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1. EJIb OCBOEHMA JUCIIUITJIMHbI

JAucuunnmna

«KomruiaeHc

AOKYMCHTALUN

BXOJUT B TIporpamMmy OakajmaBpuaTa

«CtpaxoBanue» no HampasieHuto 38.03.01 «OkoHoMHKa» M U3y4yaeTcsa B 3 ceMecTpe 2 Kypca.
Hucuumuimny peanusyer Kadenpa Oyxranarepckoro ydera, ayauTa M CTaTUCTHKH. JlMcUMIUIMHA
COCTOMT W3 7 pa3fesioB U 7 TeM U HalpaBjeHa HA U3yuyeHHUE MPaBUJ JOKYMEHTUPOBaHUS (PaKTOB
XO03SICTBEHHOH JKU3HU MPEANPUATHI U OpraHU3alUuU JOKYMEHTOO000pOTa HAa IPEAPUSTHH.
llenpto OCBOEHHS IUCHUIUIMHBI SIBISETCS MPUOOpETEHHE CTYACHTaMHU TEOPETUYECKUX
3HaHUI M TPAKTHYECKUX HABBIKOB B 00JACTH YIpPaBJICHUS JIOKYMEHTOOOOPOTOM, KOTOpHIE B
JalbHEUIIeM T03BOJSAT KM OCYIIECTBIATH J(PQPEKTUBHYIO JAEATEIbHOCTh IO CO3JaHHUIO H
opraHm3an paboThl O(QHCOB Ha COBPEMEHHOM YpOBHE, OOECIICUMBAIONIEM JOCTHKCHHE

YCHENIHBIX pe3yJbTaTOB B H30paHHOU cdepe OusHeca,

OOBACHUTH  OOIIME TPUHIIUAIIBI

peryupoBanusi OyXraJTepCKO MPAKTUKH, ONPEICSIISIONINE CBSI3U MEXKYy YIETOM U TPaKTaHCKHM
MIpaBOM, IIOKa3aTh CXEMBbI yueTa ()aKTOB XO3sIIICTBEHHOM KM3HH 3KOHOMHYECKOT0 CyOBheKTa

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUSA JUCHUITVIMHDBI

OcBoenne aucuumiInHbl «KoMIUTaeHC JOKyMEHTAlMM» HalpaBieHO Ha (OpMHUpPOBAHUE Y
00yJaroImuxcs CIEAYIONINX KOMIIETCHIINHN (YaCTH KOMITETEHIINN ):

Tabnuya 2.1. Ilepeuenv komnemenyuil, Gopmupyemvix y 00yYAIOWUXCL NPU OCBOEHUU
OUCYUNTIUHBL (Pe3VTbmambvl 0C80EHUS OUCYUNTUHDL)

I/IHZ[I/IKaTOp])I JOCTHIKCHUS KOMIICTCHIUHN

Iudp Komnerennus N
(B paMKax JaHHOMW NHUCUMUTUIMHBI)
VYK-1.1 OcymecTBisieT MOUCK HHPOPMAIUHU JUIS PELICHHS
CriocobeH oCyIIecTBIATh MOUCK, |IIOCTABICHHOM 3a7jauyl 10 Pa3IMIHBIM THUIIAM 3aIlIPOCOB;
KpuTuueckuil ananu3 u cuate3 | YK-1.2 AHanusupyeT u KOHTEKCTHO 0OpabarbsiBaeT HHGOPMALHIO
YK-1 nHQOPMALUH, TPUMEHSTH JUISl pELLICHNUS! TIOCTABJICHHBIX 33J1a4 ¢ (JOPMHUPOBAHHEM
CHUCTEMHBIH IMOAXO0/ U PeLIeHUs |COOCTBEHHBIX MHEHUH U CYKICHUH;
MIOCTABJIEHHBIX 3324 VK-1.3 [Ipennaraet BapuaHThl pelICHUs 3aJa41, aHAIU3UPYET
BO3MOJKHBIE MTOCJICACTBHS UX MCHOIB30BAHNUS;
CnocobeH: HcKaTh Hy)KHbIE
WCTOYHHUKH HH(POPMAIIH U
JIaHHBIE, BOCIPUHNAMATH,
aHAIM3MPOBATh, 3AIIOMUHATH U
nepeaaBaTh HHOOPMAITHIO C VYK-12.1 OcymiecTBIsATh MOMCK HYKHBIX HCTOYHHKOB MH()OPMAITUH
UCIIONIb30BaHUEM LU(POBBIX  |M JaHHBIX, BOCIIPUHUMAET, aHAIIN3UPYET, 3a[IOMHUHAET U NepeiaeT
CPEZCTB, a TAK)KE C IOMOIIBIO  |MH(OPMAIMIO C UCIIOJIb30BaHUEM IIU(POBBIX CPEJNICTB, & TAKIKE C
AITOPUTMOB IIpH paboTe C MOMOIIBIO AITOPUTMOB IIPU PadOTE € MOTYYEHHBIMHU U3 Pa3IMIHBIX
VK-12 MTOJTyYCHHBIMA U3 PA3IHYHBIX  |MCTOYHHKOB JAHHBIMH C €TI0 3(pPEKTHBHOTO UCTIONB30BAHM
WCTOYHHKOB JTAHHBIMH C IIETBI0  |TTOMy4eHHOHN HH(pOPMANH IS peIIeHNs 3a1a4;
s¢dexrtuBHOro Nctionb3oBaus | YK-12.2 [IpoBoauT oueHKy MH(MOPMALNH, €€ IOCTOBEPHOCTb,
MOJTY4YEeHHOW MH(OPMALIMH JJIST | CTPOUT JIOTHYECKHE YMO3AKIIIOUSHNSI HA OCHOBAaHUH MOCTYIAIOIINX
peleHus 3ajay; NPOBOAUTh nH(OpMaLnK 1 JaHHBIX;
OIICHKY WH(pOpMAIIHH, ee VK-12.3;
JOCTOBEPHOCTb, CTPOUTH
JIOTHUECKUE YMO3aKIIIOUEHUS Ha
OCHOBaHHH HOCTYMAIOIINX
nHGOPMANINU M JAHHBIX
Crocoben, nerons3ys ITK-1.1 OcymecTBisieT HOMCK MH(DOPMAIIH IS PEIICHUS
OTEUYECTBEHHBIE U 3apyOeKHbBIE N . ]
HCTOMHMKH MHGOPMALHH, MIOCTaBJIEHHOH 3a/1a4H MIPO(GECCHOHATBHOMN AesITeIbHOCTH;
COBHPATH HEOBXOMMMBIC IHHBIC, [TK-1.2 Aranu3upyeT 1 KOHTEKCTHO 00pabaThiBaeT HH(OPMAITHIO
IK-1 JUISL pEILICHNUS TOCTABJICHHBIX MPO(eCCHOHANBHBIX 3a/1a4;

aHAJIM3HPOBATh UX U TOTOBHUTh
nH}opMannoHHbIe 0030PHI U
AQHATMTHYECKHE OTYETHI IS
peeHust 3a1a4y

ITK-1.3 O6001maer, 000CHOBBIBAET U TOTOBUT HH(POPMALIMOHHbIE
0030pBI M aHATUTHYECKUE OTYETHI JUIS PELICHHS 3a/1a4
npodeccHoHAIBHOM e TeIbHOCTH;




HIugp

Komnerennus

HNHanKaTopsl 10CTHKEHNS KOMIETEHIINT
(B paMKax JaHHOUW TUCUUTUIMHBI)

po¢eCCHOHATBHOM
JeSTEINbHOCTH

3. MECTO JUCIMIIJIMHBI B CTPYKTYPE OII BO

Hucrunnmna
y4aCTHUKaMU

«Komitaenc
00pa3oBaTeIbHBIX

JOKYMEHTAIIUU >

OTHOCHUTCA

oTHouIeHu  Oioka 1

00pa30BaTeNbHOM MPOrpaMMbI BBICIIETO 0Opa30BaHUS.

K YacTH,
«JIMCUMTIINHBI

dhopmupyemoit
(Mozynm)»

B pamkax o0pa3zoBaTesbHOM MporpamMmbl BBICIIETO O0pa30BaHUS OOyYaIOIIMECS TaKXkKe

OCBaMBaKOT

JpyTHe

IUCIHUTIINHEI

W/WIN  TPaKTUKH,

CIOCOOCTBYIOIIKE

3aIlJIaHUPOBAHHBIX PE3YJIbTATOB OCBOCHUA U CIUIIIIMHBI «KommnaeHc JOKYMCHTAHUN)).

Tabnuya 3.1. Ilepeuenv komnonenmos OII BO, cnocobcmeyrowux O0ocmudiceHuro
3ANIAHUPOBARHbLX pe3)1bmamoe OC60E€HUA ()MCL;I/H’ZJZMHbl
IIpenmecrBylomue Ilocaenyromue
Hludp Haumenosanne uncEnI:mnglyMoI)I:ynu, )IHCHHHJIHT{)I/;I/;IHOZ[}’JIH,
KOMITeTeHI[AH % *
MPAKTHKH MPAKTHKH
Kpeamusnocmo u unnosayuu 6
busnece™>;
Kommynurkayuu 6 skonomuxe u
ynpagnieHuu**,
Qunancosas ananumuxa 6 Excel**;
OcHo8bl HAYYHBIX UCCAE008aAHUL ¥,
Tpenune: paboma c
MEHCOYHAPOOHOU CIAMUCTUKOU ¥,
Cnoco0eH: ucKaTh Hy)XHbIE Muezpayuonnvie pesicumvl u
HUCTOYHUKH UH(POPMAITUH U NACROPMHO-68U308045 Teoungopmayuonnvie
JTaHHbIC, BOCIIPUHUMATb, ouniomamusn **, cucmembl: GU3YANUIAYUS
aHaJIM3UPOBATh, 3a[IOMHHATD OcHO8bL MENHCOYHAPOOHBIX NPOCMPAHCNBEHHBIX
U TiepenaBaTh HHGOPMAIIUIO cmandapmog ywema u ayouma™*; | oannvix**,
C MCIOJIb30BaHUEM Busnec-knumam u pecynuposanue | Llughpoeoii 6ankunz**;
U(POBBIX CPEACTB, a TAKKE UHOCMPAHHBIX UHBECMUYULL 6 Mescoynapoonvie
C TIOMOIIBIO ATOPUTMOB PO**; IKOHOMUYUECKUE
npu pabote ¢ nmonydeHHbIMH | Hcmopus punancoewvix nompscenutl | opeanuzayuu™*;
U3 pa3IMYHbIX HCTOYHUKOB 6 MUPOBOTL IKOHOMUKE*¥, DKOHOMETPHKA;
YK-12 JAHHBIMU C LIEJIBIO Texnonoeuueckue pegonoyuu u DxoHomuKka yugpposvix
3¢ GEeKTHBHOTO 9KOHOMUYecKUull pocm**; PBIHKOG ¥,
HCTIOJIb30BaHUS MOJTyYSHHOMN Cmpaxoeoii 6usnec™*; Busnec 6 Humepnem**,
UHGOPMAIINY JIUTS PEeTTeHHS Icuxono2us auunocmu u Phygital-mexnonocuu ¢
3a/1a4; MPOBOJUTH OLIEHKY npogeccuonanvhoe 9KOHOMUKE*™,
nHpOopManuu, ee camoonpedenenue**; Brympenuuii Konmpono
JIOCTOBEPHOCTH, CTPOUTH HNudopmarnka; dupmour**,
JIOTHUYECKUE Beseoenue 6 yugposusayuio yvema | Juszaiin-woiunenue**,
YMO3aKJIIOUEHHs Ha ousnec-npoyeccos™*, Ilepconanvhviii 6penoune**,
OCHOBAaHUHU MOCTYHAOIINX Tatim-menedncmenm*>;
uH(pOpMAIINY U TAHHBIX Hasvixu u mexnonoeuu nyoauyHbix
npezeHmayuii **;
Cmopumennune 0anuvix**;
OcHosbl npeonpunumamenbcmea *>;
DKOHOMUKA MeNHC20CYOaPCMBEHHBIX
meppumopuaIbHvlx cCnopos™*,
OcHosbl mpetiounea Ha oHo08oM
poilKe**,
VK-1 Crnioco0eH OCYIIECTBIISITh Icuxonoeus nuunocmu u IIpouseodcmeento-

IIOUCK, KpI/ITI/I'-IGCKI/Iﬁ aHaJIu3

npogheccuonanboe

MexHoaI0cu4YecKasl npakmuka,

JOCTHXXCHHIO




IIpenmecrByromue Hocaenywomue
HaumenoBaHue P ¥ Y
HIudgp JUCIUTITHHBI/ MOTYJIH, JUCIUTITHHBI/MOTYJIH,
KOMUETEHImH NPaKTHKH* NPaKTUKH*
U cHHTE3 HH()OpMAIIHH, camoonpeoeneHue™™; Ipeodunnomnas npakmuxa,
MPUMEHSTH CUCTEMHBII O3HakomMumenbHas NPAKMUKA, Muposast sxoHomuKa;
MOAXOJ ISl PEIICHUS Dkonomuueckas ceoepausi; Cmamucmuxa,
TTOCTABJICHHBIX 33124 Mamemamuxa (acmo 1); Mamemamuxa (9acmo 2);
Hngpopmamuxa, Buympennuii konmponw
Mukposkonomuxa; Qupmor**;
Maxkposkonomuka; Juszatin-metuinenue*™,
Beeoenue 6 yugpposusayuro yuema | Iepconanvhuwiil 6peHoune™**;
busnec-npoyeccog**; busnec ¢ Hnmepnem**;
Tatim-menedncmenm™*, Phygital-mexnonoeuu ¢
Hagviku u mexnonocuu nybauyneix | skonomuke**;
npeseHmayui **; Teounghopmayuonnvie
Cmopumennune 0anubix **; cucmemsl: U3YaAIUIAYUS
OcHogvl npednpunumamenscmea™*; | npocmpancmeenuvix
DKOHOMUKA MedHc20CyOapCmEeHHbIX | OaHHbIX *™*;
MeppumopuUanbHbix cnopos™™; Ludghposoui bankune™*,
OcHosbl mpetiounea na oroogom | Mescdynapoonvle
k.
poinke**; IKOHOMUYECKUE
Kpeamusnocmo u unnosayuu 6 opeanuzayuu**;
busnece™*; Hnemumyyuonanvnas
Kommynuxayuu 6 sxonomuxe u IKOHOMUKA,
ynpagnieHuu **; Mesicoynapoonule
Qunancosas ananumuka 8 Excel**; | asxoHoMuueckue omuouieHusi;
OcHogbl HayuHbix ucciedosanu**; | Vnpaenenue puckamu 6
Tpenune: paboma c cmpaxosanuu**,
MedxHcOyHapooHot cmamucmukon**; | Cmpaxosoe
Muepayuonnvie pesicumpl u NPEONnPUHUMAMETLCMEBO ¥,
nACnoOpmMHO-8U306as DUHAHCOBBLI MEHEOINCMEHM,
oungomamus**; DKoHOMUKA YUPPOBsbIX
OcHo8b1 MeNCOYHAPOOHBIX PBIHKO8 ™™
cmanoapmos yuema u ayouma**; | Mapkemune,
Busnec-xnumam u pecynuposanue | Konyenyuu cospemennozo
UHOCMPAHHBIX UHBECMUYUTL 8 ecmecmeo3HaHusl,
PO**;
Hcmopus ¢unancosvix nompsicenuil
8 MUpPOBOU IKOHOMUKe ™,
Texnonozuueckue pesomoyuu u
9KOHOMUYeCKUuli pocm™*™*;
Cmpaxoeoti 6usnec**,
Kpeamusnocmo u unnosayuu 6 Buympennuii konmpons
oOusnece**; dupmor**;
Kommynuxayuu 8 skonomuxe u Juszain-moluiienue **;
kk- i kK-
ynpasnenuu**, Ilepconanvhulii 6penoun**;
Qunancosas anarumuxa 8 Excel**; | Buznec ¢ Unmepnem ™™,
Crioco0eH, UCTOJIB3YS N -
Ocnosvl nayunvix uccredosanuii**; | Phygital-mexunonozuu ¢
OTCHCCTBCHHDIC 1 Tpenune: paboma c 9KOHOMUKe*™;
3apyOeKHbIE HCTOUHUKH p - P < e ’
MeACOYHapoOHoU cmamucmukou**; | Ieoungopmayuonnuie
nHpopmanum, cooupaTsb
Muepayuonnvie pesicumvl u cucmembl: U3YANUIAYUSL
HEOOXOTUMBIC TAHHEIC,
NACNOPMHO-6U30845 NPOCMPAHCBEHHBIX
IK-1 aHaJU3UpOBATh UX U OunIomamis - Y
TOTOBUTH UH(POPMALIUOHHBIE ’ N )
$op OcHo8bL MeHCOYHAPOOHBIX Lughposou bankune**;
0030pbI U aHAJIMTHYECKUE sk
i cmandapmog yuema u ayouma**; | Meocoynapoouvie
OTYETHI JUIS PEIIeHUs 3a/1a4
N Busnec-kiumam u pe2ynuposanue | IKOHOMUYECKUe
npodeccruoHaTbHOM . s
UHOCMPAHHBIX UHBECMUYULL 8 opeanuzayuu**;
JICATEILHOCTH PO**, Oxonomura yu@dposvix
’
Hcmopus punarncosvix nompscenuii | plHkog™™*;
8 MUPOBOI IKOHOMUKe*™; DxoHomuko-
Texnonocuueckue pesonoyuu u mMamemamuyeckoe

9KOHOMUYeCKuli pocm*™*;

ModeﬂupoeaHue;




IIpenmecrByromue Hocaenywomue
HaunmenoBanue pea YOI AyTom
HIudgp JUCIUTITHHBI/ MOTYJIH, JUCIUTITHHBI/MOTYJIH,
KOMUETEHImH NPaKTHKH* NPaKTUKH*
Cmpaxoeoti 6usnec**, IIpoussodcmeento-

Icuxonozus nuunocmu u
npogheccuonanvbroe
camoonpeoenerue™™;
Dxonomuueckasn eeozpagpus;
Ilpasosedenue;
Beeoenue 6 yugposusayuro yuema
busnec-npoyeccog**;
Tatim-menedncmenm**,
Hagviku u mexnonoeuu nybauynsix
npezeHmayui **;
Cmopumennune 0anubix **;
Ocnosbl npeonpunumamenscmea™*™;
DKOHOMUKA MENHC20CYOaAPCMBEHHBIX
MeppumopuUanbHbix cnopos™™;
OcHosbl mpetiounea Ha (poHO08oM
poike*™;

mexHolocudecKas npakmuka,

* - 3aMONIHACTCS B COOTBETCTBUM ¢ MaTpuuei komnereniuii u CYII OII BO
** - 3JIeKTUBHBIC AUCIMIUINHBI /TIPAKTUKH




4. OFbEM JUCHUILIVNHBI U BUJIbI YYEBHOM PABOTHI

OOm1ast TPYA0EMKOCTh JUCIHUILTUHBI «KOMIUTaeHC JOKYMEHTAIIUI COCTABIISET «3%» 3aUeTHBIC CIHHIIBI.
Tabnuya 4.1. Buowl yuebHOU pabomvl no nepuooam 0C80eHUsi 00pA308aMenbHOU NPOSPAMMbL 8bICUIC20 00PA308aAHUSL 0151 OYHOU (HOPMbL
0OyueHusl.

Buja yueOHoii padoThl BCETIO, ak.u. CeMecBT pCED)
Koumaxmmnas paboma, ax.u. 34 34
Jlexrun (JIK) 17 17
Jlabopartopusie pabotsl (JIP) 0 0
IMpaktryeckue/cemunapckue 3ansatus (C3) 17 17
Camocmosmenvras paboma 00y4arOWuxcs, ax.u. 56 56
Koumponw (ax3amen/3auem c oyenkoil), ax.u. 18 18
OO01asi TPYI0E€MKOCTh THCHHILTHHBI aK.4. 108 108
3a4.e/1. 3 3




5. COAEPKAHUE JUCIUITVINHBI

Tabauya 5. 1. Cooepoicanue oucyuniunsvt (MOOYis) no 8udam y4ebHou pabomol

Homep
pa3nena

HaumenoBanue pazaesa
AUCHUILTAHBI

Conep:xanue pasaesia (TeMbl)

Bun
y4eOHoi
padoThr*

Pazgen

[onsTus «uHGOpMAUI» U
«IOKyMeHT». OyHKINU
JnokyMeHToB. HopmaTtusHO-
npaBoBas 6aza 1o
YIPAaBJIEHUIO JOKYMEHTaMHU

11

JIOKyMEHTUPOBaHUS yIIPaBICHYECKON
JearenbHOCTH. DYyHKIMS TOKYMEHTa. 3HaYeHUE
n3y4eHus: QyHKIMHN JOKYMEHTA.
WudopmannonHas GyHKIHS JOKYMEHTa Kak
CPEJICTBO 3areyaTiIeHNs] U COXPaHSHHUs
nHpopManuu. CorpanbHast QYHKIUA JOKYMEHTA.
KynbrypHas GyHKIHMS JOKyMEHTA.
KomMyHuKaTHBHAsA GYHKIMA KaK CPEICTBO
nepenadu HHGOPMaIKU. YTIpaBIeHIECKas!
(GYHKIWSA ¥ ee 3HaUeHNUE B OPraHU3aLUH
ynpasnenus. [IpaBoBas GpyHxnmsa. OyHKIusA
yuera. OYHKIHS TOKYMEHTa KaK HCTOPUYECKOTO
UCTOYHUKA. DYHKIMU [TOCTOSHHO JEHCTBYIOIINE
u QpyHKUNY onepaTHBHbIC. BiusHue GpyHKmii
JIOKyMEHTA Ha €r0 CTPYKTYpY.
[Monn¢pyHKIMOHATBHOCTH JOKYMEHTA.
I'ocynapcTBeHHBIE CTaHAAPTHI U
YHA(HUIHPOBAHHBIC CUCTEMBI IOKYMEHTAIIH.
l'ocynapcTBeHHas cucTeMa JOKYMEHTAI[HOHHOTO
obecnieuenns ynpasnenus. [lopsaok
COTJIACOBAHUS U MOIHUCAHUS JOKYMEHTOB.
Yanduxanus n CraHgapTH3anns
YIPaBJIEHYECKUX JOKYMEHTOB; MOPSIOK
3aI0JIHEHHs] TUIIOBBIX (hOpM

JIK, C3

Pazgen
2

Opranuzanus
JIOKyMEHTO0000pOTa Ha
HpEeANPUITHA

2.1

Byxranrepckasa noxkymenranus. Ileppuunsie
JIOKYMEHTBI IIpeANpUATHS. PEKBU3UTEI
NEPBUYHBIX AO0KyMeHTOB. IIpaBo noanucu
NIEPBUYHBIX YUETHBIX JIOKYMEHTOB. BHEceHue
UCIPABJICHU! B [IEPBUYHBIC YUETHBIE JOKYMEHTBI.
Boccranosnenue nokymeHToB. Opranusanus
JOKyMEHTO000pOTa U MpaBHIIa XPaHEHUS
JOKyMEHTOB. I 'padik JOKyMeHTOOOO0pOTA.
JIOKyMEHTBI, CoeprKaIie KOMMEpPUECKUe
cBeieHus. CpoKH XpaHEHHUs! JOKYMEHTOB

JIK, C3

Paznen

JloxyMmeHTanbHOe
odopMIICHHE OTIepaIHii ¢
OCHOBHBIMH
cpeactBamuy/lokymeHnTansHoe
odopmIIcHHE OTIepaIuii ¢
HeMaTepHaIbHBIMH
akTuBaMuy|

3.1

Co3tanne KOMHCCHH TI0 OCYILECTBICHHIO
onepanuil ¢ OCHOBHBIMU CPEACTBAMH.
ITocTynenne OCHOBHBIX cpeicTB. MOHTax
obopynosanusa. Hamuuue u ncrnosip3oBaHue
OCHOBHBIX CPE/ICTB (MHBEHTAPHBII HOMED,
WHBCHTApHas KapTO4YKa U HHBCHTApHas KHUTA,
amopTH3aIys). PEMOHT peKOHCTPYKIHS U
MOJIEpPHU3ALUS] OCHOBHBIX CPEJICTB.
Ilepemermenne ocHOBHBIX cpeacTs. Komuccus no
IIPOBEACHUIO ONEpalHil ¢ HeMaTepualbHbIMU
akTuBaMH. [TocTymieHre HeMaTepUanbHbIX
aktuBoB. Hanuuue u ucnonp3zoBaHue
HeMaTepHasbHbIX akTUBOB Ilepemenienue
HEMATCPUAJIbHBIX AKTHUBOB BHYTPHU OpTraHU3alluNn

JK, C3

Paznen

JloxymeHTanbHOe
odopMIICHHE OTIepaIii ¢
MarepualibHO-
MIPOM3BOJICTBEHHBIMHA
3armacamu

4.1

[octynnenne marepuanoB. OTIIyCK MaTepHAaOB
Ha TPOM3BOJICTBO U Apyrue nenu. Kontpons 3a
HCIONIb30BaHUEM MaTepuanoB. BHyTpeHHue
TepeMeIeHus] MaTepuanoB. MaTepuaibsl Ha
cknane. Tapa. MarepuasbHble IICHHOCTH,
MIPUHATHIC HA OTBETCTBEHHOE XPAaHEHUE

JK, C3

Paznen

JoxymeHTansHOE
0 OpMIICHHE KACCOBBIX U

51

Ilocrynnenue nener B kaccy. Brinaua geHer u3
kaccel. Crava IeHeXHOW HAJIMYHOCTHU B OaHK.

JIK, C3




Homep
pa3nena

HaunmenoBanue pasaesna
AUCUMIITHHBI

Conep:xanue pasaesa (TeMbl)

Bun
yueOHoI
padoThI*

0aHKOBCKHUX OTIepamnuii

PacueTs! IaTe:KHBIMU TTOP YUY EHISIMH.
JenexHslil uek. IHBeHTapu3anus Kaccol.
VuBeHTapu3anys CpefcTB Ha cyeTax B OaHKe

Paznen
6

JlokyMeHTanroHHOE
obecrieueHre ynpasieHus
MepCOHAIIOM

6.1

HopMmatuBHBIE aKThI, pETYIUPYIOIIIE BOIPOCHI
KaJIpOBOH CITy>KOBI Ha TIPEAIIPUSITHH.
BHyTpeHHHe JT0KaJIbHBIe IpaBUila, B TOM YHCIIE
BHYTPEHHET'0 TPYJIOBOT'O PaCIIOpsIKa;
KOJUIEKTHBHBIN 10r0BOp. O3HaKOMIICHHE
pabOTHHKOB C JIOKAJIbHBIMH HOPMAaTHBHBIMHU
akTamu. [1oHsITHE EPCOHATIBHBIX JJAHHBIX
paboTHHKOB, UX 00paboTKa. JJOKyMEHTHI,
TIOJTBEPIKNAIOIUE TPYJOBYIO AEATEIBHOCTh
pabotaukoB. TpymoBoit goroBop. Bumsl, popma,
cozxepkanue. TpynoBasi KHIKKa

JIK, C3

Paznen

Cpe,I[CTBa aBTOMaTHU3alllu1
JACJIOITPOU3BOACTBA

7.1

Opranuzanus xpaseHus: 1okyMeHToB B [1K,
obecrieunBaromas OBICTPEIA TOUCK
HEoOX0ANMOro MaTeprana 0e3 MpUMEHEHHS
CIIEIHATBHBIX IPOTPAaMM aBTOMATH3ALUH
Jenonpou3BoacTBa. PopMHUpoBaHUE
KJIaccU(pUKATOPOB ISl OpraHU3alUuK XpaHEHHs
MUCEeM IpakJaH. ba3bl JaHHBIX BBIIIECTOSIINX
opranusanuil. bassl JaHHBIX OpraHu3aluil
MIapTHEPOB

JIK, C3

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI

Tabnuya 6.1. Mamepuanvho-mexnuueckoe obecneuenue OUCYUNIUHBL

* - 3anonasercs Toiapko o OUHOM dhopme odyuenust: JIK — aexyuu, JIP — nabopamopnsie pabomoi; C3 —
npaKmuiecKue/CeMunapcrue 3aHamusl.

Tun aynuropuu

OcHaleHue ayIuToOpuu

Crnennanu3npoBaHHoOe
yueOHOe/1abopaTopHoOe
odopynoBanme, I1O u
MaTepuabl 1J1s1 0CBOCHHSA
AMCUMILTNHBI
(mpu HeOOXOAUMOCTH)

Aynutopus sl IPOBEICHUS 3aHSATHIA
JIGKITMOHHOTO THUIIAa, OCHAIIICHHAS

HoytOyk Asus FOA,
MynbsTrMeaa TpoeKTOp
Casio XJ-S400UN, Dkpan
MOTOpHU30BaHHbIN Digis

Electra MW DSEM — 1105,

JlexnmonHas KOMILUIEKTOM Crenuain3upoBantoi medenn; | MS Windows 10 64bit,
JOCKOU (IKpPaHOM) U TEXHUYECKUMU Microsoft Office 2016, 7-
CpelCcTBaMHU MYJbTUMEINA TPE3CHTAIIHN. Zip, FastStone Image
Viewer, FreeCommander,
Adobe Reader, K-Lite
Codec Pack
AyauTopus JUisl IPOBEICHUS 3aHATUN Hoytoyk Asus F6A,
CEMHHAPCKOT0 THIA, TPYIIOBBIX U MynsTUMEANA TPOEKTOP
WHIUBUIyTbHBIX KOHCYIbTanui, Tekymero | Casio XJ-S400UN, Dkpan
CemuHapckas KOHTPOJISL ¥ IPOMEKYTOYHOU aTTECTALlUH, MOTOpHU30BaHHbIH Digis

OCHAIIleHHAasI KOMIUIEKTOM
CHEIHATTM3UPOBAHHON MeOeH 1
TEXHUYCCKHMHU CPEACTBAMHU MYJIbTUMEINA

Electra MW DSEM — 1105,
MS Windows 10 64bit,
Microsoft Office 2016, 7-




MIPE3EeHTAIHH. Zip, FastStone Image
Viewer, FreeCommander,
Adobe Reader, K-Lite
Codec Pack

Cucrtemusbiii 0s10k Intel i3
3400 MHz/8 GB/500
GB/DVD/audio, MouuTop
Philips 234E5Q,
MynasTUMEIHA TPOSKTOP
Casio XJ-V100W, Dkpan

Aynuropus Ui CaMOCTOSITEIbHON pabOThI .
MoTOpHu30BaHHbIN Targa

o0yyaromuxcs (MOXKeT UCTIONb30BATHCS IS

Az OPOBEICHUS CEMUHAPCKUX 3aHATUN U 220™220, MS Windows 10
CAMOCTOSATENBLHOU KEHC JII[BTa i) OCHE CHHAS KOMILICKTOM 64bit, Microsoft Office
paboTsl Y LM, HI 2016, 1C Ilpeanpusitue 8.3,

CHGHI/IaJII/ISHpOBaHHOﬁ MeOenu u

KoMmIibtoTepamu ¢ poctynom B JUOC. Eviews7, Cucrema 5ICT-

ODUC , Expert Systems ,
7-Zip, FastStone Image
Viewer, FreeCommander,
Adobe Reader, K-Lite
Codec Pack, Kopnoparus
l'amakTuka

* - ayauTOpHs I CaMOCTOATENFHON paboThl oO0yvatontixcs ykaszpiBaercss OBA3ATEJIBHO!

7. YAEBHO-METOJUYECKOE 1 UTH®OPMAIIMOHHOE OBECIIEYEHHUE JTUCHHUIIJIMHbBI

Ocnoenas numepamypa:

1.1. Ky3neuos, U. H. JlokymMeHTanmoHHOE obecrieueHne yrpaBieHusl.
JloKkyMeHTOOOOPOT U IETONPOU3BOICTBO : YI€OHUK U MpakTUKyM a1 By30B / M. H. Ky3neros.
— 4-e u3n., nepepad. u non. — MockBa : M3natensctBo FOpaiit, 2023. — 545 ¢. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-16003-1. — Texkcr : anekrponHsiii // OOpa3oBaTenbHas
margopma FOpaiir [caiit]. — URL:https://urait.ru/bcode/523612

2.2. Ky3nernos, U. H. JlokyMeHTaIIMOHHOE 00ECIICYCHHE YIIPABICHUS TICPCOHAIIOM :
y4eOHUK U IPAaKTUKYM i npukiaaHoro 6akanaspuara / U. H. Ky3nerioB. — Mockaa :
NznatenberBo FOpaiit, 2019. — 520 ¢. — (bakamasp. [Ipuknagaoit kype). — ISBN 978-5-9916-
4000-8. — Texkcr : anextponnsii / DBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/426321
Jononnumenvnas numepamypa:

1. 3. KoHpuneHmambHOE ITOMPOU3BOICTBO U 3AIMUIICHHBIN 3JIEKTPOHHBIH
nokymMeHTooboport : yueonuk / H. H. Kynses, A. C. Iémymxkun, T. B. Konngpamosa, A. T
®abpuunoB ; o o6m1. pex. H. H. Kynsena. - 2-e uzj., mepepad. u jorr. - Mocksa : Jloroc, 2020.
- 500 c. - (HoBas yHuBepcuteTckas oubnmoreka). - ISBN 978-5-98704-711-8. - Tekcr :
sanexktpouHbii. - URL: https://znanium.com/catalog/product/1212394

2.4. OcCHOBBI JeNONPOU3BOCTBA. SI3bIK CITY)EOHOTO JOKYMEHTA : YUeOHHUK U
npakTukym Uit By3oB / H. H. lllyBanosa, A. 1O. MBanosa ; nox oOuieit penpaxiueit H. H.
[lyBanoBoit. — 2-e uzn., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2021. — 428 c.
— (Bwicmiee obpazoBanue). — ISBN 978-5-534-10848-4. — Texkcr : anekrponHsIii // ObC
FOpaiir [caiit]. — URL: https://urait.ru/bcode/468912
Pecypcuvl ungpopmayuonno-menekommynuxkayuonrou cemu « dnmepnemy»:

1. ObC PY1H u croponnne ObC, Kk KOTOPBIM CTYI€HThl YHUBEPCUTETA UMEIOT JOCTYII
Ha OCHOBaHMH 3aKJIFOYCHHBIX JIOTOBOPOB

- DnekTponHo-6ubmmoreunas cucrema PY/IH — ObC PYIH
http://lib.rudn.ru/MegaPro/Web
- OBC «YHuBepcuterckas Oubianoreka onnaita» http://www.biblioclub.ru




- OBC IOpaiit http://www.biblio-online.ru
- ObC «KoHcynbpTaHT cTyneHTay www.studentlibrary.ru
- OBC «Tpounkuii mocT»
2. ba3bl JaHHBIX U TTOMCKOBBIE CUCTEMBbI
- DIIEKTPOHHBIN (HOHJT TPABOBON ¥ HOPMATUBHO-TEXHUICCKOM JJOKYMEHTAITUU
http://docs.cntd.ru/
- mouckoBas cucreMa SHaekc https://www.yandex.ru/
- mouckoBas cuctema Google https://www.google.ru/
- pedeparuBHas 6a3a ganubeix SCOPUS
http://www.elsevierscience.ru/products/scopus/
Yuebno-memoouueckue mamepuansi 015 camocmoamenbHol pabomusl 00Y4arOWUXcs npu
0CBOCHUU OUCYUNTUHBL/MOOYAS ™!
1. Kypc nexuuit no qucuumiause «KomiuiaeHe JOKyMEHTaum.

* - Bce y4eOHO-METOIUYCCKUE MATePUANTBI JJII CAMOCTOSITEIIBHONH PabOThl 00yUJarOIUXCsI
pa3MeIiarTcs B COOTBETCTBUHU C ACHCTBYIOUINM MOpsiAkoM Ha cTpanulle aucuuruinasl B TYUC!

8. OIEHOYHBIE MATEPHAJIbI U BAJLJIbHO-PEUTUHI OBASI CUCTEMA
OINEHUBAHUSA YPOBHA C®OPMUPOBAHHOCTH KOMIIETEHIIUMU 11O
JUCIHUIIVIMHE

OneHouHble MaTepuanbl U OaUIbHO-pEHTHHIOBas cUcCTeMa® OLEHUBAHUSA YPOBHS
c(OpMUPOBAHHOCTH KOMIETEHUMN (YaCTH KOMIIETEHLIMH) IO UTOraM OCBOEHUS JIUCLUILUIMHBI
«KommutaeHe tokyMeHTanumn» npejacrasieHs! B [Ipunoxkenun k Hactosueid Paboueii mporpamme
JUCLIATIIIVHBI.

* - OM u BPC ¢popmupyroTcs Ha OCHOBaHHH TPeOOBaHUIT COOTBETCTBYIOIIETO
JIOKaJIbHOT0 HOpMaTuBHOro akra PY JTH.
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PABPABOTYMUK:

MapteiHoBHY CBeTinaHa

Crapuuii npenojaBaTeib Huxomaesna
Jonoxcnocms, BYIT Tloonuce Damunus 1. 0.
PYKOBOJ/JUTEJIb BYII:
Copokuna Jlapuca
3aBenyromuii kadeapoit Huxkonaesna
Jonoscnocms BYIT Tloonuce Damunus U.0.
PYKOBOJUTEJIb OII BO:
BLICTpSIKOB AJ'IGKCB.H,I[p
HpO(beccop -KOHCYJIbTaHT SIkoBieBUY
Honxcnocmo, BYITT Ioonuce Damunus U.0.
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