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1. EJIb OCBOEHUMA JTUCIIUITJIMHbI

Hucuunnuna «[IpaBoBble OCHOBBI IEATEIBHOCTH U JOKYMEHTOOOOPOT B PO(heCcCHOHATLHOM
cdepe» BXOAWT B Tmporpammy OakajmaBpuaTa «MexIyHApOIHBIA Typu3M» IO HAIpPaBICHUIO
43.03.02 «Typusm» u u3ydaercs Bo 2 cemectpe | kypca. Jucuummmnay peanmsyer Kadenpa
Typu3Ma U cepBuca. [uciuruinHa cocTouT U3 2 pa3fenoB U 12 TeM U HampaBieHa HAa U3YUYEHHE
OCHOBHBIX [OJIO)KCHUH MPaBOBOIO M JIOKYMEHTALMOHHOrO obecreyeHus: MpodecCHOHaIbHON
NeITeNbHOCTH B cepe TypusMa; pa3sBUTHE HABBIKOB HCIOJIB30BAHUS HOPM JICHCTBYIOLIETO

3aKOHO/ATEeIbCTBA  H
npodeccrnoHabHOI

HWHBIX
JACATCIIBHOCTH

HOPMAaTHBHO-ITPABOBBIX
B cdepe

aKTOB
TypU3Ma;

IS peaau3anuu
¢dbopmupoBanue

3aa4
HaBBIKOB

JOKYMEHTALMOHHOTO 00eCIeYeHNs U I0OKyMEHTO000pOTa B IPO(PECCUOHANBHOMN AeSTEIbHOCTH.
Llenpt0o OCBOCHMS AMCUUIUIMHBI SIBISAETCS (POPMHUPOBAHUE TEOPETUYECKHX 3HAHUK O

IIpaBOBbLIX

OCHOBax JCATCIIBHOCTH

u IMpUHIOUIIaX HCIIOJIb30BaHUA IMpaBOBOI'0 n

JOKYMEHTAITMOHHOTO O0CCIIEYCHHUSI U JOKYMEHTOO00O0pOTa MPOPECCHOHAIBHON NEATEIHHOCTH B
cdepe Typusma.

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUS JUCHUITVIMHDI

OcBoenne muctMIUinHbl «[IpaBoBbIe OCHOBBI JESITEIBHOCTH U JOKYMEHTOOOOPOT B
npodeccnoHabHOM cdepe» HampaBiIeHO Ha (HOPMHpPOBAHHWE Yy OOYYAMOIIUXCS CICAYIOIINX
KOMIICTCHIMH (4aCTH KOMIICTECHITHIA):

Tabnuya 2.1. Ilepeuenv komnemenyuil, opmupyemvix y 00y4arOWuxcs npu 0c60eHuu
OUCYUNTUHBL (Pe3YTbmambl 0C80EHUS OUCYUNTIUHDL)

HNHaukaTopbl A0CTHKEHHS] KOMIIEeTEeHIINT
Hugp Komnerenuus A pera o
(B pamMKax JaHHOW JHCIUILIIHEI)
CmocobeH GpopMupoOBaTH
HETEPIHUMOE OTHOLLIEHHUE K YK-11.1 Onpenenser, GopMyITUpyeT U YIUTHIBACT B CBOCH
MIPOSIBIICHUSIM KCTPEMH3MA, JIeSITeIFHOCTH OCOOEHHOCTH BO3MOXHOTO KOPPYIIIMOHHOTO
VK-11 Teppopu3Ma, KOPPYIIIMOHHOMY |TTOBEAEHUSI TPYIII JTIOJEH;
MIOBEACHHUIO U YK-11.2 AHanu3upyeTr BO3MOXKHBIE TIOCIEACTBUS JINIHBIX U
MPOTHBOAEHCTBOBATEH MM B TPYMIIOBBIX COIMAIBHBIX U 3KOHOMUYECKHX JEHCTBUI B paMKax
npodeccHoHaIbLHON KOPPYIIIOHHOTO TTOBE/ICHUS,
JIeSITeIbHOCTU
OIIK-6.1 OcymecTBiseT MOUCK 1 000CHOBAHHO MTPUMEHSIET
Crnioco0OeH NpUMEeHATh HE00XOIMMYI0 HOPMAaTHBHO-TIPABOBYIO JOKYMEHTAIIHIO C YIETOM
3aKOHOJIATENNBCTBO Poccniickoil  |persiaMeHTOB MeXIyHapOJHOTO NpaBa Iyisl eI TeIIbHOCTH B
Ddenepanui, a Takke HOPMBI | U30paHHOM MpodeccHoHaNbHON 00IacTH;
OIIK-6 MexayHapoaHoro npaBa npu | OIIK-6.2 CoGmroaet 3akoHoaTenbeTBO Poccuiickoit @enepanuu
OCYIIECTBICHUH 1 MEXIyHapOIHOE TPaBo B 00JIACTH TypH3Ma O IPEIOCTABICHUH
npodeccHoHAIBEHOM TYpPUCTCKHX YCIIYT;
JESITEIIBHOCTH OIIK-6.3 ObecrieunBaeT JOKyMEHTOOOOPOT B COOTBETCTBHH C
HOPMATHBHBIMU TPeOOBaHUSIMU;
Cnoco0eH opraHu30BBIBATE M .
I (I))BO)II/ITB I1K-9.1 Onpenensier cogepxanne u GOpMbI IPOPIIAKTHIECKOH
P paboTHI 1O MPOTHBOACHCTBUIO HICOIOTHH TEPPOPHU3MA
o0menpohuIaKTHIEeCKHe, o
HEOHAIM3Ma B COOTBETCTBHH C ICHCTBYIOIIMMH HOPMAaTHBHBIMH
aJipecHbIe, MHIUBUIy aJIbHBIE
IK-9 MIPaBOBBIMHU aKTaMH;
MEpPOTPHUAITHS TIO
. [1K-9.2 OpranmusyeT 1 IpOBOIANUT NPOPHUIAKTHIECKIE MEPOTIPUATHS
MPOTHBOICHCTBHIO o .
B 00pa30BaTeIbHON MM COLMAIBHON CpeJie B COOTBETCTBHH C
pacnpoCcTpaHeHUs] HACOIOTHH
. YCTAHOBJICHHBIMHU TPEOOBaHUSMH U HOPMAaTHBHBIMH JIOKyMEHTaMH;
TeppopHU3Ma U ujeil HeoHau3Ma

3. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OII BO




Jucuunnuna «[IpaBoBble OCHOBBI 1€ATEIBHOCTH U TIOKYMEHTOOO0POT B PO eCcCHOHATbHON
cdepe» OTHOCUTCS K 00s3aTeNibHOM "acTu Oyioka 1 «lucuuminael (MOmyn)» 00pa3oBaTeIbHOM
MIPOrpaMMBbI BBICIIETO 0OPa30BaHHUS.

B pamkax o0Opa3zoBaTesbHOM MporpamMmbl BBICIIETO O0pa30BaHUS OOyYaIOIIMECS TaKxKe

OCBaMBaKOT

apyrue

JUCITUITIINHBI /U

MPAKTUKH,

CIOCOOCTBYIOIIINE

JOCTHIXCHHIO

3aIUIAHMPOBAHHBIX PE3YJIbTATOB OCBOCHUsS MUCHUIUIMHBI «IIpaBOBbIE OCHOBBI JESATEIBHOCTH U
JOKYMEHTOO000pOT B mpodeccnoHabHOM cdepe».

Tabauya 3.1.

Ilepeuenv komnonenmos OII BO,

3ANIAHUPOBARHbLX pEe3)1bmamoe OC60E€HUA 01/[01/;1/[}’1]1qu1

Cl’lOCO6Cﬂ’l6yi0W1/DC 00CMUICEHUIO

IpenmecrByrommue Mocaenyromue
HIngp Haumenosanue }Jl/lcfll/l[:lﬂﬂﬂblyMOI;[lyﬂﬂ, ):ll/lcul/lﬂﬂﬂill)l:l/l\lfmlyﬂﬂ,
KOMIETeHI[UU . %
NPAKTUKH MPAKTUKH
CmocobeH GpopMupoBaTH
HETEPITUMOE OTHOIICHHE K
MPOSIBJICHUSIM DKCTPEMH3MA,
TeppopH3Ma, [IpodeccronanpHas 3TUKA U
YK-11 KOpPPYNLIMOHHOMY JTHUKET;
MTOBEJICHUIO U
MPOTHBOACHCTBOBATH MM B
po¢eCCHOHATIBHOM
JICATSIIbHOCTH
[peanpuHUMATEIBCTBO B
Crnoco0OeH MpUMEeHATh npodeccHoHaNBHOI chepe;
3aKOHOATEILCTBO Standardization, Certification
Poccuiickoii depeparnuu, a And Quality Control In
OI1K-6 TAKKe HOPMBI Professional Sphere;
MEKTyHAPOJIHOTO [IpaBa Mpu TexHOIOrHK OpraHu3aIuu
OCYIIECTBIICHHH BUJIOB TYPHU3Ma;
poeCCHOHATBHOMI IIpou3BoACTBEHHAS PAKTHKA;
JeSITeIIBHOCTU [penauioMHast MPaKkTUKa;
Cnoco0eH OpraHn30BHIBaTh
1 TIPOBOJIUTH
00mIenpohUIaKTHIECKHUE, 3 Kpoco-Kky bTypHbIii
aJIpecHbIe, HH/MBUIyalbHbIC OCHOBBI BOGHHOI1 [TOJITOTOBKH. ’
MEHE/PKMEHT;
IK-9 MEPOIPHUSITHS 110 Be3onacHOCTh KU3HEAEATEIHLHOCTH;

MIPOTUBOAEHCTBUIO
pacnpocTpaHeHHs
HJEO0JIOTUH TEPPOpHU3Ma U
HeN HEOHAIIM3Ma

HpGZ[Z[I/IHJ'IOMHaSI IMpaKTHUKA,

* - 3aIONTHSAETCS B COOTBETCTBHUH ¢ MaTpuieil komnereniuii u CYII OIT BO

** - 3JIEKTUBHBIC JTUCIUIUINHBI /TIPAKTUKH




4. OFBEM JJVCHUILJIMHBI U BUbI YYEBHOH PABOTHI

OOmast TpyAOEMKOCTh JTUCHUILTUHBI «IIpaBOBBIE OCHOBBI JIESATEIBHOCTH M JTOKYMEHTOOOOpPOT B mpodeccHoHaNbHOU cdepe» cocTaBiseT «3»
3a4YETHBIC €IMHUIIBL.

Tabnuya 4.1. Buowl yuebHOU pabomuvl no nepuooam o0C80eHUs 00PA308aMeNbHOlU NPOSPAMMbL 8blCUe20 00paA308aHUs Oisi OYHOU (HOopMbl
00yueHus..

Buja yuye6Hoii padoThI BCEI'O, ak.u. CeMeczT pCED)
Konmaxmmnas paboma, ax.u. 32 32
Jlexrmn (JIK) 16 16
JlabopaTopHusie pabots (JIP) 0 0
IpakTnueckue/cemunapckue 3auatus (C3) 16 16
CamocmosmenvHas paboma 0by4aowuxcs, ax.u. 49 49
Konmponw (sx3amen/3auem ¢ oyenxou), ax.u. 27 27
O01masi TPYI0€MKOCTh THCHHILTHHBI aK.4. 108 108
3a4.e1. 3 3

OOmiast TpyAOEMKOCTh JUCHUILINHBI «IIpaBoBbIE OCHOBBI JEATEIBHOCTH M JIOKYMEHTOOOOpOT B NpodeccHoHalbHON cdepey» cocTaBiseT «3»
3a4EeTHBIC EIMHUIIBL.

Tabnuya 4.2. Buowl yuebHOU pabomvl no nepuooam 0C80eHUs 00pPA308AMENbHOU NPOSPAMMbL 8blCULIE20 00PA308aHUsL O 3A0UHOU HOpMbl
00yueHusl.

Bun yueOHoii padoThI BCEIO, ak.u. 1 Cemeerp(-er) 5

Konmaxmmnas paboma, ax.u. 12 12 0
Jlexkuuu (JIK) 4 4 0
JlaGoparopusie pabotsl (JIP) 0 0 0
IMpaktuueckue/cemunapckue 3austust (C3) 8 8 0
Camocmosmenvhas paboma 06y4arowuxcs, ax.u. 87 60 27
Konmponw (9x3amen/3auem ¢ oyenkou), ax.u. 9 0 9
OO01asi TPYA0EMKOCTh THCIHILTAHBI aK.4. 108 72 36
3a4.el. 3 2 1




5. COAEP) KAHUE JUCIUAIIJIMHbI

Tabnuya 5. 1. Coodepoicarue oucyuniunsl (MoOyis) no udam y4eOHou pabomol

Bug
HaunmeHoBaHme TEMBbI Coaep:xkanue TeMbl yueOHOM
padoThI*

Homep HaumenoBanue pasaena
pasjaena JUCHHUTIIIHHBI

«ITpaBoBBIe OCHOBEI ACSATEILHOCTH U JOKYMEHTO00OPOT B
npogeccHOHaNIBHOI chepe» B cucTeMe mpodeccHoHaIbHON JIK, C3
MOATOTOBKH. Y4eOHO-METOANYECKOE 00eCIICUCHNUE JUCIUIIIMHBL.

Beenenwne. Llenn u 3ama4un yaeOHOM
MCIUIIINHBL.

11

Uctounnku (popMBI BEIpaXKECHHUS) IPABOBOTO 00ECIICUCHHS
po¢eCCHOHATBHOM NesTeNbHOCTH B Typu3Me. CocTaB M OCHOBHOE
coJiep>KaHue AEUCTBYIOLIET0 3aKoHoIaTenbeTBa Poccuiickoit JIK, C3
Ddenepaliy 1 MEXKIYHAPOTHBIX aKTOB, PETYIUPYIOIIHX
TYPUCTCKYIO IEATCIbHOCTD.

HcTtounnkn IIpaBOBOT'O obOecreyeHus

1.2 9
npodeccnoHaNBHOM AEeATEIBHOCTH B TYPHU3ME.

MexnyHapoAHOE IIPaBOBOE PEryIMPOBaHUE TypPU3Ma U TYPUCTCKOM
JIesTeNIbHOCTH. Mex1yHapoAHbIe OpraHu3anuu. BcemupHas
Typuctckas opranusaius (FOHBTO). Bcemupnas opranusanus
3paBOOXpaHeHusl. BcemupHas Toprosas opraHusanusl.
MexnyHapoAHO-IIPaBOBOE PEryIMpOBaHUE HexoMmMmepueckue opranusaiuu B cdepe TypusMa.

TypHU3Ma. HenpasutenbcTBeHHBIE MEXKAYHAPOIHBIE OPraHU3ALNY.
MesxayHapoaHbIe PErHOHAIBHBIE TYPUCTCKHE OPTaHU3aLMH.
MextyHapoIHbIE OTOBOPHI B chepe Typu3Ma. Y HUBEpCaIbHbIE
MEXTyHapOAHbIE JOrOBOPBL. PernoHanbHble MeKAyHapOIHbIE
JOrOBOpEL. JIBYCTOPOHHHE MEKAYHAPOIHBIE TOTOBOPBIL.

13 JIK, C3

HpaBOBBIC OCHOBBI

Pasnen 1 o
TYpPUCTCKOH NEeSTETHHOCTH.

KoHcTuTyinoHHbIE OCHOBBI TYPUCTCKOM I€ATENBHOCTH B
Poccuiickoit ®eneparun. @enepanbHeiii 3akoH «O0 0cHOBax
TYPUCTCKOH nesitenbHocTy B Poccuiickoit denepauuny. [IpuHnuns
TOCYJIapCTBEHHOI'O PEryJIMPOBaHUS TYPUCTCKOM €SI TENIbHOCTH.
IlonHOMOUHMS OpraHoB rocy1apcTBeHHOM BiacTu Poccuiickoit
T'ocynapcTBeHHOE peryIupoBaHue TypUCTCKO# | Deneparuu B chepe Typusma. [1oTHOMOYHNS OpraHoB
nearenbHOCcTH B Poccuiickoit denepanuu. TOCyJapCTBEHHOM BIACTH cyObeKTOB Poccuiickoii deneparuu mo
CO3JIaHHIO OJIATONPUSATHBIX YCIOBUHN ISl Pa3BUTHS TypH3Ma B
cyonekrax Poccuiickoii deneparyn. [IpaBa opraHoB MECTHOTO
CaMOYTIPaBIICHHS IO CO3IaHHUIO OJIArONMPUATHBIX YCIOBHH IS
pasButHs TypusMa. Llenu, mpruopuTeTHRIC HAIPABJICHUS H CIIOCOOBI
rOCYAApCTBEHHOTO PETrYJIUPOBAHUSI TYPUCTCKOM IS TENbHOCTH.

14 JIK, C3

[TonATHE TEXHUYECKOTO PETyIUPOBAHUS B TYyPU3ME.
1.5 TexHnueckoe peryIupoBaHUE B TypHU3ME. Crannapruzanus. Oprassl, OCYIIECTBIISIONINE CTAHJAPTH3ALMIO U JIK, C3
ceprudurannio. Buapl 1okyMeHTOB 1o cranaaprusanun. [lonsatue




Homep
pas3nesa

HaumenoBanmue pazaesna
JAUCHHILTAHBI

HaunmeHnoBaHue TeMbI

Copep:xaHue TeMbI

Bun
yueOHoit
padoThr*

ctangapTa. Bugpl crangaproB. CepTudukanus TYPUCTCKUX YCIYT.
Knaccudukaius 00beKTOB TyPUCTCKON UHIYCTPHH.
IToctanosnenue [IpaButensctBa Poccuiickoit @eaeparuu ot 27
nexadps 2024 r. Ne 1951 «O6 yrBepxxaenun [lonoxxenus o
KkIaccu(UKaIuu CpecTB pasmerneHus». Kimaccudukarus
TOPHOJIBDKHBIX TPACC, KiIacCU(DUKAIUS TUIDKEH.

1.6

[TpeanpuHUMAaTENbCKAs NESITENEHOCTD B
TypHu3Me.

IIpaBoBOE 0JI0’KEHKE TYPONIEPATOPOB U TypareHToB. [loHsaTue
TIPEANIPUHIMATEIbCKON AesTeIbHOCTH B chepe Typusma. CyOBeKTHI
MIPEAIPUHIMATENBCKOM JESTEABHOCTH B TypU3ME.
WnpuBunyansHel npeanpuauMatens. IOpuandeckoe muro.
OpraHu3anuoHHO-TIPaBOBbIE ()OPMBI 00Pa30BAHMS IOPUANIECKOTO
nuna. ['ocymapcTBeHHas perucTpanus IPUARIECKOro JINNa U
UHAMBUAYAIBHOTO IpeAnpruHuMaress. TyponepaTopsl U
TypareHTsl. [IpaBoBoii cTaTyc TypOIepaToOpOB U TyparcHTOB U
JIPYrUX IOPUAAYECKUX JIUL, OCYIIECTBIIIOIUX AEATEIbHOCTD 110
OpraHu3aluy NyTelecTBUI. Y CIIOBUS OCYIIECTBICHUS
TypoTiepaTopcKoi aearensHocTH. EnuHbIN enepanabHbIi peecTp
TypOLEPATOPOB.

JIK, C3

1.7

['paxk1aHCKO-TIPaBOBOE PEryJIMPOBaHKE
JIOTOBOPOB B TYpH3ME.

I'paxxgaHCcKO-IpaBOBOE PETYTUPOBAHNE TYPUCTCKON IEATEIBHOCTH.
I'paxxnanckuii kogeke Poccuiickoit @enepanuu. [lonstue
norosopa. Cozxepxanue 1oropopa. CymecTBeHHbIE YCIOBUS
JoroBopa. MoMeHT 3akiitoueHus goroopa. Kiaccnpukannm
noroBopoB. @opma norosopa. CTagun 3aKII0YEHUS JOTOBOPA.
Odepra. Axuent. Bezos Ha odeprty. [Iyomuunas odepra.
OcHOBaHMs U3MEHEHHS WIIH PACTOPKEHUS I0T0BOPA.
OnxHOCTOPOHHUI 0TKa3 OT JIoroBopa. PacTop:xeHue qorosopa B
CBSI3U C CYIIECTBEHHBIM H3MEHEHHEM 00CTOSATENLCTB. Busl
JIOTOBOPOB B c(hepe Typu3Ma U TypUCTCKOH JIeaTeTbHOCTH. JloroBop
Ha TypUCTCKOe o0cmyxuBanue. /[oroBop o peaanzanuu
TYPHUCTCKOTO MpoAykTa. PopMHpOBaHUE TypPUCTCKOTO MPOIYKTa.
JloroBopsI TyporepaTopa ¢ TpeTbuMH JuiaMu. [IpaBoBbIe OCHOBBI
(hopMHPOBaHUS U NIPOABMIKEHHS TYPUCTCKOTO NpoaykTa. [Ipenmer
Jporosopa. Ctopons! forosopa. CyliecTBeHHBIE yCIOBHS JOrOBOPA.
®dopma norosopa. [Ipunoskenus k norosopy. JIuct 6poHHpOBaHUS K
JIOTOBOPY pealu3allu TypIpoayKTa. JloroBOpsl MEXIY
TypONIEpPaTOPOM U TypareHToM. AreHTcKuil 1orosop. Jlorosop

JIK, C3




Homep
pas3nesa

HaumenoBanmue pazaesna
JAUCHHILTAHBI

HaunmeHnoBaHue TeMbI

Copep:xaHue TeMbI

Bun
yueOHoit
padoThr*

Topy4cHUs. ﬂOFOBOp KOMHUCCHH.

1.8

3amuTa npaB NOTpeOHUTENEeH TYPUCTCKUX
YCIyT.

VcTouHnKH IpaBOBOTO PEryIMPOBaHUS OTHOLICHUH MO 3aluTe
npaB norpedureneit. 3akoH Poccuiickoit ®enepaunu «O 3ammure
npaB norpedureneit». [IpaBo noTpeduTeNs Ha KA4ECTBO yCIYIH.
[IpaBo Ha 6e3omacHocTh yenyru. [IpaBo Ha nHpOpMaIHIO 006
ycayre. I[IpaBo Ha cB0OOHEI# BEIOOD yciyr. [IpaBo Ha BO3MeEIICHHE
BpeJa Npu oka3aHuu yciyr. IIpaBo Ha 3amuTy HapyIIeHHBIX IpaB
norpeduTens. OpraHu3anuy o 3amure npas notpedureneii. [Ipasa
TypucToB. O0S3aHHOCTH TypHCTOB. 3allyTa IpaB TypUCTA.
OObenuneHns TypucToB. besonacHocTs moTpeduTeeH.
OobecrnieueHne JIMYHOH OE30MaCHOCTH M COXPAaHHOCTH UMYIIECTBA.
Puck. ®akrops! pucka B Typu3Me. CriocoObl yMEHBIICHNS YPOBHS
pucka. MapopmupoBanue 06 yrpo3e 6€300aCHOCTH B MECTE
BpeMeHHOro npedbiBanus. CTpaxoBanue notpedureneit. [lousrue,
BUABI cTpaxoBaHus. @opMbl cTpaxoBaHus. CTpaxoBOi pUCK U
cTpaxoBoi ciydaid. JloroBop crpaxoBanusi. CTOPOHBI I0TOBOpa
CTpaxoBaHUs. CyIJ_[eCTBeHHLIe YCJI0BUA JOTOBOpa CTpaxoBaHUA.
VYcnoBusi 0CBOOOK/IEHHSI CTPAXOBIIMKA OT BBIIUIATHI CTPaXOBO
cyMMbl. OCOOEHHOCTH CTPaxOBaHHs TYPUCTOB.

JIK, C3

Paznen 2

JIoKkyMeHTOO00pOT B
npodeccnoHaNbHON chepe.

2.1

JlokyMeHT0000pOT B crcTeMe
JIOKyMEHTaI[IOHHOTO 00ecreYeHns

yIpaBJIeHUs OpraHu3anuei B chepe Typusma.

[NonsTHE TOKYMEHTAMOHHOTO 00ECIICUeHHUS YIPaBICHUS
opranuzanueil B chepe TypuzMma. J[enonpon3BoacTBO Kak
JIeATeNIbHOCTh, 0OecTIeunBaroas JOKyMEHTHPOBaHHE,
JIOKyMEHTOO00O0POT, OIIEPaTUBHOE XPAHEHNE 1 HCIIOIb30BAHUE
JIOKyMEHTOB.

JIK, C3

2.2

JloxymeHT. YIpaBieHne JOKyMEHTaMH.
Wudopmanus.

JokxymenTupoBaHHast HHGopMarys. JJOKyMeHT: HOHSTHE 1
cymHocTs. OyHkiun qokyMmenToB. Kitraccndukanus JOKyMeHTOB.
OdunmanbHbI TOKYMEHT. ApXUBHBII JOKYMEHT. DIEKTPOHHBIN
JOKYMEHT. YTIpaBJeHHE JOKyMEHTaMH KaK JesTeITbHOCTb,
obecrieunBaroNIas peaau3aliio eHHON MOJUTHKH U CTaHAAPTOB TI0
OTHOIIICHUIO K JJOKYMEHTAIbHOMY (POHAY OpraHU3aLllH.
VYanduxanusa. Crangaprusanus. JJokymeHTapoBanue. CriocoOst
JIOKyMEHTHPOBAHHUSL.

JIK, C3

2.3

Opraauzanus paboThl ¢ JOKYMCHTaMH.
Pa3sHOBUIHOCTH IEOBBIX ITHCEM.
JlokyMeHTHpOBaHME (PUHAHCOBO-
XO035UCTBEHHBIX onepauuid. JloroBopHO-

Jokymentoo6opot. TpeboBanus kK 0popMIICHHIO OJIAHKOB U
pexBu3uToB. OO0IIHEe TpeOOBaHHS K TEKCTY TOKYMEHTA.
OcCoOCHHOCTH SI3BIKA, CTHIIS U PEAaKTHPOBAHUS O(pHUIIHATBHBIX
JokyMeHToB. OdopMIIcHHE yIIpaBIeHYSCKUX (OpraHU3alMOHHO-

JIK, C3




Homep
pas3nesa

HaumenoBanmue pazaesna
JAUCHHILTAHBI

HaunmeHnoBaHue TeMbI

Copep:xaHue TeMbI

Bun
yueOHoit
padoThr*

IpaBoOBad JOKYMCHTAIlUA. ﬂOBepeHHOCTI/I.

paCHOpH}.’[I/ITeHLHLIX) JOKYMCHTOB. OpFaHI/BaHI/IOHHO-HpaBOBLIe
JAOKYMCHTHI. PaCHOpS[JJI/ITeJ'ILHLIe JOKYMCHTHI. I/IH(l)OpMaIII/IOHHO-
CIIPaBOYHbIC TOKYMCHThI. Hepermcxa.

2.4

JlokymMeHT0000pOT.

DNeKTpOHHBIN JOKyMeHT0000poT. [IoHsATHE TOKYyMEHTOO00pOTA.
O0beMm nokymeHnToobopora. JlokymMeHTonoTok. BHyTpeHHui
JoKyMeHT0000poT. HoMenknatypa nen. @opMupoBaHue A€,
OnepaTHBHOE XpaHEHUE JOKYMEHTOB. Y HHUTOXXEHHE JOKYMEHTOB.
XpaHEHHUE U y4eT apXUBHBIX JOKYMEHTOB. THITOBBIC TEXHOIOTHUH
00paboTkn 1oKyMeHTOB. OOpabOoTKa HCXOIAIINX U BXOISIINX
JOKYMEHTOB. Perucrpanus JOKyMeHTOB, KOHTPOJIb 3a UCTIOJIHEHUEM
JIOKYMEHTOB Y MPUHATHIX PELIEHUH. DIEKTPOHHBIH
JoKyMeHTooOopoT. KonBepranus u MUrpamus (3JIeKTPOHHBIX
JIOKYMEHTOB).

JIK, C3

* - zanonuseTcs Toiabko mo OUHOW dopme odyuenus: JIK — nexyuu; JIP — nabopamopusie pabomul; C3 — npakmuueckue/ceMunapcKue 3aHamus.




6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI

Tabnuya 6.1. MamepuaneHo-mexnuueckoe obecneuerue OUCYUNIUHbL

Tun aynuropuu

OcHamenue ayiuropuu

CrnenuajJu3supoBaHHOe
yueOHOe/1abopaTopHOe
odopynoBanmue, [10 u
MaTepHaIbI 1JIs1 0CBOECHHSA
AUCHUTLITUHBI
(mpu HeOOXOAUMOCTH)

AyauTopus IS IPOBEICHUS 3aHATHI
JIEKIIMOHHOTO THMIIAa, OCHAIIICHHAS

Microsoft ['apanT
Koncynbrant Ilmroc.

Windows 7 KMS Corp (OS,

JlekiroHHast KOMILJICKTOM CIICLUATM3UPOBAHHOI MeOeu; . .
H . 1 p > | Windows), MSOffice
JOCKO# (9KpaHOM) M TEXHUYECKHUMU .
CpeACTBaMU MYJIbTUMEINA PE3CHTAIUI Professional Plus (ogucibie
pest Y Aiva ip . npunoxenns, MSOffice)
AynmuTopust Ui IPOBEICHUS 3aHITUI
CEMHHAPCKOT0 THMA, TPYNIIOBBIX U Microsoft 'apanT
WH/IMBUYaIBHBIX KOHCYJIbTAIMU, TeKyliero | Koncynbrant [Tiroc.
KOHTPOJISI M TPOMEKYTOYHOM aTTECTAIHH, Windows 7 KMS Corp (OS,
CemunHapckas . -
OCHAILICHHAS KOMILIEKTOM Windows), MSOffice
CHeIUaIu3UPOBAHHON MeOen U Professional Plus (o¢ucHbie
TEXHUYECKHMHU CPEICTBAMH MYJIbTUMEINA npunoxenus, MSOffice)
IIPE3CHTALMMN.
AyIuTOopHs I CAMOCTOSITEIILHOU Pa0OTHI Microsoft 'apaHT
oOyuarormxcs (MOKeT ucrosib3oBarees it | KoncynsranT [Droc.
Hns N .
. | IpOBEIEHUS] CEMUHAPCKUX 3aHATHH U Windows 7 KMS Corp (OS,
CaMOCTOSITEIILHOM . X :
paboT! KOHCYJIBTaINii ), OCHAIIEHHAsI KOMIUIEKTOM Windows), MSOffice

CreLUaNIU3UpOBaHHON Mebenu 1
KoMibroTepami ¢ gocrynoM B SUOC.

Professional Plus (oducHbie
npuioxkenus, MSOffice)

* - ayIUTOPHS JJIsL CAMOCTOSTENbHOM paboThl o0yuaromuxcs ykassiaercs OBA3ATEJIBHO!

7.  YYEBHO-METOJWYECKOE
JTACHMIUINHBI

Ocnoenas numepamypa:
1. bByropckuii, B. I1. IIpaBoBoe 1 HOpMaTUBHOE PEryJIMPOBAHUE B NHYCTPUH
TOCTENPUUMCTBA: Y4eOHUK U NMPakTUKyM a7 By30B / B. I1. Byropckuii. — 2-e nzn. — Mocksa :
WznatenberBo FOpaiit, 2026. — 128 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-19933-
8. — TexcT : anektponHsblit // O6pazoBatensHas miaardopma FOpaidt [caiit]. — URL:
https://urait.ru/bcode/584934
2. Mopo3os, I'. b. [IpaBoBoe perynnpoBanue npeIpuHUMATEIbCKOMN 1EATEIbHOCTH:
y4eOHUK U NPaKTUKYM uig By30B / I'. b. Mopo3oB. — 4-e u3z., nepepad. u gon. — Mocksa :
WznatensctBo FOpaiit, 2025. — 457 ¢. — (Boicmee obpazoBanue). — ISBN 978-5-534-13130-
7. — Texkct : anexktponHbIN // ObpazoBatenbHas miardopma FOpaiit [caiiT]. — URL:
https://urait.ru/bcode/563486
3. byropckuii, B. I1. IlpaBoBoe obecnieueHne TOroBOPHbIX OTHOIIEHUN B TYpU3ME:
yuebHuk uig By3oB / B. I1. Byropckuit. — 2-e u3n. — Mocksa : UznatensctBo FOpaiit, 2025. —
45 c¢. — (Bricmee o6pazoBanne). — ISBN 978-5-534-20966-2. — TekcT : 371eKTpOHHBIH //
Oo6pasoBarenbhas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/581611
Lonornumenvnasn numepamypa:
1. ABuikuna Ceerniana BuktoposHa [loBeienne kBanudukanuy rocy1apcTBEHHbBIX

n HNHPOPMAIIMOHHOE

OBECIIEYEHUE




TPaKIaHCKHUX CITyKamux cyobekToB PD B ycnoBusax nmudposuzanuu // 'ocymapcTBeHHOE
ynpasiieHue. DieKTpoHHbIN BecTHUK. 2021. Ne84. URL:
https://cyberleninka.ru/article/n/povyshenie-kvalifikatsii-gosudarstvennyh-grazhdanskih-
sluzhaschih-subektov-rf-v-usloviyah-tsifrovizatsii

2. AnanneBa, E. O. HopMaTuBHO-TIpaBOBOE peryJIMpPOBaHUE 3AIIUTHI IIPAB OTPEOUTENICH
: yaue6Hoe mocobue / E. O. AnanbeBa, M. H. Maxu6opona. — Mocksa : FOuutu-Jlana, 2021. —
224 c. : Tabn. — Pexxum noctyma: mo nmoamnucke. — URL:
https://biblioclub.ru/index.php?page=book&id=692033. — ISBN 978-5-238-03535-2. — TekcT :
3JIEKTPOHHBIMN.

3. doponuna, JI.A. Opranu3anus ¥ TEXHOJIOTHS IOKyMEHTAIIHOHHOTO 00eCIIeYCHHUSI
yIpaBJICHUS: y9eOHUK U MPAKTUKYM Ui akagemMudeckoro 6akanaspuata/ JI.A. loponuna, B.C.
UputukoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 233 ¢. — (bakanaBp. AkajgeMU4ecKuit
kypc). — ISBN 978-5-534-04568-0. — Tekct: anextponnsiit // OBC IOpaiir [caiiT]. — URL.:
https://www.biblio-online.ru/bcode/433078

4. 3Bonapéna A. 0. [lokymeHTallmoHHOE 00ecrieueHre yIpaBiIeHHs B OpraHax
BHYTpeHHUX Jen Poccuiickoit deneparyn: mpodaemMsl v epCreKTUBBI pa3BuTus // Tpy sl
Axkanemun ynpasieaust MBJ] Poccun. 2020. Nel (53). URL:
https://cyberleninka.ru/article/n/dokumentatsionnoe-obespechenie-upravleniya-v-organah-
vnutrennih-del-rossiyskoy-federatsii-problemy-i-perspektivy-razvitiya.

5. 3onoroBckuit, B.A. IIpaBoBoe perynupoBanue B chepe Typusma: yueOHoe nocoodue
1uist By30B/ B.A. 3onoroBckuit, H.f. 3omoroBckas. — MockBa: M3natensctBo FOpaiit, 2019. —
247 c¢. — (YuuBepcutetsl Poccun). — ISBN 978-5-534-02425-8. — Tekcrt: 21eKTpOHHBIH //
OBC HOpaiit [caiit]. — URL: https://www.biblio-online.ru/bcode/438177

6. Kopuees, UK. JlokymenTannonnoe odecreyeHue ynpanienus + tectsl B 9bC:
y4eOHUK U MPAKTUKYM Ui cpenHero npodeccuonansHoro oopasosanus/ UK. Kopuees, A.B.
[Tmenko, B.A. MamypruieB. — 2-e u3jl., nepepad. u gon. — Mocksa: M3marensctBo FOpaiiT,
2019. — 384 c. — (IIpodeccuonansnoe odpazoBanue). — ISBN 978-5-534-05022-6. — Texkcr:
snexktpouHbii // DBC FOpaiit [caiit]. — URL: https://www.biblio-online.ru/bcode/438491

7. MuxaiinoBa Csetiiana IOpreBHa, IBanosa Enena Buransesna IIPABOBbBIE
CYIIHOCTb U COJEPKAHUE KATEIOPUU «3JIEKTPOHHBIN JOKYMEHT» // ITpaso
u mpakTtrka. 2022. Ne2. URL: https://cyberleninka.ru/article/n/pravovye-suschnost-i-
soderzhanie-kategorii-elektronnyy-dokument.

8. lIupokosa [Tonmmua Butansesna K BOITPOCY O IIPUMEHEHUN
NHO®OPMALIMOHHBIX CUCTEM B JJEATEJIBHOCTU [TPOKYPOPA // Bectauk KI'Y.
2023. Nel. URL: https://cyberleninka.ru/article/n/k-voprosu-o-primenenii-informatsionnyh-
sistem-v-deyatelnosti-prokurora.

Pecypcuvl ungpopmayuonno-menekommynuxkayuouro cemu « Mnmepremy:

1. 9bC PYIH u croponnune 3bC, K KOTOPBIM CTYIE€HTBl YHUBEPCUTETA UMEIOT JOCTYII

Ha OCHOBAHMH 3aKJIHOYEHHBIX JJOTOBOPOB

- DnekTpoHHO-0mbmoTeunas cucrema PYJIH — 9bC PY JIH
https://mega.rudn.ru/MegaPro/Web

- OBC «YuuBepcuteTckas 6ubianoreka onnain» http://www.biblioclub.ru

- OBC Opaiit http://www.biblio-online.ru

- ObC «KoHcynpTaHT cTyneHTay www.studentlibrary.ru

- OBC «3nanuym» https://znanium.ru/

2. ba3bl TaHHBIX U TOUCKOBBIE CUCTEMBI

- Sage https://journals.sagepub.com/

- Springer Nature Link https://link.springer.com/

- Wiley Journal Database https://onlinelibrary.wiley.com/

- Haykomerpuueckas 6a3a nanubix Lens.org https://www.lens.org
Yuebno-memoouueckue mamepuanvt 013 camocmosmensvHol pabomsl 00y4AOWUXCcs npu
0CBOCHUU OUCYUNTUHBL/MOOYAE:
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1. Kypc nexunii no aucturuimmae «[IpaBoBbie OCHOBBI ACSTEIHBHOCTH B IOKYMEHTOOOOPOT
B IpoecCHOHATBLHOM cepe».

* - Bce y4eOHO-METOIMYECKUE MATePUANIBI JJII CAMOCTOSITEIIBHONH PabOThl 00ydJaromuXCst
pa3MeIarTCs B COOTBETCTBUU C ICUCTBYIOIIMM HOPsAIKOM Ha cTpaHulle auciuuruimasl B TYUC!
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PYKOBOJIMUTEJIb OII BO:

Konorosa Ennzasera
JlomeHT BnanumupoBHa

Honxcnocmo, BYTT Ioonuce Damunus U.0.
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