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1. HEJIb OCBOEHUSA JUCIHUIIJINHBI

OcHoBHast 1enb y4eOHOro NPUOOpPETEHHE CTYACHTAMH TEOPETUYECKUX 3HAHUU U
IPAaKTUYECKUX HaBBIKOB B O0JIACTH YIPABIEHUS JOKYMEHTOOOOPOTOM, KOTOpbIE B AajbHEWUIIEM
MO3BOJISIT UM OCYIIECTBIIATH YPPEKTHUBHYIO NEATEIBHOCTh M0 CO3JAaHUI0O U OPraHM3aluu paboTHI
0(pHCOB Ha COBPEMEHHOM YpOBHE, OOECHEUUBAIOIIEM JOCTHKEHHME YCIHEIIHBIX pe3ylbTaTOB B
n30paHHoi cdepe OuzHeca, OOBSICHUTH OOILIME MPUHLUUIBI PErYIMPOBAHUS OyXTraaTepCKOM
IIPAKTUKH, OIPEIEISIOIINE CBA3M MEXAY YYETOM U IPAKJAHCKUM IIPaBOM, I10KAa3aTh CXEMBI ydeTa
($akTOB XO3SIMICTBEHHOM JKM3HM SKOHOMHUYECKOTO CyObekTa. Ha KOHKpeTHBIX mpumepax
paccMOTpeTh INpaBUiIa JOKYMEHTHUPOBaHMS (AKTOB XO3ANWCTBEHHOM JKM3HM NPEINPUATHH U

OpraHu3aly JOKYMEHTOO00POTa Ha IPEANPUSITHH.

2. TPEBOBAHMUSA K PE3YJIbTATAM OCBOEHUA U CHUIIJIMHbI

OcBoenne aucuumuHbl «KoMIaeHC JOKYMEHTALUMU» HAIpaBleHO Ha (opMUpOBaHHUE Y
00yyaromuxcs caeAyoUUX KOMIETEHIUH (4acTh KOMIIETEHIIHI):

Tabnuya 2.1. Ilepeuenv komnemenyutl, opmupyemvix y o00y4arOWuxcsi npu 0C80eHUU
OUCYUNTIUHBL (Pe3YTbMaAmbl 0C80EHUSL OUCYUNTIUHBL)

Indp Kommerenumst Nuaukatopsl MOCTHZKCHHSI KOMICTeHIMH
(B paMKax JaHHOW JTUCITUTIIUHBI)
VYK-1.1 OcymiectisieT oucK WHGOPMAIMN IS
peleHust MOCTAaBICHHOM 3ajauu M0 Pa3INYHbIM THIIaM
3arpocoB
Crioco0eH oCyIIecTBIATh
NoUCK, Kputnueckuii ananu3 | YK-1.2AHanu3upyeT U KOHTEKCTHO 0OpabaThIBaeT
VK-1 U CHHTE3 HH(pOpMaIu, WHGOPMAIIHIO TSl PEIICHHUS TTOCTABICHHBIX 3a71a4 C
OPUMEHSTh CUCTEMHBIN (opMHpoBaHHEM COOCTBEHHBIX MHEHHUH U CYXIEHHM
MIOJIXO/T JUISl PEIICHUS
MIOCTaBJIEHHBIX 3a]a4 VK-1.3[Ipennaraetr BapuaHThl peLICHUs 3a0a4H,
aHAITM3UPYET BO3MOXKHBIE TIOCIIEACTBUS UX
UCIOJIb30BAHUS
Crniocob6en: uckatp HyxHble | YK-12.1 OcymecTBiasTh MOUCK HYKHBIX HCTOUHUKOB
UCTOYHUKU UHPOPMALMU U |MH(POPMALMU U JAHHBIX, BOCTIPUHUMAET, aHAIU3UPYET,
JTAaHHBIE, BOCTPHHUMATH, 3alIOMHUHAET U TiepeiaeT HH(HOPMAIIHIO C
aHaAJTM3UPOBATh, 3aAIOMUHATh |UCIIOJIb30BaHUEM LIU(PPOBBIX CPEJICTB, & TAKKE C
¥ TiepeiaBaTh HHHOPMAIIHIO C |TIOMOIIBIO AITOPUTMOB IPH PadoTe C MOTyYSHHBIMH U3
UCIIOJIb30BaHUEM LU(POBBIX | Pa3TUYHBIX HICTOYHUKOB JaHHBIMU C LIEJbIO
CPENICTB, a TAKXKE C MOMOIIBIO |3(h(PEKTUBHOTO MCTIOIB30BAHMS TIOTYYEHHON
QITOPUTMOB NP paboTe ¢ nH(bOpMaIMHY IS pelIeHUs 3a/1a4
IOJy4EHHBIMHU U3 pasauuHbiX | YK-12.2[IpoBoauT oneHKy HHMOpMAIHH, ee
YK-12 UCTOYHUKOB JIAaHHBIMU C JOCTOBEPHOCTb, CTPOUT JIOTHYECKHE YMO3AKITIOUEHUS Ha
ENBI0 APPEKTHBHOTO OCHOBAHWH TIOCTYNAIOIIUX WH(OPMAIHN U TAHHBIX
UCIIOJIb30BaHUS MOTy4YeHHON
UHQPOPMALIAH JIJTSI PETICHHST
3aJa4; IPOBOIUTH OLICHKY
uH(popMaluu, ee
JIOCTOBEPHOCTb, CTPOUTH
JIOTMUYECKUE YMO3aKIIOUEeHUs
Ha OCHOBAHMH MOCTYTAOLINX
MH(pOPMALIUU M JaHHBIX
CriocobeH, UCTob3yst [1K-1.1 OcymiecTBasieT mouck nHGOpMaLUU s
IK-1 OTEYECTBEHHBIE 1 perieHus1, TOCTaBJICHHOM 3a/1a4i PO ECCHOHATBHON
3apyOeKHbIe HICTOUHUKHU JeSITeTbHOCTH




HIudp

KoMmnerenuus

NHaukaTopbl JOCTHXKEHUS] KOMIIETEHITUN
(B paMKax JaHHOW JUCHUTIIIUHBI)

nHpopmanuu, coonparb
HEOOXOIMMEIE TaHHBIC,
aHAJTM3UPOBATh UX U

TOTOBHUTH MH(POPMALIUOHHBIE

0630pH 1 aHAJIMTHYCCKHC

OTYETHI IS PELICHUS 3a]1a4

npodeccuoHanbHOM
JIESATETbHOCTH

[TIK-1.2 Ananu3upyer u KOHTEKCTHO 0OpabaThiBaeT
MH(OPMALIHIO JTsI PEIICHUS TOCTABICHHBIX
poeCCHOHATILHBIX 3314

I1K-1.3006001aeT, 000CHOBBLIBAET U TOTOBUT
nH(POPMAIMOHHBIE 0030PbI M AHATUTHYECKUE OTYETHI
JUISL PEIIeHUs 3a]1a4 MPo(ecCHOHAIbHOMN NeTeIbHOCTH

3. MECTO JMCIMIIJIMHBI B CTPYKTYPE OII BO

JucuuIimmHa

«Komrutaenc

AOKYMCHTAIIUU >

ydacTHUKaMU o0pa3oBaTesibHbIX oTHOomeHu 6soka b1 OIl BO.

OTHOCUTCA K

yactd, (HopMupyeMoi

B pamkax OIl BO obydatomuecs: Takyke OCBaMBAIOT JAPYIUe TUCIMILIMHBI U/WIN MTPAKTHKH,

CHOCO6CTBYIOI_I_[I/IC

JOCTHXXCHHUIO

«Kommaenc AOKYMCHTAllUU».

3aIllJIAaHUPOBAHHBIX

pPEe3yJIbTaTOB

OCBOCHHA  JUCIMIIIINHBI

Tabnuya 3.1. Ilepeuenv komnonenmos OII BO, cnocobcmgyowux 00CMUICEHUIO
3an1IaHUPOBAHHBIX PE3YIbMAMO8 0CE0eHUsL OUCYUNTUHBL
IIpeamecrByrouue Hocaenyrommue
Hudp Hammenopanmue IIHCIP;H):IJII/IHLI?,MOIII:)’JII/I, nncunnnnl}llil/nlfonynn,
KOMIIeTeHIIUH % %
NPAKTHKH NPAKTHKHU
Marematuka
WNudpopmaruka Maremarnka
MuKpo3KOHOMUKA WNHcTuTynmonaneHas
Maxkpo3KOHOMHKA 3KOHOMMKA
DKOHOMHYECKAs MupoBasi 5KOHOMHKaA
reorpadus MexnyHapoaHbIe
9KOHOMMYECKNE OTHOIIECHUS
Beenenue B MexnyHapoaHble CTaHIAPThI
U poBU3aLMI0 OU3HEC- (uHAHCOBON OTYETHOCTH
IIPOLIECCOB
TanM-MeHeKMEHT BHyTpeHHU KOHTPOJIb HUPMBI
Cnocoben HaBBIKW U TEXHOJIOTHU Jn3aliH-MbIIITIEHNE
OCYILECTBIIATH TIOUCK, nyOonnyHbIX npe3eHTanuii | [lepcoHanbHbIM OpeHauHT
KpuTHYecknil a3 U1 | CTOPUTEIJIMHT TaHHBIX busnec B HTEpHET
YK-1 CUHTE3 UH(pOpMAITUH, OcHoBBI Phygiotaltexnomoruu B

MIPUMEHSITh CHCTEMHBIN
MOAXOJ ISl PEIICHUS
IIOCTAaBJIEHHBIX 3a/1a4

MpeanpruHIMAaTEIbCTBA
DKOHOMUKA
MEXTOCYJapCTBEHHBIX
TEPPUTOPHUANIBHBIX CIIOPOB
OCHOBBI TpelIMHTa Ha
(OHIOBOM pBIHKE
MurpanuroHHbIE MPOLIECCHI
U IaCIIOPTHO-BU30Bas
JUILUIOMATHS

Hctopus puHaHCOBBIX
MOTPSCEHUN B MUPOBOM
9KOHOMHUKE

JMCLIUILIMHBI

HKOHOMUKE
I'eonndopmalmonHsle
CHCTEMBI: BU3YyaITU3aIUs
MIPOCTPAHCTBEHHBIX JaHHBIX
HudpoBoii 6aHKUHT
MexayHapoiHbIe
HYKOHOMHUYECKUE OpTraHH3aInn
DKOHOMUKA ITU(PPOBBIX
PBIHKOB

OKOHOMUKA
MPUPOJIOTIOJIL30BaAHUS
PernonanpHas 5KOHOMHUKA
[IpoekTHO-TEXHOJIOrNYECKast




IIpexmecrByroumue IHocaenyrommue
HIudgp Haumenosanmue HHCEHI:IJIHHLJMOI;Ime, nncunnnnf[}lil/;{uouynn,
KOMITeTEeHIIUH % .
NPaKTHKH NPAKTHKH

MEXIUCHUTIITMHAPHOTO MpaKTHKa

MOZYJIs [IpenaumioMHas npakTuka

KpeatuBHocTh 1

WHHOBAIIUK B OW3HECE

KomMmyHnukanuu B

SKOHOMUKE U YIIPABJICHUU

OCHOBBI Hay4HBIX

HCCIICIOBAHUI

Tpenunr: pabora c

MEXKIYHAPOIHON

CTaTUCTUKOU

OCHOBBI MEXTYHAPOIHBIX

CTaHIApTOB y4eTa U

aynura

busHec-knmumar u

peryaupoBaHue

WHOCTPAaHHBIX NHBECTULIUN

B PD

TexHonmornueckue

PEBOJIIOLINH U

SKOHOMUYECKHUM pOCT

CrtpaxoBoii OuzHec

O3HakoMuTeIbHAS

MpaKTHKa
Crnoco0eH: ucKaTh Nudopmaruka DKOHOMETpHUKA
HY>KHbIE HCTOYHUKH JucuuniauHel (MOIYIIH) DKOHOMHKO-MaTeMaTH4ECKOe
uH(pOpMAIMU U JaHHBIE, | 110 BEIOODY | pPEryIMpOBaHHE
BOCIIPHUHUMATb, Juctunmuabel (MOIYIIH) Juctunnuabel (MOAYIIH) 1O
AQHaJIM3UPOBATh, 1o BeIOOpY 4 BbIOODY 7
3aIIOMHHATh U ITonroroBka m crmaua
nepeaaBaTh roCcyJapCTBEHHOT'0 YK3aMeHa
nH(pOpMaLIHIO C
HCIIO0JIb30BaHUEM
U (POBBIX CPE/CTB, a
TaKXe ¢ MOMOIIbIO

VK-12 aJIITOPUTMOB TIpH paboTe

C TIOTY4YCHHBIMU U3
Pa3IUYHBIX HCTOYHUKOB
JTAHHBIMU C LIETBI0

3¢ (heKTUBHOTO
WCIOJIb30BaHUS
MOJTYYEHHOMN
uH(pOpMaLUU AJIs
peIeHHs 3a/1a4;
MIPOBONTH OIICHKY
nHpopmaruu, ee
JIOCTOBEPHOCTb,
CTPOUTBH JIOTHIECKHE

Odopmiienne, NOArOTOBKA K
MpOLIEype 3alIUThI U 3alUTa
BBIITYCKHOHN
KBaTM(UKAITHOHHONW PabOThI




IIpenmecTBylonue ITocaenyromme
HIudgp Haumenosanue HHCEHI:IJIHHLJMOI;Ime, nncunnnnf[}lil/;{uouynn,
KOMIIeTEeHIIUH % .
NPAKTHKH NPAKTHKH

YMO3aKJIIOUCHUSI Ha

OCHOBaHHH

MOCTYIAIOIINX

nH(pOpMaIUK U JaHHBIX
DKOHOMUKA IPEIIPUITHS
OKOHOMHKO-MaTeMaTUIECKOE
MOJICJIUPOBAHUE
Kommaene nokymenranuu
VYnpasieHue TajaHTaMu
OMOLMOHAJIBHBIN UHTEIUIEKT
BigData: ocHoBbI aHanmm3a
JIAHHBIX
Marioe npeanpuHUMaTeIbLCTBO
B PBIHOYHOM 9KOHOMHUKE
I'opona B riobanbHOM
DKOHOMMKE
CoBpeMeHHbIe (PMHAHCOBBIC
orepamuu

[IpaBoBeneHue MupoBsie pUHAHCOBBIC

Crniocob6eH, UCTIONb3Yys LIEHTPHI

OTEUYECTBCHHBIC U Hudpossie TeXHONTOTHH B

3apyOeKHBIC UCTOUHUKHU YIPaBJICHUN

uHpopmanuu, coouparb

HEOOXOIMMEIE JJAHHEIC, OCHOBBI HAJIOT'OBBIX

aHAIM3UPOBATh UX U PaBOOTHOUIEHUH B yueTe

IIK-1 TOTOBHTH DKOCHUCTEMEI B OM3HECE

UH(POPMAIIMOHHBIC
0030pHI 1
AHATTUTHYECKUE OTUYETHI
JUTSL PEIeHUs 3a71a4
npodeccnoHanbHOMI
JeSITEIbHOCTH

HelipomapkeTunr
MonenupoBanue OuszHec-
IIPOLIECCOB
busnec-ananutuka

D dexTuBHOE TPOIBUKECHHE
Pe3yJIbTaTOB HAYYHBIX
HCCIIEI0OBAaHUM U ITPOEKTOB
OcHOBBI (PMHAHCOBOTO
IIPOTrHO3UPOBAHUS
['mobGanpHas BoifHa 3a
MOTpeOuTeNeit Ha MUPOBBIX
TOBapHBIX PHIHKAX

"VmMubIe Topona": Poccus u
MUD

BayTtpennuii KOHTpoJIb PUPMBI
Jn3aitH-MbIILICHNE
[TepconanbHbIl OpeHAUHT
busnec B UaTepHer
Phygiotaltextnomoruu B
SKOHOMUKE
['eonnpopmanmonHbIe




In
bp KOMIIeTeHIIUH

HaunumenoBanue

HpenmecrByromme
AUCHHUILIMHBL/ MOYJIN,
NPAKTHKH ¥

Hocaenyrommue
AUCHHUILIMHBI/ MOTYJIN,
NPAKTHKH*

CHUCTEMBI: BU3YyaJTU3aLIH
MPOCTPAHCTBEHHBIX JTAHHBIX
Hudposoii 6aHKUHT
MexayHapoaHblie
SKOHOMHUYECKHE OpPraHu3aIuu
DKOHOMHKA ITU(DPOBBIX
PBIHKOB

IIpoekTHO-TEXHOIOTNYECKAs
IIPAKTHKA

* - 3aII0HAETCA B COOTBETCTBHUU C ManPIL[eﬁ KOMH@TCHHI/Iﬁ u CVYII OI1 BO

4. OFBEM JUCIHUTILIMHBI 1 BUJIbI YYEFHOM PABOTHI

OO01mmast TpyI0eMKOCTh TUCHUTUTHHBI «KOMITITaeHC TOKYMEHTAIIUU» COCTABIISCT 2 3a4€THBIX
€/INHUII.

Tabnuya 4.1. Buowl yuebnoii pabomui no nepuodam oceoenus OIT BO ons QIHOH ghopmw
00yuenus

N BCETI'O, CemecTp(-b1)
Bun yueOHoii padoThl A 1 5 3 4
Konmaxmmnas paboma, ax.u. 34 34
Jlexunu (JIK) 17 17
Jlabopartopubie padboTs! (JIP)
ITpaktuueckue/cemunapckue 3ansatus (C3) 17 17
Camocmosmenvras paboma oOy4arowuxcs, ax.u. 56 56
Konmponw (ax3amen/3auem c oyenkoti), ax.u. 18 18
OO0uiasi TPy10€eMKOCTb IMCUMILIUHBI ar.g. 108 108
3a4.e]1. 3 3
5. COOEP KAHUE JUCHUITJIMHBI
Tabnuya 5.1. Cooepoicarue oucyuniunsl (MoOyisa) no udam yueoOHou pabomul

HaumenoBanue Cogepxanue paszena (Tembl) Bun yueOHO
paszena TUCIUIIITUHBI paboTer*
IlonsTus JIoKkyMeHTUPOBaHUSA ynpasienueckoit | JIK, C3
«uH(pOpMATTHSI» u | gestenbHOCTH.  DyHKIHMS ~ JOKYMEHTa.
«TOKYMEHT). 3HaueHne u3yueHus: QyHKIUU JTOKYMEHTA.
DyHKIMU Nudopmanmonnas (yHKIUS JTOKYMEHTa
JTIOKYMEHTOB. KaK CpEJICTBO 3aleyaTiieHus: U COXpaHEHUS
HopwmatusHo- napopmanuu.  CoumanbHas  QyHKIUA
npaBoBasi  0a3a 1O | IOKyMEHTA. KynsTypHas byHKuus
YIpaBICHUIO nokymenTta. KoMMyHHKaTHUBHAs (QyHKLIHS
JIOKyMEHTaMHU KaKk CpeICTBO TMepemaauu uHGOpMAaIUu.

VYnopasrnenyeckass QyHKINS U €€ 3HAUYCHUE

B oOpraHuzanuu ympasieHus. [IpaBoBas

byakums.  Oynkius  ydera.  DyHKIus




Haumenosanue
pa3;leﬂa JOUCIHUITIIINHBI

Coneprxkanue pasjena (TeMbl)

Bun

yaeOHOH

paboThI*

JIOKYMEHTA KakK HUCTOPUYECKOTO
HCTOYHUKA. OyHKIIUU IMOCTOSIHHO
NeUCcTBYIONMME U (QYHKIUHU OTNEPATHBHBIC.
Bnusiane ¢GyHKUMi JTOKyMEHTa Ha €ro
CTPYKTYPY. [TonmudpyHKIIMOHATBHOCTD
nokymeHTa. ['ocynapcTBeHHbIE CTaHIAPThI
H YHU(PUITUPOBAHHBIC CHCTEMBI
JIOKYMEHTAIUH. lNocynapcrBennas
cHucTeMa JIOKYMEHTaIIHOHHOTO
obOecnieueHuss  ympaBieHus.  llopsgok
COTJIAaCOBAHUS Y TOANKMCAHUS IOKYMEHTOB.
Yuudukanus u CrannapTuzanus
yIPaBICHUYECKUX JOKYMEHTOB; TOPSAOK
3aIOJTHCHUS TUTIOBBIX (POPM.

Opraauzauus
JIOKyMEHTO00O0pOoTa Ha
IpeNPUITHH

Byxranrepckas JOKYMEHTAITHSI.
[lepBuuHblE JOKYMEHTBI IPEINPUATHUA.
PexkBH3WTBI ~ MEPBUYHBIX  JIOKYMEHTOB.
HpaBo moANrUCHU TICPBHUYHBIX  YUCTHBIX
JOKYMEHTOB. BHeceHHe uWCHpaBicHUN B
IICPBHUYHBIC YUYCTHBIC JAOKYMCHTEIL.
Boccranonenue JIOKYMEHTOB.
Opranm3anuss ~ JOKyMeHTOOOOpoTa M
NpaBUjIa XpaHEHHs IOKyMEHTOB. ['paduk
JIOKYMEHTOO000pOTA. JIOKyMEHTHI,
CoJiepKalllfe KOMMEpPYECKHUE CBEICHHS.
Cpoku XpaHeHHs JOKYMEHTOB.

JK, C3

JlokymeHTanbHoe
odopmiieHre
onepaunui ¢
OCHOBHBIMH
CpeICcTBaMu
JloxymeHnTanbHOe
odopmieHue
onepauui c
HEMaTepUalbHBIMU
aKTHBaMHU

CozaHne KOMHCCHM IO OCYIIECTBIEHHUIO
omnepalMii C OCHOBHBIMH CPEACTBaMHU.
[Toctynnenune OCHOBHBIX CPEICTB.
MonTax o0opyaoBaHHUS. Hamuune wun
HCIIOJIb30BaHNE OCHOBHBIX CPEICTB
(MHBEHTAapHBII ~ HOMEp,  MHBEHTapHas
KapTOYKa W  WHBEHTapHas  KHWIa,
amopTHu3anusi). PEMOHT peKkOHCTpyKIus U
MOJIEpHHU3aLUS OCHOBHBIX CPEICTB.
[Iepemenienune OCHOBHBIX CPEICTB.
KoMmuccus no mpoeneHuro omepanuil c
HeMaTepuaIbHbIMU AKTHUBaMHU.
[loctynuieHne HeMmaTepHalbHBIX aKTHUBOB.
Hannuue u HCII0JIb30BAHUE
HeMaTepuaibHbIX akTUBOB llepemenienue
HeMaTepruaIbHbIX aKTUBOB BHYTpU
OpraHM3alMH.

JK, C3

JloxymeHnTanbHOe
oopmieHue
onepanui C
MaTepUaibHO-
IPOM3BOICTBEHHBIMU
3armacaMu

[TocTymienne MaTepHuanoB. OTtmyck
MaTEpUaJOB Ha IPOU3BOJCTBO U JpYrue
uenu.  KoHTponb 3a HCNONB30BaHHEM
MarepuanoB. BHyTpeHHHE IepemenieHus
MarepuanoB. MaTtepuansl Ha ckiazae. Tapa.
MaTepI/IaJIBHbIe HCHHOCTH, IIPUHATBIC Ha
OTBETCTBEHHOE XpaHEHHE.

JK, C3

JlokymeHTanbHoe
odopmiieHre

[Tocrynnenne pener B kaccy. Beigaua
JIEeHer W3 KaccChl. Cpnauya JaeHeXHOU

JK, C3




Haumenosanue
pa3;leﬂa JOUCIHUITIIINHBI

Coneprxkanue pasjena (TeMbl)

Bun

yaeOHOH

paboThI*

KaCCOBBIX u
0aHKOBCKHUX onepauuit

HaJIMYHOCTH B OaHK. Pacyetsl
IJIATEKHBIMU  [TOPYYEHUSIMU. JICHE)KHBIN
YeK. WuBeHTapusanus KaCCBI.
WNHBeHTapu3anus CpeacTB Ha CyeTax B
OaHKe.

JIoKymMeHTalmoHHOE
obecneyenne
yIpaBICHUS
IIEPCOHAIOM

HopmaTtuBHBIE  aKThl, perynupyromue
BOIIPOCHI KaJIpOBOH1 CIIyKOBI Ha
HNpeAnpUsITU. BHYTpEHHUE JIOKaJIbHBIC
IpaBWwjIa, B TOM YHCJIE€ BHYTPCHHETO
TPYIOBOTO PACIOPAIKA; KOJUICKTUBHBIN
noroop. O3HakomiieHHE pabOTHHUKOB C
JOKAJIbHBIMM ~ HOPMAaTUBHBIMU  aKTaMH.
IlonsTtue IIEPCOHAJIBHBIX JAHHBIX
paboOTHHKOB, X 00paboTKa. [[OKyMEHTHI,
MIOATBEPKIAIOIIUE TPYJOBYIO
JeSTeNbHOCTh  PaOOTHUKOB.  TpymoBoit
noroBop. Bunael, Qopma, conepxkaHue.
TpynoBast KHMKKa.

JK, C3

CpenctBa
aBTOMAaTHU3aIM1
JICIIONIPOU3BOICTBA

Opranuzaiys XpaHEHUS JTOKYMEHTOB B
[IK, obecneunBaromas OBICTPBIA MOUCK
HEOOXO0IMMOI0 MaTtepuana oe3
MPUMEHCHHST  CIICHUAIBHBIX  IPOTPaMM
aBTOMATH3AlHU JICIIOTTPOM3BO/ICTBA.
dopmupoBaHue KIACCU(PUKATOPOB IS
OpraHM3alMi XPAHEHUS TMHUCEM TpaXkKIaH.
Ba3sl JTAHHBIX BBIIIECTOSIIINX
OpraHu3aLui. bazrbl JaHHBIX
OpraHu3alMiNapTHEPOB.

JK, C3

* _ sanonusiercst Tonpko TOOYHOWM dopme o6yuenns: JIK — aexyuu, JIP — nabopamopuvie pabomei; C3 —

CEMUHAPCKUE 3aAHAMUA.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIIUIIJINHBI

Tabnuya 6.1. MamepuanvHo-mexuuyeckoe obecneyeHue OUCYUNIUHDL

Crnenuaju3upoBaHHoe yueOHoe/1a00paTopHOe
Tun OcHalenune odopynoBanmue, [10 u maTepuaJibl 1151 0CBOEHUSA
ayJIuTOPUH ayJUTOPUM JMCIUTJINHBI
(Tipy HEOOXOMMOCTH)
AyauTopus s
MPOBEACHUS No HaumenoBanue O6opynoBanus | Kommdects
3aHATHI o
CEMHUHAPCKOTO THIIA, 1 Hoyt6yk Asus F6A 1
TPYIIOBbIX 1 2 | Mynstumenua npoekrop Casio 1
WHIUBUTYATbHBIX XJ-S400UN
CemuHapckas KOHCY/IbTAllNH, 3 DKpaH MOTOPHU30BaHHBII 1
TEKYILCTO KOHTPOIIA DigisElectra MW DSEM - 1105
U T[POMEXKYTOUHOU
aTTecTaluu,
OCHaIIlCeHHAs
KOMIUIEKTOM
CIICLHATH3APOBAHHO Ne HaumenoBanue
" Meoenun u 1 MS Windows 10 64bit




Crneunaan3upoBaHHoe y4eOHOe/1adopaTopHoOe
Tun OcHalenne odopynoBanmue, [10 u maTepuaJbl 1151 0CBOEHUS
ayJIuTOPUH ayJIUTOPUH JUCHUIIINHBI
(pu HEOOXOMMOCTH)
TEXHUYECKUMH 2 Microsoft Office 2016
cpencTBamMu 3 7-Zip
MYJIpTHMEAMA 4 | FastStone Image Viewer
TIpE3CHTALIMH. 5 | FreeCommander
6 Adobe Reader
7 K-Lite Codec Pack
Ne HanmenoBanme Komnuects
O6opynoBanus 0
1 Cucremusiiionox Intel i3 21
3400 MHz/8 GB/500
GB/DVD/audio
Ayauropus J— 2 Monutop Philips 234E5Q 21
CAMOCTOSTEbHOM 3 MyJ_ILTHMeILI/Ia IIPOEKTOP 1
paGoThI Casio XJ-V100W _
0ByHAIOIIXCS 4 OKpaH MOTOPU30BaHHbIN 1
(MOsKeT Targa 220*220
HCIOJIB30BAThCS IS
JLtst MPOBEJCHUS
CaMOCTOSITEJIbHO | CEMUHAPCKUX
it paGoThI 3aHATHHI " No HanMeHoBaHHE
o0yJaromuxcst KOHCYJIbTALHiA), 1 MS Windows 10 64bit
OCHAITCHHA 2 Microsoft Office 2016
KOMILTCKTOM 3 1C I[Ipeanpustue 8.3
CIIEUUATIM3UPOBAHHO -
i MeGemm " 4 Eviews7
KOMIIBIOTEpAMH ¢ 5 Cucrema BOCT-OOUC
noctyrnom B OUOC. 6 Expert Systems
7 7-Zip
8 FastStone Image Viewer
9 FreeCommander
10 Adobe Reader
11 K-Lite Codec Pack
12 Kopnopanus INanaktuka

* - ayIUTOpHS AJIsT CAMOCTOSATENbHOM paboThl oOyuaromuxcs ykassiaercs OBA3ATEJIIbHO!

7. YYEBHO-METOANYECKOE n
OBECIIEYEHUME JUCIIUIIJINHBI

HHOPOPMAIIMOHHOE

a) OCHOBHas Tumepamypa

1. Ky3uenos, U. H. JlokymeHTalimoHHOE OoOecreueHne yrpaBieHus. JIOKyMeHTO000pOT U
JIETIOTIPOM3BOJICTBO : YUeOHUK U TIpakTukyM 1iisi By3oB / U. H. Ky3nenoB. — 4-e u3a., nepepad. u
nor. — Mocksa : M3garensctBo FOpaiit, 2023. — 545 c. — (Bricmiee o6pazoBanmne). — ISBN 978-
5-534-16003-1. — Tekct : snextpoHHbId // OOpazoBarensHas miargopma IOpaiit [caiit]. —
URL:https://urait.ru/bcode/523612

2. Kysneyos, M. H. JIokyMeHTaIIMOHHOE OOCCIICUCHHE YITPABICHUS TIEPCOHAIIOM : YUeOHUK
U TPaKTUKyM JUIs mnpukiagHoro OakanmaBpuarta/ . H. KysnenoB. — Mocksa : H3narenscTBo



https://urait.ru/bcode/523612

FOpaiir, 2019. — 520 c¢. — (bakanasp. [Ipuknaguoit kypc). — ISBN 978-5-9916-4000-8. — Texkcr
: anekTpoHHbIN // DBC FOpaiit [caiiT]. — URL:

3. Kondunennuaisaoe JICJIONTPOU3BOICTBO u 3aUIIICHHBIHA AJICKTPOHHBIN
nokymeHntoobopor : yueOnuk / H. H. Kynse, A. C. JIémymkun, T. B. Konapamosa, A. T.
®abpuunoB ; mox obml. pexa. H. H. Kynsesa. - 2-e u3z., nepepad. u mon. - Mocksa : Jloroc, 2020. -
500 c¢. - (HoBas ynuBepcurerckas Oubamoreka). - ISBN 978-5-98704-711-8. - Teker
snexkrpounsiii. - URL: https://znanium.com/catalog/product/1212394

4. OCHOBBI JCTOMPON3BOICTBA. SI3BIK CITY’)KEOHOTO JTOKYMEHTA : YUCOHHUK U MPAKTHKYM ISt
By30B / H. H. IllyBanona, A. 0. lBanoBa ; mox obmeii pegakmueii H. H. IllyBanoBoii. — 2-¢ usn.,
nepepadb. wu jgom. — MockBa: MzmarensctBo  Opaiir, 2021.— 428 c.— (Bsicuiee
obpazoBanue). — ISBN 978-5-534-10848-4. — Tekcr : snekrponHsii / DbC FOpaiit [caift]. —
URL: https://urait.ru/bcode/468912

0) OononHumenvHas 1umepamypa

5. Kopaees U. K. [lenonpousBoactBo. O0pasnbl, TOKyMeHThl. OpraHu3anus ¥ TeXHOJIOTHS
pa6otel. M.: TIpocnekt, 2021. 480 c.

6. Yepnona O. A. J[eT0mpon3BOACTBO U peXHUM ceKpeTHOCcTH. Y4ueOHuK. M.: KnoPyc, 2021.

8) HOPMAMUBHASL TUMEPAMYPA

7. ®enepanbublii 3akoH oT 27.07.2006 N 149-®3 "OO6 undopmanuu, nHOOPMALIMOHHBIX
TEXHOJIOTHSIX 51 0 3aIluTe nHpopmanun"
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cachei
d=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=L AW&nN=378973&rnd=0.124
13452752278875#118ga5ngkys

8. @®enepanbubiil 3akoH or 22.10.2004 N 125-®3 "OO6 apxuBHOM jene B Poccuiickoit
Oenepauun"
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cachei
d=91516C909925ADBA2AC00CB1B6BODE49&mode=splus&base=L AW&nN=383422&rnd=0.12
413452752278875#2mhpt07yu0q

Pecypcwi ungopmayuonno-menexommynuxayuourou cemu « Mumeprnemy:

1. O9bC PYJH u croponnue OBC, K KOTOpBIM CTYAEHTbl YHUBEPCUTETA HUMEIOT
JIOCTYTI Ha OCHOBAHMH 3aKJIFOYEHHBIX JOTOBOPOB:

- DNeKTpOHHO-OUOIMOTEUHAS cucremMa PYJH — OBC PYJIH
http://lib.rudn.ru/MegaPro/Web

- OBC «YHuBepcureTckas oudimoreka onain» http://www.biblioclub.ru

- OBC HOpaiithttp://www.biblio-online.ru

- OBC «KoHncynbranT crynenra» Www.studentlibrary.ru

- OBC «JIanby» http://e.lanbook.com/

- ObC «Tpouikuit MOCT»

2. ba3bl JaHHBIX U TTOMCKOBBIE CUCTEMBI:

- DJEeKTPOHHBIH (POHJ TPABOBOM M HOPMATUBHO-TEXHHUYECKOW JTOKYMEHTAIUH
http://docs.cntd.ru/

- mouckoBas cucrema Sunekc https://www.yandex.ru/

- mouckoBas cuctema Googlehttps://www.google.ru/

- pedepatuBHas 0aza JTAHHBIX SCOPUS
http://www.elsevierscience.ru/products/scopus/

Yuebno-memoouueckue mamepuanvl 01 CamMoOCMOIMeNbHOU pabomsl 00y4aAOWUXC NpU
0CBOCHUU OUCYUNTUHBL/MOOYAA ™!
1. [Ipaktukym no aucuurinHe «KomiutaeHe T0KyMEHTalumny


https://urait.ru/bcode/426321
https://znanium.com/catalog/product/1212394
https://urait.ru/bcode/468912
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://lib.rudn.ru/MegaPro/Web
http://www.biblioclub.ru/
http://www.biblio-online.ru/
http://www.studentlibrary.ru/
http://e.lanbook.com/
http://docs.cntd.ru/
https://www.yandex.ru/
https://www.google.ru/
http://www.elsevierscience.ru/products/scopus/

* - Bce y‘l€6H0-M€TOI[I/I‘lCCKI/IC MaTcpuaibl JId CaMOCTOSATCILHOU pa60TBI 06yqafoumxc;1

pa3MemaTcs B COOTBETCTBUH C ICHCTBYIOIINM MOPSIKOM Ha cTpanuiie quciuiummasl B TYUC:
https://esystem.rudn.ru/course/view.php?id=10612

8. OILIEHOYHBIE MATEPHUAJIBI W BAJJIBHO-PEUTUHIOBASI
CUCTEMA OHEHUBAHUSI YPOBHA COPOPMHUPOBAHHOCTH
KOMIETEHIUH IO JUCHUIIJIMHE

OneHounsle Marepuajgbl M OaUIBHO-PEUTHMHIOBas CUCTeMa* OLIGHUBAHHUS  ypPOBHA
Cc(OPMHPOBAHHOCTU KOMIIETEHIMH (4acTH KOMIIETEHIMH) IO WTOraM OCBOEHHUS JUCLMIUIMHBI
«MHTerprpoBaHHasl OTYETHOCTh: IPUHIIUITBI TIOCTAHOBKY M OpraHU3alMy padOoThI» MPEICTAaBICHbI B

[Tpunoxxenuu k Hactosmiel Paboueli mporpaMmme JUCITUTIITUHBI.

* - OM u BPC dpopmupyroTcs Ha OCHOBaHUH TPeOOBAHUH COOTBETCTBYIOIIETO JIOKAIFHOTO HOPMATHBHOTO aKTa
PYJIH.

PA3PABOTUMEKIA:
Crupenomaratens -4 P J Maptemoen= C H.
Homsmocts, BV ' Hu,:umm: Danmrma H.0.

PVKOBOJWUTEE BVII: '

Kadeapa dyxranrepckoro yaera,

E.}’,i‘fﬁ c;amcm; ) ) f Copoxuna JLH.
Hamuenoranme BVII Ha:;m«ré:b Danmmua 1.0,

PYKOBOJUTEIIE OIIBO: —

PvkoeoguTens mporpanMMeL r [: i/ P Iletpoeckas M.B.

Jomsmocts, BYII IMoamucs Danmmua 1.0,


https://esystem.rudn.ru/course/view.php?id=10612

