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1. IEJIb OCBOEHMSA JUCHUIIJIMHbI

enp m3ydeHus IUCUUILTUHBI «TaiiM-MEHEIKMEHT» 3aKII0YaeTcs B OO0yYeHUU
cymiaTejaell TEOpEeTUYECKMM OCHOBaM M MPAKTUYECKUM HaBbIKaM MEPCOHAIBHOIO
MEHE/PKMEHTa, ONTUMAJIbHOTO IUIAHUPOBAHUA JIMYHOTO BPEMEHH, pPalMOHAIHHOU
OpraHu3aluu pabouero MpPOCTPAHCTBA, BEACHUS MYOJMYHBIX BBICTYIUICHHM U JPYTHX
HaBBIKOB, HEOOXOJUMBIX MJISI YCIEUIHOTO IMOCTPOCHMSI Kaphephbl, CaMOpealu3aluu u
MOBBIIICHUS] IEPCOHATBHOM TUYHOUN 3P(HEKTUBHOCTH.

2. TPEBOBAHMUSA K PE3YJIBTATAM OCBOEHUA JUCIUIIJIMHBI

OcBoeHne nUCHUIUIMHBL « TaliM-MEHEI)KMEHT)» HampaBjieHO Ha (HOPMUPOBAHUE Y
00yJaronuxcs CASAYIOIIMX KOMIETEHITUN (aCTH KOMITCTCHITHH ):

Tabauya 2.1. Ilepeuenv xomnemenyuil, opmupyemvix y o0Oyuanowuxcs npu

0CB80eHUU OUCYUNTUHBL (DE3VIbIMambl 0C80EHUS OUCYUNTIUHDL)
MHAUKATOPBI JOCTHIKEHUST KOMIETEHIHU
(B paMKax TaHHOW AUCITUTUIMHBI)

VK-6.1. AHanu3upyeT CBOM PECYpPChl W UX MpEIeIbl
(MMYHOCTHBIE, CUTYaTHBHBIC, BDEMEHHbIC U T.1I.), IS
CnocoGeH ympaBisaTh CBOMM |YCHEITHOTO BBIIOIHEHHS TOCTaBICHHOM 3a1a4u
BpeMeHeM, BbicTpaumBarh u|YK-6.2. Haxogur ®  HCIOJB3yeT  MCTOYHHUKH
peaar30BbIBATH TPAEKTOPHIO |[IOJNYUEHUS.  JIOTIOJNHUTENBHOM  HHOpPMAUKU  JIJIst
CaMOpa3BUTHsI Ha OCHOBE |TIOBBIIICHUS YPOBHS OOIINX U MPO(ECCHOHATBHBIX
IPUHIIAIIOB 00pa3oBaHMs B |3HAHUII
TEYEHUE BCEU KU3HU

Hudp Komnerenmus

YK-6

YK-6.3. Onpexnensier 3amaun caMOpa3BUTHSA, IIETH H
PUOPHUTETHI MPOPECCHOHATBHOTO POCTA

3. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OII BO

Nuctmumna  «TaliM-MEHEPKMEHT» OTHOCHUTCS K BapHATHBHOM  4acTH/4acTH,
dhopmupyeMoil yuacTHUKaMU 00pa3oBaTeNbHBIX oTHOIIeHUH 6510ka b1 OIT BO.

B pamkxax OIl BO oOywarommecs TakXe OCBaWBalOT JAPYTrue IUCHUTUIMHBI W/WIU
MPAKTUKH, CIIOCOOCTBYIOIIME JOCTH)KCHHIO 3aIUIAaHUPOBAHHBIX  PE3YJIBTATOB  OCBOCHHS
TUCHMIUTHHEI « TaliM-MeHEeDKMEHT.

Tabnuya 3.1. Ilepeuenv xomnonenmos OII BO, cnocobcmseyrouux 00CmMudCeHuo
3anIaHUPOBAHHBIX PE3YIbMAMO8 0C80EHUS OUCYUNTIUHDL

IIpexmecTBylomue IMocaenyromme
HaumenoBanue pea yIomt AYTom
Hudgp R —— AUCHUIIMHBI/MOYJH, AUCHHUNIMHBI/MOILYJIH,
NPaKTUKH* NPaKTHKH*
CriocoGes  ympasisTe VYpaBieHue 4er0BeUYECKUMHU
ecypcaMu
CBOUM BPEMEHEM, beeyp
BHICTDAHBATD " YnpasneHue TarlaHTaMu
HeiipomapkeTunr
YK-6 peaan30BHIBATH
TPACKTOPHIO O¢ddexkTrBHOE TPOABHKEHUE
CAMODA3BHTHSA Ha pe3yJIbTaTOB Hay4YHBIX
OCHOBE HHHITHIIOB HCCIIETOBAHUI U ITPOEKTOB
p [TepconanbHBIN OpEHIUHT




TEYEHUE BCEU KU3HU

IIpenmecTByiommue IMocaenyromme
Hud Haumenosanne nnc[:m[:mnHLJMol;l JIN HHCHHHHHTI)]:I/DI’::)H JIN
P KOMIIeTeHIUH * Yy, % I,
NPaKTHKHU NPaKTHKHU
oOpazoBaHMs B JlunepctBo

YipasieHue kapbepon
[TpenaumninomHas mpakTUKa

4. OFBEM JJUCHOUILIAHBLI U BUJbl YYEEHOU PABOTBI

OO6mmas TpyI0eMKOCTh TUCIHUIUIMHBI « T aiiM-MeHEeHKMEHT» COCTaBIsAET 2 3a4ETHBIX

€IUHHUII.

Tabnuya 4.1. Budwsr yuebnou pabomul no nepuodoam oceoenusi OIl BO ons ouHoit

Gopmwvl 00yueHUs

Buj yue6H0it paGoTnI B(;EE.O’ 1 Ce;a eCTp(?:M) 7
KonrtaktHas paboTa, ax.4d.
B TOM YHCJIE:
Jlexuuu (JIK) 17 17
Jlabopatopusie padotsr (JIP)
[Mpaktrueckue/cemunapckue 3austus (C3) 17 17
CaMocrosiTenbHast paboTa 00yJaroImxcs, aK.q. 29 29
KoHTtpoub (3k3aMeH/3a4eT ¢ OIICHKOH ), aK.d. 9 9
aK.d. 72 72
OO0mast Tpy10eMKOCTb AUCHMILINHBI B 5 5

5. COAEP KXAHUE JUCHUIIJIMHbI

Tabnuya 5.1. Codepoicanue oucyuniunsvl (MoOyisa) no sudam yuebHot pabomol

HaunmenoBanmue pasjaena Bun yueonoit
Conep:xanue pa3aena (TemMbl)
AUCIHMTITHHBI padoThI
Tema 1.1. BBemenue B mpeaMeT W JIK, C3
. npoOiieMaTu3alus.
Pasnen 1. OcuoBbl Taiim-
Tema 1.2. llenenomaranme ©W  METOJBI
MEHEPKMEHTA o JIK, C3
MTOCTAHOBKH MTPO(HECCHOHATTBLHBIX TICIICH.
Tema 1.3. Taiim-MeHEKMEHT U CAMOKOHTPOJIb JIK, C3
. |Tema 2.1. TaliM-MeHeKMEHT B
Pasnen 2.  Taiim- y g JIK, C3
WHIUBUAYAJIbHOHN paborTe.
MEHEDKMEHT _ _
HHHBHJTYATBHO - Tegla 2.2. TallM-MeHEIDKMEHT B KOMAaHIHOU JIK, C3
KOMaHJIHOU padorTe. pabote.
Tema 2.3. HeTBOpKHHT JIK, C3
Tema 3.1. [InannpoBaHue Kapbephl. JIK, C3
Paznen 3.  PasButue|Tema 3.2. IT pemrenus a1 onTUMU3AIMS JIMIHOM NIK. C3
HaBBIKOB JIMYHOM | M COBMECTHOM PabOTHI. ’
3¢ (HeKTUBHOCTH Tema 3.3. Agile Meromonoruss U MPOSKTHBIN K. C3
MOAXO0J K pabdore. ’
6. MATEPUAIBHO-TEXHUYECKOE OBECIIEYEHMUE

JUCHMIITIUHBI




Tabauya 6.1. Mamepuanvno-mexnuueckoe obecnevenue OUCYUNIUHB

Cneunajan3upoBaHHoOe
yueOHOe/1adopaTopHoOe
obopynosanue, [10O u
MaTepuaibl 1Jsi
OCBOEHHS TN CUMIJIMHBI
(TIpu HEOOXOAMMOCTH )

Tun ayauropuu OcHamenue ayiuTopuu

Aymutopust  JUIS  TIPOBEACHHUS  3aHSATHH
JIEKIIMOHHOTO THUTIA, OCHAIIIeHHAs
JlexuroHHas KOMILICKTOM CICIIHaTN3UPOBAaHHON MeOeu;
JIOCKOM (9KpaHOM) M TEXHUYECKUMH
CpcacTBaMu MYJIbTUMCIHA Hpe3eHTau1/1i/'1.

Aynuropus 71 IpOBEAEHUS 1a00paTOPHBIX
paboT, WHIWBUIYaTbHBIX KOHCYJIbTAILIMA,
TEKYIIEro KOHTPOJsI U IMPOMEXKYTOUHON
aTTecTallid, OCHAIEHHAs] KOMIUIEKTOM
CIELIMATU3UPOBAHHOMN Mebenu u
000py/I0BaHUEM.

JlaGopaTopus

AyauTtopus JJis  TPOBEICHUS]  3aHSATHI
CEMHHApCKOr0  THUIMA, TIPYNIOBBIX U
HHIUBHUAYAJIbHBIX KOHCYJIBT aHHﬁ, TCKYLICTO
KOHTPOJISI U TPOMEXYTOYHOM aTTECTALUH,
OCHAIICHHAs KOMIIJIEKTOM
CHeUaIn3upOBaHHON mebenu "
TEXHUYCCKUMU CPCACTBAMU MYJIbTUMEIHA
IIPE3EHTALAMN.

CemuHapckas

KoMmnbroTepHslii  Kjtacc uisi NPOBEICHUS
3aHATUN, TPYNIOBBIX W WHIUBUIYATbHBIX
KOHCYJIbTAIlMi, TEKYIIEro KOHTPOIs W
KoMnbIOTEpHBIN | IPOMEKYTOUHOM aTTeCTallMl, OCHAILCHHAs
KJ1acc NEPCOHATBHBIMH KOMITBIOTEPaMHU (B
KOJIMYECTBE_IIIT.), TOCKOW (IKpaHOM) U

TEXHUYECKHUMHU CpPEJCTBAMH MYJIbTHMEIHNA

MIPE3EHTALNM.

AynuTopust AJsi caMOCTOATENbHOM paboThI
s oOydaromuxcsi (MOKeT UCTHOIb30BaThCS IS
CaMOCTOSITEJIbHOM | MPOBEIEHUST  CEMHHApPCKUX  3aHATUH U
paboThI KOHCYJIbTAIMi), OCHall[eHHas! KOMILJIEKTOM
00yJarOIIHNXCS CHeHaTU3UPOBAHHON Mebenu "

KoMmnbroTepamu ¢ goctynom B OMOC.

7. YYEBHO-METOINYECKOE n NHOPOPMAIIMOHHOE
OBECHHEYEHME JUCIHUIIJINHBI

OcHosnas ntumepamypa:

1.  VYpwmuna, U. A. CaMOMEHEIDKMEHT : YYeOHHK JUTS aKaJleMIdeckoro OakanaBpuara /
N. A. Ypmuna. — 2-e uzz., ucnp. u gon. — M. : U3mparensctBo IOpaiit, 2018. — 201 c.
— (Cepust : bakamaBp. Axamemumueckuii kypc). — ISBN 978-5-534-06805-4
www.biblio-online.ru/book/48460561-5386-4951-8815-DDFOC85FCOF5


http://www.biblio-online.ru/book/48460561-5386-4951-8815-DDF0C85FC0F5

2. Taiim-menemxMeHT. [lomHbplii Kype : ydeObHOe mocobue / I'.A. ApxaHTeIbCKUH,
M.A. Jlykamenko, T.B. Teneruna, C. bextepes ; mox pexa. [.A. ApXaHrenbckoro. - 3-¢
u3a. - Mocksa : Anpnuaa [labmumep, 2016. - 311 c. - bubaunorp. B ku.. - ISBN 978-5-
9614-1881-1 http://biblioclub.ru/index.php?page=book&id=269985

3. Korron, /I. KitoueBbie Moienu Asisi CaMOPa3BUTHUS U YIIPABICHUS IIEPCOHATIOM: 75
MoOJIeNIel, KOTOphIe JOJDKEH 3HaTh Kaxkblii menemxep / J[. Korron ; mep. ¢ anrn. B.H.
Eropos. - Mocksa : Jlaboparopus 3unanmii, 2018. - 323 c. : cxem., Tabm. - ISBN 978-5-
00101-600-7 http://biblioclub.ru/index.php?page=book&id=488552

Jlonornumenvrnas numepamypa:

1. bumod A., bumod K.. CamomenemxmenT. DPHEeKTUBHO U paruoHaIBHO. - M.:
SmartBook, 2010. - 128 c.

2. Kapuern Jleitn. Kak ctath MactepoM OOIIECHUS U MyOJINMYHBIX BBICTYIUICHUH.
[Momyppwu, 2012r. — 272 cTp.

3. Kperep Orro. [louemy mbl Takue? 16 THIOB JTUYHOCTH, OMPEACIISIONINX KAK MBI
XKHUBeM, pabotaem u roouM. AnbprnuHa [Ta6mumep, 2013r. — 368 cTp.

4. Jlemos yr, Euuu Kelitu, Bynseit Opuka. OT 3HaHMI K HaBbIKaM. Y HUBEPCAJIbHBIE
npaBuiia 3 PEeKTUBHON TPEHUPOBKH JIt0ObIX yMeHuil. ManH, BanoB u ®epbep. 2013r.
— 304 ctp

5. Tlapabemnym Auapeit, MpoukoBckuii Hukomaii. beictpeie pesynbraThl. 10-1HeBHAS
mporpamma MoBBIIICHHS THYHON A dekTuBHOCTH. AnmbnuHa [labmumep, 2012 1. — 176
CTP.

6. Pomuenko Urops. Xo3suH ciioBa. MactepcTBO mMyOJIMYHOTO BRICTYIUICHHS. MaHH,
NBanoB u ®epbep, 2013 r. — uudposas kuura

7. Tpeiicu bpaiin. Beriigm u3 30Hb komdopTa. M3meHu cBoro xku3Hb. 21 meron
NoBbIIeHUS TMUHOU Y PekTuBHOCTH. ManH, iBanoB u ®epbep, 2013 — 144 crp.

8. ®wope Heitn. Ilcuxonorus nuunoit s¢ddextuBHocTH. Kak mobenuts crpecc,
COXpaHATh KOHLIEHTPALMIO W TOJy4aTh YIOBOJBCTBHE OT paboThl.Mann, MBaHOB H
Depbep, 2013 r. — 208 c1p.

9. IHunynoB C. XapusmaTuusblii opaTop. — M.: YHHBEpCUTET PHUTOPUKH U
oparopckoro uckyccrsa, 2010. — 288 c.

10. Forsyth Patric. Successful Time Management. Kogan Page. 2013 r. — 192 ctp.

11. Jesse Russell, Time management, ISBN 978-5-5110-8429-9; 2012 r., 105 ctp.

12. Jesse Russell. Time managment. 2012 r. — 105 crp.

13. Martin Manser, U3natensctBo: HarperCollins Publishers, ISBN 978-0-00-732446-
0; 2010 r., 128 ctp.

14. Nikole N. Adams. Time management for freelancers: A salf-paced cource for busy
professionals. ISBN 1481076140; 2012 r. — 34 cp.

15. Pamela Dodd, Doug Sundheim. The 25 Best Time Management Tools and
Techniques: How to Get More Done Without Driving Yourself Crazy! Capstone Ltd.,
2010 r. — 144 c1p.

16. Phil Sinclair, Sinclair. Time Management & Memory Tricks. 2012r. — 82 ctp.

Pecypcvl unghopmayuonno-menekommynuxayuonHou cemu « dnmepuemy:

1. O5bC PY/IH u ctoponnue OBC, K KOTOPbIM CTYAEHTHl YHUBEPCUTETA UMEIOT
JIOCTYII HA OCHOBAHUU 3aKJIIOYEHHBIX JOIOBOPOB:


http://biblioclub.ru/index.php?page=book&id=269985
http://biblioclub.ru/index.php?page=book&id=488552

- DIEeKTPOHHO-OMOTHOTEUHAS cucTeMa PYJIH - ObC PYJIH
http://lib.rudn.ru/MegaPro/Web

- OBC «YHuBepcuTeTckas oubiaroreka ornany http://www.biblioclub.ru

- OBC IOpaiir http://www.biblio-online.ru

- OBC «KoncynpTant cTyaenta» Www.studentlibrary.ru

- OBC «Jlanpy» http://e.lanbook.com/

2. ba3pl JaHHBIX U HOMCKOBBIE CUCTEMBI:

- DJIEKTPOHHBIN (DOHJ NMPABOBOM M HOPMATHMBHO-TEXHHUUYECKOW TOKYMEHTALIMU
http://docs.cntd.ru/

- mouckoBas cucrema SAunexc https://www.yandex.ru/

- mouckoBas cucrema Google https://www.google.ru/

- pedepaTuBHas 0aza JTAHHBIX SCOPUS
http://www.elsevierscience.ru/products/scopus/

Yuebno-memoouueckue  mamepuanvt  0na  CAMOCMOSMENbHOU  pabomvl
00y4aruuUxcsa npu 0C80eHUU OUCYUNIUHBL/ MO0V ™!

Bce y4eOHO-METOJUYECKHE MaTepuajbl JJIi CaMOCTOSATEIbHOW pPadOThI
00yyYaromuxcsi pa3MEenialoTcsi B COOTBETCTBUHU C JICUCTBYIOLIMM MOPSIKOM Ha
crpanuie qucuuiniasl B TYUC

8. OIIEHOYHBIE MATEPUAJIbI W BAJUIBHO-PEUTUHIOBAS
CUCTEMA OLEHHUBAHUS YPOBHA COPOPMHUPOBAHHOCTH
KOMIIETEHIMU 1O IMCHUIIJIMHE

OrneHouHbIEe MaTepHalibl U 0AJIBHO-PEUTUHTOBAsI cUcTeMa® OIeHUBaHUS YPOBHS
chOpMUPOBAHHOCTH KOMIIETCHIIMI (YacTU KOMIETEHIMNA) TO0 MTOraM OCBOCHUS
JUCHUTILINHBI «TaliM-MeHEIDKMEHTY pa3MelleHbl B TYUC
https://esystem.rudn.ru/course/index.php?categoryid=823.

PA3BPABOTUYHUKMU:
AccucTeHT kadeApbl MeHeUKMeHTA KoGepuaze A.3.
Homxnaocts, BYII IMoanuce dammmus 1.0.
PYKOBOJUTEJIb BYII:
Kadenpa menemxsxkmenTa /) ; Edpemos B.C.
Haumenosanue bYTI [Toanuce dammmus 1.0.

PYKOBOJIMUTEJIb OII BO:

3aB. kadeapoii MeHeIKMEHTA /) ; Edpemos B.C.

Homxnocts, BYII IToamnuce damums 1.0.


http://lib.rudn.ru/MegaPro/Web
http://www.biblioclub.ru/
http://www.biblio-online.ru/
http://www.studentlibrary.ru/
http://e.lanbook.com/
http://docs.cntd.ru/
https://www.yandex.ru/
https://www.google.ru/
http://www.elsevierscience.ru/products/scopus/
https://esystem.rudn.ru/course/index.php?categoryid=823




