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1. HEJb OCBOEHUSA JUCIUIIJINHBI

Llenpto ocBoeHms aucuuIinHbl «MH(popMaTukay sBiISETCS. AaTh H3yYCHHE
CTYICHTOM HAay4YHBIX OCHOB WH(POPMATHKH, O3HAKOMJIEHHE C COBPEMEHHBIMU
MH(QOPMAIIIOHHO-KOMMYHUKAIIMOHHBIMH ~ TEXHOJOTHUSAMH, MNpUOOpPETEHHE HaBBIKOB
NPUMEHATH MOJyYeHHBIE 3HAHUS Ul PelIeHUs MPHUKIAJAHBIX 3a/1a4 B HH()OPMAIIMOHHOM
oOuiecTBe (popMupoBanre HHPOPMALIMOHHOMN KYJIbTYpPbI CTYJIEHTA).

2. TPEBOBAHMUA K PE3YJIIBTATAM OCBOEHMSA JUCIHUITJIMHBI

OcBoenne aucuumauubel «MHQOpMaTHKa» HampaBieHO Ha (OPMHUPOBAHUE Y
00y4Jaromuxcs CASAYIONUX KOMIETSHIINMHA (YaCTH KOMITCTCHITUH ):

Tabauya 2.1. Ilepeuenv xomnemenyuil, Gopmupyemvix y 00y4arOwuxcs npu
0CBOeHUU OUCYUNTUHDBL (Pe3YTbmamul 0C80eHUST OUCYUNTIUHBL)

I/IH)II/IKaTOPBI JOCTHIKCHUA KOMIICTCHIIUHA

Iudpp Komnerenuus .
(B paMKax JTaHHOW JUCIUTIINHBI)

CriocobHOCTS K YK-12.1. Ymenue 3¢ (GeKTHBHO UCKATh U MCIIOJIB30BATh
B3aMMOJICHCTBHUIO B YCIOBUAX |y opmaluio, IpUMEHss IUPPOBBIE CPEICTBA U

cospementon AJITOPUTMBI PA0OTHI C TAHHBIMH M3 PA3THIHBIX
I/IH(i)OpMa\L’II/IOHHOI/I KYTBTYPBL | o OB

YK-12 11 (POBOI SKOHOMHKH C
y4eTOM TpebOBaHHii VYK-12.2. YMeHue ucronb30BaTh MPeaBaAPUTEIIHHO
WH(POPMAITMOHHON

IMPOBEPCHHLIC HA JOCTOBECPHOCTH JAaHHBIC 1

IMaCHOCTH, OTUYCCKUX U 9]
Gesonacroc 9 ee I/IH(i)OpMaI_II/IIO AJIsL ITOCTPOCHU A YMO3AKJIHOUCHUN

IIPAaBOBBIX HOPM.

Cnocoben paboTtath ¢ OIIK-5.1 KoppekTHo ucmonb3yeTr npoduibHbIe
KOMITHIOTEPOM KaK MH(POPMALMOHHBIE PeCypChl HHPOPMALIMOHHO-
OIK-5 |CPC/ICTBOM Moyyenus, TEJIEKOMMYHUKAIMOHHOHU ceTu «IHTepHeT»
00pabOTKM M yIpaBJICHHUS OIIK-5.2 Hcnionb3yeT parroHaIbHBIC IPUEMBI TIOUCKA
uHpopManuel Uit pelieHus |M MIPUMEHEHHsI TPOrpaMMHBIX IPOyKTOB
npodeCCHOHATIBHBIX 33Ja4. | JIMHTBUCTHYECKOTO MPOGMIIS
CriocobeH noHuMaThb OIIK-6.1 OcymiecTBisieT MOUCK U 00pabOTKy
MPUHLIMIIBI paOOTHI Heo0XouMoi nH(pOpMaIINU, CoJIEepKalIeics B
COBPEMEHHBIX CHelHaIbHOM UuTEepaType U CI0Bapsx, BKIOYas
OIIK-6 UH(POPMAIIMOHHBIX PO MIBEHBIC HIIEKTPOHHBIE PECYPCHI
TexHosoruit u ucnonb3oBath |OIIK-6.2 Mcnonb3yeT undpoBbie TEXHOIOTHH JIs
WX JIJIs1 pEeIIeHHs 3a1a9 CO3JaHUs U TaOJIHII, TpaPUIeCKuX Mojienel, 6a3
npodeccuoHaIbHON JAHHBIX TpU cOOpe U aHaAJIM3€ JIMHIBUCTUYECKOM
JeSITeITbHOCTH uHbOopMaU

3. MECTO JUCHUIIJIMHBI B CTPYKTYPE OII BO

HNuctumivna «MHpopMaTuka» OTHOCHTCS K oOsi3aTenbHON vactu 6inoka b1 OI1
BO.

B pamkax OIl BO ob0yuaromuecsi Takke OCBauBaIOT APyTrye AUCLUUIUIHHBI H/HIN
NPAKTUKH, CHOCOOCTBYIOIIHME JOCTHXKEHHUIO 3aIUIaHUPOBAHHBIX PE3YyJIbTATOB OCBOCHUS
quctuiuinebl «MTHpopMaTuKay.

Tabnuya 3.1. Ilepeuens komnonenmos OIl BO, cnocobcmgyowux 00cmuiceHuro
3aNJIAHUPOBAHHBIX PE3YIbMAMO8 0CEOEHUSL OUCYUNTUHBL




IlpenmecrByromnue IHocnenyrommue
Hiudp | HaumeHoBaHMe KOMIETEHUMH | AUCHUIIMHBI/MOAYJ | JMCHUIIMHBI/ MOTYJIH,
U, MPAKTUKHU* NPaKTHKH*
CrniocoOHOCTD K
B3aUMOJICHCTBUIO B YCIOBUAX
COBPEMEHHOM [IpaBoBeneHue
VK-12 WH()OPMAIIMOHHON KYJIBTYPHI U OCHOBBI 5KOHOMHKH U
1M (POBON IKOHOMUKHU C YUETOM MEHEI)KMEHTa
TpeboBaHui MH(OPMAITMOHHON I'MA
0€30MMacCHOCTH, ITUYECKUX U
MIPABOBBIX HOPM.
CrniocobeH paboTtath ¢
KOMIIBIOTEPOM KaK CPEACTBOM
Meroarka HanucaHus
noyty4eHus, 00paboTKu 1 .
OIIK-5 . — Hay4YHOU pabOThI
yrpaBlIeHUS HHPOPMAITUEH TSt CHA
pelieHus npodeccuoHanbHbIX
3a/1a4.
Crnoco0GeH moHUMAaTh MPUHIUIIBI
CoBpeMeHHbIE
paboTHI COBpEMEHHBIX
. JIUHTBUCTUYECKHE
MH(OPMALIMOHHBIX TEXHOJIOTUI
Teopuu
OIIK-6 U UCIIOJIL30BATh UX JUIS —
[Ipennurmomuas
pelieHus 3aaad
npodeccnoHaTBEHOM HpaKTiKa
P THUA
JeSITeIbHOCTH

* - 3aTIOJHACTCS B COOTBETCTBUH ¢ Marpuieil kommerennuii u CYII OIT BO

4. OFBEM JUCHMUIIIAHBI U BUABI YYEBHOM PABOTBI

O6mas Tpymo€mkocTs muctuiuinabl «MHDOpMaTHKay cocTaBiseT 3 3auéTHBIC

€IUHULIBI.

Tabauya 4.1. Buoer yuebnou pabomwr no nepuodam ocseoenuss Ol BO Ons
OYHOMU chopmobl 0byuenus

. BCEI'O, Cemectp(-b1)
Buj yueGHoii padoThl AR 1 5 3 4
Konmaxmmnas paboma, ax.u. 34 34
B TOM YHCIIE:
Jlexuuu (JIK)
JIaboparopusie pabotsi (JIP) 34 34
[MpakTrueckue/cemuHapckue 3austus (C3)
Camocmosmenvuas paboma o6yuawuxcs, ax.u. 47 47
Koumpons (3auém c oyenkoui), ax.u. 27 27
O0mas TpyI0EéMKOCTD THCHUTIIHHBI axd 108 108
3a4.eq. 3 3

5. COAEP KAHUME JUCIHUIIJINHBI

Tabnuya 5.1. Coodeporcanue oucyuniumvl (MOOYIs) No 8UOAM Y4eOHOU pabomol

HanmenoBanue

Conep:xanue pasjaesa (TeMbl)

Bun yueonoi

pa3jesa IUCHUILINHBI padoThr*
Pazgen 1. OcHoBBI Tema 1.1. BBenenue B Kypc.

MH(OPMATUKU U Tema 1.2. UndpopmanmonHoe o611ecTso.

[IEPCOHANIBHBIN WudopmanroHHas KyJIbTypa. JIP
KOMITBIOTED Tewma 1.3. UndopmaTtuka. [lonsarue undopmaruu (BU b




HanmenoBanue

pasaeia TMCIHUIIJINHBI

Conep:xanue pasaena (TeMbl)

Bup yueonoii
padoThI*

uHpopmanuu, TpeOOBaHUS K HEH, €AMHUIIBI H3MEPEHHUS,
CHCTEMBI CUHCIICHHS, MOJICNH, aJITOPUTMBI).

Tema 1.4. IlepcoHalIbHBIN KOMIIBIOTED.

Tewma 1.5. IIporpammHoe oOecnieueHue.

Tema 1.6. Oneparronnbie cuctembl Windows

Paznen 2.
DneKTpoHHBIN oduc

Tewma 2.1. TekcToBblit pegakTop Word.

Tema 2.2. Tabnmuunslii nporeccop Excel

PowerPoint

Tewma 2.3. Cozianue npe3eHTaluii B mporpaMmme

* - sanonmsercs Tonbko 1o QUHOM dopme obyuenns: JIK — nexyuu; JIP — nabopamopuvie pabomst; C3 —

CeMUHapcKue 3anAnusl.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
JTUCHMUIIUHBI

Tabnuya 6.1. MamepuanvHo-mexuuueckoe obecneyenue OUCYUNnIuHbvl

Tun ayauropun

OcHaleHue ay1uTOpUH

Cneuuaau3npoBaHHOe
yueOHOe/s1adopaTopHoe
odopynoBanmue, [10O n
MAaTepHuaJIbl J1J5 OCBOEHHUS
AUCHUTLTHHBI
(mpu HEOOXOTUMOCTH)

KommnsrorepHslii knacc 1i1s IpoOBEICHUS
3aHATHUH, TPYNIIOBBIX U UHAUBUAYAJIbHBIX
KOHCYJIbTAllMH, TEKYIETO KOHTPOJISA U

KoMmnploTepHblil | IPOMEXYTOUHOM aTTECTAIIMH, OCHAILIIEHHAS Ogep AUHORHAA crerema
Windows, maker Microsoft
KJ1acc MEPCOHATBHBIMHA KOMIIBIOTEPAMHU B Office
KOJHMYECTBE 25 IIIT., 9KPaHOM U
TEXHUYECKHMHU CPEACTBAMH MYJIbTUMEINA
IIPE3CHTALIAN.
s AyauTopus JyIsl CaMOCTOSATEILHON paOOThI
CaMOCTOSITENIbHON | 00y4aroIIMXCsl, OCHAIIEHHAS KOMILJIEKTOM
paboThI CTIeMANM3UPOBAHHON MeOenn | B
o0yyaromuxcs KoMnbroTepami ¢ gocrynoM B OUOC.

* - aynuTOpHs M CAaMOCTOATENBHOM paboThl 06yuaromuxcs ykassisaetcs OBA3ATEJIBHO!

7. YYEBHO-METO/IUYECKOE n
OBECIIEYEHUME JUCIUIIVINHBI

OcHognas numepamypa:

1. Undopmarnka

U1l TYMaHUTApHUEB

y4eOHUK W

NHPOPMAIIMOHHOE

MPAKTUKYM A

akagemudeckoro OakamaBpuara / Ilom pen. I'.E.Kenmpomoii. - M. : IOpaiir,
2017. - 439 c. - (bakanaBp. Akagemudeckuii kypc). - ISBN 978-5-534-01031-2
COopHuUK TecTOBBIX 3a7aHuil 1o Teme "OducHbIi naketr nporpamMm” : yueGHO-
MeToanueckoe mocobue mo Kypcy "Hadopmaruka". Jns  cTyneHTOB
¢umnonornyeckoro (axynprera (6akamaBpuar) / B.M. Hapmioxes, W.B.
Hapnaroxes, 1.H. KypunuH. - DeKTpoHHbIE TEKCTOBBIC AaHHbIE. - M. : PY /IH,
2018. - 81 c. - ISBN 978-5-209-08742-7

. Buytpennee yctpoiicteo Windows. 7-e u3a.; PyccunoBuy Mapk, Conomon
HaBua, Nonecky Anekc; [Tutep, 2022; ISBN 978-5-4461-0663-9

Office 365 3a 24 yaca; Bnagumup [ltamuuckuii;  Oxcemo, 2022; ISBN - 978-
5-04-163036-2



Jononnumenvuas iumepamypa:
1. COopHuuk 3amanuii o mHpopMaThke : yuyeOHOE MocoOue aJii MHOCTPAHHBIX
CTYJCHTOB MOJATOTOBUTEIBHBIX (PakynsTeToB / A.W. I'pomos, E.C. Kypsimes,
JI.O. Kypsimesa. - M. : PYJIH, 2019. - 154 c. : un. - ISBN 978-5-209-07341-3
2. Opumnanag AS. u ap. UHdopmaTuka U KOMIBIOTEPHBIE TEXHOJIOTHH:
OcHoBHble TepMuHbl: TonkoB. cnoB.. bomee 1000 06a30BbIX TOHATUN U
TEMHHOB. - 3-€ U3]1., uctp. u joi. / - M.:000 "UzmarensctBo Actpens': OO0
"NznarensctBo ACT", 2003. - 272 c.
Pecypcwr ungpopmayuonno-menexommynuxayuonnou cemu « Mfnmepremy:
1. ObC PYJIH u croponnue OBC, K KOTOPBIM CTYJEHTbl YHUBEPCUTETA HUMEIOT
JIOCTYI Ha OCHOBAHUU 3aKJIFOUEHHBIX JJOTOBOPOB:
- DNIeKTPOHHO-OMOIMOTEeUHAs cucTeMa PYJIH - 9bC PYJIH
http://lib.rudn.ru/MegaPro/Web
- OBC «YHuBepcuterckas oubmmoreka onnaita» http://www.biblioclub.ru
- OBC IOpaiir http://www.biblio-online.ru
- OBC «KoncynbranT cTyaeHTay Www.studentlibrary.ru
- OBC «Jlanb» http://e.lanbook.com/
- ObC «Tpoutkuit MOCT»
2. ba3bl qJaHHBIX U MIOMCKOBBIE CUCTEMBI:
- DJJIEKTPOHHBIM (OHJ NPaBOBOM M HOPMATUBHO-TEXHMUYECKOW JOKYMEHTALMU
http://docs.cntd.ru/
- mouckoBas cucrema Jgunekc https://www.yandex.ru/
- mouckoBas cuctema Google https://www.google.ru/
- pedepatuBHas 0a3za JTAHHBIX SCOPUS
http://www.elsevierscience.ru/products/scopus/
Yyebno-memoouueckue  mamepuanvl 011 CAMOCMOSAMENbHOU  pabombl
00YyUAIOWUXCA NPU OCBOEHUU OUCYUNTUHBL/MOOYAA ™!

. Yyebnoe mocobue mo kypcy "Hubopmartuka", comepikaiiee Marepuan
Kypca JICKIIHM.

. COopHUK TeCcTOBBIX 3a/1aHuii 1o Kypcy "Mubopmaruka'.

. Ornucanne KoOMIUIEKca T1a00paToOpHBIX PaboT.

. Pexomenaum o nmoAroToBKe pedeparos.

. Y4eOHble BeO-CalTHI.

- Bce Yy4eOHO-METOJMYECKHe MaTephallbl Ui CaMOCTOSATENBHOW paboThl 00ydYaromuxcs
pa3MeNIaTcs B COOTBETCTBUM C JIEHCTBYIOIIUM MOPSIIKOM Ha cTpaHulie nuciuruinasl B TYUC!

8. OLEHOYHBIE MATEPHUAJIbBI M BAJLIbHO-PEHTHHIOBASI
CUCTEMA  OLEHMBAHMSI  YPOBHS  C®OPMUPOBAHHOCTH
KOMMNETEHIMI MO JUCHUTIJIMHE

OreHouHble MaTepHalibl U OAUTBHO-PEHTHUHIOBasl CUCTEMa™ OLIEHWBAaHUS YPOBHS
c(hOpMHUPOBAHHOCTH KOMIIETEHIIMH (YacTH KOMIIETEHUMH) 1O MTOraM OCBOCHHS
mucuuiinebl «MHpopmatuka» mpenctaBiensl B [Ipunoxkennn x Hactosmieit Paboueit

nporpaMme J1UCHUIIIINHBI.
* - OM u BPC dopMupyroTCst HA OCHOBaHUHW TPpeOOBaHMIA COOTBETCTBYIOMIETO JIOKATHPHOTO HOPMATUBHOTO
akta PYJIH.

PABPABOTYUKMN:
Crapmuii npenoaaBarteJib kKageapbl — /)[

KOMIIBIOTCPHbIX TEeXHOJIOTHid

A.B. TenjioB

Jomxuocts, BYII }IHI/ICV Dammmusa 1.0.
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