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1. HEJIb OCBOEHUSA JUCHUIIJINHBI

Lenp u3ydeHus IUCUUIUIUHBI «TaiiM-MEHEIKMEHT» 3aKII0YaeTcss B OO0y4YeHUU
clyliateaed TEOpPEeTUUYECKUM OCHOBaM M TMPAKTUYECKUM HABBIKAM IEPCOHATBHOTO
MEHE/KMEHTa, ONTUMAJIbHOTO IUIAHUPOBAHUS JIMYHOTO BPEMEHH, PalMOHAIBHON
OpraHu3anuu padoyero MpPOCTPAHCTBA, BEACHUS IMYyOJWYHBIX BBICTYIUICHMM U JAPYTUX
HABBIKOB, HEOOXOJMMBIX JI YCIEHIHOTO IOCTPOEHHUS Kapbepbl, camopeanu3aluud
MOBBIIICHUS IEPCOHAIBHON TUYHOM 3(PHEKTUBHOCTH.

2. TPEBOBAHMA K PE3YJIIBTATAM OCBOEHUA JUCIHUITJIMHbI

OcBoeHne MUCHUIUIMHBL « TaliM-MEeHEeI)KMEHT» HampaBjieHO Ha (OpMUPOBAHUE Y
00y4JaromuXxcs CASAYIONUX KOMIETSHIINMHA (4aCTH KOMITCTCHITHH):

Tabnuya 2.1. Illepeuenv xomnemenyuil, Gopmupyemvix y o00y4arowuxcs npu

0C8O0CHUU OUCYUNTIUHDBL (De3)ibmamyl 0C80eHUs OUCYUNIUHDL)
HNuukaTopsl 10CTHKEHUS] KOMIIETEHIIUH
(B paMKax JIaHHOM JIMCIUIUIMHBI)

VK-6.1. AHanu3upyeTr CBOM PECypchl U UX MPEIesbl
(IMIHOCTHBIC, CUTyaTUBHBIC, BPEMEHHBIE U T.J.), JUIS
Crioco0eH yrpaBJisTh CBOMM |YCIIECITHOTO BBIIOJIHEHUS IOCTABIEHHON 3a/1a4H
BpeMeHeM, BbicTpamBath M |YK-6.2. Haxogur u  Hcnonb3yeT  MCTOYHMKHU
peaTn30BbIBATh TPACKTOPHIO [TIOTYUYEHHUSI  JIOTOJIHUTENbHOW  MH(poOpManmuu s
CaMOpa3BUTHS Ha OCHOBE |[TOBBIIICHUS YPOBHS OOMMX M TMPO(EeCcCHOHAIBHBIX
NPUHIMIIOB 00pa3oBaHMs B |3HAHWUMH
TEYEHUE BCEH KU3HU

HIndgp Komnerenuus

YK-6

VYK-6.3. Onpenenser 3aiauyd camMOpa3BUTHUS, LEIU U
MIPUOPHUTETHI MTPOPECCHOHATBHOTO POCTa

3. MECTO JMCIIMIIJIMHBI B CTPYKTYPE OIl BO

JuctmummHa ~ « TallM-MEHEJPKMEHT»  OTHOCUTCS K  BAapHAaTUBHOW  YaCTH/YacTH,
dbopMupyeMoii yauacTHuKkamMu 00pa3zoBaTeNbHbIX oTHOIIeHHi 61oka b1 OIT BO.

B pamkxax OIl BO oOywaromuecs TakXe OCBaMBalOT Jpyrue AUCLMILIUHBI H/WIN
IOPaKTUKH, CHOCOOCTBYIOLIME JIOCTHXKEHUIO 3allJTAHMPOBAHHBIX  PE3YJIbTaTOB  OCBOEHUS
IUCUAIUTUHEI « TalilM-MeHE KMEHTY.

Tabnuya 3.1. Ilepeuenv komnonenmos OII BO, cnocobcmeyiowux 00CmudiCeHuo
3anJ1AHUPOBAHHBIX PE3YTbMAMOE 0CB0EHUS OUCYUNTIUHDL

IIpenmecrByromue Ilocaenyrommue
HIud Haumenosanue nncﬂnzllmuﬂbJMOI; Jn nucuununzl?ll)l/;fou JH
P KOMIIETEHIINH * yiu, * yi,
NPAKTHKHA NPAKTUKHU
VYrpaBieHue 4enoBe4eCKUMHU
Crnioco0eH ympaBisTh
pecypcamu
CBOUM BPEMEHEM,
VYnpapieHue TagaHTaMu
BBICTpPANBaTh u .
HelipomapkeTunr
YK-6 peann30oBbIBaTh
D¢ dekTUBHOE TPOJIBIKEHUE
TPAEKTOPHIO
pe3yIbTaTOB Hay4HbBIX
caMOpa3BUTHUSA Ha o
MCCJICIOBAHUI Y TIPOEKTOB
OCHOBE MIPUHITUTIOB .
[TepcoHanbHbBIN OpEHAMHT




TEYEHUE BCEU KU3HU

IIpenmecrByromue IHocnenyrommue
Hud Haumenosanmue nncﬂnl:mnﬂblyMolzl: JIH [[](ICHI/IHJII/I):I}I,)I/I\TO JIU
p KOMIIeTeHINH * Y/, *Hy ’
NPaKTHKHU NPAKTHKHU
o0Opa3oBaHUs B JlupepcTBo

VYipasieHue kapbepoi
[TpenaumninomHast mpakTUKa

4. OFBEM JUCIHUILIMHBI 1 BUJbI YYEEHOM PABOTHI

OO61mas TpyA0€MKOCTb JUCIUILUTHHBI « TaitM-MEHEIKMEHT» COCTaBIISIET 2 3a4ETHBIX

€ IVHUII.

Tabnuya 4.1. Buowl yuebnoti pabomwl no nepuodam oceoerus Ol BO Ona ouHOU

dopmbl 06yuenus

Buj yueoHoii paGoThI B(;IIE.E.O, 1 Ce;a eCTp(éH) 4
KonTtakTHas paboTa, aK.4u.
B TOM YHCJIE:
Jleximn (JIK) 17 17
Jlaboparopusie pabotsl (JIP)
[paktrueckue/cemunapckue 3austus (C3) 17 17
CamocTosiTenbHas paboTa 00yJyaroumxcs, aK.u. 29 29
KonTposb (9K3aMeH/3a4eT ¢ OIEHKOM), aK.4. 9 9
aK.4. 72 72
OO0mas TpyA0eMKOCTb M CHUILIHHBI
3a4.e]l. 2 2

5. COAEP KAHUME JUCIUIIJIMHBI

Tabauya 5.1. Codeporcanue oucyuniutvl (Mooyis) no eudam y4eorou pabomul

HanmenoBanue pasaeia Bun yueOHoit
Conep:xanue paszjaesa (TeMbl)
JAUCUHMITHHBI padoThI
T 1.I. B
ema BEJICHUE B  IpPEIMET U JIK, C3
. | mpobiemaTH3alus.
Pazgen 1. OcuoBbl Taiim-
Tema 1.2. llenemonaranme W METOJbI
MEHEKMEHTA . JIK, C3
MIOCTAaHOBKH MPO(hecCHOHANBHBIX IEJIEH.
Tema 1.3. TaliM-MEHEPKMEHT U CAMOKOHTPOJIb JIK, C3
. |Tema 2.1. TaiiM-MEHEIKMEHT B
Pasgen 2. Taiiu- y A JIK, C3
UH/IMBUyalbHOM paborTe.
MEHEIKMEHT T Y9 Tan =
HHJTHBH Ty ABHOI " eg[a 2. TallM-MEHEKMEHT B KOMaHIHOM JIK, C3
KOMaHJTHOH paboTe. pabote.
Tema 2.3. HeTBopkHHT JIK, C3
Tema 3.1. IlnanupoBanue Kapbepsbl. JIK, C3
Paznen 3.  PasBurue |Tema 3.2. IT pemienus ajis onTUMHU3ALMS JTXYHON K. C3
HABBIKOB JIMYHOM | COBMECTHOM pabOTHI. ’
3¢ (HEeKTUBHOCTH Tema 3.3. Agile Meromonoruss M NPOEKTHBIN TIK. C3
MOJAX0J K pabore. ’
6. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYEHHUE

JTUCHUATLINHBI



Tabauya 6.1. Mamepuanvno-mexuuueckoe obecneyerue OUCYUNIUHbL

Tun aynuropuu

OcHamenue ayiuTopuu

Crnenmnann3npoBaHHoOe
yueOHoe/1adopaTopHoe
obopynoBanme, I1O u
MaTepuabl 1Js
OCBOEHHUS TUCIHUTLINHBI
(Ipu HEOOXOTUMOCTH)

Jleximonuas

Aynutopust IS TPOBEACHHS  3aHSATUI
JICKITHOHHOTO THIIA, OCHAIIlCHHAsI
KOMIUIEKTOM CIIeIIUaTH3UPOBAHHON MeOenH;
JIOCKOH  (dKpaHOM) H  TEXHUYECKHUMH
CpEJICTBAMHU MYJIbTUMEIHA MTPE3CHTAIIHIN.

JlabGopaTopus

AynuTopust JUTsl IPOBEICHHS J1a00paTOPHBIX
paboT, WHIMBUIYAJIbHBIX KOHCYJbTALUMH,
TEKYIIEr0 KOHTPOJS W TPOMEKYTOUHOU
aTTeCTallid, OCHAIICHHAs  KOMIUICKTOM
CHEIHUATH3UPOBAHHOM mebenu u
000pyIOBaHUEM.

CeMuHapckas

Aynmutopust  JUIS  TPOBEICHUS]  3aHATHI
CEMHHApCKOr0  THUMA, TIPYNNOBBIX U
HHIUBUIYAJIbHBIX KOHCYJII)TaIII/IfI, TCKYIICTO
KOHTPOJISI U TPOMEXYTOYHOW aTTecTaluu,
OCHAIICHHAs KOMILIEKTOM
CHeUaIn3upOBaHHON mebenu u
TCXHUYCCKUMU CpCACTBAMU MYJIbTUMEANA
IIPE3EHTALNAMN.

KomnberorepHsiii
KJ1acc

KoMmmnbrorepHslii Kiacc Juisi NPOBEICHUS
3aHATUM, TPYINIOBBIX W HWHAMBUAYAJIbHBIX
KOHCYJIbTallMii, TEKYyIIEero KOHTPOJII |
IIPOMEXYTOUYHON aTTeCTAallU, OCHAILEHHAs
NePCOHAIBHBIMU KOMIIBIOTEpaMHU (B
KOJMYECTBE __ INT.), JOCKOW (PKpaHOM) U
TEXHUYECKUMU CpEACTBAMU MYJbTHUMEINA
[IPE3EHTALNM.

Jlist
CaMOCTOATEIIbHOMN
paboThI
o0ydJaronuxcs

AynuTopHst IS CaMOCTOSTEIBHOW pabOThI
oOyuaromuxcst (MOXKeT MCIOJIb30BaThCs JUIs
NPOBEICHUSI CEMHHAPCKUX  3aHATHH W
KOHCYJIbTAIMi), OCHAIllEHHas KOMILJIEKTOM
CIEeIMATU3UPOBAHHOMN Me0enun "
KoMmnbroTepamu ¢ gocrynom B SUOC.

7. YYEBHO-METOANYECKOE n
OBECIHHEYEHHUE JUCIHUIIJIMHBI

Ocnosnas ntumepamypa:

NHO®OPMAIIMOHHOE

1.  VYpmuna, U. A. CamoMeHEKMEHT : YUSOHUK JIJIsl aKaJIeMHUYECKOTo OakanaBpuara /
N. A. Ypmuna. — 2-e uzn., ucnp. u gon. — M. : UznarensctBo Opaiit, 2018. — 201 c.

— (Cepusa

bakanaBp. Axamemuueckuii Kypc). —

ISBN 978-5-534-06805-4

www.biblio-online.ru/book/48460561-5386-4951-8815-DDFOC85FCOF5



2.  Taiim-menemxment. [lomupiidi kypc : yuebnoe mocodbue / I'.A. ApXaHTrenbCKUH,
M.A. Jlykamenko, T.B. Teneruna, C. bextepes ; moa pen. I'.A. ApxaHrenbckoro. - 3-¢
u3al. - MockBa : Anpnuna [labnumep, 2016. - 311 c. - bubauorp. B kH.. - ISBN 978-5-
9614-1881-1 http://biblioclub.ru/index.php?page=book&id=269985

3. Korron, /. KimtoueBbie Mojienu 1j1si cCaMOpPa3BUTHS U yIIPABIICHUS TIEPCOHATIOM: 75
MoOJIeJIeld, KOTOphIe JOJDKEH 3HaTh Kaxkabid menemxkep / JI. Korron ; mep. ¢ anrn. B.H.
Eropos. - Mocksa : Jlaboparopus 3nHanwmii, 2018. - 323 c. : cxem., Tabm. - ISBN 978-5-
00101-600-7 http://biblioclub.ru/index.php?page=book&id=488552

Jlonoanumenvrnaa rumepamypa:

1. bumod A., bumod K.. CamomenemxmenT. IHPeKTUBHO U pallMOHAIBHO. - M.:
SmartBook, 2010. - 128 c.

2. Kapuern [letin. Kak crate MacTepoM OOIICHHS W ITyOJUYHBIX BBICTYIICHHUU.
[Tonyppm, 2012r. — 272 ctp.

3. Kperep Orro. [louemy mbI Takue? 16 THUIIOB JUYHOCTH, OMPEACISIOMIUX KaK MBI
XKHUBeM, pabotaem u roouM. AnpnuHa [Ta6mumep, 20131, — 368 cTp.

4. Jlemos [yr, Enuu Keittu, Bynseit Opuka. Ot 3HaHM K HaBbIKaM. Y HUBEpPCAJIbHbBIE
npaBuia 3QPEeKTUBHON TPEHUPOBKH JI0ObIX yMeHHi. ManH, MiBaHoB u ®@epbep. 2013r.
— 304 ctp

5. Ilapabemnym Auapeit, MpoukoBckuit Hukomnaii. beictpsie pe3ynbratsl. 10-1HeBHAS
mporpamMma MOBBIIICHHS THYHON P exTuBHOCTH. AnpnuHa [labmumep, 2012 1. — 176
CTp.

6. Pomuenko Urope. Xo3suH ciaoBa. MacTepcTBO MyOJUYHOTO BBICTYIUICHHs. MaHH,
NBanoB u ®@epbep, 2013 r. — nudposas kaura

7. Tpeiicu bpaiin. Beriiaun u3 30Hbl kKoM¢popra. M3mMeHu cBow ku3Hb. 21 MeTon
MOBBITIICHUS TUIHOU d(pdekTrnBHOCTH. MaHH, lBanoB 1 depbep, 2013 — 144 cTp.

8. ®pope Heiin. Ilcuxonoruss nuunoil s¢pdextuBHocTH. Kak mobenuts crpecc,
COXPaHSTh KOHIIEHTPALMIO U MOJIy4aTh YAOBOJBCTBUE OT paboThl.ManH, VMBaHOB U
Depbep, 2013 r. — 208 cTp.

9. IHunynoB C. XapusmaTuuHblii opaTop. — M.: VHHBEpPCUTET PHUTOPHKU U
opaTtopckoro uckyccrna, 2010. — 288 c.

10. Forsyth Patric. Successful Time Management. Kogan Page. 2013 r. — 192 crp.

11. Jesse Russell, Time management, ISBN 978-5-5110-8429-9; 2012 r., 105 ctp.

12. Jesse Russell. Time managment. 2012 r. — 105 cp.

13. Martin Manser, U3natensctBo: HarperCollins Publishers, ISBN 978-0-00-732446-
0; 2010 r., 128 ctp.

14. Nikole N. Adams. Time management for freelancers: A salf-paced cource for busy
professionals. ISBN 1481076140; 2012 r. — 34 crp.

15. Pamela Dodd, Doug Sundheim. The 25 Best Time Management Tools and
Techniques: How to Get More Done Without Driving Yourself Crazy! Capstone Ltd.,
2010 r. — 144 cp.

16. Phil Sinclair, Sinclair. Time Management & Memory Tricks. 2012r. — 82 ctp.

Pecprbl qu)OpMaMUOHHO'meJZBKOMMyHuKaL[UOHHOIZ cemu «HHmepHem».'

1. ObC PYJIH u croponnne ObC, K KOTOPBIM CTYJIEHTHl YHHUBEPCUTETA HUMEIOT
JIOCTYII HA OCHOBAaHMU 3aKJIIFOYEHHBIX JOTOBOPOB:



- DNEeKTPOHHO-ONOTMOTeUHAS cucTema PYJIH - 29bC PYJIH
http://lib.rudn.ru/MegaPro/Web

- OBC «YHuBepcuterckas oubanoreka onnaia» http://www.biblioclub.ru

- OBC HOpaiir http://www.biblio-online.ru

- OBC «KoHncynbTaHT crynenra» Www.studentlibrary.ru

- OBC «Jlanp» http://e.lanbook.com/

2. ba3pl JaHHBIX U IIOMCKOBBIC CUCTEMBIL:

- DJIGKTPOHHBIA (OHJ TPABOBOM W HOPMATHBHO-TEXHUYECKOW JTOKYMEHTAIIUU
http://docs.cntd.ru/

- mouckoBas cucrema Sunekc https://www.yandex.ru/

- mouckoBas cuctema Google https://www.google.ru/

- pedepaTtuBHas 0a3za JTAHHBIX SCOPUS
http://www.elsevierscience.ru/products/scopus/

Yyebno-memoouueckue  mamepuanvl 011 CAMOCMOSMENbHOU  pabOmbl
00yuaruuxcsa npu 0C80eHUU OUCYUNIUHBY/MOOYIA ™!

Bce y4eOHO-METOJIUYECKHE MaTepuajbl JJI1 CaMOCTOSTEIbHONW pPabOThI
oOy4JaroImmxcsl pa3MeNnialoTcss B COOTBETCTBUM C JCHCTBYIOIIMM IOPSIIKOM Ha
crpanuue qucuuiuinesl B TYUC

https://esystem.rudn.ru/enrol/index.php?id=16393

8. OILIEHOYHBIE MATEPUAJIBI U BAJJIBHO-PEUTUHIOBAS
CHUCTEMA OLEHMBAHUSA  YPOBHA  C®OPMUPOBAHHOCTH
KOMIETEHLU MO JUCLIUIIJIVNHE

OneHouHble MaTepUalbl U OANIBHO-PEUTUHIOBASI CUCTEMA™® OLIEHUBAHUS YPOBHS
c(hOpMUPOBAHHOCTH KOMIIETCHIIMM (YaCTH KOMIIETCHIIMH) 1O WTOraM OCBOCHHS
JTUCIUTUIMHBI « TaliM-MeHeDKMEHT» MpecTaBlieHbl B [Ipunoxennn k HacTosmel Paboueit
porpaMMe JUCHUILIIAHBI.

PABPABOTYHUK:

ACCHUCTCHT

kadenpsl MEHEHKMEHTA /C/%‘/ A.3. Kobepumze

PYKOBOJMTEJIb BYII: o

xadeapoil MeHeHKMEHTA , /( B.C. Edpemos
s

PYKOBOJAMTEJIb OII BO: 2 A

1.3.H., ipodeccop kadeapsl MEHEKMEHTA s B.C. Edpemon
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