBIMU | IPUHSTHIE HA OTBETCTBEHHOE XpaHEHHE.
3anacamu

5 JoxymeHTanbHOE IToctynnenue neHer B kaccy. Beigaua neHer u3 kaccel. Crava
odopmIiieHHE JNEHe)KHONM HaMMYHOCTH B OaHK. PacueTel IUIaTEKHBIMHU
KaCCOBBIX v | nopydeHusiMu. JleHexHbii 4yek. VHBeHTapu3anus Kacchl.




HaumenoBanue Copepxanue paszaena

/| pa3gena IUCHUTLIIMHBI
0aHKOBCKUX oneparmii | lHBeHTapu3auus CpeAcTB Ha cyeTax B OaHKe.

6 JoxymentauuonHoe | HopMaTtuBHBIE aKThl, pEryJUpPYIOLIME BOIMPOCH  KaJpOBOM
oOecnieueHue ciIykObl Ha npeanpusATud. BHyTpeHHUE Jl0KanbHbIE IIpaBUiia, B
YIPaBJICHUS TOM YHUCJIE€ BHYTPEHHETO TPYIOBOIO PACIOPSAKA; KOJUIEKTUBHBIN
MEePCOHAIIOM noroBop.  O3HakoMJIeHHE  pPaOOTHUKOB C  JIOKaJbHBIMHU

HOPMAaTUBHbIMU akTaMu. [loHATHE NEpPCOHANBHBIX JaHHBIX
paboTHUKOB, WX 0O0paboTka. J[OKyMEHTHI, MOATBEPKIAIOIIUE
TPYJAOBYIO JESATEIBHOCTh PaOOTHUKOB. TpymoBoil 10OTroBOp.
Bunpl, popma, conepskanue. TpynoBast KHHKKA.

7 CpenctBa Opraauzanus xpanenus qokymeHToB B IIK, oGecneumBaromas
aBTOMAaTH3aLUH OBICTPBI TOUCK HEOOXOAMMOTOo MaTepuasna 0e3 MpUMEHEHHS
JIeIONPOU3BOJICTBA CIEHMAJIBHBIX IPOrpaMM aBTOMAaTH3allMU JIEJIONPOU3BOJICTBA.

®opmupoBanmue KiacCU()PUKATOPOB IS OPraHU3AIUN XPAHCHHS
MMCEM TIpakJaH. ba3bl JaHHBIX BBILIECTOSIIUX OpraHu3alui.
ba3pl TaHHBIX OpraHU3alUi IAPTHEPOB.

5.2. Pa3zgebl AMCHUIIJINH M BUABI 3aHATHI

Ne Haumenoanue paznena qucuuminunsl | Jlexn. | Ilpakr.| Jla6. | Cemun | CPC | Bcee-
i 3aH. | 3aH. B ro
T.4 Jac.
Kyp
coBa
s
1. | Ilonarusa «uHpopmManus» u 6 8 14
«10KyMeHT». OyHKIIMU JOKYMEHTOB.
HopmarusHo-npaBoBas 6a3a mno
YIIPaBJIEHUIO TOKYMEHTaMH
2 | Opranusanus JOKyMeHTO000poTa Ha 2 4 6
PEIIPUSTHH
3 JlokyMeHTalIbHOE O(OopMIICHHE 4 4 8
ONEPALMI C OCHOBHBIMH CPEJICTBAMHU
JlokymeHTanbHOe 0popMIIeHUE
OIEpaLMii C HEeMATEepUaJIbHBIMU
aKTUBaMH
4 | JlokymeHTaIbHOE 0(hOpMIICHUE 4 6 10
orepauuii ¢ MaTepUalIbHO-
IPOM3BOJICTBEHHBIMH 3aIlaCcaMy
5 | JokymeHTanbHOE 0opMIICHHE 4 6 10
KaCCOBBIX M 0AHKOBCKHX OTEpaItnit
6 | JoxkymeHTannoHHOe oOecrieueHme 6 8 14
yIIpaBJICHUS TIEPCOHAIOM
7 | CpenctBa aBTOMaTHU3alUuU 6 4 10
JIeJTOTIPOU3BO/ICTBA
Htoro 32 40 72

6. JIabopaTOopHBIil NPAKTHKYM

JlaGopaTOpHBIi MPAKTUKYM HE PEAYCMOTPEH

7. llpakTHyeckue 3aHATHS (CEMHUHAPBHI)




No No paznena Temarnka ceMuHapoB Tpyno-
/0 | IUCIUIITMHBI €MKOCTh
(dac.)
1. | IlousaTus 3aBUCUMOCTD MOHATHS «IOKYMEHT» OT €T0 6
«uHpOpMAIHS» U ¢bynkunu. 3HaueHne n3ydeHus pyHKIUH
«IOKYMEHT. JoKyMeHTa. [Ipumepsl NOCTOSIHHO IEHCTBYIOIINX U
OyHKINH OTIEepaTUBHBIX (PYHKIUI JTOKYMEHTOB. Binsinue
JIOKYMEHTOB. (YyHKLINHU TOKyMEHTa Ha ero CTPYKTYpY. B uem
HopMmaruBHo- coctout (pyHKIHMS yuera qokymeHTa? Kakoe
npaBoBast 0a3a 1o 3HAYEeHUE UMEET yIpaBieH4YecKas QyHKIHS
YIPaBJIEHUIO JIOKYMEHTa B OpraHu3aluy yrpaBaeHus ?
JOKYMEHTaMu
2 | Opranuzanus Byxranrepckas nqokymenranus. Ilepsuunsie 2
JOKYMEHTO000pOTa | JOKYMEHTHI penpuaTusi. PEKBU3UTHI IEPBUUHBIX
Ha IpeIIpUsITUn JIOKyMeHTOB. [IpaBo moAmnucy nepBUYHbBIX YUETHBIX
JIOKYMEHTOB. BHeceHue ncnpapieHuil B IepBUYHBIE
y4eTHbIE JOKYMEHTBIL. BoccTaHOBIIEHNE
JOKYMEHTOB. Opranusanus JOKyMeHTO000poTa U
npaBuiia XpaHeHHs JOKYMEHTOB. [ paduk
JIOKYMEHT0000poTa. JIOKyMEHTBI, CoiepKalHe
KoMMepueckue cBefieHus. CpoKu XpaHEHHs
JIOKYMEHTOB.
3. | JokymeHTaibHOe Coztanue KOMHCCHH 10 OCYLIECTBIICHUIO ONepaluii 4
oopmnenue C OCHOBHBIMU cpezacTBamu. [loctynnenue
OIepaLnii C OCHOBHBIX CpeJICTB. MOHTaX 000pyAOBaHHUS.
OCHOBHBIMH Hanuuue 1 ucronb30BaHUE OCHOBHBIX CPEJICTB
CpeacTBaMHu (MHBEHTapHBIA HOMEp, MHBEHTAapHAas KapTouKa U
JloKyMeHTaJIbHOE WHBEHTapHAas KHUTa, aMOpTu3alus). PeMoHT
odopmiieHne PEKOHCTPYKIUS U MOJEPHU3AIIUSI OCHOBHBIX
orepaunuii ¢ cpencts. [lepemerieHre OCHOBHBIX CPEJICTB.
HemaTepuaibHbiMU | KoMuccus o nmpoeieHuto oneparuii
aKTUBaMH HeMmaTepuanbHbIMU akTuBaMu. [locTynnenue
HeMaTepuaibHbIX akTHBOB. Hanmnuue u
MCII0JIb30BaHNE HEMATEPUAIIBHBIX aKTHBOB
[TepemenieHne HeMaTepHalbHBIX AKTUBOB BHYTPHU
OpraHu3anuu
4. | lokymMeHTaIbHOE [Toctymnenue marepuanoB. OTIIyCK MaTepuaaoB Ha 4
oopmnenue IIPOU3BOJICTBO U Apyrue uenn. Konrpois 3a
oreparuii ¢ HCIOJIb30BaHUEM MaTepuanoB. BHyrpenHue
MaTepUaIbHO- NepeMELIEHHs MaTepralloB. MaTepHualibl Ha CKIIaJe.
MpoU3BOJICTBEHHBIM | Tapa. MatepuanbHble IIEHHOCTH, IPUHATHIEC HA
U 3aracamMu OTBETCTBEHHOE XpPaHEHHUE.
5 | JdokyMmeHTanbHOE Odopminenue xxypHaia perucTpaiuy NpUXoaHbIX U 4
oopmienue PacXOJHBIX KACCOBBIX JOKYMEHTOB U KaCCOBOM
KAaCcCOBBIX U kHUTH. OQopMIIeHHEe KHUTH y4eTa IPUHSTHIX U
0aHKOBCKHUX BBIIaHHBIX KACCUPOM JI€HEKHBIX CPEJCTB.
onepanuin CocTaBieHHe aKTa UHBEHTAPU3ALUH I€HEKHBIX
CPEJICTB IIPU BBIBICHUM U3JIMIIKA B Kacce.
CocraBiieHre HHBEHTapU3allHOHHOM OMICH
JIEHE)KHBIX CPEJICTB HAXOASIINXCS HAa CUETAX B
OaHKax.
6. | doxymenraruonHoe | CocTaBieHHe JMYHOTO JHUCTKA 10 y4eTy KaJpoB, 6
obecreyeHue aHKETHI U aBTOOMOTpaduH.




yIIpaBJICHUS OcCHOBaHHUA U YCIOBUS PACTOPKEHUS TPYIOBOTO
TIEPCOHAIIOM JIOTOBOpA 10 MHUIIMATUBE Pa0OTHHKA.

OcCHOBaHUA U YCIOBUS PACTOPKEHUS TPYIOBOTO
JI0roBOpa 110 UHUIMAaTUBE paboTOAATes.

CocTtaB JOKyMEHTOB, HEOOXOIMMBIX /IS
MOCTYIUIEHUS Ha paboTy, Mpoueaypa u
MOCJIEI0BATEIBHOCTD UX O(OPMIICHHS.
HopMaTuBHbIE JOKYMEHTHI, PErYIUPYIOIIUE TPaBUia
paboThI ¢ TPYJOBBIMH KHH)KKAMHU

7. | Cpencrea CpencrtBa U3roToBieHus TOKyMeHTOB. CpeacTBa 6
aBTOMAaTH3alUU KOMIMPOBAHUS U Pa3MHOXKEHUS TOKYMEeHTOB. CpeJicTBa
JIEI0IIPOU3BOICTBA XpaHEHMsI, TPYIIIMPOBKU U TTOMCKA HH(OpPMAITUH.
Cpeactsa nepenaun nHGOpMaluu.

Hroro 32

8. MaTepuajbHO-TeXHHYECKOE o0ecnieyeHne TUCIUIIJIHHbBI:

OO6opynoBaHue A JEMOHCTpALMM MpPE3eHTAlMi JIeKUUH mpernojaBarenis, AOKIAJ0B U
COOOILIEHUH CTYJEHTOB:

—VY4eOHble aynuTopuu (KaOWHETHI) C padOYMMH MECTaMH sl TPOBEACHHS JIEKIUH (10
YUCITY CTYIEHTOB B IOTOKE) M Ul IPOBEAECHUS CEMUHApPOB (IO YUCILY CTYIEHTOB B OTAEIbHBIX
rpynmnax);

—J10CKa,

—CTallMOHAPHBIN IEPCOHAIIbHBIN KOMITbIOTEp ¢ makeToM Microsoft Office 2007;

—MYJIbTUMEAUNHBIN IIPOEKTOD;

—JIOTYCKaeTCs MCTIOIh30BAHNE TIEPEHOCHOH anmapaTypsl — HOYTOYK M TPOEKTOP;

—3KpaH (CTallMOHAPHBIN WM NEPEHOCHOW HANIOJIbHBIN).

Aynuropusi HaunmeHnoBanue HaunmenoBanue
432 VYuebHas ayuropus MynbTrMeana npoexTop - 1
IIT., 9KpaH -1 mrT.

9. Uudopmanuonnoe odecneyeHne TUCHUNIHHBI

a) mporpammHuoe odecneueHrne OC MS Windows ( XP u Beiie), MS Office 2007, Mentor

0) 6a3bl TaHHBIX, THPOPMALIMOHHO-CITPABOYHbIE U TIOUCKOBBIE CUCTEMBI

1.  Caiit YueOHO-Hay4yHOTrO HH(pOpMaMOHHOTO 6UbIMoTeuHoro ueHtpa (Hayunoit 6ubamnorexn)
Pexxum nocryna: http:/lib.rudn.ru/MegaPro/Web

VYuusepcurerckas 6ubmmoreka ONLINE — Pexxum mocryma: http://www.biblioclub.ru/

3bC u3narenscrea "HOpait". Pexxum mocryna: http://www.biblio-online.ru
DekTpoHHO-0MOIMoTeuHas cuctema "'Znanium.com”. Pexxum noctyma: http://znanium.com/
Hanmonaneshas anexkrponnas 6ubnuoreka (HOb) Pexxum gocryma: https://H36.pd

becrinarnas snexTpoHHas Oubnnoreka oHnaiiH "EnuHoe OkHO JocTyna K 00pa3oBaTelIbHBIM
pecypcaM” Pexxum nmocryna: http://window.edu.ru/

6.  Grebennikon — kHurK M KypHaJIBI M0 MAPKETUHTY, MEHEDKMEHTY, (PMHAHCAM, YIPaBICHUIO
nepcoHanom Pexxum nocrymna: http://grebennikon.ru/

7.  eLibrary.ru — nayunsie sxypHaist Joctyn: http://www.elibrary.ru/defaultx.asp

8.  LexisNexis ucrounnku mHpopmarmu u3 CILIA wu apyrux crpaH Mo mpaBy U OHU3HECY C
MIpeI0CTaBICHUEM 0030pa HOBOCTEH, OousHec-uH(popManuu
Pexxum nmocryna:http://academic.lexisnexis.eu
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9. Mendeley wnayynas  comnuanbHas ~ CeTh ~ COBPEMCHHBIX  HCCICIOBaHHMU  Pexum
nocryma: http://www.mendeley.com/

10. Axanmemus Google (aurin. Google Scholar) - 6ecriiatHas mouckoBasi CHCTEMa I10 TTOJIHBIM
TEKCTaM HAYYHBIX myOJIMKanui BCEX dbopmaroB Y TUCIHILINH. Pexum
nocryna: https://scholar.google.ru/

11. Scopus - HaykoMeTpHuecKasi 0a3a  gaHHbIX  u3gareabctBa  MJI  “Elsevier”. Pexum
noctyna: http://www.scopus.com/

12.  Web of Science. Jloctyn o cceuike: Webofscience.com

13. Cormmoner. Hayunoe uadopManmontnoe npoctpanctBo Peorcum docmyna: https://socionet.ru/
14. Becrnuk PYJIH — Pexxum nocrymna: http://journals.rudn.ru/

15. TlonHOTeKCTOBasl KOJUICKIMS POCCHIMCKHMX HaydHbIX IKypHaioB. eLibrary.ru — Pexum
nocryna: http://elibrary.ru/defaultx.asp?

16. On-line moctyn k xypHanam. MHpopManronHas 0aza JaHHBIX MO BCEM OTPACISAM HAyKu H
3JIEKTPOHHAsI JOCTaBKa JTOKyMeHTOB. SwetsWise. — Pesxxum poctyma: https://www.swetswise.com
17. Kuawurum mznarenbctBa «AnbnuHa [labnuimeps». AKTyanbHas JIenoBas jJuTeparypa. — Pexxum
nocryna: http://www.alpinabook.ru/books/online_biblioteka.php

18. [ucceprauuu Poccwuiickoit  ['ocymapcrBenHoit  bubnuoteku (3meKTpoHHBIE)  Pexkum
nocryna: https://dvs.rsl.ru

19. IlyGnuxamuu Bricureit LIKOJIBI SKOHOMUKH Peorcum
oocmyna: https://www.hse.ru/science/journals

20. Poccwuiickuii HAJIOTOBBIN Kyphep Anpec mocrtyma: http://www.rnk.ru

21. VYmupouenka Anpec nocryma: http://www.26-2.ru/lastnum.html

22. 3apmnara Pexxum nocryna: http://www.zarplata-online.ru/main/index.phtml

23. Hudopmanmonnsiii pecypc cetn MuTepuer http://www.consultant.ru

24. Wudopmanmonusiii pecypc cetu MuaTepHet http://www.garant.ru

25.  Uudopmarmonnsiii pecypc cetr Uutepuer http://www.glavbukh.ru

26. HMudopmanmonnsii pecype cetu UuaTepuer http://www.1gl.ru/

Hns  >QexTuBHOrO B3aMMOACHCTBHUS MEXIy CTYIACHTaMH M  TpPenojaBaTeIsiMu
UCIIOJIb3YHOTCSA TEJIEKOMMYHUKAIlMOHHAs yueOHO-UH(pOpMaLMOHHAS cucrema PYJIH
http://esystem.rudn.ru/ u o6iee cereBoe auckoBoe mpoctpaHcTBO «Teacher» («Studenty).

C nomoripio Takoi HHGOPMAIIMOHHON CUCTEMBI 00pa30BaTEIbHOE YUPEKICHUE OCHAIIAETCS
AIIEKTPOHHBIMU CPEACTBAMH OOYYEHHMsS] U TEIEKOMMYHHKAIMOHHBIMH CPEJICTBAMH JIOCTyNa K
nH(pOopMaMOHHO-00pa3oBaTeibHBIM  pecypcam. Co3zganue HH(POpPMaIMOHHO-00pa30BaTEIbHBIX
MOPTAJNOB CMOCOOCTBYET JIOTHUECKOMY YIOPSIOYUBAHUIO WH(OpMAILUU, €€ CHCTEeMaTH3allud U
CTPYKTYpPUPOBAHHUIO.

Ucnons3oBanne UWUT B yueOHOM mpoliecce TMO3BOJISET H3MEHUTh XapakTep YyueOHO-
MO3HABATEIIbHON JIEATENbHOCTH CTYJIEHTOB, AKTUBU3MPOBAaTh MX CAMOCTOSATEIbHYIO pPabOTy C
MPUMEHEHHUEM PA3IUYHBIX SJIEKTPOHHBIX CPEJCTB YIeOHOTO HA3HAYCHHUS.

B pesynapraTe nmOCTMXKEHHA OTUX MeJed IPOUCXOAUT IEPeXo] OT KOMIIBIOTEPHOMN
TPaMOTHOCTH K MHGOPMAIMOHHON KOMIIETEHTHOCTH W MH(POPMAIIMOHHOW KYJIbTYpe, a 3aTeM - K
«nHPOPMAIIMOHAIBHOMY» OOIIECTBY, B KOTOpPOM 3HaHUA # HWHPOPMANMS JOHKHBI OBITh
MCIIOJIb30BaHbI KaK TEXHOJIOTUYECKas 6a3a /I MX MPOU3BOJICTBA Ha 0oJiee BBICOKOM YPOBHE.

10. YyeOHO-MeTOANYEeCKOE 00ecTieYeHre I CUMIIJIMHBI:

a) OCHOBHas Tumepamypa

1. Kysueyos, M. H. JIokyMEHTAIlMOHHOE OOCCIICUCHHUE yIpaBieHus. JJokyMeHToo00poT 1
JITIONIPOM3BOICTBO : YICOHUK W TPAKTHKYM Ui CPEIHEro mpodecCHOHAIBHOro obOpasoBaHmus /
. H. Ky3nenioB. — 3-e¢ u3n., nepepad. u gom. — MockBa : M3garensctBo IOpaiit, 2021. —
462 c.— (ITpodeccuonampHoe obOpazoBanme). — ISBN 978-5-534-04604-5. — Tekct
anektpoHHsli // OBC FOpaiir [caiit]. — URL:

2. Kysneyos, M. H. JIokyMeHTaIIMOHHOE OOCCIICUCHHE YITPABICHUS TIEPCOHAIIOM : YUeOHUK
U TPaKTUKyM JUIs mpukiaagHoro OakanaBpuarta/ . H. Kysnemos. — Mocksa : H3narenscTBo
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FOpaiit, 2019. — 520 c¢. — (bakanasp. I[Ipuknagnoii kypc). — ISBN 978-5-9916-4000-8. — Texkcr
: anextpoHHsIid / OBC FOpaiit [caiiT]. — URL:

3. KondunennuaibHoe JIETOTIPOU3BOJICTBO u 3aIUIICHHBIA 3JIEKTPOHHBIN
nokymeHtoobopot : yueOnuk / H. H. Kynses, A. C. Jémymxkun, T. B. Konapamora, A. T.
®abpuunoB ; moa obmr. pea. H. H. Kynsesa. - 2-e usn., nepepab. u nom. - Mocksa : Jloroc, 2020. -
500 c. - (HoBas ynuBepcurerckas Oubmmoreka). - ISBN 978-5-98704-711-8. - Tekcr
anekTpoHHbIi. - URL: https://znanium.com/catalog/product/1212394

4. OCHOBBI JAETONPOU3BOACTBA. SI3BIK CIY>KEOHOI0 JOKYMEHTA : YUeOHUK U MPAKTUKYM JJIs
By30B / H. H. lllyBanoga, A. }O. iBanoBa ; mox ob6meii pexaknueid H. H. lllyBanoBoit. — 2-¢ 3.,
nepepadb. u gom. — MockBa: UzmarensctBo FOpaiir, 2021.— 428 c.— (Bsicmee
obpazoBanue). — ISBN 978-5-534-10848-4. — Texcr : snexrponHsiii / ObC FOpait [caiit]. —
URL: https://urait.ru/bcode/468912

0) OononHumenbHas Iumepamypa

5. Kopuees U. K. JlenonpousBoactro. OOpasipl, 10KyMeHTbl. OpraHu3amnus U TeXHOJOTH
pabotsl. M.: IlpocmekT, 2021. 480 c.

6. Uepnona O. A. [Ienonpou3BOJACTBO U PEKUM CEeKpeTHOCTH. YueOHnuk. M.: KuoPyc, 2021.

8) HOPMAMUBHAS IUMEPamypa

7. @enepanbubiii 3akoH 0T 27.07.2006 N 149-®3 "O6 undopmaumn, nHOOPMAITHOHHBIX
TEXHOJIOTHIX U 0 3aIIUTE nHpopmanuu"
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cachei
d=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&N=378973&rnd=0.124
13452752278875#118ga5ngkys

8. ®enepanbublii 3akoH OoT 22.10.2004 N 125-®3 "OO6 apxuBHOM jaene B Poccuiickoii
Oenepanun"
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cachei
d=91516C909925ADBA2AC00CB1B6BODE49&mode=splus&base=L AW&n=383422&rnd=0.12
413452752278875#2mhpt07yu0qg

11. MeToanueckue yKazaHusi JJis1 00y4ar0MXCH M0 OCBOCHHIO TUCUMILIUHBI (MOYJIs1):

Ocob6ennocteio  mpenogaBanust aucuuminabel  «KOMITJIAEHC — JOKYMEHTAIIUW»
ABIISIETCS TO, YTO OOYUYEHHE TECHO CBA3aHO C DKOHOMUYECKON JKU3HBIO 00IIECTBa. 3HaHUE TAHHOTO
mpeaMeTa TpeCTaBiIseT cO00H 3HaHWE YKOHOMHUYECKUX 3aKOHOB. [IpUKIIQHON acleKT MO3BOJISIET
HapalMBaTh TEOPHIO, PACHIMPATh TOHATUWHBIA amnmapar, NPUMEHATh Ha TMPAKTHKE HOBBIC
MIPUHIIAITEI ¥ 3aKOHEI.

[IpenogaBanue Oa3upyercs Ha CIEAYIOMIMX OOIMICTPU3HAHHBIX MPUHIMIAX: HAYYHOCTb,
HaTISTHOCTb, JIOCTYITHOCT, CO3HATEJIbHOCTD, aKTUBHOCTb, CHCTEMATUYHOCTD,
MOCIIE0BATENHHOCTh, IPOYHOCTb, CBSI3b TEOPHH C TPAKTHUKOM.

B mporecce mpenojaBaHus HCIOJIB3YIOTCS KaK aKaJeMUYSCKUH METOJl, TaK W aKTHBHBIN
MeTOJl. AKaJeMHUYECKH MeTO TpeanoiiaraeT nepenady 3HaHUN OT MpEernojaBaTeNs K CTyISHTaM.
AKTUBHBIN METOJI 03HAYAET MOJIYYCHUE 3HAHUN Oarofapsi CaMOCTOSITEILHON paboTe CTYACHTOB.

Kak n mobas yueOnas mucuurmumaa « KOMIIJIAEHC JJIOKYMEHTAIIMW» umeer cBoi
MOHSITUMHBIN ammapar, BKIIOYAIONIMi B ce0s HaOOp KaTeropwii, MPHHIMIIOB, 3akoHOB. C wux
MTOMOIIBIO PACKPBIBACTCS MPEIMETHOE COJICPKAHUE JTUCIUTIINHBI, BBIHOCITCS CYXKICHHUS O JTAHHOM
cdepe nesITeNbHOCTH.

MeTton 00y4eHHS — 3TO CHOCOO COBMECTHOM JESITeILHOCTH IPEIoJaBaTelsl U CTYJCHTA,
HaIPaBIIEHHBINA HA JOCTIKEHHE 00Pa30BaTEIbHBIX IIeNEH.

[TpumeHsieMble METOIBI OO yUCHUS:

- 00BsCHEHUE;

- WUTIOCTPAIMs MaTepuaia ¢ IIOMOIIBIO CXeM U TaOJIHII,

- YIpaXHEHHS.
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HoBblit  Marepuan mpeasiaraeTcsi IOCIEAOBATEIBHBIMUA — 3JIEMEHTAMH, TEPUOJUYECKU
MIPOBEPSIETCS €TO0 YCBOCHHE, TOBTOPHO OOBSACHSIOTCS CIOKHBIE MOMEHTHI.

®DopMbl yUeOHBIX 3aHATHH:
- PAKTUYECKUE 3aHSITHS.

[IpakTHyeckue 3aHATHS — OMHMPAIOTCS Ha (yHIAMEHTAJIbHBIC MOJIOKEHUS U BBIBOABL. OHHU
MpelHa3HaYeHbl JUIsl YrIIyOJIEHHOTO M3y4eHUs AUCHMILIMHBL. Ha 3THX 3aHATHSIX OCMBICIHBAETCS
TEOpeTUYECKHil Matepuain, GopMmupyercs yMmeHue yOeautenabHo (OpMyIUpOBaTh COOCTBEHHYIO
TOYKY 3pEHHs, TPUOOPETAIOTCS HABBIKU MPO(PECCHOHANBHOMN NEATETbHOCTH.

CryneHTaM MpeajaraloTcs THUIIOBBIE 3aJaud, PEIIeHHWE KOTOPBIX IMO3BOJIIET OTpadOTaTh
CTEPEOTUIIHbIE IPUEMBI, OCO3HATh CBSA3b MEXJAY IOJIYYEHHBIMH TEOPETHYECKUMM 3HAHUAMU U
KOHKPETHBIMHU IIPOOJIeMaMu, Ha KOTOPbIE OHU MOTYT ObITh HAaIlPaBJICHBI.

YueOHas cpefia cmocoOCTBYET yCIeXy BCeX y4aCTHUKOB 00pa30BaTeIbHOrO Mpolecca.

OT cryneHTOB TpeOyeTcsl MOCEUICHHE JICKIMHA W TPAKTUYEeCKUX 3aHATUH, 00s3aTeIhbHOe
y4acTUe B aTTECTAIMOHHBIX HCIBITAHUIX, BBHIOTHEHHE 3aqaHuil mpernoaaBareis. Oco0o IeHUTCs
aKTUBHas paboTa Ha MPAKTHYECKOM 3aHSTHH:

- YMEHHUE BECTU JIUCKYCCHIO;

- TBOPUYECKUI NOJIX0/] K aHAJIM3Y MaTepUaJOB;

- CITIOCOOHOCTH YETKO U €MKO (POPMYIHPOBATH CBOU MBICIIH;

- @ TAK)KE Ka4eCTBO MOJArOTOBKU JOMAIIHUX 3aJJaHUM.

I[J'ISI OTBCTA HAa BOSHUKAIOIIUEC BOIIPOCHI IPOBOAATCA KOHCYJIbTAlIUU ITPETIOAaBaTCIIA.

[MpaBuna opopMneHns gomaHux pabot

Kpatkuii kypc JeKIIMOHHOTO MaTepuaia, pu 3TOM HE MOXKET 3aMEHUTh co00M HU yueOHOU
auTepartypsl, HU Jekuuil. IIpocto mpocMoTp, ureHue nin 3a3yOpuBaHue 6e3 MOHUMaHUs y4eOHOro
MaTepuaia He IOMOXKET MPUMEHMUTh 3HAHUS B pPelIeHUusX 3aaad. B moboM yueOHOM MaTepuane
BCErJa COAEPKUTCS TJIaBHOE M BTOopocTeneHHoe. [loaTromy uig  ycBoeHuss  HMH(pOpMaIuu
CTYAEHTY CIeNyeT MCIOJb30BaTh M Y4eOHHMK, M HAcTosllee ydeOHOe MocoOMe M MPaBHIBHO
HaIMCaHHbIN KOHCIIEKT.

Jlygymnii  cmoco0 3alOMHUTH MBICIL — 3TO 3amucarh ee. Ha nexkuusax cTynaeHrty
JIA0TCs OMOPHBIE MMyHKTHI, IOMOTatoIue pazo0parscsi B Mope nHpopmaru. Kpome Toro, 4eaoBek
Jerye ycBaMBaeT HOBOE IPHU HENOCPEACTBEHHOM o0meHuu. IIpu 3ToM umeeTcss BO3MOKHOCTb
3a1aBaTh BOIPOCHL. VHaue 00beM HEYCBOGHHOro Marepuana OyneT TOJIbKO BO3pacTaTh. YUEOHMK
IIpU 5TOM OOJIKEH BOCIIPUHUMATLCA KAaK NOATBEPIKIACHHUC Bammx 3nanmii.

3HaHMS ITO HE MEPTBBIM IPy3, KOTOPBHIM HYKHO IPOHECTHM O MOMEHTA BBICTABJICHMS
OLICHKH, a TIOTOM BBIOpPOCHTH, a MH(pOpMaIusi, KOTOPYI0O MOKHO NPUMEHSATh HA MpPAKTHKE U B
YKU3HU.

Bo Bpemst neKnoHHOTo neproaa 00y4eHHsl CTYIEHT MOJy4YaeT ONpeIeIeHHbIE 3HAHUSI.
Ha npaktudeckux 3aHATHAX MX HAJ0 3aKpenuTh. [IyTem pelieHus npeasaraeéMpix MpenoiaBaTeieM
3aJlaHU ¥ TIPUMEPOB JIyUllle U JIETYe yCBaWBaeTCs MOydeHHas uHpopManus. [ moAroToBKu K
NPAaKTUYECKUM 3aHATHSIM HEOOXOJIUMO MpopadoTaTh JIEKIMOHHBIA MaTepuan U JIONOJHUTEIbHYIO
MH(pOpMaIHIO.

BreayauTtopnas camocTosiTebHas paboTa BBIIOIHSAETCS 10 3aJJaHUIO0 MTPEeroaBaTes.
Jlnst oBiafeHus 3HAHUSAMH HEOOXOTUMO:

- YTEHHE TeKCTa YUYeOHUKA;

- KOHCIIEKTUPOBAHUE TEKCTA;

- paboTa co cloBapsIMU U CIIPaBOYHUKAMU,

- 03HAKOMJIEHHE C HOPMATUBHBIMH JOKYMEHTAMU;

- UCIIOJIb30BaHUE UHTEPHET-PECYPCOB.



JUis 3aKperyieHns U CUCTeMaTU3allui 3HaHUH HE00X0IUMO:

- aHAIMTHYECcKass 00paboTKa TEKCTa HOPMAaTUBHBIX TOKYMEHTOB;
- OTBETHI Ha KOHTPOJIBHBIE BOIIPOCHI;

- pecdepupoBanue;

- MOJITOTOBKA K BBICTYIJICHUIO Ha CEMHUHApEe, KOHPEPECHIINH.
JUist popMupoBaHUs YMEHUH HEOOXOIUMO:

- pellieHue 3a4a4 ¥ ynpaxHeHui no odpasny,

- pellIeHHE BADUATUBHBIX 3a7a4 U yIPAKHCHUH;

- peleHne CUTyaluoOHHBIX (IpodecCHOHANbHBIX) 3a/1a4;

- IOArOTOBKA IIPE3EHTALMH, TBOPUYECKHUX IIPOCKTOB.

TpeboBanus K HaNKCaHUIO pedepaToB (JIOKIAIOB)

Pedepar cocrouT H3 THUTYIBHOTO JIMCTA, COJIEP)KAHMs, BBEIEHHUS, OCHOBHOH 4acTH,
COCTOSIIIEM W3 HECKOJNbKUX pa3fenoB (maparpadoB), 3aK/IIOUEHHUS, CIHCKA HCIIOJIb3yeMO
muteparypsl. [lpu HeoOXoauMocTu paboTa MOXKET BKIIOYATh mpuiioxkeHus. Kyma, Kak mpaBuiio,
MOMEIIAETCs] BCIIOMOTaTeNIbHbBIN MaTepualn, HeoOXOUMBIN AJisi 0OecIeueHHs MOJHOTHI BOCIIPUSATH
paboThI (CXeMBbI, TaOIHIIbI, WILTIOCTPAIH, AUATPAMMBI, TpaUKA U T.I1.).

BBenenue MOKHO cOCTaBIATH 2-3 CTpaHUIIBL, TIe OOBIYHO MPOBOAUTCS OOOCHOBaHUE
AKTyaJIbHOCTH BBIODAHHOM TeMbl KypCcOBOHl pabOThl CO CCBUIKAMHU Ha COOTBETCTBYIOLIUE
TEOPETUYECKHE UCCIEOBaHMsI U TMpakTUdyeckuil ombIT. KpaTko Xapakrepusyercs OOBEKT
UCCIICIOBAaHUS. U COCTOSTHHE paccMaTpUBaeMoil MpoOieMbl Ui JaHHOTO o0bekta. dopmupyercs
1eNTb UCCIIEOBAHUS W 3a/ladyM, MPU PEHICHHH KOTOPBIX OYyIeT JAOCTUTHYTa MOCTaBliEHHAs IIelb.
OnuceIBarOTCS METOJBI PEIICHUS] ONPEACICHHBIX 3a7ad. Takum o0pa3oM, M3 BBEACHUS JOJDKHO
OBITH TOJIHOCTBIO SICHO, YTO SIBJISIETCSA NMPEAMETOM aHAIM3a M KaKhe pPe3yNbTaThl JOJKHBI OBITH
JIOCTUTHYTBI B XOJI€ IIPOBEJEHHOTO KHccienoBanus. Poib BBeieHUS B paboTe Ype3BbIYaiiHO BBICOKA,
TaKk Kak B CXXaTOM BHUJE OHO JOJDKHO IMOKa3aTh 3HAYUMOCTb, TTyOMHY IpPOpabOTKH MpoOIeMbl U
CTUMYJIMPOBATh JajbHEWIee O3HAKOMJICHHE C¢ paboroil. Hamucanue BBeJeHUST PEKOMEHIYETCS
0(OpMIIATH MOCIIe MOJTOTOBKM OCHOBHOM YacTH KypCOBON paOOThI.

['maBbl OCHOBHOIO TEKCTa OOBIYHO HMEIOT XapakTep: TEOPETUYECKUM, AHATUTHUYECKUHA U
KOHCTPYKTHUBHBIH.
OO6mmmu TpeOOBaHUSIMHU K HUM SIBIISTFOTCSI:

e T0JHAs M yeTKas (opMyIHpOBKAa HAMMEHOBAaHUH TJ1aB U naparpagos;

® YETKOE IIOCTPOEHUE U JIOTHYeCKas MOCIe10BaTeIbHOCTh U3J1araéMoro MaTepuarna;

® TI0JJHOTA, TOYHOCTh U CKAaTOCTh (DOPMYIHPOBOK;

e y0eaUTETbHOCTh apryMEHTAlUU 10 KaX/JI0MY HOJIOKEHUIO U JI0Ka3aTeIbHOCTh BBIBOJIOB,
MPEJI0KEHU N, PEKOMEHAALU;

® JCIIOJIb30BaHHE METOAOB (PaKTOPHOIO M APYTUX COCOOOB aHANIN3a;

® CHCTEMHBIN MOAXO0/ K IpoldieMe.

B mnepBoii (Teopernueckoii) riaBe OOBIYHO JaeTcs 0030p HAayYHO-METOAMYECKOUW H
CIPaBOYHO-MHCTPYKTUBHOM JIUTEPATYpPbI, OTEUYECTBEHHOT'O U 3apy0eX HOT0 OIbITa, HOBBIX METOJIOB
pelIeHHsl MCCIeyeMbIX BOIPOCOB M METOAMK aHaiu3a. MHoraa menecooOpa3HO ONpeAeuTh
crocoObI pacyeTa (PUHAHCOBBIX MOKa3aTesiel U KPUTEPUH UX OLIEHKH.

B nanHOM pa3zene MOTYT YCTaHAaBIUBATbCSd WM YTOUHATHCS (DaKTOpHBIE MOJENTH 110
uccienyeMoil mpobieme, pa3zpabaThiBaTbCsl 33Jayd  ONTHUMHU3ALMK TOKa3aTesel, CTaBUTHCS
npo0IeMbl OyXTaaTepcKoro yyeTa, ayJauTa i HajJorooOI0KeHusl.

Bo Bropoit (aHanuTHyeckoil) riaBe OOBIYHO  Ja€TCSl  TEXHHMKO-dKOHOMHYECKas
XapaKTepUCTHKA MPEANPHUATHS, [0 OTYETYy KOTOPOro BBINMONHAETCS paboTa. HeoOxoaumo ykaszaTb
HAaUMEHOBAHME TMPEANPHUATHS, BaKHEWIINWE BUABI NPOAYKIMHM (WIM YCIYT), JKEIaTelbHO B
IIPOLEHTHOM COOTHOIIEHUHU, JAHHBIE O JUHAMHKE OCHOBHBIX I10Ka3aTeledl XO351CTBEHHON
nesTenbHOCTH. [Ipu 3TOM JOKHBI OBITH BBISABIEHBI HEraTHBHBbIE (DAKTOPHI (PE3EPBBI, «Y3KHEM
MecTa), YCTpaHEHHE KOTOPBIX IIO3BOJUT TOBBICUTH 3()PEKTUBHOCTH JESATEIBHOCTH IO
uccieayeMomMy — HampaBieHuto. IIpoBoauTcs — skcrpecc-aHanu3 — (DUHAHCOBOTO — COCTOSIHHS
HPEIITPUITHSL.



B Ttperbeil (KOHCTPYKTHUBHOW) TJlaBe pabOThl Ha OCHOBE BBIBOJOB, COJEpXKAIIUXCSA B
AQHAJIUTUYECKOM U TEOPETUYECKOM pasfenax, pa3padaTblBalOTCd MEpONpHUATHs, pelieHus. B
Ka4eCcTBE KOHCTPYKTUBHOW TJIaBbl MOXET OBITh HPEACTaBICHA METOJAMKA aHaln3a, JOMOJHEHHAs
WIM KOHKPETU3MPOBaHHAs IPUMEHUTEIBHO K KOHKPETHOMY IMPEIIPUATHIO WX HCIOJIB30BAHBI
HOBBIE (DAKTOPHBIE 3aBUCUMOCTH, XapaKTEPUIYIOIIUE UCCIIEIyEMbIE TPOLIECCHI U SIBIICHHS.

B 3akmouenue paboThl KpaTKO (OPMYIHUPYIOTCS OCHOBHBIE UTOTH (11O BCEM pasjenam),
OCHOBHBIE NPEUI0KEHNS U PEKOMEHAAINN 110 BO3MOXKHBIM HAIIPABJICHUSM IIPOBEIEHHOIO aHAJIN3a,
CBOJIKA HEHCIIOJIB30BAHHBIX PE3EPBOB, a TAKXE BO3MOXHBIC YIPABICHUECKUE PpELICHUS.
3aKIIl0YeHNEe He JOJDKHO MpeBblaTh 3-4 crpanull. O0beM 3akiI0UeHUs B TIOSCHUTEIbHOMN 3aIlucKe
K KypCOBOMY IIPOEKTY - 1 — 2 cTpaHMLIbI.

Crnucok MH(GOPMAIMOHHBIX MCTOYHMKOB BKJIIOYAET JIMIIb T€ MCTOYHUKH, KOTOpbIE ObUIM
UCIIOJIb30BaHbl TPH BBIMOJHEHUH KYpPCOBOM WJIM TUINIOMHOM pabOThl M CBEICHHS M3 KOTOPBIX
HAIIUTM CBOE OTPaKEHHUE B TEKCTE, C COOTBETCTBYIOLIEH CCHUIKOM Ha HCTOYHUK B TEKCTE PaOOTHI.

O06Bem paboThl HE AOJDKEH MpeBbIaTh 15 ctpanu.

[Topsinok oopmieHus: pabOTHI

OO6mme TpedoBaHMUs

TekcT paboThl cinemxyeT opopMIISITh Ha OJTHOW CTOpPOHE JUcTa Oenoit Oymaru ¢gopmarta Ad
(210%x297 w™M). Tekctr paboOThI TMedaTaeTCs dYepe3 TMOJTOpa MEKCTPOYHBIX HWHTEpBaia C
npuMeHenneM Impudra Times New Roman wnmm momob6Horo pasmepom 14 pt. Ilpu stom
coOIOAar0TCs CIeAYIOUIe pa3Mepsl mojeil: neBoe — He MeHee 30 MM, BepxHee U HUXKHEE — HE
menee 20 MM, ripaBoe — He MeHee 10 mm.

A03a11 B TeKCTE€ HAYUHAETCSI OTCTYNOM, paBHbIM 10-12,7 MM — yCTaHOBKa 10 YMOJYaHHUIO B
“Microsoft Word”.

JIuctel paboTel HyMepyroTcs apabckumu nudpamu. Tutyasabiid muct ([Ipunoxenue 1, 1a),
conepxkanue (ITpunoxenue 2) BkiIoyaroTcss B oOmiyro Hymepauuto. Homep Ha 3TuX JucTax He
CTaBsT, Ha TMOCIEAYIOIIMX JIUCTaX HOMEp IPOCTABISIETCS B BEPXHEM IIPaBOM YIJy JIMCTa,
MPOTUBOMNOJIOKHOM OT MOJS MOIINBKH.

Kaxnyro cTpykTypHyro uacTh paboThl (BBeAeHHE, pasnensl (maparpadsbl), TIJIaBbl,
3aKJIIOUYEHUE, CIHUCOK HUCMOJIb30BAaHHOW JHUTEpaTyphl, MPUIOKEHUS) CIeAyeT HauyuHaThb C HOBOM
CTpaHUIIBI.

TekcT OCHOBHOM 4YacTH AENAT HA pas3felibl, MOJApa3felibl, MyHKThl. 3arojOBKU pa3zesioB
nuIyT (Te4aTarT) CUHMMETPUYHO TEKCTY BBIJCIEHHBIMHU MPOMUCHBIMHU (HAlpUMep, MOYKUPHOE
HauepTanue 3amepoM 16 pt mpudra Times New Roman wiam aHaIOrMYHOTO, MPU HMPUMCHEHUH
KOMITBIOTEPHON BepCcTKH) OykBaMu. 3arojOBKHM MOAPA3JeNOB MUINYT (IedaTaroT) ¢ ab3alHoro
OTCTyIa CTPOYHBIMH (HampuMep, IOTYKUPHOE ¢ KypCUBHBIM HauepTaHue pasmepom 14 pt mpudra
Times New Roman wiu aHalOTHYHOTO, MPU MPUMEHEHHWH KOMIIBIOTEPHOH BEpPCTKH) OyKBaMH,
KpOME TMepBOM NPONUCHOW. 3arojOBKM IYHKTOB (OPMATHPYIOT pa3IU4YHBIMU CIIOCOOaMHU.
[TonuepkuBaTh ¥ MEPEHOCUTH CJIOBA B 3aroJIOBKAaX HE J0IycKaeTcd. Touky B KOHIE 3arojoBKa He
cTaBAT. ECiM 3aroJloBOK COCTOUT M3 ABYX NPEMTIOKEHHM, UX Pa3IeNsIFOT TOYKOMU.

CroBa, ciyxariye 3aroJIoBKaMi COOTBETCTBYOIUX pasnenoB padorsl: «COAEPXKAHUEY,
«BBEJIEHUE», «JIABA»  3AKJIIOUEHHE», «CIIMCOK  UCIHOJB30BAHHOM
JINTEPATYPbI», «ITPUJIOXKEHUE» - numyT Takke Kak U 3arojIOBKU 3ajeioB (0e3 KaBBIUEK)
MOJTY>KUPHBIM HIPUGTOM.

3aroJIoBKM pa3fesioB M MOAPA3JEN0B OTAEISIOT OT IMPEABIIYLIETO U MOCIEIYIOMEro TEKCTa
IIPOCBETOM, PaBHBIM JABYM MEXCTPOUHBIM HHTEpBaiaM (15 mm).

Paznensr (maparpadbl) OCHOBHOW YacTH JOJDKHBI MMETh MOPSAKOBYIO HyMEpaluio B
npenenax Bceil KypcoBol paboThl M 0003HauYarOTCsA apaOCKUMHU HU(PpaMu C TOUYKOM B KOHLE Oe3
cinoBa «riaBay («pazaen») ([Ipunoxenue 2).

[Tonpaznensr HyMepyroTcs apabckumu IudpamMu B mpeaenax Kaxzaoro paszaena. Homep
nozipasziesia COCTOUT U3 HOMEpPA pasjiena U MoApasjena, pa3AeieHHbIX TOUYKoW. B koHLe HOMepa
noJipasziesia CTaBUTCS TOUKa.



[TyHKTBI HyMepyIOT apaOCckuMu HudpaMu B Mpeenax moapasiena aHaJOrHyHO HyMepaliu
noapasaenoB. Jlomyckaercs MyHKThI HE HyMEpOBaTh. BBeeHNE 1 3aKII0YEHUE HE HYyMEPYIOTCA.

[{utaTsl

Ecnu pabora mpexycmarpuBaeT HEOOXOIUMOCTh LIUTHPOBAHUSA, TO LUTATHI OPOPMIISIOTCS
cienyomuM obpasoM. Mx crienyer BBIIKUCBIBATH W3 NEPBOMCTOYHUKOB, COXpaHsis opdorpaduro,
NYHKTYalUuio U MU(poBbIe BeIACIEHUS. ECTh HEKOTOPBIE UCKITIOUEHHS: MOKHO OIYCTUTh OJIHO HJIU
HECKOJIbKO CJIOB WJIM INPEIJIOKEHHH, €ClM MbICIb aBTOpa LMTAaThl HE HCKakaeTcsl (Takoe
LUTUPOBAHUE MMEET OTTOUYHUS Ha MeCTaxX MPOIYIIEHHBIX CJIOB); BBIACISAIOTCS B KaBbIUKaX IJIABHbIE
CJIOBAa, HO B KOHIIE CTaBUTCS MHOTOTOYME; U3MEHSETCS MaJeXk CJIOB B LIUTATE, KOIJa HUTHUPYIOTCS
CJIOBa WJIM CIIOBOCOYETAHMs; M3MEHseTcs mepBas OyKBa LIUTAaThl, HAUMHAIOIIEHCS CO CTPOYHOU
OYKBBI, €CJIM OHA CTOUT B Ha4aJle MPEUI0KEHUSI, U HEKOTOPBIE APYTHUE.

Ilpy wucnonbp3oBaHMM LUTAT OOs3aTeIbHA CChIIKA HAa MCTOYHHMK, W3 KOTOPBIX OHa
no3anMcTBoBaHa. OpopMIIEHHE CCHUTOK MOXET OCYLIECTBISATHCS CIASAYIOIIUMHU CIOcO0aMu: B BUIE
HOJCTPOYHOIO MPUMEYaHUs (C MPOCTaBIEHUEM BEPXHEro MHIEKCA) U IyTeM NPUBEACHUS HOMEpa
COIVIACHO CIIMCKY HCIIOJIb30BAHHBIX MCTOYHHUKOB (HEMOCPEICTBEHHO B TEKCTE€ B KBAJpaTHBIX
CKOOKax).

[Ipu odopmileHUM CHOCOK B KOHIIE MCTOYHHMKA MPOCTABISETCS CTpaHUIA (CTPAHUIIBI), C
KOTOPOH B3AT TOT WM uHOW Marepuan. Hampumep: Jlonmnosa JI.B., Hukudoposa H.A. Ananus
¢uHaHCOBOH OTUeTHOCTH: Y4eOHOe ocodue. — 2-¢ u3a. — M.: [leno u cepsuc, 2004. C.45-64.

Ecnu 10COBHO HUTHPYETCSl UICTOUHUK, TO LHUTHUPYEMBIH TEKCT 3aKJIHOYAeTCsl B KABBIUKU U
Cpa3y NocJjie KaBblU€K CTABUTCS HOMEP CHOCKH.

Ecnu B pabote nmpuBoasTcs uudpoBble IPUMEpPbl WM CTaTUCTUYECKHUE JaHHBIE, TO Cpa3y
1I0CJI€ TIPUBEJCHHBIX JaHHBIX CTABUTCS 3HAK CHOCKM M YKa3bIBAETCSI UCTOYHHMK STHX (PaKTHUECKHUX
JTAHHBIX.

Ecnu TekeT LuTUpyeTCst HE I0CIIOBHO, a NEPECKa3bIBA€TCsS CBOMMU CIOBAMHU, TO KaBbIYKU HE
CTaBsTCSA, a 3HAK CHOCKM CTaBUTCSA Iocie (parMeHTa ¢ 3aUMCTBOBAaHHBIMH MBICTISIMH. B 3TOoM
ciy4yae mepea TekcTtoMm cHocku mumercs «Cw.:». Hampumep: Cwm.: Jlonnosa JI.B., Hukudoposa
H.A. Ananu3 ¢puHaHCOBON OTUETHOCTH: YueOHoe nmocobue. — 2-e uzn. — M.: Jleno u cepsuc, 2004.
C.87.

Ecin Ha OIHON cCTpaHMIlE BCTPEYAETCs OJHOBPEMEHHO HECKOJBKO CCBUIOK Ha OJUH
MaTepuai, TO MpHU MOBTOPHBIX CChUIKAX NpUBOAATCS cioBa «TaMm ’xe» M yKa3bplBaeTcs HOMED
ctpanunbl. Hanpumep: Tam xe. C. 23-24.

B pabGotax Moryr mNpUMEHSTbCS BHYTPUTEKCTOBbIE CCBUIKM. B 3TOM ciydae
HEMOCPEJCTBEHHO 3a LUTAaTOM, HU(GPOBBIMU JAHHBIMU, 3aMMCTBOBAHHBIM ITOJIO)KEHHUEM CTaBUTCS
HOMEp JINTEPATYPHOI0 UCTOYHUKA B COOTBETCTBUH CO CIIMCKOM JIMTEPATyphl U CTPAHUILIA, C KOTOPOK
M03aMMCTBOBaH MaTepuai. J1a nHMOopMalHs 3aKIFouaeTcs B KBajparHbie ckoOku [4, C. 56-57].

DopMyIIbI

VYpaBHeHust U GopMysbl CleqyeT MoMenlaTh Ha OTAENbHBIX cTpokax. Eciau ypaBHeHue He
MIOMEIIAETCSI B OJHY CTPOKY, OHO JIOJDKHO OBITh MEPEHECEHO Ha CIIEAYIOUIYI0 CTPOKY IOCcie
MaTeMaTUYeCKUX 3HAKOB (*,-,+,%X,= U T.IL.).

Bee dopmynsr HymepyroT apaGckumu nudpamMu B npezenax pasgena. Homep dopmysbt
COCTOUT U3 HOMEpa pasfiesia U MOPSAKOBOr0 HoMmepa (OpMyiibl B pasfelie, pa3JesieHHbIX TOYKOM.
Homep yka3bIBaloT ¢ paBoi CTOPOHBI JIMCTA HAa YPOBHE (GOPMYIIBI B KPYIIbIX ckoOkax. [losicHenue
YCIOBHBIX 0003HAYeHMH, BXOAAIIUX B (OpMYy, MPHUBOJIAT HEMNOCPEACTBEHHO MOJ (HOpMYIOii.
[TosicHeHne KaXAOro YyCIOBHOTO 0003HAUe€HUS JAalOT C HOBOM CTPOKM, B TOW XKe
MOCJIEI0BATEIbHOCTH, B KaKOM OHU JaHbl B Qopmyse. [lepByio CTpoKy MOsSCHEHUS HaYMHAIOT CO
clloBa «re» 6e3 qBoerouus nocie Hero. Hampumep:

BII
PO= --------- (1.1)

rae ®O — donmooTaaya, B pyo.;



BII — croumocTh BBIYIIIEHHOW TPOAYKIIHH, B PYO.;

CCOC — cpeanerogoBasi CTOMMOCTb OCHOBHBIX CPEJICTB, B PYO.
Coxkpartenus

JlomyckaeTcsi B TeKCTe padOThl MPUMEHSTh COKpAIICHUsI, OOUICTIPUHATHIE B PYCCKOM SI3bIKE
u ycranoBienHbsle 'OCT 7.12-93 Ge3 BKIIIOUYEHHUS B IEpeueHb MPUHATHIX COKPAIIEHUI U MOSICHEHHS
Opy MX I[EePBOM YNOMHHAHWUU, HAmpuUMmep: U T.JA., U T.I., T., IT. HeoO0XoaumMo OTMETHTH, UTO
BBIIIICTIPUBE/ICHHBIC COKPAIICHUSI HE PEKOMEHYETCSl OCTaBJIATh B cepeanHe (ppasbl.

He nomyckaercst cokpaiaTh ClI0Ba «BO-TIEPBBIX», «BO-BTOPBIX» M T.II. U MUCATh «BO-1-X»,
«BO-2-x». B TekcTe cioBa «HOMEp», «IIPOLEHT», «Iaparpady», «rpagyc», «remiepaTrypay Hy>KHO
MMCaTh MOJIHOCTBIO, 3aMEHATh ke ux 3Hakamu (Ne, %, §, °) MOXKHO JHIIb TOTJA, KOTJA MPU HUX
MMEIOTCS YACIIOBBIE 3HAUECHUSI.

Hanucanue nudp

B muceMeHHBIX pa0oTax 4yuciia MPEUMYIIECTBEHHO MUINYTCS IUPpaMH, 32 UCKIIOYCHHEM
OJIHO3HAYHBIX YHCEJI B KOCBEHHBIX IMaJIeXkKaX, CTOAMNX 0€3 €AMHMI] U3MEPEHHUS, HAIPUMeEp: ... B JIBa
C MOJIOBMHOM pasa....

K 3nakam npo6eii (1/2, 1/3 1 T.11.) CJIOBO «9aCTh», «I0J» HE TOOABISIFOTCS.

[TagexHbIC OKOHYAHUS HE CTABSTCS B CIICAYIOIINUX CIIyYasx: pu puMckux mudpax (XX Bek,
Il Tom, Beimyck III, rmaBa X), HO 00s3aTeNbHBI MIPHU UCIIOJIB30BaHUN apabckux: 20-i Bek, 2-il ToM,
BbITYCK 3-i, rmaBa 10-1.

B cchuikax Ha HOMepa pUCYHKOB, TabIuIl, GOpMYI U CTPAHUI] KHUTH HEOOXOIMMO OTPa’KaTh
cienyomumM 0opasom, Hanpumep: «Kak BUAHO U3 pUC. 2»... MU «..4TO CJIEAYET U3 Ta0J. 2».

CyliecTBUTENbHOE, CTOSINEE IMOCIE YHCIUTEIBHOTO, BBIPAKEHHOTO APOOHBIM YHUCIIOM,
COTJIaCyeTCsl HE C LIETION, a ¢ APOOHOM YacThIO ATOr0 YUCIUTEIBbHOTO0, Hanmpumep: 1,2 Kuiorpamma;
5,3 metpa.

[TopsimkoBbIC YHCITUTENBHBIE, W300paXeHHbIE [U(pamMHu, JODKHBI TPUBOJHUTHCI B
BO3pacTapiieM Wid yObiBawolmeM Tnopsake, Hampumep: «lIpu mnpoBeaeHun aHaiuza
HCIIOJIL30BAJINCE AaHHbIe 5, 10 1 15 neTHel 1aBHOCTH Y.

UucnoBble 3HAYEHUS BEJIMYHUH B TEKCTE JOJDKHBI YKa3bIBaThCsA C HEOOXOIUMOU CTENEHBIO
TOYHOCTH, TPHU ITOM 00S3aTEILHO B Py BEJIMYMH BBIPAaBHUBAHUE YHCIIAa 3HAKOB ITOCIIE 3arsTOH,
Harpumep: 56,00; 67,60; 73,45.

Pacuersl

[Tockonbky mHChbMEHHBIE paboThl To Kadenpe «byxranTepckoro ydera, ayauta H
CTaTUCTHKM TMpenoaraT pacueTsl. OHU JOKHBI IPOBOJUTHCS C IPUMEHEHUEM OIpe/IeIeHHOM
CXEMBI:
ACKH3 WM CXEMa PaCCYUTHIBAEMOTO MTOKa3aTeIs;
3a/1a4ya pacuera (C yKazaHHeM, 4TO TpeOyeTcCs ONpeAeTUTh IPU pacyeTe);
JTaHHbIE JUIs pacyera (MpeInoYTUTENbHO B TAOIUUHON hopme);
YCIIOBHS pacyera;
pacuer;
BBIBOJIBI M PEKOMEH/IAIUH.

[lpr odopmieHHH pacyeToB CIEAyeT JaTh CCBhUIKY Ha HMCTOYHUK, B COOTBETCTBHU C
KOTOPBIM BBITIOTHSIOTCS KOHKPETHBIE pacUeThl.

Pe3ynbTaThl BBEIYUCIECHHUH CIIEAYeT MPUBOIUTH C TOYHOCTHIO, COOTBETCTBYIOIIEH TOYHOCTH
UCXOJIHBIX JIaHHBIX, CIIOCO0Y BBIYMCICHUN U pacueTHOH GopmyIie.

Taoauust

Bce Tabnuipl, BKIIOYEHHBIE B TEKCTOBYIO YacTh pabOTHhI, JOJKHBI OBITh O(POPMIIEHBI YETKO
U aKKypaTHO B COOTBETCTBHM C TpPEOOBAaHUSMHM CTaTHCTHUKH, CHAOXXEHBI 3aroJIOBKaMH,
npoHyMmepoBaHbl. HoMepa Tabmuil momemiaroTcs B MPaBOM BEpPXHEM YTy BbIIIE 3arojoBka. B
TaOIUIaX JOJDKHBI YKa3bIBATHCS €IMHUIIBI M3MEPEHUS MPUBOAMMBIX IAHHBIX, a TAKXKE MECTO U
BpeMs K KOTOPOMY OTHOCATCS IaHHbIE.

Hanpuwmep:



CtpykTypa OanaHca B pa3IudHbIX CUTyanusx (ThIC. pyo.)

Tabmauua 1

IToka3zareinb Curyanust A Curyanus B Curyanus C
1 2 3 4
CoOCTBEHHBII KauTal 312601 156300,5 125040
3amomkeHHocTh 10 kpeautam U | O 156300,5 187561
3aiiMaM

Htoro 312601 156300,5 312601

Hcrounuk: [ounosa JI.B., Hukudopora H.A. Ananu3 ¢unancoBoil otueTHoCcTH: YueOHOE
nocobue. — 2-e u3a. — M.: leno u cepsuc, 2004. C.192.

Tabnuny cnenyer momeniars 1nocie MNepBOro yroMuHaHusa o HeW B Tekcre. [Ipu mepeHoce
Ta0JIMLbl Ha CIEAYIOIIYI0 CTpaHHUIly HauMEHOBaHHE Tpad cielyeT HNOBTOPHUTb, IOMECTHB Haj
tabmuuei «IIpomomwkenne Tabd. 2» wim «OxkoHuanue Tabd. 2». Tabmuuel AOIKHBI HMMETh
MOCIICIOBATEIbHYI0 HyMepalu apadckumu nudpamMu B TIpeaenax MUCbMEHHOW paboThl WK B
npenenax Kaxzaoro paszaena. Ilpu ccbuike B TekcTe Ha TaONMIly yKa3blBalOT €€ HOMEp, CIOBO
«TabIuIay MUITYT B COKPAILICHHOM BHJIE, HAIIPUMED: aHAJIU3 PACX0J0B OPraHU3aIUH 110 3JIEMEHTaM
yKa3aH B Tao.1.

JlomyckaeTcst 6ojiee MENKH MPUQPT TEKCTa B TAOJIUIIE, YeM OCHOBHOW TEKCT, U MEHBIIHA
MEXCTPOUHBIA MHTEpBall. Eciiu B 10KyMeHTe TOJBKO OfHA TalJMla, €€ HyMEepOBaTh HE CIEyeT U
cioBo «Tabnmumay» Haj HeW He MUIIYT.

Heo6xonumo crporo coOironaTe yciaoBHble o0o3HadeHus. Ecnu  cBepeHuil  Her,
IMMPOCTABJIAIOTCA TOYKH () WIIW ITHIIETCA «HET CBGHCHHﬁ)), €CJIN SIBJICHUC OTCYTCTBYCT, CTABUTCA
npouepk (—) u T. A. [Ipy HaaMuuM KJIETOK, He MOJUIeXKALIUX 3all0JHEHHUIO, B HUX MPOCTABIACTCS
3HaK (X).

JlanHbple BceX rpad M CTPOK TaOJHMIBl JOJDKHBI HMPUBOJUTHCS C OJUHAKOBOM CTEMEHBIO
TOYHOCTU. ECiy uncnoBbie 3HAUEHHS] MEHBIIIE MPUHITON B TaOIHIe TOYHOCTH, mpocTasisiercs 0,0.

Tabnuikl MOTYT UMETh CHOCKH, B KOTOPBIX YKa3bIBAIOTCS UICTOUHUKU IPUBOIUMBIX JTAaHHBIX,
IpUMeUaHus, Jarolle NOSCHEeHUs, paclIupoBKy Mokaszareneit u 1. 1. Ecau tabnuna pazpabortana
CTYACHTOM CaMOCTOSTEJIbHO, TO TOJ TaOJuIell BMECTO MCTOYHUKA JeJaeTcs HaAIluCh
«Pa3paboTano aBTOpOM».

Tabnuipl, Kak MpaBUIO, JOJKHBI OBITh 3aMKHYTBIMH, T. €. UMETh WUTOTM IO TpYyIMIaM,
noArpynmnam («BCEro») U B IIEJIOM I10 TaOIHIIE («UTOTO»).

Nnmoctparun

Nnmoctpanuu (depTesxu rpa@uku, CXembl 0J0K-CXEMBI, TarpaMMBbl, pUCYHKH, pacleyaTKu
SKpaHHBIX (HOPM) OOBETUHSIOTCS €IUHBIM Ha3BaHUEM «PHUCYHOK». XapaKTep UIUTFOCTPAIIMH MOXKET
OBITH yKa3aH B €€ Ha3BaHUU (HampuMmep, «0JI0K-cXeMa alropuTMa). PUCYHKH clieyeT pacroararhb
HEIMOCPEICTBEHHO IOCJEe TEKCTa, B KOTOPOM OHHU YIIOMHUHAIOTCSl BIIEPBBIE WJIM Ha CIEIYIOIICH
CTpaHHIIE.

B kauecTBe HarnmsigHOTO Marepuanga B paboTax MOTYT HCIHOJb30BAThCS WILITIOCTPAIIUU
(cxembl, TpaduKu, pUCYHKH). NITFOCTpaliuu cieayeT pa3Memiarh Mo TEKCTY paOdoThl TTOCTe MepBOi
CCBUIKH Ha HUX C TEM PacdyeToM, YTOOBI OHH, IO BO3MOKHOCTH, PacoJlaraiich Ha OJTHOW CTpaHUIIE
TEeKCTa KypcoBoil (aurmaomHo#). WnmiocTpammu cienyer HyMmepoBaTh apaOckumu  udpamu
CKBO3HOM HyMEpalMH OTAEIHHO MO KaXJIOMY BUAY (OTACIBHO HYMEPYIOTCS CXEMBI, OTACIBHO -
rpaduku, OTAETBHO - PUCYHKH). MIITIOCTpanuu MOTYT UMETh MOSCHUTEIbHBIE JaHHBIC, KOTOPHIE
MOMEIIAIOTCA 0 TpahuKOM WM PHUCYHKOM, W O0S3aTE€NIbHO JODKHBI MMETh HaMMEHOBAHUE.
HaumenoBanue nomMemiaroT mo LEHTPY Mocie ykazaHus Buaa wumoctpauuu («Puc.», «Cxemay,
«I'paduk») u ux HOMEpa 1o MopsAAKYy. Touka B KOHIIE HAWMEHOBAHUS WJUTFOCTPAIIUU HE CTaBUTCHI.
Hanpuwmep:
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Puc. 1. Ilpumep BBITIOJIHEHUSI PUCYHKA C IEIUTEIbHBIMU IITPUXAMH

Ha Bech mpuBeneHHBIH MIUTIOCTPUPOBAHHBIA MaTepuall JOKHBI OBITh CCBUIKHM B TEKCTE PaOOTHI.
Hampumep: (cm. puc. 1).

CHuCOK MUCTIOIB30BAHHON JTUTEPATYPHI
CIHUCOK HCIOJIb30BAaHHOM JIMTEpaTyphl MPUBOJIUTCS IMOCIe 3akitouyeHus. CIUCOK JODKEH
COJIep)KaTh TEPEYCHb OMOMMOrpapuUecKuX ONMUCAHUK JTOKYMEHTOB (3aKOHBI, HOPMATHBHEIE
JOKYMEHTBI, KHUTH, CTaThbH W T.I.), MCIIOJB3yeMBIX TPH BBHIMOJIHCHHH Pa0OTHI U odopmisercs
crienyronmm oopazom: http://lib.rudn.ru/3.

B kauectBe opM KOHTpPOJII CaMOCTOATEIbHONH pabOThl OLEHUBAETCs aKTHBHAs paboTa Ha
3aHATUU (YMEHHE BECTH AMCKYCCHIO, TBOPUYECKUN MOJAXOJ K aHaJU3y MaTepuajoB, CIOCOOHOCTh
YEeTKO U eMKO (OpMyaMpoBaTh CBOM MBICIH), @ TaK)K€ KauyecTBO IOATOTOBKH pedepaToB H
JIOKJIaJI0B.

12. ®oH OLEHOYHBIX CPEICTB /JIs POBEAeHUS POMEKYTOUHOI aTTecTallui 00y4YaommuXxcst
10 JUCUMILIMHE (MOTYJII0)

Mamepuanwt 05 oyenku ypoeus oceoenus yuebnozo mamepuana oucyuniunvl « KOMIIIAEHC
JOKYMEHTAIIUWY (oyenounvle mamepuansl), sKuoyaowue 8 cebs nepeyeHb KOMNemeHyull ¢
VKazaumuem d2manog ux @opmuposanus, onucavue nokazamenel U Kpumepues OYeHUBAHuUs
KOMNemeHyull Ha pasiuyHbIX 3Manax ux Gopmupoearus, onucaHue wWkail OYeHU8aHus, munogvle
KOHMPONbHblE 3A0AHUS WU UHble MAMePUanvl, HeooXooumbvle 01 OYeHKU 3HAHULL, YMEeHULl, HABbIKOS
u (unu) onvima OesmenbHOCMU, XAPAKMepU3Viowux 5manvl QOpMUPOBaHUs KOMNEmeHYul 6
npoyecce 0C80eHUsl 0OPA308aMeENbHOU NPOSPAMMbL, MemooudecKue Mamepuanvl, onpeoensoujue
npoyedypvl  OYEeHUBAHUSA  3HAHUL, YMeHUll, HABLIKO8 U (U1u) onvima OesmerbHOCHU,
Xapakxmepusyrouux 2mansl GOpMUpo8anus KOMHemeHYutl, pazpadomansvl 8 HOAHOM oOveme U
docmynHbl 015 oOyuarowuxcsa Ha cmpanuye oucyuniunvl ¢ TYHUC PYJ[H.

IIporpamma cocraBjiena B cooTBeTcTBHH ¢ TpedoBanusimu OC BO PY/IH.

Pa3paborumnkmn:

CT. penojiaBarenb Kadenpsl «byxranrepckuil yuer, ayJJuT U CTaTUCTUKA:

MapteinoBuu C.H.
PykoBoauTe/b NporpaMMmsl
3aBenyrouuii kadeapoit
«byXTanTepCKUil yuerT, ayuT U CTAaTUCTUKA»

ITerpoBckas M.B.

3asenyrommii kadeapoi
«byXTaJITEpCKUN yUdeT, ayAuT U CTATUCTUKA»


http://lib.rudn.ru/3

IIerpoBckas M.B.
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