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1. HEJIb OCBOEHUS JUCIHUIIJINHBI

Llenpto ocBoeHms aucuuIinHbl «MH(popMaTukay sBiISETCS. AaTh H3yYCHHE
CTYICHTOM HAay4YHBIX OCHOB WH(POPMATHKH, O3HAKOMJIEHHE C COBPEMEHHBIMU
MH(QOPMAIIIOHHO-KOMMYHUKAIIMOHHBIMH ~ TEXHOJOTHUSAMH, MNpUOOpPETEHHE HaBBIKOB
HNPUMEHATH MOJyYeHHbIE 3HAHUS Ui peIleHUs MPUKIAJHBIX 3a4a4 B HH(OPMALMOHHOM
oOuiecTBe (popMupoBaHre HH(POPMALIMOHHOMN KYJIbTYpPbI CTYJIEHTA).

2. TPEBOBAHMUA K PE3YJIIBTATAM OCBOEHMSA JUCIHUITJIMHBI

OcBoenne aucuumauubel «MHQOpMaTHKa» HampaBieHO Ha (OPMHUPOBAHUE Y
00yyarouMXxcs CIeAYIOIMX KOMIETeHIUH (YaCTH KOMIIETEHIUH):

Tabnuya 2.1. Illepeuenv rommnemenyuil, ¢opmupyemvix y obyuanowuxcsi npu
0CBOeHUU OUCYUNTUHBL (Pe3YTbmamul 0C80eHUsL OUCYUNTIUHBL)

I/IH)II/IKaTOPBI JOCTHIKCHUA KOMIICTCHIIUHA

Iudpp Komnerenuus .
(B paMKax JTaHHOW JUCIUTIINHBI)
YK-12.1. Ymenue 3¢ (GeKTHBHO UCKATh U MCIIOJIB30BATh

Croco6HOCTD K uH(popMalLKIo, TPUMEHS HU(POBBIE CPECTBA U
B3aHMMOJICIHCTBHIO B YCIOBUAX  |AJITOPUTMbI PAOOTHI C JAHHBIMHU U3 Pa3INYHbBIX
COBpPEMEHHOU UCTOYHUKOB

VE-12 HH@’OPMaHHOHHOH KYJIBTYPbL |\ YK-12.2. YMeHHE HCIIOIB30BATh IIPEABAPUTEIHLHO

) IH(POEOH SKOHOMIKH ¢ IPOBEPEHHBIE HA JOCTOBEPHOCTH JIAHHBIE
y4eToM TpeOOoBaHUIA N
N nHGOPMALIKIO JUIsI TOCTPOCHHS YMO3aKIIOUSHHH

WH(POPMAITIOHHON
0€30MaCHOCTH, ITUUECKHX H [1K-8.2. CrtocoOHOCTH BHIOUPATH M TPUMEHSITH
IPABOBBIX HOPM. Heo0XxouMble HH(GOPMALIMOHHBIE TEXHOIOTUU ISt

MMOATOTOBKH U MMPOBCACHUA YPOKOB

3. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OII BO

Huctumivaa «MHpopMaTuka» OTHOCHTCS K oOsi3aTenbHON vactu Oinoka b1 OI1
BO.

B pamkax OIl BO oOyuaromuecs Takyke OCBaMBalOT APYTHE TUCIUIUIAHBI W/ WA
MPAKTUKH, CIOCOOCTBYIOIIME JOCTHMIXKEHUIO 3aINIAHUPOBAHHBIX PE3YJIHTATOB OCBOCHHS
JUCIUATUIMHBI «MHPOPMATHKAY.

Tabauya 3.1. Ilepeuenv komnonenmos OII BO, cnocobcmeyowux 00CmuiceHuo
3anIaHUPOBAHHBIX Pe3YIbMAmos8 0C80eHUS OUCYUNTIUHBL

IIpenmecrByromue IMocaenyrwomme
Hlud Haumenosanue nncﬂnzllmuﬂbJMOI; JN )II/ICIII/IHJII/II:[)IZI/;IOJI JN
P KOMIeTeHUHU * you, * Yot
NPAKTUKHU NPAKTUKHU

CriocoOHOCTB Kk
B3aMMOJICHCTBHUIO B
YCJIOBUSIX COBPEMEHHOU
MH(OPMAITHOHHOM
KyJIbTYpBl 1 HUPPOBOI
YK-12 KOHOMHKH C YIETOM HET HET
TpeboBaHMIt
WH(OPMAITMOHHOM
0e30MmacHoCTH,
STHYECKHUX W PABOBBIX
HOPM.




* - 3aIoJIHsETCS B COOTBETCTBUH ¢ MaTpuiei komnerenuuii 1 CYII OIT BO

4. OFBEM JUCUMIJIUHBI U BUABI YYEBHOI PABOTBI

O6mas tpymnoémkocTs mucruiuinabl «MH(DOpMaTHKay cocTaBiseT 3 3au€THBIC

€IUHUIIBI.

Tabnuya 4.1. Buowl yuebHOU pabomsl ho

OYHOH popmvr 0byuenus

nepuodam oceoenusi OIl BO ons

. BCEI'O, Cemectp(-bI)
Buj yueoHoii pa6oThI Ak 1 5 3

Konmaxmnas paboma, ax.u. 34 34
B TOM YHCIIE:
Jexruu (JIK)
Jlaboparopusie pabots (JIP) 34 34
I[NpakTrueckue/cemunapckue 3austus (C3)
CamocmosmenvHas paboma 0d0yuarouuxcs, ax.u. 34 34
Konmponw (3auém c oyenkoti), ax.u. 4 4
OO0mast Tpy10€MKOCTh IMCUMILINHBI ax.2. 72 72

3a4.el. 2 2

Tabnuya 4.2. Buowi yuebHoti pabomwi no nepuodam oceoerus OIl BO ons OQ9HO-

3A0YHOH ¢popmvi 06yuenus*

. BCETI'O, CemecTp(-b1)
Bup yueOHoii padoThl o 1 5 3

Koumaxmmnas paboma, ax.u. 17 17
B TOM YHCIIE:
Jlekuuu (JIK) - -
Jlaboparopubie pabotsl (JIP) 17 17
I[Tpaktuueckue/cemunapckue 3ansatus (C3) - -
Camocmosmenvhas paboma 06y4arowuxcs, ax.u. 51 o1
Konumponw (sx3amen/3auem c oyenxotl), ax.u. 4 4

aK.4. 72 72
OO0uasi TPY10€MKOCTh THCHMIJIMHBI

3a4.eml. 2 2

* - 3aMoJHsAeTCA B CIydae pealn3aliy IPorpaMMbl B OUHO-3a09HON opme

Tabnuya 4.3. Buowl yuyebnou pabomwsi no nepuodam oceoerus OII BO ons

3A0YHOH ¢popmvi 06yuenus*

Buj yueoHoii paboThl BCaIliE.O, 1 Ce;l eCTp(,;)I)
Koumaxmmnas paboma, ax.u. 8,5 8,5
B TOM YHCJIE:
Jlexkuuu (JIK) - -
Jlaboparopubie pabots (JIP) 8,5 8,5
I[NpakTrueckue/cemuHapckue 3austus (C3) - -
Camocmosmenvhas paboma 06y4arowuxcs, ax.u. 59,5 59,5
Konmponw (sx3amen/3auem c oyenkoti), ax.u. 4 4
aK.4. 72 72
O01mast Tpy10eMKOCTh AU CHUIIINHbI
3a4.e1. 2 2

* - 3aMoJHAETCA B CIydae peanu3aliu MporpaMMbl B 3209HOH opme




5. COJEP)KAHUE TUCHUTINHBI

Tabnuya 5.1. Codepoicanue oucyuniunvl (Mooyis) no eudam yueorot pabomol

HaumeHnoBaHue pa3jaesa

Conep:xanue pa3jaena (TemMbl)

Bupa yueonoii

JUCHUILINHBI padoThI*

Tema 1.1. BBenenue B Kypc.
Tema 1.2. Uadopmanmonnoe o0iecTso.
HNudopmannonnas KyJapTypa.

Pa3nen 1. OcHoBbI Tema 1.3. Uadopmaruka. [Tonsitue unpopmannu

MH(POPMATUKH H (Buab! nHGOpMaIuu, TpeOOBaHUS K HEH,

NEePCOHATIBLHBIN €IMHUIIBI H3MEPEHUS, CUCTEMBI CUHCIICHHSI,

KOMIIBIOTEP MOJIEJIH, AJITOPUTMBI). JIP

Tema 1.4. IlepcoHalIbHBIN KOMIIBIOTED.

Tewma 1.5. IlporpammHoe oOecnieueHue.

Tema 1.6. Oneparmonnsie cuctembl Windows

Paznen 2. DnekTpoHHbIH
oduc

Tewma 2.1. TexcroBslii pegakrop Word.

Tema 2.2. Tabnuunsii mpoueccop Excel

Tewma 2.3. Co3anue Mpe3eHTaluii B MporpaMme

PowerPoint

* - sanonmsercs Tonbko 1o QUHOM dopme o6yuenns: JIK — nexyuu; JIP — nabopamopuvie pabomui; C3 —

CeMUHAapCKue 3aHAnusl.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
JTUCHUATIIIMHBI

Tabauya 6.1. MamepuanvHo-mexunuyeckoe obecneyerue OUCYUNIUHbL

Tun aynuropuu

OcHamenue ayiuropuu

Cneuuaau3npoBaHHOe
yueOHOe/1adopaTopHoOe
odopynoBanmue, IO u
MaTepHAaJIbI /151 0OCBOCHUS
AUCHMITUHBI
(mpu HEOOXOMMOCTH)

KommnsrorepHslii knacc 1i1s IpoOBEICHUS
3aHATUH, TPYIIIOBBIX U UHAUBUYAJIbHBIX
KOHCYJIbTAllUM, TEKYIIETO KOHTPOJIS U

OHepaI_II/IOHHa}I CHUCTEMA

KommnbroTepHblil | MPOMEXXYTOUHOM aTTecTally, OCHAIllEHHAs Windows, maker Microsoft
KJ1acc MEPCOHATBHBIMHI KOMIIBIOTEPAMH B Office
KOJMYeCTBE 25 IIIT., 9KPaHOM U
TEXHUYECKHMU CPEACTBAMH MYJIbTUMEINA
[IPE3CHTALIN.
s AyauTopus JyIsl CaMOCTOSATEILHON paOOThI
CaMOCTOSITENIbHON | 00yUaroIIMXCsl, OCHAIIEHHAS KOMILJIEKTOM
paboThI CTICMAM3UPOBAHHON MeOenmn |
o0yyaromuxcs KoMibroTepami ¢ gocrynoM B OUOC.

* - aynuTOpHSA M CAaMOCTOATENBHOH PaboThl 0byuaromuxcs ykassisaetcs OBA3ATEJIBHO!

7. YYEBHO-METOINUYECKOE n
OBECIIEYEHUME JUCIIUIIJINHBI

OcHosnas numepamypa:
1. Undopmatuka [Isi TyMaHWTapueB : Y4YeOHMK UM TOPAKTUKYM IS
akagemuueckoro OakanaBpuata / Ilon pen. I'.E.Keaposoii. - M. : IOpaiit,

NHPOPMAIIMOHHOE




2017. - 439 c. - (bakanaBp. Axagemuueckuii kypc). - ISBN 978-5-534-01031-2

2. COopHUK TecTOBBIX 3ajaHuii o TeMe "OducHBIN makeT mporpamMm” : ydeOHO-
Meroandeckoe mocobue 1o kypcy "Hadopmartuka'. Jlng  CcTyAeHTOB
¢umnonornyeckoro (axynprera (6akamaBpmar) / B.M. Hapmioxes, W.B.
Hapnaroxes, 1.H. KypunuH. - DieKTpoHHbIE TEKCTOBBIE AaHHbIE. - M. : PY /IH,
2018. - 81 c. - ISBN 978-5-209-08742-7

3. Buytpennee yctpoiicteo Windows. 7-e m3a.; PyccunoBuu Mapk, Conomon
JIeBun, Monecky Anexc; [Turep, 2022; ISBN 978-5-4461-0663-9

4. Office 365 3a 24 vaca; Bnagumup [Itamuuckuii;  Oxcemo, 2022; ISBN  978-
5-04-163036-2

Jlononnumenvuas iumepamypa:

1. COopHuk 3amanuii o MH(popMaTHke : yuyeOHOE MocoOue i MHOCTPAHHBIX
CTYJIEHTOB NOArOoTOBUTENbHBIX (pakynabTeToB / AWM. I'pomoB, E.C. Kypsiies,
JI.O. Kypsimesa. - M. : PYJIH, 2019. - 154 c. : un. - ISBN 978-5-209-07341-3

2. Opumnang AS. u ap. WHpopmaTmka U KOMIIBIOTEpHBIE TEXHOJIOTHU:
OcHoBHble TepMuHBl: TonkoB. cnoB.: bomee 1000 06a30BBIX MOHATHH W
TEMHUHOB. - 3-€¢ U3]1., uctp. u jo1. / - M.:000 "UzmarensctBo Actpens': OO0
"NznarensctBo ACT", 2003. - 272 c.

Pecypcol ungopmayuonno-menekommynukayuonnou cemu « dumepuempy.

1. ObC PYJIH u croponane ObC, K KOTOPBIM CTYJIEHTHl YHHBEPCUTETA HUMEIOT
JIOCTYTI HA OCHOBAHHMH 3aKJIFOYEHHBIX JOTOBOPOB:

- DIIeKTPOHHO-OMOIMOTeUHAs cucTeMa PYIH - 2bC PYIH
http://lib.rudn.ru/MegaPro/Web

- OBC «YHuBepcuterckas oubanoreka omnaia» http://www.biblioclub.ru

- OBC HOpaiir http://www.biblio-online.ru

- OBC «KoucynpTanT cTyaeHTa» Www.studentlibrary.ru

- OBC «Jlanb» http://e.lanbook.com/

- ObC «Tpourkuit MOCT»

2. ba3bl JaHHBIX U TOUCKOBBIE CUCTEMBI:

- DSJEKTPOHHBIM (OHA NPaBOBOM M HOPMATHUBHO-TEXHMUYECKOW TOKYMEHTALUU
http://docs.cntd.ru/

- morckoBas cucrema Sunekc https://www.yandex.ru/

- mouckoBas cuctema Google https://www.google.ru/

- pedepatuBHas 0a3za JTAHHBIX SCOPUS
http://www.elsevierscience.ru/products/scopus/

Yyebno-memoouueckue  mamepuanvl 011 CAMOCMOSMENbHOU — pabOOMbl
00YyUAIOWUXCS NPU OCBOEHUU OUCYUNTUHBL/MOOYAA ™!

. Yyebnoe mocobue mo kypcy "WHdopmaTtmka", comepikaiee Matepual
Kypca JICKIIHM.

. COopHuUK TecTOBBIX 3aaHull o Kypcy "MHpopmaTuka".

. Onucanue KOMILUIEKCa JIaDOpaTOpHBIX PadoT.

. Pexomennanuu mo noaroToBke pedeparos.

. Y4eOHbIe B€O-CaNTHI.

- BCC y‘le6H0-MeTO,Z[I/I‘leCKI/Ie MaTcpuajibl UIA CaMOCTOSTCILHOU pa6OTBI 06yanomec51
pa3MelIaroTCd B COOTBETCTBUU C Z[efICTBYIOHlHM MOPAAKOM Ha CTPpAHULIC NUCHUIIIIMHBI B TYUC!

8. OILIEHOYHBIE MATEPHAJIBI W BAJJILHO-PEUTUHIOBAS
CHUCTEMA OLIEHUBAHMSA  YPOBHSA C®OPMHUPOBAHHOCTH
KOMITETEHLH MO JUCUIUILJINHE


http://lib.rudn.ru/MegaPro/Web
http://www.biblioclub.ru/
http://www.biblio-online.ru/
http://www.studentlibrary.ru/
http://e.lanbook.com/
http://docs.cntd.ru/
https://www.yandex.ru/
https://www.google.ru/
http://www.elsevierscience.ru/products/scopus/

OrneHOUHBIC MaTEpHUAbl U OAUTLHO-PEUTHHTOBAsI CUCTEMa* OLICHUBAHHS YPOBHS
c(hOpMUPOBAHHOCTH KOMIIETCHIIMM (YacTH KOMIIETCHIIMH) 1O HWTOraM OCBOCHHS
nucuumiiabl «MHpopMaTtuka» mpenactasieHbl B [lpunoxkeHun k Hactosimied Paboueit

nporpaMme J1UCHUIIIINHBI.
* - OM u BPC ¢opmupyroTcst Ha OCHOBaHUH TPeOOBAHMI COOTBETCTBYIOIIETO JIOKAJFHOTO HOPMAaTHBHOTO
akta PYJIH.

PA3BPABOTYUKMU:
Crapuuii npenoaaBateib Kadeapsl —— /)ﬁ

KOMIIBIOTePHbIX TeXHOJI0rui

A.B. TenjioB

Jomxuocts, BYII mmcr/ Dammmusa 1.0.

AccHcTeHT Kadeapbl
O.B. YepTuaun
KOMIBIOTEPHBIX T€XHOJIOTHit

Homxnocts, BYII [Tonnuce ®Gamunus U.0.
PYKOBOJIUTEJIb BYII:
3aB. kadenpoi / 7
7 ; o F HN.H. Kypunun
KOMIIbIOTEPHbIX TE€XHOJIOT Wil ;@Z’""
Haumenosanue BYII P (/j ITonmucs ®amunus 1.0.
, 7
PYKOBOIUTEJIb OII BO:
HAlouent Kageapei M.A. Pri0akoB

00IIero H PyCCKOro sI3bIKO3HAHMS

Homxnocts, BYIIL IMonmnuce dammmmsa 1.0.



