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1. EJIb OCBOEHUMA JTUCIIUITJIMHbI

Hucuumnuna «KoMiiaeHe JOKyMEHTalMu» BXOIUT B IporpamMmy OakajaBpuara
«IIpoeKTHBIN aHaIU3 U MOJIEIMPOBAHUE B IKOHOMUKE» 110 HampasiieHuto 38.03.01 «OxoHoMUKa»
1 u3ydaercs B 3 cemectpe 2 kypca. Jucuumumny peanmmsyet Kadenpa « DuHaHCHI, yUeT U ayauTy.
JlucuuiinmHa COCTOMT W3 7 pa3fgenoB W 7 TEM W HANpaBlIeHAa Ha M3YyYEHHE IIPaBHII
JOKYMEHTUPOBAaHUA  (PAKTOB  XO3AWCTBEHHOM  JKM3HM  MPEANPUATHH U OpraHHU3aliH
JOKYMEHTO000pOTa Ha MPEANPHUITHH.

llenpto OCBOEHHS IUCHUIUIMHBI SIBISIETCS MPUOOpETEHHE CTYICHTAMH TEOPETUYECKUX
3HaHUI M TPAKTHYECKUX HABBIKOB B 00JACTH YMpaBJIEHUS JOKYMEHTOOOOPOTOM, KOTOpHIE B
JalbHEUIIeM TO03BOJSAT KM OCYHIECTBIATH A(PGEKTUBHYIO MESITENBHOCTh 110 CO3JIaHUI0 U
opraHm3ali paboThl O(HCOB Ha COBPEMEHHOM YpOBHE, OOCCIICUMBAIONIEM JOCTHKCHHE
YCIICIIHBIX PE3yJIbTaTOB B H30paHHOW cdepe OuzHeca, OOBIACHUTH  OOIIME MPUHIIMITHI
peryIupoBaHus OyXTalTepCKON MPAKTUKHU, OMPEIEIISIONINE CBA3H MEXKTY YIETOM U IPak1aHCKUM

IIpaBOM, IIOKa3aTb CXCMbI y4CTa (baKTOB XO3SIMCTBEHHOM JKU3HU S3KOHOMHYECKOTO CY6’beKTa

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUS JUCHUITVIMHDI

OcBoenne nucuuIUIMHbl «KoMIUTaeHC TOKyMEHTallMW» HampaBlieHO Ha (OPMUPOBAHHE Y
00yJaromuxcst CASAYIONNX KOMIIETSHINHA (YaCTH KOMIICTCHITHN ):

Tabnuya 2.1. Ilepeuenv komnemenyuil, opmupyemvix y 00y4arOWuxcs npu 0c80eHuu
OUCYUNTIUHBL (Pe3VIbmambvl 0C80eHUS OUCYUNTIUHDL)

HNHauKaTopbl 10CTHKEHHS] KOMIIeTeHIMH
Iudp Komnerenuus A pEI A N I
(B paMKax JaHHOMW NHUCUMUIUINHBI)
YK-1.1 OcyuiecTBisieT HOMCK HH(YOPMAIIH IS PEIIeHUS
Criocob6eH oCyIecTBIATh MOUCK, |IIOCTABICHHOM 3a7jauy 10 pa3IMYHBIM THIIAM 3alpoCoB;
KpuTuueckuil ananu3 u cuate3 | YK-1.2 AHanu3upyer u KOHTEKCTHO oOpabarbsiBaeT HHGOPMALHIO
YK-1 nHPOPMALNH, TPUMEHSTH JUISl pELLICHNUs! TIOCTABJICHHBIX 33J1a4 ¢ (JOPMHUPOBAHHEM
CHCTEMHBIH MTOJIXO0J1 ISl PEIICHNs] |COOCTBEHHBIX MHEHUH U CY>KACHHIH;
MIOCTABJICHHBIX 3a]a4 VK-1.3 [Ipennaraer BapuaHThl peLICHUs 3aJa4l, aHAIU3UPYET
BO3MOJKHBIE MTOCJICACTBHS MX MCHOJIB30BAHUS;
CnocobeH: HcKaTh Hy KHbIE
WCTOYHHUKH HH(POPMAIIH U
JIaHHBIC, BOCIPUHAMATB,
aHATM3UPOBATh, 3ATIOMUHATH U
nepeaaBaTs HHHOPMAITHIO ¢
pen (opar YK-12.1 OcyuiecTBisTh MOUCK HY)KHBIX HCTOYHUKOB HH(OPMALIH
UCIIOJIb30BaHHEM LIU(PPOBBIX
1 TaHHBIX, BOCIIPUHUMAET, aHATU3UPYET, 3aIOMUHAET U TIepeacT
CPEJICTB, a TAKXKE C IOMOIILIO
MHPOPMAIIHIO C UCTIONB30BaHUEM IIH(PPOBBIX CPEICTB, & TAKKE C
ANTOPUTMOB IIpH paboTe C
MOMOIIIBIO AJITOPUTMOB IIPH PAabOTE € TOITYIEHHBIMHU U3 Pa3INIHBIX
MTOJTyYEHHBIMHU U3 Pa3IHIHBIX
YK-12 HCTOYHHKOB JTaHHBIMH C II€JbI0 3(pPEeKTHBHOTO UCTIONB30BaHU
MCTOYHHMKOB JJAHHBIMH C LEJIBIO o
MOJTy4eHHOW MH(OPMALINHK ISl pELIeHHs 33124,
3¢ (EKTUBHOTO HCIIOTB30BAHUS
o VK-12.2 TIpoBoauT orieHKy HH(pOpMaLnH, ee J0CTOBEPHOCTb,
MOJTy4eHHOH MH(OPMALIIH IS
CTPOMT JIOTHYECKHE YMO3AK/IIOUEHHs] HA OCHOBAaHUHU TOCTYHAIOIIUX
peleHus 3ajay; NPOBOAUTh
nH(OpMaLUK 1 TaHHBIX;
OLICHKY MH(pOpMaIHH, ee
JOCTOBEPHOCTb, CTPOUTH
JIOTHYECKUE YMO3AKIIIOUEeHHUS Ha
OCHOBaHMH HOCTYMAIOIINX
nHGOPMAIIUHU M JAHHBIX
CriocobeH, nCnoap3ys ITK-1.1 OcymiecTiseT TOUCK HHOOPMAIMHN IS pEIICHHS,
OTEUYECTBEHHBIC U 3apyOeXKHbIE |[IOCTABICHHON 3a1a4H MPO(PECCHOHATBHOM e TeIbHOCTH;
WMCTOYHUKN UHPOPMAITUH , [TK-1.2 Anaim3upyet 1 KOHTEKCTHO 00pabaThiBacT HH(OPMAITHIO
IK-1 cobupath HEOOXOIMMbIE TAHHBIC, | PEIICHUS MOCTABIEHHBIX MPO(ECCHOHATBHBIX 3a/1a4;
aHanmu3upoBath ux U roroButh |[1K-1.3 O600m1aer, 000CHOBBIBAET M TOTOBUT HH()OPMAIIMOHHEIC
nH}opMannoHHbIE 0030pBI U |0030pbI M AHATMTUYECKHIE OTYETHI JUIsl PEILICHNUS 3a1a4
AHAJIUTUYECKHE OTYEThI JUIs npodeccHoHAILHOM e TeIbHOCTH;




HIugp

Komnerennus

HNHanKkaTopsl 10CTHKEHUS] KOMIETEHIINN
(B pamMKax JaHHOW JUCIHILIHHBI)

pelieHust 3a1a4
poeCCHOHATBHOM
JIESATEIbHOCTH

3. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OII BO

JAucuunnmza
YYaCTHUKAMHU

«KommaeHc
00pasoBaTeIbHbIX

JIOKYMEHTAIAW»
OTHOIIIEHUH

OTHOCUTCH
omoka 1

00pa30BaTeNbHON MPOTrPaMMEBI BBICIIIETO 00Opa30BaHHUS.

«JIMCLMIIINHBI

qacTH, (HOopMHUPYEMOit

(MoyH)»

B pamkax o0pa3oBaTeNbHON MpPOTpamMMbl BBICIIETO OOpa30BaHUS OOYYAIOIIMECS TaKXKe

OCBauBaArOT

apyrue

JUCIUILINHEI

W/ TIPAKTHKH,

CIIOCOOCTBYIOIINE

JOCTHIXCHHIO

3aIlJTAaHUPOBAHHBIX PE3YJILbTATOB OCBOCHHUA JUCLHUITIIMHBI «Kommnaenc JOKYMCHTAIUN.

Tabnuya 3.1. Ilepeuenv komnonenmos OI1 BO, cnocobcmeyrouux O00CmMuiceHuro
3ANnl1AHUPOBAHHbLX pe3)1bmamoe OC60€HUA 0ucuunﬂqul
[penmecrByomme Hocaenyrwomue
Mudg Haumenosanue }JIHCEI/IZ:IHPIHLI/yMOI)-:I: JIU ZIHCHI/IHJ]H}:I)}:I/MO}J JIU
P KOMIIETeHIIHH % YT, x YT,
NMPaKTHKH NMPAKTHKH
[udposas rpaMOTHOCTS;
Hagvixu u mexnonoeuu nybauynwix
npezenmayui ¥*;
Bseoenue 6 yugposusayuio yuema
busnec-npoyeccog**,
Teopus u npakmuka
P P sk Python n SQL B 3xoHOMUKE 1
MeAHCOYHAPOOHO20 bu3sHeca*™,
4 - yIpaBICHUH;
Tanm-menedncmenm**;
CrnocobeH: UCKaTh HyKHBIE [IpOoeKTHO-TEXHOIOT HIeCKast
Mamemamuueckas nocuxa u
HUCTOYHHUKH HHPOPMAIHH U e MPAKTHKA;
meopust aneopummos™*;
JIAHHbBIE, BOCIPUHUMATH, [peaaumioMHas MpakTHKA,
Busyanusayus npocmpancmeenvix
AHAIM3UPOBATH, 3A[IOMHUHATH - Kopnopamusnoe
OAHHBIX 8 IKOHOMUKE**;
U TiepenaBaTh HHGOPMAIIUIO MOULEHHUYECMBO. KAK
Kommynuxayuu 6 sxonomuxe u ke
C UCIIOJIb30BaAHUEM s obesonacums busnec**,
ynpasieHuu**; . o
IUQPPOBBIX CPEICTB, a TAKKE N Jusatin-moiuinenue**;
Texnonocuueckuii cysepenumem @ N s
C TIOMOII[bIO AJITOPUTMOB e Iepconanvhulii OpenOune**,
MHOSONONAPHOM Mupe **, ke
pu paboTe ¢ MOITy4eHHBIMU busnec 6 Hnmepnem™*;
Kpeamusnocmo u unnosayuu 6 .
13 pa3InuHBIX HCTOYHUKOB Gusece ™ Phygital-mexnonozuu ¢
VK-12 JTAHHBIMU C LETBIO ’ <y | IKOHOMUKE™™;
OCHOBbL HAYUHBIX UCCIEA08AHUL ¥,
3¢ PEKTHBHOTO . Jlesenonmenm: copoockue u
. Besonacnocmo 6 yugposoii
HCTIOJIB30BaHUS MTOJTy4YCHHOM cpede ™ PecUoHAIbHbIE
UHPOPMALUY TS PEIICHUS P ’ . | uneecmuyuonnvie
Hcemopusi hunancosvix nompsicenuil e
3aj]1a4; IPOBOINTE OLCHKY . e npoekmuvl**;

6 MUPOBOTU IKOHOMUKE*¥, . e
nHdopmanuy, ee Lugpposou bankune**,
Icuxonoeus iuunocmu u

JIOCTOBEPHOCTH, CTPOUTH Meosicoynapoonvie
npogheccuonanvroe
JIOTHYCCKHUE e IKOHOMUYECKUE
camoonpedenenue*™, s
YMO3aKIIIOYCHUS Ha opeanuzayuu**,
OcHo8bl MeNCOYHAPOOHBIX
OCHOBAHHH IOCTYIAFOIINX wx. | OKOHOMETPHKA;
cmandapmog ywema u ayouma**;
nHGOPMALIUU U JAHHBIX wwe. | DKOHOMUKA U PuHaHCbL
OcHosbl npeonpunumamenbcmea *>; - sk
YCMouuue020 pazeumus **;
Tpenune: paboma c
MEAHCOYHAPOOHOU CIAMUCmMuKon **;
Busnec-knumam u pezyiuposanue
UHOCMPAHHBIX UHBECMUYUIL 6
PcD kk-
Cmpaxoeoii 6usnec**;
VK-1 Crioco0eH oCyIIeCcTBISATh O3HaKOMHUTEIbHAS PAKTHKA; ITpoekTHO-TeXHOIOTHIECKAs

MOUCK, KPUTHUECKUH aHaIN3

Marematuka (Yacts 1);

MIPAKTHKA;




IIpenmecTBylommue ocaenyromue
g Haumenosanue nncﬂnmmnbl/yMozl JIH I[HCIIHHJIHH{I/MOH JIH
p KOMIIETEHIIUH * i, % i,
NPAKTUKH MPAKTHKH
U cCHHTe3 HH()OpMAIIHH, MUKpPO3KOHOMUKA; [penaumioMHast MpaKkTUKaA;
MPUMEHSTH CUCTEMHBIN Maxkpo3KOHOMUKA; MupoBasi 5KOHOMHKA,
MOAXO JUISl pEIICHUS Hagvixu u mexnonoeuu nybauunelx | DKOHOMHYECKasi CTATUCTHKA,;
MIOCTAaBJICHHBIX 3a4a4 npezenmayuii ¥*; Martematuka (Yacts 2);
Bseoenue 6 yugposusayuio yuema | MapKeTuHr;
ousHec-npoyeccog**, Mertonnka HanucaHus
Teopus u npaxmuxa KypCOBOH pabOTHI;
MeAHCOYHAPOOHO20 bu3Heca ™™, Kopnopamusnoe
Tatim-menedxncmenm**; MOUICHHUYECINEO. KAK
Mamemamuueckas no2uka u obeszonacums busnec**;
meopus aneopummos™*; Juzaiin-moruinenue*™,
Buszyanuzayus npocmpancmeennvix | Ilepconanvuwiii Openoune**,
OaHHBIX 8 IKOHOMUKE ¥, busnec ¢ Unmepnem**;
Kommynuxayuu 6 sxonomuxe u Phygital-mexnonozuu ¢
ynpaegieHuu **, aKOHOMUKE F¥,
Texnonocuueckuii cysepenumem ¢ | [lesenonmenm: 2opoockue u
MHO2ORONAPHOM Mupe **, PpecuoHANbHbIE
Kpeamusnocme u unnosayuu 8 UHBECMUYUOHHbLE
busnece™™>; npoexmut **;
OcHogbl HayyHbIX uccredoganu™; | Lugposoii 6ankune™*;
besonacnocms 6 yugpposoii Mesicoynapoonvle
cpede*™, SKOHOMUYECKUE
Hcemopusi punancosvix nompsicenuii | opeanusayuu™*;
6 MUPOBOT IKOHOMUKE ™™, HHcTuTynIMoHaNbHAS
Icuxonocus nuunocmu u 9KOHOMHUKA;
npogheccuonanvroe MesxayHapoIHbIC
camoonpedenenue**; SKOHOMMUYECKHE OTHOIICHUS,
OcHo8bl MeAHCOYHAPOOHBIX DKoHOMUKA U uHAHCH
cmanoapmos yyema u ayouma**; | ycmouuugozo pazeumus**,
OcHogbl npeonpunumamenscmea**,
Tpenune: paboma c
MEAHCOYHAPOOHOU CIAMUCMuUKon **;
Busnec-knumam u pezyiupoganue
UHOCMPAHHBIX UHBECMUYULL 8
PO**:
Cmpaxoesoii 6usnec™*;
DkoHOMHUYECKas reorpadus;
Mamemamuueckas n1o2uxa u Python u SQL B 3xoHOMHUKE U
meopust aneopummos™*; yIpaBICHUH;
Busyanusayus npocmpancmeennvix | Kopnopamushoe
OaHHBIX 8 IKOHOMUKE ¥, MOUEHHUYECMBO: KAK
Kommynurkayuu é sxonomuxe u obezonacums buznec**;
sk - sekes
npaeienuu UBAUH-MbLULIEHUE
CriocoOeH, UCIOb3ys ynpasie ’ A N ——
Texnonozuuecxuil cysepenumem ¢ | Iepconanvuviil Openoune™*;
OTEYCCTBEHHBIC H e ke
MHO2ONONAPHOM Mupe **, Busnec 6 Hnmepnem™**;
3apyOeKHbIC UCTOUYHUKU -
Kpeamuenocmo u unnosayuu 6 Phygital-mexnonocuu ¢
nHpOpPMaNnH , COOMPaThH sk sk
busnece**, 9IKOHOMUKE**;
HEe00XO0/IMBbIE JIaHHbIE, —
OcHogbl Hayunbix ucciedosanu¥*; | [esenonmenm: 2opoockue u
MK-1 aHaJM3UPOBATh UX U .
Fbezonacnocmo 6 yugpposot pecuonanvbhvie
TOTOBHUTH HH()OPMAITHOHHBIC s
cpede**; UHBECMUYUOHHbIE
0030pbI U aHATTUTUICCKUE . e
Hcemopusi punancosvix nompsicenuii | npoekmul **;
OTYETHI JUIA PEUICHUS 33124 . - . e
N 6 MUPOBOTU IKOHOMUKE*¥, Lugpposoui bankune**,
poheCCHOHATBHOM
THcuxonoeusn nuunocmu u Mesicoynapoonvle
JeSITeIbHOCTU
npogheccuonanvroe 9KOHOMUUECKUE
camoonpedenerue**; opeanuzayuu**,
OcHO8bL MeANCOYHAPOOHBIX Tocyoapcmeennoe

cmandapmog ywema u ayouma**;
OcHoesbl npeonpunumamenbcmea **;
Tpenune: paboma c

pe2yiupoganue u puHancogo-
Kpedummoe obecneuenue
NPEOnPUHUMAMENLCKOU




IIpenmecTBylommue ocaenyromue
Hndpp Hanvenosanue uncﬁnl:mnﬂm/yMOI;me anunnnni?lil/ﬁlonynn
9 9
KoMueTeHmH NpaKTHKA* NpaKTHKH*
MeANCOYHAPOOHOU cmamucmukou**; | desmensnocmu **,

busnec-knumam u peeynuposanue
UHOCMPAHHBIX UHBECMUYUTL 6
PD**

Cmpaxosotii 6usnec**;
OkoHOMHUYECKas reorpadus;
Hagvixku u mexnonoeuu nyoauyHbix
npezenmayuii **,
Beeoenue 6 yugpposusayuro yuema
ousHec-npoyeccog**,
Teopusi u npakmuxa
MeAHCOYHAPOOHO20 OusHeca*™,
Tatim-menedscmenm™*;

DroHomuka u punancwl
YCMOUYUE020 pa3eumus**;
ITpoeKTHO-TEXHOJOrHIeCKas
MPaKTHKa;

[MpennuiIoMHast IPaKTHKA;

* - 3aMONIHACTCS B COOTBETCTBUM ¢ MaTpuuei komnereniuii u CYII OII BO

** - 3JIeKTUBHBIC AUCIMIUINHBI /TIPAKTUKH




4. OFBEM JJVCHUILJIMHBI U BUbI YYEBHOH PABOTHI

OO01mas TpyA0eMKOCTh TUCIUTUTHHBI « KOMITIIaeHC TOKYMEHTAIIUNY COCTABIISCT «2) 3a4eTHBIC SAMHUIIBL.
Tabauya 4.1. Buowvl yuebHolt pabomvi no nepuooam 0C80eHUs 00pA308aMENbHOU NPOSPAMMbL 8bicUiec0 00pa3o8anusi Oisi OYHOU (HopMol
00yuenus.

Buja yue6Hoii padoThI BCEI'O, ak.u. CEMech pCBD)

Konumaxmmnas paboma, ax.u. 34 34
Jlexuuu (JIK) 17 17
JlaGopartopusie pabotsl (JIP) 0 0
IMpaktuueckue/cemunapckue 3ansatus (C3) 17 17
Camocmosmenvras paboma 0by4arowuxcs, ax.u. 29 29
Koumponw (sx3amen/3auem c oyenkou), ax.u. 9 9
Oo0masi Tpy10eMKOCTH T CHUIIHHBI aK.4. 72 72

3a4.e/l. 2 2




5. COAEPKAHUE JUCIUIIJINHBI

Tabauya 5.1. Codeporcanue oucyuniunsl (Mo0yis) no euoam y4ebHou pabomuol

Homep
pa3iena

HaumenoBanue pazaesa
AUCHHUILTUHBI

Coaep:xanue pa3esia (TeMbl)

Bun
yueOHoit
padoThI*

Paznen

[NonsTus «uHGOpMaUS» U
«IOKyMeHT». OyHKINU
JnokymeHToB. HopmaTusHO-
npaBoBas 6a3a mo
YTPaBICHUIO JOKyMEHTAMH

11

JIOKyMEHTHUPOBaHHUS yIPaBICHUYECKON
JearenbHOCTH. DyHKINS TOKyMEHTa. 3HaUCHHUE
n3ydyeHus: QyHKIUN JOKYMEHTA.
WNudopmannonHas GyHKINS TOKyMEHTa Kak
CPEJICTBO 3areyaTyICHNs] U COXPaHEHHUs
nHdopmannu. CouunanbHas GpyHKINS TOKYMEHTA.
KynbrypHast GyHKIMS JOKYMEHTA.
KomMyHuKaTHBHAsE GYHKIHS KaK CPEICTBO
nepenaun HHGOpMaIuu. YpapieHIecKas
(GYHKIMS ¥ ee 3HaueHHEe B OpraHU3aluH
ynpasnenus. [IpaBoBas GpyHkunsa. OyHKIMA
yueta. DyHKIHS JOKYMEHTa KaK HCTOPHIECKOTO
nctouHnka. OyHKINK OCTOSIHHO EHCTBYIOINE
n GyHKINH onepaTuBHbIE. Biusaue GyHKImi
JOKyMEHTA Ha €r0 CTPYKTYDY.
[MonnpyHKIMOHATBHOCTH JOKYMEHTA.
T'ocynapcTBeHHbIE CTaHAAPTHI U
YHU(HULIUPOBAHHBIE CHCTEMBI JIOKYMEHTAIHUH.
I'ocynapcTBeHHas cucTeMa JOKyMEHTAI[HOHHOTO
obecnieuenus ynpasinenus. [lopsaok
corjlacoBaHus U NMOANHNCaHNUA TOKYMCHTOB.
Yanduxanus n CraHgapTH3anns
YIPaBICHIECKUX TOKYMEHTOB; TIOPSIOK
3aI0JIHCHMS] THIOBBIX (hOpM

JIK, C3

Pazgen

Opranuzanus
JIOKyMEHTO000pOTa Ha
MpeaAnpUATUA

2.1

Byxranrepckast nokymenranus. [lepsnansie
JOKyMEHTHI IpeIpUATHS. PEeKBU3UTHI
MIepBUYHBIX JTOKYMEHTOB. [IpaBo moamucu
TIepBUYHBIX YUETHBIX JOKYMEHTOB. BHeceHme
I/ICHpaBJ'IeHI/Iﬁ B MICPBUYHBIC YYETHBIC TOKYMCHThI.
Boccranosnenne 1okyMeHTOB. OpraHu3arus
JIOKyMEHTO000pOTa U MpaBUIIa XPaHEHUsI
JOKyMeHTOB. ['paduk JoKkyMeHTOOOO0pOTA.
JIoKyMeHTBI, coJiepiKaliie KOMMEPUYECKUe
cBeieHus. CpOKH XpaHEHHUS TOKYMEHTOB

JIK, C3

Paznen

JlokyMeHTanbHOE
odopmIIcCHHE OTIepaIuii ¢
OCHOBHBIMH
cpeactBamuy/lokymMeHnTansHoe
odopMIICHHE OTIepaIHii ¢
HEMaTCpUAJIbHBIMHU
axTuBaMuy

3.1

Co3aHne KOMUCCHH TI0 OCYIECTBICHHIO
oIepanuil ¢ OCHOBHBIMH CPEJCTBAMMU.
Ioctynnenne 0CHOBHBIX cpencTB. MoHTax
obopynoBanusa. Hamuuue u ncrnosis3oBaHue
OCHOBHBIX CpEJICTB (MHBEHTapHBII HOMEp,
MHBEHTapHas KapTOUKa U HHBEHTApHAs KHUTA,
amopTu3aiys). PEeMOHT peKOHCTPYKIHS U
MOJIEpPHHU3AINS OCHOBHBIX CPEJICTB.
[lepememenne ocHOBHBIX cpencTB. Komuccus mo
MIPOBEACHUIO ONIEPAIii ¢ HeMaTepHaTbHBIMU
aktuBaMH. [locTyruieHne HemaTepHaIbHbBIX
akTuBOB. Hammume u ucrons3oBaHne
HeMaTepHasbHbIX akTUBOB Ilepemenienue
HeMaTepHasbHbIX aKTUBOB BHYTPH OpraHU3aIUU

JK, C3

Paznen

JlokymeHTansHOe
odopmIIcCHHE OTIepaIuii ¢
MarepuaibHO-
MPOU3BO/ICTBEHHBIMHU
3amacamu

4.1

HOCTyHJ’IGHI/IG MaTepuaioB. OTHYCK MaTepuaioB
Ha MPOU3BOACTBO U APYrUe LEJIH. KOHTpOJ'IL 3a
HCIOJIb30BAHUCM MAaTCpHaAJIOB. BHy’I‘pGHHI/IC
nepeMenicHrs MaTepruaioB. MaTepI/Ianm Ha
CKJ1azac. Tapa. MaTepI/IaJ'H)HI)IG IICHHOCTH,
IIPUHATBIC HA OTBECTCTBCHHOC XPAaHCHHUC

JK, C3

Paznen
5

JloxymeHTansHOE
o opMIICHHE KACCOBBIX U

51

IToctynnenue nener B kaccy. Brimaua geHer u3
kaccel. Craua [neHeXHOM HaIUNYHOCTH B OaHK.

JIK, C3




Homep
pasaeiia

HaunmenoBanue pasaesna
AUCHUTLIUHBI

Conep:xanue pasaesia (TeMbl)

Bun
y4eOHoi
padoThr*

0GaHKOBCKHUX omepaunuit

Pacuetsl nnaTe:;xkHbIMH IOPYUYEHUSAMM.
JlenexHplil uek. MIHBeHTapu3aus Kaccsol.
HuBeHTapu3anys CpecTB Ha cYCTax B ODaHKe

HopMmaTuBHBIE aKTBI, peryIUpyOIINE BOIPOCHI
KaJpOBOW CIIyKObl Ha TIPEIIPHUSITHH.
BHyTpeHHHE OKaNbHbBIE MIPAaBUIIA, B TOM YHCIIE

Paznen

JloxymMeHTalmoHHOE
obecrieueHne yIIpaBICHUS 6.1
MIEPCOHATIOM

BHYTPEHHETO TPYIOBOTO PACHIOPAIKA;
KOJUIEKTHBHBINA 10TroBOp. O3HAKOMIICHHE
paOOTHHUKOB C JIOKAJIBHBIMH HOPMATHBHBIMHU
akTamu. [ToHSTHE IEPCOHANBHBIX TaHHBIX
paboTHHKOB, X 00paboTKa. JJOKyMEHTHI,
TIOJTBEPIKNAIOIUE TPYOBYIO AEATEIBHOCTh
paboTHukoB. TpynoBoii norosop. Bumsl, popma,
cozepkanue. TpynoBast KHUXKKA

JK, C3

Paspen |CpenctBa aBTOMaTH3aLUU
7 JIEITOTIPON3BOICTBA

MapTHEPOB

Opranu3anus xpaneHust JokyMeHToB B [1K,
obecrnieunBaromias ObICTPBIN TOUCK
HEOOX0AMMOro MaTepuana 0e3 IpUMeHeHHSs
CICIHANBHBIX IPOTPAaMM aBTOMATH3AIIH

7.1 Jenornpon3BoacTBa. GopmMupoBaHue
KJIacCH()UKATOPOB ISl OPTaHU3AINN XPAHCHUS
MHCEeM TpakJaH. baszbl MTaHHBIX BBIIECTOSIITIX
opranu3anuii. ba3sl JaHHBIX opraHU3aluil

JIK, C3

* - 3anonaseTcs Tonpko mo OUHOMU dhopme obydenus: JIK — nexyuu, JIP — nabopamopnsie pabomol; C3 —
npaxmuyecKue/cemunapcKue 3aHamusl.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJINHBI

Tabnuya 6.1. Mamepuanvho-mexnuueckoe obecneuenue OUCYUNIUHBL

Tun aynuropuu

OcHamenue ayiuropuu

Cneuuaau3npoBaHHOE
yueOHOe/1adopaTopHoOe
odopynoBanmue, IO u
MaTepHaIbl 1J151 0CBOEHHSA
AUCIHUTLTAHBI
(mpu HE0OXOAMMOCTH)

Aynutopus U1 IPOBEICHUS 3aHATHIA
JIEKUMOHHOT'O TUIIA, OCHALIEHHAS

Ayn.101. MynsTumenua
npoekTop Casio XJ-
S400UN. MynbTumMenna
npoektop Casio XJ-

Tekuonas | Koumeeton ORI S| GG oo
& P . skpan GEHA 244%244,
CpeACTBaMU MYJIbTUME/INA TIPE3CHTAIN.
DKpaH € 3IEKTPONPOBOJIOM
Draper 203*1.
AynmuTopus U IpOoBeIeHUS Tab0paTOPHBIX
paloT, MHIAMBUAYAIBHBIX KOHCYJIbTALIUH, Ayn.21. Cucremublit 010K
JaGopatopus TEKYIIEro KOHTPOJIS U IIPOMEKYTOTHOMN Intel i3 3400 MHz/8 _
aTTECTAILIMHU, OCHAIIIEHHAs! KOMILIEKTOM GB/500 GB/DVD/audio +
CICTIMATN3UPOBAHHON MeOeTH 1 MomnwuTtop Philips 234E5Q
000pyI0BaHUEM.
Aynutopus 71 NPOBEICHUS 3aHA T Ayn.21. CucreMHbIH OJIOK
CEeMHUHAPCKOI'0 TUIIA, TPYIIOBBIX U Intel i3 3400 MHz/8
CemuHapckas

MHIVBUAYAIbHBIX KOHCYJIbTAlUH, TEKYLIETO
KOHTPOJISL U IPOMEKYTOYHON aTTECTALlUH,

GB/500 GB/DVD/audio +
MownwuTop Philips 234E5Q




OCHAIIlEHHAsT KOMILJIEKTOM
CHeIUaTu3UPOBAHHON MeOEIH U
TEXHUYECKUMHU CPEACTBAMU MYJIbTUMEANA
Mpe3EHTalH.

AynuTopust Ui CaMOCTOSTENIbHOW PabOTHI
oOy4Jaronuxcs (MOXET UCIOJIb30BaThes it | Aya.21. CuctemMHbIi 610K

Jns

CAMOCTOSTEIbHOM MPOBEJICHUS] CEMUHAPCKUX 3aHATHN U Intel i3 3400 MHz/8
AGOTHI KOHCYJIbTAIMH ), OCHALIIEHHAS KOMIICKTOM GB/500 GB/DVD/audio +
P CIIeLIMaIN3UPOBAHHON MeOenH U Mounutop Philips 234E5Q

KomnbroTepamu ¢ goctynom B DMOC.

* - ayauTOpHs I CaMOCTOSATENFHON paboThl oOydatrontuxcs ykaspBaercss OBA3SATEJIBHO!

7. YAEBHO-METOJUYECKOE 1 THO®OPMAIIMOHHOE OBECIIEYEHHUE JUCIUITIJINHBI

Ocnoeénas numepamypa:

1.1. Ky3snenos, U. H. JlokyMeHTalimoHHOE 0O€ECIieYeHHE yIIPaBICHUSI.
JIOKyMEeHTOO0O0pOT U ACIOMPOU3BOICTBO : YUYEOHUK U TTPakTUKyM s By3oB / U. H. Ky3Henos.
— 4-e u3n., nepepad. u non. — MockBsa : M3natensctBo FOpaiit, 2023. — 545 ¢. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-16003-1. — Texkcr : anekrponnsrii // O6pa3oBaTenbHas
wiatdopma FOpaiit [caiit]. — URL:https://urait.ru/bcode/523612

2.2. Kysuenos, U. H. JlokyMeHTaIlMOHHOE 00ECIICUCHUE YIIPABIICHUS TIEPCOHAIIOM :
y4eOHUK U MPaKTUKYM Ui pukiaaHoro 6akanaspuara / M. H. Ky3nenos. — Mocksa :
NznatenbcrBo FOpaiit, 2019. — 520 ¢. — (bakanasp. [Ipuknagaoit kype). — ISBN 978-5-9916-
4000-8. — Texkcr : anextponnsiii // DBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/426321
Jononnumenvnasn numepamypa:

1.3. KonduaeHunanbHOe IeIONPOU3BOJCTBO U 3ALUILEHHBIN 3JI€KTPOHHBIN
nokymeHToobopor : yueoHuk / H. H. Kynses, A. C. Iémymxkun, T. B. Kongpamosa, A. I'.
®abpuynoB ; mox obur. pea. H. H. Kynsesa. - 2-e uzn., nepepab. u nomn. - Mockaa : Jloroc, 2020.
- 500 c. - (HoBas yauBepcuteTckas oubimoreka). - ISBN 978-5-98704-711-8. - Tekcer :
anekTponnbiid. - URL: https://znanium.com/catalog/product/1212394

2.4. OCHOBBHI JeNONIPOU3BOICTBA. SI3BIK CITY)KEOHOTO TOKYMEHTA : YICOHUK H
npakTukyMm 11 By3os / H. H. IllyBanosa, A. FO. MBaHoBa ; mox oOuieit pegaxiueit H. H.
lyBanoBoii. — 2-e u3 ., nepepad. u qon. — Mocksa : U3narensctBo FOpaiit, 2021. — 428 c.
— (Bricmiee o6pazoBanue). — ISBN 978-5-534-10848-4. — Tekcr : anektponssiit // IbC
FOpaiir [caiit]. — URL: https://urait.ru/bcode/468912
Pecypcuvl ungpopmayuonno-menekommynuxayuonnou cemu « dnmepnemy»:

1. ObC PY1H u ctoponnne ObC, Kk KOTOPBIM CTyI€HThl YHUBEPCUTETA UMEIOT JOCTYII
Ha OCHOBaHMH 3aKJIFOYCHHBIX JIOTOBOPOB

- DnexkTpoHHo-6ubmoTeunas cuctema PY/IH — 9bC PYIH
https://mega.rudn.ru/MegaPro/Web

- OBC «YHuBepcurerckas Oubdanoreka onnaita» http://www.biblioclub.ru

- OBC IOpaiit http://www.biblio-online.ru

- OBC «Koncynbrant cryaenray www.studentlibrary.ru

- OBC «3nannym» https://znanium.ru/

2. ba3bl TaHHBIX U TTOUCKOBBIE CUCTEMBI

- Sage https://journals.sagepub.com/

- Springer Nature Link https://link.springer.com/

- Wiley Journal Database https://onlinelibrary.wiley.com/

- Hayxometpuueckas 6a3a nanusix Lens.org https://www.lens.org
Yuebno-memoouueckue mamepuanvt 051 cCAmocmosamenbHol pabomol 00VHaAOWUXC NPU
0CB80EHUU OUCYUNTUHBL/MOOYIA*:

1. Kypc nexumit no nuciuminne « KommiaaeHe ToKyMeHTalum.




* - Bce y4eOHO-METOIMYECKUE MATePUANTBI JJII CAMOCTOSITEIIBHONH PabOThl 00ydJaromuXCst
pa3MeIarTCs B COOTBETCTBUU C ICUCTBYIOIIMM HOPsAIKOM Ha cTpaHulle auciuuruimasl B TYUC!
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PA3BPABOTYMUK:

MapteiHoBHY CBeTinana

CTapLIMil IpenoiaBaTeb Hukonaesna
Jonoxcnocmo, BYIT Tloonuce Damunus 1. 0.
PYKOBOJUTEJIb BYII:
Huuen J{apbs
3aBeAYIOIIHHA Kadeapoit AJlekcaHIpoOBHA
Jonoscnocmo BYIT Tloonuce Damunus U.0.
PYKOBOJMTEJD OII BO:
banamosa CBetiiana
3aBeNlyIoIIni Kadeapoit AJnekceeBHa
Honxcnocmo, BYTT Ioonuce Damunus U.0.
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