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1. EJIb OCBOEHUMA JTUCIIUITJIMHbI

Jucuunnuna «{udpoBas rpaMOTHOCTEY BXOAUT B IporpamMmy OakaiaBpuaTa «YIpaBieHHe
npeanpusITUsIMu» 1o Hanpasienuto 38.03.02 «MenemxkmenT» 1 uzydaercs B 1 cemectpe 1 kypca.
Hucuumnuny peanusyer Kadenpa maremarnueckoro MoJeIHpoBaHUS U HUH(DOPMALMOHHBIX
TexHoJiorui. Jlucuumimaa coctouT u3 4 pa3aenoB u 17 TeM U HampapiieHa Ha U3YYEHUE OCHOB
UH()OPMATUKH, TPUHIUIOB pabOThl C MEPCOHAJIbHBIM KOMIIBIOTEPOM, OIEPAllHOHHBIMU
CHCTEMaMHM, TeKCTOBBIMU U TaOJIMYHBIMU PEIAKTOPAaMH, CO3AaHNE TPE3eHTAUN, OCHOB LU(POBOIA
0€30MMacHOCTH, a TaKke 3HAKOMCTBO C COBPEMEHHBIMH TEXHOJIOTUSMH — OOJIbIIUMH JaHHBIMHU,
HCKYCCTBEHHBIM MHTEJIJIEKTOM U HEHPOCETAMMU.

[enbo OCBOEHUS TUCHUILIMHBI SIBISETCS MOATOTOBUTH OOydaroumxcs K 3QQGeKTUBHOMY U
0€301aCHOMY HCIIOJIb30BaHHIO ITU(PPOBBIX HHCTPYMEHTOB M CEPBUCOB, PAa3BUTh YMEHHE pabOTaTh
¢ wuHpOpMaNKEH, NMPUMEHATH COBPEMEHHBIC MporpamMMmHbie TpoaykTel (MS Word, Excel,
PowerPoint), a Taxke MOHUMATh OCHOBHI IU(PPOBOI O€30MACHOCTH M MPABOBHIE ACTIEKTHI PaOOTHI
B IU(POBOH cpejie.

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUS JUCHUITVIMHDI

OcBoenne nucuuruinHbl «lludpoBas rpamMoTHOCTH» HampaBiieHO Ha (OPMUPOBAHUE Y
00yJaromuxcst CASAYIONNX KOMIIETSHINHA (YaCTH KOMIICTCHITHN ):

Tabnuya 2.1. Ilepeuenv komnemenyuil, opmupyemvix y 00y4arOWuxcs npu 0c80eHuu
OUCYUNTIUHBL (Pe3VIbmambvl 0C80eHUS OUCYUNTIUHDL)

HNHauKaTopbl 10CTHKEHHS] KOMIIeTeHIMH
Iudp Komnerenuus A PR o n
(B pamMKax JaHHOW JTHCIUIIIIMHBI)
CriocobeH: HCKaTh HyKHbIE
UCTOYHHUKH MHPOPMAIMH 1
JTaHHbIE, BOCIIPUHUMATB,
aHAITM3UPOBATh, 3ATIOMUHATH U
nepenaBaTh HHPOPMAIIHIO C
HCIIONIb30BaHUEM LIU(PPOBBIX
CpencTB, a Takke ¢ momompio | YK-12.1 OcymiecTBiseT MOUCK HYKHBIX UCTOYHUKOB HH(OpMAITHN
ITOPUTMOB IIpH paboTe ¢ W TaHHBIX, BOCTIPUHUMAET, aHAJIM3UPYET, 3aIIOMUHACT U TIePeaaeT
VK-12 TIOJTYYEHHBIMHU U3 PA3IMYHBIX  |MH(OpPMALHIO ¢ HCIIOIb30BaHNEM IIU(DPOBBIX CPEACTB, a TAKKE C
MCTOYHHMKOB JAHHBIMHU C LIEJIBIO  |[TOMOIIBIO aJITOPUTMOB TIPH PabOTe C MOTYYEHHBIMU U3 PA3ITHMYHbBIX
3¢ QEKTUBHOTO UCTIONb30BAHUS |MCTOYHUKOB JaHHBIMHU C LEJbI0 S(PEKTUBHOTO UCIIOIb30BAHUS
MOJTy4eHHOW MHOOPMALIUHK JJIsl | OJTy4eHHOW MH(OPMALIMH JJIsl pELIeHHs 3a1a4;
pelnieHus 3aa4; IPOBOAUTh
OIICHKY WH(pOpMAIINH, €€
JIOCTOBEPHOCTD, CTPOUTH
JIOTHUECKUE YMO3aKIIIOUEHUS Ha
OCHOBaHMHU MOCTYHAIOIIUX
nH(popManny U TaHHBIX
Crnoco0eH HCIoIb30BaTh MpH
penieHun npodeccroHaIBHBIX
3aJ1a4 COBPEMCHHBIC OIIK-5.3 [IpumeHsieT COBpeMEHHbIE HHCTPYMEHTBI MEHEP)KMEHTA U
OITK-5 nH(pOpMaMOHHbBIE TEXHOJIOTHH M |MHPOPMAIIMOHHO-KOMMYHHKAIIMOHHbIE TEXHOJIOTHH JUIs
IIPOTPaMMHBIE CPEJICTBA, BKIIOYAs | pa3pabOTKH MEPONPHUATHHA 1O HOBBIMICHHUIO 3 (HEKTHBHOCTH
yIpaBJeHHe KPYITHBIMA OpraHU3aINH;
MacCHBaMH JTaHHBIX U UX
HMHTEIUICKTYaJIbHBII aHAIN3
Crioco0eH MoHUMAaTh MPUHITUTIBI
PHHI OIIK-6.1 CriocobeH BBIIOTHATH OTAEIBHBIE 3a1a41 B paMKax
paboThI COBPEMEHHBIX . N N
., |KOJUIEKTHBHOW Hay4YHO-HCCIIEI0BATEIbCKOM, IIPOCKTHON 1 yueOHO-
nH(pOPMANNOHHBIX TEXHOJIOTHH U .
OIIK-6 npodeccHoHAIBHOMN NesTeIbHOCTH JUIS TIOUCKA, BRIPAOOTKU U
HCIONb30BaTh UX JUISI PELLICHUS o
N MPUMEHEHHS HOBBIX peIleHni B 00J1acTH HHPOPMAIIMOHHO-
3a7a4 MpoQecCHOHAIBLHOM o
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH;
JIeSITETIbHOCTH.




3. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OII BO

HuctmrumHa «ludpoBas TpamMOTHOCTB» OTHOCHUTCS K 00s3aTesnbHOM dvacTH Osoka 1
«lucruniarHel (MOTyJH)» 00pa3oBaTeNbHON MPOrpaMMBI BEICIIEro 0Opa3oBaHMS.

B pamkax oOpa3zoBaTesbHOM MporpamMmbl BBICIIETO O0pa30BaHUS OOy4YaIOIIMECS TaKxKe
OCBaWBAIOT JApPyrM€ JUCHHUIUIMHBI W/WIW  TPAKTHKH, CIOCOOCTBYIONIME  JIOCTHIKCHHUIO
3aIIaHUPOBAHHBIX PE3yJIbTaTOB OCBOCHUS AUCUUILINHBI « {1 poBas rpaMOTHOCTHY.

Tabauya 3.1. Ilepeuenv xomnonenmos QOII BO, cnocobcmsyrouux 00CMUNICEHUIO
3anIaGHUPOBAHHBIX PE3VIbMAMO8 0C80EHUS OUCYUNTUHDBL

IIpenmecTByromme IMocaenyroinue
Hudp Hauvenosanne IIHCIP;HI:'[J'II/IHLI;’MOI)III}’JIH nncunnﬂnllll)lll/ﬁloz[yﬂu
9 9
Kommerentm NPaKTUKU* NMpaKTUKH*
IIpousBoncTBeHHO-

yIpaBieHYecKas MPaKTHKa;
[IpexaumiomMHas MpakTHKa;
Ynpaenenue opeanuzayueii 6

VCIOBUSIX
HeonpeoenenHocmu**,
Crnoco0eH: HCKaTh HYKHBIE
Lugpposvie mexnonozuu 6
HUCTOYHHUKH HHPOPMAIHH U o
busnece™™;
JIAHHbBIE, BOCIPUHUMATH,
Ynpaenenue oenexcrvimu
aHAJTU3UPOBATh, 3aTIOMUHATH iy
nomoxamu**;

U TiepenaBaTh HHGOPMAIIUIO
C MCIOJIb30BaHUEM
HU(POBBIX CPEACTB, a TAKKE
C TIIOMOIIBIO AITOPUTMOB
npu paboTe ¢ MOIyICHHBIMU
U3 pa3IMuHbIX UCTOYHHUKOB

Kopnopamusnoe npaso u
VIPAasieHUe UMyueCmeeHHbIM
KomMnaekcom**;

CraTucTuka;

Ilpoosunymurii Excel**;
OCHOBbL RPOSPAMMUPOBAHUS

VK-12 JTAHHBIMU C LETBIO -
Ha Python**,
3¢ PEeKTHBHOTO
. Hngoepaghuxa u mexnonozus
HCIIONB30BAHMS MOTYyYSHHOM -~
npesenmayuii **;

nH(pOpMAaLUK JJIsl pELIEHUS
3aaa4d; IpOBOJUTH OLUCHKY
nHpOpMaLNH, ee
JIOCTOBEPHOCTD, CTPOUTH
JIOTHYECKHUE
YMO3aKIIIOueHHUs Ha

OCHOBAHUM MOCTYNAIOIINUX

nH}popManny U TaHHBIX

SOL. Hauanvuviii kypc*™;
Python ona ananuza

OaHHbIX **;
busnec-ananumuxa u
BU3YAIU3AYUSL OAHHBIX ¥,
UX**:

SMM npoosudicenue**,
WudpopmanroHHbIe 1
IU(pPOBBIC TEXHOIOTHU B
YIpaBJICHUH MPEIIPUITHEM;
IIpuxnaaHO# CKYCCTBEHHBIH
HWHTEIUIEKT B MCHEDKMEHTE;

Crnoco6eH noHnMarh
TIPUHITAITE] PaOOTHI

COBPEMEHHBIX IIpuknanHoOi UCKYCCTBEHHBIM
OITK-6 MHPOPMAIMOHHBIX HUHTEJUIEKT B MEHE/I)KMEHTE;
TEXHOJIOTUH U UCII0JIb30BATh IIpenuruioMHas NpaKkTUKa,;
UX JUIsl pELIeHUs 3a1a4
poheCCHOHATBHOM
JIESATEIBHOCTH.
Cnoco0eH HCoIb30BaTh [Ipenaunnomuas mpaKkTUKa;
OIK-5 IPYU PELICHUN OCHOBBI MEHE)KMEHTA;
npodeccCHOHANBHBIX 33/1a4 WndopmaunonHsie n
COBPEMECHHBIE 11QpOoBbIE TEXHOJIOTHH B




IIpenmecTBylomme ITocnenxyrommue
g Hanvenosanue IIHCEI/II:[JII/IHBI/YMOILIII JIH nncunnnni?lil/ﬁlon JIH
p KOMIIETEHIIUH * i, % i,
NMPaKTHKHU NMPaKTHKHU
UH(POPMAIMOHHBIC yIpaBlIeHUU NPEANPUITUEM;
TEXHOJIOTUU U Makpo3KOHOMUKa;
MIpOrpaMMHBIE CPE/CTBA, JlvuHbIi OpeH] U TUICPCTBO;
BKJIIOYasl yIpaBJeHUE MnHoBaImoHHbIH
KpYIHBIMU MacCUBAMHU MEHEIKMEHT;

JaHHBIX U UX
I/IHTCJIJICKTyaJIBHHﬁ aHaJInu3

* - 3aIONHSAETCS B COOTBETCTBHUH ¢ MaTpuieii kommnerenuii u CYII OIT BO
** - 3NIeKTUBHBIC TUCIUIUIMHEI /TIPAKTHKH




4. OFBEM JJVCHUILJIMHBI U BUbI YYEBHOH PABOTHI

OO6mmas Tpya0eMKOCTh auctuIuiiHbl « [ {udpoBas rpaMOTHOCTE» COCTaBISIET «3» 3a4ETHBIE €IUHUIIBI.
Tabauya 4.1. Buowvl yuebHoli pabomvl no nepuooam 0C80eHUs 00pA308aAMENbHOU NPOSPAMMbL BbICULIE20 00PA308AHU Ol OYHOU Dopmbl
00yuenus.

Buja yue6Hoii padoThI BCEI'O, ak.u. CEMeclT pCBD)
Konumaxmmnas paboma, ax.u. 51 51
Jlexuuu (JIK) 17 17
JlaGopartopusie pabotsl (JIP) 0 0
IMpaktuueckue/cemunapckue 3ansatus (C3) 34 34
Camocmosmenvras paboma 0by4arowuxcs, ax.u. 39 39
Koumponw (sx3amen/3auem c oyenkou), ax.u. 18 18
OO01Iasi TPYT0EMKOCTh THCIHILTAHBI aK.v. 108 108
3a4.el. 3 3




5. COAEP) KAHUE JUCIUAIIJIMHbI

Tabnuya 5. 1. Coodepoicarue oucyuniunsl (MoOyis) no udam y4eOHou pabomol

Bun
Homep HaumenoBanmue pasgeia .
HaumeHoBaHme TeMbI Conep:kaHue TeMbl yueOHoii
pa3neia JUCHHITHHBI %
padoThI
[onsarne napOpMATHKH, HHOOPMAITIOHHBIX TEXHOJIOTHHA.
1.1 |CymHuocTh HHPOPMATHKI bop > uGop JIK, C3
VicTournKH U BHIIBI HHPOPMALTHT
®DopMEI 1 BUABI IPEACTaBICHUS HHPOpMAui. Mephl U e TUHHIIBI
Wudopmaruka, 1.2  |Hudopmarus MIPECTaBICHUS, I3MEPEHHS U XpaHeHus nHpopMannu. [IpuHITUIEI C3
Pazmen 1 |mH(MOpMaMOHHEIE 1 CXeMBI epeaun HHPOpMaIui
TEXHOJIOTHH HHPOPMALIUU HudpopmManroHHbIe TEXHOJIOTHH B MEHEIDKMEHTe. [lepcoHanbHbIN
$op 1.3 |HMubOpMaNMOHHBIC TEXHOJIOTHH bop 8 P JIK, C3
KOMIBIOTEP
Omnepanmonnas cucrema Windows, moastre «OneparrioHHast
1.4 OmneparrioHHas cucteMa C3
cpezay, mporpaMMHoe obecrieueHne
2.1 KowMmmbloTepHbie ceTH KommerotepHbie ceTr: Opay3epbl, CEpBHUCHI, JIEKTPOHHAS OYTa JIK, C3
WudopmanmonHo- [udposas 6e30MaCHOCTH: KOMITBIOTEPHBIE BUPYCHI U aHTHBHPYCHI;
Paznen 2 |koMMyHHKaIlMOHHBIE 2.2 udporas 6e30macHOCTh BUJIBI IU()POBOTO MOIIICHHUYECTBA; OCHOBHBIC Mephl Oe3omacuocty; | JIK, C3
TEXHOJIOTUH, ceTb IHTEepHET paBOBBIC ACMEKTHI IH(PPOBOI 0€30MaCHOCTH
2.3 [{udpoBble TEXHOIOTHH Bonbiue nansblie. ICKyCCTBEHHBIM HHTEIUIEKT U HEHPOCETU JIK, C3
Tekcrosiii pexakrop MS Word. Co3nanue 10KyMeHTa U
nepemenieHne no Hemy. CoxpaHeHue JOKyMeHTa. MHOTOOKOHHBII
3.1 3nakomMcTBo ¢ MS Word. P y P y JIK, C3
pexum padotel Word. OCHOBHBIE ATalbl CO3/IaHUS TEKCTOBBIX
JIOKyMEHTOB
Pazmen 3 | Microsoft Office Tekcrossiit pegakrop MS Word. Co3nanne, perakTHpOBaHHE U
A 3.2 |OcHoBrl paboTsl ¢ MS Word. pen P A » bea p C3
(dhopMaTHpOBaHHE TEKCTOBOTO NoKyMeHTa B Word
3.3 3uraxoMcTBO ¢ MS-PowerPoint. OcHoBsI paboTsl ¢ MS-PowerPoint. Co3nanune nmpe3eHTaIuit JIK, C3
. OcHoBHI paboTsl ¢ MS-PowerPoint. Co3gaHue npe3eHTaIui 1 ux
3.4 |OcHoBsl paboTsl ¢ MS-PowerPoint. P A P H C3
YCOBEPIICHCTBOBAHUE
OCHOBHBIE TIOHATHSA JIIEKTPOHHBIX Tabiui B Excel. Pabouas kxura
4.1  |3naxomctBO ¢ MsExcel. n pabouwnii suct. CTpOKH, CTOJIONBI, stueiku. SIuekn u ux JIK, C3
anpecanusi. [lnana3oH sigeek.
N BBog, penakTupoBanue u opMaTHpOBaHKE JaHHBIX. BBOA TekcTa
TabmunsIi nponeccop MS 4.2  |Pabora c MsExcel. P P $op p C3
Paznen 4 Excel grcen. ColepkaHue JISKTPOHHOM TaOIHIIBI
®opmyibl. Apupmerryeckre hopmyisl. Jlormueckue GOpMyITbL.
4.3 |DopmyIsbl. Tabmmunsie popmyinel. CCBUIKH Ha sTeHKH. AOGCOIOTHBIE U JIK, C3
OTHOCHTEJIbHBIE CCHUIKU
4.4 Pabota ¢ nuarpamMMamu Busyanuzanus JaHHBIX, TOCTPOCHHUE AUArPaMM H TpadHUKOB. C3




Bun

Homep HaumenoBanmue pazaesna "
HaunmeHnoBanue TeMbl Copep:xaHue TeMbI yueOHoit
pa3nena AUCHUTLTUHBI %
padoThI
PepakTipoBaHue 1uarpaMMel
Cojgnas Tabnuia, Mmakpochbl, COpTUpOBKa, ABTOQUIBT
4.5 CBoaHas Tabiuia & N 1a, P » OPTHP ’ b P JIK, C3
Pacupennsiii puibtp, [IpoMexyTouHble HTOTH
4.6  |Cuenapuu [ocTpoeHue cuieHapueB, TaOIHIBI TAHHBIX, TA0JIHUIIA T0ICTAHOBKU C3

* - zanonHseTcs Toabko mo OUHOW dopme odyuenus: JIK — nexyuu; JIP — nabopamopusie pabomul; C3 — npakmuueckue/ceMuHapcKue 3aHamusl.




6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI

Tabnuya 6.1. MamepuaneHo-mexnuueckoe obecneuerue OUCYUNIUHbL

CrnenuajJu3supoBaHHOe
yueOHOe/1abopaTopHOe
odopynoBanmue, [10 u
MaTepHaIbI 1JIs1 0CBOECHHSA
AUCHUTLITUHBI
(mpu HeOOXOAUMOCTH)

Tun ayauropun OcHamenue ayiuropuu

AynuTopust U IPOBEICHUS 3aHITUI
JIEKIIMOHHOTO TUIIA, OCHAIIIEHHAS
JlekioHHast KOMILIEKTOM CIEIMaTu3UPOBAHHON MeOeIH;
JIOCKOM (9KpPaHOM) U TEXHHUYECKUMU
CpeACTBaMHU MYJIbTUME/INA TIPE3CHTAIHH.

Aynutopus Ui IPOBEICHUS 3aHATHI
CEMHUHAPCKOI'0 TUIIA, TPYIIIOBBIX U
VHJIUBUYaTbHbBIX KOHCYJIbTALUMA, TEKYIIETO
KOHTPOJISL U IPOMEXYTOYHON aTTeCTallUu,

Cemunapckas
OCHAIIIEHHAs] KOMIUIEKTOM
CHeIHaTM3UPOBAHHON MeOeH 1
TEXHUYECKUMH CPEJCTBAMU MYJIbTUMEINA
Mpe3eHTalMi.
AyauTopus JIsl CaMOCTOSATEILHON padOThI
Tns oOyJaromuxcst (MOKeT UCTIONIB30BaThCS AJIs
. | MpoBeIeHNs CEeMUHAPCKUX 3aHATUN U

CaMOCTOSITEIIbHOU .

KOHCYJIbTaIM ), OCHAIIIEHHAS! KOMILIEKTOM
paboThI

CHeIUaTu3UPOBAHHON MeOen U
KoMnbroTepami ¢ gocrynoM B OUOC.

* - ayaMTOpUS I CAaMOCTOSATENFHON paboThl oO0ydatrontuxcs ykaspBaetcss OBA3ATEJIBHO!

7.  YUYEBHO-METOJUYECKOE ¥W WH®OPMALMOHHOE OBECHEYEHME
JTUCLMILIMHBI

OcnosHas tumepamypa:

1. Pesunosa C. 10. , DebepnpieBaM. M. Undopmaruka. Lludposas rpamorHocts PY/IH.
VYuebHoe mocodue "Mocksa : PYJIH, 2024 — 135 c. : un." ISBN 978-5-209-11856-5

2. Undopmartuka : ydeOHHUK 17151 By30B — 4-€ u3/l., mepepad. u 1omn. — MockBa :
WznatenberBo FOpaiit, 2025. — 752 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-20227-
4. — Texkcr : anexTpoHHslii // O6pazoBarenbHas miatgopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/568691
Hononnumenvras aumepamypa:

1. OcuoBbl 1(poBoit rpamoTHOCTH: YuebHuK / JI.I'. Cranenko, [[.A. Ky3un, 10.B.
Mupropozckast [u 1p.]. — Mocksa : KOHKYPC, 2025 — 160 c. — (bakanaBpuat, Maructpatypa,
Crenuanuret). ISBN 978-5-406-14343-8
Pecypcel ungopmayuonno-menekoMmyHuKayuoHnou cemu « umepnempy:

1. O9bC PYIH u croponnue 3bC, Kk KOTOPBIM CTyA€HTBI YHUBEPCUTETA UMEIOT JOCTYII
Ha OCHOBAHMH 3aKJIFOYEHHBIX JIOTOBOPOB

- DnekTpoHHO-0mOmmoTeunas cucrema PYJIH — ObC PYJIH
https://mega.rudn.ru/MegaPro/Web

- OBC «YHuBepcuteTckas oudimoreka onnaita» http:// www.biblioclub.ru

- OBC «Opaiit» http://www.biblio-online.ru




- ObC «KoHcynbpTaHT cTyneHTay www.studentlibrary.ru
- OBC «3nanumym» https://znanium.ru/
2. ba3bl JaHHBIX U TOMCKOBBIE CHCTEMBI

- Sage https://journals.sagepub.com/

- Springer Nature Link https:/link.springer.com/

- Wiley Journal Database https://onlinelibrary.wiley.com/

- Haykomerpuueckas 6a3a nannbix Lens.org https://www.lens.org
Yuebno-memoouueckue mamepuanst 015 camocmosmenvHol pabomsl 00y4AOWUXCs NPU
0CBOCHUU OUCYUNTUHBL/MOOYAAE:

1. Kypc nexuuii no nuctmminae «LudpoBas rpaMoTHOCTBY.

* - Bce y4eOHO-METOINYECKUE MATePUANIBI JJII CAMOCTOSTEIBHONH PabOThl 00ydJaromuXCst
pa3MeIIarTcs B COOTBETCTBUHU C ACHCTBYIOLIUM NOpsiAKoM Ha cTpanulle aucuuruinasl B TYUC!



PA3BPABOTYMUK:

JlonroBa AHTOHHMHA

Crapuuii mpenojiaBateinb BnagumupoBHa
Jonoxcnocmo, BYIT Tloonuce Damunus 1. 0.
PYKOBOJUTEJIb BYII:

3aBenyromuii kadeapoit

KoxkyiinieBa TaTbsiHa
Bianumuposna [M]]
3aBeAyrOIHi Kad

Honoscnocmo BYIT ITloonucw

PYKOBOJIMUTEJIb OII BO:

3aBenyronuii kageapoit

@amunus U.0.

KokyiinieBa TaTbsina
Brnagumuposua [M]]
3aBeayronuit kag

Honocnocms, BYIT Ioonuce

Damunus U.0.

10



