[loKyMeHT NoAnucaH NpocToit 3NeKTPOHHOM NOAMUCHI0
NHbopmaumsa o Bnagenbue:

ON0: Actpebgp iephii kRGP 0ty napcTBeHHOE
[lomxHocTb: PekTop
[ata nognucanus: 14.05.2026 17:32:15

YHMKANbHbI NPOrPaMMHBIA KNHOY:
53953a011n,10m NOZ£Q7ZQLTZINT QA1 0004010

ABTOHOMHOC€ 06pa30BaTe.]'le0€ YUpexKaeHue BbICIHICT0 06pa30BaHI/Ifl

«Poccuiicknii yHuBepcuTeT ApY:K0bl HapoaoB nMeHu IlaTpuca JlymymobD»

JKOHOMHUYECKHIl PaKyJIbTeT

vuuo /71IvuoJr7J707 JU( OCT1a/0/7uac1od

HAaMMCHOBAHUEC OCHO!

BHOTO yueOHoro moapaszaenenus (OVYII)-pa3zpadoranka OI1 BO)

PABOYASA NIPOTPAMMA JJUCHUIIJIMHBI

KOMIIVIAEHC JOKYMEHTALIINA

(HauMEHOBaHHUE JUCIUILIMHBI/ MOTYJIS )

PexomengoBana MCCH ajis1 HanpaBJieHUs1 MOATOTOBKH/CIeHAJIbHOCTH:

38.03.01 SdKOHOMUKA

(KO,I[ 1 HAUMCHOBAHUEC HAIIPABJICHUA HO,HI'OTOBKH/CHeHPIaJ'ILHOCTI/I)

OcBoenue JUCIHHUIIINHBI

BEIECTCHA B PaMKax peanu3anuu OCHOBHOM

npogeccuoHAIBLHON 00pa3oBaTeJIbHOM NporpamMmMbl Bbicuiero oopasoanus (OII

BO):

PUHAHCBHI 1 KPEJIUT

(manmenoBanme (mpoduis/cienuanuzamms) OI1 BO)

2026 .



1. EJIb OCBOEHMA JUCIIUITJIMHbI

JucuumuimHa «KomriaeHe TOKyMEHTaluu) BXOIUT B IporpaMmy OakanaBpuara « DuHaHCHI
u kpeaut» 1o HampasieHuto 38.03.01 «DOxoHoMHKa» M u3y4daercss B 3 ceMmecTpe 2 Kypca.
Hucuumummny peanmusyer Kadenpa «®Dunanchel, yder ¥ ayauT». JUCHUIUIMHA COCTOMT U3 7
paznenoB W 7 TeM U HalpaBleHa Ha U3yYeHHE TMpaBW JIOKYMEHTHpPOBaHHS (HaKTOB
XO03SICTBEHHOH JKU3HU MPEANPUATHI U OpraHU3alUuU JOKYMEHTOO000pOTa HAa IPEAPUSTHH.

llenpto OCBOEHHS IUCHUIUIMHBI SIBISETCS MPUOOpETEHHE CTYACHTaMHU TEOPETUYECKUX
3HaHUI M TPAKTHYECKUX HABBIKOB B 00JACTH YIpPaBJICHUS JIOKYMEHTOOOOPOTOM, KOTOpHIE B
JalbHEUIIeM T03BOJSAT KM OCYIIECTBIATH J(PQPEKTUBHYIO JAEATEIbHOCTh IO CO3JaHHUIO H
opraHm3ani  paboThl O(HCOB Ha COBPEMEHHOM YpPOBHE, OOECIICUMBAIONIEM JOCTHKCHHE
YCHENIHBIX Pe3yJbTaTOB B u30paHHOW cdepe OumsHeca, OOBSICHUTH  OOIIME TPUHIIMIIBI
peryaupoBaHus OyXTralTepcKOi MPaKTUKHU, ONMPEAEIISIONINE CBA3H MEXIY YI€TOM U IPaXTaHCKUM
[IPaBOM, IIOKa3aTh CXEMBI yueTa (haKTOB XO35IICTBEHHOMN )KM3HH 3KOHOMHYECKOT0 CyOBheKTa

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUSA JUCHUITVIMHDBI

OcBoenne aucuumiInHbl «KoMIUTaeHC JOKyMEHTAlMM» HalpaBieHO Ha (OpMHUpPOBAHUE Y
00yJaroImuxcs CIEAYIONINX KOMIIETCHIINHN (YaCTH KOMITETEHIINN ):

Tabnuya 2.1. Ilepeuenv komnemenyutl, Gopmupyemvix y 00yYAOWUXC NPU O0CBOCHUU
OUCYUNTIUHBL (Pe3VTbmambvl 0C80EHUS OUCYUNTUHDL)

I/IHZ[I/IKaTOp])I JOCTHIKCHUS KOMIICTCHIUHN

Iudp Komnerennus N
(B paMKax JaHHOMW NHUCUMUTUIMHBI)

VYK-1.1 OcymecTBisieT MOUCK HHPOPMAIUHU JUIS PELICHHS
CriocobeH oCyIIecTBIATh MOUCK, |IIOCTAaBICHHOM 3a7jauy 1O pa3IMYHBIM THUIIAM 3aIlIPOCOB;
Kputuueckuil ananu3 u cunte3 | YK-1.2 AHanusupyeT u KOHTEKCTHO 00pabarbhiBaeT HHOOPMALIUIO

YK-1 nHQOPMALUH, TPUMEHSTH JUISl pELLICHNUS! TIOCTABJICHHBIX 33J1a4 ¢ (JOPMHUPOBAHHEM
CHUCTEMHBIH IMOAXO0/ U PeLIeHUs |COOCTBEHHBIX MHEHUH U CYKICHUH;
MIOCTABJIEHHBIX 3324 VK-1.3 [Ipennaraet BapuaHThl peLICHUs 3aja4ul, aHAJIM3UPYET

BO3MOXHBIC ITOCIICACTBHA X HWCIIOJIB30BAHUA,

Croco0eH: HCKaTh HY)KHBIE
WCTOYHUKH HHPOPMALUH 1
JaHHbIE, BOCIIPHHHMATH,
AHAJIM3UPOBATH, 3AIIOMUHATE H
nepeaaBath HHGOpMAaLHIO ¢
UCIIOJIb30BaHHEM LU(PPOBBIX
CPEJICTB, a TAKXKe C IOMOIIBIO
AITOPUTMOB IIpH paboTe C
MOJYYEHHBIMHU U3 Pa3IHYHBIX

YK-12.1 OcyuiecTBIsATh NOUCK HYKHBIX HCTOYHUKOB HH(OPMALIHH
U TaHHBIX, BOCIIPUHUMAET, aHAJTM3UPYET, 3aIOMUHAET U TIepeiacT
nH(opMaLHIO ¢ KUCIOIb30BaHNEM IU(DPOBBIX CPEICTB, @ TAKKE C
MOMOIIBIO AITOPUTMOB IIPU PAObOTE € MOTYYEHHBIMHU U3 Pa3IMIHBIX

YK-12 MCTOYHHMKOB JJAHHBIMHU C LEJIbI0 () (HEKTHBHOTO HCIIOJIb30BAHUS
MCTOYHHMKOB JAHHBIMH C LIEJIBIO o
MOJTy4eHHOW MH(OPMALMH JIJIsl pELIeHHs 3a/1a4;
3¢ (EKTHBHOTO HCITOTB30BAHUS
o YK-12.2 TIpoBouT OLIEHKY HHPOPMALIHH, €€ JOCTOBEPHOCTS,
MIOJTy4eHHOW MH(OPMALIIH IS
CTPOUT JIOTUYECKHE YMO3AKIIOUCHHUSI HA OCHOBAHUH MOCTYHAIOIINX
penieHus 3a1a4; MpOBOANUTD
nH(OpMaLUK 1 TaHHBIX;
OLICHKY MH(OpMaIHH, ee
JIOCTOBEPHOCTH, CTPOUTH
JIOTHYECKUE YyMO3aKIIIOUCHHS Ha
OCHOBaHHH ITOCTYIAOIIHX
nH(pOpMaINK U TaHHBIX
CnocobeH, ncrosb3ys
’ Y ITK-1.1 OcymecTBiseT TOUCK HHOOPMAIMHN IS pEIICHHS,
OTEUeCTBEHHBIE 1 3apyOeKHbIE N .
MOCTaBJICHHOI 3371241 PO(eCCHOHAILHOM e TeIbHOCTH;
HUCTOYHHMKH HH(POPMAIHH,
[TK-1.2 Aranu3upyeT 1 KOHTEKCTHO 0OpabaTkiBaeT HH(OPMAIIHIO
cobupath HEOOXOIUMBIE TAHHBIC,
[K-1 JUTS PELIeHNS TTOCTABICHHBIX IPO(ECCHOHANBHBIX 3a/1aY;

aHaJIM3UPOBATh UX U TOTOBUTH
nH}opMannoHHbIe 0030PHI 1
AQHATMTHYECKHE OTYETHI IS
peeHus 3a1a4d

ITK-1.3 O6001maer, 000CHOBBIBAET U TOTOBUT HH(POPMAIIMOHHbIE
0030pBI M aHAINTHYECKUE OTYETHI JUIS PEIICHHS 33149
npodeccHoHABHOM e TeNIbHOCTH;




HIugp

Komnerennus

HNHanKaTopsl 10CTHKEHNS KOMIETEHIINT
(B paMKax JaHHOUW TUCUUTUIMHBI)

po¢eCCHOHATBHOM
JeSTEINbHOCTH

3. MECTO JUCIMIIJIMHBI B CTPYKTYPE OII BO

Hucrunnmna
y4aCTHUKaMU

«Komimtaenc
00pa3oBaTeIbHBIX

JOKYMEHTAIIUKU >

OTHOCHUTCA

OTHOLIEHUN  Oioka 1

00pa30BaTeNbHOM MPOrpaMMbI BBICIIETO 0Opa30BaHUS.

«JIUCIIUTIITUH b

dhopmupyemoit
(Momymm)»

YacTH,

B pamkax o0pa3zoBaTesbHOM MporpamMmbl BBICIIETO O0pa30BaHUS OOyYaIOIIMECS TaKXkKe

OCBaMBaKOT

JpyTHe

IUCIHUTIINHEI

W/WIN  TPaKTUKH,

CIOCOOCTBYIOIIKE

JOCTHXXCHHIO

3aIlJIaHUPOBAHHBIX PE3YJIbTATOB OCBOCHUA U CIUIIIIMHBI «KommnaeHc JOKYMCHTAHUN)).

Tabnuya 3.1. Ilepeuenv komnonenmos OII BO, cnocobcmeyrowux O0ocmudiceHuro
3ANIAHUPOBARHbLX pe3)1bmamoe OC60E€HUA ()MCL;U}’lJlqul
IIpenmecrBylomue Ilocaenyromue
Hludp Haumenosanne HHCEH):'[HPIHLI?,MOI)III}’JIH, )IHCHHHJIHT{}I:I/;IHOZI}’JIH,
KOMITeTeHI[AH % *
MPAKTHKH MPAKTHKH
Kopnopamusnoe
MOULEHHUYECMBO. KAK
obeszonacums busnec**;
Jluzatin-monunenue **;
OcHogblL CO30aHUsL TUUHO20
bpenoa**,
busnec 6 Unmepuem**;
Phygital-mexnonozuu ¢
IKOHOMUKE ™,
Cnoco0eH: UCKaTh HyKHbIE udposas rpaMOTHOCTS; Jlegenonmenm. copoockue u
HUCTOYHUKH UHPOPMAIIUH U Bseoenue 6 yugpposusayuio yuema | pecuonanvhuie
JTaHHbIC, BOCIIPUHUMATH, busnec-npoyeccos**, UHBECUYUOHHbBIE
aHAJM3UPOBATh, 3aIIOMHUHATH Tatim-menedrcmenm™*; npoexmol **;
u niepenasath uabopmanuo | Hasviku u mexnonoeuu nybauunvix | Lugpposoii 6ankune™*;
C UCIIONTb30BaHUEM npezeHmayuti **; Mesicoynapoonvle
U(pPOBBIX CPEACTB, a Takke | Mamemamuueckas 102uKa u mopust | IKOHOMUYECKUE
C TIOMOIIBIO aJITOPUTMOB aneopummos**; opeanuzayuu**;
npu paboTe ¢ NONy4IeHHBIMU | OCHO8bI npednpunumamenbcmea™; | Ixonomura u punarcol
U3 pa3IMuHbIX UCTOYHUKOB | Busyanuszayusi nPOCMPAHCMEEHHbIX | YCMOUYUBO20 PA3GUMUsL ™™,
VK-12 MAHHBIMU C HETBIO OaHHbBIX 8 IKOHOMUKE ¥¥; @unancosvle polHKU*™,
3¢ GEeKTHBHOTO Ocnosbl mpetiounea na ondoeom | Ynpaeienue kanumaiom
HCTIOJIb30BaHUS MOJTyYSHHOM puinke**; opeanusayuu**;

MHGOPMAIIH JIJIST PEIISHUS
3aJa4; MPpOBOANUTH OLICHKY
nHpOpMaLNH, ee
JOCTOBEPHOCTb, CTPOUTH
JIOTHUYECKUE
YMO3aKJIIOUEHHs Ha
OCHOBaHMHU MOCTYHAIOIIUX
nH(popManny 1 TaHHBIX

Teopust u npakmuxa
MeNCOYHAPOOHO20 OusHeca*™,
Hcmopus punancoswvix nompscenuii
6 MUpPOBOLL IKOHOMUKe**;
Icuxonozus nuunocmu u
npogheccuonanvroe
camoonpedenenue™™;

Dunancoswlii MEHEONCMEHM 8
Ccmpaxosou Komnanuu**;
Dunancosulll anaius
cmpaxosot Komnanuu**;
Mesicoynapoonvle
cmanoapmol PUHAHCOBOU
omuemnocmu **;
Dunancoswlii MOHUMOPUHE 8
bankosckou chepe™*;
Ilenoobpazosanue™*,
Hanozoewiii menedorcmenm™**;
Financial reporting and
analysis**;

Ynpaenenue nopmeenem
aKmueog**;

Ananusz u npoenozupoganue
KOHBIOHKMYPbl PLIHKOG ™




HanveHoBanme IIpeamecrByonue Mocaenyromue
Mudp JAUCHUTIIHHBI/MOIYJIH, JAUCHUTIIHHBI/MOIYJIH,
KOMIETeHI[UU % %
NPaKTHKH NPAKTUKH
Axmyaprnas mamemamuxa**,
Ynpaenenue nopmepenem
yeuHwvix Oymaz™**>,
Ynpaenenue nuunvimu
Qunancamu**,
IIpuknanHON UCKYCCTBEHHBIM
HWHTEJUICKT B 3KOHOMUKE;
VYnpaenenue 6anxosckumu
puckamu**;
Opeanusayus dessmenrbHOCMU
Lenmpanvrozo 6anka**;
Dunancoewvill MeHeoNCMeHm,
Kpeamusnocms u unnosayuu 6 DKOHOMUKA U PUHAHCHL
busnece™™; YCmOoUyu8020 pa3eumus™*,
Ochogbl mexnonoauu npoodsudicenusi | Mapkemune;
6 9KOHOMUKe U ynpasieHuu**; QuHancosble pulHKU**,
OcHogvl Hayunblx ucciedosanuil¥*; | Ynpaerenue xanumanom
Tpenune: paboma c opeanuzayuu**;
MENHCOYHAPOOHOU CIMAmucmurkoi**; | Ounancoswlii MeHeOICMeHm 6
Teopus u npaxmuxa cmpaxoeoi komnanuu **,
MeNCOYHAPOOHO20 OusHeca*™, Qunancosvlil aHaAIU3
OcHO8bL MENCOYHAPOOHBIX Ccmpaxoeou KOMRaHuu **;
cmanoapmos yyema u ayouma**;, | Meoswcoynapoonvle
busnec-knumam u pezyiupoganue | cmandapnivl GUHAHCOBOU
UHOCMPAHHBIX UHBECMUYULL 8 omuemHocmu **;
PO**; QDUHAHCOBYIII MOHUMOPUHS 8
Hcmopus ¢unancosvix nompsicenuil | bankosckoll cgpepe™™;
8 MUpPOBOIL IKOHOMUKe ¥} Lenoobpazosanue™*,
Texnonoeuueckuii cysepenumem ¢ | Hanozoswiti menedscmenm*>;
MHO20NONAPHOM Mupe ™™, Financial reporting and
Crioco0€eH OCYIIECTBIISTh Cmpaxosoii 6usnec™*; analysis**;
MOUCK, KPUTHYCCKUHN aHAIH3 Icuxonocus nuunocmu u Ynpaenenue nopmepenem
VK-1 U cuHTe3 HH(DOpMAIIHH, npogheccuonanvroe akmueos**;
MPUMEHSITh CHCTEMHBIN camoonpedenenue**, Ananus u npozrnosuposanue
MOJXOJ JJIsl PEIICHUS Besonacnocmo 6 yugposoti KOHBIOHKIMYPbL PHIHKOG **
IOCTaBJIECHHBIX 3a0a4 cpede™*; Axmyapuas mamemamura **;

DKoHOMHUYECKas reorpadus;
Martematuka (Yacts 1);
MuKpOIKOHOMHKA;
MakpO3KOHOMHUKA;
Bseoenue 6 yugposusayuio yuema
busnec-npoyeccog**;
Tatim-menedxncmenm™*>;
Hagviku u mexnonoeuu nybauynwix
npezenmayuii **;
Mamemamuueckas no2uxa u mopus
aneopummos**;

Ochogvl npeonpunumamenscmea ™™,
Buszyanuzayus npocmpancmeentvix
OAHHBIX 8 IKOHOMUKE ¥
Ochogbl mpetiounea na oHoogom
puinke**;
O3HaKOMHUTENbHAS PAKTHKA;

Ynpaesnenue nopmeenem
yenHwlx Oymaz™*,
Ynpaenenue nuunvivu
Qunancamu®*;
Memoouxa nanucanus
Kypcosotl pabombi;
Muposas sxkoHOMUKA;
Oxonomuueckas
CIMAamucmuka;
Mamemamuxa (4acms 2);
Kopnopamusnoe
MOWEHHUYECMBO. KAK
obeszonacumo ouznec*>;
Jluzatin-monunenue **;
OcHo6bl cO30aHUS TUYHO20
openoa™*;

busnec 6 Humepnem**;
Phygital-mexuonozuu ¢
IKOHOMUKE ™™,
Jlesenonmenm. copoockue u
pecuonanvible
UHBECMUYUOHHbLE
npoexmul **;




IpenmecTByrommue Hocnexyromue
HaumenoBaHue P ¥ Y
HIudgp JUCIUTITHHBI/ MOTYJIH, JUCIUTITHHBI/MOTYJIH,
KOMIIETEHIIUH % %
NMPAKTHKH NPAKTHKH
Lugposoii bankune**;
Mesicoynapoonvle
IKOHOMUYECKUE
opeanusayuu**,
Hnemumyyuonanvhas
IKOHOMUKA,
Mesicoynapoonule
IKOHOMUYECKUE OMHOUWEHUS,
Ilpoexmmuo-mexnonocuvecxas
NPaKmuKa,
Ilpeoounnomunas npakmuxa,
Python u SOL 6 sxoHomuke u
YnpagieHuu,
Kopnopamusnoe
MOWEHHUYECME0: KaK
obeszonacums busnec**;
Beeoenue 6 yugpposusayuio yuema | Jquzaun-moliunenue**;
busnec-npoyeccog**; OcHoebl CO30aHUSA TUYHO20
Tavim-meneorncmenm**; bpenda**;
Hagviku u mexnonoeuu nybauunvix | busnec 6 Hnmepnem™**,
npesenmayuil **; Phygital-mexnonozuu ¢
Mamemamuueckas nocuxa u mopust | IKOHOMuKe **,
aneopummos™*; Jlesenonmenm: copoockue u
Ocnosbl npeonpunumamenscmea™*; | pecuonanvHvie
Buzyanuzayus npocmpancmeentvix | uneecmuyuoHHbvle
OAHHBIX 8 IKOHOMUKE*™ npoexmul **;
Ocnogbl mpetiounza na gondosom | Financial reporting and
pbiHKe**; analysis**;
Kpeamusnocmv u unnosayuu 8 Ynpasnenue nopmepenem
ousnece**; aKmueoe**;
CnocobeH, ucrob3ys
OcHosbl mexnono2uu npoosudxcenuss | Ananu3 u npocHo3Uposanue
OTE4ECTBEHHbIC U sk sk
8 9KOHOMUKeE U YnpasieHuu™*™, KOHBIOHKMYPbL PHIHKOG**
3apyOeKHbIE HCTOUHUKH - s
OcHosbl Hayunvix ucciedosanuii*; | Axmyapnas mamemamuxa™*;
nHpOpMaLUH, COOUPATh
Tpenune: paboma c VYnpasnenue nopmepenem
HEeoOXOAMMBIC TaHHbIC, c o -
MeAHCOYHAPOOHOU cmamucmukoi**; | yenuvix Oymae™*;
[K-1 AHAIM3UPOBATh UX U
Teopus u npakmuxa VYnpaenenue auunvimu
TOTOBHTH HH(OPMALMOHHBIE s -
MeAHCOYHAPOOHO20 bu3sHeca ™™ Qunancamu®*;

0030pbI ¥ aHATUTHYECKHUE
OTYETHI JUIS PEIIeHHS 3a/1a4
npodecCHOHAIBEHOM
JesITeIbHOCTH

OcHo8bl MeAHCOYHAPOOHBIX
cmanoapmos yyema u ayouma**;
Busnec-xknumam u pezynuposanue

UHOCPAHHBIX UHBECUYULL 8
PO**;

Hcmopus punarncosvix nompscenuii
6 MUpOBOU IKOHOMUKE ™™,
Texnonozuyeckuil cygepeHumemn 8
MHO20NONAPHOM Mupe ™™,
Cmpaxoseoti 6usnec™*,
THcuxonoeus nuunocmu u
npogeccuonarbHoe
camoonpeoenerue**;
bezonacnocms 6 yugposoi
cpeode ™™,
ODxonomuueckas eeoepaghusi;

Tpuxnaouoti uckyccmeenHulii
UHMeNNeKm 6 SKOHOMUKE;
Lugposoii bankune**;
Meowcoynapoonvie
IKOHOMUYECKUE
opeanusayuu**;

Oxonomuka u punancoi
YCMOUYUB020 pazsumus**;
QuHancosvle pulHKU**,
Ynpaenenue xanumanom
opeanusayuu**;
Dunancoewvlli MEHeOHCMeHM 6
Ccmpaxosou KOMRaHuu **;
Dunarncoswviii ananus
CMpaxosou Komnanuu**;
Meosicoynapoonvie
cmanoapmul PUHAHCOBOT
omuyemnocmu **;
Dunancosvlll MOHUMOPUHE 8
bankoeckoil cghepe ™™,
Lenoobpazosanue™*,
Hanozoewiit meneocmenm**;




IIpenmecrByromue Hocaenywomue
HaunmenoBanue pea YOI AyTom
HIudgp JUCIUTITHHBI/ MOTYJIH, JUCIUTITHHBI/MOTYJIH,
KoMuereniim NMpPAKTHKH* NpPaKTHKH*

HpOEKmHO-meXHOJZOZLIlleCKa}Z
npakmuka,

* - 3aMONHACTCS B COOTBETCTBHUH ¢ MaTpuieii kommnerenuii u CYII OIT BO
** - 3NIeKTUBHBIC TUCIUIUIMHEI /TIPAKTHKH




4. OFbEM JUCHUILIVNHBI U BUJIbI YYEBHOM PABOTHI

OOm1ast TPYA0EMKOCTh JUCIHUILTUHBI «KOMIUTaeHC JOKYMEHTAIIUI COCTABIISET «2)» 3aUeTHBIC CIHHIIBI.
Tabnuya 4.1. Buowl yuebHOU pabomvl no nepuooam 0C80eHUsi 00pA308amMenbHOU NPOSPAMMbL 8blCUIC20 00pA308aHUSL OISl OUYHOU DOpPMbL
0OyueHusl.

Buja yueOHoii padoThl BCETIO, ak.u. CeMecBT pCED)

Koumaxmmnas paboma, ax.u. 34 34
Jlexrun (JIK) 17 17
Jlabopartopusie pabotsl (JIP) 0 0
IMpaktryeckue/cemunapckue 3ansatus (C3) 17 17
Camocmosmenvras paboma 00y4arOWuxcs, ax.u. 29 29
Koumponw (ax3amen/3auem c oyenkoil), ax.u. 9 9
OO01asi TPYI0E€MKOCTh THCHHILTHHBI aK.4. 72 72

3a4.e/1. 2 2

OO1m1ast TPYA0EMKOCTh JUCHUILTUHBI «KOMIUTACHC JOKYMEHTAIIUI COCTABIISET «2)» 3aUCTHBIC CIMHHIIBI.
Tabauya 4.2. Buowl yuebnoii pabomul no nepuooam 0c8oeHus 00paz08amenbHOl NPOSPAMMbL 8blCULe20 00PA308aHUS OJIsL OUHO-3A0YHOU (hOpMbL
00yuenus.

Bupg yueoHoii padoThI BCETO, ak.u. CeMeCST p(er)

Koumaxmmnas paboma, ax.u. 17 17
Jlexun (JIK) 0 0
Jlabopartopusie pabotsi (JIP) 0 0
IMpaktuyeckue/cemunapckue 3anstus (C3) 17 17
Camocmosmenvras paboma 00y4arOwuxcs, ax.u. 46 46
Koumponw (ax3amen/3auem c oyenkoil), ax.u. 9 9
OO0mas TPYI0eMKOCTh THCIHHILTAHBI aK.4. 72 12

3a4.e/l. 2 2




5. COAEPKAHUE JTUCIUIIJIMHbI

Tabauya 5.1. Codepoicanue oucyuniunvl (MoOYas) no 8U0am y4eonol pabomoi

Bun
Homep HaumenoBanmue pazaesna .
HaunmeHnoBanue TeMbl Copep:xaHue TeMbl yueOHoit
pasiena AUCHHUTLIUHBI %
padoThI
JlOKyMEHTUPOBaHUS yIPaBIEHUYECKON
JesTenbHOCTH. DyHKIMS JOKyMEHTa.
3HaueHHe U3yueHHs (PYHKIMU TOKYMEHTA.
WudopmanmonHas GpyHKIMS TOKYMEHTa KaK
CPEICTBO 3areyaTiieHus U COXpaHEeHUs .
JloxyMeHTHpOBaHUs yIpaBICHUYECKOH AesITeNbHOCTH. DyHKINS
nnpopmanun. CounanpHas QyHKIUSL
JOKyMEHTa. 3HaUeHHEe U3y4YeHUs QYHKIMH JOKYMEHTA.
nokyMmeHTa. KynbTypHast QyHKIUS JOKyMEHTA.
WuadopmannonHas GyHKIHS JOKYMEHTa KaK CPEJICTBO
KoMmMyHUKaTHBHAS QYHKIHUA KaK CPEICTBO
3arnevatieHust U coxpaneHus naopmanuu. ConnanbHas QyHKINA
nepenady nHGopManuu. YpaBiIeHIeCKast
nokymenTa. KynbTypHas ¢yHKIms fokymenTa. KoMMyHUKaTHBHAS
(hyHKIINS U ee 3HaYEeHHE B OpTaHU3alnu
(GYHKIHA KaK CPeCTBO Mepenadyn HHPOpMaIUU. Y IpaBiIeHIECKas
[onsTus «uHGOpMAUSI» U ynpasnenus. [IpaBoBas Qpyakuus. OyHKInsg
(GYHKIMA U ee 3Ha4YeHHE B OpraHu3anuy ynpasieHus. [IpaBoBas
«IoKyMeHT». OyHKINU yuera. QyHKIHS JOKYMEHTa KaK
¢ynknua. Oyskius yuera. OyHKINSA TOKYMEHTa Kak
Paznen 1 | noxymenToB. HopmaTusHO- 11 HCTOpUYECKOro uctounuka. Oynkuuu N JIK, C3
o HNCTOPUYECKOI'0 UCTOYHUKA. q)yHKHI/II/I TMOCTOAHHO ACUCTBYIOLINE U
npaBoBas 6a3a 1o MOCTOSIHHO JCUCTBYIONTNE U QYHKIINU N
N ¢byHKIMK onepatuBHble. BimsiHne QyHKuuMit JoKkyMeHTa Ha ero
YIPaBIEHUIO JOKYMEHTAMH ornepaTHBHbIE. BinsHue GyHKIMN TOKyMEeHTa
CTPYKTYpy. [lomndyHKIIMOHANBHOCTS JOKyMEHTA.
Ha ero CTPYKTypy. [TomupyHKIIMOHATEHOCTD
l'ocynapcTBeHHbBIE CTaHAAPTHI M YHU(DUIIUPOBAHHBIE CHCTEMBI
JIOKyMeHTa. ['ocyapcTBEHHbIE CTaHIAPTHI U
JOKYMCHTal M. FOCy,E[apCTBeHHaﬂ CUCTEMA TOKYMECHTAIUOHHOTO
YHU(PUIIIPOBAHHBIE CUCTEMBI JOKYMEHTAIIHH.
obecrnieuenns ynpasieHus. [Topsiiok cornacoBanust 1 IMOIHCAHNS
I'ocynapcTBeHHas cucteMa
JOKyMeHTOB. YHu(uKamust n CraHaapTH3anus ynpaBiIeHIeCKuX
JIOKyMEHTaI[IOHHOTO 00eceYeHns
JIOKyMEHTOB; MOPSIIOK 3aII0JIHEHUS TUTIOBBIX (hOpPM
ynpasinenus. [lopsaok cornacoBaHus 1
MOATMCAHUS JOKYMEHTOB. Y HUPUKAIUS U
CrangapTuzaiys yrnpaBIeHIeCKIX
JIOKyMEHTOB; MOPSIJIOK 3aII0JIHCHUS TUIIOBBIX
hopm
Byxranrepckas nokyMmeHTanus. [lepsuunsie Byxranrepckas nokymenraunus. IlepBuunble JOKYMEHTBI
JIOKYMEHTBI IPEANPUATHUS. PEKBU3UTHI npeanpusaThs. PEKBU3UTHI IEpBUYHBIX JOKYMEHTOB. [IpaBo
Opranusaius TNECPBUYHBIX TOKYMCHTOB. HpaBo IIOAITUCH OANHNCHU IEPBUYHBIX YIYC€THBIX TOKYMECHTOB. Brecenne
p 1 TNECPBUYHBIX YUETHBIX TOKYMCHTOB. Bruecenne I/ICHpaBHeHI/Iﬁ B IICPBUYHBIC YYCTHBIC TOKYMCHThI. Boccranosnenue
Paznen 2 | nokymeHTooOOpOTa Ha 21 ’, JIK, C3
N —— HCIPABJIEHUH B IIEPBUYHBIE YUETHEIE JOoKyMeHTOB. OpraHu3anus JOKyMeHT0000poTa 1 MpaBuiIa

JIOKyMEHTHI. BoccTaHOBIIEHHE TOKYMEHTOB.
Opranuzanus JOKyMEeHTo000poTa U IpaBuiIa
XpaHeHHs JoKyMeHTOB. ['paduk

XpaHeHHs JOKyMeHTOB. [ paguk nokymeHnToobopora. JJoKyMeHTHI,
cozieprKale Kommepueckue cpefeHus. Cpoku XpaHeHus
JOKYMEHTOB




Bun

Homep HaumenoBanmue pasgeia .
HaumeHoBaHue TeMBbI Copep:xaHue TeMbl y4eOHo
pas3nesa JAUCHHILTAHBI .
padoThI
JIOKyMeHTO0000poTa. JIOKyMEHTHI,
coJieprkaniie KoMMepueckue cBeaeHus. Cpoku
XpaHEHHsI JOKYMEHTOB
Co3aHre KOMHCCHH TI0 OCYIIECTBICHHUIO
orepanuil ¢ OCHOBHBIMH CPEJICTBAMHU.
IocTynnenne oCHOBHBIX cpencTB. MoHTax .
Co3aHne KOMUCCHHY IO OCYIIECTBICHHIO ONEPALUi ¢ OCHOBHBIMH
obopynoBanust. Hanmdaue n ucnonb3oBanue
. cpeacteamu. [locTyninenrne OCHOBHBIX cpecTB. MoHTax
OCHOBHBIX CPE/ICTB (MHBEHTapHBII HOMEp,
JlokymMeHTanbHOe obopynoBanus. Hamuuue u ncnonb30BaHUE OCHOBHBIX CPEJICTB
. MHBEHTapHas KapTOuKa M HHBEHTapHas KHUTA, .
oopMIIeHHE onepanuii (MHBEHTapHBII HOMEp, UHBEHTapHast KapTOUKa U MHBEHTapHas
amMopTH3anus). PEMOHT peKOHCTPYKIMS U
OCHOBHBIMH CPEJCTBAMU KHUTa, aMOpTHU3aIyi). PEMOHT peKOHCTPYKILIUSA U MOJICPHU3AIHS
Paznen 3 3.1  |MoaepHHM3alMs OCHOBHBIX CPEICTB. JIK, C3
JlokymMeHTanpHOe OCHOBHBIX CpeACcTB. [IepeMerienne 0oCHOBHBIX cpencTB. Komuccus
N Ilepemermenne ocHOBHBIX cpeacTB. Komuccus N
oopMIIeHHE onepanuii . 0 IIPOBEJICHHIO ONepaluii C HeMaTepHaIbHBIMU aKTHBAMH.
0 MIPOBEICHUIO OMepalIuii ¢
HeMaTepHaNbHBIMU aKTUBAMU [Toctynnenue HeMaTepHaIbHBIX akTUBOB. Hanmnuune u
HEMaTepHaNbHbIMH aKTHBaMH. [locTynneHue
HCIONb30BaHUE HEMATEepHaIbHBIX aKTHBOB Ilepemelenue
HEMaTepHanbHbIX aKTUBOB. Hannuue u
HeMaTepHaIbHBIX aKTHBOB BHYTPH OpPraHU3alNH
UCTIONB30BaHUE HEMATEPHATIBHBIX AKTHBOB
[lepemenienne HeMaTepHanbHBIX aKTHBOB
BHYTPH OpraHU3alUHI
[ocrynnenue maTepuanos. OTnyck
JlokymMeHTanbHOe MaTepHaoB Ha MPOU3BOACTBO U Apyrue uemu. |Iloctynnenue Matepuanos. OTHyCK MaTepHaaoB Ha IPOU3BOICTBO
oopmiieHne oneparuii KoHTpob 3a UCMOIb30BAaHUEM MAaTEPUAIIOB. u pyrue nenn. KoHTpouk 3a HCIIOIB30BaHUEM MaTEPHUANIOB.
Paznen 4 |marepuanbHo- 41 BryTpeHHUE nepeMenieHsl MaTepUalloB. BryTpeHHue nepeMeleHus MaTepualloB. Marepuaisl Ha CKIIaze. JIK, C3
IIPOU3BOJCTBEHHBIMU Marepuans! Ha cknaje. Tapa. Marepuanbsuble | Tapa. MarepuanbHble IEHHOCTH, IPUHATBIE HA OTBETCTBEHHOE
3armacamu LIEHHOCTH, IPUHSTHIE HAa OTBETCTBEHHOE XpaHEeHHe
XpaHeHHe
IToctynnenue neHer B kaccy. Beinaua ngeser u3
N IToctynnenue neHer B kaccy. Brigaua nener u3 xaccel. Craga
JoxyMeHTanbHOE kaccel. Crava eHe)KHON HATMYHOCTH B OaHK. o
JICHS)KHOH HAUIMYHOCTH B OaHK. PacyeTs! IIaTe)XHBIMH
Paznen 5 |odopmIieHne KacCoBBIX U 51 Pacyets! mnaTe:xHBIMU IOPYYEHUSIMHU. N JIK, C3
o . nopyuyeHussMu. JlenexHslil yek. MHBeHTapu3anus Kacchl.
0GaHKOBCKHUX Ollepanuit JenexHslil uek. MHBeHTapu3anus Kacchl.
VHBeHTapu3anus CpeAcTB HA cyeTax B OaHKe
MuBeHTapH3aIusi CpeICTB Ha cueTax B OaHKe
HopmaTuBHBIE aKThI, peryJIMpyoNye Bopockl | HopMaTHBHBIE aKkThl, peryaupyIOIIne BOIPOCH! KaJpOBOH CIIyKObI
JTOKyMEHTAIHOHHOE KaJpOBOH CITy>KOBI Ha TIPEIPHATHH. Ha NpeanpusaTud. BHyTpeHHue nokanbHble IpaBUia, B TOM YHUCIE
BryTpeHHuMe 0KaNbHBIE IPAaBUIIA, B TOM YHCJIE | BHYTPEHHETO TPYJAOBOr0 pacropsaka; KOJIEKTUBHBII JOroOBOP.
Paznen 6 |obecrneueHue yrpaBieHuUs 6.1 y1p p ’ TP PYA P DK, A p JIK, C3

HEPCOHAIOM

BHYTPEHHETO TPYAOBOT'O PacHOpsIIKa;
KOJIJIEKTUBHBIHA J0roBop. O3HAaKOMIICHHE
PabOTHHKOB C JIOKATbHBIMA HOPMATUBHBIMHU

O3zHakoMJIeHHE PAaOOTHUKOB C JIOKAIBHBIMU HOPMATHBHBIMHU
aktamu. [TOHSATHE ePCOHANBHBIX TaHHBIX PAOOTHHKOB, UX
00paboTka. JIOKyMeHTHI, HOATBEPKIAIOIINE TPYIOBYIO




Bun
Homep HaumenoBanmue pasgeia .
HanmenoBanue TeMbl ConeprxaHue TeMbl y4eOHo
pas3nesa AUCHUTLTUHBI .
padoThI
akTamu. [ToHsTHE IEPCOHATBHBIX JAHHBIX JeATeNIbHOCTh paboTHHKOB. TpynoBoii norosop. Buasl, ¢popma,
paboTHHKOB, X 00padoTKa. JJOKyMeHTHI, conepxanue. TpymoBast KHIKKa
MOATBEPXKIAIOIIE TPYIOBYIO AEATEIBHOCTD
pabotHuKOB. TpynoBoit norosop. Bumsl,
¢opma, conepkanue. TpynoBast KHHKKA
Opranuzanus xpadeHus: 10kyMeHToB B [1K,
obecneunBaromas OBICTPHII MTOMCK
Opranuzanus xpaneHus fokyMmenToB B [1K, obecnieunBaromas
HE0OX0MMOro MaTepraa 6e3 MpUMEeHEHHS .
OBICTpBIN TOMCK HEOOXOIUMOTO MaTepualia 6e3 MpUMEeHEHHS
CHeLUAIbHBIX IPOrPaMM aBTOMATH3aLUH
CpencTBa aBTOMaTH3AIIH CIELMAIBHBIX IPOrpPaMM aBTOMATH3AIMH JEJIONPOU3BOICTRA.
Pazpnen 7 7.1 Jienonpou3BoacTBa. opMupoBaHue JIK, C3
JICJIOTIPOU3BOACTBA dopmupoBaHue KilacCU(PUKATOPOB I OPraHU3ALMU XPAHCHUS
Kiacc(UKATOPOB ISl OpraHU3alnuy XpaHEeHHs .
IHceM TpakaaH. ba3bl JaHHBIX BHIIECTOSIIMX OpraHu3anuil. bass
MIceM rpakaaH. basbl JaHHBIX BBILIECTOSIINX o
. . JAHHBIX OpraHu3aluii MapTHEPOB
opranu3aiii. basel JaHHBIX OpraHu3anuit
TApTHEPOB

* - 3anonasieTcs Toabko mo OUHOW dopme odyuenus: JIK — nexyuu; JIP — nabopamopusie pabomul; C3 — npakmuyeckue/ceMuHapcKue 3aHamusl.
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6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JJUCHUIIJINHBI

Tabnuya 6.1. MamepuaneHo-mexnuueckoe obecneuerue OUCYUNIUHbL

Tun aynuropun

OcHaleHue ayauTopun

Cneuuajau3upoBaHHoOe
yueOHoe/1a00paTopHoe
obopynoBanme, I1O u
MaTepuabl 1J1s1 0CBOCHHSA
AUCHUTLTAHBI
(mpu HEOOXOTUMOCTH)

Aynutopus s IPOBEICHUS 3aHATHI
JIEKIIMOHHOT'O THIIa, OCHAIIICHHAS

Ayn. 103. Mono610k
Lenovo AIO-510-22ISH
Intel 15 2200 MHz/8
GB/1000 GB/DVD/audio,
Monurtop 21"
MynbTUMEIMA TIPOSKTOP

JlexroHHast KOMILICKTOM CHeLIMATH3NPOBAHHOM Mmebenw; Casio XJ-S400UN Dxpan
JOCKO# (9KpaHOM) M TEXHUYECKHUMU oo s
CpeACTBaMU MYJIbTUMEINA MPE3EeHTANI MOTOPH3OBAHHEIH Digls
' Electra MW DSEM — 1105
MS Windows 10 64bit
Microsoft Office 2021
LTSC
Ayn. 103. Mono6ok
Lenovo AIO-510-22ISH
AymuTopus Ui IpOBEICHUS 3aHATUI Intel 15 2200 MHz/8
CEMHUHAPCKOro TUIIA, TPYIIOBBIX U GB/1000 GB/DVD/audio,
MHJUBUAYAJIbHBIX KOHCYJbTAlUH, TeKyIlero | MoHurop 21"
KOHTPOJISl U TPOMEKYTOUHOM aTTecTaluH, MynbTHMeANa TPOEKTOP
Cemmnapcias OCHAIIIEHHAs] KOMIUJICKTOM Casio XJ-S400UN Dkpan
CreLUaIU3UpPOBaHHON Mebenu 1 MOTOpHU30BaHHbIN Digis
TEXHUYECKUMHU CPEJICTBAMU MYJIbTUMEINA Electra MW DSEM — 1105
MIPE3CHTAIHH. MS Windows 10 64bit
Microsoft Office 2021
LTSC
Ayn. 432. CuctemHbIi
6mox Intel i3 3400 MHz/8
GB/500 GB/DVD/audio,
MonuTop Philips 234E5Q),
MynbsTrMeaa TpOEKTOP
. Casio XJ-V100W, Dkpan
AyIuTOpHs U CAMOCTOSTENIbHOW PabOTHI .
oOy4Jaroruxcs (MOXKET UCTIOJIB30BATHCS IS MOTOPH30BAHHAIN Targa
st . 220*220, MS Windows 10
CAMOCTOATENBHO | P Ob oA CHHA COMITHAPCKIX SAHATHH 1 64bit, Microsoft Office
paboTe! KOHCYJIbTAIIHi ), OCHAIIIEHHAS KOMIUIEKTOM 2016, 1C Tpeanpustie 8.3,

CreMaNIN3UPOBaHHON MeOenu 1
KoMIbroTepami ¢ goctynom B JUOC.

Eviews7, Cucrema BOCT-
ODUC , Expert Systems ,
7-Zip, FastStone Image
Viewer, FreeCommander,
Adobe Reader, K-Lite
Codec Pack, Kopnopanus
I'anaktnka

* - ayIUTOPHS AJIsL CAMOCTOSATENbHOM paboThl oOyuaromuxcs ykassiaercs OBA3ATEJIbHO!
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7. YYEBHO-METOJUYECKOE W HHO®OPMAIMUMOHHOE OBECIIEYEHHUE
JUCHUITIJIMHBI

Ocnoenas numepamypa:

1. KazakeBuu, T. A. JlokyMeHTOBeneHHE. [JOKyMEHTAIIMOHHBIA CEPBUC | YICOHUK U
npakTukyMm Juis By3oB / T. A. Kazakesuu, A. . Tkanuu. — 2-e u3n., ucnp. u gon. — Mocksa :
MznarensctBo KOpaiit, 2026. — 167 ¢. — (Briciiee o6pa3oBanue). — ISBN 978-5-534-06273-
1. — Texcrt : anexTpoHHbIH / O6pazoBaTensHast mwiardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/584928

2. Ky3uenos, 1. H. JlokymeHTanimonHoe obecrieueHue yrnpasieHus. [JokyMeHTo000poT
U JIETIOTIPOU3BOJICTBO : YUeOHUK U mpakTUKyM Juist By30B / M. H. Ky3nenoB. — 5-e u3f.,
nepepad. u gon. — Mocksa : U3natenscrso FOpaiit, 2025. — 545 ¢. — (Boiciiee
obpazoBanue). — ISBN 978-5-534-20027-0. — Tekct : anmekTpoHHbIi // OOpa3oBaTenbHas
iatdopma IOpaiit [caiir]. — URL: https://urait.ru/bcode/581143

3. JlokyMeHTOBeIeHue : Y4eOHUK U MIPAKTUKYM JIJIs BY30B / oA penakuueii JI. A.
Joponunoit. — 4-¢ u3 ., mepepad. u qom. — Mocksa : M3garensctBo FOpaiit, 2026. — 336 c.
— (Bsicmiee obpazoBanue). — ISBN 978-5-534-19110-3. — TekcT : 2JIeKTPOHHBIH //
Oo6pasoBarenbhas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/583331
Hononnumenvnasn numepamypa:

1. KornduaeHmuanbHoe 1EI0MPOU3BOICTBO U 3AITUIIICHHBIN 3JIEKTPOHHBIN
nokymMeHToobopot : yueonuk / H. H. Kynses, A. C. Iémymxkun, T. B. Konngpamosa, A. T
®abpuunoB ; on obmr. pex. H. H. Kynsesa. - 2-e uzn., mepepad. u qorm. - Mocksa : Jloroc, 2020.
- 500 c. - (HoBas ynuBepcutetckas 6ubnunoreka). - ISBN 978-5-98704-711-8. - Tekcr :
anexktpoHHbId. - URL: https://znanium.com/catalog/product/1212394

2. OCHOBBI J€IONPOU3BOCTBA. SI3BIK CITY:KEOHOTO TOKYMEHTA : Y4eOHUK U MPAKTUKYM
s By3oB / H. H. Illysanosa, A. FO. Banosa ; o obmieit penakuueit H. H. [llyBanoBoii. — 2-
e u31., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2021. — 428 ¢. — (Briciiee
obpazoBanue). — ISBN 978-5-534-10848-4. — Tekcr : anekrponnsiit // ObC FOpaiir [caiit]. —
URL.: https://urait.ru/bcode/468912
Pecypcuvl ungpopmayuonno-menekommynuxkayuonnou cemu « dnmeprnemy:

1. ObC PY1H u ctoponnne ObC, Kk KOTOPBIM CTy€HThl YHUBEPCUTETA UMEIOT JOCTYII
Ha OCHOBAHMH 3aKJIFOYSHHBIX JIOTOBOPOB

- DnexkTpoHHO-6ubmoTeunas cuctema PY/IH — 9bC PYIH
https://mega.rudn.ru/MegaPro/Web

- OBC «YHuBepcurerckas Oubauorexa onnan» http://www.biblioclub.ru

- OBC IOpaiit http://www.biblio-online.ru

- OBC «KoHcynbTaHT cTyfeHTa» www.studentlibrary.ru

- OBbC «3nannym» https://znanium.ru/

2. ba3bl TaHHBIX U TTOUCKOBBIE CUCTEMBbI

- Sage https://journals.sagepub.com/

- Springer Nature Link https://link.springer.com/

- Wiley Journal Database https://onlinelibrary.wiley.com/

- Hayxometpuueckas 6aza nanusix Lens.org https://www.lens.org
Yuebno-memoouueckue mamepuanvt 0 camocmosamenbHou pabomol 0OYUaAOWUXCS NPU
0CB80EHUU OUCYUNTUHBL/MOOYIA*:

1. Kypc nekuumii no nuciumninne «KomriaeHe JOKyMEHTaun.

* - Bce y4eOHO-METOIMYECKHE MATePUAIIbl I CAMOCTOSITEILHON PabOThl 00yUYaIOIINUXCS
pa3MeIIarTcs B COOTBETCTBUHU C ACHCTBYIONINM MOpsiAKoM Ha cTpanuile aucuuruinael B TYUC!
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PABPABOTYMUK:

MapteiHoBHY CBeTinaHa

CTapLINil IpenoiaBaTeb Hukonaesna
Jonocnocms, BYIT Tloonuce Damunus 1. 0.
PYKOBOJ/JUTEJIb BYII:
Huuen J{apbs
3aBeayromuit kadeapoit AJlekcaHIpOBHA
Jonoscnocms BYIT Tloonuce Damunus U.0.
PYKOBOJUTEJIb OII BO:
AxmenoB DaxpaaiuH
JloeHT Hacpannun orisl
Honxcnocmo, BYITT Ioonuce Damunus U.0.
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