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1. HEJIb OCBOEHMUSA JUCHUIIJINHBI

OcHoBHas 1enab y4eOHOro NPUOOPETEHHE CTYIEHTAMHU TEOPETUYECKUX 3HAHUM U
MPAKTUYECKUX HABBIKOB B OOJACTH YNpPaBICHHS JOKyMEHTOOOOPOTOM, KOTOpPbIE B JalibHEHIIEM
MO3BOJISIT UM OCYIIECTBISTh A(P(HEKTHBHYIO JIEATEIBHOCT MO CO3/IaHUI0 M OPraHu3aluud PadoThI
o(HCOB Ha COBPEMEHHOM YpOBHE, OOECHEUMBAIOIIEM JOCTHIKCHHE YCICUIHBIX pPE3YyJIbTaTOB B
n30panHOW cdepe OuszHeca, OOBSICHUTH OOIIME NPHUHIHUIBI PETYIUPOBAHUS OyXTraldTepCKOM
IMPAKTUKH, ONPCACIIAIOINEC CBA3U MCKAY YYCTOM U I'paKJIaHCKUM IIpaBOM, IIOKa3aTb CXCMbI y4€Ta
(hakTOB X031 CTBEHHOM )KH3HU YKOHOMHUYECKOTO CyObhekTa. Ha KOHKPETHBIX MPpUMEpax pacCMOTPETh
npaBUia JOKYMEHTHPOBAHHs (HAaKTOB XO3SHCTBEHHOW J>KWM3HU MPEONPUATHA ¥ OpraHu3aliH
JOKYMEHTO000pOTa Ha NPEAIPUATUH.

2. TPEBOBAHUA K PE3YJIIbTATAM OCBOEHUSA JUCIUAIIJINHBI

OcBoenne aucuuminHbl «KoMimaeHc AOKyMEeHTalMW» HarpaBieHO Ha (OPMHUPOBAHUE Y
oOyuarouuxcs ciaeayrmX KOMIETeHIIMH (4acTh KOMIETeHIINH):

Tabnuya 2.1. Ilepeuenv rxomnemenyuii, Gopmupyemvix y 00y4arOWUXCS NPU OCBOEHUU
OUCYUNTUHDBL (Pe3YTbMAaAmbl 0C80EHUSL OUCYUNTIUHDBL)
NuaukaTopbl J0CTHKEHUST KOMIIETEeHIIHN
(B paMKax JIaHHOM JHCHUIUIMHBI)
VYK-1.1 OcymiecTBisieT OUCK UHPOPMAITUH [T
pelIeHyst TOCTABJICHHOM 3a/1a4M 10 Pa3InYHbIM THIIAM
3aIpoCcoB

HIudgp KoMmnerenuus

CriocoOeH oCyIIecTBIIATh
MOUCK, kKputndeckuii anamm3 |YK-1.2 Ananusupyer u KOHTEKCTHO 00pabaThIBaeT

VK-1 U CUHTE3 UH(pOpMAIHH, UH(pOPMALUIO /IS PELICHUS OCTABJICHHBIX 3a/ay ¢
i MPUMEHATH CUCTEMHBIN dbopMupoBaHHEM COOCTBEHHBIX MHEHHUM U CYXACHUM
MOAXO/1 JUIsl PeIIeHust
ITOCTaBJIEHHBIX 3a7a4 VK-1.3 [Ipemnaraer BapuaHThl pelICHUS 3aJauH,
aHAIU3UPYET BO3MOXKHBIEC IOCIEACTBUS UX
UCIIOJIb30BaHUS
Cnoco6en: uckarb Hyxkaple | YK-12.1 OcymiecTBIATh MOUCK HY)KHBIX HCTOYHUKOB
WMCTOYHUKU MH(GOPMALUUMU U (MHQOPMAIMK U JAaHHBIX, BOCIPUHUMAET, aHAJTHU3UPYET,
JaHHbIE, BOCIIPUHUMATb, 3aIIOMUHAET U MepeiaeT HHPOPMAIHIO C
aHAJIM3UPOBATh, 3AIIOMUHAThH |HCIOJIb30BaHUEM IU(POBBIX CPEJICTB, a TAKKE C
U TiepenaBaTh HHPOPMAIUIO  |IOMOIIBIO alTOPUTMOB MpU PabOTE C MOTYYCHHBIMU M3
C HCIOJIb30BaHHEM pa3IMYHBIX UCTOYHUKOB JIaHHBIMHU C LEJbIO
U (POBBIX CPEACTB, a Takke [3()(HEKTUBHOTO UCTIONH30BAHUS MTOTYUEHHON
C TIOMOIIIBIO aNITOPUTMOB TIpH |MH(OPMALIUU AJIs1 pelIeHus 3a71a4
pabore ¢ noxyueHHeiMU U3 | YK-12.2 TIpoBoauT olieHKY HH(MOpMAIIUH, €€
VK-12 Pa3TUYHBIX UCTOYHUKOB JIOCTOBEPHOCTH, CTPOUT JIOTHUECKHUE YMO3AKIIIOUEHUS
JAHHBIMU C LIEJIBIO Ha OCHOBaHUM IMOCTYMAIOMINX HHOOPMAIIUH U TaHHBIX
3P PeKTUBHOTO

UCIOJIb30BAHUS TOTY4E€HHON
UHGbOpMAIUHY AT peIIeHUs
3aJa4; IPOBOIUTH OIIEHKY
uHpopmanuu, ee
JOCTOBEPHOCTh, CTPOUTH
JIOTUYECKUE YMO3AKIIOUESHUS
Ha OCHOBAHUM MOCTYIAIOLIUX
nH(pOpMaIUU U JAaHHBIX




I/IH}II/IKaTOPLI JOCTHIKCHHUA KOMIICTCHIIUNA

HIudgp KoMmnerenuus o

(B pamMKax TaHHOW JUCHUTIIIMHBI)
CrniocobeH, UCToNb3yA [IK-1.1 OcymectBisieT moucK nHGOPMAIUU TS
OTEUECTBEHHbBIE U peleHus, MoCTaBJICHHOM 3a/1auu poQecCHOHATBHOM
3apyOeKHbIE UCTOUHUKU JIESITEIBHOCTH
uHpopmanuu, coouparb [IK-1.2 Ananu3upyeT 1 KOHTEKCTHO 0OpabaThIiBaeT
HE0O0XOMMBbIE JaHHBIE, UH(OPMALIUIO ISl PEIICHHUS TIOCTABICHHBIX

[1K-1 AQHaJIM3UPOBATh UX U npoeCCHOHATBHBIX 3a71a4

TOTOBUTH UHPOPMAITUOHHBIC
0030pBI U AHATTUTHICCKHE
OTYETHI JIJI PEIIEHUS 3a1a4
npodeccHoOHATBHO N
TEeSITCITEHOCTH

I1K-1.3 O6061aer, 000CHOBBLIBAET M TOTOBUT
UH(POPMALMOHHBIE 0030PbI ¥ AHATTUTUYECKHE OTUYETHI
JUISL peUIeHUs 3a7a4 POPECCHOHATBHON NesITeTbHOCTH

3. MECTO JUCIHUIIJIMHBI B CTPYKTYPE OII BO

Jucuunnuna «KommiiaeHe JOKYMEHTalluM» OTHOCUTCS K 4acTH, (GopMHUpyeMOi yHaCTHUKaMU
obOpasoBartenbHbIX oTHOMIEHUH Ooka b1 OIT BO.

B pamxkax OIl BO obyuaromuecs: Takke 0CBauBalOT APyrue IUCHUIUIMHBI U/WIN MPAKTUKH,
CHOCOOCTBYIOLIME  JOCTHKEHUIO  3alUIAaHMPOBAHHBIX  PE3YJAbTATOB OCBOCHHS  JTUCIUIIMHBI
«KommuiaeHC TOKyMEHTalum».

Tabauya 3.1. Ilepeuenv romnonenmos OII BO, cnocobcmeyowux 00CMUNCEHUIO
3ANIAHUPOBAHHBIX PE3YIbMAMO8 0C80CHUSL OUCYUNTUHDBL
IIpenmecTByIomme IMocaenyromue
Hlud Haumenosanue nncﬁnﬂﬂnHLJMon JIU [[HCIII/IHJII/IH)IZI/MOII JIU
P KOMIeTeHIHH * Y, X Y,
NPaKTHKHU NPAKTHKH
Maremaruka Maremarnka
Nudopmaruka NucTuTynimonanpHas
Mukpo3KOHOMHKA HKOHOMHKA
Maxkpo3koHOMUKa MupoBasi 5KOHOMHKA
DKOHOMHYECKASI MexyHapoHbIie
reorpadus HKOHOMUYECKUE OTHOIICHUS
Mex1yHapoaAHbIE CTaHIAPThI

BBenenue B (GbuHAHCOBON OTYETHOCTH
U poBHU3aIUI0 OU3HEC-

Criocoben bp .
MPOILIECCOB BHyTpeHHuU# KOHTPOJIb

OCYILIECTBIISITH TIOUCK, .

. TaiimM-MeHeKMEHT bupmbl

KPUTUYECKHUI aHaTTN3 U .

HABBIKU M TEXHOJIOTUU Ju3aiiH-MbllIIeHHE
YK-1 CUHTE3 UH(pOpMaINH,

NIPUMCHSITH CHCTEMHBIHN
noaxod it peIICHUA
IIOCTaBJICHHBIX 3a1a4

yOJIUYHBIX MPE3ECHTAUN
CTOPUTEIUIMHT TaHHBIX
OCHOBBI

[lepconanbHBINA OpEeHAMHT
buznec B UatepHer
Phygiotal Texnomoruu B

OpeanpUHUMATENbCTBA HDKOHOMHKE
DKOHOMHKA ['eonHpopmaioHHbIE
MEXTOCYAAPCTBEHHBIX CUCTEMBI: BU3YyaJIU3aLus

TEPPUTOPUATIBHBIX CIIOPOB
OcCHOBBI TpeWIMHIa Ha
(OHIOBOM pBIHKE
MurpanuoHnssie
IIPOLIECCHI U NTACIIOPTHO-
BU30Basl JUILIOMATHS

IIPOCTPAHCTBEHHBIX JAHHBIX
[MudpoBoii GaHKUHT
MexnayHapoaHsie
HKOHOMMUYECKUE OPTaHN3aLNH
DKOHOMHUKA ITUPPOBBIX
PBIHKOB




Hludp

HaumenoBanue
KOMIIeTeHIINH

IpenmecrByromme
AUCHUILINHBI/ MOYJIH,
NPAKTUKA*

Hocaenyrommue
AUCHMILINHBI/ MOLYJIH,
NMPAKTUKHA*

Hctopus punaHCOBBIX
IIOTPSICEHUI B MUPOBOU
HKOHOMUKE

JucuuniamHbl
MEKIUCIUIIIIMHAPHOTO
MOJTyJIA

KpearuBrocTs 1
WHHOBAIlUN B O13HECe
KommyHnukanuu B
SKOHOMUKE ¥ YIIPABJICHUHI
OCHOBBI HAYYHBIX
HACCIEN0BaHNN

Tpenunr: padora c
MEKTyHAPOHOMN
CTaTUCTHKOM

OCHOBBI MEXAYHAPOIHBIX
CTaHJApTOB Y4eTa U
aynura

busznec-knmumar u
peryJimpoBaHue
MHOCTPAHHBIX
HHBecTUIIMN B PO
TexHoorn4eckue
PEBOJIIOLIMH U
SKOHOMHUYECKUH POCT
CtpaxoBoii OuzHec

O3HaKoMHUTENLHAA
IMpaKTHUKa

DKOHOMHKA
MIPUPOAOTOJIL30BAHUS
PernonanpHas 5JKOHOMHUKA
IIpoekTHO-TEXHOIOrnYeCKast
MPaKTUKA

[IpenaunnomMHas mpakTUKa

YK-12

Cnoco0eH: uckatb
HYKHbBIC HCTOUHUKH
nHpOpMauK U
JaHHbIE,
BOCIIPUHUMATh,
aHAIM3UPOBATh,
3alIOMUHATH U
nepeaaBaTh
UH(pOpMaIIHIO €
HCTOJIb30BAHUEM
U(POBBIX CPEICTB, a
TaKXXe ¢ IOMOIIBIO
JITOPUTMOB TIPH
paboTe ¢
MOJIy4EeHHBIMH U3
pa3IUYHBIX
MCTOYHHKOB JaHHBIMH
C LIEeTIbIO

3P PEeKTUBHOTO

Nudopmaruka

DKOHOMETpPHUKA

Jucuunnuuel (MOYIH)
1o BbIOODY 1

OKOHOMHKO-MaTeMaTHUECKOE
PEryjinpoBaHuc

Jucuunnuuel (MOYIH)
1o BbIOOpY 4

Juctumivael (MOIyH) 110
BEIOODY 7

IToxaroroska u coava
rOCy/IapCTBEHHOIO SK3aMeHa

Odopmiienue, NoJroToBKa K
IpoIelype 3alUThl U 3al1Ta
BBIITYCKHOM
KBAJTM(PHUKAIIMOHHON pabOTHI




IpenmecrByromme IHocaenyrommue
MIugp Haumenopanue uncﬁnl:mnﬂblyMol;ynn, uncunnnniillﬁlouynn,
KOMMETEeHIIUH * %
NMPaKTHKHU NMPaKTHKHU

WCIIOJIb30BAHUS

MOJIyYEHHO N

uHpopMaUU ISt

penieHus 3a/1a4;

MIPOBOJIUTH OIICHKY

nHpopManuu, ee

JIOCTOBEPHOCT,

CTPOUTH JIOTUYCCKUE

YMO3aK/II4YEHUs Ha

OCHOBAaHUH

MTOCTYIAIOIINX

WH(OPMAIIUN U TAHHBIX
OKOHOMUKA PEIIPUSITUS
DKOHOMHKO-MaTEMaTUYECKOE
MOJICTUPOBAHNE
KomrmnaeHnc nokyMeHTanuu
VYnpasneHue TaraHTaMmu
OMOIMOHAIIbHBIN UHTEIIEKT
Big Data: ocHoBbI aHaN3a
JTAHHBIX
Manoe
MpeINpPUHUMATEIHCTBO B
PBIHOYHOM S5KOHOMHUKE

Cnocoben, ucrionsiyst | [IpaBoBeaeHue I'opona B rmo6ansHOM

OTEUECTBEHHbBIE U HKOHOMHUKE

3apyOe)KHBIC CoBpeMeHHbIE (PUHAHCOBBIC

HCTOYHUKH omnepanuu

nHpopManuu, MupoBsie pUHAHCOBBIC

cobuparb LEHTPbI

HE0OX0IMMBbIE JJaHHBIE, [{udpoBble TEXHOJIOTUU B

IK-1 aHaJIM3UPOBATh UX U yIpaBJICHUU

TOTOBHTH
WH(POPMAIMOHHBIC
0030pbI 1
AHAITUTHYECKHE OTUETHI
IUTSL pEIICHUS 337124
podeccHoOHABLHOM
JeSATEIbHOCTH

OCHOBBI HAJIOTOBBIX
MIPABOOTHOLIEHHH B yueTe
DKocUCTEMBI B OM3Hece
HeitpomapkeTunr

Mo nenupoBanue OuszHec-
MIPOLIECCOB
buznec-ananutuka
DddexTrBHOE TPOIBUKECHIE
pEe3yNbTaTOB HAYYHBIX
MCCJIEI0BaHUM U POEKTOB
OcHOBBI (pHAHCOBOTO
MIPOTHO3UPOBAHUS
['mobGanpHas BoiiHa 32
noTpeduTeneit Ha MUPOBBIX
TOBApHBIX PHIHKAX

"VYmMmusble ropona": Poccus u
MUD




IIpemmecrByronme ITocaenyromue
HaumenoBanue pei yiom Ayrom

IIn UCHUIITHHBI/ MOTYJTH UCHHUTITHHBI/ MOLYJIH
bp KOMIIETEHIUH S *I[y ’ et *Hy ’
NPAKTHKH NPAKTHKH
BuyTrpeHHUI KOHTPOJIb
bupmbl

Jln3aliH-MbILLJICHHE
[lepcoHanbHbIN OpEeHAMHT
busnec B lHTepHeT
Phygiotal rexnonoruu B
HKOHOMHUKE
['eonndopmanmonHsie
CUCTEMBI: BU3YyalIU3als
MPOCTPAHCTBEHHBIX JTAHHBIX
Hudporoii 6aHKUHT
MexnayHapoaHble
HKOHOMMYECKHE OpPraHn3aluU
OKOHOMUKA U(POBIX
PBIHKOB

[IpoekTHO-TEXHOIOTNYECKast
IIpaKkTHKa

* - 3amoJiHsIeTCsA B COOTBETCTBUU C MaTpHileit komneTeHuii u CYII Ol BO

4. OFbEM JUCIHUIIJIMHBI U BUJIbl YYEBHOM PABOTHI

OOmiast TpPyIOEMKOCTh AUCHUILTNHBI «KOMIUTaeHC JOKYMEHTAIMI» COCTABIISET 2 3a4E€THBIX
SIMHMUII.

Tabauya 4.1. Buow yuebnoti pabomsi no nepuodam oceoerust OIl BO onsa QYHOH ¢hopmwi
00yueHuUs

. BCEI'O, Cemectp(-b1)
Buna yueOHoii padoThl AL 1 > 3 )

Konmaxmnas paboma, ax.u. 34 34
Jlexuunu (JIK) 17 17
JIaboparopusie pabots (JIP)

ITpaktrueckue/cemunapckue 3austus (C3) 17 17
Camocmosmenvras paboma o0d0yuaouuxcs, ax.u. 56 56
Koumponw (sx3amen/3auem c oyenkotl), ax.u. 18 18
OO01mas Tpy10eMKOCTb IMCIHIJIHHbI a1, 108 108

3a4.el. 3 3

5. COAEP KAHME JUCHUIIJINHBI

Tabnuya 5.1. Codeporcanue oucyuniunst (Mooyas) no sudam yueonou pabomol

HaumenoBanue Copneprxanue paszzena (TeMbl) Bun y4eOHO
pazziena IUCUMILUIUHBI paboTh*

ITonsATus JIoKyMEeHTUpOBaHUsA ynpasinenueckoil | JIK, C3
«uHbOpMAIHDY u | gesrenpHocTH.  DyHKUIUSA  JOKYMEHTa.

«IOKYMEHT». 3HavyeHue U3y4eHus: (QYHKIHUU JOKYMEHTA.

DyHKIUN WudopmanrionHas QyHKIMS JOKYMEHTa




HaunmenoBanue
paszaea TUCIUIIMHBI

Conepsxanue paszena (TeMbl)

Bun

yueOHOMU

paboTher*

JTOKYMEHTOB.
HopmartusHo-
mpaBoBasi 0aza 1O
YIIPaBJICHUIO
JOKYMEHTaMHU

KaK CPEJICTBO 3alleyaTICHUs U COXPaHEHUS
uHpopmarnu.  ComuanbHast — QYHKIUS
JOKYMEHTA. KynbrypHas byHKUIMSA
nokymeHnta. KomMMmyHUKaTHBHAs (YHKIUS
KaKk CpeACTBO Iepeaayd MHGPOpMaIuu.
VYnpasiendyeckas GyHKIUS U €€ 3HAUCHUE B
opranuzanuu  ynpasieHus.  IIpaBoBas
¢ynkuus. DyHkumsa  ydera.  DyHKIHSA
JOKYMEHTa KaK UCTOPUYECKOTO UICTOYHHKA.
@yHKIUN [IOCTOSHHO JACUCTBYIOIIME U
GbyHKIIIN OTIepaTUBHBIE. Bnusuue
GbyHKIMIA JOKYyMEHTa Ha €ro CTPYKTYpY.
[HonmudyHKIMOHATBHOCTD JIOKyMEHTA.
l'ocynapctBeHHbIE CTaH1apThl u
YHU(QUIMPOBAHHBIE CUCTEMBI
nokyMeHTanuu. ['ocynapcTBeHHas cucrema
JOKYMEHTAIlHOHHOTO obecrnievyeHus
ynpaBieHus. llopsjgok cornacoBaHus u
MOANMCAHUS JIOKYMEHTOB. YHU(UKaUUi U
Crangaptuzanus yIpaBICHUYECKUX
JIOKYMEHTOB; MOPSAZIOK 3aIMOJTHEHUS
TUNIOBBIX (GOPM.

Opranuzanus
JTOKYMEHTOO0O0pOTa Ha
MpeANPUATHI

Bbyxranrepckas JOKYMEHTAIHSI.
[lepBuuHbIE JOKYMEHTHI MPEANPHUSITHS.
PexkBu3UTBl  NEPBUYHBIX  JOKYMEHTOB.
[IpaBo moAmMcH TEPBUYHBIX YYETHBIX
JTIOKYMEHTOB. BHeceHwe wucnpaBieHUud B
MepBUYHbIE y4eTHBIE JIOKYMEHTBI.
Boccranosnenue JOKYMEHTOB.
Opranuzanus  JTOKyMeHToOOOpoTa  H
npaBWiia XpaHeHUs AOKyMeHTOB. ['padux
JOKYMEHTO000poTa. JIOKyMEHTHI,
coJlepKaliue KOMMEpPYECKHE CBEICHHUS.

Cpoku XpaHeHHsI TOKYMEHTOB.

JK, C3

JlokyMeHTasbHOE
odopmIIeHHE
orepaIuu ¢
OCHOBHBIMU
CpeacTBaMu
JlokyMeHTasbHOE
odopmieHue
omnepanui c
HEMaTepHUaIbHbIMU
aKTUBaMHU

Cozlanue KOMHUCCUH IO OCYIIECTBICHUIO
omepanuii ¢ OCHOBHBIMH CpEICTBaMH.
[TocTymuienrne 0CHOBHBIX cpeAcTB. MOHTa)
00opynoBaHusl. Hanuuue u
UCIIOJIb30BaHUE OCHOBHBIX CPEICTB
(MHBEHTapHBI  HOMEp,  WHBEHTapHas
KapTouka W  WHBEHTapHas  KHUTAQ,
amopTH3anus). PEeMOHT peKOHCTpYKIUS U
MOJAEepHU3aLUs OCHOBHBIX CPEICTB.
[lepememenne OCHOBHBIX CPEJICTB.
Komuccens no mnpoBeneHuro omnepanui ¢
HeMaTepuaTbHBIMU aKTUBaMHU.
[locrynnenue HemaTepUalbHBIX AKTHUBOB.
Hanuuue u HCIIOJIb30BaHUE
HEMaTepHUaIbHBIX akTUBOB Ilepemelenue
HEeMaTepHUaTbHBIX aKTUBOB BHYTpHU
OpraHu3aIyH.

JK, C3




HaumenoBanue Conepsxanue paszena (TeMbl) Bun yueOHOMU
pazjelia JUCUUILIMHBI paboTher*
JlokyMeHTaJIbHOE [Mocrymnenue MaTepuaios. Otnyck JIK, C3
odopmienue MaTepuajJoB Ha IPOU3BOJCTBO U JIpyrue
onepanui c | memu.  KoHTpons 3a uCHONIB30BaHUEM
MaTepHUaIbHO- MarepuanoB. BHyTpeHHue nepeMenieHus
IIPOU3BOJCTBEHHBIMU | MaTrepuanoB. Marepuansl Ha ckiazne. Tapa.
3armacaMu MarepuanbHble IIEHHOCTH, MPUHSTHIE Ha

OTBETCTBEHHOE XpaHEHUE.
JlokymMeHTaJlbHOE [loctynnenue nener B Kaccy. Beinaua JIK, C3
odopmienue JIEHET M3 Kacchl. Cnaua JeHEeXHOU
KaCCOBBIX U | HATMYHOCTHU B OaHK. PacueTsI miaTe:KHIMU
OAaHKOBCKHUX ONEpaluil | HOPYyYCHUSIMHU. JIeHexKHbIH Yex.

HNuBenrapuzanus kaccel. MiHBeHTapu3amus
CPEJICTB Ha cueTax B OaHKe.

JIOKyMEHTaIMOHHOE
obecrnieueHne
YIpaBJICHUS
IIEPCOHAIOM

HopmartuBHble — axkThl, peryiupyomue JIK, C3
BOIIPOCHI KaJpoBO CITY>KOBI Ha
NpeanpusTHH. BHyTpeHHUE JOKalbHBIC
MpaBWjia, B TOM YHCIE BHYTPEHHETO
TPYAOBOTO PACMOPSIIKA; KOJJIEKTUBHBII
noroBop. O3HakoMjieHHE pPAOOTHUKOB C
JOKAaJbHBIMH ~ HOPMATHBHBIMH  aKTaMH.
[Monsitne MEPCOHAIBHBIX JTAHHBIX
paboTHUKOB, X 0OpaboTKa. J[OKyMEHTHI,
MOATBEPKIAIOLITHE TPYJOBYIO
NEeSTETLHOCT,  PaOOTHUKOB.  TpymoBoii
norosop. Bwuapl, dopma, conepixkanue.
TpynoBasi KHUXKKa.

Cpencrtpa
aBTOMAaTH3aluU
JICIIOTIPOU3BOICTBA

Opranuzanus xpaHeHus J0kyMmeHToB B [1K, JIK, C3
obecreunBaroias OBICTPBIN TTOUCK
HE0OXOAMMOTO Marepuaia 0e3
OPUMEHEHUS  CHEHUAIbHBIX  [POrpaMM
aBTOMAaTHU3aINH JeNIOTIPOU3BOICTBA.
dopmupoBaHue  KIAaCCU(PUKATOPOB IS
OpraHHu3aluil XpaHEHUS IMHCEM TpakJaH.

Basnr JIAaHHBIX BBIIIECTOSIINAX
opraHuzanuii. ba3el JaHHBIX OpraHu3aUi
MapTHEPOB.

* - sanonuserca Tonbko no QUHOWM dopme o6yuenns: JIK — nexyuu; JIP — nabopamopnvie patomul; C3 —

cemMunapcKue 3anAmusl.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJINHBI

Tabnuya 6.1. MamepuanbHo-mexHuueckoe obecneyeHue OUCYUNIUHDL

Crnenunanu3upoBaHHoe yyeOHoe/s1abopaTopHoe

Tun OcHalenue odopynosanmue, I10 u maTepuaJibl 1151 0CBOCHHSA

ayIMTOpUHU

ayIMTOpUH AU CHHUILINHBI

(py HEOOXOMMOCTH)

Aynautopus IS

MIPOBEICHUS Ne | HaumenoBanue O6opynoBanust | Konmuects
3aHATHI 0

Cemurapckas CEMHUHAPCKOTO 1 Hoyroyk Asus FOA 1
THIIa, TPYNIIOBBIX U 2 MynbsTumenua npoekrop Casio 1
WHIBUAYaIbHBIX XJ-S400UN




CrnenunanusupoBaHHoe yyeOHoe/1abopaTopHOe
Tun OcHamenue obopynoBanue, [0 u MmaTepuaibl 11 0CBOEHUSI
ayuTOpUH ayIuTOpUMn AHCHHUILIHHBI
(ipy HEOOXOTMMOCTH)
KOHCYJIbTalH, 3 DKkpaH MOTOpHU30BaHHBIN Digis 1
TEKYIIETr0 KOHTPOJIS Electra MW DSEM - 1105
U IPOMEXKYTOUHOU
aTTecTaluu,
OCHAaIIlEHHAs
KOMILICKTOM Ne HammenoBanue
CUeLHa TS HPOBAaRH 1 | MS Windows 10 64bit
oii  mebenn " : i
TeXHIYECKIMHA 2 Microsoft Office 2016
CpencTBaMu 3 | 7-Zip
MYJIbTHMEINA 4 FastStone Image Viewer
NpE3CHTALUH. 5 FreeCommander
6 Adobe Reader
7 K-Lite Codec Pack
Ne HanmenoBanme Kommuects
OGopynoBaHus 0
1 Cucremnslii osok Intel i3 21
3400 MHz/8 GB/500
GB/DVD/audio
Ayauropis J— 2 Mownutop Philips 234E5Q 21
CAMOCTOSTENEHOM 3 MyJ_ILTHMez[Ha MIPOEKTOP 1
PaBOTHI Casio XJ-V100W i
oByHaroIXCs 4 DKpaH MOTOPU30BaHHBIN 1
(MOXeT Targa 220*220
HCIOJIb30BaThCS
s IS MIPOBEACHUS
CaMOCTOSITCJIbH | CEeMHHAPCKHUX
01 paboTHI 3aHATHH Hu No HaumMmeHoBaHUE
00ydJaroImuxcst | KOHCY/IbTaIui), 1 MS Windows 10 64bit
OCHAICHHAT 2 Microsoft Office 2016
KOMILICKTOM 3 1C Ilpennpustue 8.3
CrHelaJIu3upOBaHH -
ol Mebenu u 4 Eviews?
KOMIIBIOTEpAMH € 5 Cucrema BOCT-ODUC
noctynom B OUOC. 6 Expert Systems
7 7-Zip
8 FastStone Image Viewer
9 FreeCommander
10 Adobe Reader
11 K-Lite Codec Pack
12 Kopnopanus I"anakruka

* - ayauTOpHs U1l CAMOCTOSTENLHON paboThl oOyuaronxcs ykasbiBaercs OBSA3ATEJ/IBHO!

7. YYEBHO-METOANYECKOE n
OBECIIEYEHUE JUCIIUIIJINHBI

NHO®OPMAIIMOHHOE

a) OCHOBHas Tumepamypa




1. Kysnuenos, U. H. JlokymeHTanuonHoe obecreueHne ynpapieHus. JJokyMeHTo000poT 1
JIEIOTIPOU3BOJICTBO : YUeOHUK U mpakTukym mist By30B / . H. Ky3nenos. — 4-¢ u3a., nepepad. u
nor. — Mocksa : M3garensctBo FOpaiit, 2023. — 545 c. — (Beicmiee o6pazosanune). — ISBN 978-
5-534-16003-1. — Texkcr : anekTpoHHbIH // O6pazoBarenbHas wiardopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/523612

2. Kysneyos, M. H. JIokyMEHTaIlMOHHOE OOECTICUCHUE YIPABICHUS TIEPCOHAIOM : YICOHUK
W TpaKTUKyM sl mpukianHoro OaxamaBpuara/ W. H. KysnemoB. — Mocksa : M3nmaTenbcTBO
IOpaiit, 2019. — 520 c¢. — (bakanasp. IIpuxiaguoi kypc). — ISBN 978-5-9916-4000-8. — Tekct
: anekTpouusii // DBC FOpaiir [caiiT]. — URL:

3. KonduneHuaisHoe JICTIOIIPOU3BOJICTBO u 3aIMUIICHHBIN AJICKTPOHHBIN
nokymenroobopot : yuebnuk / H. H. Kynse, A. C. Jdémymxun, T. B. Kongpamona, A. T.
®abpuunoB ; oja ooml. pex. H. H. Kynsesa. - 2-e usz., nepepad. u jgomn. - Mocksa : Jloroc, 2020. -
500 c. - (HoBast yauBepcutetckas onommoteka). - ISBN 978-5-98704-711-8. - TekcT : 2IeKTPOHHBIH.
- URL: https://znanium.com/catalog/product/1212394

4. OCHOBBI J€ONPOU3BOACTBA. SI3bIK CITyKEOHOrO JOKYMEHTA | YUEOHUK U MPAKTUKYM AJIs
By30B / H. H. [llyBanora, A. IO. UBanoBa ; moj odmeit peqakueit H. H. [llyBanoBoit. — 2-e u3.,
nepepad. u gon. — Mocksa : U3natenberBo FOpaiit, 2021. — 428 ¢. — (Briciee oOpa3zoBanue). —
ISBN 978-5-534-10848-4. — Tekctr : oanekrponnsii // 3BC HOpaiit [caiiT]. —
URL: https://urait.ru/bcode/468912

0) OononHumenvHas 1umepamypa
5. Kopuees 1. K. [enonpoussoactro. OOpa3iibl, TOKyMeHThI. OpraHu3aius U TEXHOJIOTHsI
pabotel. M.: TIpocnekt, 2021. 480 c.

6. UepHosa O. A. JIenonpon3BoOJCTBO U PEKUM CekpeTHOCTH. YueOnuk. M.: KnoPyc, 2021.

8) HOPMAMUBHAS TUMEPAMYPA

7. ®enepanbHblii 3ak0H oT 27.07.2006 N 149-03 "O6 wHbopManmu, WHGOPMAITMOHHBIX
TEXHOJIOTHIX u 0 3aIUTE nHpopmanun"
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheli
d=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=L AW&n=378973&rnd=0.124
13452752278875#118qa5ngkys

8. ®enepanbublii 3akoH OT 22.10.2004 N 125-®3 "OO6 apxuBHOM jaene B Poccuiickoit
®Oenepanun"
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cachei
d=91516C909925ADBA2AC00CB1B6BODE49&mode=splus&base=L AW&n=383422&rnd=0.12
413452752278875#2mhpt07yu0q

Pecypcvl ungopmayuonno-menexommynuxayuonrou cemu « Mnmeprnemy:

1. 9bC PY/IH u croponnne ObC, kK KOTOPBIM CTYJEHThl YHUBEPCUTETA UMEIOT TOCTYII
Ha OCHOBAHUHM 3aKJIFOUEHHBIX JJOTOBOPOB:

- DIIeKTPOHHO-OMOINOTEUHAS cucTema PYJIH - ObC PYJIH
http://lib.rudn.ru/MegaPro/Web

- OBC «YHuBepcuteTcKas oubnroreka onnain» http://www.biblioclub.ru

- OBC IOpaiir http://www.biblio-online.ru

- OBC «KoHcynbTaHT cTyneHTay Www.studentlibrary.ru

- OBC «Jlanwy» http://e.lanbook.com/

- ObC «Tpoutkuii MOCT»

2. ba3bl JaHHBIX U MOUCKOBBIE CUCTEMBI:

- OJEKTPOHHBI (OHJA TPABOBOH M HOPMATUBHO-TEXHHUYECKOW JTOKYMEHTAIHH
http://docs.cntd.ru/

- mouckoBas cucrema Sunekc https://www.yandex.ru/

- mouckoBas cuctema Google https://www.google.ru/



https://urait.ru/bcode/523612
https://urait.ru/bcode/426321
https://znanium.com/catalog/product/1212394
https://urait.ru/bcode/468912
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://lib.rudn.ru/MegaPro/Web
http://www.biblioclub.ru/
http://www.biblio-online.ru/
http://www.studentlibrary.ru/
http://e.lanbook.com/
http://docs.cntd.ru/
https://www.yandex.ru/
https://www.google.ru/

- pedepatuBHas 0aza JTAHHBIX SCOPUS
http://www.elsevierscience.ru/products/scopus/

Yuebno-memoouueckue mamepuanvl 01 CAMOCMOAMENbHOU paboOmbl 00YYAOWUXCA NpU
0CB80EeHUU OUCYUNTUHBL/MOOYIS*:

1. IIpaktukym no aucruruinHe « KomruiaeHe ToKyMeHTaum»

* - Bce Y4eOHO-METOJMYECKHE MaTephallbl JJIsl CaMOCTOSTENLHOH paboThl 00ydarommxcs
pa3MenIarTcs B COOTBETCTBHH C ICHCTBYIOIIMM MOPSAKOM Ha crpanule auciuminasl B TYHUC!

8. OLIEHOYHBIE MATEPHUAJIBI W BAJJILHO-PEHTHUHTOBAS
CHUCTEMA OLIEHUBAHUS YPOBHSI C®OPMHUPOBAHHOCTH
KOMMNETEHIMI O JUCHUTIJIMHE

OneHouHble MaTepuaiabl U OaVIbHO-PEUTHMHIOBas CHUCTEMa™ OLIEHUBAHUS  YPOBHS
c(OpPMHUPOBAHHOCTH KOMIETEHIMH (YaCTH KOMIIETEHIMH) MO MTOraM OCBOEHUS JUCLUILIMHBI
«HTerprpoBaHHast OTYETHOCTH: MPUHIUIIBI TIOCTAHOBKHM M OpraHU3aluu paboThI» MPEICTaBICHbI B
[Ipunoxxenun k Hactosiielt Paboueii nmporpaMMe AMCHUIIINHBIL.

* - OM u BPC dopmupyrotcst Ha OCHOBaHWH TPEOOBaHUI COOTBETCTBYIOIIETO JIOKAJILHOI'O HOPMAaTHBHOTO aKTa

PV/]IH.
PA3BPABOTUYHUKMH: i
Cr.npenojasareis y W Mapreinosny C.H.
Jlosskuocts, BYTI [Moanuce Damunus U.0.
PYKOBOJIMTEJIb BVII:
Kadepa Oyxranrepckoro yuyera, -
bep g ') Copokuna JLH.
ay/iuTa U CTaTHCTHKH A /
Haumenosauue BYTI \_JIonnuce Mamuius 1.0,

PYKOBOJIUTEJIb OII BO:
t .
PykoBoauTE /b NpOrpaMMbl /| ¢ Copoxuna JL.H.

Jomxuocts, BYTI

. Hoarucs Damunusa 1.0,


http://www.elsevierscience.ru/products/scopus/
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