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1. HEJIb OCBOEHUSA JUCIHUIIJINHBI

OcHoBHast 1enb y4eOHOro TPUOOpETEHHE CTYACHTAMH TEOPETUYECKUX 3HAHUU U
MPAKTUYECKUX HABBIKOB B 00JACTU YIPABJICHUS JOKYMEHTOOOOPOTOM, KOTOPHIE B JallbHEHIIIEM
MIO3BOJISIT UM OCYIIECTBIISITh APPEKTUBHYIO JEATEILHOCTh IO CO3JaHUI0 M OpraHU3aluu paboThI
O0(pHUCOB Ha COBPEMEHHOM YpPOBHE, OOCCIICUMBAIONIEM JIOCTHIKCHUE YCIICHIHBIX PE3yJIbTaTOB B
n3bpanHoii cepe Ou3Heca, OOBSICHUTHL OOIIHME MPUHIMIBI PETYIUPOBAHMS OYyXTalTepPCKON
MPAKTUKH, OMPEIEISIFONINE CBA3U MEKIY YUYETOM U TPaKIAHCKUM MPABOM, MOKa3aTh CXEMBI ydeTa
(aKTOB X035 UCTBEHHOM )KU3HU SKOHOMHUYECKOTO CyObekTa. Ha KOHKPETHBIX TPUMEpax pacCMOTPETh
npaBWiia JOKYMEHTHPOBAHHS (DAKTOB XO3SIMCTBEHHOW JKU3HHU TPEANPUATANR € OpTaHH3aAINH
JOKYMEHTOO0O0pOTa Ha TIPEATPUSITHH.

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHUSA JUCHUIIJINHbI

OcBoenne aucuUILIMHBL «KOMITTaeHC JTOKyMEHTAIMM» HAMPaBICHO HAa (OPMUPOBAHUE Y
00y4JaromuXCcsl CISAYIOUUX KOMIIETEHINH (YacTU KOMITETEHITH ):

Tabnuya 2.1. Ilepeuenv komnemenyuu, Gopmupyemvix y 00yYaAOWUxXcsi npu 0C8OEHUU
OUCYUNTIUHBL (PEe3YTbMAambl 0C80€HUSL OUCYUNTIUHDBL)

MIugp Komnerenuust NHaukaTopbl J0CTHKEHUS KOMIIeTEHINH
(B paMKax TaHHOW AMCLUIUIMHEIL)
YK-1 Crniocoben  ocymectBisiTh  mouck, | YK-1.1. OcymecTBisier NOUCK HWH(pOpMAIMH ISt

KPUTHYECKHH  aHalM3 W  CHHTE3 | PEHICHHUsS IIOCTaBICHHOW 3aJa4d IO Pa3UYHBIM
nH(pOopMauK, TPUMEHATh CUCTEMHBIN | THIIaM 3allPOCOB.
MOJXO/A AJsl peuieHus: mocraBieHHBbIX | YK-1.2. AHanu3upyer 1 KOHTEKCTHO oOpabaThiBaeT

3amaq UHQOPMAIUIO TS PEIICHNs] TTOCTaBJICHHBIX 3a/1a4 C
(opmupoBaHueM  COOCTBEHHBIX  MHEHHA U
CY>KJICHUM.

VYK-1.3. IIpennaraet BapuaHThl PEIICHUS 3a7auH,
aHaJM3UPyeT  BO3MOXKHBIC  MOCJIEACTBUS  HX

UCIIOJIb30BAHHSI.

YK-12 CniocobeH: uckatp HykHble ucTounukn | YK-12.1. Ocymectsisier TTOHMCK HYKHBIX
HHpOpPMAITUH 17§ JIaHHbIe, | HICTOYHUKOB UHpOpMaIH u JIAHHBIX,
BOCIIPUHHUMATH, AHAIM3UPOBATh, | BOCIPUHUMAET, AaHAIU3UPYET, 3allOMHHAET |
3allOMUHATh 17§ nepenaBarh | mepefaeT  MHGOPMALMIO € HCIOJIb30BaHUEM

WHPOPMALIMIO C  KCIIONBb30BaHUEM | HU(POBBIX CpPEACTB, a TaKkKe C IOMOMIBIO
IUPPOBBIX  CPEICTB, a TaKXKe C | AUITOPUTMOB MpH paboTe ¢ MOJyYCHHBIMH W3
MOMOILBI0 AITOPUTMOB NPU PadoTe € | Pa3NUYHBIX HCTOYHUKOB JAHHBIMH C  LIEJbIO

MOJTYYCHHBIMHU u3 pa3nn4HbIX | 9Q(EKTUBHOTO  WCHONB30BAaHHUA  TOJTY4YEHHOH
WUCTOYHMKOB JAaHHBIMH C  IEJNbI0 | HHPOPMAIMH JUIS pEIIeHUs 3a/1a4.

3¢ GEKTUBHOTO ucnosb3oBanus | YK-12.2. TIlpoBomut oueHky wuHpoOpMauuy, ee
MOJTyYEHHOM HHpOpMAITUH JUISL | IOCTOBEPHOCTD, CTpOUT JIOTHYECKHE

pemiceHuA 3anaay, MIPOBOAUTHL OLCHKY | YMO3AaKJIIOUCHHWA Ha OCHOBAaHMH TMOCTYIIAOIHUX
I/IHq)OpMaI_II/II/I, €C AOCTOBCPHOCTD, I/IH(bopMaI_[I/II/I 1 JaHHBIX.
CTPOUTH JIOTUYCECKUE YMO3AKIIIOUCHUA

Ha OCHOBAHHUH MTOCTYTIAFOIIIHX
nHGOpMAIIUU B JAHHBIX

I[1IKO-1 Cnocob6Hocth onenuBarh BozaericTeue | [IKO-1.1. CrnocobeH oOlLieHHBaTh BO3IAEHCTBHE
BHEIIHEH M BHYTPEHHEW Cpenbl Ha | BHEIIHEU cpensl Ha (yHKITMOHMPOBaHUE
(hYHKIIMOHUPOBAHHE OPTraHU3AINH OpraHW3allii, BBIBISITH W aHAJIU3UPOBATH

PBIHOYHBIC U CHCHH(bH‘ICCKHC PUCKH, TIPUMCHATH
METOABI KOJIMYCCTBCHHOT'O n Ka4€CTBCHHOTI'O

aHaJIN3a HHpOpMAITUH npu MPUHATUU
CTPATETMYECKUX U OIEPATUBHBIX YIIPABIECHYECKUX
pelIeHni, IIOCTPOEHUU SKOHOMUYECKUX,

(MHAHCOBBIX M OpPraHM3alIOHHO-YIPABICHYECKUX




CHUCTEM JJIsL PpCHICHUA KOHKPCTHBIX 3aga4

yIIpaBIICHUSI
IIKO-1.2. CmocobOeH aHamu3upOBaTh ITOBEACHUE
oTpeduTenei SKOHOMHUYECKUX Onar u

(dopmupoBaHuEe CcrHpoca Ha OCHOBE 3HAHMUS
9KOHOMHMYECKHX OCHOB IOBEJICHHUS OpraHU3allni,
CTPYKTYpP PHIHKOB U KOHKYPEHTHOH CpeJibl OTPACIIH.
I[IKO-1.3. CriocobeH MIPOBOJIUTH aHaIu3
MUKPOYCIOBUI (DYHKIIMOHUPOBAHHS OPTaHU3AIINH,
B TOM WYHCJIE€ aHAJM3 CHUCTEMBI YIPaBJICHHUSA,
MIPOU3BOICTBEHHO-TEXHOJIOIHUECKOW, (DUHAHCOBO-
9KOHOMHYECKOW, COLMAIbHOW, MapKETHUHTOBOW U
JPYyTUX cUcTeM TUIst (dbopMHpOBaHUS
HHPOPMALUOHHOTO obecrnieueHus MIPUHSATHUS
YIPaBIICHYCCKUX PEIICHUH 1 pealTu3aliy IPOCKTOB,
HaTpaBJICHHBIX ~ HA  pa3BUTHE  OpPraHU3aIUH
(npennpusATHs, OpraHa TOCYIapCTBEHHOTO U
MYHHULMIIAIBHOTO YIIPaBICHUS

[IKO-1.4. Criocoben MIPOBOJIUTH aHaIn3
pacnpeneneHuss (QYHKIMA W OW3HEC-TIPOILIECCOB
opraHusanui, B TOM YUCIIC MPOLECCOB IMPUHATUA
YIPaBICHUYCCKUX pEIICHUN, a TaKKE BBISBISATH
HATPaBJICHUS UX COBEPIIICHCTBOBAHMUS JISI PEIICHHSI
KOHKPCTHBIX 3a/1a4 YIIpaBJICHUSA.

[MIKO-1.5. CrmocobeH mnpuHUMATH pemeHus 00
WHBECTUPOBAHUU M (DMHAHCUPOBAHHU, HCIIONB3YS
WHCTPYMCHTBI (bl/IHaHCOBOFO IJIAaHUPOBAaHUA U
IMPOrHO3UpPOBaHUsA, HABBIKU YIIPABJICHHA 3aTpaTaMn
W TPUHITHS PpEIICHUH HAa OCHOBE JIaHHBIX
YIPaBJICHYECKOTO y4eTa

3. MECTO JUCHUIIJIMHBI B CTPYKTYPE OII BO

Juctunnuna « KoMriaeHe TOKyMEHTaIlUuW» OTHOCUTCS K 4acTH, POPMHUPYEMON yUacTHUKAMU
oOpa3oBatenbHbIX oTHOIIeHHH Omoka b1 OIT BO.

B pamkax OIl BO obyuatomuecs Takke 0CBauBalOT JAPYrHe AUCIUIIMHBI W/WIN MTPAKTHKH,
CIOCOOCTBYIOIIME  JIOCTH)KEHUIO  3allJIJaHUPOBAaHHBIX  PE3YJIbTaTOB  OCBOCHMSI  JTUCIUIUIMHBI
«KoMrutaeHe TOKyMEHTaLum.

Tabnuya 3.1. Ilepeuenv xomnonenmos OII BO, cnocobcmsyowux 0ocmudiceHuro
3anJ1AHUPOBAHHBIX PE3YTbMAMOE 0CB0EHUS OUCYUNTIUHDL

Inpp | HaumenoBanue IIpexmecrByrommue Hocaenyrommue
KOMIIETEeHIIUH AUCHUILIHHBI/ MOAYJIH, AUCHUILTUHBI/MOYJIH,
NPaKTHKH NPaKTHKH

YK-1 Crnocoben Matemaruka (4actb 1) Konuenmuu coBpeMeHHOT0
OCYILECTBIIATh Maremaruka (4acTb 2) €CTECTBO3HAHUS
MTOMCK, Nudopmaruka Matemaruka (4actb 1)
KPUTUYECKUN MUKpPOIKOHOMUKA Marematuka (4acthb 2)
aHaIu3 M cuHTe3 | Makpo3KOHOMMKA MupoBast 5JKOHOMUKA
uHopManuy, OKOHOMHUYECKast MeToapl IPUHATHS YIPABIEHYECKUX
IIPUMEHSATH reorpadus peieHni
CUCTEMHBIN Bsenenue B Meroas! uCCIe10BaHNS PIHKA
O/IXO0J i | 1u(poBU3ALUIO yueTa VYrpaBneHue rocy1apCTBEHHbIMU U
peuieHus OU3HEC-TIPOIIECCOB MYHHMIMIIAJIBbHBIMUA OpraHU3aLUsIMU

TaliM-MeHeKMEHT




IIOCTABJICHHBIX
3a1a4

Haspiku u TexHosorum
MyOJIUYHBIX MTPe3eHTAIHHA
CTOpUTEIUIMHT JaHHBIX
OCHOBBI
peANpUHUMATENIbCTBA
DKOHOMHKA
MEXKIOCYyJapCTBEHHBIX
TEPPUTOPUATBHBIX CIIOPOB
OcHOBBI TpelUHIa Ha
(hOHIIOBOM pBIHKE
MurpanoHHbIe PEKUMBI
Y MaclOpPTHO-BU30Bast
JUTIIIOMATHS

Uctopus puHaHCOBBIX
IIOTPSICEHUN B MUPOBOU
SKOHOMHUKE

OcCHOBBI HAyYHBIX
HCClIeJOBaAaHUN

Tpenunr: padora c
MEXKIYHApOHOM
CTaTUCTUKOU

OCHOBBI MEXTYHAPOIHBIX
CTaHJIapTOB y4eTa U
ayuTa

buznec-knmumar u
peryJMpoBaHue
MHOCTPaHHBIX UHBECTULIUM
B PD

TexHonoruueckue
PEBOJIIOLIMHU U
SKOHOMUYECKHUH pOCT
CrpaxoBoii OuzHec

Monenu ynpaBieHus OM3HECOM B
i poBoOIt IKOHOMHKE
BHyTpeHHUi KOHTPOJIb (HUPMBI
Jn3aiiH-MbIIIICHHE
IlepconanbHbIi OpeHAUHT

buznec B UntepHer
Phygital-TexHonoruu B 5KOHOMUKE
['eonnpopManOHHBIE CUCTEMBI:
BU3YaJIM3alus IPOCTPAHCTBEHHBIX
JTAHHBIX

[udposoii GaHKUHT
Mesx1yHapoAHbIE 5 KOHOMHYECKHE
OpraHu3aluu

DKOHOMHKA [UPPOBBIX PHIHKOB
Otuka OuzHeca

YnpaprneHue npoayKTOBBIM
noptdesneM KOMIaHUU
Ynpasnenue
BHEITHEAKOHOMUYECKOU
JESTEIIbHOCTHIO0 KOMIIAaHUH
YmpasieHnue pa3paboTKol HOBOTO
MPOJYKTa KOMITAHUU
Opranu3zanys U IIaHUPOBaHUE
MIPOU3BOJICTBA

YrpasieHne Mpou3BOACTBOM
[IleprHroBBEIE MOJEIN KaIPOBOIO
obecrnieueHus 6u3Heca
O3HakoMuUTeNNbHAS TPaKTUKA
ITpon3BoCTBEHHO-yTIPAaBIEHYECKAS
MpPaKTHKA

[IpeanumiomMHas npakTuka
IToaroroBka u caaua
roCyIapCTBEHHOIO YK3aMEHa
Odopmiienne, MOArOTOBKA K
IIPOLEAYPE 3aIUUTHI U 3aLIUTa
BBIIYCKHON KBaJTM(UKALMOHHON

paloThI
Meroarka HanmMcaHus KypCcOBOM
paboThI
VYK-12 | Cnocoben: uckars | UnpopmaTuka OKOHOMHMKO-MAaTEMaTU4YECKOE
HY>XHBIE Beenenue B MOJEIUPOBAHUE
UCTOYHUKHU UG POBU3ALIIO YUeTa BuyTpeHHuit KOHTpOJIb HUPMBI

uHpOpMaLlUu |
TTAHHEIE,
BOCIIPHHUMATh,
aHAJTM3UPOBATh,
3aIIOMHHATh u
nepe1aBaTh
uHpOpMaALIUIO ¢
UCTIOJIb30BaHUEM
1U(POBBIX
CPE/ICTB, a TAK)KeE C
MOMOILBIO
QITOPUTMOB  TIPH

OM3HEC-TIPOLIECCOB
TaliM-MeHeKMEHT
HaBrIku ¥ TeXHOIOTHH
MyOJIMYHBIX TTPE3CHTAINI
CTOpUTEIIMHT JaHHBIX
OCHOBEI
NpeANpUHUMATENbCTBA
OKOHOMUKA
MEKTIOCyJapCTBEHHBIX
TEPPUTOPHUATHHBIX CITIOPOB
OCHOBBI TpelIMHTa Ha
(hOH/TI0BOM pBIHKE

JIn3aitH-MBbIIILICHUE
[lepconanbHbIi OpeHAUHT

busnec B HTEpHET
Phygital-TexHonoruu B 3KOHOMHKE
['eonHpoOpMaIIMOHHBIE CHCTEMBI:
BU3YyaJIN3aIsl POCTPAHCTBEHHBIX
JTAHHBIX

[MudpoBoit GaHKUHT
MexayHapoiHble SKOHOMUYECKHE
OpraHu3aluu

DKOHOMUKA IIU(PPOBBIX PHIHKOB
biokuelin




pabote c
MOJIyYEHHBIMH U3
Pas3INYHbIX
HUCTOYHUKOB
JTAHHBIMH C LIEJIBIO
3 dexTUBHOTO
UCTIOJIb30BaHUS
MOJTYy4YEeHHOMN
uHpOpPMALIUU  JUIS
pelieHus  3aaay;
IPOBOJIUTH
OLICHKY
uHpopManuu, ee
JIOCTOBEPHOCTb,
CTPOUTH
JIOTUYECKHE
YMO3aKITIOYCHUS
Ha OCHOBaHUU
MOCTYTIAIOIINX
uHpopmarun  u
JTAHHBIX

MurpanuoHHbIe PEKUMBI
Y MacClOPTHO-BU30Bast
JTUTIIIOMATHS

Uctopus puHaHCOBBIX
IIOTPSICCHUN B MUPOBOMU
SKOHOMHUKE

OcCHOBBI HAyYHBIX
HUCCIIEIOBAHUN

Tpenunr: padora c
MEXKTYHApOIHON
CTaTUCTUKOU

OCHOBBI MEXTYHAPOIHBIX
CTaHJapTOB y4eTa U
aynura

buznec-knumar u
peryiaupoBaHue
WHOCTPAHHBIX NHBECTULIUN
B PO

TexHonornueckue
PEBOIIOLNUH U
SKOHOMUYECKUH POCT
CtpaxoBoii OuzHec

VYipaBieHue BHEIPEHUEM
MH(OPMALIMOHHBIX CUCTEM B
OpraHu3aIu

MynbTUMEAUIHBIE UHCTPYMEHTHI U
s dexThl yoekIeHus B Ou3Hec-
MIPOCTPAHCTBE

Mopaenu uCKyCCTBEHHOTO
MHTEJJICKTA B apCceHase MeHeIKepa
Crparerus nudpoBoit
TpaHnchopmaiuu Ou3Heca
VYipasieHue cTpaTerH4eCKuMHU
aJIlbTHCaMU

O3HakoMUTENNbHAS [TPaKTUKA
[Tpou3BoICTBEHHO-YIPaBICHYECKAS
NPaKTHUKA

[IpenaumniomHas mpakTuka
IToaroroBka u cnaga
roCy/IapCTBEHHOI'O HK3aMeHa
Odopmienwne, OArOTOBKA K
MpOLEAypEe 3aIIUThI U 3alTUTa
BBIITYCKHOW KBaTH(PUKAIMOHHOM
paboThI

[1KO-1

CriocoOHOCTE
OLICHUBATh
BO3JIEHCTBUE
BHEIITHEH u
BHYTpPEHHEN
cpenbl Ha
GYHKITMOHUPOBAH
W€ opraHu3aIu

DKOHOMUYECKas
reorpadus
IIpaBoBECHME
DKOHOMUKA IPEIIPUITUS
VYnpasnenue
H3MEHEHUSIMU

Beenenue B
nudpoBU3aIUIO yUeTa
OHM3HEC-TIPOLIECCOB
TaitM-MeHEIKMEHT
HaBpiku n TexXHOI0THN
MyOJIMYHBIX MTPE3CHTAINI
CTOpUTEIIMHT JaHHBIX
OCHOBEI
NpeANpUHUMATENbCTBA
OKOHOMHKA
MEKTOCYyJapCTBEHHBIX
TEPPUTOPUATHHBIX CITIOPOB
OcCHOBBI TpelIMHTa Ha
(OHIOBOM pBIHKE
MurpanroHHbIE PEKUMBI
Y MacropTHO-BU30Bast
JTATIIIOMATHS

Uctopus pruHaHCOBBIX
MTOTPSICEHUN B MUPOBOU
DKOHOMHKE
KpeartnBHoCTh 1
WHHOBAIIUK B OM3HECE
KomMmyHnukanuu B
SKOHOMUKE U yIIpaBICHUN

DKOHOMHKO-MaTeMaTH4eCKoe
MOJIETTUPOBAaHUE

bepexnuBoe npon3BoacTBO
BHyTpeHHUi KOHTPOIH HUPMBI
JuzaitH-MbllIEHHE
[lepconanbHbIN OpeHANHT

busnec B UHTEpHET
Phygital-rexHonoruu B 5KOHOMHUKE
['eonHpOpMaIIIOHHBIE CHCTEMBI:
BU3YaJIM3alus IPOCTPAHCTBEHHBIX
JTAHHBIX

[Mu¢poBoit GaHKUHT
Me:x1yHapoIHbIE 5KOHOMHUYECKHE
OpraHu3aluu

DKOHOMHUKA IUPPOBBIX PHIHKOB
biokueitn

Ynpasnenue
BHEITHEAKOHOMHUYECKOU
JESATEIIbHOCTHIO0 KOMIIAaHUH
GR-mMeHemKMEHT

Crpareruu Tpanchopmaiuu OuzHeca
ITpon3BoACTBEHHO-yIPAaBIEHYECKAS
MpaKkTHUKa

[IpeanumiomMHas npakTuka
IToaroroBka u cxaua
roCy/IapCTBEHHOI'O YK3aMEHa
Odopmitenne, MOATOTOBKA K
IIPOLEAYPE 3AIUUTHI U 3aLIUTa
BBITTYCKHOW KBATH(PUKAITMOHHOMN
paboThI




OCHOBBI HayYHBIX
HUCCIIEIOBAHUN

Tpenunr: padora ¢
MEXKIYHApOIHON
CTaTUCTUKOU

OCHOBBI MEXTYHAPOIHBIX
CTaHJapTOB y4eTa U
aynura

buznec-knumar u
peryaupoBaHue
WHOCTPAHHBIX UHBECTULIUN
B PO

TexHonornueckue
PEBOIIOLHUH U
SKOHOMUYECKUI POCT
CtpaxoBoii OuzHec

* - 3aII0JIHAETCS B COOTBETCTBUU C MaTpuiiei kommereHuii u CYII OI1 BO

4. OFBEM JUCIHUILIMHBI 1 BUJIbI YYEEHOM PABOTHI

061112151 TPYAOCMKOCTb AHUCHUILIIMHBI «Kommmaenc AOKYMCHTAlIMU» COCTABJIACT 2 3a4eTHBIX

€/IMHULI.
Tabnuya 4.1. Buosl yuebnoii pabomui no nepuodam oceoenus OIT BO ona QIHOH ghopmw
00yuenus
N BCETO, CemecTp(-b1)
Bun yueOHoii padoThl - 1 5 3 1
Konmaxmmnas paboma, ax.u. 34 34
Jleknuu (JIK) 17 17
Jlabopatopubie padoTsl (JIP)
[Mpaktrueckue/cemunapckue 3austus (C3) 17 17
Camocmosmenvuas paboma 06y4aowuxcs, ax.u. 56 56
Konmponw (3x3amen/3auem c oyenkotl), ax.u. 9 9
OO0mas TpyA0eMKOCTb JMCIUILTHHBI a1 108 108
3ad.el. 3 3

5. COAEP KAHUE JNCHUIIIMHBI

Tabnuya 5.1. Codeporcanue oucyuniunst (Mo0Yis) no 8U0am y4eonot pabomol
HaumenoBanue Coneprxanue paszena (TeMbl) Bun yueOHO
paszaena TUCIUIIIIMHbI paboTh*
ITonsTuA JlokymeHTupoBaHus ynpasnenueckoi | JIK, C3
«H(pOpMATTHS u | nestenbHOoCcTH.  DYHKIMA  JOKyMEHTa.
«JTOKYMEHT». 3HavyeHre u3yyeHus (QyHKIMM JOKYMEHTA.
OyHKINH NndpopmanvonHas ¢QyHKUUS JAOKyMEHTa
JOKYMEHTOB. KaK CpEJICTBO 3areyaTieHus U COXpaHEHUs
HopmatusHo- uHpopmanuu.  CouuanbHas  QyHKUIUS
npaBoBas 0a3a 1O | JOKyMEHTA. KynbrypHas ¢byHKIMA
YIPaBJICHUIO nokymeHTa. KoMMyHWKaTUBHas (yHKIHS
JOKyMEHTaMHU KaKk CpeICTBO Iepefadn HH(GOpMAaIHH.

Vnpapnenyeckas GyHKIHS U €€ 3HAYCHHE B
opranu3aiu  ynpasienus.  IlpaBoBas




HanmenoBanue
paszaena TUCIUIIIIMHbBI

Coneprxanue paszena (TeMbl)

Bun

yueOHO

paboThI*

¢ynkuusa. Dysknus  yuera. DyHKIUSA
JIOKYMEHTa KaK HCTOPUYECKOT0 UCTOYHHKA.
@YHKIMU IIOCTOSTHHO JEUCTBYIOIIME U
byHKIIN OllepaTUBHBIE. Binsane
(GYHKIMHA JOKyMEHTa Ha €ro CTPYKTYpY.

[TonudpyHKIMOHATIBHOCTD JIOKYMEHTA.
I'ocynapcrBeHHbIE CTaH1apThl u
YHUGUIUPOBAHHBIE CHCTEMbI

JnokyMmeHTauuu. ['ocynapcTBeHHas cuctema
JIOKYMEHTallUOHHOTO obecrieyeHus
ynpasneHus. Ilopsiok cornacoBaHuss u
HOJNMCAHUS JJOKYMEHTOB. YHU(DUKALUSA U

Cranpapruzanus YIPaBIEHYECKUX
JIOKYMEHTOB; HOPSII0K 3aI10JIHEHUS
TUIOBBIX (HOPM.
Opranuzanus byxranrepckas JOKYMEHTaLM. JIK, C3
JOKYMEHT00OOopoTa Ha | [lepBUuHbIE JTOKYMEHTBI IPEIIPUSITHSL.
IpEeaIpUATHH PexBU3UTBI  NEPBUYHBIX  JIOKYMEHTOB.
[IpaBo moANMMCH TEPBUYHBIX YUYETHBIX
JIOKYMEHTOB. BHecenue wucnpaBieHuid B
HIEPBUYHBIE y4ETHBIE JIOKYMEHTBI.
Boccranosnenue JOKYMEHTOB.
Opranusanus  JIOKyMEHTOOOOpOTa |
paBUiIa XpaHeHUs AOKyMeHTOB. I'padux
JOKYMEHTOO000pOTA. JIOKyMEHTHI,
coJiepxkalie KOMMEpPYECKHe CBEICHUS.
Cpoxu XxpaHeHHsI TOKYMEHTOB.
JlokyMeHTanbHOE Coztanne KOMHUCCUH T10 OCYLIECTBIIEHUIO JK, C3
odopmiieHne ornepauii ¢ OCHOBHBIMHM CpEICTBaMH.
orepanuii ¢ IToctynuieHne OCHOBHBIX CpeCTB. MOHTaX
OCHOBHBIMH 000pyA0BaHUS. Hanuune u
CpeacTBaMHu UCII0JIb30BaHUE OCHOBHBIX CPEICTB
JloKkymMeHTanbHOE (VHBEHTAapHBI ~ HOMEp,  WHBEHTapHas
oopmienue KapTouka ¥ WHBEHTAapHas  KHUTA,
onepanui c | amopTHu3anus). PEMOHT peKOHCTpyKIUS U
HeMaTepHUaIbHBIMU MOJIEpHHU3aLUs OCHOBHBIX CPEICTB.
aKTUBaMU [Tepemerienue OCHOBHBIX CPEICTB.
Komuccuss mo mpoBeneHHIO olepanuil ¢
HeMaTepualbHbIMU aKTHUBAMHU.
[ToctynuieHne HeMaTepHalbHBIX AKTHBOB.
Hannuwme 51 UCIIOJIb30BAHUE
HeMaTepualbHbIX akTHUBOB llepemernienue
HeMaTepuaIbHBIX aKTHBOB BHYTpH
OpraHM3alHH.
JloxyMeHTanbHOE [Toctynnenue MaTepHaoB. Otnyck JIK, C3
oopmienue MaTepuajoB Ha IPOU3BOJACTBO M ApYyTUe
onepanuin c | memu.  KoHTposib 3a HCHOJB30BAHUEM
MaTepHalbHO- MaTepuaioB. BHyTpeHHue mnepemelieHus
IIPOU3BOJCTBEHHBIMU | MaTepuanoB. Marepuransl Ha ckiazae. Tapa.
3armacaMu Marepuanbible IIEHHOCTH, NPUHATHIE Ha

OTBCTCTBCHHOC XpaHCHHUC.




HanmenoBanue Copepxanue pazzeina (TeMbl) Bun yueOHO

pasziena JUCIUIUTMHBI paboThI*
JIoKyMeHTaIbHOE Iloctymienne neHer B Kaccy. DBeimaua JIK, C3
odopmiieHue JIEHeT M3 Kacchl. Cnaua neHexHOU

KAaCCOBBIX U | HATMYHOCTH B OaHK. PacueTsl miaTexxHbIMU

OaHKOBCKHUX OIepaIuil | IOpyYCHHUSIMHU. JleHexxHbI YeK.

NuBenTapusanus kaccoel. THBeHTapHu3anus
CPEJICTB Ha cueTax B OaHKe.

JlokyMeHTalmoOHHOE HopmatuBHBIE  aKThl, peryJHpylolue JIK, C3
obecrieyeHne BOIIPOCHI KaJIpOBOM CITY>KOBI Ha
yIpaBICHUS npennpusTii. BHYTpeHHHE JOKAJbHBIC
MIEPCOHATIOM npaBWia, B TOM YHCJIE BHYTPCHHEIO

TPYZOBOI'O pACIOPAJKA; KOJJIEKTUBHBIN
JnoroBop. O3HakomileHHME PabOTHHUKOB C
JOKQJIbHBIMM  HOPMAaTUBHBIMU  aKTaMH.

[Tonsitue MEPCOHAIBHBIX JTAHHBIX
paboOTHUKOB, X o0OpaboTka. [[oKyMeHTHI,
MOJITBEP K IAOIIHE TPYJIOBYIO

JeSITEIbHOCTh ~ paOOTHUKOB.  TpynoBoi
noroop. Bunel, ¢opma, coxpepkanue.
TpyroBas KHMXKKA.

CpenctBa Opranuzanus xpaneHus 10kymeHTos B [1K, JK, C3
aBTOMaTHU3aLUU oOecrnieynBaroiast OBICTPBII HOUCK
JIeJIOTIPON3BOICTBA HE00X0IMMOT0 Mmarepuaia oe3

IPUMEHEHUS  CHEUUAIbHBIX  IPOrpaMM

aBTOMaTHU3aluU JIeTI0NIPOU3BO/ICTBA.

dopMupoBaHUe  KIACCH(PHUKATOPOB ISt
OpraHu3allMi XpPaHEHUs MUCEM Tpa)</IaH.

bazer JTaHHBIX BBIIIIECTOAIIUX
opranuzanuil. bassl JaHHBIX OpraHu3alui
MMapTHEPOB.

* - zanonHsgercs Toibko o QOUHOM dopme obyuenus: JIK — aexyuu, JIP — nabopamopuwvie pabomut, C3 —
CEMUHAPCKUE 3aHAMUSL.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIVINHBI

Tabnuya 6.1. MamepuanvHo-mexuuyeckoe obecneyeHue OUCYUNIUHbL

Crnenuajn3upoBaHHoe yueOHoe/1a0opaTopHoe
Tun Ocnamenue odopynoBanme, I10 n maTepuaJibl 1J1 0CBOCHUSA
ayIuTopun ayMTOpUU AUCHMITUHBI
(pu HEOOXOMMOCTH)
Aynuropus JUIs
NpOBEACHNA Ne HanmenoBanne O6opynoBanus | Komnuects
3aHSATHH 0
CEMHHApCKOTo 1 HoyTtOykx Asus F6A 1
THIIA, TPYIIOBBIX 1 2 Mynstumeaua npoektop Casio 1
WHIUBUIYATBHBIX XJ-SA00UN
Cenmmmapekas KOHCYIbTALHH, 3 DKpaH MOTOpHU30BaHHbIN Digis 1
TCKYIIETO KOHTPOJIA Electra MW DSEM - 1105
U TIPOMEXYTOYHOH
aTTecTalluu,
OCHAaIIeHHAsI
KOMILIEKTOM
CIIeHAIN3UPOBAHH ’ Ne ’ HanmenoBanmue




CrnennanusnpoBanHoe yueOHoe/1adopaTopHoe
Tun OcHamenue obopynoBanue, [10 u maTepuaJibl 1J151 OCBOEHUS
ayIuTOPpUH ayIuTopuu AUCIHUTLTAHBI
(pu HEOOXOTUMOCTH)
oii  mebenu u 1 MS Windows 10 64bit
TCXHUICCKUMHU 2 Microsoft Office 2016
cpeacrBaMu 3 7-Zip
MyJIbTUMC/HMa 4 | FastStone Image Viewer
fIpeserTatn. 5 FreeCommander
6 | Adobe Reader
7 K-Lite Codec Pack
No HaumenoBanue Konuuectn
O6opynoBaHus 0
1 Cucremusrii 0ok Intel i3 21
3400 MHz/8 GB/500
GB/DVD/audio
Aynuropus . 2 Mownutop Philips 234E5Q 21
CAMOCTOSTENBHOIA 3| Yymamenna apockTop !
Ic))gf/z:émnxca 4 DKpaH MOTOPU30BAHHBII 1
(MOsKeT Targa 220*220
HCIIOJIb30BAThCS
s UIS ~ TPOBEACHUS
CaMOCTOSITENIbH | CEMHHAPCKUX
on pa6OTI>I 3aHATHUN u Ne HaunmMmenoBanue
OOYYaIOIINXCs | KOHCYIIBTALIHiA), 1 MS Windows 10 64bit
OCHaIlleHHaA 2 Microsoft Office 2016
KOMILTIEKTOM 3 1C Ilpennpusrue 8.3
CHeIHaTU3UPOBAHH ;
oif mebenn u 4 Eviews?
KOMIIBIOTEpAMA ¢ 5 Cucrema BOCT-OOUC
noctymnom B QUOC. 6 Expert Systems
7 7-Zip
8 FastStone Image Viewer
9 FreeCommander
10 Adobe Reader
11 K-Lite Codec Pack
12 Kopnopanus INanaktuka

* - ayIUTOPHS IJIsI CAMOCTOSATENbHOM paboThl oOyuaromuxcs ykaspiaercs OBA3ATEJIbHO!

7. YUYEBHO-METOANYECKOE n NHO®POPMAIIMOHHOE
OBECIIEYEHUME JUCIIUIIVINHBI

a) OCcHOBHas Tumepamypa

1. Ky3sHenos, n. H. JIOKyMEHTallMOHHOE obecrieueHue YIIPABJICHUS.
JIOKyMEHTOOOOpOT H  JIEJIONMPOM3BOACTBO . YyY4EeOHHK M TMPAKTUKyM i By30B /
. H. Ky3nenoB. — 4-e u3n., nepepad. u gomn. — Mocksa : U3mgatenbctBo FOpaiit, 2023, —
545 ¢. — (Briciiee obpazoBanue). — ISBN 978-5-534-16003-1. — TekcT : ANeKTPOHHBIH //
O6pazoBarenpHas wiatdopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/523612



https://urait.ru/bcode/523612

2. KysnenoB, /. H. JIokyMeHTaIlMOHHOE OO€CTeueHNEe YIPABICHUS MEPCOHAIOM :

YU4EeOHMK M TPAaKTHKYM i1 npukiagHoro OakamaBpuara/ WM. H. Kysnernos. — Mockaa :
N3marenbctBo FOpaiit, 2019. — 520 ¢. — (bakanasp. IIpuknagHoit kypc). — ISBN 978-5-
9916-4000-8. —  Tekcrt : oamektponHwendi // OBC  IOpaitr  [caitit]. —
URL:

3. KondunennumanpbHoe  A€TONMPOM3BOJACTBO W 3AllMIIECHHBIM  DJIEKTPOHHBIN
nokymeHntoobopor : yueOnuk / H. H. Kynsies, A. C. Iémymikun, T. B. Kongpamiosa, A. T
®abpuunoB ; moxa oom. pen. H. H. Kynsesa. - 2-¢ u3a., nepepab. u gorr. - Mocksa : Jloroc,
2020. - 500 c. - (HoBas yauBepcuteTckas ounbdnuoreka). - ISBN 978-5-98704-711-8. - Tekct
: anexktponnsit. - URL: https://znanium.com/catalog/product/1212394

4. OCHOBBI JI€NTONPOU3BOACTBA. SI3BIK CIY>KEOHOrO JOKYMEHTa : YYEOHHK U
npaktukym s By3zoB/ H. H. IllyBanoma, A.lO.HWBanoBa; mon oOmei penakiuen
H. H. lllyBanmoBoit. — 2-e¢ wu3xd., mepepad. m jgom. — Mocksa : M3gatensctBo HOpaiir,
2021. — 428 c. — (Bwicmee oOpazoBanme). — ISBN 978-5-534-10848-4. — Texker
anexktponusiii // IBC FOpaiit [caiit]. — URL.: https://urait.ru/bcode/468912

0) dononnumenvHas iumepamypa
5. Kopuees U. K. JlemompomsBomctBo. OOpas3mpl, AOKyMeHTHI. OpraHm3anus |
texHosiorust pabotel. M.: IlpocnekT, 2021. 480 c.

6. YUepnona O. A. Jlenonpou3BOJICTBO U PeXUM CeKpeTHOCTH. YueOHuk. M.: KnoPyc,
2021.

8) HOPpMAMUBHAsL IUMepamypa

7. ®enepanbnbiii  3akoH oT 27.07.2006 N 149-®3 "O6 wunbopmanuu,
MH(OPMALIMOHHBIX TEXHOJIOTHSIX 51 o 3amuTe uHpopmaryn”
http://www.consultant.ru/cons/cgi/online.cqi?reg=doc&ts=32924140506179772092157834
&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=L AW&n=378
973&rnd=0.12413452752278875#118ga5ngkys

8. ®enepanbHblif 3akoH oT 22.10.2004 N 125-®3 "O6 apxuBHOM aene B Poccuiickoi
denepanun"
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834
&cacheid=91516C909925ADBA2AC00CB1B6B0ODE49&mode=splus&base=LAW&n=38
3422&rnd=0.12413452752278875#2mhpt07yu0qg

Pecypcwi ungpopmayuonno-menexommynuxayuourou cemu « Mumepremy:

1. 3bC PYIH u ctoponnne OBC, K KOTOPBIM CTYI€HThl YHUBEPCUTETA UMEIOT JOCTYII
Ha OCHOBAHUH 3aKJIOUCHHBIX JIOTOBOPOB:

- DNeKTpOHHO-OUOINOTEeUHAS cucremMa PYJIH — OBC PYJIH
http://lib.rudn.ru/MegaPro/Web

- OBC «YHuBepcureTckas onbnuoreka orain» http://www.biblioclub.ru

- OBC HOpaiit http://www.biblio-online.ru

- OBC «KoHncynbTanT ctynenta» Www.studentlibrary.ru

- OBC «Jlanw» http://e.lanbook.com/

- ObC «Tpourkuit MOCT»

2. ba3bl JaHHBIX U TOMCKOBBIE CUCTEMBI:

- DJEKTPOHHBIH (POHJI TPABOBOM M HOPMATUBHO-TEXHHYECKOM JTOKYMEHTAIHH
http://docs.cntd.ru/

- mouckoBas cucrema Sunexc https://www.yandex.ru/

- mouckoBas cuctema Google https://www.google.ru/



https://urait.ru/bcode/426321
https://znanium.com/catalog/product/1212394
https://urait.ru/bcode/468912
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://lib.rudn.ru/MegaPro/Web
http://www.biblioclub.ru/
http://www.biblio-online.ru/
http://www.studentlibrary.ru/
http://e.lanbook.com/
http://docs.cntd.ru/
https://www.yandex.ru/
https://www.google.ru/

Yuebno-memoouueckue mamepuanvl 01 CAMOCMOAMENbHOU pabomsvl 00y4arOWUXC Npu
0CBOCHUU OUCYUNTUHBL/MOOYAAE:

1. [IpakTukym no aucturinHe «KomraeHe JOKyMEHTAUM»

* - Bce YydeOHO-METOAMYECKHE MaTepuabl [JII CaMOCTOSTEIBHOW padoThI
00y4JaroOmuXCcs Pa3MEIIalTCs B COOTBETCTBUHU C JICHCTBYIOIIMM TOPSJIKOM Ha CTPaHHIIE
gucouiinHel B TYHUC: Kypce: Kommnaene gokymenranui (rudn.ru)

8. OILIEHOYHBIE MATEPHUAJIBI # BAJUIbBHO-PEUTHUHIOBASI
CUCTEMA OHEHUBAHUWS YPOBHA CO®OPMHUPOBAHHOCTH
KOMIETEHIUH IO JUCHUIIJIMHE

OneHouHble MaTepHualibl U OaJUIbHO-PEUTHHIOBasi cUCTeMa™ OILEHWBAHUS YPOBHS
c(OpMHUPOBAHHOCTH KOMIETEHIINH (4aCTH KOMIETEHIIHI ) IO UTOraM OCBOEHUSI JUCITUTUIMHBI
«HTErpUpOBaHHAas OTYETHOCTb: NPHUHLMIIBI IIOCTAHOBKM MW OpraHU3aluyd padOTh»

npeacTaBieHsl B [Iprtoxkennn k HacTosmier Pabodeii mporpamMme TUCITUTIIMHBI.
* - OM u BPC ¢opmupyroTcst Ha OCHOBaHUH TPEOOBAHUH COOTBETCTBYIOIIETO JIOKATLHOTO HOPMATUBHOTO aKTa

PYJIH.
PA3BPABOTUYHKH: i
Cr.npenojiaBarels Y W Mapreinosny C.H.
JlomxHocte, BYII IMoanuce Damunus 1.0,
PYKOBOJIUTEJIb BVII:
Kadeipa Oyxranrepckoro yuera, :
bestpa Oy g ’ ') Copokuna JLH.
ayJIuTa U CTaTHCTHKH A /
Haumenosanue BYTI \_Joanucek Mamunus 1.0.

PYKOBO/IUTEJIb OIT BO:
? :
PykoBoauTe /b NporpaMMbl /| ¢ Copoxuna JLH.

JloixkHoctb, BYTI . Hoarucs Gamunusa U.0.


https://esystem.rudn.ru/course/view.php?id=10612

