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1. EJIb OCBOEHMA JUCIIUITJIMHbI

Hucuummuaa «KoMIutaeHC — JOKYMEHTAIlMu» BXOAUT B IporpamMmy OakajnaBpuara
«9KoHOMHUKa Topoaa» no HampasieHuto 38.03.01 «OxoHoMHKa» U u3y4aercsd B 3 cemecTpe 2
kypca. Juctumunnay peanmmnsyet Kadeapa «DuHaAHCHL, y4eT U ayauT». JUCIHUIUIMHA COCTOUT U3 7
paznenoB W 7 TeM U HalpaBleHa Ha U3yYeHHE TMpaBW JIOKYMEHTHpPOBaHHS (HaKTOB
XO03SICTBEHHOH JKU3HU MPEANPUATHI U OpraHU3alUuU JOKYMEHTOO000pOTa HAa IPEAPUSTHH.

llenpto OCBOEHHS IUCHUIUIMHBI SIBISETCS MPUOOpETEHHE CTYACHTaMHU TEOPETUYECKUX
3HaHUI M TPAKTHYECKUX HABBIKOB B 00JACTH YIpPaBJICHUS JIOKYMEHTOOOOPOTOM, KOTOpHIE B
JalbHEUIIeM T03BOJSAT KM OCYIIECTBIATH J(PQPEKTUBHYIO JAEATEIbHOCTh IO CO3JaHHUIO H
opraHm3ani  paboThl O(HCOB Ha COBPEMEHHOM YpPOBHE, OOECIICUMBAIONIEM JOCTHKCHHE
YCHENIHBIX Pe3yJbTaTOB B u30paHHOW cdepe OumsHeca, OOBSICHUTH  OOIIME TPUHIIMIIBI
peryaupoBaHus OyXTralTepcKOi MPaKTUKHU, ONMPEAEIISIONINE CBA3H MEXIY YI€TOM U IPaXTaHCKUM

IIpaBOM, ITOKa3aTb CXCMbI Y4CTa q)aKTOB X031 CTBEHHOM KU3HH YKOHOMHYECKOT'O CY6"[>6KT8.

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUSA JUCHUITVIMHDBI

OcBoenne aucuumiInHbl «KoMIUTaeHC JOKyMEHTAlMM» HalpaBieHO Ha (OpMHUpPOBAHUE Y
00yJaroImuxcs CIEAYIONINX KOMIIETCHIINHN (YaCTH KOMITETEHIINN ):

Tabnuya 2.1. Ilepeuenv komnemenyutl, Gopmupyemvix y 00yYAOWUXC NPU O0CBOCHUU
OUCYUNTIUHBL (Pe3VTbmambvl 0C80EHUS OUCYUNTUHDL)

HNHaukaTopbl 10CTHKEHH KOMIIeTeHIMT
Iudp Komnerennus A PEI A N n
(B pamMKax JaHHOW JTHCIUIIIIMHBI)
YK-1.1 OcymiecTBisieT HOMCK HHYOPMAIHH IS PEIIeHUS
CriocobeH oCyIIecTBIATh MOUCK, |IIOCTABICHHOM 3a7jauyl 10 Pa3IMIHBIM THUIIAM 3aIlIPOCOB;
KpuTuueckuil ananu3 u cuate3 | YK-1.2 AHanusupyeT u KOHTEKCTHO 0OpabarbsiBaeT HHGOPMALHIO
YK-1 nHQOPMALUH, TPUMEHSTH JUISl pELLICHNUS! TIOCTABJICHHBIX 33J1a4 ¢ (JOPMHUPOBAHHEM
CHUCTEMHBIH IMOAXO0/ U PeLIeHUs |COOCTBEHHBIX MHEHUH U CYKICHUH;
MIOCTABJIEHHBIX 3324 VK-1.3 [Ipennaraet BapuaHThl peLICHUs 3aja4ul, aHAJIM3UPYET
BO3MOJKHBIE MTOCJICACTBHS UX MCHOIB30BAHNUS;
CnocobeH: HcKaTh Hy)KHbIE
WCTOYHHUKH HH(POPMAIIH U
JIaHHBIE, BOCIPUHNAMATH,
aHAIM3MPOBATh, 3AIIOMUHATH U
nepenaBaTh HHPOPMAIIHIO C
e bopman YK-12.1 OcyuiecTBIsATh NOUCK HYKHBIX HCTOYHUKOB HH(OPMALIHH
UCIIOJIb30BaHHEM LU(PPOBBIX
U TaHHBIX, BOCIIPUHUMAET, aHAJTM3UPYET, 3aIOMUHAET U TIepeiacT
CPEICTB, a TAKXKe C IOMOIIBIO
nH(opMaLHIO ¢ KUCIOIb30BaHNEM IU(DPOBBIX CPEICTB, @ TAKKE C
ANTOPUTMOB IIpH paboTe ¢
MTOMOIIIBIO AJITOPUTMOB IIPH PabOTE € TOITYIEHHBIMHU U3 Pa3INIHBIX
MTOJTyYCHHBIMA U3 Pa3IHIHBIX
YK-12 WCTOYHUKOB JTaHHBIMH C IIJbI0 3(p(PEeKTHBHOTO UCTIONB30BAaHU
HCTOYHUKOB JIAHHBIMH C IIEIIHIO o
MOJTyYCHHOW MHPOPMAIIUH [T PEeHICHNS 33134,
3¢ (EKTUBHOTO HCIIOTB30BAHUS
. VYK-12.2 TIpoBoauT o1ieHKy HH(pOpMaLnH, ee J0CTOBEPHOCTb,
MOJTy4eHHOW MH(OPMALIIH IS
CTPOMT JIOTHYECKHE YMO3AKIIIOUEHHS] HA OCHOBAaHUHU MOCTYHAIOIIUX
peleHus 3ajay; NPOBOAUTh
nH(OpMaLUK 1 TaHHBIX;
OLICHKY MH(OpMaIHH, ee
JOCTOBEPHOCTb, CTPOUTH
JIOTHUECKUE YMO3aKIIIOUEHUS Ha
OCHOBaHHH HOCTYMAIOIINX
nHGOPMANINU M JAHHBIX
CrocobeH, nCnoap3ys
OTEUYECTBEHHBIE U 3apyOeKHbBIE
HMCTOYHHKH MH(POpPMAIUH, ITK-1.1 OcymecTBiseT TOUCK HHOOPMAIMH IS pEIICHHS,
K-1 coOupaTh HE0OXOANMBIE JaHHBIE, |TIOCTABICHHON 3a/1a4un IPO(PECCHOHATEHON AEATENbHOCTH;
aHaM3UpOBaTh MX M roToBUTh  |[1K-1.2 AHanu3upyeT U KOHTEKCTHO 00padaThiBaeT HH(POPMAIHIO
nH}opMannoHHbIE 0030pPBI U |71 PELICHHS IOCTaBJIEHHbIX POdeCcCHOHAIBHBIX 3a/1ay;
aHAJTUTUYECKHE OTUYETHI IS
peleHus 3agau




NHaukaTophl J0CTHKEHHUSI KOMIIETEHIIUH
Mudp Komnerennus A PEI Xt o t
(B pamMKax JaHHOW JTHCIUILIIHEI)
po¢eCCHOHATBHOM
NEATEILHOCTH

3. MECTO JUCIMIIJIMHBI B CTPYKTYPE OII BO

Hucuumnuna «KoMmIutlaeHC —JOKyMEHTAllMM» OTHOCHTCA K  4acTdh, (opMUPYeMOi
yd4acTHUKaMd  00pa3oBaTeNbHBIX  OTHOmeHWH  Omoka 1 «/lucnummuHbl  (MOIYIH)»
00pa30BaTeNbHOM MPOrpaMMbI BBICIIETO 0Opa30BaHUS.

B pamkax o0pa3zoBaTesbHOM MporpamMmbl BBICIIETO O0pa30BaHUS OOyYaIOIIMECS TaKXkKe
OCBaWBAIOT JApPyrue JUCHHUILUIMHBI W/HWIW  TPAKTHKH, CIOCOOCTBYIOIIME  JIOCTHXKECHHUIO
3aIIaHUPOBAHHBIX PE3YIbTATOB OCBOCHUS AUCUUILINHBI «KOoMILTaeHC TOKYyMEHTALUN.

Tabnuya 3.1. Ilepeuenv komnonenmos OII BO, cnocobcmeyrowux O0ocmudiceHuro
3aNIAHUPOBAHHBIX PE3YIbMAaAmo8 0C80EeHUs OUCYUNTIUHBI

penmecTByommue Mocnenywomue
HaumenoBanue P Y Y
Hudp KOMIETeHIHH JUCIHUITHHBI/MOYJIH, JUCIHUITHHBI/MOYJIH,
NpaKTHKH* NpaKTHKH*
Busyanuzayusa npocmpancmeenvix
Y OaHHsz . 5{ OHOi\)/l e Python u SQL B 3x0HOMUKE U
' yIpaBJIeHUH;
Teopus u npakmuxa n M .
MeAHCOYHAPOOHO20 bu3Heca*™, PHIIAZTHOM HCKYCCTBEHHBIN
L
_ | MHTEJJIEKT B SKOHOMHUKE;
Hcmopus ¢unancosvix nompscenuil 3 ’
8 MUpPOBOIL IKOHOMUKe ¥, KOH?MuKa U puHanCh: sk
THcuxonoeus nuunocmu u YCMOUUUGO20 pASEUTUA T,
npogeccuonaibHoe Hudposott Ganscunz,
sk
canoonpedenenue™™: busuec 6 Unmepnem**;
) ' Juzavin-moluinenue **,
CnocobeH: uckaTb HyXXHble | OCHO8bI MEXHOIOZUU RPOOBUICEHUSL . s
o IIpoexmuuuii ananuz™*;
HUCTOYHUKH UHPOPMAIIUH U 8 IKOHOMUKe U ynpasienuu™™; Komnbiomenibic
JIaHHbIE, BOCHPUHUMATB, besonacnocms 6 yugposoii uHem MeHi’l o1 Gusec
aHAJIM3UPOBATh, 3AIIOMUHATH cpede**; Py
> . ananumuku **;
u repeaBaTh HHOOPMALIUIO OcHo8bl IKOHOMUYECKOII Vaem ha npeonpusmus
C UCIIONTb30BaHUEM bezonacrocmu**; peonp )
IUQPPOBBIX CPEJICTB, a TAKIKE Tpenune: paboma c Man020 Gusneca™;
p P ’ P - P s | 1C:IIpeonpusmue™*,
C TIOMOIIBIO aJITOPUTMOB MEHCOYHAPOOHOU CIAMUCTUKOU ¥, Konpnobamueioe
pH paboTe ¢ TOITYICHHBIMU OcHo8bl MeAHCOYHAPOOHBIX P1op
w%. | MOWEHHUYECME0: KaK
U3 Pa3TUYHBIX HCTOYHUKOB cmanoapmos yyema u ayouma*>, obesonacume Gusiec ™
YK-12 JTAHHBIMU C 1IEJIbIO busnec-knumam u pecynuposanue OCHoBbL CO30aHA ﬂullH,OZO
3(hPEeKTUBHOTO UHOCMPAHHBIX UHBECMUYULL 8 Grenda™™
HCII0JIb30BaHUs MIOJIy4YEHHOMI PD**, P[;ygi tal r;1exHo ool 6
. - yi
uH(OpMaLUK A1l peLICHUsI Texnonozuyeckuil cygepenumemn 8 SKOHOMUKE ™"
3a/1a4; MPOBOJUTH OLIEHKY MHOOROAAPHOM Mupe*™, ﬂeeeﬂonmeym,' SODOOCKIE 1l
nHpOopManuu, ee Kpeamusnocms u unnosayuu 6 i
p sk pezuoHanvHbie
JIOCTOBEPHOCTH, CTPOUTH usnece**; S
JIOTHUYECKUE Ochogbl mpetiounea na Gonoogom u**_
) npoexmul **;
YMO3aKJIIOUEHHs Ha poiHKe**;
Mesicoynapoonvle
OCHOBAHHWH MOCTYTHAOLUX Mamemamuuyeckas no2uxa u K OHOMULECKILE
nH(popManny 1 TaHHBIX meopus aneopummos™*; J——
Hasviku u mexnonozcuu nyoauynwix P " ’
npesenmayuii*™*: Okonomuueckue mooenu
P ’ paszsumusi 20p000s**,
Bseoenue 6 yugposuzayuio yuema 3 B
GusHec-npoyeccos™; KOHOMUKA YMHO20 20p00d
il H ek
Cmpaxosoii busnec**; (Smart City)**;
ITuhpoBast [pamMOTHOCTS: [IpenaumioMHas mpaKkTHKa;
Tuinmeneooesenm ker ITpoexTHO-TEXHOIOrHYECKAs
1
MPAKTHKA;
OcHogbl npeonpunumamenscmea **, P ’




IIpenmecrByromue Hocaenywomue
Mudg Hanvenonanme ﬂncﬁnnﬂngJMon JIN zmcunn.nnﬂ)l:l/Mon JIN
P KOMIIETeHIIHH . YT, % Y,
MPaKTHKH NPaKTUKHU
[IpoexTHO-TEXHOIOTNYECKAS
MIPAKTHKA;
[IpenaumioMHas MpaKkTHKa;
O3HakomumenvHas NPaKmuxa,
MupoBasi 5KOHOMHKa;
Mamemamuxa (Yacmo 1);
OKOHOMHYECKasi CTATUCTHKA;
Muxposkonomuxa;
MatemaTtuka (Yacts 2);
Maxposkonomuxa;
WucTuTynnoHanbpHas
Dkonomuueckas eeoepagus;
N 9KOHOMUKA;
Texnonoeuueckuti cysepenumem 6
g MesxayHapoIHbIC
MHO20NONAPHOM Mupe ™™,
_ | PKOHOMHYECKHE OTHOIICHHUS,
Hcemopusi hunancosvix nompsicenuii
N sk Dopmbl 20pOOCK020
8 MUpOBOIL IKOHOMUKe ™™, e
HepaseHcmaa **,
busnec-xnumam u pecyruposarue
o Komnvromepnvie
UHOCMPAHHBIX UHBECMUYULL 8
P uHCcmpymeHmsl OusHec-
’ .
ananumuru*>;
Kpeamusnocmo u unnosayuu 6 . s
-y Ipoexmmuviii ananuz™*,
busznece™**;
OcHogvl oyenKu
Busyanuzayusa npocmpancmeenvix s
sk HneosudcumMocmu **;
OanHbIX 8 IKOHOMUKE ™,
2 MapkeTuHr;
OcHogbl IKOHOMUYECKOL
sk Kopnopamusnoe
b6ezonacnocmu**;
MOUEHHUYECNBO: KaK
Bseoenue 6 yugposusayuio yuema sk
Crioco0OeH OCyIIeCTBISTh s obezonacums busnec**;
. busnec-npoyeccog**; . o
MIOWCK, KPUTHICCKUH aHAIH3 . e Jluzaiin-meiuinenue*™,
Tatim-menedxcmenm™™;
U cHHTe3 HH)OpMAIIHH, OcHosbl co30anUs TUYHO20
YK-1 o Hagviku u mexnonozuu nyoauynsix e
TIPUMEHSTH CHCTEMHBIH g bpenoa**,
npeseHmayuii **; s
TIOJIXOJT JJISl peIICHUS busnec 6 Unmepuem**;
Mamemamuueckas no2uxa u -
MTOCTaBJICHHBIX 33724 .y Phygital-mexunonozuu ¢
meopus aneopummog**; e
wx. | OKOHOMUKE™™;
OcHosbl npeonpurnumamenscmea™*™;
o Jlesenonmenm: copoockue u
OcHosbl mpetiounea Ha GoHO06oM
sk pezuoHanvHbie
puinke**,
UHBECUYUOHHbBIE
Teopus u npaxmuxa s
sk npoexmul **;
MENCOYHAPOOHO20 Ou3sHeca™*™; N s
Lugpposoii bankune**,
Icuxonoeus nuunocmu u
Meowcoynapoonvie
npogeccuonaibHoe
e 9KOHOMUYECKUe
camoonpeoenenue™*; e
opeanuzayuu**;
OcHO8bI MEXHOI02UU NPOOBUNCEHUS
e DKoHOMUKA U uHAHCH
6 DKOHOMUKe U ynpasienuu™*, . soen
. YCmOoUuyue020 pazeumus**;
besonacnocms 6 yugpposoii . - .
Ny Russia and its Regions:
cpede ™™,
Geography, Economy and
Tpenunz: paboma c AR
N ... | Geopolitics**;
MeANCOYHAPOOHOU CIMAMUCTUKOU**;
Memoow uccnedosanus
OcHo8bl MeNCOYHAPOOHBIX N sk
wk. | 2OPOOCKOIUL cpedbl ™™,
cmandapmog yuema u ayouma**,
. sk MeTtoanka HamMcaHUsS
Cmpaxosoti busnec**, o
KypCOBOH paboTEHI;
I'eoypOanucruka;
Jlesenonmenm**,
Dkonomuueckas ceoepagus; [IpuxnaaHO# HCKYCCTBEHHBIH
CnocobeH, ncroib3ys
Beeoenue 6 yugposusayuro yuema | UHTEIIEKT B SKOHOMHKE;
OTEUYCCTBEHHBIC H s
ousnec-npoyeccog™*; Python u SQL B 3xoHOMUKE 1
3apyOeKHBIC HCTOYHHKH
Kpeamusnocmo u unnogayuu 6 yIpaBJICHUH;
nHpOpManH, COOUpPATh s
ousnece™*™; Kopnopamuenoe
HEOOXOAUMBIE JaHHBIE,
OcHo8bl mexHOI02UU NPOOBUINCEHUA | MOUEHHUYECMBO. KAK
[K-1 aHAJIM3UPOBATh UX U

TOTOBHUTH MH()OPMAITOHHEIE
0030pBI ¥ aHATUTHYECKHE
OTYETHI IS PEIICHHUs 3a/1a4
poheCCHOHATBHOM
JIeSITeIBHOCTU

8 IKOHOMUKE U YNpasieHuu ™,
bezonacnocmo 6 yugposoil
cpede ™™,

OcHoBbl HIKOHOMUYECKOU
bezonacnocmu**;
Tpenune: paboma c

obeszonacums busnec**;
Juzavin-moluinenue >,
OcHo6bl co30anUs TUYHO20
openoa ™™,

busnec ¢ Unmepuem**;
Phygital-mexnonocuu ¢




IIpeqmecTByOIIHE IMocaenyroime
Mudp Haumenosane ZlPlCﬁl/lI:IHPIHbl?,MOI;yJIM nncunnﬂnl:lil/;auonyﬂn
9 9
KOMIETEHITH NPaKTHKH* NPaKTUKH*
MeNHCOYHAPOOHOU cramucmukou**; | sxonomuxe **,

OcHo8bl MeAHCOYHAPOOHBIX
cmanoapmos yyema u ayouma**;
busnec-knumam u pezynupoganue

UHOCMPAHHBIX UHBECMUYULL 8
PD**:
Texnonocuueckuii cysepenumemn 8
MHO2ONONAPHOM Mupe ™™,
Cmpaxosoti 6usnec™*;
Tatim-menedncmenm™*,
Hagvixu u mexnonoeuu nybauynsix
npeseHmayui **;
Mamemamuueckas nocuxa u
meopus aneopummog**;
Ocnosbl npeonpunumamenscmea™*™;
Busyanusayus npocmpancmeenvix
OAHHBIX 8 IKOHOMUKE*™
OcHosbl mpetiounea Ha GoHO06OM
poiHKe*™;

Teopus u npaxmuxa
MeNCOYHAPOOHO20 OusHeca*™;
Hcemopusi hunancosvix nompsicenuii
8 MUpPOBOLL IKOHOMUKe ™,

Hesenonmenm: 2opoockue u
Ppecuonanbible
UHBECMUYUOHHbLE
npoexmul **;

Lugposoii bankune**,
Mesicoynapoonule
IKOHOMUYECKUE
opeanuzayuu**;
Dxonomura u punancol
YCmouuue02o pazeumus**;
Komnviomepnuie
uncmpymenmol 6usHec-
anaaumuru*>;

Ipoexmmuviii ananuz™*,
1C:IIpeonpuamue**,

Yuem na npeonpusimusix
Manozo busneca™>;
Oxonomuueckue modenu
paseumusi 20p0006 **,
Oxonomuka ymmnozo eopooa
(Smart City)**;
[TpOEeKTHO-TEXHOIOT HIECKast
MPaKTHKa;
[peaaumioMHas MpakTUKA,

* - 3aMONHSACTCS B COOTBETCTBUH ¢ MaTpuieii kommnerenuii u CYII OI1 BO

** - 3NIeKTUBHBIC TUCIUIUIMHEI /TIPAKTHKH




4. OFbEM JUCHUILIVNHBI U BUJIbI YYEBHOM PABOTHI

OOm1ast TPYA0EMKOCTh JUCIHUILTUHBI «KOMIUTaeHC JOKYMEHTAIIUI COCTABIISET «2)» 3aUeTHBIC CIHHIIBI.
Tabnuya 4.1. Buowl yuebHOU pabomvl no nepuooam 0C80eHUsi 00pA308amMenbHOU NPOSPAMMbL 8blCUIC20 00pA308aHUSL OISl OUYHOU DOpPMbL
0OyueHusl.

Buja yueOHoii padoThl BCETIO, ak.u. CeMecBT pCED)

Koumaxmmnas paboma, ax.u. 34 34
Jlexrun (JIK) 17 17
Jlabopartopusie pabotsl (JIP) 0 0
IMpaktryeckue/cemunapckue 3ansatus (C3) 17 17
Camocmosmenvras paboma 00y4arOWuxcs, ax.u. 20 20
Koumponw (ax3amen/3auem c oyenkoil), ax.u. 18 18
OO01asi TPYI0E€MKOCTh THCHHILTHHBI aK.4. 72 72

3a4.e/1. 2 2




5. COAEPKAHUE JTUCIUIIJIMHbI

Tabauya 5.1. Codepoicanue oucyuniunvl (MoOYas) no 8U0am y4eonol pabomoi

Bun
Homep HaumenoBanmue pazaesna "
HaunmeHnoBanue TeMbl Copep:xaHue TeMbl yueOHoit
pasiena AUCHHUTLIUHBI %
padoThI
JlOKyMEHTUPOBaHUS yIPaBIEHUYECKON
JesTenbHOCTH. DyHKIMS JOKyMEHTa.
3HaueHHe U3yueHHs (PYHKIMU TOKYMEHTA.
WudopmanmonHas GpyHKIMS TOKYMEHTa KaK
CPEICTBO 3areyaTiieHus U COXpaHEeHUs .
JloxyMeHTHpOBaHUs yIpaBICHUYECKOH AesITeNbHOCTH. DyHKINS
nnpopmanun. CounanpHas QyHKIUSL
JOKyMEHTa. 3HaUeHHEe U3y4YeHUs QYHKIMH JOKYMEHTA.
nokyMmeHTa. KynbTypHast QyHKIUS JOKyMEHTA.
WuadopmannonHas GyHKIHS JOKYMEHTa KaK CPEJICTBO
KoMmMyHUKaTHBHAS QYHKIHUA KaK CPEICTBO
3arnevatieHust U coxpaneHus naopmanuu. ConnanbHas QyHKINA
nepenady nHGopManuu. YpaBiIeHIeCKast
nokymenTa. KynbTypHas ¢yHKIms fokymenTa. KoMMyHUKaTHBHAS
(hyHKIINS U ee 3HaYEeHHE B OpTaHU3alnu
(GYHKIHA KaK CPeCTBO Mepenadyn HHPOpMaIUU. Y IpaBiIeHIECKas
[onsTus «uHGOpMAUSI» U ynpasnenus. [IpaBoBas Qpyakuus. OyHKInsg
(GYHKIMA U ee 3Ha4YeHHE B OpraHu3anuy ynpasieHus. [IpaBoBas
«IoKyMeHT». OyHKINU yuera. QyHKIHS JOKYMEHTa KaK
¢ynknua. Oyskius yuera. OyHKINSA TOKYMEHTa Kak
Paznen 1 | noxymenToB. HopmaTusHO- 11 HCTOpUYECKOro uctounuka. Oynkuuu N JIK, C3
o HNCTOPUYECKOI'0 UCTOYHUKA. q)yHKHI/II/I TMOCTOAHHO ACUCTBYIOLINE U
npaBoBas 6a3a 1o MOCTOSIHHO JCUCTBYIONTNE U QYHKIINU N
N ¢byHKIMK onepatuBHble. BimsiHne QyHKuuMit JoKkyMeHTa Ha ero
YIPaBIEHUIO JOKYMEHTAMH ornepaTHBHbIE. BinsHue GyHKIMN TOKyMEeHTa
CTPYKTYpy. [lomndyHKIIMOHANBHOCTS JOKyMEHTA.
Ha ero CTPYKTypy. [TomupyHKIIMOHATEHOCTD
l'ocynapcTBeHHbBIE CTaHAAPTHI M YHU(DUIIUPOBAHHBIE CHCTEMBI
JIOKyMeHTa. ['ocyapcTBEHHbIE CTaHIAPTHI U
JOKYMCHTal M. FOCy,E[apCTBeHHaS[ CUCTEMA TOKYMECHTAIUOHHOTO
YHU(PUIIIPOBAHHBIE CUCTEMBI JOKYMEHTAIIHH.
obecrnieuenns ynpasieHus. [Topsiiok cornacoBanust 1 IMOIHCAHNS
I'ocynapcTBeHHas cucteMa
JOKyMeHTOB. YHu(uKamust n CraHaapTH3anus ynpaBiIeHIeCKuX
JIOKyMEHTaI[IOHHOTO 00eceYeHns
JIOKyMEHTOB; MOPSIIOK 3aII0JIHEHUS TUTIOBBIX (hOpPM
ynpasinenus. [lopsaok cornacoBaHus 1
MOATMCAHUS JOKYMEHTOB. Y HUPUKAIUS U
CrangapTuzaiys yrnpaBIeHIeCKIX
JIOKyMEHTOB; MOPSIJIOK 3aII0JIHCHUS TUIIOBBIX
hopm
Byxranrepckas nokyMmeHTanus. [lepsuunsie Byxranrepckas nokymenraunus. IlepBuunble JOKYMEHTBI
JIOKYMEHTBI IPEANPUATHUS. PEKBU3UTHI npeanpusaThs. PEKBU3UTHI IEpBUYHBIX JOKYMEHTOB. [IpaBo
Opranusaius TNECPBUYHBIX TOKYMCHTOB. HpaBo IIOAITUCH OANHNCHU IEPBUYHBIX YIYC€THBIX TOKYMECHTOB. Brecenne
p 1 TNECPBUYHBIX YUETHBIX TOKYMCHTOB. Bruecenne I/ICHpaBHeHI/Iﬁ B IICPBUYHBIC YYCTHBIC TOKYMCHThI. Boccranosnenue
Paznen 2 | nokymeHTooOOpOTa Ha 2.1 ’, JIK, C3
N —— HCIPABJIEHUH B IIEPBUYHBIE YUETHEIE JOoKyMeHTOB. OpraHu3anus JOKyMeHT0000poTa 1 MpaBuiIa

JIOKYMEHTHIL. BoccTaHOBIEHNE TOKYMEHTOB.
Opranuzanus JOKyMEeHTo000poTa U IpaBuiIa
XpaHeHHs JoKyMeHTOB. ['paduk

XpaHeHHs JOKyMeHTOB. [ paguk nokymeHnToobopora. JJoKyMeHTHI,
cozieprKale Kommepueckue cpefeHus. Cpoku XpaHeHus
JOKYMEHTOB




Bun

Homep HaumenoBanmue pasgeia .
HaumeHoBaHue TeMBbI Copep:xaHue TeMbl y4eOHoi
pas3nesa JAUCHHILTAHBI %
padoThI
JIOKyMeHTO0000poTa. JIOKyMEHTHI,
coJieprkaniie KoMMepueckue cBeaeHus. Cpoku
XpaHEHHsI JOKYMEHTOB
Co3aHre KOMHCCHH TI0 OCYIIECTBICHHUIO
orepanuil ¢ OCHOBHBIMH CPEJICTBAMHU.
IocTynnenne oCHOBHBIX cpencTB. MoHTax .
Co3aHne KOMUCCHHY IO OCYIIECTBICHHIO ONEPALUi ¢ OCHOBHBIMH
obopynoBanus. Hanmdaue n ucnonb3oBaHue
. cpeacteamu. [locTyninenrne OCHOBHBIX cpecTB. MoHTax
OCHOBHBIX CPE/ICTB (MHBEHTapHBII HOMEp,
JlokymMeHTanbHOe obopynoBanus. Hamuuue n ucnonb30BaHUE OCHOBHBIX CPEJ/ICTB
. MHBEHTapHas KapTOuKa M HHBEHTapHas KHUTA, .
oopMIIeHHE onepanuii (MHBEHTapHBII HOMEp, UHBEHTapHast KapTOUKa U MHBEHTapHas
amMopTH3anus). PEMOHT peKOHCTPYKIMS U
OCHOBHBIMH CPEJCTBAMU KHUTa, aMOpTHU3aIyi). PEMOHT peKOHCTPYKILIUSA U MOJICPHU3AIHS
Paznen 3 3.1  |MoaepHHM3alMs OCHOBHBIX CPEJICTB. JIK, C3
JlokymMeHTanpHOe OCHOBHBIX CpeACcTB. [IepeMerienne 0oCHOBHBIX cpencTB. Komuccus
N Ilepemermenne ocHOBHBIX cpeacTB. Komuccus N
oopMIIeHHE onepanuii . 0 IIPOBEJICHHIO ONepaluii C HeMaTepHaIbHBIMU aKTHBAMH.
0 MIPOBEICHUIO OMepalIuii ¢
HeMaTepHaNbHBIMU aKTUBAMU [Toctynnenue HeMaTepHaIbHBIX akTUBOB. Hammuune u
HEMaTepHanbHBIMH aKTHBaMH. [locTymnienue
HCIONb30BaHUE HEMATEepHaIbHBIX aKTHBOB Ilepemelenue
HEMaTepHanbHbBIX aKTHBOB. Hannuue u
HeMaTepHaIbHBIX aKTHBOB BHYTPH OpPraHU3alNH
UCTIONB30BaHUE HEMATEPHATIBHBIX AKTHBOB
[lepemenienne HeMaTepHanbHBIX aKTHBOB
BHYTPH OpraHU3alUHI
[ocrynnenue maTepuanos. OTnyck
JlokymMeHTanbHOe MaTepHaloB Ha MPOU3BOACTBO U Apyrue nemu. |I[loctynnenue Matepuanos. OTHyCK MaTepHaaoB Ha IPOU3BOACTBO
oopmiieHne oneparuii KoHTpob 3a UCMOIb30BAaHUEM MAaTEPUAIIOB. u pyrue nenn. KoHTpouk 3a HCIIOIB30BaHUEM MaTEPHUANIOB.
Paznen 4 |marepuanbHo- 4.1 BryTpeHHUE nepeMenieHsl MaTepUalloB. BryTpeHHue nepeMeleHus MaTepualloB. Marepuaisl Ha CKIIaze. JIK, C3
IIPOU3BOJCTBEHHBIMU Marepuans! Ha cknaje. Tapa. Marepuanbsuble | Tapa. MarepuanbHble IEHHOCTH, IPUHATBIE HA OTBETCTBEHHOE
3armacamu LIEHHOCTH, IPUHSTHIE HAa OTBETCTBEHHOE XpaHEeHHe
XpaHeHHe
IToctynnenue neHer B kaccy. Beinaua ngeser u3
N IToctynnenue neHer B kaccy. Brigaua nener u3 xaccel. Craga
JoxyMeHTanbHOE kaccel. Crava eHe)KHON HATMYHOCTH B OaHK. o
JICHS)KHOH HAUIMYHOCTH B OaHK. PacyeTs! IIaTe)XHBIMH
Paznen 5 |odopmIieHne KacCoBBIX U 51 Pacyets! mnaTe:xHBIMU IOPYYEHUSIMHU. N JIK, C3
o . nopyuyeHussMu. JlenexHslil yek. MHBeHTapu3anus Kacchl.
0GaHKOBCKHUX Ollepanuit JenexHslil uek. MHBeHTapu3anus Kacchl.
VHBeHTapu3anus CpeAcTB HA cyeTax B OaHKe
MuBeHTapH3aIusi CpeICTB Ha cueTax B OaHKe
HopmaTuBHBIE aKThI, peryJIMpyoNye Bopockl | HopMaTHBHBIE aKkThl, peryaupyIOIIne BOIPOCH! KaJpOBOH CIIyKObI
JTOKyMEHTAIHOHHOE KaJpOBOH CITy>KOBI Ha TIPEIPHATHH. Ha NpeanpuaTud. BHyTpeHHue ToKanbHbIE IpaBuila, B TOM YUCIHIE
BryTpeHHuMe 0KaNbHBIE IPAaBUIIA, B TOM YHCJIE | BHYTPEHHETO TPYJAOBOr0 pacropsaka; KOJIEKTUBHBII JOroOBOP.
Paznen 6 |obecrneueHue yrpaBieHuUs 6.1 y1p p ’ TP PYA P DK, A p JIK, C3

HEPCOHAIOM

BHYTPEHHETO TPYAOBOT'O PacHOpsIIKa;
KOJIJIEKTUBHBIHA J0roBop. O3HAaKOMIICHHE
PabOTHUKOB C JTIOKATbHBIMA HOPMATHBHBIMHU

O3zHakoMJIeHHE PAaOOTHUKOB C JIOKAIBHBIMU HOPMATHBHBIMHU
aktamu. [TOHSATHE ePCOHANBHBIX TaHHBIX PAOOTHHKOB, UX
00paboTka. JIOKyMeHTHI, HOATBEPKIAIOIINE TPYIOBYIO




Bun
Homep HaumenoBanmue pasgeia .
HanmenoBanue TeMbl Copep:xaHue TeMbl y4eOHoi
pas3nesa AUCHUTLTUHBI %
padoThI
aktamu. [IoHsATHE NepCOHANBHBIX JaHHBIX JeATeNIbHOCTh paboTHUKOB. TpynoBoii norosop. Buael, popma,
paboTHHKOB, X 00padoTKa. JJOKyMeHTHI, conepxanue. TpymoBast KHIKKa
MOATBEPXKIAIOIIE TPYIOBYIO AEATEIBHOCTD
pabotHuKOB. TpynoBoit norosop. Bumsl,
¢opma, conepkanue. TpynoBast KHHKKA
Opranuzanus xpadeHus: 10kyMeHToB B [1K,
obecneunBaromas OBICTPHII MTOMCK
Opranuzanus xpaneHus fokyMmenToB B [1K, obecnieunBaromas
HE0OX0MMOro MaTepraa 6e3 MpUMEeHEHHS .
OBICTpBIN TTOMCK HEOOXOIMMOT0 MaTepraa 6e3 MpUMEeHEHHS
CHelHaNbHBIX IPOTrPaMM aBTOMATU3AIUH
CpencTBa aBTOMaTH3AIIH CIELMAIBHBIX IPOrpPaMM aBTOMATH3AIMH JEJIONPOU3BOICTRA.
Pazpnen 7 7.1 Jienonpou3BoacTBa. opMupoBaHue JIK, C3
JICJIOTIPOU3BOACTBA dopmupoBaHue KilacCU(PUKATOPOB I OPraHU3ALMU XPAHCHUS
Kiacc(UKATOPOB ISl OpraHU3alnuy XpaHEeHHs .
nHceM TpakaaH. ba3bl JaHHBIX BHIIECTOSIIMX OpraHu3anuil. bas3sr
IUceM IpakaH. ba3bl JaHHBIX BBIIECTOSAIINX .
. . JAHHBIX OpraHu3aluii MapTHEPOB
opranu3aiuii. ba3el JaHHBIX OpraHu3anuit
TApTHEPOB

* - 3anonaseTcs Toabko mo OUHOW dopme obyuenus: JIK — nexyuu; JIP — nabopamopnsie pabomul,;, C3 — npakmuueckue/ceMuHapcKue 3aHamus.




6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJINHBI

Tabnuya 6.1. MamepuaneHo-mexnuueckoe obecneuerue OUCYUNIUHbL

Tun aynuropun

OcHaleHue ayauTopun

Cneuuajau3upoBaHHoOe
yueOHoe/1a00paTopHoe
obopynoBanme, I1O u
MaTepuabl 1J1s1 0CBOCHHSA
AUCHUTLTAHBI
(mpu HEOOXOTUMOCTH)

Aynutopus ISl IPOBEICHUS 3aHATHIA
JIEKIIMOHHOT'O THIIa, OCHAIIICHHAS

Ayn. 103. Mono610k
Lenovo AIO-510-22ISH
Intel 15 2200 MHz/8
GB/1000 GB/DVD/audio,
Monurop 21"
MynbTUMEIMA TIPOSKTOP

JlexroHHast KOMILICKTOM CHeHaTN3UPOBAHHON MebenH; Casio XJ-S400UN Dxpan
TOCKOH (9KPaHOM) U TEXHUYECKHUMHU oo s
CpeACTBaMU MYJIbTUMEINA MPE3EeHTANI MOTOPH3OBAHHEIH Digls
' Electra MW DSEM — 1105
MS Windows 10 64bit
Microsoft Office 2021
LTSC
Ayn. 103. Mono6ok
Lenovo AIO-510-22ISH
AymuTopus Ui IPOBEICHUS 3aHATUI Intel 15 2200 MHz/8
CEMUHAPCKOT'0 TUTA, TPYIIIOBBIX U GB/1000 GB/DVD/audio,
MHUBUAYAJIbHBIX KOHCYJbTAUH, TeKyIero | Mourop 21"
KOHTPOJISl U TPOMEKYTOUHOM aTTecTaluH, MynbTHMeANa TPOEKTOP
Cemmnapcias OCHAIIIEHHAs] KOMIUJICKTOM Casio XJ-S400UN Dkpan
CreLUaIU3UpPOBaHHON Mebenu 1 MOTOpHU30BaHHbIN Digis
TEXHUYECKUMHU CPEJICTBAMU MYJIbTUMEINA Electra MW DSEM — 1105
MIPE3CHTAIHH. MS Windows 10 64bit
Microsoft Office 2021
LTSC
Ayn. 432. CuctemHbIi
6mox Intel i3 3400 MHz/8
GB/500 GB/DVD/audio,
Mownutop Philips 234E5Q),
MynbsTMeaa TpoeKTop
. Casio XJ-V100W, Dkpan
AyIuTOpHs U CAMOCTOSTEIbHOW PabOThI .
oOy4Jaroruxcs (MOXKET UCTIOJIB30BATHCS IS MOTOPH30BAHHAIN Targa
st DoBe o 220*220, MS Windows 10
CAMOCTOATENBHO | P Ob oA CHHA COMITHAPCKIX SAHATHH 1 64bit, Microsoft Office
paboTe! KOHCYJIbTAIIHi ), OCHAIIIEHHAS KOMIUIEKTOM 2016, 1C Tpeanpustie 8.3,

CreMaNIN3UPOBaHHON MeOenu 1
KoMIbroTepami ¢ goctynom B JUOC.

Eviews7, Cucrema BOCT-
ODUC , Expert Systems ,
7-Zip, FastStone Image
Viewer, FreeCommander,
Adobe Reader, K-Lite
Codec Pack, Kopniopanus
lNamakTuka

* - ayIUTOPHS IJIsI CAMOCTOSATENIbHOM paboThl oOydaromuxcs ykassiaercs OBA3ATEJbHO!
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7. YYEBHO-METOJUYECKOE 1 HH®POPMALMOHHOE OBECIIEYHEHHUE
JUCHUITIJIMHBI

Ocnoenas numepamypa:

1. KazakeBuu, T. A. JlokyMeHTOBeneHHE. [JOKyMEHTAIIMOHHBIA CEPBUC | YICOHUK U
npakTukyMm Juis By3oB / T. A. Kazakesuu, A. . Tkanuu. — 2-e u3n., ucnp. u gon. — Mocksa :
MznarensctBo KOpaiit, 2026. — 167 ¢. — (Briciiee o6pa3oBanue). — ISBN 978-5-534-06273-
1. — Texcrt : anexTpoHHbIH / O6pazoBaTensHast mwiardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/584928

2. Ky3uenos, 1. H. JlokymeHTanimonHoe obecrieueHue yrnpasieHus. [JokyMeHTo000poT
U JIETIOTIPOU3BOJICTBO : YUeOHUK U mpakTUKyM Juist By30B / M. H. Ky3nenoB. — 5-e u3f.,
nepepad. u gon. — Mocksa : U3natenscrso FOpaiit, 2025. — 545 ¢. — (Boiciiee
obpa3zoBanue). — ISBN 978-5-534-20027-0. — Tekcr : anekrponnsiit // O6pa3oBaTenbHas
wiatdopma Opaiit [caiir]. — URL: https://urait.ru/bcode/581143

3. JlokyMeHTOBeIeHue : Y4eOHUK U MIPAKTUKYM JIJIs BY30B / oA penakuueii JI. A.
Joponunoit. — 4-¢ u3 ., mepepad. u qom. — Mocksa : M3garensctBo FOpaiit, 2026. — 336 c.
— (Bsicmiee obpazoBanue). — ISBN 978-5-534-19110-3. — TekcT : 2JIeKTPOHHBIH //
Oo6pasoBarenbhas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/583331
Hononnumenvnasn numepamypa:

1. KornduaeHmuanbHoe 1EI0MPOU3BOICTBO U 3AITUIIICHHBIN 3JIEKTPOHHBIN
nokymMeHToobopot : yueonuk / H. H. Kynses, A. C. Iémymxkun, T. B. Konngpamosa, A. T
®abpuunoB ; on obmr. pex. H. H. Kynsesa. - 2-e uzn., mepepad. u qorm. - Mocksa : Jloroc, 2020.
- 500 c. - (HoBas ynuBepcutetckas 6ubnunoreka). - ISBN 978-5-98704-711-8. - Tekcr :
anexktpoHHbId. - URL: https://znanium.com/catalog/product/1212394

2. OCHOBBI JIENONIPOU3BOACTBA. SI3bIK CIIyKeOHOTO JOKYMEHTA : Y4eOHHUK U MIPAKTUKYM
st By3oB / H. H. Illysanosa, A. FO. Banosa ; o obmieit penakuueit H. H. [llyBanoBoii. — 2-
e u31., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2021. — 428 ¢. — (Briciiee
obpazoBanue). — ISBN 978-5-534-10848-4. — Tekcr : anekrponnsiit // ObC FOpaiir [caiit]. —
URL.: https://urait.ru/bcode/468912
Pecypcuvl ungpopmayuonno-menekommynuxkayuonnou cemu « dnmeprnemy:

1. ObC PY1H u ctoponnne ObC, Kk KOTOPBIM CTy€HThl YHUBEPCUTETA UMEIOT JOCTYII
Ha OCHOBAHMH 3aKJIFOYSHHBIX JIOTOBOPOB

- DnexkTpoHHO-6ubmoTeunas cuctema PY/IH — 9bC PYIH
https://mega.rudn.ru/MegaPro/Web

- OBC «YHuBepcurerckas Oubauorexa onnan» http://www.biblioclub.ru

- OBC IOpaiit http://www.biblio-online.ru

- OBC «KoncynbTaHT cTyfeHTa» www.studentlibrary.ru

- OBC «3nannym» https://znanium.ru/

2. ba3bl TaHHBIX U TTOUCKOBBIE CUCTEMBbI

- Sage https://journals.sagepub.com/

- Springer Nature Link https://link.springer.com/

- Wiley Journal Database https://onlinelibrary.wiley.com/

- Hayxometpuueckas 6aza nanusix Lens.org https://www.lens.org
Yuebno-memoouueckue mamepuanvt 0 camocmosamenbHou pabomol 0OYUaAOWUXCS NPU
0CB80EHUU OUCYUNTUHBL/MOOYIA*:

1. Kypc nekuumii no nuciumninne «KomriaeHe JOKyMEHTaun.

* - Bce y4eOHO-METOJIMYECKHE MATePUAIIbI I CAaMOCTOSTEIHLHON PabOThl 00yUYaIOIMIUXCS
pa3MeIaTCcs B COOTBETCTBUHU € AEUCTBYIOUIMM NMOPsAKOM Ha cTpaHule aucuuiuinasl B TYHUC!
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PABPABOTYMUK:

MapteiHoBHY CBeTinaHa

CTapLIMi MPENoJaBaTellb HuxonaeBna
Jonocnocms, BYIT Tloonuce Damunus 1. 0.
PYKOBOJ/JUTEJIb BYII:
Huuen J{apbs
3aBeayromuit kadeapoit AJlekcaHIpOBHA
Jonoscnocms BYIT Tloonuce Damunus U.0.
PYKOBOJUTEJIb OII BO:
XonuHa Beponuka
3aBenytomnuii kageapoit Hukomnaesua
Honxcnocmo, BYITT Ioonuce Damunus U.0.
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