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1. HEJIb OCBOEHUMSA JUCHUIIJIMHBI

Llenpro ocBOEHUS IUCHUIUIMHBI «MEHEIKMEHT OpraHu3anuii npoecCuoHaATbHON
cdeps» sBIsIETCsT POpMUPOBAHKE MTPO(ECCHOHANBHBIX KOMIIETEHLIUN B c(epe yIpaBICHUS
OpraHu3alUsIMU TypU3Ma U FOCTEIPUUMCTBA.

2. TPEBOBAHMUS K PE3YJIbTATAM OCBOEHUSA JUCHUIIJIMHBI

OcBoeHne AUCUUIINHBI «MEHEeKMEHT OpraHu3aluii npoQeccuoHaIbHOU chepbi»
HalpaBlIeHO Ha (QOPMHUPOBAHHE Y OOYYAIOIIMXCS CIEAYIONIMX KOMIETEHIMN (YacTu
KOMITETEHITUH):

Tabnuya 2.1. Ilepeuenv komnemenyut, popmupyemsix y 00y4aroujuxcs npu 0C80eHuu
OUCYUNIUNBL (Pe3yTbmamsl 0C80eHUsL OUCYUNTUHDL

I/IH}II/IKaTOpr JOCTHIKCHUA KOMIICTCHIIUN

MIngp Komnerenuus .
(B paMKax JIaHHOM JUCHUIUIMHBI)

CrnocobeH ompenensaT Kpyr 3agad B
pamMKax MOCTaBJIEHHOM 1IeJIU U BbIOUpATh
VK-2 ONTHUMAaJIbHbIE cvnoco6f,1 X PpELICHUus, i
HACXONd W3 JIEHCTBYIOIIMX IPABOBBIX
HOPM,  HMEIOIIHUXCA  pEecypcoB |

OTpaHUYECHUN

OIIK-2.1 Onmpenensier uend W 3a4a4u
yIpaBiIeHUS CTPYKTYpPHBIMH
MO/pa3JeNieHusIMU OOBEKTOB TYpPUCTCKOM
chepbl, B TOM 4HCIE MEXKIYHAPOIHBIX
KOMITAaHHUM U areHTCTB;

OIIK-2.2 Hcnonas3yeT OCHOBHBIE METOAbI U
Crioco0eH  OCYIIECTBISATH  OCHOBHBIC [IPUEMbl  IUJIAHUPOBAHHS, OpraHHU3aIUH,
OIIK-2 GYHKIMM ~ YOpaBlieHUST  TYPUCTCKOW [MOTHMBAllMM W KOOPAMHALIMU JESTEIHOCTH
JeSITeNIbHOCTBIO CTPYKTYPHBIX MOJIpa3iefIeHUi U OTIIEIbHBIX
COTPYIHUKOB OOBEKTOB TYPUCTCKOI cepsl;
OIIK-2.3 OcymiecTBisieT KOHTPOJIb
JeSITEIbHOCTH CTPYKTYPHBIX
nojpa3feliecHuii  0OBEKTOB  TYpUCTCKOM
chepbl, B TOM 4YHCIE MEXKIYHAPOIHBIX
KOMITIaHUI U areHTCTB.

[TKO-1.1 OcymectBnsieT moadop nepcoHana
TYPUCTCKUX TMPEANPUSATHI, B TOM 4YHUCIE
MEXIYHAPOAHBIX KOMIIAHWM M areHTCTB, B
COOTBETCTBUU C  MPodecCHOHATbHBIMU
Crniocoben OpraHu30BaTh paboTy (3aauaMu AESITETbHOCTH.

[TIKO-1 ucnoynHuTenel, npuHuMath pemreHust 06 [[IKO-1.2  OcyiecTBiasier  pyKOBOJCTBO
OpraHu3aIi TYPUCTCKOHN AESITENbHOCTU |TPYIOBBIM KOJIJIEKTUBOM, XO3SIICTBEHHBIMHU
u (UHAHCOBO-?KOHOMHUYECKUMHU
npoleccaM TYPUCTCKOW OpraHu3alud, B
TOM YHCJIE MEXIYHAPOAHBIMU KOMITAHUSIMHU
Y areHTCTBAMHU.

3. MECTO JUCHUMIIJIMHBI B CTPYKTYPE OII BO



JucnumuinHa « MeHeKMEHT opraHu3aluuil npo@eccuoHaabHOU cepb» OTHOCUTCS K
0a30BOI KOMITIOHEHTE 00s13aTenbHOM yacTu 6moka b1 OI1 BO.

B pamkax OIl BO oOyuaromuecsi Takke OCBauMBalOT APYrHe MUCHUILUIMHBI W/WAIU
MPAKTUKH, CIIOCOOCTBYIOIME JOCTHKEHUIO 3alUIAaHMPOBAHHBIX pE3YJIbTATOB OCBOCHHUS
JTUCHUIUINHBI « MEHePKMEHT OpraHu3aluii mpoQeccuoHaIbHO chephiy.

Tabnuya 3.1. Ilepeuenv xomnonenmos OIl BO, cnocobcmeyrowux 0ocmudiceHuo
3aNJIGHUPOBAHHBIX PE3YIbMAMO8 0C80CHUSL OUCYUNTUHBL

HaumenoBaunue Tpenuwecraylomuuie Iocnenyomue
Hludp AUCHMILITUHBI/ MOLYJIH,
KOMIETEeHI[UH * JAUCUUITUHBI/MOYJIU, TPAKTHKU™
NPAKTHKH
VK-2 Cnocoben e TIpaBOBbIE OCHOBBI e TIporpammHuoe obecricueHre U
OHpenACIsIThL KPYyr JEATEIILHOCTU U aBTOMAaTHU3aNus B
3aJ1a4 B paMKax JIOKyMEHTOOOO0pOT B npodeccruoHanbHOM chepe
ITOCTaBIIEHHOMN npodeccnoHanbHOM | @ MapKeTUHT OpraHu3aliii
1IeTTU ¥ BEIOMPATH chepe npodeccuoHaIbHOU chepbl
ONITUMAJIbHBIC e UudopmanmonHo- e PaszpaboTka u npoBUKEHUE
CIIOCOOBI MX KOMMYHUKaTHBHBIE TYPUCTCKOTO TPOTyKTa
PCIICHHS, HCXOMT TEXHOJIOT'MH B e Typucrcko-pekpealluoHHOE
U3 JEUCTBYIOIINX poeCCHOHATBHOU IPOEKTHPOBAHKE
IIPaBOBBIX HOPM, chepe e [Ipou3BOACTBEHHAs IPAKTHKA
UMCIOIIHAXCA e Typucrckue e TloAroToBKa W 3amuTa
pecypeos opmanbHOCTH BBIITYCKHOM KBATM(PUKAITMOHHON
OTpaHMYCHUN e VuyeOHas IpakTHKA paGoTHI
OIIK-2 | Crocoben e VuyeOHas IpakTHKA e Opranusanms 3KCKypCHOHHOMN
OCYLIECTBIIATh JeSITEebHOCTH
OCHOBHbIE e Pa3zpaboTka u npoIBHKEHUE
byHKIMH TYPUCTCKOTO MPOIAYKTa
YpaBJICHHAA e VYmpaBieHHE NEPCOHATIOM B
TYPUCTCKOH npodeccruonanbHoOi chepe
NeSATeIbHOCTBIO e Kpocc-KyIbTypHBIi
MEHEJKMEHT
e [IpousBojacTBEeHHAs IPAKTUKA
e [IpennumuiomHas MpakTUKa
e [loaroroBka u 3ammura
BBIITYCKHOM KBaTM(PUKALMOHHOM
paboThI
ITIKO-1 | Cnocoben e OpraHuszaloHHbIE e TexHOJOTUs OpraHu3alun
OpraHu3oBaTh OCHOBBI TYpU3Ma TYpOTIEpPaTOPCKUX U
paboty e  CoObITHIHBIH TYPareHTCKUX YCIIyT
HCIIOJIHUTEIICH, TypU3M H UBCHT- e IIpoexTupoBaHue U crapran
NPUHUMATD MEHEKMEHT OpeanpusaTHA chepsl
pereHus 06 rOCTENPUUMCTBA
Opranu3anuu e VmpaBiieHHE NIEPCOHATIOM B
TYPHUCTCKOM npodeccronansHoOi chepe
ACATCIBHOCTH e Kpocc-KyabTypHBIi
MEHEJHKMEHT




IIpeaniecTByoIue
HaumenoBanue pei yrom

In HCHMILTAHBLI/MOAYJINA
bp KOMIIETeHINHU APHEI *Hy ’
NMPAKTUKHU

Hocaenyrommue
AUCIHHUIIMHBL/MOYJIH, IPAKTHKHA™

e Opranuzanus oOCIy>KUBaHUS B
CaHaTOPHO-KYPOPTHOM
KOMIUIEKCE

e [Ipou3BoAcTBEHHAs MTPaKTUKA

e [lpepnuniomMHas npakTHKa

e [loaroToBka u 3amura
BBIITYCKHOM KBaJM(UKALIMOHHON

paboThl
* - 3amoJHsETCs B COOTBETCTBUH ¢ Matpuliel komnerenuuid u CYIT OIT BO

4. OFBEM JINCHUILJIMHBI U BUJIbl YYEBHOM PABOTBI

OOmas TPYJOEMKOCTh JMCIMILTAHBI «MeHeDKMEHT OpraHu3aIui
npodeccuoHanbHOM chephbl» COCTaBIAET 6 3aUE€THBIX €IUHUIIBI.

Tabauya 4.1. Buov yuebnoii pabomer no nepuodam oceéoenus Ol BO ons QYHOH
Gopmvl 00yueHus

Buna yueOHoi# padoThl BCEI'O, ak.u. CeM; cTp
Konmaxmnuas paboma, ax.u. 68 68
B TOM YHCIIE:

Jlexuun (JIK) 34 34
Jlaboparopusie pabots (JIP) - -
ITpaktuyeckue/cemunapckue 3anarus (C3) 34 34
Camocmosmenvras paboma 00y4aowuxcs, ax.u. 112 112
Koumpono (ox3amen), ax.u. 36 36
OO0mas TPyA0eMKOCTh TUCIHIIJIHHbI ar A, 216 216

3a4.e]l. 6 6

Tabnuya 4.2. Buowl yuebnoti pabomul no nepuooam oceoernusi OIl BO onra OHYHO-
3A0YHOH popmvr 0Oyuenus™

Buja yueOHo# padoThl BCEI'O, ak.u. | Cemectp Cemectp
4 5
KonTakTHas padora, ak.4. 66 32 34
B TOM YHCIIE:

Jlekiuu (JIK) 33 16 17

Jlabopatopubie paboTsl (JIP) - - -
I[Tpaktuueckue/cemunapckue 3anstus (C3) 33 16 17
Camocmosmenvnas paboma 06y4aouuxcs, ax.u. 114 76 38
Koumponw (3auem c oyenkou, sx3amer), ax.u. 36 - 36
aK.u. 216 108 108

OO0masi Tpy10eMKOCTb IV CHUTIIHHbI —— 6 3 3

5. COAEP KAHME JUCHUIIJINHBI



Tabnuya 5.1. Cooeporcanue oucyuniunst (Mo0ys) no suoam yuednou pabomol

HaumenoBanue
pasjaesia JUCUMILIIMHBI

Conepxxanue pasiesa (TeMbl)

Bup yueoHnoit
padoThI™

Paznen 1.
TeopeTnueckue OCHOBBI
MCHECIXKMCHTA

VYipaBineHue U MEHEI)KMEHT: COOTHOIICHUE NOHSATHUM.
CylmHOCTP W  KaTeropuu  ympaBieHUd.  Bujbl
yhnpaBieHus. MEHEIKMEHT KaKk  pPasHOBUIHOCTh
XO35MCTBEHHOIO YIpaBieHUsA. Buabsl MeHemKMeEHTa.
[IonATHE ynpaBIIEHYECKOrO TPyHa, €r0 COJEp KaHHE.
@opMBI  yIpaBIEHYECKOTO  Tpyaa. PasneneHue
yIpaBJIeHYECKOro Tpyaa. MeHemxkep U ero (QpyHKIHU.
JenoBele kadecTBa MeHemkepa. PopMHpOBAHHME U
pazBuTHe TEOPUH MEHEDKMEHTA. Hcropus
YIPABJICHUECKUX PEBOJIIONUN. 3apyOekHbIE TIKOJIBI U
KOHIIETIIINHT YIPABJICHHUS: HIKoJja Hay4YHOI'O
MEHEPKMEHTa, aJIMUHUCTpAaTHBHasA (KiIaccuyeckas)
IIKOJIA YIPaBJIEHUS, IIIKOJIA YEIOBEYECKUX OTHOIIECHHUN
W TOBEJCHYECKHE  HAyKH,  «CHHTETHYECKHUE».
Vmpasnenueckue wujaen B Poccun. CoBpemMeHHBbIE
Hay4Hble NOAXOAbI K MeHeMKMeHTy. lIponeccHsii,
CHUCTEMHBIN U CUTYallHOHHBIM MOAXOJ K YIPABJICHHIO.
Oyukiuu ynpasienus. [lonstne u kinaccudukanys
METOJI0OB MEHEKMEHTa. BiacTs, BIMsAHME, TUIEPCTBO.
CTtuim ynpaBiieHUs.

JIK, I13

Paznen 2. Opranuzarnus
npodeccuoHaTbHOM
chepsl Kak cucTteMa u
0OBEKT yIpaBJICHUS B
MEHEIKMEHTE

Opraamzanusi Kak OOBEKT yIpaBiieHUs. PaznmudHbie
MOAXO/bl K OMpPENENCHUIO TIOHATUS «OpTaHU3aIMs.
[Ipusnaku u 3akoHbl opranu3anuu. Kiaccudukaruys
opranuzanuii npodeccruoHanbHON cdepbl. CHCTEMHBIN
HOJXO/T B yIIpaBJICHUU opraHusaruei
npodeccuonanbHoil cdepbl. BHEmHSIS 1 BHYTpEHHSS
cpena opraHuzanuu npodeccuoHadbHON cdepsl, ee
xapakrtepuctuka. llenn wu  3agaum  ymnpaBieHUS
opraHusaiuei npodeccuoHanbHOM cepsl.
Ocobennoctu MEHEJKMEHTa OpraHHu3aIuii
npodeccuonansHoii  cheprl.  OpraHuzalMOHHBIE
IpoLecChl, UX XapakTepucTuka. OpraHu3alMOHHAs
KyJIbTypa: TMOHSATHE W BUIBL, CTPYKTypa, pOJb B
MEHEKMEHTE.

JIK, IT3

Paznen 3.
[InanupoBanue u
IIPOrHO3UPOBAHUE B
JIeSITETLHOCTH
OpraHu3aluin
npodeccruoHaIbHON

cepsl

[TmaHupoBaHWe W MPOTHO3UPOBAHUE: MOHSATHUE, BUJIBI,
metonbl. Crpaternueckoe IuiaHupoBanue. [Iporecc
CTpaTeruuyecKkoro IUJIaHUPOBaHMS. THUIBI CcTpaTeruit
(ctpateruueckue  anbTrepHatuBbl).  OCOOEHHOCTH
TEKYILIETO TUTAHUPOBAHMUS B OpraHu3aIHsIX
npodeccuoHanbHOM cepsl. OnepatuBHOE
TUIAHUPOBAHUE B OPraHu3aluiax MpodecCHOHaTbHON

cdepsl.

JIK, IT3

Paznen 4. Opranu3zanus
paboTHI IO YIIPaBIICHHUIO
NpeanpusTHEM B cdepe
Typu3Ma
TOCTCIIPUUMCTBA.

[IpoextupoBanue OpraHU3alMOHHBIX CTPYKTYp
yIIpaBJICHUS: MOHATHE, BUJBI, METOIbI, TPeOOBAaHUS U
MPUHLMIBI TpoeKTUpoBaHus. OlueHka 3pHeKTUBHOCTH
OpPraHU3aLMOHHBIX CTPYKTYP YIPABJIECHUS. DJIEMEHTHI
U 3BEHbs OPraHU3ALMOHHON CTPYKTYpBI YIIPaBJICHUS

JIK, IT3




HaumenoBanue

Conepxxanue pasiesa (TeMbl)

Bup yueoHnoit

pa3jaesia JUCUMILIIMHBI padoThI™*
Crientuuka paboThI OpraHu3aIun podeccuoHambHOM cdepsl.
MeHeKepa B cepe JlokyMeHTallMoHHas OCHOBa YIIpaBJICHUS:
Typu3Ma u OpraHU3alMOHHO-PACHIOPATUTENBLCKUE  JOKYMEHTBHI.
roCTEPUUMCTBA busnec-monenp, Ou3HEC-TIPOLIECCHI, PETJIAMEHThl U
CTaHJapThl B  JIEATENBHOCTU  MOJpa3fesieHuil
opranuszanuii npogeccuonanbHoi chepsl. KoHTpoas
JeATEIIbHOCTU NoApa3AeIeHUuN OpraHu3alnu
npodeccuonanbHoil cepsl. TpynoBble QYHKIUH U
TpeOOBaHUS K  PYKOBOJOUTENAM  OpraHu3aluit
npodeccuoHanbHOM chepsl. [Iponiecc koMMyHHKAIIUN
B YIIPaBICHUU KaK  BaXKHEUIIMH rporecc
(YHKIIMOHMPOBAHUS OpraHU3aluu NpopeccUOHAIbHOMN
cdepbl. KoMMyHUKaIIMOHHBIE CETH.
Paznen 5. Ynpasnenune | [lepconan opranuzanuu npodeccrnoHaNIbHON cdepsl:
MEepPCOHAJIOM B COCTaB, CTPYKTypa, TpeOoBaHusa. Poib moacucTeMbl
OpraHu3alusIx yIpaBJICHUS] MEPCOHAIOM B CHCTEME MEHEKMEHTa
npodecCuoHaTBHOM opranuzamnuii mpodeccuoHanbHOM cdeppl.  Llenn,
cdepbl 3a/1a4u " GyHKIMM  yIOpaBJIEHHS TEpCOHAIOM
opranuzanuii npodeccuonanbHoit chepnl. Kaaposas
MOJIMTHKA OpraHU3aluu MPoGECCHOHATBHOU chepsl.
[TnanupoBanue notpedHOCTH B TiepcoHaine. [logbop u 1IK. I3
oTOOp mepcoHana. AmanTarus TnepcoHana. JlemoBas ’
oleHKa nepconana. OOyueHue U pa3BUTHE MepcoHaIa
opraHuzanuu MnpodeccCHOHaTbHON cdepbl. YUeT u
KOHTPOJb  pe3yidbTaToB  Tpyda. MoTuBauus u
CTUMYJIUPOBAHUE nepcoHaa OpraHu3aluii
poeCCHOHATBHOU cdepsl. DddexTuBHOCTH
yIpaBICHUS MIEPCOHATIOM B OpraHu3aIusIx
npo¢eCCHOHAIBHOU ChephI.
Paznen 6. Paspabotka u | [TonsiTre u Bupl ynpaBineHdeckux pemeHui. [Ipomecc
peanuzanus OPUHSTHUS ~ YIPABICHUYECKUX  PELICHUN  pelieHUui.
yIpaBICHUYECKUX Metonel  pa3pabOTKH  YNPaBICHUECKUX PEIICHUM.
pelLIeHuH B Oco0OeHHOCTH MPUHATHS YIPABIEHYECKUX PEIICHUI B JIK, 113
OpraHu3aIusIx YCIOBUSX pPHCKA U HEOMPEICICHHOCTH HUCXOAHON
npohecCHoHaNbHOM nHpopMaIuu.
cthepsl
Paznen 7. Yopasnenune | [Ipupoga wu  ¢ynkuum koHpmukra. Tumonorus
KOH(MIUKTaMU B koHGukTOB. CTHIM ©W  MeTOABl  yIpaBICHUS
OpraHu3aIusIxX KOH(MIMKTAMU B OpraHu3alusx MpogeccuoOHANbHON K. 113
npodeccuoHaIbHON cdepbl. OCHOBHBIC NMPUUUHBI U METOBI MPEOIOJICHUS ’
cdepsl KOH(JIMKTOB C MOTPEOUTENSIMHU YCIIYT B chepe Typusma
U TOCTETPUUMCTBA.
Pasgen 8. Ilousitue MHHOBAaIIUM " MHHOBAIIMOHHOU
NHHOBaIMOHHBIN JIEATENBHOCTH.
MEHEJKMEHT U Oynkuuu uHHOBanwmid. Kiaccudukanus nHHOBaui B 1IK. 113
yIpaBJICHHE OpraHu3zanusax npogeccuoHaIbHoM chepsl. ’
W3MEHEHUSMU B HNuHoOBamoHHbIe CTpaTeruu, UCIIOJIb3YEMbIE
OpraHmu3aIusIx OpraHu3alusIMH npogpeccuoOHATBHON CQephl.




HaumenoBanue

Conepxxanue pasiesa (TeMbl)

Bup yueonoii

[InannpoBaHue NEHWCTBHIM B CUCTEME KOJOTHUYECKOTO
MEHEPKMEHTa U pa3paboTka  SKOJOTHYECKHX
CTaHJApTOB. MOHHTOPHHI pE3yJIbTATOB B CHCTEME
9KOJIOrMuecKkoro MmeHemxMenTa. CoaepxaHue oTyeTa o
KOPMOPATUBHOM COIMATIbHOU OTBETCTBEHHOCTH.

pa3jaesia JUCUMILIIMHBI padoThI™*
npoheccuoHaIbHON [lonatne u conep:kaHue MHHOBALMOHHOIO IIpOIECCa.
cepsl Oco0GeHHOCTH MHHOBAIIMOHHOTO TPOIIecca pa3IMYHbIX
BUJOB MHHOBAalMHA. 3aiuTra MHTEUIEKTYaJbHOMN
COOCTBEHHOCTH. Ocobennoctu yIIpaBJICHUS
U3MEHEHHSAMH B OpraHu3alysax MpodeccHoHaIbHON
ceprl. YmpaBlieHHE COMPOTHBICHHEM BHEIPECHUIO
VU3MEHEHUMN.
Paznen 9. Cucrema 3K0JIOTHYECKOr0 MEHEKMEHTA OpraHu3aluu
DKOJOTUYECKUI npodeccrnoHalbHON cepbl. DKOIOTMUECKUE ACTIEKThI
MEHEPKMEHT B u cdepa MNPUMEHEHHUS] CHCTEMBI HKOJIOTMUYECKOTO
OpraHu3ausax MEHEPKMEHTA. Pacnpenenenne GyHKIMA u
npodeccruoHalIbHON OTBETCTBEHHOCTM B  CHCTEME  HKOJIOTMYECKOTO
cdepbl MEHEPKMEHTa  OpraHu3aluud  Npo¢ecCHOHANIbHON
cheprl. DopMHUpOBAaHWE HSKOJOTHUECKOW TOJTUTHUKH JIK, T13
OpraHu3aIuit poeCCHOHATBHOU cepsl.

* - zanonusiercst Tonbko no OUHOMU dopme obyuenus: JIK — aexyuu; JIP — nabopamopusie pabomut; 113 —

npakmuiyecKue 3aHAmusl.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI

Tabauya 6.1. MamepuanvrHo-mexnuueckoe obecneyenue OUCYUNIUHBL

Tun aynuropun

OcHaleHue ayaJuTopun

Cneunaan3upoBaHHOe
yueOHoe/s1adopaTopHoe
obopynoBanue, I[10O n
MaTepHuabl 1Jsl

OCBOEHHSI THCIUTIJIHHBI
(Tpu HEOOXOTUMOCTH)

Microsoft
lapant

MYyJIbTUMCIUA HpCBCHTaHHf/'I.

Aynuropust UL TPOBEICHHS Koncysbrant Thnoc
JICKIMOHHOTO THIA, OCHALICHHAS KOMIUIEKTOM | \yio oo 7 s Corp
JlekuroHHast CIECIUATM3UPOBAHHOM Mebenu; (0S, Windows)
(3kpaHOM) U TEXHHYECKUMH  CpPEACTBAMH MSC’)ffice Pr<’)fessional
MYIbTUMENA MTPE3ECHTAIIHI. PIUS (oucHbIe
npunosxerns, MSOffice)
Microsoft
Aynutopus Ui TPOBEIEHUs Tapast
CEMUHAPCKOTO THUTIA, TPYTIOBBIX Koncysbrant Thnoc
UHJMBHYaIbHBIX  KOHCYIBTALNH, Windows 7 KMS Corp
CemuHnapckas KOHTpOId M  NPOMEKYTOMHOH  aTTecTalui, (0S, Windows),
OCHAIICHHASA KOMIUIEKTOM CHEMHATH3UPOBAHON | \\crtei e professional
Mebenu U TEXHUYECKHMH  CpEICTBAMHU

Plus (oducHbie
npunoxenus, MSOffice)




Cneuuaau3npoBaHHOe
yueOHOe/1adopaToOpHoOe
odopynoBanme, [10 n
Tun aynuropun OcHaleHue ayIMTOPUH MaTepHATbI 151
OCBOEHHS THCIMILIMHBI
(mpu HEOOXOMMOCTH)
Microsoft
Aynutopus A8 CaMOCTOSITENbHOW  pabotel | ['apaHT
Jost oOyvaroruxcst (MoxkeT wucnoJib3oBaThess it | Koncynerant [lmoc
CaMOCTOSITEIIBHON | MIPOBEICHUS CeMHMHApCKUX  3aHSATHH u | Windows 7 KMS Corp
paboThI KOHCYJIbTaIlMii),  ocHamieHHas  komruiektoM | (OS, Windows),
oOyJaromuxcs CcrieIan3upoBaHHoi MeOenn u kommnbiorepamu | MSOffice  Professional
¢ moctyrnom B DMOC. Plus (oducHbie
npuoxxerns, MSOffice)
7. YYEBHO-METOANYECKOE n NH®OPMAIIMOHHOE

OBECIIEYEHMUE JUCHUITJINHBI
OcHosnas numepamypa:

1. Motsmuna, M. C. MeHEeKMEHT B  COLMAIIBHO-KYJIbTYPHOM CEPBUCE U
Typu3Me: y4eOHUK i akajgemuueckoro OakanmaBpuata / M. C. Mortbimunaa, A. C.
bonemakos, B. M. Muxaiinos; noa pea. M. C. MoThIIIMHONW. — 2-€ U31., UCTp. U A0I. — M.:
WNznarensctBo FOpaiit, 2019. —282 ¢. — (Cepus: YuuBepcutersl Poccun). — Tekcr:
anektponnsiii // DBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/430028

2. CxobOkuH, C. C. MeHEeDmKMEHT B Typu3Me: YYeOHMK M TIPAKTUKYM JUIs
akamemuueckoro OakanaBpuara / C. C. CkoOKuH. — 2-€ W3., UCIp. U Jom. — MOCKBa:
M3narensctBo HOpaiir, 2019. — 366 c. — (bakamaBp. Akamemuueckuii kKypc). — TekcT:
anekTponusiii / DbC Fpaiir [caiit]. — URL: https://urait.ru/bcode/438657

Jlonoanumenvrnasa rumepamypa:

1. bensies, FO.M. MHHOBaInmmoHHBIH MeHeKMEHT: yaeOHuk / FO.M. benseB. — Mockaa:
Hamxos u K°, 2018. — 220 c.: un. — (YuyeOnble u3nanus yis 6akainaBpoB). — Pesxxum gocrtymna:
o nmoanucke. — URL: http://biblioclub.ru/index.php?page=book&id=496063

2. MenemxMeHT: yueOHUK [T pukiiagHoro Oakanaspuara / H. M. Acraxosa [u ap.];
oTBeTcTBeHHBIN penaktop H. M. AcraxoBa, I'. 1. MockButuH. — MockBa: M3naTenbcTBO
Opaiit, 2020. — 422 c. — (bakanasp. [Ipuknamuoit kypc). — Tekcrt: anekrponHsiii // 9bC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/449381.

3.MeHemKMeHT: TpakTUkyM / MuHucTtepcTBO 00pa3oBaHus M Hayku Poccuiickoit
Oenepanuu, denepaibHOE TOCYIAPCTBEHHOE aBTOHOMHOE O0OPa30BATENIbHOE YUPEkKJICHUE
BbICIIET0  mpodeccruoHanbHoro  oOpazoBanus  «CeBepo-KaBkasckuii  (enepanbHBbIi
yHuBepcuTeT»; aBT.-cocT. JI.U. 'opbenko, O.A. bopuc. - CraBponons: CKDY, 2016. - 132
c.: Tab.; [DneKkTpOoHHBIN pecypc]. - URL:
http://biblioclub. ru/mdex php?page=book&id=459095

4.Ilonyxnaes, 3.A. Teopust MEHEKMEHTA: UCTOPHUS YIIPABIEHUYECKON MBICIIH, TEOPHUS
OpraHu3allii, OpraHU3alMOHHOE MOoBeAeHue: ydeOHoe mocodue / D.A. [onyxmaes, M.D.
[TonyxnaeBa. - MockBa; bepnun: dupexr-Menmna, 2015. - Ku. 1. - 661 c.: un., tabn. -


https://urait.ru/bcode/430028
https://urait.ru/bcode/438657

bubmuorp. B kH. - ISBN 978-5-4475-3721-0; [Onextponnsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=271807

5.Ilonyxnaes, D.A. Teopus MEHEIKMEHTA: UCTOPHSI YIIPABIEHYECKON MBICIIH, TEOPUS
OpraHM3aluy, OpraHu3alloOHHOE NoBeAeHUe: yueOHoe nmocobue / D.A. Ilonyxnaes, M.O.
[TonyxnaeBa. - Mocksa; bepnun: HAupekr-Menua, 2015. - Ku. 2. - 434 c.: un., cxem., Taodm. -
bubmmorp. B kH. - ISBN 978-5-4475-3722-7; [Onexrponnsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=271808

6. [IpennpuHUMAaTENbCTBO B MHAYCTPUH IrOCTENpUUMCTBA: yueOHoe nocodue / FO.B.
Open, C.C. Baiinexosckas, H.H. TenpnoBa u n1p.; PenepasbHOE TOCyIapCTBEHHOE
OrokeTHOE 00pa3oBaTENIbHOE YUPEXKJICHHE BbICHIEro oOpa3zoBaHusi «CTaBpOIOIbCKHIMA
rOCyJapCTBEHHBIN arpapHblii yHuBepcureT». — CtaBponoinb: CekBons, 2017. — 117 c.: wi. —
Pexum JOCTyTa: o MOOITHCKE. - URL:
http://biblioclub.ru/index.php?page=book&id=485071

7.TpycoBa, H.M. TypusMm: MeXIUCIUIUIMHAPHBINA aCMEKT: KOHCHEKT Jekuuii / H.M.
TpycoBa, C.A. MyxamenueBa, [O.B. KiroeB; MunucrepctBo KynbTypsl Poccuiickoi
®enepaunn, PI'BOY BIIO «KeMepoBckuil rocy1TapCTBEHHbII YHUBEPCUTET KYJIbTYpPbI U
uckyccTB», ColMalbHO-TYMaHUTapHbI WHCTUTYT, Kadenpa 5KOHOMUKH coluanbHOU
ctepnl. - Kemeporo: Kem['YKU, 2015. - 171 c. - bu6n. B xkH. - ISBN 978-5-8154-0292-8;
[DnexTponnslii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=438391

Pecypcvr ungpopmayuonno-menexommynuxayuonnoti cemu « Mlnmepnemy:

1. 9bC PYIH u croponnue 9bC, K KOTOPBIM CTYA€HTHI YHUBEPCUTETA UMEIOT JOCTYII
Ha OCHOBAHUU 3aKJIFOUEHHBIX JOTOBOPOB:

- DIIEeKTPOHHO-OMOINOTEUHAS cucrema PYJIH — 9bC PYJIH
http://lib.rudn.ru/MegaPro/Web

- OBC «YHuBepcuteTcKas oubnroTeka ormaia» http://www.biblioclub.ru

- OBC IOpaiir http://www.biblio-online.ru

- OBC «KoHcynbraHT cTymenTay Www.studentlibrary.ru

- OBC «Jlanw» http://e.lanbook.com/

- OBC «Tpounkuii MOCT»

- https://gks.ru/ ®enepanbHas ciyx0a rocy1apcTBEHHOW CTaTUCTUKU

- http://profi.travel.ru/press/ Typusm u mytemectsus. [Ipodeccuonanshas mpecca

- https://hotelier.pro/ Kypnan ans orenbepoB. HoBocTH rocTuHHYHOTO OHU3HECA.

- https://hotel.report/ Menuapecypc 1ist BiajeableB, YIPaBISIOMIUX U CIICIIUATUCTOB
TOCTUHUYHOTO OM3HEeca U Typu3Ma

2. ba3bl TaHHBIX ¥ TOUCKOBBIE CUCTEMBI:

- DOJEKTPOHHBIM (OHA TMPaBOBO W HOPMATUBHO-TEXHHYECKOW JOKYMEHTAaIllUU
http://docs.cntd.ru/

- morckoBas cuctema SAunexc https://www.yandex.ru/

- mouckoBas cuctema Google https://www.google.ru/

- _https://gks.ru/  ®enepanbHas ciry)0a rocy1apcTBEHHON CTaTHCTUKU

- Typmsm u nmyremectBus. [Ipodeccrnonanbuas npecca http://profi.travel.ru/press/

- XKypnan s orenpepoB. HoBoctu rocrumuHoro 6usHeca https://hotelier.pro/

- Menuapecypc Uisi BIIAJENbBIEB, YIPABISIIONIMX M CIENUATUCTOB TOCTUHUYIHOTO
OusHeca u Typusma https://hotel.report/

-pedepaTuBHas 6aza JTAHHBIX SCOPUS
http://www.elsevierscience.ru/products/scopus/
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Yuebno-memoouueckue mamepuanvl 0151 CAMOCMOAMENLHOU pabomvl 00yYaArOUUXCS
npu 0CB0EeHUU OUCYUNTUHBL/MOOYIA™:

1. Kypc nekmuit o mucuurinHe « MeHEeIHKMEHT opraHu3anuii mpodeccuoHalIbHOM

cdepbl».
2. Metoaudeckue ykKazaHusl I CaMOCTOSITEIBbHOM paboThl 00yYaromuxcst o
OCBOEHHIO TUCIUTUTNHBL
3. MeTtoamaeckue peKOMEHIAIUH 110 00ECTIEYCHUIO TOCTYITHOCTH OCBOCHHS

* - Bce yueOHO-METOIMYECKHE MaTepHabl IS CaMOCTOSATENbHOW paboThl 00ydarommxcs

pa3MeIaTcs B COOTBETCTBUH C ICHCTBYIOIIUM MOPSIKOM Ha cTpanuie nuciuuruimasl B TYUC!

8. OIEHOYHBIE MATEPUAJIBI UM BAJJbHO-PEUTUHIOBASA
CUCTEMA OHEHUBAHUWA YPOBHA COOPMHUPOBAHHOCTH
KOMIIETEHIIUHA 110 JUCIHUIIJIMHE

OneHouHble MaTepuaibl UM OaIbHO-pEHTHHIOBAas CHUCTEMa™ OICHUBAHUS YPOBHS
c(hOpMUPOBAHHOCTH KOMIIETEHIIMI (YACTH KOMIIETEHLIUI ) [10 UTOTaM OCBOEHUS TUCITUTUIMHBI
«MeHeKMEHT opraHu3anuil npodeccruoHaibHoOM chepbl» mpencrasieHsl B [Ipunoxenun k

HacToseld Pabodeit mporpaMme AUCITUTITMHBL.
* - OM u BPC dopmupyrorcst Ha OCHOBaHMH TPEOOBaHUIT COOTBETCTBYIOUIETO JIOKAILHOI'O HOPMATHBHOI'O
akta PY/IH (nmonoxxeHus/mopsiaka).

PAZPABOTUYHUKMU:
Crt. npenogaBareJib - #/ E.B. Kajgpiruna
_ /rf/ z, ———
Homxnocts, BYII Ionnuce Ddamunns U.0O.
Homxnocts, BYII Ionnuce Ddamunns U.0O.
Homxnocts, BYII Ionnuce Damvunns U.0O.
PYKOBOJIMUTEJIb BVII:
3am. qupexTopa mo YMP W?/C&M / JL.B. Kykauna
HaumenoBanue BYTI | Hofn?%cx, Damunns U.0.
PYKOBOJIUTEJIb OIl BO:
3aB. kadenpoii Typuzma u i, - 0.10. 3eBeke
TOCTUHHMYHOIO J1eJia [ F

JomxHOCTh, BYTI Homrfuck ®amumua U.O.



