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1.OBIIME ITOJIOKEHMSI

YIpaBneHne MexIyHAPOJHOTO NPOTOKONa (Jajlee HMeHyeTcs Vipasnenwe) sBistercs
CaMOCTOATENIPHEIM  IOZIpasfieieHleM Poccuiickoro yHmBepcuTeTa Apyx0Bl Hapomos (gmamee —
PY]TH, unu - YHuBepcHTeT) M moquuHseTes HETIOCPENCTBEHHO PekTopy VHuBepcHTera.

Ympasnenue opraHusyeTr u 0GeCHEYHMBAST CBOO JACATENIBHOCTE B COOTBETCTBHHM C
3akoHoJarenbcTBoM P®, Vcerasom PVY]IH, HactoamuM Ilonoxenuem, pemenusmMu Vueroro
COBETA, IPHKA3AMH 10 YHHBEPCHTETY H HHEIMH HOPMATHBHEIMH AKTAMHM YHuBepcHTeTA.

Vopaenenne B cBoel mesTeNBHOCTH PYKOBOACTBYETCA TaKe OOLIEHpPHHATEIMH B
MEXIYHAPOIHOH MPAKTHKE MPOTOKOIEHEIME HOPMaMH.

Yopasnenne wumeer 6naHK ¢ 0603HaYEHHEM CBOCTO HAaHMCHOBAHHSA M YyKa3aHHEM
npuHamIexxHocTd K PYTH.

YnpaBnenue oCyImIeCTBIISET CBOIO AeSTENBHOCTS Ha OCHOBaHHH €XETOAHBIX IUIAHOB paboTHI H
OTHHTEIBAECTCA Nepen PektopoM, PexTopaTom 1 Yuensmm coreTom YHHBeEpCHTETa B COOTBETCTBHH ¢
ycTaHoBNeHHBIM B PYTH mopsimxom.

Peopranmsamus u nmukBHmanus YnpasneHUs NpOH3BOIHTCH IO peIIeHHI0 YYeHoro coBera
YHuBepcurera.

II. CTPYKTYPA U PYKOBOJCTBO YIIPABJIEHUSI
2.1. CrpykTypy u mTaTHOe pacmucaHHe VrpasneHus yrteepxmaer Pextop Yuusepcurera mo
NPENCTABNEHHIO  HA4YalbHUKA  YTIpaBleHHS, cornmacosaHHoMy ¢ IlmaHoBo-(puHAHCOBEIM
YIIpaBIeHHEM Y HHBEPCHTETA.
2.2. B cocraB YmpaBieHus OpraHH3aHORHO BXOIAT:
- IPOTOKONBHEIH OT/EN;
- CEKTOP 3arpaHKOMaHIHPOBAHHS;
~ CEKTOp aKafeMUYECKOH MOOHIILHOCTH POCCHHCKAX 0BYYaromuxcs.
2.3. VmpaBneHune Bo3riiasisger Ha4albHHK, KOTOPKIM HAa3HAYaeTCA HA MOJKHOCTE M ocBoOOMXIaeTCA
OT Hee npHuKa3oM Pekropa.
2.4, HavanbHuk YNpasieHHs HasHa4aeTcs M3 9uCia ML, AMEIOIIMX BEICIIEE ITPO(ECCHOHATLHOE
obpasoBaHue H CTax PaGOTHI B 06Pa3OBATENBHEIX YUPEXICHUAX BEICIIETO IMPO(ECCHOHATLHOTO
obpasoBaHUs He MEHeE 5 JieT.
2.5. Hauanenux YipasneHus:
- OPTaHH3yCT BEIIOJIHEHHE BO3JIOXKEHHEIX Ha YIIpaBieHHe 3aay;
- PYKOBOJMT IIEPCIICKTHBHBIM H TEKYINHM IUIAHHPOBAHHMEM IESTEIBHOCTH YnpaBnenus ¢ ygerom
neneH, 3amay ¥ QYHKUMH, 119 peanwzaiuum KOTOPBIX OHO CO3[aHO, H3NAeT HEOOXOMHUMEBIE
PacIOpDKEHHS, KOHTPOJHPYET BEIONHEHHE [UIAHOBAIX 33 JaHMUIA;
- OpraHu3yeT H OOeCleYHBaeT MOATOTOBKY u IIPOBEICHHE MPOTOKOJIBHBEIX MEpPONpPHATHIH ¢
ydacTaeM Pekropa, mpopekTopos u apyrux wienos Pexropata Yuusepcurera;
- YHacCTBYCT B OpraHH3alWH pa3spabOTKH M COINIACOBAHHS NPOEKTOB IIPOrpaMM TIPOTOKOJIEHBIX
MCPONDPUATHH M NPEJCTAaBIfAET UX He IO3JHEe, 4eM 3a JBOe CYTOK J0 YCTAaHOBIEHHOH IaThl
MEPONPHATHA Ha yTBepXKAeHue Pextopa Yuusepcurera;
- OPraHu3yeT ¥ 00ECHEYMBACT, IPH HEOGXOMHMOCTH — COBMECTHO C JAPYTHMH TOApa3ieIeHHIMHE
PYIIH, odopmnerne Bcex 3apyOeXHBIX KOMaHIHPOBOK COTPYAHHUKOB H oOywarommxcs
VHUBEpCHTETa, a TaKke HeOBGXOMUMOi AOKyMEHTanuu npH npuemMe B PYJIH 3apy6exsbix
JieTIeralmii;
- OCYIIECTBJIACT PYKOBOACTBO pabOTHHKAMH IO BEIMOJHEHHIO TIIAHa PaboTEI, BO3JI0KEHHBIX HA HAX
00s3aHHOCTEH M MOpy4YeHMHl DPYKOBOACTBA YHuBepcHTeTa, IpHHHMAET MEPEl [0 CO3JaHHIO
HEOOXOMUMEIX COLMATEHO-OBITOBbIX YCTOBHH JUIsl pabOTHHKOB Y TIpaBJIeHHs, BHOCHT HeoOX0qHuMEIe
IPEJIOKEHHS 110 UX Y1y YIIEHHIO;
- BHOCHT mpennoxeHusd Pexropy VHmBepcmTera: 1o CTPYKTYPE H INTAaTHOM YHCICHHOCTH
YupaBneHus; o HasHAYEHHH HA JOIKHOCT M OCBOOOXKICHHH OT NOIKHOCTH paGOTHHKOB
YIpaBneHnd; MO yCTAHOBIECHHIO pasMEepOB NpeMHH, MATEPHATHLHOW IIOMOINM M MHBIX BEILIAT
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pabOTHHKaM YNpaBieHHs B COOTBETCTBHU C 3alIaHEPOBaHHEIMH CPENCTBAMH M YTBEPIIEHHEIM
INTATHBIM PACIHCAHHEM, IO YCTAHOBIIEHHIO HANOABOK K NOIKHOCTHEIM OKJIafaM; O MOOIIPEHHH
PaboTHHKOB VIpaBneHHs W NPUMEHEHHH K HHM MEp MHUCHHIUIHHAPHOTO BO3AEHCTBHA, HX
NPO(ECCHOHATLHOM OATOTOBKE M MOBIIICHHIO KBaTHQHUKAIMH; O KOMaHIHPOBAHHH paboTHHKOB
Yupasnenns; o rpaduke OTIIYCKOB paboTHHKOB YripaBnenus;
- IPEACTABIAET YHHBEPCHTET u  YIpaBlIeHHE BO B3aMMOOTHOLIEHUAX C OpraHaMu
FOCYNapCTBEHHOM BJIACTH M YIPABICHHS, BHEMIHHMH YUPSKACHHUAMH U OPraHH3aLHIMHU, y4eOHBIMU
3aBEJCHUAMH, IOPHIMYECKHMH H (H3HYECKHMH JIMIAMH, BKIIIOYAS 3apyOexHBIE, 10 BOIpOCaM,
BXOZAIIHM B €T0 KOMIICTEHIIHIO, HE TPEOYIOIMMX JOMOIHUTEIbHEIX IOJIHOMOYHIA;
- KOHCYIITUPYET pYyKOBOAHTeNeH NoapasnencHuii PYTH, OTBETCTBEHHbIX 3a BHEIIHME CBSI3H 3THX
TOZpasAeNenuit, Mo BONpPOCaM IIPHEMAa WHOCTPAHHBIX JENETalui u OTHENBHBIX IIPENCTAaBHTENEH
3apyOeXHBIX BY30B, MEXKIYHAPOLHEIX M HHEIX OpraHU3auii;
- BEHET IPHEM NOCETUTEINEH;
- OCYMECTBIACT KOHTAKTEl C IPEACTABHTENSIMH  3apyGeXHEIX CTpaH, OTBETCTBEHHBIMH
PabOTHHKAaMH [PYTHX BBICIIMX Yy4eOHBIX 3aBeleHHii, 0ObeNMHEHNH, accoMaNmii, BKIIOYAs
3apyOesKHBIE 110 BOIPOCAM, BXOIAIIMM B KOMIIETEHIIHIO YIparneHus;
- TIPOBOMUT NEPHOAMYECKHE paboune COBEIIAHHA MO BOIPOCAM BBIIONHEHHS IIPOTOKOJIBHBIX
IUIaHOB H IIPOTPaMM;
; OPraHH3allHOHHO OOECHEYHBAECT H Y4YaCTBYeT B NpHEMeE Meeraudii o TIPHTJIAIIEHHBIX JIHI]
YHuBepcHTeTa, OpraHM3anHM HX BHSHTOB, B IIPOBEJCHHH IEPErOBOPOB C HHMH M KYIBTYDHOM
IIporpaMMe npeOrIBaHus;
- HAlpaBILCT NPOXOMSMYIO 4epe3 VYNpaBleHHe KOPPECIOHIEHIHIO H JOKYMEHTALHIO UL
HCIIOTHEHHS;
- BEOCT IepenucKy H oOMeHMBaeTcs HMH(GOPMAUMEd ¢ BHEIIHHMHE YYPEKIACHUAMH H
OpraHH3alHAMH, y9eOHBIMH 3aBeEHHIMH, BKIIOYAS 3apyOexHEIe, 0 BOIPOCAM IPOTOKOIBHOIO
XapaxTepa;
- OTUUTEIBACTCA IEpe PeKTOPOM YHHBEpCHTETA IO pe3ybTaTam nesTelsHOCTH VYrpapnenus;
- TOAMHCHIBACT M BH3MPYET NOKYMEHTHI H NPOEKTHI JTOKYMEHTOB IO BCEMY KpYTY BOIIPOCOB,
BXOJAIIKX B KOMIIETEHITHIO Y IPaBICHHUS;
- NPMHAMAET y4acTHE B PACCMOTPEHHH BONPOCOB, BXOMAIINX B KOMIIETEHIIHIO YTpaBiieHHA Ha
YueHoM coBeTe, peKTOpaTe H B CO34aBaEMbIX HMH KOJUIeTHanbHEIX pabounx opragax;
- AaCT PacTIOPKCHMUS, KacaloIHeCs BHYTPEHHETO PACIOpPSAKa PaboTEl pabOTHMKOB, HCHOMHEHHS
nopy4enut Pexropa YEHBepcHTeTa; pacnpenenser 0693aHHOCTH BHYTPH YOpaBlieHHs; OTOHpaeT u
NPEACTaBIACT KAHMUIATYPE HA 3aMEIIEHHE BAKAHTHBIX [OJDKHOCTEH B Ynpasneunu;
- obecnieunBaer adekTHBHOE U panyoHATEHOE HCIIO/IE30BAHKE UMYINECTBA YTIpaBIeHHs, pabouux
TOMEIECHHH, CPECTB OPITEXHHKH,
- KOHTPOIIHPYET UCTIONHEHHE IPHHATHIX IJIAHOB M IIPOrpaMM ACATENLHOCTH, PabovyIo THCUHITIHEY
M COCTOSHHE pabovMX MECT COTPYIHHKOB.
2.6. TIpoTOKONBHELA OTHEN BO3rMIABISAET HaYaJIbHUK, KOTODBIA Ha3HAYaeTcs HA JOJDKHOCTL W
OCBOOOXKIAETCS OT Hee IPHKA30M Pexropa no npeacrasnenunro navanpHuKA VYrpasnenns.

B nepuon orcyrcTBHS HavambHMKA YIpaBleHns ero 06S3aHHOCTH MCIONHAET HAYANHHHK
IIpoTokosnbHOrO OTHENA.
2.7. Cextopa BO3IMABISIOT 3aBEAYIOIHE, KOTOPHIE HA3HAYAKOTCS HA JOMKHOCTD U ocBobOXKOaoTCs
OT Hee NpHKa3oM PexTopa o npescrapnennio HayambHEEKa Yrnpaenenus.
2.8. OOA3aHHOCTH HauyaNbHHKA oOTHENA H CEKTOPOB M MHBIX paGOTHHKOB VYipaBreHus
3aKpEIULAIOTCS HODKHOCTHEIMU HHCTPYKIHSMH, KOTODEIE YTBEPKIACT HAYAIBHUK Y IPABICHHUS.

III. OCHOBHBIE 3A/IAYM YIIPABJIEHUS
3.1. OcHOBHEIMH 331a9aMK Y IpaBNeHAS TRITIOTCS: _ :
- TPOTOKOJIbHO-OPraHu3alMOHHOE 00ECIIEYEHHe IIPOTOKOIBHBIX MepOnpusTH (BKIIOYas Bce
BOTIPOCHL OPraHH3alMM U OCYINECTBICHHS KOMAaHJHPOBOK) Pextopa VHuBepcurera, a Takxe
TIPOPEKTOPOB H JIPYTHX 4ICHOB PEKTOpaTa Y HUBEPCHTETA,
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- OpraHM3anus 1 KOOpAMHAUHS NEeITEILHOCTH 110 IIPOTOKOJIbHO-OPraHU3allMOHHOMY 06eCIIEUeHHIO
TIPOTOKONLHBIX MEPONPHATHH C yyacTHeM Pekropa YHHBEPCHTETA H IPOPEKTOPOB YHuBepcurera;

- KOOpIHHALKSA AEATENBHOCTH CTPYKTYPHBIX TMONpa3NeNeHui Y HHBEPCHTETA [0 BOMPOCaM IIpHeMa
HHOCTPAaHHBIX JCJIEralliii M OTAENBHBIX MIPECTABHTENEH 3apYDEKHBIX BY30B, MEXIYHAPOLHEIX H
MHBIX OpraHM3alliff, a TaKKe HANpaBIeHHS Jeeranuii u KOMaHIUpOBaHHA pabOTHHKOB
YHuBepcHTeTa 32 py6ex;

- MPOTOKOJIBEHO-0PTaHH3aIHOHHOE 00€eCIIEYeHHEe BU3UTOB B YHUBEpCHTET Jeneranuii 3apyGexHbIX
BY30B, MEXIYHAPONHBIX M HHBIX OpraHH3allWi, IPHEMOB H BCTPEY HHOCTPAHHEIX [ejeraiuii,
IpoBOOUMEIX PexTopoM YHHBepcHTeTa, a Takke BH3HTOB Pexropa Yuusepcutera, neneranmit u
paboTHHKOB YHHBepcHTeTa 32 pybex;

- IPOTOKOJIbHOE Obecreuenue, MU HeOGXOMMMOCTH - COBMECTHO © AemapTaMeHTaMH IPOpPeKTOpa
10 ME&XIYHAPOIHOH NeATEIbHOCTH, IpHEMa B YHHBEpPCHTET PYKOBOACTBA M UNIEHOB HHOCTPaHHBIX
AHIIOMATHYECKHX MHCCHH, aKKPEIUTOBAHHBIX B MOCKBe;

- PpaspaboTKa M peanm3alnus nmporpamMm IPOTOKONBHBIX MEPOIIPHATHH, KOHTPOIb COOMIONEHHUS
nporoxona  Pextopa  Vuusepcurera HHOCTPaHHBIMH  QEJIETAllUIMH M OTHEIbHBIMH
TIPENCTABHTEIAMU 3apyOEKHBIX BY30B, MEKIYHAPONHBIX H HHBIX OpraHH3alui, a TaKKe KOHTPOIb
COOMIONEHNA JeneramusaMH W OTHE/IbHBIMH TIPENCTABUTENSAIME ~ YHHBEPCHTETA POTOKOJIA
3apyOeHBIX ApTHEPOB BO BPEMS HX BH3HTOB B HHOCTpPaHHBIE TOCYAapCTBa;

- obecmeueHne BH30BOI TIONNCPXKH WICHAM WHOCTPaHHBIX JeJNeranuii M  OT/AebHBIM
IIPEACTABATEIME 3apyO€KHBIX BY30B, MEXIYHAPOHBIX M HHBLX OpraHu3anuii;

- OpraHu3anusd M KOODAWHAUHUSA JEATENEHOCTH 110 BOIIpOCaM  HaNpaBIIEHUSI PabOTHHKOB
Yuusepcurera B ciyxeGubie KOMaHIHPOBKH 3a pyOex;

- OpraHu3anm¥sd H KOOpOHHAUHA [EATEeNLHOCTH [0 BOIIDOCaM HalpaBIE€HUsS O0yyYarouxcs
YHuBepcuTeTa 3a pybex ¢ mensMu COBMECTHOH HayYHOH JESATENLHOCTH, [earorHueckoi paboTsl,
y4€OBl (MPaKTHKH) H CTAXHPOBKH, Y4acTHs B paboTe KOHIPECCOB, CHMIIO3HYMOB, CEMHHApOB,
KOH(EpeHIHit U coBelanuii, YHaCTUs B MEPOIPHATHAX IO KyJIBTYPHOMY O6MeHY, B y4eOHBIX H
CIIOPTHBHBIX COPEBHOBAHMAX.

IV. OBECIIEYEHME JESITEJTLHOCTH YIIPABJIEHMA
4.1. Ypasnenune 1s ocymecTBIeHHs BO3JIOKEHHEIX Ha HETO 3a/1a4 MMEET IIpaBo:
T aupalliisaTh M MONyYaTh B YCTAaHOBJIEHHOM IODS/IKe HEOOXONMMEIE MaTepHalbl OT
PYKOBOZHUTENEH CTPYKTYPHBIX OApa3NeIeHui YHEBepcHTeTa, a TaKkxKe POCCHHCKHX M 3apyOeKHBIX
OpraHu3aliii H yUpexIeHHI B Mpeenax coei KOMIIETEHIINH;
- TOMNEPXUBATE KOHTAKTHl  C aNIapaTaMd M IPOTOKOJIBHBIMU CIy’)X0aMH pOCCHHCKHX
3apyOeXHBIX OpraHu3anuii u YYPEKICHHUH.
4.2. MarepHabHO-TeXHHYECKOE, JAOKYMEHTAIIHOHHOE, HHOOPMALIMOHHOE U TPaHCIIOPTHOE
obecnieuenne mesTenpHOCTH YnpasneHHS  oCymecTBISIOT COOTBETCTBYIOIIHE CTPYKTYpHEIE
NOApasIeNIeHAs] Y HHBEPCUTETA B YCTAHOBIEHHOM TIOpAZKe.
4.3. OuHaHCHpOBAaHHE [EATENLHOCTH Ympaenenns ocymecTtBistercas us LIEHTPaIH30BaHHBIX
OIOUKETHBIX M BHEOIODKETHEIX CPeACTB (cMeTHl VYIpaBneHHs), a Tamke cMmer CTPYKTYPHBIX
TIOZpa3IeNeHH Y HUBEPCHTETA B COOTBETCTRHH C YCTaHOBIIEHHEBIM ITOPSIKOM.
4.4. IlonroToBKa M mpoBeneHHe TPOTOKOJIHBIX MEPONpPHATHH, KOMaHIHPOBAHHE pabOTHHKOB H
HalpaBleHne o0ydaomuxcs YHHUBEpCHTETa 33 PyOex co ciyxeGHbIMH LeIIMH, a TaKKe OpHeEM
POCCHHCKHX M 3apyOeXHBIX NeNeraliii M OTHe/IbHEIX TIpeNcTaBUTENCH 3apyOeXHEIX MapTHEPOB
obopMILIIOTCS pHKa30M Pexropa Vumsepcurera c NIPHIIOXEHHEM CMETEI PaCXONOB H yKa3aHHEM
HCTOYHHKA (PHHAHCHPOBAHHUS.

V. OCHOBHBIE ® YHKIIUU YIIPABJIEHUSA
5.1. B nmemsix peannsanuu Bo3oixeHHEBIX 3aj1a4 YIpaBJIeHHE OCYIIECTRIISET:
- Pa3paboTKy IIporpamMmm H permneHue BONIPOCOB, CBA3aHHEIX C MOATOTOBKOM H OpraHu3ammeii
BU3NTOB PexTopa, mpopekTopos, Aeneranmi pexropaTa VHHBEpCHTETa [0 Poccuiickoii
Qenepanuu u 3a pybex;
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- paspaboTky mporpamm, MCPOIPUATHH H  pelleHHe OpraHM3aIHOHHbIX BOIIPOCOB
MEXIYHAPOAHOTO H YHHBEPCHTETCKOTO TPOTOKOJIOB, CBA3AHHEIX C NPEOBIBAHUEM POCCHIHCKHX 1
MHOCTpaHHBIX Jeneraumii B YHHUBepcHTeTe c OdUIHANBHBIME, paGodnMHy, HEOQHUIHAILEHBIMA
(4aCTHBIMH) BUSHTAMH, BU3HTAME IIPOE30OM;

- OPTaHH3allHI0 M MOAFOTOBKY IIEPErOBOPOB, - IPOBOZMMEIX PexTopoM H mnpopextopamu
YHuBEpcuTeTa ¢ 3apyGeRHEIMT 1 POCCHHCKHMH JeNerayaMu;

- TONIOTOBKY H OpPraHH3alMIO [PONEAYPH MONIHCAHHS COrTalleHuHd, IPOTOKOJIOB
II€peroBOpoB Ha yposHe Pextopa u IIPOPEKTOPOB YHUBEPCHTETA,

- COCTABJICHHE CMET Ha IIDHEM H OGCIy)XHBaHHe MHOCTPaHHBIX M POCCHHCKHX Heseranuii,
OTIACIBHBIX rpakKaaH, NPHOBIBAIOIIMUX C BU3HTAMH B YHEBepcHTET;

- oOpMIIEHHE COBMECTHO cO CIPYKTYPHBIMH MOJpPa3feNeHuAMH Y HUBEpCHTETA JOKYMEHTOB
AV OIIATBI pacXo/0B 3a NpPOXKHBAHHE, NHTAHHE, YCIyT aBTOMOOHIBHOTO TpaHCIOpTa, ycayr
TICPEBOTHKOB, CYBEHHPOB H JAPYTHX PACXOLOB;

- 0)OpMIICHHE TOKYMEHTOB Ha BbIIady NPUITIAIIEHAR Ha BpPeMEHHEIH BBE3 1 npeObIBaHKE B
Poccuiickoit ®enepanuu HHOCTPaHHBIX AeNerauni, NpHHUMAaeMBbIX Pextopom u NIPOPEKTOpaMH
YHuBepcutera, opranuzamus ux PCTHCTpayy, N0 Mepe HEOGXONUMOCTH - IpOJIeHHE CPOKOB
PETHCTPAIHA COBMECTHO C NMACIOPTHBIM OTAEIOM YHuBepcurera;

- 0hOpPMIIEHHE HOT B KOHCYIIbCKHE YUPEXICHHS HHOCTPAHHBIX TOCYAAPCTB ¢ XOAaTalHCTBAMM
06 oopmiIeHnH B3 paGoTHHKAM U obyqaroumes YHuBepcurera;

- IOATOTOBKY IPEIOXEHHH II0 HM3rOTOBIECHHIO CYBCHHUPOB .C YHMBEDCHTETCKOH TEMATHKOM
AL BpYUCHHS YI€HaM POCCHHCKMX M HHOCTPaHHBIX Ae/eraunH, NpuOEIBAOIMMX B Y HHBEPCHTET;

- OSHAKOMJICHHE HJICHOB HHOCTDAaHHBIX H POCCHHCKHX A€nerannii ¢ YHuUBepcHTETOM,
OPTaHH3allHs BCTPEY H IIEPETOBOPOB B Y HUBEPCHTETE,

- TIOATOTOBKY IIDEMNIOXEHUH B CBS3M CO 3HAMEHATEIHHBIMH JaTaMH H Ba)KHEUIIMMH
COOBITHAME B CTpaHax, ¢ TIapTHEPaMH M3 KOTOPEIX OCYILECTBIISIOTCS MEXIYHAPOIHEIE CBA3H,

- CONEHCTBHE M NPAKTHYECKYIO MOMOIIH CTPYKTYPHBIM TOJpAa3sfeNeHHAM YHHBEPCHTETAa B
COCTABICHHH NPOTpaMM NpPeOBIBAHMA HHOCTPAHHEIX H POCCHHCKMX [eJleranuii Mo Bompocam
TIPOLEAYp MPOBEAECHUA POTOKOMBHEIX MEPOIPHSITHIA;

- PAacCMOTpeHHE NOCTynaromei H3-3a IPaHHIEI KOPPECHOHACHINH (BKIIOYas AMUILIOMATHYECKHE

CONEpPXKAMAXCs B KOPPECTIOHAEHLHH BOIPOCOB;

- COITIacoBaHME COBMECTHO C  3aMHTEPECOBAHHBIMH CTPYKTYPHBIMH  ITOJpa3feIeHHAMH
YHuBepcHTeTa 3amaHmii Ha KOMaHIUpOBaHUe (HANpaBICHHE) pPaGOTHHKOB, JOKTOPaHTOB,
aCIIMPaHTOB H CTY/CHTOB Y HUBEPCHTETA 3a Py6esk; .

- ¢0Op M pacCMOTpEeHHE OTYETOB o pe3ynbTatax npeObBaHMA 3a pyGexoM, MIpeiCTaB/IEHHE
TPEIUIOKEHUH [0 pealu3alyy JOCTHIHYTHIX AOTOBOPEHHOCTEH Ha omo6peHHe PYKOBOZACTBY
YHuBepcHuTeTa, yyacTHe B MOATOTOBKe 3AKIOYEHAN W NPEUIOKEHHH 110 peansanuy NIPHHATEHIX
PpEINEHUI;

- COZCpXATENLHOE  HAMONHEHHE IOApasiena «MexayHapomubt  mpoTokom» pasgena
«MexayHaponHoe coTpynHHYECTBOY oduIHanbHOro caiita YHuBepcurera;

- IOATOTOBKY INpPHKAa30B M IPYIHX JOKYMEHTOB PYKOBOJCTBA YHHBEPCHTETa, CBS3aHHBIX C
TIPUTIIANICHACM IPEACTABUTENEH HHOCTPAHHBIX BY30B H IpYTHX 00pa3’oBaTeNbHEIX YUPEKIECHHH B
YHuBepcHTeT, OKaszaHHe comeHcTBHS B pasMeIneHun HHOCTPAaHHBIX TOCTeH H BBNIOJIHEHHH
KYJIBTYPHBIX IIDOTPaMM;

- IIOArOTOBKY U NpOBEACHHE 0TOOpA KAHJWAATOB H3 4YHCIIa POCCHHCKMX CTYNIEHTOB M acIHpaHTOB
Ha Nomy4eHne crumeHauu Ilpesunenta Poccumitckoi Qenepannn s obyuenus 3a pybexom, a
TakOKe KaHTUNAaTOB M3 YHCIA POCCHICKHX CTYNEHTOB, aCMHPaHTOB U JOKTOPAaHTOB Ha 00yYeHHe U
TIPOXOX/ICHHE NPAKTHK (CTXHMPOBOK) 32 PYGEXOM HA OCHOBAHMH MEKIYHAPOIHBIX JOTOBOPOB
Poccuiickoit ®enepanuy;
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- TPOCTABJICHHE YAOCTOBEPHTENBHBIX HAIMUCEH Ha IepeBOJaX MOKYMEHTOB C HHOCTPaHHBIX
A3BIKOB, NPEACTABNAEMblE KOMaHIMPYEMBIMH  paGOTHHKAMH Yuusepcurera B Vmpapnenue
OyxranTepckoro yuera u KOHTpOIS;
- TPOCTaBICHHE TMOANHCH HA IHCHMAaX H OOpAIieHHsX s Je€ranu3anve JOKYMEHTOB 00
obpazoBanuu.

5.2. OcymecTBnsieT HHEIE 3a1a4n, onpenenseMsle PektopoM YHuBepcurera.

VI. IIPABA YIIPABJIEHUS
6.1. Yriparrenue 115 BBINONHEHHS CBOMX (yHKIHI ¥ BO3NOXKEHHBIX Ha Hero 3a7ad HMEET Npaso:
- TPEICTaBIATE YHHUBEPCHTET BO B3aHMOOTHOLICHHSX C OprasaMH rOCyAapCTBEHHOH BIIACTH H
YUDaBI€HHA, BHEIUHUMH YYPEXICHHAMH K OpraHu3alusIMM, y4eOHBIMH  3aBENCHHSIMH,
TOPHIHYECKHMH H (H3HYECKHMH JHIOAMH, BKIIOUAs 3apyOexHble, IO BOIPOCAM, BXOAAIIHM B
KOMIIETEHIIHIO YIIpaBIEHHS COTIACHO HacrosineMy ITomoxenuro;
- 3allpalliBaTh M TOMY4YaTh B CTPYKTYPHBIX NOApPA3HeNeHHSX YHuBepcuTeTa HEOOXOmMEMEIE
MaTEpHAITBI 10 BOIPOCAM, BXOIALINM B KOMIIETEHITHIO Ynpasnenus; ‘
- HAlpaBIATb B CTPYKTYpHBIE IOApa3jeneHus YHWBepcuTeTa MaTepHallbl HHPOPMAIHOHHOTO H
PEKOMEHATE/IHOTO XapaKTepa [0 BOIIPOCaM, BXOASIIHM B KOMIIETEHIHIO YTIpaB/ICHHUS;
- TONB30BaTECSA B yCTAHOBJICHHOM IOPsIKe MHMDOPMALMOHHBIME GaHKAMH JAHHBIX CTPYKTYPHEIX
TIONpasneNeHud YHUBEPCUTETA, a TAKKE CO34aBaTh COGCTBEHHEIE OaHKH JaHHBIX, B TOM 4HCIE Ha
JNICKTPOHHBIX HOCHTEIISX;
- B YCTAHOB/ICHHOM IIOpSAKE NPHBIEKAaTh IPEACTABHTEIICH CTPYKTYPHEIX IIOJpasfeleHuit
YHHBepcHTETa K IOATOTOBKE 1 TIPOBCACHHIO [IPOTOKONBHBIX MEPONIPHATHEL C YYacTHEM Pextopa u
IIPOPEKTOPOB YHUBepCHTETA,;
~ YHacTBOBAaTh B NPOBEJCHHH KOH(EpeHUHH, coBemanwmii, BCTPEY, IEPErOBOPOB H JAPYTHX
MEDPOIIPHATHH 10 YKpEIUIEHHIO M PACIHPEHUIO  MEXIYHAPONHBIX MEXBY30BCKHX CBS3eH
YHuBepcurera;
- BHOCHTB IPETOKEHHS 110 COBEPIIEHCTBOBAHMIO AEATENbHOCTH Ynpasnenus.

VII. OTBETCTBEHHOCTD
7.1. HagansHuk VnpaBnenus Hecer TIEPCOHATLHYIO OTBETCTBEHHOCTD 32 BBHIIONHEHHE (DYHKIHI 1
3ajiad, BO3NOXKCHHBIX Ha YIPaBJIEHHE, C YYETOM IpaB NPENOCTABNEHHBIX €My HACTOSIIHM
IMonoxennem. '
7.2. Ha HavaneHuka YmpasneHus Boziaraercs [IEpCOHaNbHask OTBETCTBEHHOCTE 34:
- CBOCBPEMEHHOE H KaYECTBEHHOE BEINOIHEHHE nopy4enn# Pexropa VHuBepcurera, permenmii
pexTopara, Ydenoro coBera PYJIH, IIPHKA30B 10 Y HUBEPCUTETY;
- co0moneHHe, B TOM umciIe paboTHHkaMu Vrpapnenus, ACHCTByIomel B YHuBepcHTeTe
HOPMaTHBHOH 6a3sl M 3aKoHoxarenscTBa PD; - e
- cobmonerue paboTHHKaMH YnpasneHus Tpynosoit u IIPOM3BOJICTBEHHOM MUCIIMIIIMHEL,
- OPraHH3auMio B VYIpPABNEHHH ONEPATHBHOH M KAYeCTBEHHON IIOATOTOBKH JOKYMEHTOB,
AOCTOBEPHOCTE NPENOCTABIAEMOi YIIpaBieHHeM HHOOpMAIUH;
- COOJIONEHHE HOPM OXpaHEI TpyAa H IpaBHN NPOTHBONOXApHOH Ge30MacHOCTH paboTHHKaMHU
Ymnpaenenus;
- BCIICHHC NIEIONPOM3BOACTBA B COOTBETCTBHH C AEHCTBYIOIMME B YHUBepcHTeTe NIpaBHJIAMH |
HHCTPYKIIHAMH, HCIIOJTHEHHE Tpeﬁonamgf& OpTraHH3alOHHO-PACIOPANUTENLHON TOKYMEHTAIIMH H
PEIICHUH OPraHoB yNpaBjieHHs YHHBepcHTeTa, & ' @ (1470 I
7.3.  OTBeTcCTBEHHOCTE  paGoOTHHKOR YnpaBnenus ycramaBmmBaercs mx TOJKHOCTHBIMH
HHCTPYKIHSIMH.

FEE I T U
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