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1. llean 1 3aaa49u JUCHMIJIMHBI:

Lenpb n3yyeHus TUCHUILTUHBI — 3aKPETUICHUE U CUCTEMAaTH3alUsl IOJTYYEHHBIX TEOPETHUECKUX
3HAHWUH MO OYXTaITEPCKOMY YUETY M Pa3BUTHE TEOPETHUYECCKUX 3HAHUN M MPAKTUYECKUX YMECHHH U
HABBIKOB CTYJICHTOB [0 OPraHU3allMd M OCYHIECTBICHUIO (DMHAHCOBOTO W HAJIOTOBOTO y4YeTa B
KOMMEPYECKHUX OPTaHU3aIMsIX OTHOCSIINXCS K MaJIOMY U CpeTHEMY OM3HECY.

st peaniv3anuu MoCTaBIECHHOM LEIH B MPOIECCE MPENOIaBaHus Kypca peIatoTcs CleyIonne
3aJauu:

*  OCBOCHHE CHCTEMBbI COBPEMEHHBIX 0a30BBIX 3HAHUI B YUETE B MAIBIX OPTaHU3AIINAX;

*  MOJIy4eHHE 3HaHUN O HOPMATUBHO-NPABOBOU 0a3e OyXTaaTepcKOro U HAJIOrOBOTO y4yeTa B
MaJibix opranu3anusax Poccuiickoit @enepanum;

*  W3Y4YCHHE TECOPETHUYECKUX ACTIEKTOB BEACHUS OyXTaIITEPCKOTO M HAJIOTOBOTO yYeTa B MAJIbIX
OpraHHM3aLusX;

*  pa3BUTHE TPAKTHYECKHX YMEHHH W HABBIKOB 1O OTPAXKCHUIO B YUETE XO3SHCTBEHHBIX
orepanui, 3amojHeHHI0 ¢GopM (UHAHCOBOW OTYETHOCTH, AaHATM3y BAKHEHIIMX (HUHAHCOBBIX
MOKa3aTeNen JeTENIbHOCTH MAJIbIX OPTaHU3aLIHiA;

*  TIOJIyYCHHE HaBBIKOB PaOOTHI ¢ OyXraiaTepckoi, (rUHAHCOBOW M HAJIOTOBOM OTUYETHOCTBIO.

2. Mecro nucunmiaunbl B cTpykrype OIl BO:

Jucnmmmaa YUET HA TIPEJIIIPUATUAX MAJIOI'O BU3HECA otrocuTes K

yacTH, (GOPMHPYEMON y4aCTHUKAMH OOpa30BaTEIbHBIX OTHOIICHHWH, TUCIUILIAHBI (MOIYJH) TIO
BBIOOpY, 070K § yueOHOro IIaHa.
B Tabauie Ne 1 mpuBeaeHb! NpeANIECTBYIOMIKE U MOCIEAYIONINE TUCIUTUIMHbI, HallPaBJIEHHbIE
Ha (popMHpOBaHNE KOMIETEHIIUI TUCIUIUIMHBI B COOTBETCTBUU ¢ MaTpullei komnerenuii OIT BO.
Taomuma Ne 1
IIpexmecTBywIIKe U NOCAeAYIOIIHE TUCHUILVINHDBI, HANIPABJIEHHbIE HA GOopMHUpPOBaHHe
KOMIIeTeHIN i
Ne [Mudp 1 HaumMeHoBaHUE [IpenmecrByromue [Tocnenyromue TUCIUILITMHBI
/o KOMIIETEHIINH TUCIIAILINHEL (TpymIbl JUCITUTIIINH )
YHuBepcanbHble KOMIIETEHIIUN
YK-2 byxranrepckuii yuer
CniocoOeH onpenensiTh
KpYT 3aj71a4 B paMKax
IIOCTaBJIICHHOH IIEJIN U
BBIOUpATh ONTUMAIIbHBIE
CIOCOOBI MIX PEIICHHUS,
UCXO0s U3
JEUCTBYIOLIUX
MPaBOBBIX HOPM,
UMEIOLINXCS PECYPCOB U
OTpaHUYECHUN
Ob6menpodeccuoHaIbHbIC KOMIETEHITUN
OIIK-2 byxranrepckuii yuer
CnocoGen
OCYIIECTBIISITH COOD,
00paboTKy 1
CTaTUCTUYECKHUI aHAJIU3
JAHHBIX, HEOOXOTMMBIX
JUTSL peleHus
MOCTaBJIEHHBIX
HKOHOMHUYECKHUX 3a]a4




3. TpeOoBaHusl K pe3yJbTaTaM OCBOEHM S JUCUMIIJIMHBI:
[Ipornecc n3yueHus: TUCIMITIIMHBI HAIIPaBJIeH HAa (OPMUPOBAHUE CIETYIOIUX KOMIIETEHIIHIA:

— HKO-6.3 Criocoben orpaxaTh (akThl XO3SIMCTBEHHOMN KU3HU SKOHOMUYECKOTO CyOBhEeKTa B
COOTBETCTBUHU C €r0 AESITEIbHOCTbIO, OCYIIECTBIIATH KOHTPOJIb MMOJHOTHI OTPAKEHUS JAHHBIX
¢daxTopoB

— IMKO-6.5 CnocobGeH CcOCTaBiIsATh M aHAIM3UPOBATh OyXTraiaTepckyr ((hHHAHCOBYIO)
OTUYETHOCTh

(vkazvigaromes 6 coomsemcmesuu ¢ OC BO PY/[H)

B pesynbpTaTe n3ydeHus: AUCIUIUIMHBI CTYICHT JTOJDKCH:
a) 3Hame:

* IPUHIIUIIBI BEIEHUSI OYXTaITePCKOTO y4eTa Ha MaJIbIX MPEATNPUATHUSX;
* 0COOCHHOCTH MPUMEHEHHS MallbIMH opraHu3anusMu [1mana cyeToB OyXraaTepcKoro ydera
(HMHAHCOBO-X035HCTBEHHOH JCATEIHHOCTH;
* OCHOBHBIC AJIEMEHTHI YIYETHOU MOJUTUKHA MAJIBIX MIPEATPUITHIH;
* IOPSAZIOK JTOKYyMEHTOOOOpOTa HOPMATHUBHOE pETYJIMPOBAaHHE HAa PBIHKE JEATEIBHOCTH
MPEANPUITHI MAJIOTO U CPETHETO OM3Heca;
* y4eT HAJIOT000JI0KEHHS U (PMHAHCOBBIX PE3YJIbTATOB JIEATEILHOCTH MPEATPUITHI MAJIOTO U
cpemHero ousHeca;
* IOPSZIOK TMOATOTOBKH W TMPEAOCTaBICHUS (PMHAHCOBOW M HAJIOTOBOM OTYETHOCTH MAbIX
IPEANPUATHIN.
- 0) ymemb:
*  HCIOJb30BaTh TEOPETUUYECKUE M METOJOJOTUYECKHE OCHOBBI OYyXTaJaTEepCKOTO ydeTa u
OTYETHOCTH Ha MaJIOM MPEAITPUITHH;
*  OTpa)kaThb B yUeTe Olepaluu mo ¢akram X03sTMCTBEHHOH KU3HU MaJIOTO MPEIITPHUSITHS.
- 8) 61a0emb:
* HOpPMATHUBHO-NIPAaBOBOW 0a30ii MO BEACHHIO OYXTalTepCKOro ydeTa U TMOATOTOBKHU
(UHAHCOBON OTYETHOCTH;
* HaBBIKAMH OTPAXKEHHS B YUETE MaJIbIX MPEIIPUSTHI XO3IHCTBEHHBIX OMEpalvi, 3armoTHeHUS
¢dbopM PprHAHCOBOI OTYETHOCTH.

4. O0beM TUCHMILIMHBI U BUbI Y4eOHOH padoThI

O6H_Ia}1 TPYAOCMKOCTH JUCHHUIIIIMHBI COCTABJIACT 4 3a4YCTHBIX CAUHUIIBI.
Bun yuebnoit paboThl Bcero CemecTpbl
4acoB 9 A
AyIHuTOpHBIE 3aHATHS (BCEro) 43 27 16

B Tom umcne: - - - - -
Jlexyuu
Ilpakmuueckue 3auamus (113) 43 27 16
Cemunaput (C)

Jlabopamopmuwie pabomut (JIP)
CamocrosiTesibHas padoTa (Bcero) 101 45 56
OO6m1ast Tpy10€MKOCTh Jac 144 72 72

3ad4. eJl. 4 2 2




5. Conepsxkanue Iy CHUNTHHBI
5.1. Conep:xanue pa3iesioB TUCUUNIMHBI

HaumenoBanue Coneprkanue paszaena
n/n pazziena AUCIUIUIMHBI
1. 3aKOHOIaTeJIbHBIC HopmaruBHO-TIpaBOBOE  peryJupoBaHHE OyXTaaTepPCKOTO
OCHOBBI JESTEIBHOCTH | y4eTa Ha MaJlbIX MpennpusaTusx. 3akoH «O pa3BUTHH Majloro U
Majoro OW3Heca B | CPEOHErO TMpeanpuHUMaTenbcTBa B PDy. YduerHas momuTtuka mjst
Pocculickoit nesnel OyXraaTepcKoro M HajJoroBoro ydera. J{OKyMeHTHpOBaHUE.
denepanun WNuBeHTapu3aimsi  akTMBOB M maccuBoB. [lmaH  cueToB
OyXrajaTepcKkoro  ydera  NpemnpuaTHs  Majoro  OusHeca.
XapaxkTepucTHKa COBPEMEHHBIX HH(GOPMAIIMOHHBIX TEXHOJIOTHIA
Oyxranrepckoro ydvera. lcronb3oBaHHE KOHCYJIBTAIMOHHO -
WH(OPMAITMOHHBIX CHCTEM.
2. VYmpolueHHas cucreMa VYuer KacCcoBBIX Ollepaluid. YYeT ollepalui 10 c4eTaMm B
OyX. ydeTa Oankax Yuyer 3aeMHbIX cpenactB [loHsarwe u Kiaccuburanus
(UHAHCOBBIX BIOXEHUN. Y4eT ()MHAHCOBBIX BIIOKCHHHA. YUer
pacyeToB C MOKYyNaTels MU M 3aKa3uMKaMHU. Y4YeT pacyeToB C
MOCTaBIIMKAaMHU U Toapsimunkamu. [loHsTHE, KIaccupukanus u
OLICHKa OCHOBHBIX CpEICTB. Y4YeT NOCTYIUIEHUS OCHOBHBIX
cpenctB MarepuanbHO-IIPOU3BOJICTBEHHBIE 3aI1aChl, UX COCTaB U
ornenka. [lonarue m kimaccudukaius 3aTpar. YUeT 3aTpaT Ha
MPOU3BOJICTBO TpoAykiuu. CrucaHue ChIpbs (MaTepuayioB) Ha
MIPOU3BOJCTBO MpoaAyKIMK. Hauncnenre aMopTu3anuy OCHOBHBIX
CpeACTB, HeMaTepHUalbHbIX aKTUBOB. Hauncienue 3apaboTHOM
iatel paboTHuKaM. Hauucnenue crpaxoBbiX B3HOCOB. PacueTsl ¢
MOAOTYETHBIMHU JIUIAMU. YUeT MPOAAKU MPOIYKIUHU, TOBAPOB.
VYyer pacxoa0B Ha TPOJAAKY
3. VYmpoieHHas cucrtema Y4er [0XOAOB H pPacXoJOoB OT OOBIYHBIX BHJIOB
HAJIOr000JI05KEeHUs JEeSITeIbHOCTH. YYeT MPOUUX JA0XOJ0B U PacX00B. 0COOEHHOCTH
ydyera JOXOJOB M pacXoJl0B MpPU MNPUMEHEHUH YIPOIICHHOMN
CHCTEMBI HAJIOTOOOJI0KEHHS ¥ MAaTEHTHOW CUCTEMBbI
4. CrneunanbHbie [Mopsimox TpUMeHeHHs Haiora Ha MTPO(eCCUOHATLHBIN
HaJIOTOBBIE PEKUMBI JIOXO/I. [Topsimok MIPUMEHEHUSI ECXH. Br16op
HAJIOTOIIATEIBIIUKOM CHUCTEMbI HAJIOrooOJIOKeHUs U crocoba
BeneHuss  Oyxranarepckoro  ydera. CocTaBieHHE  YYETHOU
MTOJTUTHKHU.
5. OTyeTHOCTH [Topsimoxk cocTaBiieHHSI M MPEACTABICHUS YIPOIICHHON
MaJIBIX IPEANPUATHHA | OyXTaaTepCcKol OTYETHOCTH.

5.2. Pa3zmepl AUCHUIJINH M BUABI 3AHATHI

Ne Haumenosanwue pa3aena aucuumiuabl | Jlekn. | [Ipakr.| JIa6. | Cemun | CPC | Bcee-
3aH. 3aH. B ro
/1
T.9 yac.
Kyp
COBa
i
1 3akoHOAaTEIbHBIE OCHOBEI 4 4 8
NEITEILHOCTH MAJIOTO OM3HECA B
Poccuiickoit @enepanuu
2 | YnopomeHHas cucreMa Oyx. ydera 10 10 20




3 YnpouieHHas cuctema 6 6 12
HAJIOT000I0KEHUS

4 | CnenuanbHble HAJIOTOBBIE PEKUMBI 8 16 24

5 | OruetHOCTH 4 4 8
MAaJIBIX TPEANPHUATUNA
Hroro 32 40 72

6. JIaGopaTopHBIi NPAKTHKYM

He npenycmoTpeHo BhInonHeHHe 1a00paTOPHBIX padoT.

7. llpakTHYecKue 3aHATUA (CEMHUHAPDBI)

Ne Temaruka MpakTUYECKUX 3aHITHIA (CEMIHAPOB) Tpyno-
pazgena €MKOCTh
MUCIUAILINHBI (uac.)

1. VyerHas monMTHKA UL TENed  OyXTanTepckoro 4

HaJOrOBOTO  y4era. XapakTEpPUCTUKA  COBPEMEHHBIX

WH(GOPMAIIMOHHBIX ~ TEXHOJOTMHA  OyXTraaTepcKoro  ydera.
Hcnonv3oBanue KOHCYJIbTAUMOHHO -I/IHq)OpMaI_[I/IOHHBIX CHUCTEM.

2 VopomenHas ~ cucteMa  OyXTalTepCcKoro  ydera. 10
CoxkpamieHHslii mnad cuetoB. O0s3arenpubie [IBY
3. VYrpoieHHasi cucTeMa HaJIOrOOOJIOKEHHUST U TTaTeHTHAs 6
cucremMa
4 CriennaabHble HAJIOTOBBIE PEKUMBbI 8
5. OTYETHOCTh MaJIBIX MPEINPUSITHI 4
HTOT0 32

8. MaTepunajibHO-TeXHUYECKOE o0ecnevyeHne TUCHUIJIMHBI:

O6opynoBanue Juisi JEMOHCTpAIMK MPE3CHTAIM JIeKIUHA TpernoaaBarens, IOKIaJ0B U
COOOIIECHUH CTY/ICHTOB:

—Y4eOHbIe ayTuTOpHH (KaOMHETHI) C pabOYMMH MECTaMH IS TPOBEIACHHUS JCKITUH (IO YHCITy
CTYJICHTOB B ITOTOKE) U JJIsl IPOBEJCHHUS CEMUHAPOB (IO YUCITY CTYACHTOB B OT/IEIBHBIX TPYITIaX);

—J0CKa,

—CTaIMOHAPHBINA MEPCOHABHBIA KOMIThIOTEp ¢ makeToM Microsoft Office 2007,

—MYJIbTUMEANNHBINA TPOEKTOP;

—I0ITyCKAaeTCsl UCIIOJIb30BaHKE MIEPEHOCHOM amnmaparypbl — HOYTOYK U ITPOEKTOD;

—dKpaH (CTallMOHAPHBIN WIH MIEPEHOCHON HAMOIBHBIH ).

Ayauropus HaumenoBanme HaumenoBanme
432 VYuebHas ayauropust MynsTUMeana npoexTop - 1
IIT., 9KpaH -1 mrT.

9. Un¢opmanmoHHoe odecnedyeHue TUCIHUILIMHBI
a) nporpammHoe obecnieuerre OC MS Windows ( XP u Boimie), MS Office 2007, Mentor
0) 6a3bl JaHHBIX, HTHPOPMAIIMOHHO-CITPABOYHBIC U TIOUCKOBBIE CHCTEMBI




1.  Caiit YueOHO-Hay4HOTO HH(POPMAIIMOHHOTO OnbIrnoTeunoro nenrpa (Hayanoit 6ubnnorexn)
Pexxum noctyna: http:/lib.rudn.ru/MegaPro/Web

Yuuepcurerckas 6udimoreka ONLINE — Pexxum goctyna: http://www.biblioclub.ru/

OBC u3narensctBa "HOpait". Pexxum nocryna: http://www.biblio-online.ru
DNeKTpoHHO-O0ubIMoTeuHas cucrema "Znanium.com". Pexxum noctyma: http://znanium.com/
HanmonaneHas anekrponnas 6ubnuoreka (HOb) Pesxxum nocryma: https://H36.pd

becrmatHas snekTpoHHas 6ubauoreka oHiaiiH "EnMHOE OKHO IOCTyma K 00pa3oBaTeIbHBIM
pecypcam" Pexxum noctyma: http://window.edu.ru/

6.  Grebennikon — KHUTH W KypHAJIbI 110 MapKETHUHTY, MEHEHKMEHTY, (DMHAHCAM, YIPABICHUIO
nepconaniom Pexxum noctyna: http://grebennikon.ru/

7.  eLibrary.ru — Hayunble )xypHansl JlocTym: http:/www.elibrary.ru/defaultx.asp

8.  LexisNexis ucrounuku uHpopmanuu u3 CIIA u apyrux cTtpaH 1o mpaBy M OH3HECY C
IIPEIOCTABICHUEM o030pa HOBOCTEH, OousHec-uH(pOpMaIUH
Pexxum noctyna:http://academic.lexisnexis.eu

9. Mendeley HayyHas  coIMallbHas  CETb  COBPEMEHHBIX  HCCIENOBaHWA  Pexum
noctyma: http://www.mendeley.com/

10. Axanmemusi Google (aurn. Google Scholar) - 6ecrimaTHasi MOMCKOBasi CHCTEMa IO TOJIHBIM
TEKCTaM HayYHBIX myomKanui BCEX dopmaros Y TUCIUTLINH. Pexum
nocryma: https://scholar.google.ru/

11. Scopus - HaykomeTpuueckass 0a3za  gaHHbIX  u3narensctBa  UWJ[ "Elsevier". Pexum
nocryna: http://www.scopus.com/

12.  Web of Science. Jloctyn no ccpuike: webofscience.com

13. Coumoner. HayuyHoe nHhopManinoHHOE TPOCTPaHCTBO Peswcum docmyna: https://socionet.ru/
14. Bectnuk PYJIH — Pexxum noctyma: http://journals.rudn.ru/

15. TlonmHOTEKCTOBas KOJUIEKLUSI POCCUHCKUX HAYYHBIX XKypHaIoB. eLibrary.ru — Pexxum pocryna:
http://elibrary.ru/defaultx.asp?

16. On-line noctyn k xypHanam. MHdopmanmonHas 6a3a JaHHBIX [0 BCEM OTpAcisM HAyKd H
3JICKTPOHHAs JOCTaBKa JOKyMEeHTOB. SwetsWise. — Pexxum goctyna: https:/ www.swetswise.com
17. Kuuru mnatenscrBa «AnbnuHa [labaumep3y. AKTyalbHas AejoBas JuTeparypa. — Pexum
nocrtyma: http:// www.alpinabook.ru/books/online_biblioteka.php

18. Hucceprauuum  Poccuiickoii  ['ocymapctBennoit  bubnuoreku (31ekTpoHHBIe) — Pexum
nocrtyna: https://dvs.rsl.ru

19. Ilybnukarmu Beicmen LIKOJIBI SKOHOMUKH Peoicum
docmyna. https://www.hse.ru/science/journals

20. Poccwuiickuit HAIOTOBKIN Kyphep Ajpec moctyma: http:/ www.rnk.ru

21. Vnpomenka Anpec gocryna: http:/www.26-2.ru/lastnum.html

22. 3apmnara Pexxum moctyma: http://www.zarplata-online.ru/main/index.phtml

23. Hudopmarnmonnsiii pecype cetu uTepHeT http://www.consultant.ru

24. HWudopmannonHsiii pecype cetu MaTepHeT http://www.garant.ru

25. Hudopmarnmonnsiii pecype cetu Murepner http://www.glavbukh.ru

26. Hudopmanumonnslii pecypc cetu Mutepuer http://www.1gl.ru/

DAl

Hius  2pQPexkTUBHOTO  B3aMMOJCHCTBHS MEXKIYy CTyASHTaMH U IPEnoAaBaTelsIMu
HCTIOJIb3YIOTCA TEJIEKOMMYHUKAIIMOHHAS y4aeOHO-MH(pOpMAITHOHHAS cucrema PYJIH
http://esystem.rudn.ru/, u obiiee cereBoe nuckoBoe mpoctpaHcTBO «Teachery («Studenty).

C nmoMoripio Tako HHGOPMAIIMOHHON CHCTEMBI 00pa30BaTEIbHOE YUPEKACHUE OCHAIIACTCS
DIIGKTPOHHBIMU CPEJCTBAMH OOYYCHHS] M TEICKOMMYHUKAIMOHHBIMU CpPEICTBAMH JIOCTyHa K
nH(popManmoOHHO-00pa3oBaTebHBIM  pecypcam. Co3gaHue HHPOPMAIMOHHO-00pPa30BaTEIbLHBIX
MOPTAJIIOB CIMOCOOCTBYET JIOTHYECKOMY YIOPSIIOYMBAHUIO HMH(DOpPMAIMK, €€ CHCTeMAaTHU3aluu U
CTPYKTYpPUPOBAHHUIO.

Ucnons3oBanne WT B yueOHOM Tporiecce IMO3BOSIET W3MEHHUTh XapakTep YydeOHO-
MO3HABATEIIbHON JIEATENbHOCTH CTYJIEHTOB, AKTUBU3HPOBAaTh MX CAMOCTOATEIbHYIO pPaldOTy C
MPUMEHEHHUEM PA3JIMYHBIX 3JIEKTPOHHBIX CPEJICTB Y4EOHOTO HA3HAYCHHSI.



http://esystem.rudn.ru/mod/url/view.php?id=167384
http://lib.rudn.ru/MegaPro/Web
http://lib.rudn.ru/elektronnaya-biblioteka/licenzirovannye-resursy/universitetskaya-biblioteka-online
http://www.biblioclub.ru/
http://www.biblio-online.ru/
http://znanium.com/
https://%D0%BD%D1%8D%D0%B1.%D1%80%D1%84/
http://window.edu.ru/
http://grebennikon.ru/
http://www.elibrary.ru/defaultx.asp
http://academic.lexisnexis.eu/
http://www.mendeley.com/
https://scholar.google.ru/
http://www.scopus.com/
http://webofscience.com/
http://lib.rudn.ru/elektronnaya-biblioteka/licenzirovannye-resursy/vestnik-rudn
http://journals.rudn.ru/
http://lib.rudn.ru/elektronnaya-biblioteka/licenzirovannye-resursy/elibrary.ru
http://elibrary.ru/defaultx.asp?
http://lib.rudn.ru/elektronnaya-biblioteka/licenzirovannye-resursy/swetswise
https://www.swetswise.com/
http://lib.rudn.ru/elektronnaya-biblioteka/licenzirovannye-resursy/aktualnaya-delovaya-literatura
http://www.alpinabook.ru/books/online_biblioteka.php
https://www.hse.ru/science/journals
http://www.rnk.ru/
http://www.26-2.ru/lastnum.html
http://www.zarplata-online.ru/main/index.phtml
http://www.consultant.ru/
http://www.garant.ru/
http://www.glavbukh.ru/
http://www.1gl.ru/
http://esystem.rudn.ru/

B pe3ynbraTe IOCTMIXKEHMSI ASTHUX UEJIEH MPOUCXOAUT TEPEX0J OT KOMIIBIOTEPHOH
IPaMOTHOCTH K MH(OPMAIIMOHHONW KOMIIETEHTHOCTH M MH(GOPMAIMOHHOM KYNbType, a 3aTeM - K
«MHPOPMAIIMOHAILBHOMY» OOIIECTBY, B KOTOPOM 3HaHUA © WHPOpMANMsS JOJKHBI OBITh
UCIIOJIb30BaHbI KaK TEXHOJIOTHYECKas 0a3a JJisl MX MPOU3BOJICTBA Ha 00Jiee BBICOKOM YPOBHE.

10. YueOHO-MeTOAHYeCKOE 0OOecnedeHHe TUCIUIINHBI:

@) OCHOBHas Tumepamypa.

1. byxranTepckuil yueT Ha MpeINpUATHAX MAIoro ousHeca: yueOHoe mocodue st By30B /
H.A.Ilponanosa, E.1.3anapunnas, E.A.Kporosa, B.B.JIuzsaesa, nox pen. H.A.IlpoganoBoii 2-e u3.
nepepad u gom. — Mocksa: MznarensctBo KOpaiit, 2021.- 229 ¢. — (Bricmiee o6pa3oBanue) — TekcT:
HENOCPEACTBeHHBIN  https://urait.ru/viewer/buhgalterskiy-uchet-na-predpriyatiyah-malogo-biznesa-
470043#page/2

2. HactonpHas kHMra npeanpuHUMaTens: npaktuueckoe nocobue /O.C.bobposa, C.U.
[{p16ykoB, N.A.boOpoB . — MockBa: M3narensctBo IOpaiit, 2021.- 330 c. — (IIpodeccronanpHas
npakThka) — TekcT: HemocpencTBeHHBIN https://urait.ru/viewer/nastolnaya-kniga-predprinimatelya-
470300#page/2

3. MapTeiHOBHY C.H. ITporacoBa O.H.
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oOmiecTBa. 3HaHWE IAHHOIO MpEeAMETa MpeAcTaBiseT co00il 3HaHHE SKOHOMHMYECKHUX 3aKOHOB.
[IpukitaHOM aCIIEKT O3BOJISIET HAPALKUBATh TEOPUIO, PACILIUPATH IIOHATUMHBIN anmapar, IPUMEHATh
Ha IPaKTHUKE HOBBIC MPUHIUIIBI U 3aKOHBI.

[IpenogaBanue Oazupyercs Ha CIEAYIOUUX OOLICHPU3HAHHBIX MPHUHIIMIAX: HAYYHOCTH,
HaIISIIHOCTD, TIOCTYITHOCTh, CO3HATEIbHOCTh, aKTUBHOCTh, CUCTEMAaTUYHOCTD, IIOCIE0BATEIBHOCTD,
MIPOYHOCTb, CBSI3b TEOPUU C MPAKTUKOM.

B mponecce mpenogaBaHusi UCHOJIB3YIOTCS KaK aKaJeMHYECKUM METOJ, TaK M aKTUBHBIN
MeToA. AKaJeMUYeCKHil METOJ MpeJroiaraeT nepeaady 3HaHuil OT MpernojaBaTeis K CTY/IEHTaM.
AKTUBHBIN METOJI 03HAYAET MOJIYYCHUE 3HAHUU Oarogapsi CaMoCTOSATEILHON paboTe CTYAECHTOB.

Kak n mob6as yuebnas mucummmmna «YUYET HA TIPEJITPUATHAX MAJIOT'O

BU3HECA» umeer cBoil NOHATHHHBIA anmapar, BKJIIOYAIOIIMHA B ceGsS HabOp KaTEropwi,
NPUHINNOB, 3aKOHOB. C HMX IOMOIIBIO PACKPBIBACTCS IMPEIMETHOE COACP)KaHHWE IHMCIHILIHHBI,
BBIHOCSITCS CYXKJICHHS O TaHHOH c(epe esITeTbHOCTH.

Metoa o0y4eHuss — 3TO CHOCOO COBMECTHOW NESTEIbHOCTH TNpErnojaBareist U CTyIEHTa,
HaIlpaBJICHHBIN Ha TOCTH)KEHUE 00pa30BaTEIbHBIX IIEJIeH.

[MpumeHsieMble METOABI O0yUYCHHSI:

- 00BsSICHEHHE;

- WITFOCTPALUS MaTepHaa C MOMOIIbIO CXeM M TaOJIHII;

- yIIpaKHEHUSL.

HoBelii Marepuan mpemiaraercs MOCIEAOBATECIbHBIMU 3JEMEHTaMH, TEPHOANYCCKU
IPOBEPSIETCSI €r0 YCBOCHHE, TOBTOPHO OOBSACHSIIOTCS CII0)KHBIE MOMEHTHI.

®DopMbl yUeOHBIX 3aHATHH:

- IPAaKTUYICCKHUC 3aHATH.

[MpakTuyeckue 3aHATHS ONMUPAIOTCS Ha (YHIAMECHTAIBHBIC TOJOXEHHsS M BBIBOJBL. OHHU
npeaHa3Ha4YCHbI JJI YTJIY6JIGHHOFO HU3YUCHUSA AUCHUIIIINHBI. Ha >Tux 3aHITHIX OCMBICIMBACTCS
TEOPETHUECKUN MaTepuall, GOpPMHUPYETCS YMEHHE YOCAMTEIbHO (OPMYIUPOBATH COOCTBEHHYIO
TOYKY 3pEHUS, MPUOOPETAIOTCS HABBIKU MTPO(HECCHOHATLHOU IS TEIIBHOCTH.

CryneHTaM Tpe[uiararoTcs TUIIOBBIE 3a/a4M, pElIeHHEe KOTOPBIX TO3BOJISIET OTpaboTaTh
CTCPCOTUIIHLIC TIPUCMBI, OCO3HATH CBA3bL MCXKIAY MNOJYUCHHBIMU TCOPCTUYCCKUMHU 3HAHUAMU U
KOHKPETHBIMU TPO0JIeMaMH, Ha KOTOPhIE OHU MOTYT OBITh HaIPaBJICHBI.

VYuyeOHast cpesa criocoOCTBYET ycIeXy BCeX YIaCTHUKOB 00pa30BaTeIbHOTO MpolLecca.

OT crTyneHToB TpeOyercsl MOcCelleHHe NMPaKTUYCCKUX 3aHSITHH, 00s3aTelnbHOE ydacTHe B
ATTCCTAIMOHHBIX HCIIbITAHUAX, BBIIIOJIHCHUC 3a,[[aHHﬁ nmpenoaaBaTeiiA. OC060 HOECHUTCA aKTHUBHas
paboTa Ha MPAKTHYECKOM 3aHSTHH:

- YMEHHUE BECTHU JUCKYCCHIO;

- TBOPYECKHIA TTOJIXO/ K aHAIIN3Y MaTEPUAJIOB;

- CIIOCOOHOCTB YETKO U eMKO (pOpMyITUpOBaTh CBOM MBICIIH;

- a TaK)Ke Ka4eCTBO MOJITOTOBKH TOMAIITHUAX 33 IaHHH.

I[J'I}I OTBCTA HAa BOSHUKAIOIIUEC BOMIPOCHI ITPOBOJATCA KOHCYJIIbTAlUU MTPCTIOAaBaTCIIA.

MpaBuna ogopmneHns gomaluHmx paboT

Kpatkuii kypc JeKIIMOHHOTO MaTepuaia, Py 3TOM HE MOXKET 3aMEHHUTh CO00i HU y4eOHO
TUTEepaTypsl, HH Jekiuil. [IpocTo mpocMoTp, ureHne win 3a3yopuBanue 0e3 TOHUMaHUs y4eOHOTO
MaTepuaia HE IOMOXXET MPUMEHHUTH 3HAHUS B PEHICHHUAX 3a1ad. B mo0om ydeOHOM Martepuane
BCErla COACPXKHUTCS TIAaBHOE W BTOpocTerneHHoe. [loatomy ans  ycBoeHuss  uHGOpMaIuu
CTYJICHTY CJIeJlyeT HWCIIOJIb30BaTh M YYEOHHUK, W HACTOfAIIee y4eOHOEe TocoOMe W  MPaBHIBHO
HaITMCaHHBIM KOHCITEKT.

Jlyamuii cmoco® 3amoMHUTH MBICITB — 3TO 3amucaTh ee. Ha JIeKIusax CTyIeHTy naroTcs
OTIOpHBIE MYHKTHI, IOMOTAIONINE pa3o0parbes B Mope uH(opmarmu. KpoMe Toro, 4einoBek jerdye
yCBaMBaeT HOBOE MPH HEMOCPEACTBEHHOM oOmeHuu. [Ipn 3TOM MMeeTcss BO3MOXKHOCTh 3a]1aBaTh
Bomnpockl. MlHaue 00beM HEYCBOGHHOT0 MaTepuana OyAeT TOJIbKO BO3pacTaTh. YUEOHUK IPU 3TOM
JIOJ>KEH BOCIIPUHUMATHCS KaK MOATBEPKAeHNE Balmx 3HaHUA.



3HaHUs 3TO HE MEPTBBIN TPY3, KOTOPHI HY)KHO IPOHECTH JI0 MOMEHTA BBICTABJIICHHS OLICHKH,
a MOTOM BBIOPOCUTH, a HHPOPMALIKs, KOTOPYIO MOKHO IMTPUMEHSATh Ha IPAKTUKE U B KU3HHU.

Bo Bpemst TIEKITMOHHOTO TIEpro/1a O0YUYEHHUS CTYICHT IOIydaeT ONpeIeTICHHbBIC 3HAHUSI.
Ha npaktudeckux 3aHATUAX UX HAIO0 3aKkpenuTs. IlyTem perieHus npearaeMbix IIpenoaaBaresieM
3aJJaHUl U TIPUMEPOB JIyUIIe W JIeTYe yCBaWBaeTCs mosydeHHas uH(popmarus. /s moaroToBKu K
MPAKTUYCCKUM 3aHATHAM HGO6XOI[I/IMO HpOpaGOTaTB JICKHHOHHBIﬁ Marepuall U JOIMOJHUTCIBHYIO
nHpopMaIuio.

BreaynutopHas camocTosiTeNbHas paboTa BEIIOIHSAETCS 10 3a/1aHUIO MPENO1aBaTEeIs.
Jlnst oBageHus 3HAHUSIMH HEOOXOAMMO:

- YTEHHUE TEKCTa yUeOHHKA;

- KOHCTIEKTHPOBAHUE TEKCTA;

- paboTa co cloBapsiIMU U CIIPaBOYHUKAMH,

- 03HAKOMJICHHE C HOPMAaTHBHBIMU JJOKYMEHTAMU;

- ICTIOJIb30BAaHUE UHTEPHET-PECYPCOB.

Jlnst 3aKperieHust ¥ CHCTeMaTU3aluy 3HaHU He00X0IMMO:

- aHaIIMTHYEcKass 00paboTKa TEKCTa HOPMATHUBHBIX JIOKYMEHTOB;
- OTBETHI Ha KOHTPOJIbHBIE BOIIPOCHI;

- peepupoBanue;

- IOATOTOBKA K BBICTYIIJICHUIO HA CEMUHApe, KOH(EPEeHITHH.
JUis popMUpOBaHUS YMEHHUIM HEOOXOIUMO:

- pelIeHne 3a/1a4 ¥ yIpaXHEHHUH 110 o0pasiy,

- peleHre BapuaTUBHBIX 3a7a4 U YIPaKHEHUH;

- perIeHne CUTyaruoHHbIX (MpodeccnoHaabHBIX ) 3a/1a4;

- MOJTOTOBKA MPE3CHTAINH, TBOPUECKUX MTPOEKTOB.

TpeboBanus k HanMcaHUIO pedepaToB (JOKIIAI0B)

Pedepar cocTouT u3 THUTYIBHOrO JIHMCTA, COAEP)KAHUS, BBEICHHS, OCHOBHOM dYacTu,
COCTOALICH W3 HECKOJbKUX pa3fenoB (maparpadoB), 3ak/IOYEHHs, CIHCKAa HCIIOJIb3YeMOM
autepatypsl. [Ipu HeoOxomumocTu paboTa MOXKET BKJIOYaTh mpuioxeHus. Kyna, kak mpaBuio,
MIOMEIIIAETCs] BCIOMOTATeNIbHBIA MaTeprai, HeOOXOJUMBIH 1l 00ecreueHus OTHOTHI BOCIIPUATHUS
paboThl (CXeMbl, TaOJIUIIBI, MILTIOCTPALIUN, TUATPAMMBI, TPaQUKH U T.11.).

BBenenue M0MKHO COCTaBISATH 2-3 CTpaHUIBI, /1€ OOBIYHO IPOBOAUTCS OOOCHOBaHHE
aKTyaJIbHOCTH BBIOpDAHHOM TeMBbl KypCOBOMl pabOThl €O CCBUIKAMH Ha COOTBETCTBYIOLIUE
TEOPETUYECKHE HCCIEOBaHUS W MpakTHYeckuil ombIT. KpaTtko xapakrtepusyercs OOBEKT
HCCJIETOBAHMSI M COCTOSTHHE paccMaTpUBaeMoil mpoOieMsbl it JaHHOTO 00bekTa. DopMupyercs Heib
UCCIICIOBAaHUST M 33Ja4yM, INPH PEUICHHH KOTOPBIX OyIeT JOCTHTHyTa IIOCTaBJIIEHHAs IIelb.
OnuceIBalOTCSI METO/IbI PEILIEHUS ONpeIeIeHHbIX 3aau. Takum 00pa3om, U3 BBEJCHUS JOIKHO ObITh
MOJTHOCTBIO SICHO, UTO SIBJISETCS PEMETOM aHaJIM3a U KaKKe Pe3yiIbTaThl JOJHKHBI ObITh TOCTUTHYTHI
B XOJIe NMPOBEICHHOT0 uccienoBaHus. Poib BBeeHUs B paboTe 4pe3BbIYAHO BBICOKA, TaK KaK B
C)KaTOM BHJE OHO JOJDKHO TI0Ka3aTh 3HAYMMOCTb, TJIyOMHY MpPOpabOTKH MpoOIeMbl U
CTUMYJIMPOBATh JajbHEWINee O3HAKOMJICHHE ¢ paboroil. HamucaHue BBeneHUsS pPEKOMEHIYETCS
0oopMIIATH MOCE MOJATOTOBKH OCHOBHOW YacTH KYypPCOBOW pabOTHI.

['maBpl OCHOBHOTO TEKCTa OOBIYHO HMMEIOT XapaKTep: TCOPETUUYCCKUM, aHATUTUUYCCKUU U
KOHCTPYKTHBHBIM.
OOummMH TpeGOBaHUSAMH K HUM SIBIISFOTCS:

e T0JHAs M yeTKas GopMyIHpOBKAa HAMMEHOBAaHUH TJ1aB U maparpagos;

® UETKOE MOCTPOCHHE U JIOTHYECKAs MOCJIE0BATEIbHOCTh U3J1araéMoro MaTepuana;

® T[I0JIHOTA, TOYHOCTb U CIKATOCTH (POPMYIHUPOBOK;

e yOEIUTETHHOCTh apTyMEHTAIMU 10 KKJIOMY MOJIOKEHHUIO U JI0Ka3aTeIbHOCTh BBIBOJIOB,
MPEIJI0KEHU N, PEKOMEHAAIUN;

® JCMOJb30BaHUE METOAOB (DAKTOPHOTO U APYTUX CIIOCOOOB aHATN3A;

® CHCTEMHBIN MOJIXO K mpobieme.



B mnepBoii (Teopernueckoi) TiaBe OOBIYHO JaeTcs 0030p HAYYHO-METOJAMYECKOM |
CIPAaBOYHO-MHCTPYKTUBHOM JIUTEPATYPHI, OTCUECTBEHHOTO U 3apYyOEKHOTO OMBITA, HOBBIX METO/IOB
pellieHrs HcCelyeMbIX BOIPOCOB M METOAMK aHanuza. MHorzma uenecooOpa3HO OIpeneanuThb
Croco0BI pacyera (PMHAHCOBBIX MOKA3aTeNeH U KPUTEPUU X OLIEHKH.

B nanHOoM pa3zzene MOTyT YCTaHABIMBATHCA WJIM YTOUYHATHCSA (DAKTOPHBIE MOJENIU IO
uccienyeMoil mpobneme, paszpabarbBaThCS 3a7add  ONTHMHU3AIMH [IOKa3aTeseil, CTaBUTHCS
po0JIeMbI OYXTaNTEPCKOTO y4ueTa, ayJIuTa U HaJTOr000I0KEHHUS.

Bo Bropoii (aHanmuTHYeCKOW) THaBe OOBIYHO  JAETCSl  TEXHHUKO-D)KOHOMHUYECKAs
XapaKTepUCTHKA MPEATPUATHS, IO OTYETY KOTOPOro BbIMoONHAETCs padora. HeoOxomumo ykazaTh
HAaUMEHOBAHMUE TMPEANPUATHS, BaKHEWIIWE BUABI NPOAYKIMH (WM YCIYr), >KelaTeIbHO B
MPOLUEHTHOM COOTHOIICHUHU, [aHHBIE O JWHAMUKE OCHOBHBIX IIOKa3aTeled XO35SHCTBEHHOU
nesTenbHOCTH. [Ipu 3TOM JOKHBI OBITH BBISIBIIEHBI HETAaTUBHBIE (DAKTOPBI (pe3epBbI, «y3KHUE»
MECTa), yCTpaHEHUE KOTOPBIX MMO3BOJIHUT MOBBICUTH A3P(HEKTUBHOCTH JEATEIEHOCTH 10 HCCIETYEMOMY
HanpasneHuto. [IpoBoautcs sxcnpecc-aHaIu3 GUHAHCOBOTO COCTOSIHUS MPEATPUSATHUS.

B Ttperbeill (KOHCTPYKTHMBHOI) TIJlaBe pabOThI HA OCHOBE BBIBOJOB, COJEPKAIIUXCS B
AQHAIUTUYECKOM M TEOPETHYECKOM pasjesiaX, pa3pabaThIBalOTCS MEpOINpHUATHs, peuieHus. B
KaueCTBE KOHCTPYKTUBHOM IJIaBbl MOXKET OBITh MPEACTABIICHA METOIMKA aHAIH3a, JOTIOJTHEHHAS W
KOHKPETH3UPOBaHHAs MPUMEHUTENBHO K KOHKPETHOMY MPEANPUATUIO WM HCHOJIb30BaHBl HOBbBIE
(dakTOpHBIE 3aBUCUMOCTH, XapaKTEPHU3YIOIINE UCCIIEyEeMbIE MPOIIECCH U SBIICHUS.

B 3akmrouenne paboThl KpaTKO (GOPMYIHPYIOTCS OCHOBHBIE MTOTH (IO BCEM pasjeiiaM),
OCHOBHBIE MPEJIJIOKEHUSI M1 PEKOMEHAIIMHU 110 BO3MOXKHBIM HaIlPaBJIECHUSM MPOBEICHHOIO aHAJIK3a,
CBOJIKa HEUCIIOJIb30BaHHBIX PE3EPBOB, a TAKKE BO3ZMOXKHBIE YIIPABICHUECKHE PEeLICHHS. 3aKII0UeHNe
HE JI0JDKHO MpeBbIaTh 3-4 crpanul]. O0beM 3aKII0UeHNs B TIOSICHUTEIBHON 3aMiCKe K KyPCOBOMY
MPOEKTY - | — 2 cTpaHuLBbL.

Crrcox MH(GOPMAIMOHHBIX MCTOYHHKOB BKJIIOYAET JIUINb T€ MCTOYHUKU, KOTOPBIC OBLIU
MCIIOJIb30BaHbI MPY BBHITIOJTHEHUH KYPCOBOW MITU JTUTLNIOMHOM pabOThI U CBEIEHUS U3 KOTOPBIX HAIILIN
CBOE OTpPa)KEHHE B TEKCTE, C COOTBETCTBYIOIIEH CCHUIKON Ha UCTOYHUK B TEKCTE PAOOTHI.

O0beM paboThI HE JOJKEH MPEBBIMIATh 15 cTpaHuIL.

Hopsaok opopmiieHust padoThl

OO6ume TpeboBaHus

Tekct paboTel cinexyeT ohOpMIISTH Ha OJHOM CTOpPOHE JicTa Oenol Oymaru dopmarta A4
(210%297 mm). TexcT paboThI eyaTaeTcs 4epes MoJTopa MEKCTPOUHBIX MHTEPBAJIa C IPUMEHEHUEM
mpudTa Times New Roman wnmm mogobnoro pasmepom 14 pt. [1pu 3ToM cobr01at0TCS ClIeayIONne
pa3Mepsl noJieil: ieBoe — He MeHee 30 MM, BepXHee U HUKHee — He MeHee 20 MM, IIpaBoe — HE MEHEe
10 mm.

A03a11] B TeKCTE€ HAYMHACTCSI OTCTYNOM, paBHbIM 10-12,7 MM — yCTaHOBKA [0 YMOJIYaHHUIO B
“Microsoft Word”.

Jluctel paboTel HyMepyroTcs apadckumu nudppamu. Tutynbheiii guct ([lpunoxenue 1, 1a),
conepxanue ([Ipunoxxenue 2) BKIIOYarOTCs B 0011IyI0 HyMepaiuto. Homep Ha 3THX TMcTax He CTaBsT,
Ha MOCJIEAYIOIINX JJUCTaX HOMEP IIPOCTABIISETCS B BEPXHEM IIPABOM YTy JIMCTA, IPOTHBOIIOIOKHOM
OT TOJIs TOALIMBKH.

Kaxnyro CcTpykTypHYIO 4YacTb paboThl (BBeJeHME, pas3znensl (maparpadsl), TIIaBbl,
3aKJIIOUYEHHUE, CIHCOK HCIOJIb30BaHHOM JUTEpaTyphl, NPUIIOKEHUS) CleyeT HauWHAaTh C HOBOM
CTpaHUIIBI.

TekcT OCHOBHOW YacTH NENAT Ha pa3leibl, MOApPa3Aeibl, MYHKThl. 3aroJOBKH Pa3JeioB
nuIyT (MevyaTraioT) CHMMETPUYHO TEKCTY BBIJICICHHBIMU MPONKUCHBIMU (HAIpUMEDP, MOITYKUPHOE
HayepTanue 3amepoMm 16 pt mpudra Times New Roman unu aHamormdHoro, mpu NMpUMEHEHUU
KOMITBIOTEPHOM BEpCTKHM) OykBaMu. 3arojIOBKH MOJPA3JENOB MUIIYT (IE€4aTaioT) ¢ ab3amHoro
OTCTYIA CTPOYHBIMU (HampuMep, NOJYKUPHOE ¢ KypCUBHBIM HauepTaHue pazMepoM 14 pt mpudra
Times New Roman uiu aHamoruaHoro, npu IpuMEHEHUH KOMITBIOTEPHON BEPCTKH ) OyKBaMH, KpoMe
MIePBOI MPOMUCHOM. 3aroJIOBKH MYHKTOB (DOPMATUPYIOT pa3IMuHbIMU crioco0amu. [ToguepkuBaTs u



MEPEHOCUTh CJIOBA B 3arojloBKax He JoIyckaeTcs. Touky B KOHIIE 3arojloBKa He cTaBsT. Ecim
3ar0JI0BOK COCTOUT U3 JIBYX IPEIUIOKEHUN, UX Pa3ACIIAIOT TOUKOM.

CrnoBa, cimykaiye 3aroJIoBKaMu COOTBeTCTBYHOMHMX paszzaenoB padoter: «COJAEPXKAHUEY,
«BBEJIEHUEY, «CJTABAY «3AKJIFOYEHUE, «CITMCOK NCIIOJIb30OBAHHOM
JINTEPATYPbI», «ITPUJIOXKEHUEY» - numyT Takke Kak ¥ 3arojlOBKH 3a7eioB (0€3 KaBBIUECK)
HOJYXUPHBIM IIPHPTOM.

3aroyioBKH pa3fiesioB U MOAPA3JIEIOB OTAEISIOT OT MPEIbIIYIIEro U MOCIeIyIOIIero TeKCcTa
IIPOCBETOM, PaBHBIM JBYM MEXCTPOYHBIM HHTEpBaiam (15 mm).

Pa3nens! (maparpadsl) OCHOBHOM YacTH JOJIKHBI UMETh MOPSIIKOBYIO HYMEPALIUIO B ITpeienax
BCEU KypCOBOM pabOThl M 0003HAYAIOTCS apaOCKUMHU U PaMH C TOYKOM B KOHIIE O€3 CIIOBA «TJ1aBay
(«pazmen») (ITpunoxenue 2).

[Tonpaznensr HyMepyioTcs apabckumu mudpamMu B mpefenax Kaxzaoro pasgena. Homep
HoJpasjiesia COCTOMT M3 HOMepa pasziena M MoJpaslena, pa3eleHHbIX TOUYKOoH. B koHIe HOmepa
noJipasziesia CTaBUTCS TOUKa.

[TyHKTBI HyMepYIOT apabckumu udpamMu B Mpenenax mojpasjiena aHaJOTHIHO HyMepaluu
nozpaszzenoB. Jlomyckaercs MyHKThl HE HyMepoBaTh. BBeeHue u 3akitoueHre He HyMepyroTCs.

[{uTaThl

Ecnu pabora mpemycMarpuBaeT HEOOXOAMMOCTh IIUTUPOBAHMS, TO IUTATHI O(POPMIIIIOTCS
ciemyomuM obpa3zoM. MX cieayeT BBIMHCHIBATH W3 MEPBOMCTOYHUKOB, COXpaHss opdorpaduro,
MyHKTYaIuIo U UGpoBbie BhiAeNeHUs1. ECTh HEKOTOpbIE UCKITIOYCHHSI: MOKHO OMYCTUThH OJHO HITU
HECKOJIbKO CJIOB WJIM MPEIJIOKEHHUI, €clii MbICIb aBTOpa LUTaThl HE HCKaxaercs (Takoe
[MUTUPOBAHUE MMEET OTTOYUS HA MECTax MPOMYIICHHBIX CIIOB); BBIICTSIOTCS B KaBBIUYKAaX TJIABHBIC
CJIOBa, HO B KOHIIE CTaBUTCS MHOTOTOYHME; U3MEHSETCS MaJeXK CJIOB B LIMUTATE, KOTJA IIUTHUPYIOTCS
CJIOBa WJIM CJIOBOCOYETAHMS; M3MEHSETCS IepBas OyKBa IUTAThI, HAYMHAIOMICHCS CO CTPOYHOMN
OYKBBI, €CJIM OHAa CTOUT B HayaJle IPEJI0KEHHS], U HEKOTOPBIE JpyTHE.

[Ipn wucnonp3oBaHWUM IUTAT O0s3aTeNbHA CCHUIKA HAa WCTOYHUK, U3 KOTOPHIX OHa
no3auMcTBoBaHa. OQopMIIeHHE CCHUTOK MOXKET OCYIIECTBIISATHCS CIEAYIOIMMMH Clloco0aMu: B BUIE
MOJICTPOYHOTO MPUMEYAHUS (C MPOCTABICHHUEM BEPXHEro MHJEKCA) M MyTeM MPUBEIACHUS HOMEpa
COTJIACHO CITMCKY HCIIOJIb30BAHHBIX HMCTOYHHMKOB (HETOCPEICTBEHHO B TEKCT€ B KBaJApaTHBIX
CKOOKax).

[Ipu odopmieHNN CHOCOK B KOHIIE MCTOYHHKA MPOCTABISIETCS CTpaHUIA (CTPaHMIIBI), C
KOTOpOH B3AT TOT WK MHOW Marepuan. Hampumep: [onnosa JI.B., Hukudoposa H.A. Ananu3
(¢brHaHCOBOW OTYETHOCTH: Y4eOHOoe mocodue. — 2-¢ u3a. — M.: leno u cepsuc, 2004. C.45-64.

Ecnu 10cnoBHO HMUTHUPYETCS MCTOYHUK, TO IUTHPYEMBIH TEKCT 3aKJIFOYAETCS B KABBIUKHU H
Cpa3y mociie KaBblUe€K CTAaBUTCS HOMEP CHOCKH.

Ecnu B pabore mpuBoasTcs 1udpoBble MPUMEPH WU CTaTUCTHYECKHE TAHHBIE, TO Cpa3y
1ocJie MPUBEIEHHBIX JaHHBIX CTaBUTCS 3HAK CHOCKHM U yKa3bIBa€TCSI UCTOYHUK 3TUX (DAKTHUECKUX
JAaHHBIX.

Ecnu Teket uuTupyeTcst He 10CIOBHO, a MEPECKa3bIBACTCS] CBOMMHU CJIOBAMM, TO KaBbIUKH HE
CTaBSITCS, a 3HAK CHOCKH CTAaBUTCS MOCie (hparMeHTa ¢ 3aMMCTBOBAHHBIMH MBICIISIMU. B 3TOM ciiydyae
nepea TeKkeToM cHocku mumietcst «CM.:». Harmpumep: Cwm.: lornosa JI.B., Hukudoposa H.A. Ananu3
¢uHaHCOBOM OoTUeTHOCTH: YueOHOoe mocobue. — 2-e u3a. — M.: [leno u cepsuc, 2004. C.87.

Ecnu Ha ogHOM cTpaHuLIe BCTpedaeTcsi 0THOBPEMEHHO HECKOJIBKO CChUIOK Ha OJJUH MaTepual,
TO TPU TOBTOPHBIX CCHUIKaX MPHUBOIATCSA cioBa «TaMm »e» U yKa3bIBaeTCs HOMEP CTPAHUIIBL
Hanpumep: Tam xe. C. 23-24.

B paGotax MOTYT MPUMEHSITHCSI BHYTPUTEKCTOBBIC CCHUIKH. B 3TOM citydae HEmocpeICTBEHHO
3a IUTATOM, HU(PPOBBIMU TaHHBIMH, 32AMMCTBOBAHHBIM IOJIO)KEHUEM CTAaBUTCSI HOMED JINTEPATYPHOTO
UCTOYHUKA B COOTBETCTBHUHU CO CIIUCKOM JIUTEPATYphl M CTpPaHUIA, C KOTOPOW IMMO3aMMCTBOBAH
MaTtepuai. JOta nHGOpMaIIHs 3aKIII0YaeTcs B KBajpaTHbie ckoOku [4, C. 56-57].



DopMyJIbl

VYpaBHeHus U GopMyiibl ClieAyeT IOMEIIaTh Ha OTAEIbHBIX CTpokax. Eciu ypaBHeHue He
MIOMEIIAETCSI B OJHY CTPOKY, OHO JIOJDKHO OBITh IMEPEHECEHO Ha CIEAYIOUIYI0 CTPOKY IOCie
MaTeMaTUYeCKUX 3HAKOB (+,-,+,X,= U T.II.).

Bee dopmynsr HymepyroT apaGckumu mudpamu B mpezienax pasgena. Homep dopmysbt
COCTOUT M3 HOMEpa pasjesia U MOpsSAKOBOrO HoMmepa (hOpMyJibl B pasfelie, pa3AelieHHbIX TOYKOH.
Homep yka3bIBalOT C mpaBoii CTOPOHBI JHCTa Ha YpOBHE (OPMYIIBI B KPYIJIbIX ckoOkax. [losicHenue
YCIOBHBIX 0003Hau€HHH, BXOIAMMX B (POpMyy, IPUBOAAT HEMOCPEACTBEHHO MO (HOPMYIION.
[TosicHeHMe KaK0ro yCI0BHOTO 0003HAYEHUS JAIOT C HOBOM CTPOKH, B TOM %€ MOCIIE0BATENbHOCTH,
B Kakoi OHM J1aHbl B popmysie. [lepByto cTpoKy MOsICHEHUS! HAUWHAIOT CO CJI0Ba «re» 0e3 TBOCTOUHS
nocie Hero. Hampumep:

BII
DPO= --------- (1.1)

rae @O — ¢oumooTaaua, B pyo.;
BII — ctomMOCTh BBINTYIIIEHHOM MPOAYKITHH, B PYO.;
CCOC — cpenneroioBasi CTOMMOCTh OCHOBHBIX CPEJICTB, B PYO.

CoxkpareHus

JlomyckaeTcst B TeKCTe paOOThI MPUMEHSTH COKPAIIICHHS, OOIICTIPUHSTHIC B PYCCKOM SI3bIKE U
ycranoBneHHble [[OCT 7.12-93 Ge3 BKIIIOUYEHHUS B MEPEUCHb NMPUHATHIX COKPALICHUN U MOSICHEHUS
pyd WX TEPBOM YINOMHHAHWHW, HAlpuMep: U T.1O., U T.I., T., IT. HeobXoammMo OTMETHTh, YTO
BBIIICTIPUBEICHHBIC COKPAIIICHUS HE PEKOMEHIyeTCsl OCTaBIISITh B cepeiHe Ppasbl.

He momyckaercst cokpamarh clioBa «BO-TIEPBBIX», «BO-BTOPBIX» U T.I. U MHCATh «BO-1-X»,
«BO-2-x». B TEeKcTe cioBa «HOMEpY», «IPOIEHT», «maparpady, «rpagyc», «TeMmrepaTypay HY>KHO
MMACaTh TOJIHOCTBIO, 3aMEHATH ke ux 3Hakamu (Ne, %, §, °) MOXKHO JHIIb TOTIA, KOTJA MPH HHUX
HMMEIOTCSI YMCJIOBBIC 3HAUCHMSI.

Hanucanue uudp

B nuceMeHHBIX paboTax yuclia IPEUMYILIECTBEHHO MUINYTCA Hudpamu, 3a UCKIIOYECHUEM
OJTHO3HAYHBIX YMCEIl B KOCBEHHBIX MaJeKaX, CTOALINX 03 eAMHUI] U3MEPEHUs, HAPUMED: ... B JIBa
C TIOJIOBMHOM pa3a....

K 3nakam apo6eti (1/2, 1/3 1 T.1.) CIIOBO «4acThy, «I0JIs» HE T0OABIISIOTCS.

[TagexHble OKOHYAHUS HE CTaBSATCS B CIEAYIOIIUX CIIydasx: Ipu puMckux nudpax (XX Bek,
II Tom, Beimyck III, rmaBa X), HO 00s3aTeNbHBI IPU UCIIONB30BaHUM apadckux: 20-i Bek, 2-if ToM,
BBINTYCK 3-i, riaBa 10-51.

B ccpuikax Ha HOMepa pUCYHKOB, TaOIuUI, GOpMYI U CTpaHUI] KHUTH HEOOXOIMMO OTpaXKaTh
crienyomumM 00pa3om, Hanpumep: «Kak BUIHO U3 PHC. 2»... W «..9TO CIEAYET U3 Ta0mI. 2».

CyliecTBUTENBHOE, CTOSINEE MOCIE YHUCIUTENBHOTO, BBIPAKCHHOTO JIPOOHBIM UHCIIOM,
COTJIaCyeTCsl HE C LIEJION, a ¢ APOOHOM YacThIO ATOTO YHUCIHUTEIBHOT0, HampuMmep: 1,2 Kujmorpamma;
5,3 meTpa.

[lopsinkoBble 4YHMCIUTENbHBIE, U300paXKeHHbIE LU(paMu, JOKHBI MPUBOJAUTHCA B
BO3PACTAIOIEM WM yObIBaroIeM ropsiake, Hanpumep: «[Ipu mpoBeneHnN aHaIN3a HCIIOJIB30BAINCH
manubie 5, 10 1 15 neTHel maBHOCTHY.

YucnoBble 3HAUEHUS BEJIMYMH B TEKCTE JOJDKHBI YKA3bIBaThCS C HEOOXOAMMOW CTENEHBIO
TOYHOCTH, TPH ITOM 00s3aTENIbHO B PSAY BEIUYMH BhIpaBHUBAHUE YMCIIa 3HAKOB I1OCIE 3aMsTOH,
Harpumep: 56,00; 67,60; 73,45.

PacueTn!

[Tockonpky mHchbMeHHBIE paboTel Mo Kadenpe «byxramarepckoro ydera, ayamtra |
CTAaTUCTUKM» MPEINonaraioT pacyeTsl. OHU JOHKHBI TPOBOJUTHCSA C MPUMEHEHHEM OIPEACIICHHON
CXEMBI:



ACKHU3 WK CXEMa PaCCUMTHIBAEMOTO ITOKA3aTElIs;
3a/1aua pacuera (C yKazaHHeM, 4TO TpeOyeTcs ONPEASIUTh MPU PacueTe);
JaHHBIE 17151 pacyeTa (MPEeAMOYTUTENHHO B TAOIUYHOU (hopme);
YCIIOBHS pacyera;
pacuer;
BBIBOJIBI M PEKOMEH/IAIUH.
[Ipu opopmieHnn pacyeToB ciaelyeT 1aTh CChUIKY Ha UCTOYHUK, B COOTBETCTBHH C KOTOPHIM
BBITTOJTHSFOTCSI KOHKPETHBIE PACUYETHI.
P€3y.HBTaTBI BBIYUCIICHUU CJICAYyCT MPUBOJUTL C TOYHOCTHIO, COOTBGTCTBYIOH_[eﬁ TOYHOCTHU
UCXOJIHBIX JTAHHBIX, CIIOCO0Y BBIYUCIICHHUI U pacueTHOU (opMmyIie.

Ta0muist

Bce Tabnuiiel, BKIIOYEHHBIE B TEKCTOBYIO YacTh Pa0OTHI, TOJKHBI OBITH O()OPMIIEHBI YETKO U
aKKypaTHO B COOTBETCTBHHM C TpeOOBAaHMSIMH CTAaTHUCTUKH, CHA0XEHBI  3aroJIOBKaMH,
npoHyMepoBaHbl. Homepa TabmuIl momemnialoTcs B NMPAaBOM BEPXHEM YINIy BBIIIE 3arojioBka. B
TaOJIHIIaX JJOJDKHBI YKA3bIBATHCS €IMHUIBI N3MEPEHHS TPUBOIUMBIX JAHHBIX, @ TAK)KE MECTO U BpeMs
K KOTOpOMY OTHOCSITCS 1aHHbIe. Harmpumep:

Tab6muna 1
CrpykTypa OanaHca B pa3aIudHBIX CUTyanusxX (ThIC. pyo.)
ITokazarens Cutyamus A Cutyanusa B Cutyarusa C
1 2 3 4
CoOCTBEHHBIN KamuTal 312601 156300,5 125040
3anoikeHHOCTh 10  kpeautam U | 0 156300,5 187561
3aliMaM
Hroro 312601 156300,5 312601

Ucrounwnk: [onmona JI.B., Hukudoposa H.A. Ananm3 ¢uHaHCOBON OTYETHOCTH: YueOHOE
nocobwue. — 2-e u3a. — M.: Jleno u cepsuc, 2004. C.192.

Tabnuiy crneayeT moMemarh Mmocje MepBoro YIOMHUHAHUS O Hel B Tekcre. [Ipu mepeHoce
TaOJIMIBI Ha CIEIYIOIIYI0 CTPaHUI]y HauMEHOBaHUE Tpad cleayeT MOBTOPUTH, NMOMECTHUB HaJ
tabmuneit «lIpomomkenue Tab. 2» wmwim «OkoHuanue Tab. 2». Tabmuubl AOMKHBI HWMETh
MOCIIeIOBATEIbHYI0 HyMepaluio apabckumu nudpamMu B mpelenax MHUCbMEHHON paboThl WK B
npenenax kKaxzaoro paszaena. [Ipu ccbuike B TekcTe Ha TaOIUIly yKa3bIBalOT €€ HOMEp, CIOBO
«TabNHIIay MUIIYT B COKPAIIEHHOM BHJIE, HAIIPUMEP: aHAIIU3 PACX0I0B OPTaHU3aIUH 110 DJIEMEHTaM
yKa3aH B Tao0.1.

JomyckaeTcst 6onee Menkuil mpu@dT TEKCTa B TaOJIHIlE, YeM OCHOBHOW TEKCT, U MEHBIIUI
MEXXCTPOUYHBIA MHTepBall. Eciiu B IOKyMEHTE TOJIbKO O/iHA Tabiulla, ee HyMepoBaTh HE CIEAYyeT U
cioBo «Tabnmuma» Haa HEW HE MUNIYT.

HeoO6xomumo ctporo coOmogaTh ycloBHBIE o0o3HaueHWs. Eciu cBeneHUN  HET,
MPOCTABJISIFOTCS. TOYKH (...) WIM THIIETCS «HET CBEACHHIN», €CIIH SBJICHHE OTCYTCTBYET, CTABUTCS
npodepk (—) u T. 1. [Ipu HanMuum KJIETOK, He MOAJIeKAIIX 3aM0JTHEHUIO, B HUX ITPOCTaBIISETCs 3HAK
(X).

JlanHble Bcex rpad M CTPOK TaOJIHUIbBI JOJKHBI MPUBOJIUTHCS C OJUHAKOBOW CTEHNEHBIO
TouHOCTH. ECl 4rciioBbIe 3HAYSHHS MEHBIIIE IPUHATON B Ta0HIle TouHOCTH, ipocTasisiercs 0,0.

Tabnuipl MOTYT UIMETh CHOCKHU, B KOTOPBIX YKa3bIBAIOTCS UCTOYHUKU MPUBOJUMBIX JAHHBIX,
pUMeYaHus, Jalolue NOACHEHHs, paciin(poBKy Mmokaszatenei u T. . Ecau Tabnuna pazpaborana
CTYJEHTOM CaMOCTOSITENIbHO, TO MO/ TabIuIell BMECTO HCTOUYHMKA JienaeTcs Haanuch «Pa3paborano
aBTOPOM.

Tabnuipl, KaKk NOPaBUIO, MOJKHBI OBITH 3aMKHYTHIMH, T. €. HMETh HTOTHU IO TPYIIIaM,
HOArpynnam («BCEro») U B LIEJIOM 10 TaOIULE («HTOTOY).

Nnmoctpanuun

Wnmoctpanuu (uepTesxu rpa@uku, cXembl OJI0K-CXEMbl, TUarpaMMbl, pUCYHKH, pacreyaTKu
SKpaHHBIX (HOPM) OOBEIUHSIOTCS SAUHBIM Ha3BaHUEM «PUCYHOK». XapakTep WUILTIOCTPAIIMH MOKET
OBITH YKa3aH B €€ Ha3BaHHUM (HApuUMep, «OJOK-CXeMa alrOpuT™May). PUCYHKH clieyeT pacroiarath



HETIOCPECTBEHHO II0CEe TEKCTa, B KOTOPOM OHHM YIOMHHAIOTCS BIIEPBBIC HJIM Ha CIEAYIONICH
CTpaHHIIE.

B kadecTBe HarIAAHOTO MaTepHaia B paboTax MOTYT HCIOIb30BaThCs MILTIOCTPALIUH (CXEMBI,
rpaduku, pUCyHKH). MumrocTpanuu cieayer pa3Memnath Mo TEKCTy padoThl Mocie MepBOil CChIIKU
Ha HUX C TEM PacdyeToM, 4TOOBI OHHU, IO BO3MOXHOCTH, PacIiojlarajiuch Ha OJHOW CTpaHHIE TEKCTa
KypcoBo# (aumioMHoi). MimocTpanuu cienyer HymMepoBaTh apaOCKUMH LU(ppaMu CKBO3HON
HyMepaluu OTAEIBHO MO KaXJIOMY BUAY (OTAEIHHO HYMEPYIOTCS CXEMBI, OTJEIBHO - rpaduky,
OTJIENIBHO - PUCYHKH). IuTIocTpanny MOTyT UMETh MOSICHUTENbHbIEC JaHHbIEe, KOTOPBIE TTOMEIAI0TCS
noja TrpaduKoM WM PUCYHKOM, M 00s3aTeNIbHO JODKHBI MMETh HanmMeHoBaHuMe. HanmeHnoBaHme
MOMEIIAIOT 10 HEeHTPY Iocie yKa3aHus Buaa wiumoctpanuu («Puc.», «Cxemay, «['paduk») u ux
HOMepa 1o nopsAAKy. Touka B KOHIIE HANMEHOBaHUS WILTIOCTpAIMK He cTaBuTcs. Hanmpuwmep:
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Puc. 1. [Ipumep BBINOJIHEHUSI PUCYHKA C NCIUTEIbHBIMU IITPUXAMHU

Ha Bech mpuBeneHHBIH HIUTFOCTPHPOBAHHBIA MaTepuai IOJDKHBI OBITh CCBUIKH B TEKCTE PaOOTHI.
Hanpumep: (cMm. puc. 1).
CrnuCOK UCTIOIh30BAHHOM JIUTEPATYPHI

Crucok HCIONIb30BaHHOM JINTepaTypbl MPUBOIUTCS IOCHe 3akiodeHus. CHUCOK TOJDKEH
cojlepkaTh TIepedeHb Oubauorpaduuecknx ONMHCAHWK JOKYMEHTOB (3aKOHBI, HOPMATHBHBIC
JOKYMEHTBI, KHUTH, CTaThH W T.I.), MCIOJB3YEMbIX TPH BBITIOJHEHUU PabOTHI U O(hOpMIIIETCS
cienyronmm odpaszom: http://lib.rudn.ru/3.

B xauectBe opM KOHTPOJISI CaMOCTOATEILHOW pabOThl OIEHUBAETCS aKTHBHAs paboTa Ha
3aHATHU (YMEHHE BECTH AMCKYCCHIO, TBOPUECKHH MOJXOJ K aHAJIU3y MaTepuajoB, CIIOCOOHOCTh
YEeTKO U €MKO (DOpPMYITHPOBATH CBOM MBICITH ), & TAK)KE KAYECTBO TIOATOTOBKH pedepaToB U JOKIAIOB.

12. ®oH OLIEHOYHBIX CPEACTB JJIS IPOBeIeHHUS POMEKYTOYHOM aTTeCTAMU 00YYAO M X CS
Mo JUCHUIINHE (MOAYJII0)

Mamepuaner ons oyenku yposus oceoenus yuebnozo mamepuana oucyuniunst « Y YET HA

[TPEJITPUATUAX MAJIOT'O BU3HECA» (oyenounvie mamepuanst), exnouaiowue 6 ceos
nepeuens KOMHEmMeHyutl ¢ YKA3aHuem 5manoé ux (opMuposauus, Onucawue noxazamenei u
Kpumepues OyeHusanus KOMNemeHyull Ha PA3TUYHbIX JMANax ux GopMuposanus, onucanue WKa
OYeHUBanUs, MUNOEbLe KOHMPONbHbLE 3A0AHUA UL UHbIE MAMEPUATbl, HeobX00uMble Ol OYeHKU
SHaHul, YMeHull, HAELIKOE U (Ull) ONbIMma OesMenbHOCMY, XAPAKMEPUIVIOUUX Smansl



http://lib.rudn.ru/3

Gopmuposanus komnemenyuil 8 npoyecce 0C80eHUs 00pa3z08amenbHOU NPOSPAMMbL, MeMmooudecKue
Mamepuansl, onpedensioujue npoyedypvl OYEHUBAHUA 3HAHUL, YMEHUU, HABLIKO8 U (Uau) onvima
O0esmenbHOCMU, Xapakmepuzyuwux 3manst GOpMUposanuss KOMnemeHyut, pazpadomansl 8 NOJIHOM
06veme u 0ocmynusl 015 obyuarowuxcs Ha cmparuye oucyuniunvt 8¢ TYHUC PY/[H.

IIporpamma cocrasiieHa B coorBercTBuH ¢ TpedoBanusimu OC BO PY/IH.

Pa3patGorumnkmn:

CT. mpenojaBarens Kadenpsl «byxranrepckuil yuer, ayJIuT U CTATUCTUKA:

MaptbeiHoBuu C.H.
PykoBoauTesb mporpaMmbl
3aBeayromuit kadeapoit
«byxranrepckuil y4er, ayJuT U CTAaTUCTUKA» K.J.H., IOLEHT, IleTpoBckas M.B.

3aBenywmmii kageapoi
«byxranrepckuil y4er, ayJuT U CTaTUCTUKA» K.J.H., IOLEHT, IleTpoBckas M.B.
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