[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:

ON0: Actpebegp SiepAi kRGP Tty napcTBeHHOE
[lomxHocTb: PexTop
[ata nognucanus: 16.05.2024 16:28:09
YHUKanbHbI MPOrpaMMHbIA KIKOY:

ABTOHOMHOC€ 06pa30BaTe.]'le0€ YUpexKaeHue BbICIHICT0 06pa30BaHI/Ifl

«Poccuiicknii ynugepcuret aApyx061 HapoaoB umenu Ilarpuca Jlymymobn»

JKOHOMHUYECKHIl PaKyJIbTeT

953 011nA00’1ﬂ07F070/77ﬁ70 10004210
Ca d UtU/ITU0 3T 75707 oU7 veita su 7GatTua
(HaI/IMCHOBaHI/IC OCHO

BHOTO yueOHoro moapaszaenenus (OVYII)-pa3zpadoranka OI1 BO)

PABOYASA NIPOTPAMMA JJUCHUIIJIMHBI

KOMIIVIAEHC JOKYMEHTALIINA

(HauMEHOBaHHUE JUCIUILIMHBI/ MOTYJIS )

PexomengoBana MCCH ajis1 HanpaBJieHUs1 MOATOTOBKH/CIeHAJIbHOCTH:

38.03.01 SdKOHOMUKA

(KO,I[ 1 HAUMCHOBAHUEC HAIIPABJICHUA HO,HFOTOBKH/CHeHPIaJ'ILHOCTI/I)

OcBoenue JUCIHHUIIINHBI

BEIECTCHA B PaMKax peanu3anuu OCHOBHOM

npogeccuoHAIBLHON 00pa3oBaTeJIbHOM NporpamMmMbl Bbicuiero oopasoanus (OII

BO):

MEXIAYHAPOJAHBIE SJKOHOMNYECKHUE OTHOIIEHUA U
BHEINIHESKOHOMMUWYECKASA AEATEJBHOCTD

(manmenoBanme (mpoduis/cienuanuzamms) OI1 BO)

2024 1.



1. EJIb OCBOEHMA JUCIIUITJIMHbI

JucuuiuimHa «KoMIutaeHC —JTOKyMEHTAalUMW» BXOAWT B Iporpammy OakajnaBpuaTa
«MeXITyHapOJHbIE 3KOHOMHUYECKHE OTHOIICHHS W BHENIHEIKOHOMHYECKAs ICSTEIbHOCTB» IO
HanpasieHuto 38.03.01 «OxoHoMmuKa» M u3ydaercs B 3 cemectpe 2 Kypca. Jlucuuminny
peamu3yer Kadenpa Oyxrantepckoro ydera, ayJauTa ¥ CTATUCTUKHU. JMCIUIUIMHA COCTOUT M3 7
pa3genoB W 7 TeM W HampaBieHAa HAa HW3yYeHHE TMpaBWJ JOKYMEHTHUPOBaHHS (DaKTOB
XO3SICTBEHHOH JKU3HU MPEINPUATHN U OPraHU3aIlluK IOKYyMEHTOO000pOTa HA TIPS IPUSTHH.

Llenpt0 OCBOEHHS AWUCHUIUIUHBI SIBISIETCS NPUOOpPETEHHE CTYAECHTAMU TEOPETUYECKUX
3HaHUM M TNPAKTHYECKUX HABHIKOB B 00JIACTH YIPaBJICHUS JOKYMEHTOOOOPOTOM, KOTOpPHIC B
JambHEHIIEM TMO3BOJSAT WM OCYIIECTBIATH J(PQPEKTHBHYIO IEATEIBHOCTh IO CO3JAHUI0 H
opranuzanuu paboThl O(UCOB Ha COBPEMEHHOM YpPOBHE, OOECHEUMBAIONIEM JOCTHIKECHHUE
YCIICUTHBIX PE3yNbTaTOB B U30paHHON cdepe Om3Heca, OOBSACHUTH  OOIIME TPUHIIUIIBI
peryaupoBaHus OyXralTepCcKOd MPaKTUKHU, ONMPEICIISIONINE CBSI3H MEXTY YIETOM U IPaXKIaHCKUM

MIPaBOM, MTOKa3aTh CXEMbI yueTa (pakToB X03HCTBEHHOM KU3HH SKOHOMUYECKOTO CyOBeKTa

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUSA JUCHUIIVIMHbI

OcBoenne mucnuIUIMHbBl «KOMIUTaeHC MOKYMEHTAllMW» HANpaBlieHO Ha (OPMHUPOBAHHE Y
o0yJaroIuxcst CAeAYONNX KOMIETEHIHNH (YaCTH KOMIIETSHIIUN):

Tabnuya 2.1. Ilepeuenv komnemenyuil, Gopmupyemvlx y 00yHarOWUXcs Npu 0C80eHUU
OUCYUNTUHDBL (Pe3YIbMaAmbl 0C80EHUS OUCYUNTUHDL)

HNHaukaTopbl A0CTHKEHHS] KOMIIeTeHIIHU
Hugp Komnerenuus A pEI A N H
(B pamMKax JaHHOW JTHCIUILIIHEI)
VYK-1.1 OcymiectBiseT HOUCK MHYOPMAIIH IS pEIICHUS
Crnoco0eH OCyYIIECTBIIATh TOKCK, |IIOCTaBICHHOH 3aJauyl MO Pa3IMYHBIM THUIIAM 3aIIPOCOB;
KpUTHYCCKHA aHamu3 u cuHTe3 | YK-1.2 AHanm3upyer u KOHTEKCTHO 00padaTbiBaeT HH(POpPMAITHIO
VK-1 nH(pOpMaLUH, TPUMEHSTh JUISL pETLICHNUS! TTIOCTaBJICHHBIX 3a71a4 ¢ (POPMHUPOBAHHEM
CHCTEMHBIH MTOJIXOJ1 ISl PEIICHNsI |COOCTBEHHBIX MHEHUH U CY>KACHHIH;
IIOCTABJICHHBIX 3324 YK-1.3 [Ipenaraer BapHaHTHI peIIeHNUS 3aauH, aHAIN3UPYET
BO3MOYKHBIE NTOCIIEICTBUS MX MCIOJIH30BAHNUS;
CriocobeH: HCKaTh Hy KHBIE
HUCTOYHHUKH MH(POPMALMH 1
JTaHHbIE, BOCIIPUHUMATB,
aHAITM3UPOBATh, 3ATIOMUHATH U
nepenaBaTh HHPOPMAIIHIO C
e bopman VYK-12.1 OcymiecTBiseT MOUCK HY>KHBIX HCTOYHUKOB HH(pOpMAIIH
HCIIONIb30BaHUEM LIU(PPOBBIX
W TaHHBIX, BOCTIPUHUMAET, aHAJIM3UPYET, 3aIOMUHACT U TIepPeaaeT
CPEJCTB, a TAKXKE C IOMOIIBIO
nH(OpMaLHIO ¢ HCIIOIb30BaHNEM IIU(DPOBBIX CPEICTB, a TAKKE C
ITOPUTMOB IIpH paboTe ¢
MOMOIIBIO AJITOPUTMOB TIPH PadOTE C MOTYYEHHBIMU U3 PA3IMYHbBIX
TIOJTYYEHHBIMHU U3 Pa3THYHBIX
YK-12 MCTOYHHMKOB JTAHHBIMHU C [eJIBI0 3()()EKTHBHOTO HCIIOIB30BAHUS
MCTOYHHMKOB JJAHHBIMH C LEJIBIO o
MOJTy4eHHOW MH(OPMALINH ISl peLIeHHs 3a1a4;
3(hHeKTHBHOTO NCTIOIB30BAHUS
o YK-12.2 TIpoBoauT OLIEHKY HH(POPMAIIHH, €€ JOCTOBEPHOCTb,
MTOJTyYCHHOW MHPOPMALIUH JIIS
CTPOWT JIOTHYECKHE YMO3AKIIIOUCHNS Ha OCHOBAHUH TIOCTYHAIOIINX
pemeHns 3a1a4; TPOBOANUTE
MHGOPMALINHU U JaHHBIX;
OIICHKY WH(pOpMAaIInH, e
JOCTOBEPHOCTD, CTPOUTH
JIOTHYECKUE YMO3aKIIIOUEeHHUS Ha
OCHOBaHMHU MOCTYMAIOIIUX
nH(popManny U TaHHBIX
CnocobeH, ncroib3ys ITK-1.1 ymeeT paboTaTh ¢ HICTOYHUKAMH MEXIyHapOJHOH
OTEUECTBEHHBIE U 3apyOe)KHBIE |CTaTHCTHUECKOI MHpOpMaNNH, aHATU3UPOBATh TUHAMUKY
MCTOYHHMKU MH(POPMAIHH , OCHOBHBIX XapaKTEPUCTUK MEXKIYHAPOIHBIX SKOHOMUUECKUX
IK-1 cobuparh HEOOXOMMBIE JIJaHHBIE, |OTHOLICHUIA.;
aHanu3upoBath ux U rotoButs |I1K-1.2 3HaeT mpaBoBble OCHOBBI MEXAYHAPOJHBIX IKOHOMUUECKHX
nH(pOpManMOHHbBIE 0030PBI U |OTHOIICHMH, HOHUMATh ¥ YMETh aHATM3UPOBATh UX BIMSHUCE HA
AHATMTHYECKHE OTYETHI AT BHEITHEIKOHOMHYECKYIO MOTUTHKY PD;




I/IH}II/IKaTOPLI JOCTHIKCHHUSI KOMIIETCHIINHN

I o
upp (B pamMKax JaHHOW JTHCIUILIIHEI)

Komnerennus

[1K-1.3 BameeT OCHOBHBIMU HAaBBIKAMU M 0a30BBIMU HaBBIKAMHU
MIPUKIIATHOTO aHAJIN3a MEXITYHAPOIHOMN CUTYaITIH;

pelIeHus 3a1aq
po¢eCCHOHATBHO
JeSATEINbHOCTH

3. MECTO JUCIMIIJIMHBI B CTPYKTYPE OII BO

qacTH, (GOopMUpPYEMO
«ducuummuuer  (MOIYIH)»

Hucuunnuna «KoMmIutaeHC — TOKyMEHTAlUK»
y4acTHUKaMU  OOpa3OBaTENbHBIX  OTHOIICHUI
00pa30BaTeNbHOM MPOrpaMMbI BBICIIETO 00Opa30BaHUS.

OTHOCHUTCH K
oimoka 1

B pamkax o0Opa3zoBaTesbHOM MporpamMmbl BBICIIETO O0pa30BaHUS OOy4YaOIIMECS TaKxKe
OCBaWBAIOT JApPyrue JUCHHUIUIMHBI W/HWIW  TPAKTHKH, CIOCOOCTBYIOIIME  JIOCTHIKEHHUIO
3aIIaHUPOBAHHBIX PE3YIHTATOB OCBOCHUS AUCUUILINHBI «KOMILTaeHC TOKYMEHTALIUN.

Tabnuya 3.1. Ilepeuenv komnonenmos OII BO, cnocobcmeyrowux oOocmudiceHuro
3ANIAHUPOBARHbLX pe3)1bmamoe OC60E€HUA ()MCL;I/H’ZJZMHbl
IIpenmecrBylomue Ilocaenyromue
g Hauvenosanne IIHCE)IHI:'[JIHHBI;,MOI)III JIH nncunnnnﬁl{);l/;auoz[ JIH
p KOMIIETEHIINH % i, * i,
NMPAKTHKH MPAKTHKH
Hcemopusi hunancosvix nompsicenuii
8 MUpPOBOIL IKOHOMUKe **;
Texnonoeuueckue pegonoyuu u
9KOHOMUYecKull pocm™**;
Cmpaxosotii 6usnec**;
Ananumuxa 6 Excel**;
[IpousBoacTBEHHO-
THcuxonoeus nuunocmu u
TEXHOJIOTHYECKAs PAKTHKA,
npogheccuonanvroe
e IIpenaunioMHas mpakTHKa;
Cnoco0eH: ucKaTh Hy)KHbIE camoonpedenenue**,
TexHoNoruu U npakTUKa
UCTOYHHUKH HHPOPMAIMH 1 Wudopmaruka;
IPOTPaMMHUPOBAHUS HA SI3BIKE
JTaHHbIC, BOCIIPUHUMATH, Bseoenue 6 yugposusayuio yuema
s Python mist ryMmaHuTapHBIX
aHAJTU3UPOBATh, 3ATIOMUHATH busnec-npoyeccos**, o
. sk CIeLHAIbHOCTEH;
U TiepenaBaTh HHGOPMAIIUIO Tatim-menedrcmenm™*;
Mesicoynapoonule
C UCIIONTb30BaHUEM Hasviku u mexnonozuu nyonuynwix
<o 9KOHOMUYECKUe
IUQPPOBBIX CPEJICTB, a TAKIKE npezeHmayuii **; e
e opeanuzayuu**;
C TIOMOIIBIO aJITOPUTMOB Cmopumennune 0anubix**;
k. | OKOHOMETPHKA;
npH paboTe ¢ TONYICHHBIMU | OCHO8bI npeOnpuHuMamenbcmea *>;
DxoHomuKa yugpposvix
U3 PA3UYHBIX HCTOYHUKOB | DKOHOMUKA MeNC2OCYOapCMEEeHHbIX A"
YK-12 JTAHHBIMU C TIEIBIO MeppuUmopuUaIbHbIX CNOPo8*>; p -
. Buympennuii konmpons
s pexTruBHOTO OcHosvl mpetiounea Ha poHo08oM Dupaer*:
HCTIOJIb30BaHUS MTOJTyISHHOMN puinke**; PMOL™, sk
Juzaiin-meiuinenue ™™,
HH(POPMALIUY TS PELICHUS Kpeamuenocmo u unnosayuu 6 N soxen
- Ilepconanvuwiti Openoune**;
3a1a4; IPOBOINTE OI[CHKY ousnece**, ke
busnec 6 Hnmepuem**;
nHpOpMaLNH, ee Kommynuxayuu 6 skonomuxe u :
e Phygital-mexnonozuu ¢
JIOCTOBEPHOCTB, CTPOUTH ynpagieHuu **, -
< yx. | IKOHOMUKE™™,
JIOTHYECKUE OCHO8bI HAYYHBIX UCCAEO08AHUL ¥,
Teounghopmayuonnvie
YMO3aKJIFOUCHUS Ha Tpenune: paboma c
N C k. | CUCTIEMDL: 6U3YATUZAYUSL
OCHOBaHMH TIOCTYTAIONMINX | MeNCOYHAPOOHOU CIMamucmuxou **;
npOCMPAHCIMEEHHBIX
nH(popManny 1 TaHHBIX Muepayuonnvie pesxicumul u Y-
NacnopmHo-8U306ds. M
ugposoii bankune™*,
ouniomamus’*>; Ludpp '
OcHo8bl MeNCOYHAPOOHBIX
cmandapmog ywema u ayouma**;
busnec-xnumam u peeyruposanue
UHOCMPAHHBIX UHBECMUYULL 8
PD**;
YK-1 Crioco0OeH 0CyIIeCTBISITh O3naxomumenvHas nPpakmuxa, IIpousBoacTBEHHO-




IpenmecTByrommue Hocnexyromue
HIngp Haumenosanue ﬂHCEHI:IHHHLI7MOI;IyHH, ﬂncunnﬂni{l/;auouyﬂn,
KOMIETeHI[UU % s
NPaKTHKH NPAKTUKH
MOUCK, KPUTHYECKUI aHAIH3 Dkonomuueckas ceoepagusi; TEXHOJIOTHYECKasl TIPAKTHKA;
U cHHTE3 HH()OpMAIIHH, Mamemamuxa (Yacmo 1); [IpengumuioMHast mpaKkTHKa;
MIPUMEHSTH CUCTEMHBIN Hngpopmamuxa, Konuenuum coBpeMeHHOT0
MOAXOJ JJIsl PEIICHUS Muxkposxonomura; €CTECTBO3HAHMUSI,
MOCTABJICHHBIX 3214 Makposxonomura, MupoBasi 5KOHOMHKA;
Bseoenue 6 yugpposusayuio yuema | Cratucruka,
busnec-npoyeccog**; Martematuka (Yacts 2);
Tatim-menedscmenm™*; Brympennuii konmpono
Hasviku u mexnonozuu nyoruunsix | gupmol**;
npezeHmayui **; Juzatin-monunenue >,
Cmopumennune 0anuvix **; Ilepconanvuviii 6penoune**,
Ocnosbl npeonpunumamenscmea™*; | busnec 6 Hnmeprnem**,
Okonomura mexceocydapemsennvix | Phygital-mexnonoauu ¢
MeppumopuanbHbix cnopos™™; 9KOHOMUKe **;
OcHosbl mpetiourea na gponoosom | I'eoungpopmayuonnvie
DPbIHKE™™; cucmembl: U3YANUIAYUSL
Kpeamusnocms u unnosayuu 8 NPOCMPAHCNBEHHBIX
busnece™*; OaHHBIX **;
Kommynuxayuu 6 sxonomuxe u Lugpposoii bankune**,
ynpagnieHuu **; Mesicoynapoonule
OCHOBbL HAYYHBIX UCCICO08AHUL Y] | 9KOHOMUUYECKUe
Tpenune: paboma c opeanuzayuu**,
MeAHcOYHapoOoHot cmamucmukoni**; | HCTUTYIIHOHATBHAS
Muepayuonnvie pesicumpl u 9KOHOMHUKA;
nACnOPMHO-8U306as51 MexyHapOoIHbIE
ounnomamus™*, SKOHOMHYECKUE OTHOIICHIS,
OcHo8b1 MeAHCOYHAPOOHBIX DxoHomuKa yugpposvix
cmanoapmos yyema u ayouma**; | pulnkog**;
Busnec-xnumam u pecynuposanue | MapKeTHHT;
UHOCMPAHHBIX UHBECMUYUTL 8
PO**;
Hcmopus punancosvix nompscenuii
6 MUpOBOU IKOHOMUKE ™™,
Texnonocuueckue pesonoyuu u
9KOHOMUYeCKUuli pocm™*™*;
Cmpaxoeoti 6usnec™*,
Ananumuka 6 Excel™™;
Icuxonozus nuunocmu u
npogheccuonanvbroe
camoonpeoenenue**;
Memoouxa nanucanus Kypcosoii
pabombi;
Bseoenue 6 yugposuzayuio yuema | IKOHOMHUKO-MAaTEMaTHIECKOE
ousnec-npoyeccog™*, MOJICTTUPOBAHUE;
Tatim-menedcmenm™*; Brympenuuii konmpono
CnocobeH, ncroib3ys Hagvixu u mexnonoeuu nybauunvlx | Qupmol™*;

OTE€YECTBEHHEIE K npezeHmayui **; Jluzatin-monunenue**,
3apyOeKHbIE NCTOUHUKH Cmopumennune 0annvix**; Ilepconanvhviii 6penoune**,
nHdopmannu , cobuparsb Ochogul npednpunumamenscmea™*; | Busnec 6 Unmepnem™*;

HEeoOX0MMEbIE JaHHbIE, Okonomura mexceocydapcmesennvix | Phygital-mexnonozuu ¢
[K-1 aHaU3UPOBATh UX U MeppumopUAIbHLIX CNOPo8™™; 9KOHOMUKe**;

TOTOBHUTH MH()OPMAITOHHEIE
0030pBI 1 aHATTUTHYECKHE
OTYCTHI IJIsA PEHICHUA 3a1a4
npodeccuoHaTLHOM
JeATEIbHOCTH

OcHosvl mpetiounea Ha poHo08oM
puirke ™,
Kpeamuenocmo u unnosayuu 6
busnece**;
Kommynurayuu 6 skonomuxe u
ynpasieHuu**,

OCHO8bl HAYYHBIX UCCTEO08AHUL ™
Tpenune: paboma c

T'eounghopmayuonnvie
cucmembl: GU3YANUIAYUS
NPOCMPAHCNEEHHBIX
OaHHBIX ¥,

Lugposoii bankune**;
Meorcoynapoonvie
IKOHOMUYECKUE
opeanuzayuu**;




IpenmecTByrommue Hocnexyromue
HIngp Haumenosanue ancﬁninnnm?’MOI;ynu ﬂncunnnnl:lil/;auonyﬂn
9 9
KOMUETEHImH NPaKTHKH* NPaKTUKH*
MmedncOyHapoonot cmamucmurxou**; | BPUKC ¢ muposoii
Muzpayuonnsie pesicumol u 9KOHOMUKE ™™,

NACnOPMHO-68U30845
ouniomamua**;

OcHo8b1 MeAHCOYHAPOOHBIX
cmanoapmos yuema u ayouma**;
busnec-knumam u peeynruposanue

UHOCMPAHHBIX UHBECMUYULL 6
PD**:
Hcmopus unancosvix nompsicenuil

6 MUpPOBOI IKOHOMUKE ™,

Texnonozuueckue pesonoyuu u
9KOHOMUYECKUti pocm ™™
Cmpaxoeoti 6usnec**,
Ananumuka 6 Excel **;

Icuxonozus nuunocmu u

npogheccuonanbroe
camoonpeoenenue**;
DroHomuueckas eeoepagusi;
IIpasosedenue;

Cmpanvt Bonvuioti cemepu 6
MUpo8oll IKoHOMUKe*™,
B3] pecuonos PO**,
Dpazmenmayus
npou3z600cmea u
mpancepanuyHvle YenouKu
cmoumocmu **,

Cmpanwt Jlamunckou
Amepuxu u Kapubcrozo
baccetina 8 Muposoul
IKOHOMUKE ™™

Cmpanvt Azuu u A¢ppuku 6
MUpo8oll IKoHOMUKe*™,
Cs0600HbIE IKOHOMUYECKUE
30HbL U 0QuopLl **;
Onexmponnas kommepyus 8
MeANCOYHaAPOOHOM busHece*™,
Mesicoynapoonule
niamediCHbie cucmembl U
uHcmpymenmol **,
International payment
settlements**;

MupoBsie GHHAHCOBEIC
PBIHKH;

MexayHapoaHbIC
WHTETPAIHOHHBIE POIIECCHI;
MexayHapoHbIe
CTaTUCTHYECKHE 0a3bl
JTAHHBIX;

MexnyHapoaHas TOproBils
BBICOKOTEXHOJIOTUUHOM
OpOAYKIHEH U TpanchepT
TEXHOJIOTHH;

DxoHomuKka yugpposvix
DBIHKO8**,
BremnrHeTOproBast MoJIMTHKA;
OCHOBBI TAMOKEHHO-
Tapru(HOTO PEryIUPOBaHUS;
MexnyHapoaHbIE BAJIIOTHO-
KpPEAUTHBIC OTHOIICHHST,
IIpousBoxacTBeHHO-
TEXHOJIOTHUECKAs MPAKTHKA,
[penauiuioMHast PaKTUKa;

* - 3aMOJHSACTCS B COOTBETCTBUM ¢ MaTpuiei kommnereHnuii u CYII OI1 BO

** - 3NIeKTUBHBIC TUCIUIUIMHEI /TIPAKTHKH




4. OFbEM JUCHUILIVNHBI U BUJIbI YYEBHOM PABOTHI

OOm1ast TPYA0EMKOCTh JUCIHUILTUHBI «KOMIUTaeHC JOKYMEHTAIIUI COCTABIISET «3%» 3aUeTHBIC CIHHIIBI.
Tabnuya 4.1. Buowl yuebHOU pabomuvl no nepuooam 0cC80eHUs 0OPA308amMeNbHOlU NPOSPAMMbL BblCUe20 00paA308aHus Olisi OYHOU (HopMmbl
0OyueHusl.

Buja yueOHoii padoThl BCETIO, ak.u. CeMecBT pCED)
Koumaxmmnas paboma, ax.u. 34 34
Jlexrun (JIK) 17 17
Jlabopartopusie pabotsl (JIP) 0 0
IMpaktryeckue/cemunapckue 3ansatus (C3) 17 17
Camocmosmenvras paboma 00y4arOWuxcs, ax.u. 56 56
Koumponw (ax3amen/3auem c oyenkoil), ax.u. 18 18
OO01asi TPYI0E€MKOCTh THCHHILTHHBI aK.4. 108 108
3a4.e/1. 3 3




5. COAEPKAHUE JUCIUITVINHBI

Tabauya 5. 1. Cooepoicanue oucyuniunsvt (MOOYis) no 8udam y4ebHou pabomol

Homep
pa3nena

HaumenoBanue pazaesa
AUCHUILTAHBI

Conep:xanue pasaesia (TeMbl)

Bun
y4eOHoi
padoThr*

Pazgen

[onsTus «uHGOpMAUI» U
«IOKyMeHT». OyHKINU
JnokyMeHToB. HopmaTtusHO-
npaBoBas 6aza 1o
YIPAaBJIEHUIO JOKYMEHTaMHU

11

JIOKyMEeHTUpOBaHHUS YIIPABICHUECKON
JesrenbHOCTH. DyHKIMA JOKYMEHTa. 3HaUeHHe
n3y4eHus: QyHKIMHN JOKYMEHTA.
WndopmannonHas GyHKIMS JOKYMEHTa KakK
CPEeJCTBO 3aMevyaTieHuss U COXPaHEHUs
nHpopManuu. CorpanbHast QYHKIUA JOKYMEHTA.
KynbrypHas GyHKIHMS JOKyMEHTA.
KomMyHuKaTHBHAsA GYHKIHS KaK CPEICTBO
nepenadu HHGOPMaIKU. YTIpaBIeHIECKas!
(GYHKIWSA ¥ ee 3HaUeHNUE B OPraHU3aLUH
ynpasnenus. [IpaBoBas GpyHknmsa. OyHKIuA
yueTa. OyHKIUS TOKYMEHTa KaK HCTOPUIECKOTO
UCTOYHUKA. DYHKIMU [TOCTOSHHO JEHCTBYIOIINE
u QpyHKUUY onepaTHBHbIC. BiusHue pyHkuuii
JIOKYMEHTa Ha €ro CTPYKTypYy.
[Monn¢pyHKIMOHATBHOCTH JOKYMEHTA.
I'ocynapcTBeHHBIE CTaHAAPTHI U
YHA(HUIHPOBAHHBIC CUCTEMBI IOKYMEHTAIIH.
l'ocynapcTBeHHas cucTeMa JOKYMEHTAI[IOHHOTO
obecnieuenns ynpasnenus. [lopsaok
COTJIACOBAHUS U MOIHUCAHUS JOKYMEHTOB.
Yanduxanus u CtaHgapTH3aIHASL
yIpaBIEHYECKUX TOKYMEHTOB; ITOPAI0K
3aM0JIHEHNS THIIOBBIX (hOpM

JIK, C3

Pazgen
2

Opranuzanus
JIOKyMEHTO0000pOTa Ha
HpEeANPUITHA

2.1

Byxranrepckasa noxkymenranus. Ileppuunsie
JIOKYMEHTBI IIpeANpUATHS. PEKBU3UTEI
NEPBUYHBIX AO0KyMeHTOB. IIpaBo noanucu
NIEPBUYHBIX YUETHBIX JIOKYMEHTOB. BHEceHue
UCIPABJICHU! B [IEPBUYHBIC YUETHBIE JOKYMEHTBI.
BoccranoBnenue nokymeHToB. Opranusanus
JOKyMEHTO0000pOTa U MpaBHIIa XPAHEHUS
JOKyMEHTOB. I 'padik JOKyMeHTOOOO0pOTA.
JIOKyMEHTBI, CoeprKaIie KOMMEpPUECKUe
cBeieHus. CpoKH XpaHEHHUs! JOKYMEHTOB

JIK, C3

Paznen

JloxyMmeHTanbHOe
odopMIICHHE OTIepaIHii ¢
OCHOBHBIMH
cpeactBamuy/lokymeHnTansHoe
odopmIIcCHHE OTIepaIuii ¢
HeMaTepHaIbHBIMH
akTuBaMuy|

3.1

Co3tanne KOMHCCHH TI0 OCYILECTBICHHIO
onepanuil ¢ OCHOBHBIMU CPEACTBAMH.
ITocTynenne OCHOBHBIX cpeicTB. MOHTax
obopynosanusa. Hamuuue u ncrnoss3oBaHue
OCHOBHBIX CPE/ICTB (MHBEHTAPHBII HOMED,
WHBCHTApHas KapTO4YKa U HHBCHTAPHAA KHUTA,
amopTH3aIus). PEMOHT peKOHCTPYKIHS U
MOJIEpPHU3ALUS] OCHOBHBIX CPEJICTB.
Ilepemermenne ocHOBHBIX cpeacTs. Komuccus no
IIPOBEACHUIO ONEpalHil ¢ HeMaTepualbHbIMU
akTuBaMH. [TocTymieHre HeMaTepUanbHbIX
aktuBoB. Hanuuue u ucnonp3zoBaHue
HeMaTepHasbHbIX akTUBOB Ilepemenenue
HEMATCPUAJIbHBIX AKTHUBOB BHYTPHU OpTraHU3allnn

JK, C3

Paznen

JloxymeHTanbHOe
odopMIICHHE OTIepaIii ¢
MarepualibHO-
MIPOM3BOJICTBEHHBIMHA
3armacamu

4.1

[octynnenne marepuanoB. OTIIyCK MaTepHAaOB
Ha TPOM3BOJICTBO U Apyrue nenu. Kontpons 3a
HCIONIb30BaHUEM MaTepuanoB. BHyTpeHHue
TIepeMeIIeHNs MaTepuanoB. Matepuaisl Ha
cknane. Tapa. MarepuasbHble IICHHOCTH,
MIPUHATHIC HA OTBETCTBEHHOE XPAaHEHUE

JK, C3

Paznen

JoxymeHTansHOE
0 OpMIICHHE KACCOBBIX U
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Ilocrynnenue nener B kaccy. Brinaua geHer u3
kaccel. Crava IeHeXHOW HAJIMYHOCTHU B OaHK.

JIK, C3




Homep
pa3nena

HaunmenoBanue pasaesna
AUCUMIITHHBI

Coaep:xanue pa3esia (TeMbl)

Bun
yueOHoit
padoThI*

0aHKOBCKHUX OTIepamnuii

PacueTs! IaTe:KHBIMU TTOP YUY EHISIMH.
JenexHslil uek. IHBeHTapu3anus Kaccol.
VuBeHTapu3anys CpefcTB Ha cyeTax B OaHKe

Paznen
6

JlokyMeHTanroHHOE
obecrieueHre ynpasieHus
MepCOHAIIOM

6.1

HopMmatuBHBIE aKThI, pETYIUPYIOIIIE BOIPOCHI
KaJIpOBOH CITy>KOBI Ha TIPEAIIPUSITHH.
BHyTpeHHHe JT0KaJIbHBIe IpaBUila, B TOM YHCIIE
BHYTPEHHET'0 TPYJIOBOT'O PaCIIOpsIKa;
KOJUIEKTHBHBIN 10r0BOp. O3HaKOMIICHHE
pabOTHHKOB C JIOKaJIbHBIMH HOPMAaTHBHBIMHU
akTamu. [1oHsTHE NEPCOHATIBHBIX JTaHHBIX
paboTHHKOB, UX 00paboTKa. JJOKyMEHTHI,
TIOJTBEPIKNAIOIUE TPYJOBYIO AEATEIBHOCTh
pabotaukoB. TpymoBoit goroBop. Bumsl, popma,
cozxepkanue. TpynoBasi KHIKKa

JIK, C3

Paznen

Cpe,I[CTBa aBTOMaTHU3alllu1
JACJIOITPOU3BOACTBA

7.1

Opranuzanus xpaseHus: 1okyMeHToB B [1K,
obecrieunBaromas OBICTPEIA TOUCK
HEoOX0ANMOro MaTeprana 0e3 MpUMEHEHHS
CIIEIHATBHBIX IPOTPAaMM aBTOMATH3ALUH
Jenonpou3BoacTBa. PopMHUpoBaHUE
KJIaccU(pUKATOPOB ISl OpraHU3alUuK XpaHEHHs
MUCEM TpakJaH. ba3bl JTaHHBIX BBIIECTOAIINX
opranusaunuii. bassl JaHHBIX OpraHu3anui
MIapTHEPOB

JIK, C3

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJINHBI

Tabnuya 6.1. Mamepuanvho-mexnuueckoe obecneuenue OUCYUNIUHBL

* - 3anonasercs Toiapko o OUHOM dhopme odyuenust: JIK — aexyuu, JIP — nabopamopnsie pabomoi; C3 —
npaKmuiecKue/CeMunapcrue 3aHamusl.

Tun aynuropuu

OcHaleHue ayIuToOpuu

Crnennanu3npoBaHHoOe
yueOHOe/1abopaTopHoOe
odopynoBanme, I1O u
MaTepuabl 1J1s1 0CBOCHHSA
AMCUMILTNHBI
(mpu HeOOXOAUMOCTH)

Aynutopus sl IPOBEICHUS 3aHSATHIA
JIGKITMOHHOTO THUIIAa, OCHAIIICHHAS

HoytOyk Asus FOA,
MynbsTrMeaa TpoeKTOp
Casio XJ-S400UN, Dkpan
MOTOpHU30BaHHbIN Digis

Electra MW DSEM — 1105,

JlexnmonHas KOMILUIEKTOM Crenuain3upoBantoi medenn; | MS Windows 10 64bit,
JOCKOU (IKpPaHOM) U TEXHUYECKUMU Microsoft Office 2016, 7-
CpelCcTBaMHU MYJbTUMEINA TPE3CHTAIIHN. Zip, FastStone Image
Viewer, FreeCommander,
Adobe Reader, K-Lite
Codec Pack
AyauTopus JUisl IPOBEICHUS 3aHATUN Hoytoyk Asus F6A,
CEMHHAPCKOT0 THIA, TPYIIOBBIX U MynsTUMEANA TPOEKTOP
WHIUBUIyTbHBIX KOHCYIbTanui, Tekymero | Casio XJ-S400UN, Dkpan
CemuHapckas KOHTPOJISL ¥ IPOMEKYTOYHOU aTTECTALlUH, MOTOpHU30BaHHbIH Digis

OCHAIIleHHAasI KOMIUIEKTOM
CHEIHATTM3UPOBAHHON MeOeH 1
TEXHUYCCKHMHU CPEACTBAMHU MYJIbTUMEINA

Electra MW DSEM — 1105,
MS Windows 10 64bit,
Microsoft Office 2016, 7-




MIPE3EeHTAIHH. Zip, FastStone Image
Viewer, FreeCommander,
Adobe Reader, K-Lite
Codec Pack

Cucrtemusbiii 0s10k Intel i3
3400 MHz/8 GB/500
GB/DVD/audio, MouuTop
Philips 234E5Q,
MynasTUMEIHA TPOSKTOP
Casio XJ-V100W, Dkpan

Aynuropus Ui CaMOCTOSITEIbHON pabOThI .
MoTOpHu30BaHHbIN Targa

o0yyaromuxcs (MOXKeT UCTIONb30BATHCS IS

Az OPOBEICHUS CEMUHAPCKUX 3aHATUN U 220™220, MS Windows 10
CAMOCTOSATENBLHOU KEHC JII[I)Ta i) OCHE CHHAS KOMILICKTOM 64bit, Microsoft Office
paboTsl Y LML), o 2016, 1C Ilpeanpusitue 8.3,

CHGHI/IaJII/ISHpOBaHHOﬁ MeOenu u

KoMmIibtoTepamu ¢ poctynom B JUOC. Eviews7, Cucrema 5ICT-

ODUC , Expert Systems ,
7-Zip, FastStone Image
Viewer, FreeCommander,
Adobe Reader, K-Lite
Codec Pack, Kopnoparus
l'amakTuka

* - ayauTOpHs I CaMOCTOATENFHON paboThl oO0yvatontixcs ykaszpiBaercss OBA3ATEJIBHO!

7. YAEBHO-METO/JUMYECKOE 1 UTH®OOPMAIIMOHHOE OBECIIEYEHHUE JTUCIIUIIJINHBI

Ocnoenas numepamypa:

1.1. Ky3neuos, U. H. JlokymMeHTanmoHHOE obecrieueHne yrpaBieHusl.
JloKkyMeHTOOOOPOT U IETONPOU3BOICTBO : YI€OHUK U MpakTUKyM a1 By30B / M. H. Ky3neros.
— 4-e u3n., nepepad. u non. — MockBa : M3natensctBo FOpaiit, 2023. — 545 ¢. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-16003-1. — Texkcr : anekrponHsiii // OOpa3oBaTenbHas
margopma FOpaiir [caiit]. — URL:https://urait.ru/bcode/523612

2.2. Ky3nernos, U. H. JlokyMeHTaIIMOHHOE 00ECIICYCHHE YIIPABICHUS TICPCOHAIIOM :
y4eOHUK U IPAaKTUKYM i npukiaaHoro 6akanaspuara / U. H. Ky3nerioB. — Mockaa :
NznatenberBo FOpaiit, 2019. — 520 ¢. — (bakamasp. [Ipuknagaoit kype). — ISBN 978-5-9916-
4000-8. — Texkcr : anextponnsii / DBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/426321
Jononnumenvnas numepamypa:

1. 3. KoHpuneHmambHOE ITOMPOU3BOICTBO U 3AIMUIICHHBIN 3JIEKTPOHHBIH
nokymMeHTooboport : yueonuk / H. H. Kynses, A. C. Iémymxkun, T. B. Konngpamosa, A. T
®abpuunoB ; o obm1. pex. H. H. Kynsena. - 2-e uzn., mepepad. u jgorr. - Mocksa : Jloroc, 2020.
- 500 c. - (HoBas yHuBepcuteTckas oubnmoreka). - ISBN 978-5-98704-711-8. - Tekcr :
sanexktpouHbii. - URL: https://znanium.com/catalog/product/1212394

2.4. OcCHOBBI JeNONPOU3BOCTBA. SI3bIK CITY)EOHOTO JOKYMEHTA : YUeOHHUK U
npakTukym Uit By3oB / H. H. lllyBanosa, A. 1O. MBanosa ; nox oOuieit penpaxiueit H. H.
[lyBanoBoit. — 2-e uzn., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2021. — 428 c.
— (Bwicmiee obpazoBanue). — ISBN 978-5-534-10848-4. — Texkcr : anekrponHsIii // ObC
FOpaiir [caiit]. — URL: https://urait.ru/bcode/468912
Pecypcuvl ungpopmayuonno-menekommynuxkayuonrou cemu « dnmepnemy»:

1. ObC PY1H u croponnne ObC, Kk KOTOPBIM CTYI€HThl YHUBEPCUTETA UMEIOT JOCTYII
Ha OCHOBaHMH 3aKJIFOYCHHBIX JIOTOBOPOB

- DnekTponHo-6ubmmoreunas cucrema PY/IH — ObC PYIH
http://lib.rudn.ru/MegaPro/Web
- OBC «YHuBepcuterckas Oubianoreka onnaita» http://www.biblioclub.ru




- OBC IOpaiit http://www.biblio-online.ru
- ObC «KoHCcynpTaHT cTyeHTay www.studentlibrary.ru
- OBC «Tpounkuii mocT»
2. ba3bl JaHHBIX U TOMCKOBBIE CHCTEMBbI
- DIIEKTPOHHBIN (HOHJT TPABOBON ¥ HOPMATUBHO-TEXHUICCKOM JJOKYMEHTAITUU
http://docs.cntd.ru/
- mouckoBas cucreMa SHaekc https://www.yandex.ru/
- mouckoBas cuctema Google https://www.google.ru/
- pedeparuBHas 6a3a ganubeix SCOPUS
http://www.elsevierscience.ru/products/scopus/
Yuebno-memoouueckue mamepuansi 015 camocmoamenbHol pabomusl 00Y4arOWUXcs npu
0CBOCHUU OUCYUNTUHBL/MOOYAS ™!
1. Kypc nexuuit no qucuumiause «KomiuiaeHe JOKyMEHTaum.

* - Bce y4eOHO-METOIUYCCKUE MATePUANTBI JJII CAMOCTOSITEIIBHONH PabOThl 00ydYarOmUXCsl
pa3MeIiarTcs B COOTBETCTBUHU C ACHCTBYIOUINM MOpsiAkoM Ha cTpanulle aucuuruinasl B TYUC!

8. OIEHOYHBIE MATEPHAJIbI U BAJLJIbHO-PEUTUHI OBASI CUCTEMA
OINEHUBAHUSA YPOBHA C®OPMUPOBAHHOCTH KOMIIETEHIIUMU 11O
JUCIHUIIVIMHE

OneHouHple MaTepuanbl U OaUIbHO-pEHTHHIOBas cUcTeMa® OLEHUBAHUSA YPOBHS
c(OpMUPOBAHHOCTH KOMIETEHUMN (YaCTH KOMIIETEHLIMH) IO UTOraM OCBOEHUS JIUCLUILUIMHBI
«KommutaeHe tokyMeHTanumn» npejacrasieHs! B [Ipunoxkenun k Hactosueid Paboueii mporpamme
JUCLIATIIIVHBI.

* - OM u BPC ¢popmupyroTcs Ha OCHOBaHHH TPeOOBaHUIT COOTBETCTBYIOIIETO
JIOKaJIbHOT0 HOpMaTuBHOro akra PY JTH.
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PABPABOTYMUK:

MapteiHoBHY CBeTinaHa

Crapuuii npenojaBaTeib Huxomaesna
Jonoxcnocms, BYIT Tloonuce Damunus 1. 0.
PYKOBOJ/JUTEJIb BYII:
Copokuna Jlapuca
3aBenyromuii kadeapoit Huxkonaesna
Jonoscnocms BYIT Tloonuce Damunus U.0.
PYKOBOJUTEJIb OII BO:
AnpaponoBa Mnna
3aBenytomnuii kageapoit Burannesua
Honxcnocmo, BYITT Ioonuce Damunus U.0.

11



