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1. HEJIb OCBOEHUSA JUCHUIIJIMHBI

Henp uzydeHus AUCHUIUIUHBI «TailiM-MEHEKMEHT» 3aKII04YaeTcs B 00y4YeHUU
CIylIaTENEd TEOPETUYECKUM OCHOBAM M NPAKTHYECKHMM HABBIKAM MEPCOHAIBHOIO
MEHEI)KMEHTa, ONTUMAJbHOTO IUIAHUPOBAHUSA JIMYHOTO BPEMEHH, pallMOHAJIbHOU
opraHu3anuu pabodyero MPOCTPAHCTBA, BEACHUS IYOJMYHBIX BBICTYIUICHUM U JIPYTUX
HABBIKOB, HEOOXOJMMBIX /JI1 YCHEHIHOTO MOCTPOCHHUS Kaphephl, caMopean3aluud Hu
TTOBBIIICHUS TIEPCOHAIBHON TUIHOM 3(PPEKTUBHOCTH.

2. TPEBOBAHMUA K PE3YJIBTATAM OCBOEHMSA JUCHUIIJIMHbI

OcBoeHne MUCHUILUTHHBI « TaliM-MEeHEIKMEHT» HampaBjeHO Ha (OpMHUPOBAHUE Y
00yJaromuxcs CASAYIONTUX KOMIETEHIIUHA (YaCTH KOMITCTCHITHH ):

Tabnuya 2.1. Ilepeuenv kKomnemeHyui, opmupyemvix y 00yYaoOwuxcs npu

0CB8OEHUU OUCYUNTIUHDBL (De3)IbMambvl 0C80EHUS OUCYUNTUHDBL)
NuaukaTopsl J0CTHKEHUS] KOMITETeHIIUH
(B paMKax JTaHHOW JTUCITUTIIUHBI)

VYK-6.1. AHanu3upyeT CBOU PECypchl U UX IpPEleibl
(JIMYHOCTHBIE, CUTYaTHBHBIC, BDEMEHHBIE U T.1.), IS
Croco0eH yIpasJIsTh CBOMM |YCIIEITHOTO BBIIOJIHEHHUs] IOCTABIEHHON 3a/1auu
BpeMmeHeM, BbicTpauBath u |YK-6.2. Haxomur u  HCHONB3yeT  MCTOYHUKHU
peaTn30BbIBATh TPACKTOPHIO |TIOYYCHUS  JIOTIOJIHUTENFHOW — MH(pOpMaruu  1is
CaMOpa3BHTHS Ha OCHOBE |[TOBBIIIEHUS YPOBHS OOMMX M TNPO(ecCHOHAIBHBIX
MIPUHLIMIIOB O0pa30BaHUs B |3HAHUU
Te4YeHHUe BCel KU3HU

Hudp Komnerenmus

YK-6

VK-6.3. Onpenensier 3anaun caMOpa3BUTHS, LEIU U
MIPUOPUTETHI TPO(DHECCUOHATTEHOTO POCTa

3. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OII BO

JuctmumHa «TaliM-MEHEPKMEHT» OTHOCHTCS K 4acTH, (POPMUPYEMOIl ydaCTHUKaMHU
obpasoBarenbHbIX oTHOMIEHHH O610ka b1 OIT BO.

B pamkax OIl BO oOyuarommecs TakKe OCBaMBAIOT JPYTUe TUCIUIUIMHBI /WA
HpaKTI/IKI/I, CHOCO6CTBYIOHII/IC JOCTUXKXCHUIO 3aHJ'IaHI/IpOBaHHI)IX pe3YJ'II)TaTOB OCBOCHUA
IucHUIInHbl « TalilM-MeHEIDKMEHT».

Tabauya 3.1. Ilepeuenv romnonenmos OII BO, cnocobcmeyowux 00CmMUICeHUIO
3an1aGHUPOBAHHBIX PE3YIbMAMO8 0CB0EHUS OUCYUNTIUHDL

IIpenmecTBylonue Ilocaenyromme
Hudp Hanmenosanue ;mcfmlimnﬂblyMol;yﬂn, uncunnnniil/;{uonynn,
KOMIIETeHIINH % s
NMPAKTUKHU NPaAKTHKH
CnocobeH  ympaBiATh Teopust yrpaBieHus
CBOUM BPEMEHEM, Teopust opranuzanuu
BBICTpPanBaTh Hu MapkeTunr
YK-6 pEaM30BBIBATH OpranuzanuoHHoOe
TPaeKTOPHIO IIOBEACHHE
caMOpa3BUTHUS Ha JlunepctBo
OCHOBE MPUHIUIIOB [IpepnumiomMHas npakTuka




IIpenmecrByromue Iocaenyromue
Hugp Haumenosanne I[I/ICE)II/II:'IJII/IHLI;IMOI;yJIH, L[I/ICII]/II[.]II/III-II}I:I/;[HOL[)’JII/I,
KOMIIeTeHIIUH * %
NPAKTUKHU NPaAKTUKHU
oOpa3oBaHUs B l'ocynapctBennass uTOroBas
TEeUeHUe BCEH KU3HU arTecTanus

4. OFBEM JUCIHUATIIJIMHBI U BUJbI YYEBHOM PABOTHI

OO61mas TpyA0€MKOCTh TUCHUILUTHHBI « TaiiM-MEHEIKMEHT» COCTaBIISIET 2 3aUETHBIX

€IMHMUII.

Tabauya 4.1. Buowl yuedbnou pabomwt no nepuodam oceoenusi OIl BO ona ouHo-

3a04HON (hopmbl 00yueHUs

Buj yue6Hoii padoThI B(;E};O, 1 Ce;« eCTng) 4
Konmaxmmnas paboma, ax.u. 20 20
Jlexuuu (JIK)
JIaboparopusie pabots (JIP)
[Tpaktrueckue/cemunapckue 3ansatus (C3) 20 20
CamocmosmenvHnas paboma odbyuarowuxcs, ax.u. 49 49
Koumponw (sx3amen/3auem ¢ oyeHkoll), ax.u. 3 3
OO0mas Tpy10eMKOCTb JHCIUILTHHBI ak.d. 72 2
3a4.e. 2 2

5. COAEP) KAHUE JUCIUITJIMHbI

Tabnuya 5.1. Cooeporcanue oucyuniumvl (MOOYJs) no UM y4eonou pabomol

HanmenoBanue pasaeia Bun yueOHoit
Conep:xanue pa3jaena (TeMbl)
AUCHHUIJIMHBI padoThI
Tema 1.1. BBemeHue B 1mpeaMeT W C3
. | npobiemaTu3anus.
Paznen 1. OcHoBbl Taiim-
Tema 1.2. llenemonaranme W METOMBI
MEHEKMEHTA . C3
MMOCTAaHOBKH NMPO(HECCHOHATBHBIX TEJICH.
Tema 1.3. TailM-MeHEHKMEHT U CAMOKOHTPOJIb C3
. |Tema 2.1. TaiiM-MEHEeIKMEHT B
Pasnen 2. Taiim- N a C3
WHAWBUAYAILHOH padoTe.
MEHEKMEHT B - Y5 Tah —
WH MBHTYATHHOM " eg[a 2. TaiiM-MEHEPKMEHT B KOMaHIHOM 3
KOMaHHOH paboTe. PaboTe.
Tewma 2.3. HeTBOpKHHT C3
Tema 3.1. IInanupoBanue Kapbepsbl. C3
Paznen 3.  PasBurue |Tema 3.2. IT pemienus 11 ONTUMHU3ALNS JTUYHON 3
HABBIKOB JUYHOM | COBMECTHOU pabOTHI.
3¢ (HEeKTUBHOCTH Tema 3.3. Agile Merononoruss M NPOEKTHBIN 3
MOJIXO0]T K padore.
6. MATEPHUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
JAUCIHUITIMHBI

Tabauya 6.1. MamepuanbHo-mexHuueckoe obecneyerue OUCYUNIUHbL




Tun aynuropun

OcHamenue ayiuTopuu

CrnenuajJu3supoBaHHOe
yueOHOe/1adopaTopHoOe
o0opynoBanmue, [10 u
MaTepuaibl 1Jsi
OCBOEHHUS TUCHUILINHBI
(pu HEOOXOMMOCTH)

JleknnonHasa

AymaTtopust Ui TIPOBEICHUS  3aHATHU
JIEKIIMOHHOTO THUTIA, OCHAIlleHHAs
KOMILICKTOM CHEIHaT3UPOBAHHON MeOeIu;
JOCKOM  (dKpaHOM) H  TEXHUYECKHUMH
CpeJICTBaMHU MYJIBTUME/INA IPE3CHTAIHA.

JlaGopaTopus

AynuTopus i POBEACHUS J1a00PaTOPHBIX
paboT, HHIUBUIYAJIbHBIX KOHCYJIBTALIUH,
TEKYIIET0 KOHTPOJSI W IPOMEKYTOUHON
aTrTecTaliyd, OCHAIEHHAs  KOMIUIEKTOM
CIELIMATU3UPOBAHHOMN Mebenu u
000py/I0BaHUEM.

CeMuHapckas

Ayautopus JIS  TPOBEICHUS]  3aHSITHI
CEeMUHApPCKOr0  THIA,  TPYIIOBBIX U
VMHIUBUYAIbHBIX KOHCYJIbTAIIUMI, TEKYILIETO
KOHTPOJII U IPOMEKYTOUHOM aTTecTalluH,
OCHaIIICHHAs KOMIIIEKTOM
CelIMaTu3UPOBaHHOMN Meoenu n
TEXHUYECKUMHU CpEICTBAMU MYJIbTUMEINA
MpE3CHTALHM.

KomnbrorepHsiit
KJ1acc

KoMmnbroTepHslii Kj1acc Juisi NPOBEICHUS
3aHSATUH, TPYNIOBBIX W HWHAMBUAYAJIbHBIX
KOHCYJIbTAIlMi, TEKYyIIEro KOHTPOJIL |
IIPOMEXYTOUYHOM aTTeCTallui, OCHAILECHHAs
MePCOHAIbHBIMU KOMIIBIOTEpaMHU (B
KOJIMYECTBE __ INT.), JOCKOH (PKpaHOM) U
TEXHUYECKUMHU CpEACTBAMU MYJIbTUMEIUA
IpE3EHTALNM.

Jlist
CaMOCTOATEIIbHOMN
paboThI
00yJaromxcst

AymuTopust sl CaMOCTOSTEIIEHOW pabOThI
oOyyaromuxcst (MOXeT UCIOJIb30BaThCs IS
NPOBEICHUSI CEMHHAPCKUX  3aHATHH U
KOHCYJIbTAIlMi{), OCHAIL[EHHAs KOMILJIEKTOM
CIIeIMaTU3UPOBAHHON Me0enn u
KoMmnbroTepami ¢ goctynom B SUOC.

7. YYEBHO-METOINUYECKOE n
OBECIHHEYEHHUE JUCIHUIIJIMHBI

Ocnosnas ntumepamypa:

NHPOPMAIIMOHHOE

1. VYpmuna, U. A. CamoMeHEHKMEHT : YUeOHUK JIJIsl aKaJIeMHUYECKOTO OakanaBpuara /
N. A. Ypmuna. — 2-¢ uzn., ucnp. u gon. — M. : UznarensctBo FOpaiit, 2018. — 201 c.

— (Cepusa

bakanaBp. Axagemuueckuii Kypc). —

ISBN 978-5-534-06805-4

www.biblio-online.ru/book/48460561-5386-4951-8815-DDFOC85FCOF5

2.  Taitm-menemxment. [lomHbil Kype :

yueOHoe mocobue / I'.A. ApXaHreiabCKHid,

M.A. Jlykamenko, T.B. Teneruna, C. bextepes ; mox pexn. ['.A. ApxaHrenbckoro. - 3-¢



u3a. - Mocksa : Anprnnaa [Ta6mumep, 2016. - 311 c. - bubauorp. B xH.. - ISBN 978-5-
9614-1881-1 http://biblioclub.ru/index.php?page=book&id=269985
3. Korron, /. KimtoueBbie Momenu jisi cCaMOpa3BUTHUS U YIIPABIECHUS TIEPCOHATIOM: 75
MOJIeJIel, KOTOphIe JTOJDKEH 3HATh Kaxkabld menemxkep / Jl. Korron ; mep. ¢ anrn. B.H.
Eropos. - Mocksa : JlabopaTopus 3xanuii, 2018. - 323 c. : cxem., Tabm. - ISBN 978-5-
00101-600-7 http://biblioclub.ru/index.php?page=book&id=488552

Jlonoanumenvrnaa rumepamypa:

1. bumod A., bumod K.. CamomenemxmenT. HPEKTUBHO U pallMOHAIBHO. - M.:
SmartBook, 2010. - 128 c.

2. Kapueru [leitn. Kak crate mactepom o0OIIeHHsS W TYOJIMYHBIX BBICTYIUICHHIA.
[Monyppu, 2012r. — 272 ctp.

3. Kperep Orro. [Touemy MbI Takue? 16 THITOB JTUYHOCTH, OMPEACIISIONMIAX KaK MBI
XKHUBeM, pabotaem u iroouM. AnpnuHa [Ta6mumep, 2013r. — 368 cTp.

4. Jlemos [yr, Enuu Keittu, Bynseit Opuka. Ot 3HaHHI K HaBbIKaM. Y HUBEPCAJIbHbBIE
npaBuia 3QPEeKTUBHON TPEHUPOBKH JII0ObIX yMeHH. ManH, MIBaHoB u ®epbep. 2013r.
— 304 ctp

5. Tlapabemnym Auapeit, MpoukoBckuit Hukoumaii. beictpsie pe3ynbraTsl. 10-1HEBHAS
mporpaMMa IMOBHITIICHUS TUIHON ddPexTuBHOCTH. AnbnuHa [labmumep, 2012 1. — 176
CTp.

6. Pomuenko Urope. Xo3suH ciaoBa. MacTepcTBO MyOJUYHOTO BBICTYILICHHUs. MaHH,
NpBanoB u ®epbep, 2013 r. — nudpoBas KHATA

7. Tpeiicu bpaiin. Beriian u3 30Hb koMpopTa. M3mMeHn cBoro xku3Hb. 21 Meton
MOBBITIICHUS TUYHOU d(PpexkTuBHOCTH. ManH, iBanoB u depbep, 2013 — 144 ctp.

8. ®wope Heitn. Ilcuxonoruss nuunoit »¢pdextuBHOoCcTH. Kak mobemuts crpecc,
COXPaHITh KOHIICHTPAIIMIO U TOJIy4aTh YAOBOJBCTBUE OT paboThl.ManH, MBaHOB U
Depbep, 2013 r. — 208 cTp.

9. IHunynoB C. XapusmaTuuHblii opaTop. — M.: VHHBEPCUTET PHUTOPUKH U
oparopckoro uckyccrna, 2010. — 288 c.

10. Forsyth Patric. Successful Time Management. Kogan Page. 2013 r. — 192 crp.

11. Jesse Russell, Time management, ISBN 978-5-5110-8429-9; 2012 r., 105 ctp.

12. Jesse Russell. Time managment. 2012 r. — 105 cp.

13. Martin Manser, U3gatensctBo: HarperCollins Publishers, ISBN 978-0-00-732446-
0; 2010 ., 128 cTp.

14. Nikole N. Adams. Time management for freelancers: A salf-paced cource for busy
professionals. ISBN 1481076140; 2012 r. — 34 cp.

15. Pamela Dodd, Doug Sundheim. The 25 Best Time Management Tools and
Techniques: How to Get More Done Without Driving Yourself Crazy! Capstone Ltd.,
2010 r. — 144 cp.

16. Phil Sinclair, Sinclair. Time Management & Memory Tricks. 2012r. — 82 ctp.

Pecprbl qu)OpMaMUOHHO'meJZBKOMMyHuKaL[UOHHOIZ cemu «HHmepHem».'

1. ObC PYJIH u croponnne ObC, K KOTOPBIM CTYJIEHTHl YHUBEPCUTETA HUMEIOT
JIOCTYI HA OCHOBAHUH 3aKJIFOUEHHBIX JONOBOPOB:

- DNEeKTPOHHO-OMOIMOTeUHAS cucTeMa PYJIH - 29bC PYJIH
http://lib.rudn.ru/MegaPro/Web



http://lib.rudn.ru/MegaPro/Web

- OBC «YHuBepcuteTcKast oubimoreka onnainy http://www.biblioclub.ru
- OBC IOpaiir http://www.biblio-online.ru

- OBC «KoncynpTant cTyaeHTa» Www.studentlibrary.ru

- OBC «Jlanb» http://e.lanbook.com/

2. ba3bl JaHHBIX U IIONCKOBBIE CUCTEMBI:

- DJJIEKTPOHHBIM (OHJ NPaBOBOM M HOPMATHUBHO-TEXHMUYECKOW JOKYMEHTALIMU
http://docs.cntd.ru/

- mouckoBas cucrema Junekc https://www.yandex.ru/

- mouckoBas cuctema Google https://www.google.ru/

- pedepatuBHas 0a3za JTAHHBIX SCOPUS
http://www.elsevierscience.ru/products/scopus/

Yuebno-memoouueckue  mamepuanvt 01 CAMOCMOSAMENbHOU  pabomvl
00yuaruuxcsa npu 0C80eHUU OUCYUNIUHBY/MOOYIA ™!

Bce ydeOHO-METOJUYECKHEe MaTepuajbl I CaMOCTOSTEIbHONW pPabOThI
oOydJaromuxcsl pa3MemnialoTcss B COOTBETCTBUM C JCHCTBYIOIIMM IOPSIIKOM Ha
ctpanuile gucuuiinael B TYUC

8. OIIEHOYHBIE MATEPHAJIBI M BAJUIbHO-PEUTHHI OBASI
CUCTEMA ONEHUBAHWA YPOBHS COOPMHUPOBAHHOCTH
KOMIIETEHIIUHA ITO JTUCIHUIIJIMHE

OneHouHble MaTepUaibl U OANNIbHO-PEUTUHIOBAsI CUCTEMAa™® OLIEHUBAHUS YPOBHS
c(hOpMUPOBAaHHOCTH KOMITCTCHIIMK (YacTH KOMIIETCHIIMH) 10 HWTOraM OCBOCHHS
JTUCHUTUTAHBI « TaltM-MeHeKMEHT) npecTaBiieHsl B [Ipunoxennn k Hactosiel Paboueit
nporpaMMme JUCIHUTIIAHEI.
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