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1. He.]'ll/l " 3aJaYd IMCUMIIJIMHBI I/IH(bODMaI_II/IOHHLIC TCXHOJOTMHY B MCHCIKMCHTC

Henpto quctuminabl «MHOOpMAIIMOHHBIE TEXHOJIIOTUN B MEHEDKMEHTE» - TIOJYYCHHUE CTYACHTaMU
3HaHWA B TOW 0OJacTH MH(MOPMAMOHHBIX TEXHOJOTUH, KOTOopas UM moTpedyercs B Oymymieit
npoheccHoOHaTbHON IS TEILHOCTH.

OcHoBHBIE 32/1a44 Kypca:

® I[IOJYyYCHHE OCHOBHBIX 3HAHWUH O COBPEMEHHOM COCTOSIHUM M Pa3BUTUU HH()OPMAIMOHHBIX
TEXHOJIOTHIi;

® [IOJYYCHHE OCHOBHBIX 3HAHUI O COBPEMECHHOM Pa3BUTUH MH(POPMAIIMOHHBIX TEXHOJOTHUH B
MEHEKMCHTE;

® Ppa3BUTHUE HABBIKOB pabOTHI HA COBPEMEHHBIX KOMITBIOTEPAX

® pa3BUTHE HABBIKOB Pa0OTHl C KOMITBIOTEPHBIMU CETSIMU M COBPEMEHHBIMH CPEICTBAMHU
KOMMYHUKAaIWH;

e 0CBOEHHME MNPOPECCHOHATBHBIX METOJO0B 00pabOTKM HHGPOpPMAIMU C HCHOJb30BaHUEM
oducuoro makera MS Office (MS Word, MS Excel, MS PowerPoint, MS Access).

2. MecTo qucuMnuHbl B cTpykrype OOIL:

Huctunnuna «MHDOpManMoHHBIE TEXHOJOTHH B MEHEIKMEHTE» OTHOCHUTCS K 0a30BOM
KOMIIOHEHTEe 00s3arebHoM dactu Oioka 1 yueonoro miana (51.0.01.05).

B Tabmume Ne 1 mpuBemeHbl TMPEAMIECTBYIOMIME U TOCIEAYIONME JUCIUILUIMHEI,
HarpaBJieHHbIE Ha (OPMHUPOBAHHE KOMIIETCHIIMHA JUCIHUIUIMHBI B COOTBETCTBHU C MAaTpHIICH
rkommnerenmnuit OIT BO.

Tabmmma Ne 1

IIpemmecTByiomme u nocjeaywuye JMCUMIJINHBI, HAPpaBJieHHbIe HA (POPMHPOBaHUE

KOMIIeTeHI M
No ugp u [IpenmectByromniue [Tocnenyronue AUCIUTUTHHBI (TPYIIITHI
p/p | MAMMCHOBANHIE JTUCIUTUTAHBI JUCITUTUINH)
KOMITIETEHITHI
YHuBepcalibHble KOMIIETEHIIUU
1 | VK-12 [xonbHbIN W/uau | MyabTUMEIUHHBIE HHCTPYMEHTHI U 3 (EKThI
POJIBUHYTHIN yOexaeHus B OU3HeC-IPOCTPaHCTBE
Kypc 1o HaBbIku U COBpEeMEHHbIE TEXHOJIOTUU
npeaMeTam pe3eHTalHHi
MaTeMaTHKa 1 KpeatuBHOCTh 1 MHHOBALIUU B OU3HECE
uH(pOpMaTHKa CouuanbHbIe CETU B CUCTEME JICIIOBOTO U
MEPCOHAIBHOTO OOIIEHUS
biokueiin

NupopMaIMoHHbIE TEXHOJOTHH B MEHEDKMEHTE
Moenu ynpasieHusi Ou3HecoM B u(poBoi
9KOHOMUKE

BapuaruBHas KOMIIOHEHTa
OpraHu3aIMoOHHO-YIIPaBICHYECKAs TPAKTUKA
[TpenmuuioMHast MpakTUKa
Ob6menpodeccnoHanbHbIe KOMIIETEHITUH




2 | OIIK-5

HIkonbHBINA /KK
MIPOABUHYTBIN
Kypc 110
npeaMeramM
MaTeMaTHKa 1
nHpOpMaTHKA

MynbTuMeaAUHHBIE HHCTPYMEHTHI U 3P PEKTHI
yOexIeHHs B OM3HEC-TIPOCTPAHCTBE

HaBbiku 1 coBpeMEHHBIE TEXHOJIOTUN
IIPE3EeHTalUN

CouuanbHble CETH B CUCTEME JIEIIOBOTO U
MEPCOHATBHOTO OOIICHUS

biiokuelin

®uHaHCOBAsI MATEMAaTHKA

VYyer u ananus

DUHAHCOBBI MEHEIKMEHT

Crparerun4eckuii MEHEKMEHT
DKOHOMHUKO-MaTeMaTUYECKOE MOIETUPOBAHUE
MeToabl IPUHATHS YIIPABICHUYECKUX PEIICHUN
VYipasneHue npoekTaMmu

JlorucTuka u ynpapjaeHHUEe LETSIMH TOCTaBOK
Monenu ynpasineHusi OusHecoM B U(POBOI
SKOHOMMKE

[IpennumioMHas npakTuka

3. Tpe6oBanusi K pe3yJibTaTaM OCBOCHUS TUCHUIJIMHBI:

[Iporecc n3ydeHnst TUCIUIUIMHBI HATIPaBJIeH Ha (OPMUPOBAHUE CICAYIONTUX KOMITETEHIIAN:

1. YK-12. CnocoOeH:

UCKaTh HY)KHbIE HUCTOYHUKM HH(OpMAalMKW U JaHHbIE, BOCIPUHUMATh, aHAJIU3UPOBATH,
3allOMUHATh U NiepeaaBaTh HH(POPMALIKIO C UCTIOIb30BaHUEM LU(GPOBBIX CPEACTB, a TAKKE C
MOMOIIBIO AJITOPUTMOB MPU PabOTe C MOITYYEHHBIMHU U3 PA3IUYHBIX HICTOYHUKOB TaHHBIMHU C

1eb0 3 PEKTUBHOTO UCTIOIBb30BaHUS TIOJYYeHHOW HH(POPMALIUU TSl pEIICHUs 3a/1a4;

MIPOBOJUTH OLIEHKY UH(OPMALIUH, €€ JOCTOBEPHOCTh, CTPOUTD JIOTUYECKUE YMO3AKITIOUEHUS

Ha OCHOBAHMH IOCTYIAKOIIUX I/IH(l)OpMaHI/II/I U JaHHBbIX.

OIIK-5. CrnocoOeH MNOHMMATh MPUHIUIBI PabOThl COBPEMEHHBIX HH(MOPMALMOHHBIX

TEXHOJIOTHI M MCII0JIL30BaTh UX AT pCIICHUA 3a1a4 HpO(beCCHOHaHBHOﬁ JACATCIIBHOCTH

B PE3YIbTATC U3YUCHUA JUCHUIIJIMHBI CTYJCHT JOJIZKCH:

3namo:

poJIb MH(POPMAIIMOHHBIX TEXHOJOTMH B CTAHOBJICHWHM M PAa3BUTUU HHOOPMALMOHHOTO
0O0IIIeCTBA;

POJIb HHPOPMAIIMOHHBIX TEXHOJIOTHI B MEHE/PKMEHTE;

OCHOBHBIE MOHATHUS TEOPUU HH(DOPMAITHIH;

ornpeencHne HHPOPMAIHK U €€ OCHOBHbBIC CBOWCTBA;

OCHOBHBIE BH/IBI allIapaTHOTO U MporpaMMHoro odecreuenus [1K;
OCHOBHbBIE BH/IbI KOMITBIOTEPHBIX CETEH U CETEBOTO 000PYIOBAHNUS;
KJ1accu(UKAIUIO TIPUKIIATHOTO TPOTPAMMHOTO 00ECIICUCHUS;
oducHOe mporpaMMHOe 0OeCIIeYeHHE.

Ymemon:
ucrnoJb30Bath npuioxkenus MS Office ans pemenust opucHbIX 3a1a4;
MCMoJIb30BaTh mpuioxkenus MS Office ans co3naHus TOKyMEHTOB;

MCIoJIb30BaTh mpuioxkenus MS Office ans co3ganus SMeKTPOHHBIX TaOHII;
MCIO0JIb30BaTh npuiokenus MS Office ans co3nanus npe3eHTaImii;

MCroJib30BatTh npuinokenus MS Office anst co3ganus 6a3 JaHHBIX U PabOTHI C HUMU;
HCII0JIb30BaTh CeTh VIHTEepHET [UTsl MOUCKA, Iepeaadn U MOTydeHHs] HHPOPMAITHH.

Bnaoemo:

HaBbIKaMH pa6OTLI C TCKCTOBBIM IMPOLIECCOPOM, C IIPOT paMMOﬁ JJIA pa6OTBI C JJICKTPOHHBIMU

Ta6J'II/II_IaMI/I, C HpOFpaMMOﬁ JJIs1 CO3JaHUsA HpéBGHT&LIHfI n pa6OTBI ¢ 6azamu JaHHBIX,




- HaBbIKaMu paboTbl B cetu MHTepHET M MeronamMu pabOThl B MOUCKOBBIX CHCTEMaxX CETH
WNHurepHer;

- HaBBIKaMU HCIIOJIb30BaHMsI HH(POPMAIIMOHHBIX TEXHOJIOTUNA KaK CPEACTB KOMMYHHKAIIUH;

- HaBBIKaMU paboTHI C MH(POPMAIIMOHHBIMH U YI€OHBIMU TTOPTATAMHU.

4. O0beM JUCHUILVIMHBI U BH/bI y4e0HOH padoThI

OO61ast TpyA0€MKOCTh AUCIUIUIMHBI COCTABJISET 4 3a4€THHIX €IMHUII.

. Bcero CemecTpbl

Bun yae6HO# paboThI HACOR 1 > 3 4
AyauTopHbIe 3aHATHUS (BCEro) 68 36 32
B ToMm uucne:
Jlexyuu 34 18 16
Ipaxmuuecxue 3ansmus (113) 34 18 16
Cemunapwt (C)
Jlabopamopmuwie pabomui (JIP)
CamocrosiTejibHasi pa6oTa (Bcero) 49 36 13
KonTtposb 27 27
OO0masi Tpy10€eMKOCTh yac 144 72 72

3au. eo. 4 2 2

5. Conep:xkaHue TUCHUTLIHHBI

5.1. Conep:xanue pa3aesioB TUCIHIIMHBI

Ne Haumenosanue

Conepxanue pasnena (TEMbI
0/l | paszgena JUCUUILIHHbI ACp paszena ( )

HNudopmarrka, nHGOPMaLMOHHBIE TEXHOJIOTHH.
Nudopmanus. UadopMainoHHO-TEXHOJIOTUYECKUE
PEBOJTIOINH

HNudbopmalinoHHbIE CUCTEMBI B YIIPaBICHUH.
HNudopmalinoHHbIE TEXHOJIOTUU B MEHEIXKMEHTE

Pazgen 1.
1 Mugopmannonmpie @®opMBbI ¥ BUIBI TpecTaBiIeHIsE HHPopMauu. Mepsl 1
TEXHOJIOTHH B
MEHEIKMEHTE €IMHHIIBI IPE/ICTABIICHNUS, U3MEPEHHS U XPaHCHUSI
uHopmanmu. [TprHIMIEL ¥ cXeMBI Iepeayn HHPOPMAIHH.
DJIeMEHTHI JJOTUKU
Omnepaunonnas cucrema Windows, moHsTHE ONeEpalMOHHON
cpeabl, MporpaMMHOe oOecredyeHHe KOMIIbIOTepa, OCHOBBI
MalnHHOM Trpaduku. KpaTkas HCTOpHsS BBIYUCIUTENBHOM
TEXHUKHU
OcHoBbl  pabotel ¢ MS-PowerPoint. Onpenenenue
coJiepKaHMs U BHEIIHETO BUJa Npe3eHTauuu. Mcnonb3oBanue
maketa. [llabnmonsl cnaiinoB. dopmaTupoBaHUE CIAMIOB.
2 Paznen 2._ MS Bei6op u rpynmnupoBka 00bekTOB. Jl0OaBieHHE OOBEKTOB.
PowerPoint [lepemenienne u konupoBanue 00beKTOB. MacirabupoBanue

U pa3MelieHne 00beKToB. PricoBaHne GUryp ¥ MpOU3BOIBHBIX
U300paKECHUH.




VYcoBepiieHcTBOBaHUE Tpe3eHTauuid. JloOaBieHue aHUMaluu
U 3ByKa. BecraBka ciaiijoB U3 Ipyrux Npe3eHTanuil, pUCyHKOB
U BuAcOKIUNOB. JloOaBieHue B pe3eHTanuo JucroB Excel u
tabmu, Word. Hcnonb3oBanue auarpaMM ©  rpadMKoB.
JloGaBiieHue CaliZIoB C OPraHM3alMOHHBIMU JUArpaMMaMHu.
I'mnepcceslnku.

IToaroToBka k mpe3eHTaUuU. Y CTAaHOBKA MapamMeTpoOB ciaija.
Pa3mepsi, nymepanus, opueHTamnus ciaga. Co3maHue ciani-
¢mipMoB. OpraHuzanus MEepexoJioB. 3amycK ciaa—puiabma.
VYnpasienue cnaiia—¢puisMom. Mactep ynakoBKH.

Paznen 3. TexcToBsbIit
mporeccop MS Word

dopmaTUpOBaHUE TEKCTOBBIX JOKyMEHTOB. OriaBieHue.
Crunm 3Haka u a03aria.

Pabota c Tabmunamu. [IpeacraBieHue Tekcra B KOJTOHKAX.

Paznen 4. TaOmuunbIil
mporeccop MS Excel

Pemrenne npumepoB. @opMysibl M HMEHa B sUYEHKax.
ABrozanonnenune. @Dynxmus CYMM. AbGcomtoTHble U
OTHOCHUTEIIbHBIE CCBUIKH. AOCOIIOTHBIE U OTHOCUTEJbHBIE
CCBUIKM Ha siuedku B popmynax. dopmatel siueek. [IpoBepka
BBOJAUMBLIX 3HaueHuil. OObeguHeHHe sA4YeeK. Y CIOBHOE
dbopmaTupoBaHue.

Konmpoanue nuctoB kaur. YncnoBsie popmaTsl.
Maremarnueckue u craructuaeckue hynkiun Excel
Oyakiusas CYMMECIIN. Jluneitnas perpeccusi 1 HOCTPOCHUE
IIPOTHO30B.

Jlornueckue GyHKITUN

ba3el mannbix (criucku). CoptupoBka. [IpomexxyTounbie
utorn. ABrounetp. Pacimupennsiii punbtp. CBOIHBIC
TabnuIbl. Makpochl.

®unancoBble GhyHKIUU. JlnarpamMmmel 1 rpaduku. J(narpamma
I'anta

[TocTpoeHue cuieHapreB, TaOIHIIbI JAHHBIX, TA0IHIIA
[MOJACTaHOBKH.

5.2. Pa3nesnl AUCHUILIMH U BUABLI 3aHATHNA

[l
=
Ne HaumenoBanue pa3zaena TUCIUIIIIUHBL Jlexknuu I13 CPC 3 Beero
n/n o 4acoB
2
Paznen 1. Undopmanus, nadopmatuka,
1. | “HGOPMAMOHHEIE TEXHOJIOTUH B 16 4 10 30
MEHEJKMEHTE, KOMITBIOTEPHBIE CETH U CETh
WHTEpHET
2. | Paszen 2. Cosnanue npesentarmii. MS 2 6 10 18
PowerPoint
3. | Pasnen 3. TekcToBBIit npoueccop MS Word 2 4 10 16
4. | Pasnen 4. TaGmuuHbLit nporeccop MS Excel 14 20 19 53




[IpomexxXyTO4YHOE HCTIBITAHUE

27

27

HToro:

34 34 49 27

144

. HpaRaneCRne 3aHATUSA

No
/o

Ne pazpena
JUCHUITIIMHBI

HanmeHnoBaHue NpakTUYECKUX 3aHATHN

Tpyno-
€MKOCTh
(gac.)

Pazgen 1

3HaKOMCTBO CTYIEHTOB C mpenojasareneM. [IpaBuna
paboThI CTYIICHTOB B JCTIIICHHBIX KJIaccax
HKOHOMHUYECKOTO (haKyIbTeTa, HHCTPYKTK 110 TEXHHKE
6e3omacHocTi. Bxon crymeHntoB B momeH student mon
CBOMMHM HMEHaMU (HOMEpaMH CTyJEHYECKHX OHIIETOB).
Co3maHue CcTyIeHTaMH TMapoyied uis BXOAa B JOMEH
student. Co3maHue CTyJeHTaMH COOCTBEHHBIX IallOK Ha
cereBoM aucke student. CoziaHue sipyibIKa JUIsl TON MaIku
Ha pabouem crose. [loakmioueHne (M OTKIIOUEHUE)
cereBoro aucka student. 3HakomcTBO ¢ mopraigom TYUC.
3nakomctBo ¢ ObC PY]JIH. Ilpoxoxnenune tecra «Tect
obmeld WHGOPMAITMOHHONW KYJIbTYpbl» (0€3 0asioB).
O6cyx nenne Borpocos mo UT.

®opmbl U BHUIBI TpeacTaBiieHuss uHbopManuu. Mepsl u
€AMHULIBI TPEJCTaBICHUS, W3MEPEHUs M  XpaHEHUus
unpopmanuu.  IIpuHuUODBl ¥ CXeMbl  Iepenadu
nHpopManuu. DIEMEHTHI JOTUKI

Pazgen 2

OcHoBel  pabotel ¢ MS-PowerPoint.  Omnpenenenue
COJICp)KaHWS W BHEIIHETO  BHJA  IPE3CHTAIIHH.
Hcnonabp3oBanue MakerTa. [ITaGmoHBI CJIalIOB.
dopmarupoBaHue cilaigoB. BpiOOp ©  rpynmmupoBKa
o0bekToB. JloOGaBineHue o0OwbekToB. Ilepememenue wu
KOITMPOBaHHUE 0OBEKTOB. MacirabupoBaHue u
pa3MelieHue 00OBEKTOB. Pucosanue buryp u
IIPOU3BOJILHBIX H300paKEeHUH.

YcoBepiieHCTBOBaHKE Mpe3eHTalUM. JoGaBnenue
aHuMalMu W 3Byka. BcraBka criaiiioB wu3 Apyrux
Ipe3eHTalluii, PUCYHKOB M BUACOKIUNOB. J[oOaBneHue B
npesentanuio  gucroB  Excel w Tabmum  Word.
Ucnonb3oBanue muarpamm u rpadukoB. JloOaBieHue
CITaliI0B c OpraHU3aIMOHHBIMU JIarpaMMaMH.
I'unepccpinkmu.

[logrotoBka K mpe3eHTaLMU. YCTaHOBKAa IapaMETPOB
crmaiima. Pasmepsl, HyMmepanus, OpHUEHTalMs Clanza.
Co3nanne cnaiia-¢guiabmoB. OpraHu3anust HEpexoJoB.
3anyck cnaini—Quiabma. YmpasieHue chaia—puiabmom.
Macrep yrnakoBKH.

Pazgen 3

MS Word. ®opmaTupoBaHie TEKCTOBBIX TOKYMEHTOB.
Ornasnenne. Ctunu 3HaKa 1 ad3arna.

PaGora c Ta6J'II/II_IaMI/I. HpCILCTaB.HCHI/Ie TCKCTAa B KOJIOHKax.

Pazgen 4

Pewmenne npumepos. @opMyiibl 1 UMEHA B TYEHKAX.
Asto3anonnenue. Oyukiust CYMM. AGcomtoTHbIE U
OTHOCHTEIIbHBIE CCHUIKH. AOCOJIIOTHBIE U OTHOCUTEIbHbBIE
CCBUIKM Ha siYelKku B popmynax. Popmarsl syeexk.




[IpoBepka BBoauMBIX 3HaUeHUN. OObEIUHEHHE STUYCEK.
YcinoBHOE hopMaTHPOBAHUE.

Konuposanue nuctoB KHUT. YucioBbie GOpPMATHL
MaremaTrnueckue u ctaructuaeckue Gpynkmun Excel 4
Oynkuuss CYMMECIJIN. Jlunelinas perpeccus u
OCTPOEHHE IPOTHO30B.

Jlornueckue GpyHKIMMA 2
basel nannbix (cnucku). CoptupoBka. [Ipomexyrounsie

utoru. ABTomibtp. Pacimmpennsiii pmibtp. CBOIHBIC 4
Tabnuibl. MakpoChl.

®unancosble GpyHKIMU. Jnarpammel U rpaduku. 4
Jwnarpamma I'anra

[TocTpoenue cuieHapueB, TaOIULbI JaHHBIX, Ta0IHLIA 2
MOJICTAaHOBKH.

8. MaTepuajabHO-TEXHUYECKOe ofecneyeHue AU CIUTITHHBI

JlaGoparopubie pabGoTel 1o Kypcy «H(popMalnoHHbIE TEXHOJOTMM B MEHEIKMEHTE»
MIPOBOJATCS B KOMIIBIOTEPHOM Kjacce ¢ MOJKIIOYEHHEM K ceTH VIHTepHeT M YyCTaHOBIEHHBIM
nporpammubiM obecrieuernrem Windows-8, Windows-10 u Microsoft Office 2010/2013/2016.

Bce crymentsl, oOywaromuecss Mo 3TOMY Kypcy JOJDKHBI MMETh JIOCTYN K MOpTaily
skoHOMHUeckoro gaxynabteta TYUWC, 6a3am naHHBIX MH(DOPMAIMOHHO-CIIPABOYHBIX, CIIPABOYHO-
npaBoBbixX (CIIC I'apanTt, KoncynsrantlLimtoc, LexiSNexis) 1 moMCKOBBIX CHCTEM.

9. UndopmanmonHoe odecriedeHue U CHUNINHBI

Jlexkuu 1o kypcy «VHpOpManMOHHBIE TEXHOJOTMM B MEHEIKMEHTE» MPOBOIATCS B
ayIUTOPUAX, 000PYAOBAHHBIX TPOEKTOPOM U KPAHOM JJIsl AEMOHCTPALMU TPE3eHTaUH.

JlaGopaTopubie paboTel MO Kypcy «MHGOpMaMOHHBIE TEXHOJIOTHH B MEHEIKMEHTE»
MPOBOJATCS B KOMIIBIOTEPHOM Kjlacce € MOJKIIOYEHHEM K ceTH VIHTepHeT M YCTaHOBIEHHBIM
nporpammubIM obectieuearem Windows-8, Windows-10 u Microsoft Office 2010/2013/2016.

CryneHTsl, 0Oy4JaroIuecs 1mo 3TOMY Kypey JOJDKHBI UMETh ocTym K noptany TYUC, 6azam
JAHHBIX WH(POPMAIIMOHHO-CIIPABOYHBIX, cripaBoyHO-1paBoBbIX (CIIC I'apant, Koncynerantllmtoc,
LexisNexis) 1 MOMCKOBBIM CHCTEMaM.

Bce ydeOHble MaTepuanbl: NMpEe3eHTAlMU JIEKIU, JIabopaTOpHbIE 3alaHusi, BOIPOCHI IS
CaMOTOJATrOTOBKH, JOMOJHUTEIbHbIE MaTepuaibl, KOHTPOJbHBIE TECTHl pa3MelIeHbl Ha Y4eOHOM
noprane TYUC.

10. YueoHo-MeToau4eckoe u nHGOPMALMOHHOE 00ecneyeHUe TUCHUILIMHBI
@) OCHOGHaA Tumepamypa
1. Uudopmaruka mwis skoHoMucToB [Tekct/snekTpornsiii pecype]: Yuebnuk / C.A. Banamosa [u ap.];
[lom o6m. pexa. B.M. Marromka. - 2-e u3j., nepepad. M JI0M. ; DIeKTPOHHBIE TEKCTOBBIE NaHHBIC. -
M.: UH®PA-M, 2016. - 460 c.: un. - (Beiciiee oopa3oBanne. bakamaspuat). - ISBN 978-5-16-
009152-5: 545.36. http://lib.rudn.ru/MegaPro/Download/MObject/5887/978-5-16-009152-5.pdf

0) oononnumenvnaa 1umepamypa

1. Tpodumos B.B. MHpopmMalmoHHbIE CUCTEMBI U TEXHOJOTUU B SKOHOMUKE M YIPaBICHUU
[Tekct]: YueOnuk s OakamaBpoB / B.B. Tpodumos, O.Il. Unbuna; Ilox pen. B.B.
Tpodumoga. - 4-¢ uzz., nepepad. u gom. - M.: FOpaiit, 2014. - 542 c. - (bakanaBp. bazoBblii
Kypce). - ISBN 978-5-9916-2351-3: 409.00.

2. Hudopmaruka Uit SKOHOMUCTOB: YueOHUK / 1101 00. pea. B.M. Matiomika. — 2-¢ u3zl. mnepepad. u
non. M.: MTHOPA-M, 2016. — 460 c. + lon. Matepuansl [OnekTpoHHBIN pecypc; Pexum nocryna
http://www.znanium.com] - (Boicmee obpazoBaHue: BbakanaBpuar) —
http://www.dx.doi.org/10.12737/6602"/10.12737/6602


http://lib.rudn.ru/MegaPro/Download/MObject/5887/978-5-16-009152-5.pdf
http://www.znanium.com/

3. Tpodumos B.B. Undpopmaruka: yuebnuk mis 6akanaspos / B.B. Tpodumos; oz pexa. B. B.
Tpodumosa. - 2-e 3., uctp. u gon. M.: M3parensctBo KOpaiit, 2015. — 917 ¢. — (Cepust:
bakanaBp. Akanemuueckuit kypc). — ISBN 978-5-9916-1897-7

4. . JJam6ept, 1. Koxc Microsoft Word 2013: Step By Step (pycckas Bepcusi). — M.: DKOM

[Mabaumeps, 2015. — 640 c.

I'per Xapgeii. Microsoft Excel 2010, 2016 For Dummies Wallace Wang. 2016. — 368 c.

®paii K.JI. Microsoft Excel 2016. Pycckas Bepcusi. Cepus «Illar 3a maromy / Ilep. ¢ anr.

M.: ODKOM Iabaumepc, 2016. — 502 c¢. ISBN 978-0-7356-9880-2, 978-5-9790-0189-0

7. A. JIémun, B. Hopodeer Mudopmaruka. JlabopaTopHbiii mpakTHKyM. YueOHoe mocobue. — ToMcK,

TT'Y FOpaiit, 2016

. Cniupa. Microsoft Excel u Word 2013: yuntbes Hukoraa ue nozaso. — C.-I1.: ITutep, PDF, 2015

9. ®wunko M.B., Aiizex M.IL., [Ipokau P.I'. Beruucnenusi, rpaduku u ananu3 nannsix B Excel 2013.
Camoyunrens. — M.: Hayka u Texnuka, 2015. —416 c.
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11. MeTOI[quCKI/[e YKazaHusl 1Jist oﬁyqamnmxca M0 YCBOCHHUI0 NUCHMIIJTHHBI
MGTOI[I/ILIGCKI/IG YKa3aHud 110 BBIIIOJHCHUIO na6opaTopHoro IMPpaKTHUKyMa HaxoIATCd B

ANIEKTPOHHBIX KHUTAX, pa3MenieHHbIX Ha noprane TYUC B pa3nene qUCUMIIUHBI:
1. Jlysrun C.H. Microsoft Word 2013. Yacto 3a7aBaeMbie BOTIPOCHI.
2. Jlysruu C.H. Microsoft Excel 2013. Yacro 3aaBaeMbie BOIIPOCHI.
3. Jlysruu C.H. Microsoft PowerPoint 2013. Yacro 3agaBaeMbie BOITPOCHI.
4. Jlysruu C.H. Microsoft Access 2013. Yacro 3a1aBaeMbIe BOITPOCHI.

12. ®oHa OLIEHOYHBIX CPEACTB /JIsl MPOBEIEHNUsI MPOMEKYTOYHOW ATTECTAIHN 00YYAIOIMXCS
10 TUCUMILIMHE

Mamepuanet 01151 OYeHKU YPOBHsL 0C80EHUsL Y4eOHO20 Mamepuana oucyuniunsl « Tngopmayuonnvle
MEXHOI02UU 8 MEeHeOICMEHMey (OYeHOUHble MAmepuaisl), 6KIYaouue 8 ceds nepedens
KOMHnemeHyull ¢ YKa3aHuem Smanos ux (popmuposanust, OnuUcanue nokasamenei u Kpumepues
OYEHUBAHUS. KOMNEMEHYUL HA PA3TUYHBIX IMANAX UX QOpMUpOBaHUs, ONUCAHUE WKAT OYEeHUBAHUS,
MUnogvle KOHMPOIbHbLE 3A0AHUSL ULU UHbIE MAMEPUATbL, He0OX00UMble OJisl OYEeHKU 3HAHU,
VMeHUl, HABbIKOS U (UNU) ONbIMA 0esTMeNbHOCU, XAPAKMEPUIYIOWUX IMANbL POPMUPOBAHUS
KOMnemeHyuil 8 npoyecce 0C80eHUsi 00pA308amMenbHOU NPOCPAMMbL, MEMOOUUeCKUe MAmepud.vl,
onpeoensouue npoyeoypsl OYeHUBAHUS 3HAHUL, YMEeHUll, HABLIKOS U (UIU) ONbIMA OesmelbHOCMU,
Xapakmepusylowux 3manst opMupo8aHus KOMnemeHyutl, pazpabomansl 6 NOIHOM 0bveme U
docmynuwl 015 obyuarowuxcs Ha cmpanuye oucyuniuusl ¢ TYUC PYIIH

[Iporpamma coctapiiena B cooTBeTcTBUM ¢ TpeboBanusmu OC BO PYJIH.

Pa3paboTunk M pyKOBOAUTE/b NPOrPpaMMBbl:
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npod., 1.3.H., kKad). MEHEDKMEHTa B.C. Edpemon

3aBenyrommii kageapoi
SKOHOMHUKO-MaT€MaTHUYECKOTO

MOJIEJIMPOBAHUS C.A. banamosa
(Toxmuce)




