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1. Hean u 32124 TUCHUNTHHBL:

OcHoBHast 1enb y4eOHOro TPUOOpETEHHE CTYACHTAMH TEOPETUYCCKUX 3HAHUH U
MPAKTUYECKUX HABBIKOB B O0JACTH YIPABJICHUS JTOKYMEHTOOOOPOTOM, KOTOpHIC B JallbHEHIIIEM
MIO3BOJIST UM OCYIICCTBIISATH dPPEKTHBHYIO NEATSILHOCTh MO0 CO3AaHUI0 M OpPraHU3alluk PabOTHI
o(prcoB Ha COBPEMEHHOM YpOBHE, OOECHEYMBAIOIIEM JOCTHIKCHHE YCHEIIHBIX pe3ylIbTaTOB B
n3bpanHoii cepe Ou3Heca, OOBACHUTHL OOIIHME NPUHIMIIBI PETYIUPOBAHHUS OYyXTalTepCKON
MPAKTUKH, OMPEIEISIFONINE CBA3M MEXAY YUETOM U TPKIAHCKUM MPaBOM, IMOKA3aTh CXEMbI ydeTa
(aKTOB XO35HUCTBEHHOM )KU3HN SKOHOMUYECKOTO CyObekTa. Ha KOHKPETHBIX MPUMEpax pacCMOTPETh
npaBuWia JIOKYMEHTHPOBAHUS (AKTOB XO3SHCTBEHHOW JKWU3HU TMPEIIPUATHH W OpraHU3aIlUuH
JOKYMEHTO000pOTa Ha MPEANPHUSITHH.

OCHOBHBIC 33/1a4¥ U3YYCHUS TUCIUILIHHBL:

e (QopMHpPOBaHHWE Yy CTYACHTOB YETKOTO TPEJACTABICHUS O CYIIHOCTH | POJIU
aJIMUHUCTPUPOBAHUS;

e o0ecrieueHre rTy0OKOT0 YCBOCHUS 3HAHUM CTyIeHTaMH (DYHKIIMIA JOKYMEHTA;

e O00YyYCHHUE CTYICHTOB NPAKTUKE BJIAJICHUS OCHOBAMH CIIY)KEOHOTO JIOKYMEHTHPOBAHHS U
JIeTTOTIPOU3BO/ICTBA;

® TIOBBIIICHHE YPOBHS TPAKTHYECKOTO BIIAJICHUS COBPEMEHHBIM SI3BIKOM JIEJIOBOTO
OOIIIEHH;

e (GopMHpPOBaHHE HABBIKOB IO COCTABJICHUIO NIEPBUYHBIX YYETHBIX JOKYMEHTOB, YYETHBIX
PETHCTPOB, OPraHU3AIMOHHO-TIPABOBBIX JOKYMEHTOB,

e oOydueHHE TPAKTHUYECKOMY NPHUMEHCHHUIO Pa3IMYHBIX (OPM U COBPEMEHHBIX METOJIOB
y4eTa, Ha OCHOBE H3y4acMbIX HOPMATHBHBIX JOKYMEHTOB, B TOM YHCJIE C HPUMEHCHHUEM
KOMITBIOTEPHBIX TEXHOJIOTHH.

¢ (opMHPOBAHHE HABBIKOB 10 PA0OTE C JOKYMEHTAMH HA TIEPCOHATBHOM KOMITBIOTEPE.

2. Mecto aucuumiunsl B crpykrype OIl BO:

Huctunmuaa «KOMIUTAEHC JOKYMEHTAIIMW» oTtHOcUTCA K 4acTu, (GopmupyeMon
y4acTHUKaMU 00pa30BaTENbHBIX OTHOLICHHUH, TUCIIUIUIMHEI (MOAYJH) TIO BBIOOPY, OJIOK 6 yueOHOTO
IUIaHa.

B Tabnuie Ne 1 mpuBeaeHbI MpeANIECTBYIOMINE U MOCIEAYIONINE TUCIUTUTMHBI, HAlIPaBIEHHBIE
Ha (OpMUPOBAaHNE KOMIETEHIIUN JUCIUIINHBI B COOTBETCTBUU ¢ MaTpuiiei komnereHuii OII BO.

Tab6muma Ne 1
IIpenmecrByomme 1 nocjiaeaywuue IMCUMILVINHBI, HANIPABJIeHHbIe HA (POpMHPOBaHUeE
KOMIIeTEeHIH
No [[Indp u HaumeHOBaHME [TpenmecTByronme [Tocnenyromue TUCIUTIITAHBI
n/n KOMIIETEHIINHT JCHHUTITUHBI (Tpynmbl TUCITUTUINH)

YHuBepcajbHble KOMIIETEHIIUH
YK-1 MUuKpOsKOHOMUKA
Criocoben
OCYIIIECTBIISITh TIOUCK,
KPUTUYECKHUI aHaIIU3 U
cUHTe3 uHpopMaluuy,
MPUMEHSATh CUCTEMHBIN
MOAXO/ JIJIs1 PEIICHHS
MOCTaBJIEHHBIX 33J1a4
YK-10 Cnocoben MUKpOIKOHOMHUKA
MPUHUMATH
000CHOBaHHbIE
YKOHOMUYECKHUE
pelIeHus B Pa3InuHbIX
obmacTsx
KHU3HEAESITEIbHOCTH
OomenpodeccHoHATbHbIE KOMIIETCHIIHMT




OIIK-3 MHUKpPOIKOHOMHKA
Crniocoben
aHAJM3UPOBATh U
coJiepKaTeabHO
OOBSACHATDH IPUPOTY
9KOHOMHUYECKUX
IPOIIECCOB HA MUKPO H
MaKpOypOBHE

3. TpeboBaHus K pe3yJibTaTaM OCBOEHMSI JUCIHUNJIMHBI:
[Ipornecc n3yyeHHs JUCUUIUIMHBI HAIPABJIeH Ha (JOPMUPOBAHHE CIEAYIOUINX KOMITETCHIINA:
— VYK-1 CnocobeH OCyIIeCTBIATh TOUCK, KPUTHUECKHH aHalIW3 W CHHTE3 HH(OpMAaLUH,
HNPUMEHATh CUCTEMHBIH OAXO/] ISl PEIICHHS IIOCTAaBICHHBIX 33134
— OIIK-3 CnocobeH aHalu3upOBaTh U COJEPKATEIBHO OOBACHATH MPUPOTY IKOHOMHUYECKHX
IPOIIECCOB HA MUKPO U MaKpOypPOBHE
— IIK-1 CnocoGeH, uCIonb3yst OTEYECTBEHHBIE W 3apyOe)KHBIE HWCTOYHMKH WH(POpPMALUH,
cobupars HeOOXOAMMBIE TaHHBIE, AHATU3UPOBATH UX M TOTOBUTH HH(POPMAIIMOHHBIE 0030PEI
¥ aHAIUTUYECKHE OTUYETHI ISl PEHICHUS 331a4 MPO(hecCHOHAIBHOM eI TeIbHOCTH

(vkasviearomes 6 coomsememesuu ¢ OC BO PY/IH)

B pe3ynbraTe u3yueHus CTyACHT JOJIKEeH

3HaTh:

® OCHOBHBIC MOHATHS M TEPMHUHOJIOTHIO JOKYMEHTALMOHHOTO OOECIeUYeHUs YIpaBJICHUS
TpeOoBaHus,

® HOPMAaTHBHO-METOAMYECKYIO 0a3y JeI0npOr3BOJICTRA,

® CYHIHOCTB, COACPIKAaHNEC, OCHOBHBIC TPUHIUIILI OpraHu3aliuu pa6OTI)I C JOKyMCHTaMu,

® OCHOBHBIE TPeOOBaHUS K COCTABICHUIO U O(DOPMIICHHUIO YITPABIEHUYECKUX JJOKYMEHTOB.

YMmerTh:

® MHCIIOJIB30BAaTh AJOCTUXKCHUS I/IH(bOpMaTI/IKI/I, HCTOqueCKOﬁ HayKI/I, npaBa, JIMHI'BUCTUKU
JJISL I/13y‘~I€HI/I$I I[OKYMGHTOB,

® JHCIIOJIB30BAaTh HOpMaTI/IBHLIe HpaBOBI)Ie I[OKYMCHTI)I B pa60Te C I[OKyMCHTaMI/I, COCTAaBJIATH
U oQopMIIATH YNpaBICHYECKHE [TOKYMEHTHI B COOTBETCTBHMM C TpeOOBaHHS HOPMATHBHBIX
JIOKYMEHTOB,

® OpraHuM3oBaTh JOKYMEHTOOOOPOT, XpaHEHHWE H WCIOJb30BaHUE JOKYMEHTOB B
JeATEeTbHOCTH OpraHU3alllu.

Baagern:

® CpeICTBaAaMHU COBPEMEHHBIX WH()OPMAIMOHHBIX TEXHOJOTHH pa3pabOTKH JOKYMEHTOB H
OpraHu3aIy JTOKyMEHTO000poTa

4. O0beM AUCUUILIUHBI U BH/IbI y4e0HOI padoThI

OO0111ast TPYA0EMKOCTb AUCIUIUTMHBI COCTABIISIET 2 3a4ETHBIX CITUHHIIBL.
Bun yae6HO# paboThI Bcero CemecTpbl
4acoB 56
AyIuTOpHbBIe 3aHATHUS (BCEro) 32 32

B Tom uncrne: - - - -
Jlexyuu
Ipaxmuuecxue 3anamus (113) 32 32
Cemunapot (C)




Jlabopamopuwvie pabomut (JIP)

CamocTrosiTejibHas padoTa (Bcero) 40 40

OO01mmast Tpy10eMKOCTh

qac 72 72
3ad4. eI. 2 2

5. Conepsxkanue Q¥ CHUANINHbBI
5.1. Conep:xanue pa3ieioB M CHUILTAHBI

HaumenoBanue Coneprxanue pasjena
/1 pazzena IUCIUIUIMHBI

1. [TonsiTus JIOKyMEHTUPOBaHUSI YIPaBICHUYECKON NeSITeNbHOCTH. DYHKIMS
«uHbOpMaIH» U | JOKyMEHTa. 3HaueHHWEe M3y4yeHHS (DYHKIUH JOKyMEHTA.
«TOKYMEHT. Nndopmannonnas  ¢GyHKIUS  JAOKyMEHTa Kak  CpEICTBO
OyHKIIUU 3amevaTiieHuss W coxpaHeHus wuHpopMmanuu. CoruanbHas
JIOKYMEHTOB. ¢byakus  gokymenta. KynbTypHas ¢yHKIUS —JOKYMEHTA.
Hopmatusho- KoMMmyHukaTuBHas ~ QYHKIMS ~ Kak  CPEICTBO  Iepeaayu
mpaBoBast 0aza 1o | uHGopManuu. YmpaBieHUYeckas (QYHKIMS U €€ 3Ha4YCHHE B
YIPaBIECHUIO opranuzanuu ynpasienus. [IpaBoBas pynkius. OyHkuus ydera.
JOKyMEHTaMU OyHKIUA JOKYMEHTa KaK UCTOPUYECKOI0 UCTOYHHMKA. DyHKIUU

MOCTOSIHHO JIeHCTBYIOIIKME U (YHKUIMHU OlepaTHUBHBIE. BrusHue
byHKIUH JIOKyMEHTa Ha €ero CTPYKTYDpY.
[NomupyHKINOHATHHOCTD JIOKYMEHTA. I'ocynapcTBeHHbIE
CTaHIApPThl M YHU(PHUIMPOBAHHBIE CHUCTEMBbI JOKYMEHTAIUH.
lNocynapcTBeHHasi cuctemMa JIOKYMEHTAIIMOHHOTO OOeCreueHus
ynpasinenus.  [lopsgok  cornacoBaHuss W MOJINUCAHUA
nokyMeHTOB. YHubpukamus u CtaHgapTu3anus yrnpaBieHUECKUX
JJOKYMEHTOB; MOPSAOK 3a0JIHEHHsI TUIIOBBIX (OpM.

2 Opranu3zanus byxranrepckas  nokymeHrtauus. IlepBuuHble  JTOKYMEHTBI
JOKYMEHTO000pOTa Ha | NpeANnpusATHs. PeKBU3UTHI MEpBUYHBIX JJOKyMeHTOB. IIpaBo
MPEATPUITHI MOANUCH  TEPBUYHBIX  YYETHBIX JIOKyMEHTOB. BHeceHue

WCIIpaBJIEHUN B NEPBUYHBIE YUETHbIE JIOKYMEHTBHI.
Boccranosnenue nokymeHTOB. Opranusanus J0KyMeHTO000poTa
Y TIpaBHJIa XpaHEHHs TOKYMEHTOB. ['paduk JOKyMEHTOOOOpOTa.
JIOKyMeHTBI, cojepxkainue Kommepueckue cBeaeHus. Cpoku
XpaHEHUs JOKYMEHTOB.

3 JloxymeHnTanbsHOe Co3maHve KOMHCCHHM 10  OCYIIECTBICHHIO  OIEpamui ¢
oopmienue OCHOBHBIMM cpelcTBaMu. [loCTyIjieHHME OCHOBHBIX CpPEICTB.
ornepanui ¢ MonTax obopynoBanus. Hanudme u MCHob30BaHHUE OCHOBHBIX
OCHOBHBIMH CpelcTB (MHBEHTAapHBIM HOMEp, WHBEHTapHas KapTouyka U
CpeacTBaMu WHBEHTapHasi KHUTa, aMOpTHU3alus). PEMOHT pPEeKOHCTPYKIHUS U
JloKkyMeHTaJIbHOE MOJIEpHU3aLlMsl OCHOBHBIX cpencTB. llepemelieHne OCHOBHBIX
odopmiieHne CPEICTB. Komuccuss mo mpoBeneHuto — omepamuil ¢
orepanui C | HeMaTepualdbHBIMU akTUBamMu. [locTyrnneHue HemarepuaaIbHBIX
HeMaTepuaIbHbIMU akTuBOB. Hanuuue u ncnonb3oBaHHe HEMATEPUAIbHBIX AKTHBOB
aKTHUBaMU [lepemenienne HeMaTepralbHBIX AKTUBOB BHYTPU OpraHU3aIIH.

4 JlokymeHTanbHOE [Toctymiienne  martepuasnioB.  OTHyck — MarepuagoB  Ha
oopmienue IIPOU3BOJICTBO U Apyrue nenu. KoHTposb 32 UCHOIB30BaHUEM
onepanuin C | MaTepuaios. BuyTtpennue = mepeMelieHHss ~ MaTepuasoB.
MaTepHUalIbHO- Marepuansl Ha cxiage. Tapa. MarepuaibHble LIEHHOCTH,
MIPOU3BOJCTBEHHBIMU | IPUHATHIE HA OTBETCTBEHHOE XPaHEHUE.
3anacamu

5 JlokyMeHTabHOE [Tocrynnenue nener B kaccy. Bbeimaya nener u3 kaccel. Craua
odopmiieHne JICHEX)KHOM HanmuyHOocTH B OaHK. PacueTsl miaTeXHBIMU




HaumenoBanue Conepxanue pasaena

n/n pazzena qUCLUILIMHEI
KacCCOBBIX u | nopydeHusmu. JleHexxHsld dYek. VIHBeHTapu3auus  Kacchl.
0aHKOBCKUX onepauuid | MiHBeHTapu3auus cpeAcTB Ha cyeTax B OaHKe.

6 JIOKyMEHTalMOHHOE HopmaTuBHBIE aKThl, pPETrYJIUPYIOIIHE BOIPOCHl KaIpOBOU
obecrieueHne CIIy’KObl Ha NMpeanpUaATUd. BHYTpeHHUE JOKajibHbIE MpaBUIa, B
YIPABIICHUS TOM YUCJIE BHYTPEHHETO TPYIOBOTO PACIOPSIKA; KOJJIEKTUBHBIN
IIEPCOHAJIOM noroBop.  O3HakomieHHe  PaOOTHUKOB  C  JIOKAJbHBIMHU

HOpPMAaTUBHbIMM akTaMu. [loHSATHE NEpCOHANBHBIX JAHHBIX
paOOTHUKOB, HMX 00paboTka. J[OKyMEHTHI, MOATBEPKIAIOIINE
TPYZOBYIO JESTEIbHOCTh pPaOOTHUKOB. TpyHOBOW JOTOBOP.
Bunsl, popma, copeprkanue. TpynoBast KHUKKA.

7 CpenctBa Opranuzanus xpanenust HokymMeHToB B IIK, oOecrieunBarorias
aBTOMATU3ALNU OBICTPBI TOUCK HEOOXOAMMOIo Marepuana 0e3 MpPUMEHEHMs
JEJIONPOU3BOICTBA CHELHUAJIbHBIX IIPOIPAMM aBTOMAaTH3alMU JEJIONPOU3BOJICTBA.

dopmupoBaHUe KJIACCU(PUKATOPOB JUIsl OPraHU3ALUN XPaHEHUS
IIACEM TIpaKJaH. ba3bl JaHHBIX BBILIECTOSAIIMX OpPraHU3aLUi.
ba3pl jaHHbIX OpraHu3anuii NapTHEPOB.

5.2. Pa3zgespl AMCHUIIINH M BUABI 3aHATHI

No HaunmenoBanue pazaena qucuuruael | Jlekn. | Ipakr.| JIa6. | Cemun | CPC | Bee-
/i 3aH. | 3aH. B o
T.4 Jac.
Kyp
coBa
s
1. | Hlonsarusa «uHpopManus» 1 6 8 14
«TOKyMEHT». OYHKIIMU JOKYMEHTOB.
HopMmatuBHo-nipaBoBas 6a3a mno
VIPABICHUIO JOKYMEHTaMHU
2 | Opranm3anus JOKYMEHTO000pOTa Ha 2 4 6
peNNpUITHH
3 | JoxymeHTampHOE OQOpMIICHHE 4 4 8
oreparfii ¢ OCHOBHBIMH CpPEICTBAMHU
JloxymeHTanbpHOE 0hOpMIICHHE
oreparyii ¢ HeMaTepuaIbHBIMU
aKTUBAMU
4 | lokymMeHTanbHOE 0popMIIeHHE 4 6 10
onepanuii ¢ MaTepuanbHO-
MIPOU3BOJICTBEHHBIMU 3allacaMu
5 | JlokymMeHTaIbHOE OOPMIICHHE 4 6 10
KAaCCOBBIX U OAaHKOBCKHX OTepaIuit
6 | JlokymeHTanmmoHHOe oOecreueHre 6 8 14
yIpaBJICHHS IEPCOHATIOM
7 | CpencrTBa aBTOMAaTH3aIuU 6 4 10
JICIIONPON3BOJICTBA
Hroro 32 40 72

6. JIaGopaTopHBIH NPAKTHKYM
JlaGopaTopHBI# TPAKTUKYM HE TIPETYCMOTPEH




7. llpakTHyeckue 3aHATHUS (CEMHUHAPBHI)

CPEJICTB TIPY BBISBICHUH W3JIUIIKA B Kacce.
CocraBiieHre UHBEHTAPU3AIIMOHHON OTHCH
JICHEXKHBIX CPEJICTB HAXOISIINXCS HAa CUETaX B
OaHKax.

Ne Ne paznena TemaTuka ceMMHapoOB Tpyno-
/0 | AUCLUILIUHbBI €MKOCTb
(gac.)
1. | Ilonsatus 3aBUCUMOCTD HOHSTHSI «IOKYMEHT» OT €r0 6
«uH(popMaLUI» U ¢GyHKIMU. 3HaUeHUE U3y4YeHUs QYHKIUU
«IOKYMEHT. NOKyMeHTa. [IpumMepbl NOCTOSIHHO AEMCTBYIOLINX U
DyHKIHUH OTIepaTUBHBIX (PYHKIMI JOKYMEHTOB. BrusiHue
JIOKYMEHTOB. (GyHKLIMU JOKYMEHTa Ha ero CTpyKTypy. B uem
HopmarusHo- cocTouT QyHKIUS ydyera nokymenTa? Kakoe
npaBoBas 0a3a 1o 3Ha4YeHHE UMEET yIpaBieHuecKas (GpyHKIus
YIPaBICHUIO JIOKYMEHTA B OPTaHU3alUU YIIPaBICHUS?
JOKYMEHTaMU
2 | Opranuzanus byxranrepckas nokymenrtanus. [lepsuunsie 2
JOKYMEHTO000pOTa | JOKYMEHTHI IPEANPUATUS. PEKBU3UTHI NEPBUYHBIX
Ha NpeIIpUATAN JNOKyMeHTOB. [IpaBo nmoamnucy nepBUYHbBIX YYETHBIX
JOKYMEHTOB. BHEceHHe ncpaBiIeHuil B IEPBUYHBIC
y4eTHbIE JOKYMEHTHI. BoccTanoBieHne
JTOKyMeHTOB. Opranu3anus J0KyMeHTO000poTa U
IIpaBUJIa XpaHEHUs JOKyMeHTOB. ['padpuk
JTOKYMEHT0000poTa. JIOKyMEHTHI, COIepIKaIIne
KOMMepueckue cBefieHus. CpOKH XpaHEeHUs
JJOKYMEHTOB.
3. | HoxymeHTanbHOE Cozanne KOMMCCHH IO OCYLIECTBIICHUIO ONepaluii 4
odopmieHne C OCHOBHBIMU cpenicTBaMu. [locTynnenue
orepanui c OCHOBHBIX CPEJCTB. MOHTa 000pyAOBaHMUS.
OCHOBHBIMH Hanuuue n nucnonb3oBaHre OCHOBHBIX CPEJICTB
CpeICTBaMHU (MVHBEHTapHBIA HOMEp, MHBEHTapHasi KapTOuKa U
JlokyMeHTanbHOE WHBEHTapHasi KHUra, aMmopTu3anus). PeMoHT
oopmieHue PEKOHCTPYKIUS U MOJECPHU3ALAS OCHOBHBIX
onepaunuii ¢ cpeacts. [lepemenieHne OCHOBHBIX CPEICTB.
HemaTepuanbHbIMU | KoMuccus no npoBeaeHHIo onepanuii ¢
aKTHBAMHU HeMaTepuaibHbIMU akTuBaMu. [locTynnenue
HeMaTepuaibHbIX aKTUBOB. Hannuue n
HCII0JIb30BaHNE HEMATEpUAIbHBIX aKTHBOB
[lepemenienne HeMaTepUaJIbHBIX aKTUBOB BHYTPHU
OpraHu3aIu
4. | lokymeHTalIbHOE [Toctynnenne matepuanos. OTIycK MaTepuajioB Ha 4
odopmieHne MIPOU3BOJICTBO U Apyrue uenu. KoHrposs 3a
orepanuii c HCII0JIb30BAaHNEM MaTepuanoB. BHyTpeHHue
MaTepuaibHO- nepeMeleHnsl MaTepraioB. Marepuaibl Ha CKIIaje.
IIPOU3BOJACTBEHHBIM | Tapa. MarepualibHbIE LIEHHOCTH, IPUHATHIE HA
U 3aracamMu OTBETCTBEHHOE XpaHEHHE.
5 | HoxymeHTanpHOE Odopmiienne xKypHajaa perucTpalii IPUXOJHBIX U 4
odopmieHne PacXOAHBIX KACCOBBIX JOKYMEHTOB U KaCCOBOM
KaCCOBBIX U KHUTH. OdopMIIeHNEe KHUTH y4eTa MPUHATHIX U
0aHKOBCKHUX BBIJIAHHBIX KACCHPOM JE€HEKHBIX CPEIICTB.
onepanuit CocraBiieHne aKTa MHBEHTApU3aLUU JCHEKHBIX




6. | JoxymernranuonHoe | CocTaBiaeHHE TMYHOTO JIMCTKA IO YYETY KaJpPOB, 6

obecrieyenne aHKETHI U aBTOOMOrpaduu.
yIPaBIECHUS OcHOBaHUS U YCIOBHS PAaCTOPKEHUS TPYIOBOTO
IIEPCOHAIIOM JIOTOBOpA 10 MHULIMATUBE pabOTHHUKA.

OcHOBaHHMS U YCIIOBHS PACTOPIKEHUS TPYAOBOTO
JI0TOBOpa 110 UHUIMATUBE paboToaaTesl.
CocTtaB JOKyMEHTOB, HEOOXOAMMBIX JIJIs
MOCTYIUICHHUS Ha paboTy, MpoLeaypa 1
MOCJIEIOBATEIBHOCT UX O()OPMIICHHUS.
HopmaTuBHBIE TOKYMEHTBI, pETYIHPYIOLIUE TpaBUiIa
paboThI C TPYIOBBIMHU KHIYKKaMU
7. | CpencrBa CpencTBa U3roToBiieHus JOKyMeHTOB. CpencTsa 6
aBTOMAaTH3aIU KOTIUPOBAHUA U Pa3MHOXKEHUS TOKyMEeHTOB. CpelicTBa
JIENIONPOM3BOICTBA | XPAHEHHs, TPYNIMPOBKH M MOUCKA HH(POPMALIHH.
CpencTBa nepeaayr HHOPMALIUH.

Hroro 32

8. MaTepuajbHO-TeXHHYECKOE o0ecneyeHne TUCIUIIIHHbBI:

OO6opynoBaHue A J€MOHCTpALMM MpPE3eHTAlMi JIeKUMH mpernojaBarens, AOKIAJ0B HU
COOOILIEHUH CTYJEHTOB:

—VYuebHble ayauTopuu (KaOMHETHI) ¢ pabOuYNMHU MECTaMU [T IPOBEICHUS JEKIHH (110 YUCITY
CTYZICHTOB B [IOTOKE) U JJIsl IPOBEJCHUS CEMHHAPOB (110 YUCIy CTYJCHTOB B OT/AEIbHBIX IpyIax);

—J10CKa,

—CTalMOHAPHBIN MEPCOHATBHBIN KoMITbIOTEp ¢ TlakeToMm Microsoft Office 2007;

—MYJIbTUMEIUNHBIN IPOEKTOP;

—I0ITyCKAETCsI UCII0JIb30BaHKUE MTEPEHOCHOM armnaparypbl — HOYTOYK U IIPOEKTOD;

—3KpaH (CTallMOHAPHBIN WM NEPEHOCHOW HANIOJIbHBIN).

Ayauropus HanmeHnoBanue HanmeHnoBanue
432 VYyeOHast aynuTopust MynsTumeaua npoexrop - 1
IIT., 3KpaH -1 mr.

9. UudopmanuonHoe odecrevyeHne TUCHUNTIHHbI

a) nporpammuoe obecrieueHrne OC MS Windows ( XP u Berie), MS Office 2007, Mentor

0) 6a3bl JaHHBIX, UHPOPMALIMOHHO-CITPABOYHBIE U TIOUCKOBBIE CHCTEMBI

1.  Caiit YuyeOHO-Hay4YHOTO HH(OpMaMOHHOTO 6UbIHOTeUHOTO IIeHTpa (Hayunoit 6ubmarorexn)
Pexxum noctyma: http:/lib.rudn.ru/MegaPro/\Web

VYuuepcuterckas 6ubmmoreka ONLINE — Pexxum noctyna: http://www.biblioclub.ru/

OBC m3natensctBa "HOpait". Pesxum mocryma: http://www.biblio-online.ru
DneKkTpoHHO-0MOIMoTeuHas cucrema "'Znanium.com". Pexxum nocryma: http://znanium.com/
Hanmonanwsuas snextponnas oubauoreka (HOb) Pexxum noctyma: https://H36.pd

BecruatHas snexkTpoHHas OubauoTeka oHnaiH "EnuHOe OKHO JocTyma K 00pa3oBaTelbHBIM
pecypcaM” Pesxxum moctyma: http://window.edu.ru/

6.  Grebennikon — kHurM M KypHaJIBl 0 MAPKETUHTY, MEHEDKMEHTY, (PMHAHCAM, YIpPaBICHUIO
nepconanom Pexkum mocryma: http://grebennikon.ru/

7.  eLibrary.ru — mayunsie sxxypHanst Joctyn: http://www.elibrary.ru/defaultx.asp

8.  LexisNexis ucrounuku uadopmarmu u3 CIIA u apyrux cTpaH 1o mpaBy W OH3HECY C
IIPEIOCTABIEHUEM o030pa HOBOCTEH, Ou3Hec-MHPOpPMaLTUH
Pexxum mocryma:http://academic.lexisnexis.eu

U wN e



http://esystem.rudn.ru/mod/url/view.php?id=167384
http://lib.rudn.ru/MegaPro/Web
http://lib.rudn.ru/elektronnaya-biblioteka/licenzirovannye-resursy/universitetskaya-biblioteka-online
http://www.biblioclub.ru/
http://www.biblio-online.ru/
http://znanium.com/
https://нэб.рф/
http://window.edu.ru/
http://grebennikon.ru/
http://www.elibrary.ru/defaultx.asp
http://academic.lexisnexis.eu/

9. Mendeley wnayynas  comnuanbHas ~ CeTh ~ COBPEMCHHBIX  HCCICIOBaHHMU  Pexum
nocryma: http://www.mendeley.com/

10. Axanmemus Google (aurin. Google Scholar) - 6ecriiatHas mouckoBasi CHCTEMa I10 TTOJIHBIM
TEKCTaM HAYYHBIX myOJIMKanui BCEX dbopmaroB Y TUCIHILINH. Pexum
nocryna: https://scholar.google.ru/

11. Scopus - HaykoMeTpHuecKasi 0a3a  gaHHbIX  u3gareabctBa  MJI  “Elsevier”. Pexum
noctyna: http://www.scopus.com/

12.  Web of Science. Jloctyn o cceuike: Webofscience.com

13. Cormmoner. Hayunoe uadopManmontnoe npoctpanctBo Peorcum docmyna: https://socionet.ru/
14. Becrnuk PYJIH — Pexxum nocrymna: http://journals.rudn.ru/

15. TlonHOTEKCTOBAs KOJUICKIIMS POCCHICKUX HAyYHBIX XKypHasoB. eLibrary.ru — Pexxum noctyma:
http://elibrary.ru/defaultx.asp?

16. On-line moctyn k xypHanam. MHpopManronHas 0aza JaHHBIX MO BCEM OTPACISAM HAyKu H
3JIEKTPOHHAsI JOCTaBKa JTOKyMeHTOB. SwetsWise. — Pesxum goctyma: https://www.swetswise.com
17. Kuwuru uznarenbcrBa «AnbnuHa [labnuineps». AKTyanbHas JenoBas jJuteparypa. — Pexum
nocryna: http://www.alpinabook.ru/books/online_biblioteka.php

18. [ucceprauuu Poccwuiickoit  ['ocymapcrBenHoit  bubnuoteku (3meKTpoHHBIE)  Pexkum
nocryna: https://dvs.rsl.ru

19. IlyGnuxamuu Bricureit LIKOJIBI SKOHOMUKH Peorcum
oocmyna: https://www.hse.ru/science/journals

20. Poccwuiickuii HAJIOTOBBIN Kyphep Anpec mocrtyma: http://www.rnk.ru

21. VYmupouenka Anpec nocryma: http://www.26-2.ru/lastnum.html

22. 3apmnara Pexxum nocryna: http://www.zarplata-online.ru/main/index.phtml

23. Hudopmanmonnsiii pecypc cetn MuTepuer http://www.consultant.ru

24. HudopmanmonHnsiii pecypc cetn Muteprer http://www.garant.ru

25.  Uudopmarmonnsiii pecypc cetr Mutepuer http://www.glavbukh.ru

26. Hudopmannonnsiii pecypc cetn Muteprer http://www.1gl.ru/

Hns  >QexTuBHOrO B3aMMOACHCTBHUS MEXIy CTYIACHTaMH M  TpPenojaBaTeIsiMu
UCIIOJIb3YHOTCSA TEJIEKOMMYHUKAIlMOHHAs yueOHO-UH(pOpMaLMOHHAS cucrema PYJIH
http://esystem.rudn.ru/ u o6iee cereBoe auckoBoe mpoctpaHcTBO «Teacher» («Studenty).

C nomoripio Takoi HHGOPMAIIMOHHON CUCTEMBI 00pa30BaTEIbHOE YUPEKICHUE OCHAIIAETCS
AIIEKTPOHHBIMU CPEACTBAMH OOYYEHHMsS] U TEIEKOMMYHHKAIMOHHBIMH CPEJICTBAMH JIOCTyNa K
nH(pOopMaMOHHO-00pa3oBaTeibHBIM  pecypcam. Co3zganue HH(POpPMaIMOHHO-00pa30BaTEIbHBIX
MOPTAJNOB CMOCOOCTBYET JIOTHUECKOMY YIOPSIOYUBAHUIO WH(OpMAILUU, €€ CHCTEeMaTH3allud U
CTPYKTYpPHUPOBAHHUIO.

Hcnonb3oBanue WT B ydyeOHOM mpolecce TMO3BOJIIET W3MEHUTh XapakTep YydeOHO-
MO3HABATENIbHON JIEATENbHOCTH CTYJIEHTOB, AKTUBU3HPOBAaTh MX CAMOCTOATEIbHYIO pPaldOTy C
MPUMEHEHUEM PA3IMYHBIX DJIEKTPOHHBIX CPEJCTB YIeOHOTO HA3HAUCHUS.

B pesynapraTe nmOCTMXKEHHA OTUX MeJed IPOUCXOAUT IEPeXo] OT KOMIIBIOTEPHOMN
TPaMOTHOCTH K MHGOPMAIMOHHON KOMIIETEHTHOCTH W MH(POPMAIIMOHHOW KYJIbTYpe, a 3aTeM - K
«nHPOPMAIIMOHAIBHOMY» OOIIECTBY, B KOTOpPOM 3HaHUA # HWHPOPMANMS JOHKHBI OBITh
MCIIOJIb30BaHbI KaK TEXHOJIOTUYECKas 6a3a /I MX MPOU3BOJICTBA Ha 0oJiee BBICOKOM YPOBHE.

10. YyeOHO-MeTOANYEeCKOE 00ecTieYeHre I CUMIIJIMHBI:

a) OCHOBHas Tumepamypa

1. Kysueyos, M. H. JIOKyMEHTAI[MOHHOE OOCCIICUCHHUE yIpaBiieHUs. JJokyMeHTO000pOT U
JICTTOTIPOU3BOJICTBO : YUEOHHK M TMPAKTHKYyM IS CPEeaHEero mpodeccHoHalIbHOro obpasoBanus /
U. H. Ky3nenoB. — 3-e uzn., nepepad. u qorm. — MockBsa : U3natensctBo FOpaiit, 2021. — 462 ¢. —
(ITpodeccuonansuoe obpazopanue). — ISBN 978-5-534-04604-5. — Texkcr : anektponnsbiit // 36C
FOpaiir [caiiT]. — URL:

2. Kysneyos, M. H. JIokyMeHTaIIMOHHOE OOCCIICUCHHE YITPABICHUS TIEPCOHAIIOM : YUeOHUK
U TPaKTUKyM JUIs mpukiaagHoro OakanaBpuarta/ . H. Kysnemos. — Mocksa : H3narenscTBo


http://www.mendeley.com/
https://scholar.google.ru/
http://www.scopus.com/
http://webofscience.com/
http://lib.rudn.ru/elektronnaya-biblioteka/licenzirovannye-resursy/vestnik-rudn
http://journals.rudn.ru/
http://lib.rudn.ru/elektronnaya-biblioteka/licenzirovannye-resursy/elibrary.ru
http://elibrary.ru/defaultx.asp?
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https://www.hse.ru/science/journals
http://www.rnk.ru/
http://www.26-2.ru/lastnum.html
http://www.zarplata-online.ru/main/index.phtml
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http://www.garant.ru/
http://www.glavbukh.ru/
http://www.1gl.ru/
http://esystem.rudn.ru/
https://urait.ru/bcode/470020

FOpaiit, 2019. — 520 c¢. — (bakanasp. I[Ipuknagnoii kypc). — ISBN 978-5-9916-4000-8. — Texkcr
: anextpoHHsIid / OBC FOpaiit [caiiT]. — URL:

3. KondunennuaibHoe JIETOTIPOU3BOJICTBO u 3aIUIICHHBIA 3JIEKTPOHHBIN
nokymeHtoobopot : yueOnuk / H. H. Kynses, A. C. Jémymxkun, T. B. Konapamora, A. T.
®abpuunoB ; moa obmr. pea. H. H. Kynsesa. - 2-e usn., nepepab. u nom. - Mocksa : Jloroc, 2020. -
500 c. - (HoBas ynuBepcurerckas oudanoreka). - ISBN 978-5-98704-711-8. - TekcT : 371€KTPOHHBIN.
- URL: https://znanium.com/catalog/product/1212394

4. OCHOBBI JAETONPOU3BOACTBA. SI3BIK CIY>KEOHOI0 JOKYMEHTA : YUeOHUK U MPAKTUKYM JJIs
By30B / H. H. lllyBanoga, A. }O. iBanoBa ; mox ob6meii pexaknueid H. H. lllyBanoBoit. — 2-¢ 3.,
nepepad. u gorn. — Mocksa : M3natensctBo FOpaiit, 2021. — 428 ¢. — (Briciiee oOpa3oBaHue). —
ISBN 978-5-534-10848-4. — Tekcr : oanekrtponnsnd // 3ObC  [Opaitr [caiit]. —
URL: https://urait.ru/bcode/468912

0) OononHUmMeNbHAs TUMepamypa

5. Kopuees U. K. [lenonpousoactBo. O6pasibl, JokyMeHThl. OpraHu3aius 1 TeXHOJIOTHs
pabotsl. M.: IlpocmekT, 2021. 480 c.

6. Uepnona O. A. [Ienonpou3BOJACTBO U PEKUM CEeKpeTHOCTH. YueOHnuk. M.: KuoPyc, 2021.

8) HOPMAMUBHAS IUMEPamypa

7. @enepanbubiii 3akoH 0T 27.07.2006 N 149-®3 "O6 undopmaumn, nHOOPMAITHOHHBIX
TEXHOJIOTHIX U 0 3aIIUTE nHpopmanuu"
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cachei
d=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&N=378973&rnd=0.124
13452752278875#118ga5ngkys

8. denepanbhblii 3akoH oT 22.10.2004 N 125-®3 "O6 apxuBHOM jnene B Poccuiickoit
Oenepanun"
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cachei
d=91516C909925ADBA2AC00CB1B6BODE49&mode=splus&base=L AW&n=383422&rnd=0.12
413452752278875#2mhpt07yu0qg

11. MeToanueckue yKazaHusi JJis1 00y4ar0MXCH M0 OCBOCHHIO TUCUMILIUHBI (MOYJIs1):

Ocob6ennocteio  mpenogaBanust aucuuiiinabel  «KOMITJIAEHC — JOKYMEHTALIIUN»
ABIISIETCS TO, YTO OOYUYEHHE TECHO CBA3aHO C DKOHOMUYECKON JKU3HBIO 00IIECTBa. 3HaHUE TAHHOTO
mpeaMeTa MPEICTaBIsAeT COO0M 3HaHWE YKOHOMUYECKHMX 3aKOHOB. [IpuKIagHON acmeKT Mmo3BOJISIET
HapaluBaTh TEOPUIO, PACIIUPATH MOHITUIHBINA annapar, IPUMEHSATh Ha MPAKTUKE HOBBIE MPUHIIMIIBI
Y 3aKOHBI.

[IpenogaBanue Oazupyercs Ha CIEAYIONIMX OOIIETPU3HAHHBIX MPHUHIIUIAX: HAYYHOCTD,
HaIJISITHOCTD, IOCTYITHOCTD, CO3HATEIbHOCTh, aKTHBHOCTh, CUCTEMAaTHIHOCTD, TIOCIIEIOBATEIHHOCTD,
MIPOYHOCTb, CBSI3b TEOPUU C MPAKTUKOM.

B mporecce mpenogaBaHusl UCTIOJIB3YIOTCS KaK aKaJeMHUYECKHMH METOJM, TaK W aKTUBHBIN
MeToA. AKaJeMUYECKU METOJ MPEIoaraeT nepeaadyy 3HaHUM OT MpenojaaBaTelis K CTyIAEHTaM.
AKTUBHBIN METOJI 03HAYAET MOJIYYCHUE 3HAHUN Oarofapsi CaMOCTOSITEILHON paboTe CTYACHTOB.

Kak n mobas yueOnas mucuurmumaa « KOMIIJIAEHC JJIOKYMEHTAIIMW» umeer cBoi
MOHSITUMHBIN ammapar, BKIIOYAIONIMi B ce0s HaOOp KaTeropwii, MPHHIMIIOB, 3akoHOB. C wux
MOMOIIbIO PAaCKpBIBACTCA MPEIMETHOE COJIEp)KaHue NUCLUUILIINHBI, BBIHOCITCS CYXKICHHUS O JTaHHOM
cdepe nesSTeNbHOCTH.

Meton oOydeHus — 3TO CHOocoO COBMECTHOM AESITENbHOCTU IMpenojaBaTeist U CTyICHTa,
HalpaBJICHHBIA Ha JOCTIKEHHE 00pa30BaTEIbHBIX HIEJICH.

[Tpumensiemble METOABI OOyUEHUSI:

- 00BsCHEHUE;

- WUTIOCTpAIUs MaTepuaia ¢ IOMOIIbIO CXeM U Ta0JIHII,

- YOpaKHEHHUS.



https://urait.ru/bcode/426321
https://znanium.com/catalog/product/1212394
https://urait.ru/bcode/468912
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q

HoBblit  Marepuan mpeasiaraeTcsi IOCIEAOBATEIBHBIMUA — 3JIEMEHTAMH, TEPUOJUYECKU
MIPOBEPSIETCS €TO0 YCBOCHHE, TOBTOPHO OOBSACHSIOTCS CIOKHBIE MOMEHTHI.

®DopMbl yUeOHBIX 3aHATHH:
- PAKTUYECKUE 3aHSITHS.

[IpakTHyeckue 3aHATHS — OMHMPAIOTCS Ha (yHIAMEHTAJIbHBIC MOJIOKEHUS U BBIBOABL. OHHU
MpelHa3HaYeHbl JUIsl YrIIyOJIEHHOTO M3y4eHUs AUCHMILIMHBL. Ha 3THX 3aHATHSIX OCMBICIHBAETCS
TEOpeTUYECKHil Matepuain, GopMmupyercs yMmeHue yOeautenabHo (OpMyIUpOBaTh COOCTBEHHYIO
TOYKY 3pEHHs, TPUOOPETAIOTCS HABBIKU MPO(PECCHOHANBHOMN NEATETbHOCTH.

CryneHTaM MpeajaraloTcs THUIIOBBIE 3aJaud, PEIIeHHWE KOTOPBIX IMO3BOJIIET OTpadOTaTh
CTEPEOTUIIHbIE IPUEMBI, OCO3HATh CBSA3b MEXJAY IOJIYYEHHBIMH TEOPETHYECKUMM 3HAHUAMU U
KOHKPETHBIMHU IIPOOJIeMaMu, Ha KOTOPbIE OHU MOTYT ObITh HAaIlPaBJICHBI.

VYyebHast cpesia criocoOCTBYET ycIeXy BCeX Y4aCTHUKOB 00pa30BaTeIbHOTIO Mpolecca.

OT cryneHTOB TpeOyeTcsl MOCEUICHHE JICKIMHA W TPAKTUYEeCKUX 3aHATUH, 00s3aTeIhbHOe
y4acTHe B aTTECTALIMOHHBIX HMCHBITAHUSX, BBIIOJHEHUE 3aJaHuil mpenoaasatens. Oco0o LeHUuTCs
aKTUBHas paboTa Ha MPAKTHYECKOM 3aHSTHH:

- YMEHHE BECTU JUCKYCCHIO;

- TBOPYECKUHU MTOAXO/ K aHAIU3Y MaTEPHUAIIOB;

- CIOCOOHOCTB YETKO U €MKO (hOpMYIMPOBATh CBOU MBICIIH;

- @ TaK)K€ Ka4eCTBO IMOArOTOBKH JIOMAalIHUX 3aJaHUH.

I[J'ISI OTBCTA HAa BOSHUKAIOIIUEC BOIIPOCHI IPOBOAATCA KOHCYJIbTAlIUU ITPETIOAaBaTCIIA.

MpaBuna odopmnieHns gomMalluHux paboT

Kpatkwuii Kypc JIEKIMOHHOTO MaTepuala, IIpu 3TOM HE MOKET 3aMEHHUTh COOOH HH yueOHOI
auTepartypsl, HU Jekuuil. IIpocto mpocMoTp, ureHue nin 3a3yOpuBaHue 6e3 MOHUMaHUs y4eOHOro
Marepuaja He IOMOXET NPUMEHHTbH 3HAHWS B PEIICHHAX 3a1ad. B moboM ydeOHOM Mmarepuaie
BCErJa COAEPKUTCS TJIaBHOE M BTOopocTeneHHoe. [loaTromy uig  ycBoeHuss  HMH(pOpMaIuu
CTYyZIEHTy CIelyeT HCIOIb30BaTh M Y4EeOHUK, M HacTosIee ydeOHOe Mmocobue M  MPaBHIBHO
HalMCaHHBIN KOHCIEKT.

Jlyqmmii crmoco® 3amoMHHTH MBICTh — JTO 3amucarh ee. Ha JIeKnusx CTyAeHTY HaloTcs
OTIOpHBIE MYHKTHI, IIOMOTaroIue pazodpaTrbcs B Mope uHpopmarun. Kpome Toro, uenosek jerde
yCBaWBaeT HOBOE NP HETMOCPEICTBEHHOM OO0IIeHuu. [Ipyn 3TOM mMMeeTcsi BOZMOKHOCTh 3a/1aBaTh
Bomnpockl. MlHaue 00beM HEYCBOCHHOr0 MaTepuasia OyAeT TOJbKO BO3pacTaTh. YUEOHHK MPHU 3TOM
JIOJDKEH BOCIIPUHUMATHCS KaK MOJITBEpKIeHNe Bammx 3HaHWiA.

3HaHuUs 3TO HE MEPTBBIN IPy3, KOTOPBIA HY)KHO ITPOHECTH 10 MOMEHTA BBICTABJICHUS OLICHKH,
a IIOTOM BBIOPOCHTH, @ MHPOPMAIIHs, KOTOPYIO MOKHO NMTPAMEHSTh Ha TIPAKTUKE U B KHU3HH.

Bo Bpemst IeKIIMOHHOTO Meproia 00yUYEeHHUs CTYACHT MOIy4aeT OoNpeieTeHHbIe 3HaHuUS.
Ha npakTudecknx 3aHATHIX WX HAJ0 3aKpenuTh. [lyTeM pemeHus mpeaaraeMpIX mpernoaaBaTeieM
3aJaHUi U TPUMEPOB JIyUIlle U JIerue yCBaWBaeTcs MosydyeHHas uHdopmarus. /s moaroToBku kK
NPaKTUYECKUM 3aHATHSIM HEOOXOIUMO MpOopadoTaTh JIEKIIMOHHBIA MaTepHuant W JIOTOJHUTEIBHYIO
UH(OPMAILIHIO.

BreayauTopHas camocTosiTenbHas paboTa BEIIOIHSACTCS 1O 3aJaHUIO MTPENoJaBaTesl.
Jlns oBmageHus 3HaHUSIMA HEOOXOTUMO:

- YTEHHUE TEKCTa yueOHHKA;

- KOHCIIEKTUPOBAHUE TEKCTA;

- pabora co clioBapsIMU U CIIPAaBOYHUKAMHU,

- 03HAKOMJICHHE C HOpPMAaTUBHBIMH JOKYMEHTAMU,

- UCII0JIb30BAHUE UHTEPHET-PECYPCOB.

JInst 3aKperieHus ¥ CUCTEMAaTU3allui 3HaHUH HE0OX0IMMO:



- aHaJIIMTHYecKass 00paboTKa TEeKCTa HOPMAaTUBHBIX JIOKYMEHTOB;
- OTBETHI Ha KOHTPOJIbHBIE BOIIPOCHI;

- pedepupoBaHnuc;

- MOATOTOBKA K BBICTYIIJICHUIO HA CEMHHApE, KOHPEPEHIINN.
Jlist popMUpOBaHUSA YMEHUH HEOOXOIUMO:

- pelIeHne 3a/1a4 ¥ yIpakHEeHUH 1o odpasiy,

- peuieHne BapuaTUBHBIX 33/1a4 U yIPaKHEHUI;

- pelIeHNEe CUTYallMOHHBIX (IPOo(eCcCHOHAIBHBIX) 3a/1a4;

- MIOATOTOBKA MPE3CHTAINH, TBOPUECKHUX POCKTOB.

TpeOoBaHus K HaMMCaHUIO pedepaToB (JOKIIAIOB)

Pedepar cocTouT u3 THUTYIBHOIO JIHMCTA, COAEP)KAHUS, BBEICHHS, OCHOBHOHM dYacTu,
COCTOAIICH W3 HECKONbKHX pas3fenoB (maparpadoB), 3akiIlOYeHHs, CHUCKA HCIOJIb3yeMOU
mutepatypsl. [Ipu HeoOxomumocTu paboTa MOXKET BKJIHOYATh mpuioxeHus. Kyna, kak mpaBuio,
MIOMEIAETCS] BCIIOMOTraTeNIbHbII MaTepual, HeoOXOUMBIN /1J1s1 0OecIeueHHs TOJIHOThl BOCIIPUATHS
paboThI (CXeMBbI, TaOIUIIbI, HILTIOCTPAIIUH, JHArpaMMbl, TpadUKH | T.I1.).

BBenenne M0DKHO COCTaBISATH 2-3 CTPAaHUIBI, TI€ OOBIYHO TPOBOAMUTCS OOOCHOBaHUE
AKTyaJIbHOCTH BBIOpAHHOM TEMBI KypCOBOH pabOThl CO CCBUIKAMH Ha COOTBETCTBYIOIIUE
TEOPETUYECKHE UCCIEOBaHMsI M IpakTUdeckuil omnbIT. KpaTko Xxapakrepusyercs OOBEKT
HCCJIEIOBAHMSI M COCTOSIHHE paccMaTprUBaeMoil mpoOieMsbl 1715l JaHHOTO 00bekTa. DopMupyeTcs 1enb
UCCIIEIOBaHMSI W 3a/Jayd, IpU PEUIeHUM KOTOPbIX OYyIeT JOCTUIHyTa IIOCTaBJIEHHAs IElb.
OnuceIBalOTCSI METO/IBI PEILICHUS OMPEIeICHHBIX 3a7a4. Takum 00pa3oMm, U3 BBEACHHUS JOJHKHO OBbIThH
MIOJIHOCTBIO SICHO, YTO SIBJISIETCS MPEAMETOM aHAIN3a U KAKUE PE3YJIbTAThI JOKHBI ObITh TOCTUTHYTHI
B XOJIe MPOBEJIEHHOI0 uccienoBanHus. Poib BBeneHus B paboTe upe3BbIYaiHO BBICOKA, TaK KaK B
CKaToM BHJE OHO JIOJDKHO T[I0Ka3aTh 3HAYMMOCTb, TJIyOMHY MNpopabOTKH MpoOdIeMbl H
CTUMYJIUPOBaTh JajibHeillee O3HaKoMJeHHe ¢ paboToil. HammcaHue BBeIEHHMS PEKOMEHIYETCS
0(QOpMIISITH 11OCJIE TOATOTOBKH OCHOBHOM YacTH KypCOBOM pabOThI.

I'maBbl OCHOBHOTO TEKCTa OOBIYHO HMEIOT XapakTep: TEOPETUYECKUH, aHAIUTHYECKUH WU
KOHCTPYKTUBHBIN.
OO6umMH TpeGOBaHUSAMH K HUM SIBIISIOTCS:

e TI0NHAS M YyeTKas (OpMyIHpOBKAa HAMMEHOBAaHUH TJ1aB U maparpados;

® YETKOE IIOCTPOEHNUE U JIOTHYECKAs MOCIEI0BATEIBHOCTh U3J1araéMoro MaTepHaia;

® T[I0JIHOTA, TOYHOCTb U CIKATOCTh (POPMYIHUPOBOK;

e yOEIUTETHbHOCTh apryMEHTAIMU 10 KaKJJOMY HOJIOKEHHUIO U JT0Ka3aTeIbHOCTh BBIBOJIOB,
MPEJI0KEHU N, PEKOMEHAAIU;

® HCIIOJB30BaHUE METOOB ()aKTOPHOTO M IPYTUX CIIOCOOOB aHAIIN3a;

® CHUCTEMHBII MOAXO0/] K pobiieme.

B mepBoii (TeopeTwueckoi) TiaBe OOBIYHO JaeTCa 0030p HAYYHO-METOJUYECKON U
CIPAaBOYHO-MHCTPYKTUBHOU JIUTEPATYpPhl, OTEUECTBEHHOTO U 3apyOEeKHOTO OIBITA, HOBBIX METOJ/I0B
pelleHrs HCcClelyeMbIX BOIPOCOB M METOAMK aHanuza. MHorna uenecooOpa3HO OIpeneauTh
croco0bl pacuyera (MHAHCOBBIX MOKa3aTeIe u KPUTEPUU UX OLEHKH.

B nanHOM pa3zzene MOTyT yCTaHaBIMBAThCA WIM YTOUYHSTHCS (PaKTOPHbIE MOJETH IO
uccienyeMoil mpobieme, pa3pabaThIBaThCsA 3aJadd  ONTUMHU3AIMM  TOKas3aTesei, CTaBUThCS
po0aeMbl OyXTaITepCKOTO y4ueTa, ayJIuTa U HaJoro00I0KEeHHUS.

Bo Bropoii (aHanuTHYeckoi) TiaBe OOBIYHO  JlaeTcs  TEXHMKO-DKOHOMHYECKas
XapaKTepUCTHKA MPEANPHUATHS, IO OTYETY KOTOPOTO BhINONHsAETCS padoTta. Heobxoaumo ykasarhb
HAUMEHOBAHHUE TMPEANPHUATHS, BAKHEUIINE BUABI NPOAYKIHH (WM YCIYT), JKEIaTeIbHO B
MPOLEHTHOM COOTHOILIIEHWHU, JaHHbIE O JUHAMHKE OCHOBHBIX IIOKa3aTejeil XOo3siicTBeHHOMN
nesTenbHOCTH. [Ipu 3TOM NOMKHBI OBITH BBISIBICHBI HETaTHBHBIC (DAKTOPHI (PE3EPBBI, «y3KHE»
MeCTa), yCTpaHEHUE KOTOPBIX MO3BOJIUT MOBBICUTH 3P(HEKTUBHOCTH ACSITEILHOCTH 110 UCCIEyEMOMY
HarnpasieHuto. [IpoBoautcs sxcnpecc-aHaan3 GUHAHCOBOT'O COCTOSHUS MPEANIPHUITHS.

B TpeTthelt (KOHCTpYKTHMBHOM) TjiaBe paOOThl Ha OCHOBE BBIBOJIOB, COJEPXKAIIUXCS B
AQHAJTUTHYECKOM W TEOPETUYECKOM pasfieniaX, pa3padaThlBalOTCd MEpONpUATHS, pelieHus. B



Ka4yecTBE KOHCTPYKTHBHOI ITIaBbI MOXKET OBITh MpEICTaBIeHa METOIMKA aHAIIN3A, TOTIOJIHEHHAS HITH
KOHKPETU3UPOBAaHHAS IPUMEHHUTENBHO K KOHKPETHOMY NPEANPUITUIO WU HUCHOJIb30BAHBI HOBBIE
(akTOpHBIE 3aBUCUMOCTH, XapaKTEPHU3YIOIINE UCCIIETyeMbIe MTPOLECCHI U SBICHHUS.

B 3akmouenue paboThl KpaTKO (OPMYIHUPYIOTCS OCHOBHBIE UTOTH (110 BCEM pasjenam),
OCHOBHBIE NPEUI0KEHNSI U PEKOMEHAAINN 110 BO3MOXKHBIM HAIIPABJICHUSM IIPOBEIEHHOIO aHAIN3a,
CBO/JIKa HEUCIIOJIb30BAHHBIX PE3EPBOB, a TAKIKE BO3MOKHBIE YIIPABJIEHUYECKHUE pEeILICHHs. 3aKI0UeHUEe
HE J0JDKHO IpeBbllIaTh 3-4 crpanul. O0beM 3aKi0ueHus B IIOSICHUTEIbHOMN 3allUCKE K KypCOBOMY
poeKTy - 1 — 2 cTpaHuLIbI.

Crnucok MH(GOPMAIMOHHBIX MCTOYHMKOB BKJIIOYAET JIMIIb T€ MCTOYHUKH, KOTOpbIE ObUIM
UCIIOJIb30BaHBI ITPH BHIIOJTHEHUH KYPCOBOM HIIM AUIJIOMHON pabOThI ¥ CBEICHHS U3 KOTOPBIX HAIILIH
CBOE€ OTPA’KEHHE B TEKCTE, C COOTBETCTBYIOIIEH CCHUIKON Ha UCTOYHUK B TEKCTE PAOOTHI.

O06Bem paboThl HE JOJDKEH MpeBbIaTh 15 ctpanu.

[Topsinok oopmieHus: pabOTHI

OO6mme TpedoBaHMUs

TexcT paboThl ciaemxyeT opopMIISITH Ha OJTHOW CTOpPOHE JUcTa Oenoit Oymaru ¢gopmarta Ad
(210%297 mm). Tekct paboThI IeyaTaeTCs Yepe3 MoJITOpa MEKCTPOUHBIX MHTEPBANIA C IPUMEHEHHEM
mpudTa Times New Roman wnu mogo6Horo pasmepom 14 pt. Ilpu 3Tom coOIr01aI0TCS CIISIYIOIINE
pa3Mepsbl noJjeil: neBoe — He MeHee 30 MM, BepxHee U HUKHee — He MeHee 20 MM, TIpaBoe — HE MEHee
10 mm.

A03a11 B TeKCTEe HAYMHAETCSI OTCTYNOM, paBHbIM 10-12,7 MM — yCTaHOBKaA 10 YMOJYaHHUIO B
“Microsoft Word”.

JIuctel paboTel HyMepyroTcs apabckumu nudpamu. Tutyasabiid muct ([Ipunoxenue 1, 1a),
conepsxanue (IIpunoxxenue 2) BiarovaroTcst B 0011yr0 HyMepatuio. Homep Ha 3THX JTUCTaxX HE CTaBAT,
Ha MOCJIEYIOIINX JUCTaX HOMEP IPOCTABIISIETCS B BEPXHEM IIPABOM YTJIy JIUCTA, IPOTUBOIIOJIOKHOM
OT I0JIS MO/IIUBKH.

Kaxnyro cTpykTypHyro uacTh paboThl (BBeAeHHE, pasnensl (maparpadsbl), TIJIaBbl,
3aKJIIOUYEHUE, CIHUCOK HUCMOJIb30BAaHHOW JHUTEpaTyphbl, MPUIOKEHUS) CIeAyeT HauyuHaThb C HOBOM
CTpaHUIIBI.

TekcT OCHOBHOM 4YacTH AENAT HA pas3felibl, MOJApa3felibl, MyHKThl. 3arojOBKU pa3zesioB
nUIyT (Te4aTarT) CUHMMETPUYHO TEKCTY BBIJCIEHHBIMHU MPOMUCHBIMHU (HApUMep, MOIYKUPHOE
HauepTanue 3amepoM 16 pt mpudra Times New Roman wiau aHaIOrMYHOTO, MPU HMPUMEHEHUH
KOMITBIOTEPHOM BepCcTKH) OykBaMu. 3arojOBKHM MOPA3JeNOB MUINYT (IedaTaroT) ¢ ab3alHoro
OTCTyIa CTPOYHBIMH (HampuMep, MOTYKUPHOE ¢ KypCUBHBIM HauepTaHue pasmepom 14 pt mpudra
Times New Roman iy aHaIOrH4HOTO, IPY MPUMEHEHUH KOMIIBIOTEPHOW BEPCTKH ) OyKBaMu, KpoMe
NepBON MPOMUCHON. 3aroIOBKU MyHKTOB (OPMATHPYIOT pa3IudHbIMU criocobamu. [loguepkuBars u
IIEPEHOCUTH CJIOBAa B 3arojIOBKax HE JoIyckaercss. Touky B KOHIIE 3arojoBKa He cTaBAT. Ecim
3aroJI0BOK COCTOUT M3 ABYX MPEIJIOKEHUM, HX PA3ACIISIIOT TOYKOM.

CroBa, ciyaliye 3aroJIoBKaMi COOTBETCTBYOIUX pasnenoB padotsl: « COAEPXKAHUEY,
«BBEJIEHUE», «JIABA»  G3AKJIIOUEHHE», «CIIMCOK  UCIHOJB30BAHHOM
JINTEPATYPbI», «ITPUJIOXKEHUE» - numyT Takke Kak U 3arojIOBKU 3ajieioB (0e3 KaBBIUEK)
MOJTY’KUPHBIM HIPUGTOM.

3aroJIoBKM pa3fesioB M MOAPA3JENIOB OTAEISIOT OT IMPEAbIIYLIETO U MOCIEIYIOMEro TEKCTa
IIPOCBETOM, PaBHBIM JABYM MEXCTPOUHBIM HHTEpBaiaM (15 mm).

Paznensl (maparpadpl) OCHOBHON YacTH JOJKHBI UMETh MOPSIIKOBYIO HyMEPAIUIO B ITpeieiax
BCEH KypCOBOM pabOThl M1 0003HAYAIOTCS apaOCKUMHU P PaMH C TOYKOH B KOHIIE O€3 CIIOBA «TJ1aBay
(«paznen») (ITpunoxenue 2).

[Tonpaznensr HyMepyroTcs apabckumu IudpamMu B mpeaenax Kaxzaoro paszzaena. Homep
nozipasziejia COCTOUT U3 HOMEpPA pasjiena U MoJpasjena, pa3Aei]eHHbIX TOUYKoW. B koHLe HOMepa
noJipasziesia CTaBUTCS TOUKaA.

[TyHKTBI HyMepYIOT apaOCckuMu HudpaMu B Mpeenax moapasieNna aHaJorHyHO HyMepaliu
nozpas3zenoB. Jlomyckaercs MyHKTbl HE HyMepoBaTh. BBeeHNe 1 3aKII0YeHHE HE HyMEPYIOTCS.



[{utaTe!

Ecnu pabora mpexycmarpuBaeT HEOOXOIUMOCTh LIUTHPOBAHUSA, TO LUTATHI OPOPMIISIOTCS
cienyromuM obpazoM. Mx ciieqyer BBHIIUCHIBATH U3 MEPBOMCTOYHUKOB, COXpaHssi opdorpaduro,
NYHKTYaluio U IU(poBbIe BhIACIEHUS. ECTh HEKOTOPBIE UCKITIOUEHHS: MOKHO OIYCTUTh OJIHO HJTU
HECKOJIBKO CIIOB WM NPEJIOKEHHM, €CM MBbICIb aBTOpa IUTAaThl HE HCKaKkaeTcs (Takoe
UTUPOBAHUE UMEET OTTOYUS HAa MECTaxX MPOMYIIEHHBIX CJIOB); BBIACISAIOTCS B KaBbIUKAX IJIABHBIC
CJIOBa, HO B KOHIIE CTaBUTCS MHOTOTOYHE; U3MEHSETCS Ma/ieXk CJIOB B LIUTATE, KOTJa IUTHPYIOTCS
CJIOBa WJIM CJIOBOCOYETAHMS; M3MEHsSETCs IepBas OyKBa LUTAThl, HAYMHAIOUICHCS CO CTPOYHOM
OYKBBI, €CJIM OHA CTOUT B Hadajle MPEeJIOKEHUs, U HEKOTOPBIE APYTHE.

[Ipy wucnonb30BaHUM LMTAT O0O0s3aTelIbHA CChUIKA HAa MCTOYHHUK, M3 KOTOPBIX OHA
no3anMcTBoBaHa. OpopMIIeHHE CCBUTOK MOXKET OCYLIECTBISATHCS CIASAYIOIIUMHU ClIOco0aMu: B BUIE
MOJICTPOYHOIO NMPUMEYaHUs (C MPOCTAaBICHUEM BEPXHEro MHIEKCA) M MyTEM MPHUBEACHUS HOMEpa
COTJIACHO CITUCKY HCIIOJIb30BAaHHBIX HCTOYHHKOB (HETOCPEIACTBEHHO B TEKCT€ B KBAJPaTHBIX
CKOOKax).

[Ipu odopmileHUN CHOCOK B KOHIIE MCTOYHHMKA MPOCTABISAETCS CTpaHUIA (CTPAaHUIIBI), C
KOTOPOH B3AT TOT Wiau uHON Mmarepuan. Hampumep: Jlonnosa JI.B., Hukudoposa H.A. Ananus
¢uHaHCOBOH OTUEeTHOCTH: Y4eOHOe ocodue. — 2-e u3a. — M.: [leno u cepsuc, 2004. C.45-64.

Ecnu 10cnoBHO HUTUPYETCS MUCTOYHUK, TO IIUTHPYEMBIH TEKCT 3aKJII0UAETCS B KaBBIYKU U
Cpa3sy Iociie KaBbIYeK CTaBUTCS HOMEP CHOCKH.

Ecnu B pabore npuBoasTca mupoBbie MPUMEPHI UM CTATUCTHUYECKUE JaHHBIE, TO Cpasy
1I0CJI€ TIPUBEJCHHBIX JaHHBIX CTAaBUTCSA 3HAK CHOCKM M YKa3bIBACTCSI HCTOYHHMK STHX (PaKTHUECKHUX
JAHHBIX.

Ecnu TekcT nuTupyeTcsi He JOCIOBHO, a IEPECKa3bIBACTCSl CBOUMH CIIOBAMH, TO KaBBIUKH HE
CTaBSITCS, a 3HAK CHOCKH CTAaBUTCS MOce (hparMeHTa ¢ 3aMMCTBOBAaHHBIMU MBICTSIMU. B 3TOM ciiydae
nepea TeKkcToM cHocku rumietcst «CM.:». Hampumep: Cwm.: [{onmosa JI.B., Hukudoposa H.A. Ananu3
¢uHaHCOBOM OoTYeTHOCTH: Y4eOHOoe nocodue. — 2-e u3a. — M.: Jleno u cepsuc, 2004. C.87.

Ecnu Ha o1HO¥ cTpaHwmIle BCTpEeYaeTcs: 0THOBPEMEHHO HECKOJIBKO CCHIJIOK HA OJIMH MaTepHall,
TO MPU TOBTOPHBIX CCHUIKaX MPHUBOIATCS clioBa «TaMm e» U yKa3blBaeTcs HOMEpP CTPAHUIIBL
Hampumep: Tam xe. C. 23-24.

B paboTax MOryT NIpMMEHSATHCS BHYTPUTEKCTOBBIE CCHUIKH. B 3TOM cilydae HermocpecTBEHHO
3a IUTATOH, IIU(PPOBBIMH TaHHBIMH, 3aMMCTBOBAHHBIM TIOJIOKEHUEM CTaBUTCSI HOMEP JINTEPATYPHOTO
UCTOYHHKA B COOTBETCTBHHM CO CIIMCKOM JIMTEpaTypbl U CTpaHMIA, C KOTOPOH [03aUMCTBOBaH
Matepuai. DTa HHPOPMaIns 3aKII0YaeTCs B KBaapaTHbie ckooku [4, C. 56-57].

dopMyiibl

VYpaBHeHus U GopMynbl ClieAyeT MOMeIaTh Ha OTAENbHBIX CTpoKax. Eciau ypaBHeHue He
MIOMEIIAETCSI B OJHY CTPOKY, OHO JIOJDKHO OBITh INEPEHECEHO Ha CIEAYIOLIYI0 CTPOKY Iocie
MaTeMaTHYeCKUX 3HAKOB (+,-,+,%,= U T.IL.).

Bce dopmyner mHymepyrorT apabckumu mudpamu B mpenenax pasaena. Homep dopmyibr
COCTOUT M3 HOMEpa pazfesia U MOpSAKOBOr0 HoMepa (HopMyibl B pasfene, pa3aelieHHbIX TOYKOH.
Howmep yka3bIBaloT ¢ paBoil CTOPOHBI JIMCTA Ha YPOBHE (POPMYJIbI B KpYIJbIX ckoOKax. [losicHenne
YCIOBHBIX 0003HAueHHH, BXOIAMUX B (hOpMyny, NPUBOAAT HEMOCPEACTBEHHO MOJ (HOpMYIIOH.
[TosicHeHHEe KaXXJI0T0 YCIOBHOIO 0003HAUEHUs JAIOT C HOBOW CTPOKH, B TOM YK€ MOCIIE10BAaTEIbHOCTH,
B Kakoi OHM J1aHbl B popmysie. [IepByro cTpoKy MOSICHEHUS] HAUMHAIOT CO CJI0BA «Te» 0€3 ABOSTOUHS
nocyue Hero. Hampumep:

BII
OO= --------- (1.1)

rne @O — ¢oumooTHaua, B pyod.;
BII — ctomMOCTh BBITYIIIEHHOM MPOAYKIUH, B PYO.;
CCOC — cpenneroioBasi CTOMMOCTb OCHOBHBIX CPEJICTB, B PYO.



Coxkparienus

JlonyckaeTcs B TEKCTe pabOThI IPUMEHATh COKPALEHUS, OOILENPUHATBIE B PYCCKOM SI3bIKE U
ycraHoBieHHble 'OCT 7.12-93 6e3 Bkitou€HUs B MEPEUYEHb NPUHATBHIX COKPAILEHUN U MOSCHEHUS
OpU UX MEPBOM YINOMHMHAHUM, HAapuUMep: M T.A., U T.I., I., IT. Heo0XoguMo OTMETHUTh, 4YTO
BBILICTIPUBE/ICHHBIE COKPAILICHHS HE PEKOMEHTyeTCsl OCTaBIISTh B cepeauHe (hpasbl.

He nomyckaercst cokpamarh cioBa «BO-IIEPBBIX», «BO-BTOPBIX» U T.II. U IHUCATh «BO-1-X»,
«BO-2-X». B Tekcre ciaoBa «HOMEpP», IIPOLEHT», «Haparpady, «rpamyc», «remreparypa» HYKHO
IHUCATh MOJIHOCTBIO, 3aMEHATh ke UX 3Hakamu (Ne, %, §, °) MOXKHO JMIIb TOI/A, KOIJa IpU HUX
UMEIOTCS YUCIIOBbIE 3HAYECHUS.

Hanucanue nudp

B muceMeHHBIX pa0oTax 4Yuciia MPEUMYIIECTBEHHO MUINYTCS IUPpaMH, 32 UCKIIOYCHHEM
OJIHO3HAYHBIX YHCEJI B KOCBEHHBIX IMaJIeXkKaX, CTOAMNX 0€3 €AMHMI] U3MEPEHUS, HAIPUMeEp: ... B JIBa
C MOJIOBMHOM pasa....

K 3nakam npo6eii (1/2, 1/3 1 T.11.) CJIOBO «4aCTh», «I0J» HE TOOABISIFOTCS.

[TagexHbIC OKOHYAHUS HE CTABSTCS B CICAYIOIINX CIIyYasx: Ipu puMckux mudpax (XX Bek,
Il Tom, Beimyck III, rmaBa X), HO 00s3aTeNbHBI MIPHU UCIIOJIL30BaHUU apabckux: 20-i Bek, 2-i1 ToM,
BbITYCK 3-i, rmaBa 10-1.

B cchiikax Ha HOMepa pUCYHKOB, Tabnull, GOpMYIT U CTPAHUI] KHUTH HEOOXOIMMO OTPa’KaTh
cienyomumM oopasom, Hanpumep: «Kak BUAHO U3 pUC. 2»... MU «..4TO CJIEAYET U3 Ta0J. 2».

CyliecTBUTENbHOE, CTOSIIEE IMOCIE YHCIUTEIBHOTO, BBIPAKEHHOTO APOOHBIM YHUCIIOM,
COTJIaCyeTCsl HE C LIETION, a ¢ APOOHOM YacThIO 3TOr0 YUCIUTEIBbHOTO0, Hanpumep: 1,2 Kuiorpamma;
5,3 meTpa.

[TopsimkoBbIC YHCITUTENBHBIE, W300paKeHHBIE IU(pPamMHu, JODKHBI TPUBOJHUTHCI B
BO3pacTaoIleM WK yObIBaroIIeM nopsiake, Harnpumep: «[Ipu mpoBeaeHnN aHaIKM3a UCTIOIB30BAJHChH
manneie 5, 10 u 15 neTHeli 1aBHOCTHY.

UucnoBble 3HAYEHUS BEJTMYUH B TEKCTE JOJDKHBI YKa3bIBaThCSA C HEOOXOIUMOU CTENEHBIO
TOYHOCTH, TPHU ITOM 00S3aTEIILHO B Py BEJIMYMH BBIPAaBHUBAHUE YHCIIA 3HAKOB ITOCIIE 3arsTOH,
Harpumep: 56,00; 67,60; 73,45.

Pacuetsl

[Tockonmbky mHCBEMEHHBIE paboThl 1O Kadempe «byxranTepckoro ydera, ayauTa |
CTaTHCTUKI» MpeAnoarawT pacdyeTsl. OHU JAOKHBI TPOBOAUTHCS C MPUMEHEHHEM OMpeAeIeHHOM
CXEMBI:
ACKHU3 WJIM CXeMa PACCUUTHIBAEMOTO MTOKA3aTelIs;
3a/1aua pacuera (C yKkazaHHeM, yTo TpeOyeTcs ONPeACIIUTh MPU pacueTe);
TaHHBIE IS pacueTa (MPEeArNoUYTUTENBHO B TaOINMIHOM Qopme);
YCIIOBUS pacyeTa;
pacuer;
BBIBOJIBI U PEKOMEH/IAIUH.

[Tpu odopMIICHUH pacdeToB CIIEAYET IaTh CCHIIKY Ha HCTOYHUK, B COOTBETCTBUU C KOTOPHIM
BBITIOJTHSIOTCS. KOHKPETHBIE PaCUETHI.

Pe3ynbTarhl BEIYHCICHHUHA CIIeyeT NMPUBOJUTH C TOYHOCTHIO, COOTBETCTBYIONICH TOYHOCTH
UCXOJHBIX JTAHHBIX, CIIOCO0Y BBIYMCICHUI U pacueTHOU popmye.

Taoauust

Bce Tabnuiipl, BKIFOUEHHBIC B TEKCTOBYIO YacTh paOOThI, JOKHBI OBITH 0()OPMIICHBI YETKO U
AKKYpaTHO B COOTBETCTBUU C Tpe6OBaHI/I$IMI/I CTaTUCTHUKH, CH&G)KGHLI 3aroJIOBKaMu,
npoHyMmepoBaHbl. HoMepa Tabmuil momemiaroTcs B MPaBOM BEpPXHEM YTy BBIIIE 3arojoBka. B
Ta6JII/IL[aX AOJIKHBI YKa3bIBATHCA CAUHULBI U3BMCPCHUA ITPUBOJAUMBIX JJaHHBIX, 4 TAKKC MCCTO U BpEMA
K KOTOPOMY OTHOCSITCSI IaHHBIE.

Hanpuwmep:



Tabmuna 1
CtpykTypa OanaHca B pa3IudYHBIX CUTyanusx (ThIC. pyo.)

ITokazarenn Curyanusa A Curyanus B Curyanus C
1 2 3 4
CoOCTBEHHBIN KaluTall 312601 156300,5 125040
3ajgomkeHHocTh 1o  kpeautam u | O 156300,5 187561
3aiiMam

Hroro 312601 156300,5 312601

Wcrounuk: [ounosa JI.B., Hukudopora H.A. Ananu3 ¢unancoBoil otueTHocTH: YueOHOE
nocobue. — 2-e u3a. — M.: leno u cepsuc, 2004. C.192.

Tabnuny cnenyer momeniars 1nocije MNepBOro yroMuHaHus o Hed B Tekcre. [Ipu mepeHoce
TaOMUIBI HAa CIEAYIOIIYI0 CTpaHUIly HanMEHOBaHME rpad cieayeT MOBTOPUTh, MOMECTHUB HaJ
tabmuuei «lIpomomwkenne Tabd. 2» wim «OxoHuanue Tab. 2». Tabmuuel AOIKHBI HMMETh
MOCIICIOBATEIbHYI0 HyMepaluo apadckuMu nudpamMu B Ipeaenax MUCbMEHHOW paboThl WK B
npenenax Kaxzaoro paszaena. Ilpu cceuike B TekcTe Ha TaONMIly yKa3blBalOT €€ HOMEp, CIOBO
«TabIuIay MUITYT B COKPAILICHHOM BHJIE, HAIIPUMED: aHAJIU3 PACX0J0B OPraHU3aIUH 110 3JIEMEHTaM
yKazaH B Tao.1.

JlomyckaeTcst 0ojee MENKH MPUQPT TEKCTa B TAOJIUIIE, YeM OCHOBHOW TEKCT, U MEHBIIHA
MEXCTPOUHBIA MHTEpBall. Eciu B 10KyMeHTe TOJIBKO OfHA Ta0JMla, €€ HyMEepOoBaTh HE CIEyeT U
cioBo «Tabnmumay» HaJ HeW He MUIIYT.

Heo6xoaumo crporo coOironaTe yciaoBHble o0Oo3HadeHus. Ecnu cBepeHuil  Her,
IMMPOCTABJIAIOTCA TOYKH () WIIW IIHIIETCA «HET CBGHGHHﬁ)), €CJIN SIBJICHUC OTCYTCTBYCT, CTABUTCA
npouepk (—) u T. 1. IIpu HaImumuu KJIETOK, He MOUIekKAIUX 3al0JIHEHHUIO, B HUX MPOCTaBIISIETCS 3HAK
(X).

JlaHHble BceX rpad M CTPOK TaOJHMIBl JOJDKHBI HMPUBOJUTHCS C OJUHAKOBOM CTEMEHBIO
TOYHOCTU. ECiy uncnoBbie 3HAaUEHHS] MEHBIIIE MPUHITON B TaOIHIle TOYHOCTH, mpocTasisiercs 0,0.

TaGnuikl MOTYT UMETh CHOCKH, B KOTOPBIX YKa3bIBaIOTCS UICTOUHUKU IPUBOIUMBIX JTAaHHBIX,
IpUMeUaHus, Jarollie NOsICHEeHUs, paclIuPpoBKy Mokaszareneit u 1. 1. Eciau tabnuna pazpaboTtana
CTYZCHTOM CaMOCTOSITENIbHO, TO MO/ TabaMIIel BMECTO MCTOUYHHUKA JenaeTcs Haanuch «Pa3paboTano
aBTOPOM.

Tabnuupl, Kak MpaBUIO, JOJDKHBI OBITh 3aMKHYTBIMHM, T. €. UMETh WUTOTM IO TpYyIMIaM,
noArpynmnam («BCEro») U B IIEJIOM I10 TaOIHIIEe («UTOTO»).

Nnmoctparun

WnmocTpanuu (yepTexu rpaduku, CXeMbl 0JI0OK-CXeMbl, IarpaMMbl, pUCYHKH, pacliedaTku
9KpaHHBIX (HOPM) OOBETUHSIOTCS €IMHBIM HAa3BaHUEM «PUCYHOK». XapakTep WTIOCTPAIIUU MOXKET
OBITh YKa3aH B €€ Ha3BaHUU (HampuMmep, «OJIOK-CXeMa ajuroputMa»). PucyHnku cienyer pacnosiaraThb
HEINOCPEJICTBEHHO IOCJe TEKCTa, B KOTOPOM OHHM YIOMHHAIOTCS BIIEPBbIE WJIM Ha ClEIyIOIIeH
CTpaHULE.

B xauecTBe HarIs,IHOrO Marepuasa B paboTax MOTYT UCIIOJIb30BaTHCS UILUTIOCTPALIUH (CXEMBI,
rpaduku, pUCYHKH). MurocTpanuu cieayeT pa3Menarh Mo TeKCTy padoThl Mocie MepBOil CChIIKU
Ha HUX C TEM pacyeToM, 4TOObl OHH, IO BO3MOKHOCTH, pacrojarajiich Ha OJHON CTpaHMIIE TEKCTa
KypcoBo# (aumioMHoi). WimocTpanuu cieayeT HymMepoBaTh apaOCKMMU IHM(paMH CKBO3HOM
HyMEpaluu OTIENbHO MO KaXJIOMY BUAY (OTIEIBHO HYMEPYIOTCS CXEMBbI, OTAEIbHO - TpaduKH,
OTJENIBHO - PUCYHKH). VIIUTIOCTpaliuu MOTYT UMETh MOSICHUTENIbHBIE IaHHbIE, KOTOPBIE TOMEIAI0TCS
noja rpauKoM WM PUCYHKOM, U 00s3aTENbHO TOJKHBI MMETh HauMeHoBaHue. HanmeHoBaHue
MOMEIIAIOT 10 LEHTPY MOcie yKazaHus Buaa wumoctpanuu («Puc.», «Cxemay», «'paduk») u ux
HOMEDPA 0 NOpsIKY. Touka B KOHIIE HAMMEHOBAHMS WILTIOCTPAMU He cTaBuTcs. Hampumep:
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Puc. 1. Ilpumep BBITIOJIHEHUSI PUCYHKA C IEIUTEIbHBIMU IITPUXAMH

Ha Bech mpuBeneHHBIH MIUTIOCTPUPOBAHHBIA MaTepuall JOKHBI OBITh CCBUIKHM B TEKCTE PaOOTHI.
Hampumep: (cm. puc. 1).

CrHucoK UCTIOIB30BAHHON JTUTEPATYPHI
CIHUCOK HCIOJIb30BAaHHOM JIMTEpaTyphl MPUBOJIUTCS IMOCIe 3akitouyeHus. CIUCOK JODKEH
COJIep)KaTh TEPEYCHb OMOMMOrpapuUecKuX ONMUCAHUK JTOKYMEHTOB (3aKOHBI, HOPMATHBHEIE
JOKYMEHTBI, KHUTH, CTaThbH W T.I.), MCIIOJB3yeMBIX TPH BBHIMOJIHCHHH Pa0OTHI U odopmisercs
crienyronmm oopazom: http://lib.rudn.ru/3.

B kauectBe opM KOHTpPOJII CaMOCTOATEIbHONH pabOThl OLEHUBAETCs aKTHBHAs paboTa Ha
3aHATUU (YMEHHE BECTH AMCKYCCHIO, TBOPUYECKUN MOJAXOJ K aHaJU3y MaTepuajoB, CIOCOOHOCTh
YETKO U eMKO (hOpMYIIHPOBaTh CBOU MBICIIH), @ TAKXKeE Ka4eCTBO IMOATNOTOBKU pedepaToB U JOKIAI0B.

12. ®oH OLEHOYHBIX CPEACTB /JIsl MPOBEAEHUS MPOMEKYTOUHON aTTecTAlMU 00YyYaIoIMXCsl
1o JUCHUIIMHE (MOAYJII0)

Mamepuaner 0ns oyenku yposns oceoenus yuyedonoeo mamepuana oucyuniunvi « KOMIIIAEHC
JOKYMEHTAIIUWNY (oyenounvie mamepuanvl), ékiouawue 6 cebs nepeueHvb KOMNemeHyutl ¢
VKazaHuem 5manos ux opmMuposanus, onucawue nokasamenel U Kpumepued OYeHUBAHUs
KOMNemeHyull Ha pasiuyHbIX dManax ux Gopmupoeanus, onucaue wkail OYeHUu8aHus, munogvle
KOHMPOIbHble 3a0aHUsl WU UHble MAMepUavl, Heobxooumbie O0Jisi OYeHKU 3HAHUL, YMEeHUl, HABbIKO8
u (unu) onvima OesmenbHOCMU, XAPAKMePUsVIowux 5manvl QOpMUposanus KOMNemeHyuu 6
npoyecce 0C80eHUsI 0OPA308AMENbHOU NPOSPAMMYL, MemoouyecKue Mamepuaivl, onpeoeianujue
npoyedypvl  OYeHUBAHUSA  3HAHULL, YMEHUU, HABLIKO8 U (U1u) onvlma  OesmerbHOCHU,
xapaxmepuzylowux 3manvl GOpMUposanus KOMHemeHyull, papabomansvl 8 NOIHOM obveme U
docmynusl 015 obyyarowuxcsa Ha cmpanuye oucyunaunsvt ¢ TYUC PY/H.

IIporpamma cocraBjiena B cootBercTBuu ¢ TpedoBanusimu OC BO PY/IH.

Pa3zpabdorunkm:

CT. TIpernoaBatenb kagenpsl «byxrantepckuii yuer, ayAuT U CTaTUCTHKAY:

MaptbsiHoBuu C.H.
PykoBoauTe/b porpaMmsl
3aBenyromuit kadeapoit
«byxrantepckuil y4eT, ayJuT U CTATUCTUKA»

[TerpoBckas M.B.

3aBenywmmii kageapoi
«byxrantepckuil y4eT, ayJuT U CTATUCTUKA»
[TerpoBckas M.B.
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